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1.1leab ocBOEHUSA TUCIHUILIHMHBI

[enpro 0cBOCHUS TUCHUIUIMHBI «OpraHu3anus IeJI0NPOU3BOJICTBA HA TIPE-
OPUATUUY» SBISAIOTCS (HOPMUpPOBaHKME y OyAYIIUX CIEHUATUCTOB TEOPETUYECKUX
3HAHUM U MPAKTUYECKUX HABBIKOB B 00JIACTH OPTraHU3AIIMOHHO-PACTIOPSIUTEIHLHON
JIOKyMEHTAIlMU aBHANPEINPUATHS, IPUMEHSIEMON almapaToM yIpaBJieHHUs aBHa-
MNPEANPUATHS IPU OCYIIECTBICHUU UM YIPABIECHYECKUX QYHKIUMA.

3ajayaMu OCBOEHUSI JUCHUIUIUHBI «OpraHuzamusi AEJONPOU3BOJICTBA Ha
NPEANPUSTANY ABJISIOTCS:

—(hOopMHUpPOBaHUE  COIMATHHO-TUYHOCTHBIX KAadeCTB, CIIOCOOCTBYIOIINX
YKPEIUICHUIO HPAaBCTBEHHOCTH, PAa3BUTHIO OOIIEKYIBTYPHBIX TOTPEOHOCTEH, TBOP-
YECKHUX CIIOCOOHOCTEH, COIMANIbHON a/IalTallud, CIIOCOOHOCTH K TUAJIOTy, HACTOM-
YUBOCTH B JOCTHKCHUU 1IETU, PA3BUTHIO JTUJEPCKUX KAUECTB;

—M3y4YeHHUE U UCIOJIHEHHE TPEOOBaHUH N0 OPraHU3alMU JOKYMEHTUPOBAHMUS
JESATEILHOCTH aBUANPEIIIPUSATUS U OpraHU3aliuy padboT ¢ JOKYMEHTAMH;

—IPUMEHEHUE METOJ0B PabOThl C JOKYMEHTaMH, B COOTBETCTBUU C TPeOO-
BAHUSIMHU JICHCTBYIOIINX 3aKOHOIATEIIbHBIX 1 HOPMATHUBHBIX aKTOB, B HOBBIX YCJIO-
BUSIX XO3SIICTBOBAHUS, IO MOPSIAKY COCTaBIEHUS U O(POPMIICHHUSI OCHOBHBIX Opra-
HU3aIMOHHO-PACTIOPSIUTENBHBIX JOKYMEHTOB IO YIPAaBJICHUIO aBUAIIPOU3BO/I-
CTBOM.

JlucuurminHa oOecreunBaeT MOATOTOBKY BBIMTYCKHUKA K OpPraHU3aIllMOHHO-
YIIPABJICHYECKON AEATECIBHOCTH.

2.Mecto aucuumiinnbl B ctpykrype OIIOII BO

JucuunnuHa «Opranuzanys AeT0oNpOU3BOACTBA HA MPEATNPUSTUNY», B COOT-
BETCTBHM C y4eOHBIM IUIaHOM HampayieHust noarotosku 162001«3DkcrutyaTarus
BO3/YILIHBIX CYJOB M OpraHU3allMsl BO3AYIIHOTO JBMKEHUs», creruanu3zanus «Op-
raHu3alusl paguoTEXHUYECKOro O00€cleyeHHs] IOJETOB BO3AYIIHBIX CYIOBY,
OTHOCHUTCS K BapuaTUBHOU yacTu 6510ka C2 «{MCIUTUTUHBDY.

JucuunnuHa «Opranuzanys AeJONpOU3BOACTBA HA IPEANPUITUI» Oa3upy-
eTCsl Ha pe3ysibTaTaXx 0O0y4eHHMs], MOJTYYEHHbIX NPU U3yUYE€HUU AUCUUIIUHBI «Bo3-
JYUTHBIE IEPEBO3KU U aBUALIUOHHBIE paOOTHI».

JucuunnuHa «Opranu3anusi IeJI0NPOU3BOJICTBA HA TPEAPUITANY SBISET-
csi 00ecreynBaroIIel Uisi HAMMCAHMS BBITYCKHOW KBaJIM(PUKALMOHHON padOTHI.
JucunmuinHa uzydaercs 8§ ceMectpe.

3.Komnerennuu odyuarounierocsi, popmMupyembie B pe3yJibTaTe 0CBOe-
HUS AU CIUTIIHHBI

[Tponecc ocBoeHust aucuMIUIMHBL «OpraHuzanus JeJ0NpOU3BOACTBA HA
MPEANPUATANY HATIPABJICH Ha OPMUPOBAHUE CICITYIONTUX KOMIICTCHITHI:

Ilepeuens u xkox [lepeueHp IaHUPYEMBIX PE3YJIbTATOB O0YUECHHUS
KOMIIETEHLIUN 110 TUCLUIIJIMHE




Ilepeuens u KO
KOMIIETEHITU U

[lepeyens mIaHUPyEMBbIX Pe3yJIbTaTOB 00YUEHUS
10 TUCUUTIIINHE

CrocoOHOCTh M TOTOBHOCTH
paspabaTeiBaTh  IPOM3BO/I-
CTBEHHO-TEXHUYECKYIO  JI0-
xymeHTanuio (I1K-86).

3HaTh:

— COBpPEMEHHbIE TpeOOBAaHMS K COCTABICHHUIO U
0(OPMIICHUIO MPOU3BOJACTBEHHO-TEXHUYECKON J0-
KYMEHTAIIUH;

— (yHKIMM ¥ OCOOEHHOCTH OPraHU3aLUOHHO-
pacrpeenuTeNbHbIX W TPABOBBIX JIOKYMEHTOB
(Ycras, [lonoxeHue o CTpyKTYpHOM TOApa3jeie-
Huu, llltatHoe pacnucanume, JlomxHOCTHasT WH-
CTPYKIIUSI, paCIOPSIOK JTHA U JIp.);

— TEXHOJIOTHIO 3alUThl KOH(GUICHIUATbHBIX J0-
KYMEHTOB OT HECAHKIIMOHUPOBAHHOTO JOCTYTIA.
YMeTs:

— BBISIBJISITh OCHOBHBIE HEJIOCTATKHU 10 0hopmiie-
HUIO IPOU3BOJCTBEHHO-TEXHUYECKON JOKYMEHTA-
II1H;

— (OpMYIMPOBATH BBISBICHHBIE OPTraHU3AIIMOHHBIC
poOJIEMBI;

— 00eCceYnTh PETUCTPAIUI0 U KOHTPOJIb UCIIOTHE-
HUSI CITYKEOHBIX IOKYMEHTOB.

Bnaners:

— CIIOCOOHOCTBIO MOJATOTOBUTH U 0)OPMUTH BCE
BU/JIbI TPOU3BOJICTBEHHO-TEXHUYECKON TOKYMEHTA-
[[MH, & TAKXKE JOKYMEHTHI 10 JINYHOMY COCTaBY;

— HaBBIKaMU PAOOTHI C KOMIBIOTEPOM KakK Cpej-
CTBOM yTIpaBlieHUs UH(OpMaInen.

4. O0beM IMCUMILIMHBI M BUAbI Y4eOHOI padoThl

OOmrast TPyAOEMKOCTh JWCIMIUIMHBI COCTABISIET 3 3aYETHBIX CIUHUIIBI,

108 akagemMuuyecKkux 4daca.

Cemectp
HaumenoBanwue Beero 4a-
COB 8
OO611ast Tpy10€MKOCTh JTUCITUTITMHBI 108 108
KOHTaKTHasi paboTa, BCETO 30,5 30,5
nekiuu (JI), 14 14
npaktudeckue 3ausatus (113), 14 14
cemuHapsl (C), - -
nabopaTtopubie paboTsl (JIP), - -
camocTosTenbHas padborta crynenta (CPC) 44 44
Kypcogoii npoexT (paboTta) - -




B Cemectp
Haumenosaunue Ccero ya-
COB 8
[IpomexxyTouHas aTTecTalus: 36 36
9K3aMCH JK3aMEH

5.Conepxanne TUCUUILTHHBI

5.1CooTHeceHUsATEM QMCUMILVIMHBI M (POPMHUPYEMbIX KOMIIECTEHIUH

=
Komnerennmn =
= <
@ o @
o = S
S % ¢
= = e
: s | 3
Tembl TUCITATIITUHBI & © = 2
O 0 =| T
2 = s | 3
S = 5
= 2 g
2,
O
®)
Tema 1. McTopust BOSHUKHOBEHUE
Y Pa3BUTHE OTEYECTBEHHOIO JIE- JI, 113, VO
JIOTIPOM3BO/JICTBA, PA3BUTHS 8 + CPC, i ’
YIPaBIECHYECKOU NESITENBHOCTH BK s
Ha BO3AYIIIHOM TPAHCIIOPTE
JI, 113,
Tema 2. Odopmiienue yrpaBiieH- YO,
12 + CPC,
YECKHUX JOKYMEHTOB PKC Jn
Tema 3. OcobeHHOCTH MOATOTOB-
K1 1 0OPMIICHUS OTAEIbHBIX BH- 10 + 113, | VO,
JIOB IOKYMEHTOB CpPC | HOn
Tema 4. Opranuzanus JOKyMeEH- 1113
TOOOOPOTa Ha BO3AYILIHOM TPaHC- 12 + éP C > YO
nopre
Tema 5. Opranuzanus Ciry>K0bl
P LY J1,113, | YO,
JEeIIONTPOU3BOICTBA 10 + CPC | I
Tema 6. Opranu3zanusi TEKyIIErO 10 + JLII3, | VO,
XPaHEHHMsI IOKYMEHTOB U KOH- CPC | An
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TPOJIb 32 UCIIOJTHEHUEM JIOKYMEH-
TOB
Tema 7. [loaroroBka gei K ap- L, 113, 1 YO,
| 10 + CPC | 1n,
XHWBHOMY XpaHEHUIO T
Bcero o nucouruimne 72
[IpomexyTouHas aTTecTanus 36 2
HUtoro no nucuumninie 108

JI — nexuus, [13 — npaktuyeckoe 3ansatue, CPC — camocrodrensHas paborta

crynenra, BK— BxogHoi koHTpoib, 1 — noknan, YO — yctHei onpoc, T — tectu-
poBaHue, D — 3K3aMEH.

5.2 TeMbl AMCHUILIMHLI U BUABI 3aHATHI

No te-
MBI

HanmMmenoBanne TeMbI JUCIIH-
TUINHEI

I3 | KII | C

JIP

CPC

Bcero
qacoB

Tema 1. Mctopust BOSHUKHOBE-
HUE U PAa3BUTHE OTEYECTBEHHO-
ro JIeJIONPOU3BOJICTBA, PA3BU-
THUSl YIIPABIICHUECKOM esITENb-
HOCTH Ha BO3AYILIHOM TpaHC-
nopTe

Tema 2. OdopmieHue yrpas-
JICHUYECKHX JIOKYMEHTOB aBHa-
PETPHUSITHSI

12

Tema 3. OcOOEHHOCTH MOJIO-
TOBKM U O(GOPMIICHUS OTIC/b-
HBIX BUJIOB JJOKYMEHTOB

10




Neo te-| HamMmeHoBaHune TEMBI TUCIIHU- 1lm kol c luplcpe Bcero

MBI [IAHBI 4acoB
4 |Tema 4. Opranuzanmsi [TO0Ky-| 2 2 8 12
MEHTO00OpOTa Ha BO3YIIHOM
TPaHCTIOPTE
5 |Tema 5. Opranmzarusi ciayKObl| 2 2 8 12
JIEIONIPOM3BOACTBA  aBHAIPE/-
TIPUATHS
6 |Tema 6. Opranuzamus Tekyme-| 2 2 6 10

ro XpaHcHu:dA JOKYMCHTOB H
KOHTPOJIb 3a HCIIOJIHCHHUCM I0-

KYMCHTOB

/ Tema 7. IloaroroBka ziein k ap- 2 2 4 8
XUBHOMY XPaHEHUIO

HWrtoro no qucuuruinue 14 | 14 44 12

5.3 Coaep:kaHue TUCIHUNIMHBI

Tema 1. Hcropusi BOSHUKHOBEHHE M PAa3BHUTHE 0TEYECTBEHHOIO €JI0-
NPOM3BOJCTBA, PA3BUTHUS YIPABJICHYECKOH JeATEJILHOCTH HA BO3XYIIHOM
TPaHCIOPTe

JlenonpousBoacTBo B yupexaeHusx Poccun X VIII B. (komtexckoe aemno-
POU3BOJICTBO). Jlenmonpoun3BoacTBo B yupexaeHusx Poccun XIX — nagama XX
BB. (MUHHCTEPCKOE ACIONPOU3BOACTBO) ['ocynapcTBEHHOE JEIOIPOU3BOACTRO B
COBETCKYIO 31I0XY. Pa3BUTHS yIpaBIE€HYECKON NEATEIIbHOCTH Ha BO3TYIITHOM
TpaHCIOPTE

Tema 2. OdopmiieHue ynpaBjieH4eCKUX JOKYMEHTOB aBHANIPeNPUATHSA

OO6mume TpedoBaHus K 0POPMIIEHUIO YIIPABICHUYECKUX IOKYMEHTOB aBHUa-
npeanpustus. Dopmatel Oymaru u noJjisi. biianku 10KyMEHTOB aBUANPEANIPUSITHSL.
[IpaBumiia opopMiieHUs OTJEIBHBIX PEKBU3UTOB JOKYMEHTOB. TpeOoBaHMs K U3TO-
TOBJICHUIO JOKYMEHTOB. TpeboBaHus K TEKCTY JoKyMeHTa. [[oroToBka T0KyMeH-
TOB Ha KoMmmbloTepe. Hopmbl odurimansHo-ae10Boro cTuiis. Pegakropekas mpaBka
CITyKEOHBIX JOKYMEHTOB

Tema 3. Oco0eHHOCTH MOATOTOBKY U 0OpPMJIEHHS OTAEJIbHBIX BU/I0OB
JTOKYMEHTOB

OcHOBHBIE BHJIbl OPraHU3ALMOHHO-PACIOPSIAUTENBHBIX JOKYMEHTOB: IpHU-
Ka3bl, yKa3aHUs, UHCTPYKIUH, MTOJOKEHUS, aKThl, 3asIBIICHUS, JOKIIAHbIE 3aUCKH,
OOBSCHUTENLHBIC 3alUCKHU, IITaTHOE pacnucanue, [IpaBuna BHyTpeHHETO pacrio-

pAIKa.



Oco0eHHOoCTH OATOTOBKU M O()OPMIIEHUS OTJEIbHBIX BUJOB IOKYyMEHTOB.
OpraHu3aimoHHble JOKYMEHTHI. Pacniopsinutensubie 1okyMeHThl. [IpoTokon. Nn-
(bopMaIIOHHO-CIIPABOYHBIE IOKYMEHTHI.

Tema 4. Opranusanusi 10KyMeHTO000pOTAa HA BO3AYUIHOM TPAHCIOPTE

[IpoGnema COBEpIIEHCTBOBAHUSI JOKYMEHTOOOOpPOTa aBUANPEATPUSITHS.
[ToHsiTHE «IOKYMEHTOOOOPOT», €ro pPa3BUTHE M HOPMATHUBHO-METOJIUYECKAs pe-
rinaMmenTtanusi. OCHOBHbBIE TTpaBUjla OPraHU3alMU JOKYMEHTOOOO0pOTa B aBUAIpE/-
npustuu. [Ipuem, oOpaboTKa M pacnpeneseHue MocTynarnmx 10KyMeHToB. [lo-
PAJOK HANpaBJICHHWS HA HMCIOJHEHUWE W PAOOThl HCIOIHUTENS C JIOKYMEHTaMHU.
[IpaBuna oOpabOTKM UCXOAAIIMX JOKYMEHTOB. Perucrpanus JOKYMEHTOB, 3Hade-
HUE U 33Ja4H PETUCTPALMK JOKYMEHTOB. OOIIue npaBuiia perucTpaluu JOKyMeH-
TOB. DOpPMBI pErucTpalud AOKYMEHTOB. ABTOMATH3UPOBAHHBIE CUCTEMBI PErH-
CTpaIuH.

Tema 5. Opranuzanms cayx0bl 1eJIONPOU3BOACTBA AaBUATIPEANPUATHS

OO6mue TpeOoBaHUs, OpraHU3aMOHHBIE (OPMBI PabOTHI ¢ JOKYMEHTAMH.
TunoBble OpraHU3allMOHHBIE CTPYKTYpPBI CIIY:KOBbI JEJIONpPOU3BOACTBA, 33aJaud U
(GYHKIUM CIy OBl JIE€JIONPOU3BOJICTB U €€ CTPYKTYPHBIX IMOApA3/IEICHUN aBHa-
npennpusitus. JloMKHOCTHOM M YUCIIEHHBIN COCTaB CIIyKObI 1€I0NPOU3BO/ICTBA.

Tema 6. Oprann3zanms TeKyumero XxpaHeHHus1 JOKYMEHTOB U KOHTPOJIb 32
HCIIOJIHEHHEM IOKYMEHTOB aBHANPeNPUSITHS

Homenknartypa nen aBuanpeanpustus. DopMuUpoBaHUE U XpaHEHUE €.
3HaueHue U BUBI KOHTPOJs. DOpMBI KOHTPOJIS, CPOKOBAsT KAPTOTEKA M aBTOMATH-
3MPOBAHHBIE CUCTEMBI KOHTPOJIA 38 UCIIOJTHEHUEM JTOKYMEHTOB

Tema 7. IloaroroBka e K apXUBHOMY XPaHEHUIO

Opranuzanus SKCIepTU3bl HEHHOCTH TOKYMEHTOB U oopmienue aein. Co-
CTaBJICHUE OMUCEN 1€ U MOPSAOK Mepeadn J1eJ B apXUB.

5.4 TlpakTnyecKkue 3aHATHS

Howmep TemaTrka MpakTUYECKUX 3aHITUI Tpyno-
TEMBbI JUCLIH- €MKOCTh
TIJTUHBI (dachr)
1 [Tpaktuueckoe 3ansatue Ne 1. CoctaBuTh cxemy 3Ta- 2

IIOB PAa3BUTHA OTCUCCTBCHHOI'O ACJIOIIPOU3BOACTBA

[Tpaktruueckoe 3anstre Ne 2. Pazpaborath moso-

2 YKEHUSI ¥ TIOJIKHOCTHBIE MHCTPYKIIUU CITYKOBI J1e- 2
JIOITPOU3BOJCTBA
[Tpaktruueckoe 3anstre Ne 3. Pazpaborars opranu-

3 3allMOHHO- PAaCHOPSAUTEIBHBIC IOKYMEHTHI JIETHO- 2

0 ACIIapTaMCHTA aBUAKOMIIAHNHN

[Ipaktuueckoe 3anstue Ne 4. PazpaboraTh 0CHOB-
HbI€ OPTaHU3AIMOHHO PaCHOPSAIUTEIbHBIE TOKY-
MEHTBI CITy>KObl OpraHu3aluy MPOU3BOCTBA IJIaB-
HOT'0 OIIEpaTopa aj’ponopra




Howmep
TE€MBbI JUCLIH-
TIJIMHBI

TemaTnka NpaKTUYECKUX 3aHITUN

Tpyxo-
E€MKOCTb
(dacel)

5

[Ipaktuueckoe 3anstue Ne 5. Pazpaborats XpoHo-
rpaMMy CITY>KOBI JI€JIONPOU3BOICTBA aBUAKOMIIa-
HUH U CJIENIaTh YKOHOMUYECKOE€ 00OCHOBAHHE

2

[IpakTueckoe 3ansitue Ne 6. Pa3pabortath cuctemy
OpraHu3anus XpaHEHUS U KOHTPOJISI UCTIOJTHCHUS
JIOKYMEHTOB OpTaHU3aIlin

7

[Ipaktuueckoe 3anstue Ne 7. ChopmupoBath HO-
MEHKJIATYpY AeJI K ApXUBHOMY XPaHEHUIO

HToro no QuCLUAILIMHE

14

5.5 JIaGopaTopHbIii NPAKTUKYM

JlabopaTopHBIil MPAKTUKYM y4E€OHBIM IJIAHOM HE IIPEIyCMOTPEH.

5.6. CamocTosiTe/IbHasI padoTa

Howmep
TE€MBbI JUCLIH-
TTAHBI

Bunbl camocToaTenbHOi paboTh

Tpyno-
E€MKOCTb
(dacwl)

1. ITouck, ananu3 uHdpopmalu 1 npopadoTKa
yaeOHOTro MaTepuana mo teme «VcTopust BO3HUKHO-
BEHUS U Pa3BUTHS OT€UECTBEHHOTO JIEIOPOU3BO/I-
CTBa, Pa3BUTHUS YIIPABICHUECKOU JIEATETLHOCTH Ha
BO3/IyIIIHOM TPAHCTIIOPTE», paboTa ¢ KOHCIIEKTOM
JISKIIUM ¥ pEKOMEHyeMOoM tuTepaTypoi [2,4,5].

2. [ToaroToBKa K yCTHOMY OTIPOCY.

3.IToaroroBka IOK/IaI0B.

1.ITouck, ananu3 uHpopManuu 1 npopadboTka y4ueo-
HOro marepuana no reme «OdopmieHue ynpapiieH-
YECKUX JTOKYMEHTOBY, paboTa ¢ KOHCTICKTOM JICKITUH]
U PEKOMEHTyeMoit uteparypoii [3, 4,6].
2.I1loaroroBska IOKJIaI0B.

3.IloaroroBka Kk yCTHOMY OIPOCY.

1.TTouck, ananus uadopmarmu u npopadoTka y4ueo-
HOTO MaTepuaia 1o Teme «OcoOEHHOCTH IOATOTOB-
KU 1 0(hOPMIICHUSI OTACIIBHBIX BUIOB IOKYMEHTOBY,
paboTa ¢ KOHCIIEKTOM JICKIIUIA U PEKOMEHIYyeMOn
auteparypoii [4,5,6,7].

2.IlonroroBka JIOKJIaI0B.

3.IToAroToBKa K yCTHOMY OIIPOCY.

1.ITouck, ananuz uHbopMauu U NpopadboTKa




Howmep Buasl camocTosTebHOM pabOThI Tpyno-
TEMBbI TUCIIH- €MKOCTh

TIJTUHBI (dacwl)
yueOHOro Matepuaia o teme «OpraHuzanus J10-
KyMEHTOO00OpOTa Ha BO3/YIIHOM TPAHCIIOPTEY, pa-
00Ta ¢ KOHCIIEKTOM JICKIIMI U PEKOMEHTyeMOH JIu-
Tepatypoil [1,3, 4]
2.IloaroroBka 1OKIJIaIOB.
3.1loaroroBka K yCTHOMY OIIPOCY.
1.ITouck, ananu3 uHGOpMAIMK U TpopaboTKa
yueOHoro Marepuaia no teme «Opranusanus
CITy OBl JIEIOMPOU3BOACTBAY, pabOTa C KOHCIIEK-
5 TOM JICKIIUH U pEKOMEHAYEeMOM TuTepatypoii [1, 2, 6
7,8].
2.1ToaroToBKa NOKJIA/IOB.
3.IToaroTroBka K yCTHOMY OIIPOCY.
1.ITouck, ananus uHopMauu 1 NpopadoTKa
ydueOHOro Marepuaina rno teme «OpraHuzanus Te-
KYLIEro XpaHEeHHsI TOKYMEHTOB U KOHTPOJIb 32 UC-
6 MIOJIHEHHEM JIOKYMEHTOB», pad0Ta ¢ KOHCIIEKTOM 8
JIEKIHUN U PEKOMEHIYEMOM JIUTEpATypou [2, 4, 5].
2.IloaroToBKa K yCTHOMY OIPOCY.
3.IloaroToBKa IOKJIA/IOB.
1.Ilouck, ananus uadopmaruu u npopadboTka y4ueo-
HOro Matepuaia o teme «IloaroroBka nen k ap-
XUBHOMY XpaHEHHUIO» pad0Ta ¢ KOHCIIEKTOM JIEKITH
7 U pEeKOMEHIyeMoi tuteparypoii [1, 3, 5]. 4
2.1ToaroroBKa NOKJIAIOB.
3.IToAroTOBKA K YCTHOMY OIIPOCY.
4.1TonroTtoBKa K J€CATHMUHYTHOMY TECTY
Htoro no gucuuninze 44

5.7 KypcoBblie IpoOeKThbI
KypcoBsie npoekThl y4eOHBIM TIJIAHOM HE MPEAYCMOTPEHBI.

6.YueOHO-MeTOAMUECKOe U MH(OPMALIMOHHOE olOecnevyeHne TUCIUILIU-
HbI

a) OCHOBHasl JJUTEpaTypa:
1. TpynoBoii koaexc Poccuiickoii @exepanmu. ot 30.12.2001 N 197-D3.
[Tpunst I'J] ®C PD 21.12.2001. Hetictytomas pegakuus ot 02.04.2014. [Tekcrt].

—M.: m3n-80 Dkcmo, 2014, —224 ¢. —ISBN: 978-5-699-71239-7. KomnuectBo
sK3eMILIsIpoB 10.



2.CtentokoB, M. B. JlokymenTsl. [lesonpousBoacrso [Tekct]. —8-¢ uzn.,
nepepad, u gom.: yueonoe nocooue / M.B. CrenrokoB. — 8-e, mepepaboTaHHOE U
nonosiHeHHOe. — M.: Knaura cepsuc, 2003. —160 ¢. — ISBN 5-94909-040-3. Ko-
JIMYECTBO AK3eMILISIpoB 112.

3.Annpeesa, B.U. JleronpousBoacrBo. [Tekct]. Ilpaktuueckoe mocobue.
—10-e u3n., nepepad, u non. —M.: Yrpasnenue nepconanom, 2005. — 200 c. —
ISBN: 5-95630-027-2. KonmuyecTBo 3K3eMIUISIpoB 15.

4 Kysnenos U. H. Jlesonpous3BoacTBo: Y4eOHO-CIpaBOYHOE MOcoOHe.
[Texct]. — 2-e u3n., mepepad, u mon. — M.: M3zgaTenbCko-TOproBasi KOPIopaus
«JlamkoB u K», 2006. — 520 ¢. — ISBN 5-94798-847-X KomnuecTBo 3K3eMILIS-
poB 27.

5.KpacuenkoB, A.M., TypyOap, O.A. /lokyMeHTallHOHHOE OOecrevYeHHe
ynpasJienusi. Yuebnoe nocooue. [Tekct]. — CII6.: I'YT'A, 2008. KonruecTBo 3k-
3eMIuIsipoB 170.

0) TOoTMOTHUTENbHAS JIUTEpaTypa:

6.Kynpsie, B.A. Opranuzanusi pa6éoTsl ¢ JoKymeHTamu [Tekct]. —
M.: Uudpa-M, 2004. — 592 c. — ISBN 5-16-000494-791.02.25 017. KonuuecTBo
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B) IMEpPEYCHb PECypcoB HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW CEeTH
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http://www. aviation explorer.ru (mara oopamenus 17.07.2017)

7. MaTepuaJIbHO-TEXHUYECKOE O0ecneuyeHue U CIUNINHbI



HBII IIPOEKTOP

XD490U, skpan

Ne | HammenoBanme | HammenoBanue | OcHamieHHOCTh | [lepeuens murieH-
n/ TUCIUTLTAHBI CTeIIMATbHBIX CHeIMATbHBIX 3HOHHOTO TPO-
| MOMEIIEHUI U | TIOMENIEHUH U | TPaMMHOTO o0ec-
HNOMENIEHUN 11 | HOMEIIEHUN 151 | neueHus. PexBu-
CaMOCTOSITENIb- | CaMOCTOSITEIb- 3WUTHI IOATBEP-
HOM paboTHI HOI paboTHI KTAFOIIETo JOKY-
MEHTa
1 Opranmzanust | Komnbrotepusiit | Kommbrotep B Microsoft Win-
JEJI0NPOU3BO/I- KJ1acc KOMILJICKTE dows 7 Profes-
CTBa Ha TIPE]I- ayJIATOPHS (cucTeMHBIN sional
NPUATUH Ne456 ook +XKK mo- | Microsoft Win-
autop LG 19 | dows Office Pro-
Komnsrorepusiii | W1952TE) — 13 fessional Plus
KJ1acc IIT. 2007
ayTUTOPUS WNudopmanmon- | Acrobat Profes-
Ne458 HBIA KHOCK sional 9 Win-
Kommsrorep B dows
JlexumonHas KOMILIEKTE International
ayJIUTOPHS RAMEC Kaspersky Anti-
No481 STORM Cus- Virus Suite mst
tom W- WKS u FS
13 mT. Konsi- SWOT
MynbTuMenuii- ANALYSIS,
HbIl ipoekTop | Konsi - FOREX-
Acer X1261 P SAL
[IpunTep
HL2140R
Brother
DKpaH
HoytOyk Benq
Joy book R42
15,4
MynbsTumennii-

Mitsubisi

8. O0pa3oBaTtesibHbIe M HH(POPMALMOHHbIE TEXHOJIOTHHU

B cTpykType IUCHMIUIMHBI B pAMKAX pean3alid KOMIIETEHTHOCTHOTO MO~
X0J/la B y4eOHOM MPOIIECCE MCIONB3YIOTCS CIIEIYIONIUE 00pa30BaTelIbHbIE TEXHO-
JIOTUU: JIEKUWHU, TPAKTUYECKUE 3aHATHS, pa300p KOHKPETHBIX CUTYaIlMi, BXOIHOU
KOHTPOJIb, CAMOCTOATENbHAs pad0Ta CTYIEHTOB U BBINIOJHEHUE KYPCOBOU padOTHI.
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B npouecce npenoxaBanust JucuuIuInHbl «OpraHu3anys AeJI0NpOrU3BOICTBA
Ha TPEANpPUATHN» HUCIOIB3YIOTCA Kiaccuuyeckue (popmbl U METONbI OOYy4EHHS:
JIEKIUU, TPAKTUYECKUE 3aHATHUS.

B pamkax u3y4yeHus NUCIUIUIMHBI MIPEANONIATaeTCsl UCIOIb30BaTh CIEAYIO-
e o0pa3zoBaTeIbHbIE TEXHOJIOTHH.

KoHTpoapHbIE BONPOCH! 7151 MPOBEACHUS BXOJHOTO KOHTPOJISI OCTATOYHBIX
3HaHHUM 1O 00€CTIeYNBAIOIINM IUCIUTIIMHAM TPUBEICHBI B 11.9.4.

Tpaouyuonnas nexyus COCTABISET OCHOBY TEOPETHYECKOrO0 OOYy4YEHHUS B
paMKax JMCUUILIMHBI U HAMPABJIEHA HA CUCTEMATU3UPOBAHHOE U3JI0KEHNE HAKOII-
JIEHHBIX U aKTyaJbHBIX HAYYHBIX 3HaHUW. JIEKIMS NpeaHa3HaueHa I PaCKPbITUS
cocrosinug 1 nepcrnekTuB CBT B coBpeMeHHbIX ycnoBusix. Ha nekuum KoOHUeHTpu-
pyeTcsi BHUMaHHEe OOydYarolMXcsi Ha HanOoJiee CIIOKHBIX M Y3JOBBIX BOIPOCAX,
CTUMYJIMPYETCS UX aKTHUBHAs NO3HABATENbHAS JEATEIbHOCTD.

Benymmm MeTo0M B JIEKIIMU BBICTYIAET YCTHOE U3JI0KEHHUE Y4eOHOTO Ma-
TE€pUaa, KOTOPBIA CONPOBOXKIAETCA OAHOBPEMEHHON JEMOHCTpALUEN ClailoB,
CO3JJaHHBIX B cpene PowerPoint, mpu HeoOXOAUMOCTH MPHUBICKAIOTCS OTKPHITHIC
HHTEepHET-pecypChl, a TAKXKE TEMOHCTPALMOHHBIE U HATJIAIHO-WILIIOCTPALMOHHBIE
MaTepUaIbl.

IIpaxmuuyeckue 3anamus o gucuuIinae «OpraHu3anus 1eI0NpOU3BOICTBA
Ha OPEIIpUSITUN» TPOBOAITCS B COOTBETCTBUHU C YYECOHO-TEMATHUUYECKUM IJIAHOM
10 OTAENIbHBIM Tpynnam. Llenb mpakTUYecKUX 3aHATUN — 3aKPENuTh TEopeThuye-
CKH€ 3HaHUS, OJIyYCHHbIE 00YUAIOIMMHUCA Ha JIEKIUSAX U B PE3YJIbTaTe CaMOCTOS-
TEJIBbHOTO M3YyYEHHsI COOTBETCTBYIOLIUX Pa3/IeIOB PEKOMEHIYEMOU JINTEpaTyphl, a
TaK)Ke MPUOOPECTH MPAKTUUECKUE HABBIKH MO OPraHU3alUMu JEI0MPOU3BOACTBA HA
NpEANPUSTUH.

Bxoonou konmpons nipeiHa3HAYEH ISl BBISIBJICHUSI YPOBHSI YCBOCHUSI KOM-
HNeTeHIUH 00yyaroumxcs, He0OXOAUMBIX Mepes U3y4eHHEM IUCUUIUIMHBL. Bxon-
HOW KOHTPOJIb OCYILIECTBIISIETCS MO BOIIPOCaM, Ha KOTOPBIX Oa3upyeTcs: yntaeMmas
JVCLUUIIINHA.

KoHTpoJIbHBIE BOIPOCH! JUJIsl MPOBEACHUS BXOAHOTO KOHTPOJISI OCTaTOYHBIX
3HaHUH 10 00eceYNBAIOIIMM JUCIIUILIMHAM IPUBEIEHBI B 11.9.4.

Camocmosmenvras paboma CTyIEHTA SIBISIETCS COCTABHOM M Ba)KHOM ya-
CThIO y4eOHOI paboThl. Ee OCHOBHOW menbio siBisieTcs (OPMHUPOBAHUE HABBIKA
CaMOCTOATENLHOTO MPUOOPETEHUS 3HAHUN IO HEKOTOPBIM HE 0CO00 CIIOXKHBIM BO-
IPOCaM TEOPETUUYECKOTO Kypca, 3aKpEeIUIeHHEe U yriayOaeHue MoTyYeHHbIX 3HaHUMH,
caMoCTOATeNbHAsA padoTa €O CIPAaBOYHMKAMHU, MEPUOAMYECKUMHU H3AAHUSMU H
HAy4YHO-TIOMYJISIPHOU JIUTEPATYpPOi, B TOM YHUCJE€ HAXOASIMIMMUCS B I100ATbHBIX
KOMITBIOTEPHBIX ceTsAx. CamocTosiTesbHas paboTa MOJApa3yMeBaeT BbHINIOJHEHHE
y4eOHBIX 3aaHUH.

KoHcynbramum sBisiroTcss 0JHON U3 (POpM PyKOBOACTBA CAMOCTOSITEIIHHON
paboTO# CTYICHTOB M OKa3aHUs MM MOMOIIU B TITyOOKOM M BCECTOPOHHEM OCBOE-
HUU TUCHUIUIMHBI «Opranu3anus AeJONpPOU3BOACTBAa HA Npeanpusitun». Bo Bpe-
Msl KOHCYJIbTAIlMH MperoaaBaTeib padoTaeT co CTyACHTaMU, KOTOPbIE TOTOBAT J10-
KJIaJIbl JIJIs1 BBICTYIUICHUS! HA MMPAKTUYECKUX 3aHATUSX U HA HAYYHO-NIPAKTUYECKON
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KOH(epeHIH, a TaKKe CO CTYJAECHTAMH, CAMOCTOSITEIIBHO PENIAOIINMU B pab0ounx
rpynmax keicel. [IpenogaBatens pa3bsICHIET U 0OCYXKIAaeT CO CTYJACHTaMU TEOpPe-
TUYECKUE BOIMPOCHI, KOTOPhIE HEOOXOAMMO PACKPHITh B JIOKJIAAaX, a TAKKE PEKO-
MEH/IOBaHHBIN paHee OMOIMorpaduuecKuil CIUCOK, MpaBUiia ero oOpMIICHHS, a
Tak)ke oOPMIICHHUS JTOKJIAIOB, TE3UCOB, Mpe3eHTanwid. [IpenogaBaTens 0ObsICHIET
CTYACHTAM MPAKTHYECKHE aCIEKThl (DYHKIIMOHUPOBAHKS COBPEMEHHBIX OpTaHM3a-
Ui, HAMPaBJIsis UX K ONTUMAIbHOMY PEIICHUI0 KeHCoB. BO BpeMs KOHCYIbTaIlU
MPETo/IaBaTellb MOKET OTBETUThH CTYJACHTAM Ha MHTEPECYIOIINE WX BOMPOCHI IO
TEOpUH MEHEHKMEHTA, YTOUHHUTh U €Ie pa3 OOBSICHUTH MPONJACHHBIN Ha JICKIIH-
OHHBIX M TPAKTUYCCKUX 3aHATHSIX Marepuai. KoHCylnbTamuu MpoOBOASTCS PETy-
JSIPHO HE MEHEE JBYX pa3 B HENEIIO B Yachl CBOOOJHBIC OT YUEOHBIX 3aHATHU U
HOCSIT B OCHOBHOM WHJIWUBUTYaJIbHBIN XapaKTep.

9. ®oH OULEHOYHBIX CPEACTB Jisli MPOBEAEHUsS TEKYIIero KOHTPOJIsI
yCIeBAEMOCTH U NMPOMEKYTOYHOH ATTECTAIMM MO MTOraM OCBOECHMS JUCHU-
IIMHBI

OneHouHbIE cpencTBa I TEKYIIEr0 KOHTPOJISI yCIIEBAEMOCTH, MPOMEXKY-
TOYHOM aTTeCTAalMU 10 UTOTaM OCBOECHMS AUCLMILIUHBI U y4eOHO-METOIUYECKOE
o0ecrieueHrne CaMOCTOATENbHOW pabOThl CTYIEHTOB BKJIIOYAIOT B CEOs: YCTHbBIE
OIPOCHI, JOKJIA/Ibl, KOMIIBIOTEPHBIE TECTHI, KOHTPOJb BHIMOJIHEHUS 3aIaHUM.

VYpoBeHb M KaYeCTBO 3HAHUW CTYAECHTOB OLIEHUBAIOTCS MO pe3yibTaTam Te-
KYIIEro KOHTPOJI YCIIEBAEMOCTH M IPOMEKYTOYHOM aTTECTAIlMK IO UTOTaM OCBO-
€HUs AUCIUIUIMHBI B BUJIE SK3aMEHA B BOCBMOM CEMECTDE.

Texymmii KOHTPOJIb YCIIEBAEMOCTH CTYJEHTOB BKJIOUAET YCTHBIE OIMpPOCHI,
JOKJIa/ibl, KOMIIBIOTEPHBIE TECTHI, 3AIIUTY KYpPCOBBIX padOT M 3aJaHus, BblJaBae-
MBbIE€ Ha CAMOCTOSITENIbHYIO padOTy 1O TeMaM JUCIUIUINHBI.

Yemuwiii onpoc mpoBOIUTCS HA MPAKTUUECKOM 3aHITHU B T€UEeHUE HE Ooliee
10 MUHYT C LEIBI0 KOHTPOJIS YCBOEHUSI TEOPETUUYECKOTO MaTepraa, u3J1aracMoro
Ha Jekuuu. [lepedeHb BOMPOCOB OMpEeNseTcs YPOBHEM MOJATOTOBKU Y4YEOHOM
TPYIIIBI, @ TAKXKE WHIUBUTYAIbHBIMA OCOOEHHOCTSIMU CTYICHTOB.

[IpuMepHBIii NepedeHb KOHTPOJBHBIX BOIIPOCOB I MPOBEAEHUS YCTHOTO
omnpoca npuBeseH B 11.9.6.1.

Jloxnao — NPOAYKT caMOCTOSITEILHON paOOThl 00yUYarOIIErocsi, MpeacTaBis-
I0LIMKA cOO0M MyOJIMYHOE BBICTYIIEHUE N0 MPEACTABICHUIO MOJYYEHHBIX PE3YJib-
TaTOB  PEIICHUS]  OMNPENENICHHOW  y4eOHO-MPAKTUYECKOM  WiIM  y4eOHO-
UCCIIeIOBATENbCKOM TeMbl. JIOKIaabl CTYJAEHTOB 3aHUMAIOT HEe Oouibliie 10 MUHYT U
MOTYT MPOBOAUTHCS B popMe mpe3eHTauuit B cpene PowerPoint. [Ipumepnsiii ne-
pEUYEHb TEM JIJIA TOKIAJA0B MPEICTABIEH B 1. 9.6.2.

Komnvromepnuwiii mecm — 5T0 cucTeMa 3ajjaHuil crieluPuIeckoil Gopmbl,
MO3BOJIAIONIAs U3MEPUTh YPOBEHb PA3BUTHS KOMIETEHLUN OOy4arouIuxcs, COBO-
KYITHOCTh MX NPEICTaBIICHUW, 3HAHUH, YMEHUI U IpakTudyeckoro omneita. Coxep-
YKaHUE TECTOB JIJIS TEKYLIEro KOHTPOJIA B I1. 9.6.3
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KomnproTepHbIN TECT IPOBOAMUTCS IO TEMAM B COOTBETCTBUU C TAHHOU NIPO-
rpaMMOM M TpeJHa3HA4YeH JUIsl IMPOBEPKU OOydaroIMXCsl Ha MPEIMET OCBOEHUS
MaTepHuaa MpeablIyIien JICKIHH.

Koumponw evinonnenus 3adanusi, BbIIaBa€MOIO Ha CAMOCTOSATEIbHYIO pado-
Ty, IIPOBOAUTCS C LIEJIBI0 CBOEBPEMEHHOTO BBISBIICHUS INIOX0 YCBOCHHOI'O MaTEpHU-
ajla TUCUUIUIMHBI U MOCJHENyIoed KOPPEKTUPOBKM WM OpraHu3aluu 00s3a-
TEJIbHOW KOHCyJbTauuu. IIpoBepka BBIIAHHOTO 3aJaHUs NPOU3BOJUTCS HE PEKE
YeM OJIMH Pa3 B JIBE HEJEIH.

IIpomesxcymounas ammecmayus 1O UTOraM OCBOCHUS JUCLUIUIMHBI IIPOBO-
JIATCSI B BUJIE OK3AMEHA B 8 CEMECTpE.

IIprMepHBIN NEpedYeHb BOIPOCOB JUIS ITPOBEACHUS NPOMEKYTOYHOM aTTe-
CTAllMH B BUJIE DK3aMeHa B 1I. 9.6.4

Metonuka ¢opMupoBaHUs Pe3yIbTHPYIOMICH OLICHKH B 00s3aT€IbHOM IIO-
pSAKE YYHUTBIBAET aKTHMBHOCTH CTYACHTOB HAa 3aHSTHUSAX, MTOCEIIAEMOCTb 3aHITHUM,
OLIEHKH 3a MPaKTUYECKHE paOOThI, BHIIOJHEHUE CAMOCTOSATENbHBIX 3a/laHUH.

9.1 basubHo-peiiTuHroasi cucremMa (BPC) oneHkH TeKkylero KOHTPOJIs
yCIIeBaeMOCTH U 3HAHUM CTYJICHTOB

OOmas TPyAO0eMKOCTh JMCIMILIMHBI COCTABISACT 3 3a4YCTHBIX CIUHHIIBI,
108 akagemMuyeckux 4daca.
By npomMeskyTodHOr0o KOHTPOJIS — 9K3aMeH (8 cemectp).

. KomuuectBo 6amnoB | Cpok KOH-
Tema/Buz yueOHBIX 3aHATHI onst (110
(OLICHOYHBIX 3aJI1aHMI1), TO3BO- P .
pankoBbid | Ilpu-
JISIOLIMX CTYIEHTY IPOJAEMOH- Munu- Makcu-
. HOMEp He- | Meua-
CTPUPOBATh JOCTUTHYTHIN YpO- | MajlbHOE | MallbHOE e © e
BEHb C(DOPMUPOBAHHOCTH KOMITE- | 3HAYCHUC | 3HAUYCHUEC
- Hayasa ce-
TEHIIUN
MecTpa)
Konmaxkmmuuwie euovl 3anamuil
AyYJIUTOPHBIE 3aHIATUS
Jlexums 1 3 4 1
[IpakTueckoe 3ansitue 1 3 5 2
Jleknus 2 3 5 4
[TpakTrueckoe 3ausiTHe 2 3 4 5
Jlexmmst 3 3 5 6
[Tpaktrnueckoe 3ansrue 3 3 4 7
Jlexuus 4 3 5 8
[Tpaktrueckoe 3anstue 4 3 4 9
Jlexuus 5 3 5 10
[IpakTryeckoe 3aHsaTue 5 3 5 11
Jlexuus 6 3 5 12
[Ipaktruueckoe 3ansrue 6 3 5 13
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. KonuyectBo 6amioB | Cpok KOH-
Tema/Bun yaeOHBIX 3aHATHI Tpost (110
(OLICHOYHBIX 3aJI1aHUI1), TO3BO- p .
pankoBeii | Ilpu-
JAIOUIMX CTYIEHTY IPOJEMOH- Munu- Makcu-
. HOMEp He- | Meya-
CTPUPOBATh JOCTUTHYTHIN YpO- | MallbHOE | MallbHOE eH ¢ e
BEHb C(DOPMHUPOBAHHOCTH KOMITE- | 3HAYCHUC | 3HAYCHUC
. Hayasa ce-
TEHIIUA
MecTpa)
Jlexus 7 3 9) 14
IIpakTryeckoe 3aHsTe / 3 4 16
[TpakTryeckoe 3aHsTue / 3 5 17
Camocmosamenvras paboma
cmyoenma
HUroro nmo oodsi3aTelbHbIM BH- 45 70
IaM 3aHATHI
JK3aMeH 15 30
HToro mo tucuMIINHE 60 100
IlepeBoa 0a1s10B BPC B 011eHKY 10 «aKaJleMHMYeCKOD) LIKAJIe
KoauuecTBo 6a/m10B 1o bPC Ounenka (Mo «aKkaJeMu4ecKoiD) mKaJe)
90 u Gosee 5 — «OTJIMYHOY
75+89 4 — «XOpoIIo»
60+74 3 — «yJIOBJIETBOPUTEIHHOY
MeHee 60 2 — «HEYJIOBJIETBOPUTEIHHOY

9.2 Meroanueckne peKOMEHJAAIMM 1O TMPOBEAEHUI0 TPOUEeTYPhI
OlleHMBAHMUS  3HAHMHA, YMeHMAd W  HABBIKOB MW  (MJIH)  oONbITA
NeATeJIbHOCTH, XapakTepu3yrimux ITAMNbI (¢hopmupoBaHus
KOMIIeTEeH UM

[Tocemenue cTyAeHTOM JICKIIMOHHOTO 3aHATHS OrlcHuBaeTcs B 1 6ami. Bene-
HUE JIEKIIMOHHOTO KOHcTeKTa — 0,5 6amioB. AKTUBHOE ydacTue B 00CYKICHUU JUC-
KYCCHOHHBIX BOMPOCOB B Xoj1e Jiekiuu — 10 0,5 6amios. [locemenue npakTudecko-
ro 3aHATHS C BEICHHEM KOHCIICKTa orcHmMBaeTcs B 2,5 Oamma. Jokmag — mo 0,25
Oaina. Yuactue B 00CcyxaeHuu aoknana — 10 0,25 6amios

B npornecce npenogaBanus TUCHUILTUHB «OpraHu3aius J1eI0mporu3BOACTBA
Ha MPEINPUATUN IS TEKYIIEH aTTecTaluu 00y4aroIuXCcsl UCTIOIB3YIOTCS CIIETy-
ro1re (OpMbI OLIEHUBAHUS 3HAHUM, YMEHUH U HABBIKOB!

—HWHAUBUIyaJIbHbIN WK TPYIIIOBOM YCTHBIN OIPOC;

—pacueTHbIC 3aIaHUS;

—TeCT;

—aHAJIN3 JEJIOBBIX CUTYaLINM;

—Mpe3eHTAlNH (MHANBUIYAJILHOTO WJIH TPYIIIOBOTO MPEICTABICHUS BBINOJI-
HEHHOTO 3aJIaHMsl, TI0KJIA/IOB);

—3aIUTHI BHITTOJHEHHBIX 3aIaHUM.
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[To uToram OCBOCHUS TUCIUTIIMHBI POBOIUTCS IPOMEKYTOUHAST aTTECTAITUS
oOy4aroruxcs B hopMe dK3aMeHa.

Ha mepBom 3aHsATHM TpenojaBaTellb AOBOJUT IO CBEICHHUS OOYJarOIIUXCS
rpaduK TEKYIIEro KOHTPOJSI OCBOCHHS JHUCIUIUIMHBI M KPUTEPUH OIICHKU 3HAHWN
IIPU TEKYIIIEM KOHTPOJIC YCIIEBAEMOCTH, a TAK)KE€ CPOKH U YCIIOBHSI IIPOMEKYTOUHOU
UTOTOBOM aTTeCTaIuy.

Peanuzanuio HENPEpHIBHOTO KOHTPOJISI 3HAHWH, TIPETOIaBaTeNb OCYIIEeCTRIIS-
€T 3a CYET YacoB, MPEIyCMOTPEHHBIX HOPMaMU BPEMEHH Ha TIPOBEPKY Pa3TMIHOTO
poJia MUCHhbMEHHBIX PabOT, MPOBEICHNE KOHCYIbTAINH U TIP.

[TokazaTensmMu, XapakTepU3yIOIMIUMU TEKYIIYI0 y4eOHYI0 paboTy CTYIEHTOB,
SIBIISTFOTCS:

—  aKTHBHOCTB MOCEIIECHUS 3aHATUI 1 paOOTHI HA 3aHATHUSX;

—  OIIEHKAa Pe3yJIbTaTOB YCTHOTO Ompoca (MHAUBHIYAILHOTO WU TPYIIIOBO-
ro);

—  BBICTYIUICHUS C JOKJIAJaMH U C Pe3yJibTaTaMU BBITIOJIHEHHBIX 3aJaHU, B
TOM 4ucIie B (hopMe Mpe3eHTAIHH;

—  OIIEHKA 3al[UThI BHITIOJHEHHBIX 3a/1aHUN;

—  OIIEHKAa IIPOXOXKICHUS TECTA.

Cpoku TpOMEKYTOUHOM aTTecTaly OIpeNeNsioTcs TpadukoM ydeOHOTro
nporecca. [lo mucrumimbe «OpraHu3anys JeJIONPOU3BOACTBA HA MPEANPUITUN
MIPETyCMOTPEH dK3aMEH.

DK3aMeH TPOBOANTCA B (popMe yCTHOTO OTBETa Ha 2 BOMpOCa M3 MPUBEICH-
Horo Hmwke (9.6.4) nepedns u perrenus 3aaaqn (9.6.5).

9.3 Tembl KypCOBBIX POEKTOB IO JUCIIUIJIHHE
Hamnucanue KypcoBBIX TPOEKTOB YYEOHBIM TIJIAHOM HE MPEAYCMOTPEHO.

9.4 KoHTpOJIbHbIEC BONPOCHI /ISl IPOBEAEHNSI BXOAHOT0 KOHTPOJISA 0CTa-
TOYHBIX 3HAHUH M0 00eCIeYNBAIO UM JUCHUIIINHAM

Hucrnuminaa « Bo3ayniHbie nepeBo3Ku 1 aBUAIMOHHBIE PaOOTH)

1. [TonsiTHE BO3MYIIHON IEPEBO3KH, COTJIACHO PYKOBOSIINX TOKYMEHTOB
I' A.

2. [TonsTHE aBUAIIMOHHBIX Pa0OT, COTIACHO PYKOBOMSIINX JOKYMEHTOB ['A.
3. ®akTOphI BHEIIHEH CPEIbl, BIUSIONINE Ha KAY€CTBO MPEIOCTABICHUS
YCIIYT MO BO3AYIIHOW NEPEBO3KE.

9.5 Onncanne nokasarteJieil 1 KpuTepHeB OLEHUBAHUA KOMIIETEHUMH HA
Pa3JIMYHBIX 3Tanax ux GopMUpPOBaHUS, ONMMCAHHUE IIKAJ OLIEeHUBAHUS

Kpurepun Oransl popmu- [Tokazarenu oueHUBaHMS
POBAHUS KOMIIE- KOMITIETCHIINHN
TCHIUU
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Kpurtepun

Orarbl hopmu-
POBaHUS KOMIIE-
TESHIIUU

IToka3aTenu onleHUBaHUS
KOMIIETEHIIUI

CrnocoOHOCTh M TOTOBHOCTH p33pa6aTI>IBaTI) IMPOU3BOACTBCHHO-TCXHUYCCKYIO

nokymenTaruio (ITK-86).

3Haer:

— COBpPEMEHHBIE TPEOOBaHUS K
COCTaBJICHUIO U O(OPMIICHHUIO
IIPOU3BOICTBEHHO-
TEXHUYECKOUN TOKYMEHTalUN;

— (pyHKIIUM ¥ OCOOEHHOCTH Op-
raHU3alMOHHO-
pacnpeneNnuTeNnbHbIX U IPaBo-
BbIX JOKyMeHTOB (YctaB, Ilo-
JIO)KEHHE O CTPYKTYPHOM IIOJI-
paznenenuu, lltaTHOoe pacru-
canue, JIoJpKHOCTHAsE MHCTPYK-
1S, PACHOPSAIOK JHS U JIp.);

— TEXHOJIOTHIO 3aIIUThl KOH(HU-
JEHUUATbHBIX JIOKYMEHTOB OT
HECAaHKIIMOHUPOBAHHOTO  JIO-
CTyIa.

1 sTan ¢popmu-
pPOBaHUS

IlepeunciiieT OCHOBHBIE
COBpEMEHHbIE TPEOOBAHMUS
K COCTaBJICHUIO U 0POpM-
JIEHUIO MMPOU3BOACTBEHHO-
TEXHUYECKOU TOKYMEHTa-

U,
OnuceiBaet OCHOBHBIE
(GYyHKIIUH U OCOOCHHOCTH
OpTraHU3aIMOHHO-

pacnpenenuTeIbHbIX U
MPaBOBBIX JIOKyMEHTOB
(YcraB, Ilomoxxenue o

CTPYKTYPHOM TMOJpa3jeie-
Huu, lllratHoe pacnuca-
Hue, JloKHOCTHAss  WH-
CTPYKILIMS, PACTIOPSIIOK JTHS
u ap.).

2 stan Gpopmu-
pOBaHUS

OTiinyaeT OCHOBHBIE CO-
BpEMEHHBIE TPeOOBaHUS K
COCTaBJICHHIO U oopmIie-
HUIO TTPOU3BOJICTBEHHO-
TEXHUYECKOU TOKyMEHTa-
MY aBUANPENIPUSATHU.
OOBbsiCHSET W yCTaHaBJIU-
BAa€T OCHOBHBIE TEXHOJOTHUU
3alUThl  KOH(PUACHIIUAIb-
HbIX JIOKYMEHTOB OT He-
CaHKI[MOHUPOBAHHOTO  JIO-
cTymna.

YwMmeer:

— BBISIBJIATH OCHOBHBIE HEJIO-
CTaTKU 10 0(hOPMIICHHIO TTPO-
U3BOJACTBEHHO-TEXHUYECKOU
JIOKYMEHTAIIH;

— (OopMyIUPOBATH BBISIBJICHHbBIE
OpTraHU3aIMOHHBIC TPOOIEMBI;
— 00€eCIeuuTh PErucTpanuio u
KOHTPOJIb UCIIOJTHEHUS CITy-
MKEOHBIX JOKYMEHTOB.

1 sran popmu-
poBaHUs

[ToaroraBnuMBaeT OCHOBHBIE
JIOKYMEHTBI, PErjiaMeHTH-
pyro1ire padoTy Mo yIpas-
JICHUIO U 0(OPMIICHUTO
IIPOU3BOICTBEHHO-
TEXHUYECKOU TOKYMEHTa-
IIUH.

Hcnonb3yeTr OCHOBHBIE
(YHKIIUU U METOIbI YITpaB-
JICHUSI ¥ KOHTPOJIS IOKY-
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Kpurtepun Orarbl hopmu- IToka3aTenu onleHUBaHUS
pOBaHUSI KOMIIE- KOMIIETCHIINHI
TESHIIUU

MEHTO0OOPOTOM OpraHu3a-
LUH.

JleMoHCTpUpYyET 3HAHUS
HOPMAaTUBHO MPABOBBIX J10-
KYMEHTOB.

Pa3pabateiBaeT Mepomnpusi-
THS TIO YIIPABICHUIO U

2 stan ¢popMu- | OPOPMIICHHUIO TPOU3BO/I-

pOBaHUs CTBEHHO-TEXHHYECKOM J10-
KyMEHTaIuu
OpraHU3alluu.
Bnapeer: Ananuzupyer METO/IbI
— CIOCOOHOCTBIO TOJIFOTO- yIpaBJCHUS  JEJIOIPOU3-
BUTh M O(GOPMHTH BCE BHJIBI BOJICTBOM COTJIACHO Tpebo-
MIPOM3BOJICTBEHHO-TEXHUYEC- LTan BaHUSIM CTAaH/IApTOB;

KOU AJOKYMCHTAIINH, A TaKXC AHaJ'II/ISI/IpyeT COCTOSAHHUC

(dbopmHpOBaHUA
JOKYMEHTBl 10 JMYHOMY CO- UCIIOJIb30BaHusl MH(pOpMa-
CTaBy; IIMOHHBIX TEXHOJIOTHH B
— HaBBIKAMHU Pa0OTHI C KOM- VIOPABJICHUH  JIE€JONPOU3-
NBIOTEPOM  KaK  CpPEIACTBOM BOJICTBOM OpPTraHHM3alUU.
yrpasieHust tHhopMaIue. Onpenensier HanpaBiIEHUS
MIPOBEICHUS IIPOBEPOK
23Tan POBCA POBCED
(aymuT) cocTosiHUS PpaboT
(opMupOBaHHUS

JOKYMCHTaMH OopraHu3sa-
H.

XapaKTEepUCTUKH IIKAIbl OLIEHUBAHUS IPUBEIEHBI HUXKE.

1. MakcumanbHOE KOJIMYeCTBO OaIToB 3a 3k3amMeH — 30. MuHuMainbHoe (3a-
YETHOE) KOJIUYECTBO 0aIOB («IK3aMEH clian») —150anos.

2. IIpn nabope menee 15 GammoB — 3k3aMeH HE CHIaH MO MPUYWHE HEJA0CTa-
TOYHOT'O YPOBHSI 3HAHMM.

3. UroroBas oleHKa MPOMEXKYTOYHON aTTeCTalMM 1Mo auciuruinHe «Opra-
HU3aIMs JCJONPOU3BOICTBA HA MPEANPUATUNY TPEACTaBIsieT coOO0N cymmy Oai-
JIOB, TIOJTYYEHHBIX CTYJICHTOM B T€UEHHUE YU4eOHOI0 Mpolecca.

4. DK3aMEHaIMOHHAs OIICHKA BHICTABIISIETCS KaK CyMMa HaOpaHHBIX OaJIjIoB
3a OTBETHI Ha BOMPOCHI OUJIETA.

5. OTBETHI HAa BOMPOCHI OMJIETA OTICHUBAIOTCS CIEAYIOIINM 00pa3oMm:

— 1 6ann: OTCYTCTBUE MPOJEMOHCTPUPOBAHHBIX 3HAHUN W KOMIIETEHIIUH B
pamMKax 00pa3oBaTEIHLHOTO CTaHAapTa (HET OTBETA HA BOMPOC) WM OTKAa3 OT OTBE-
Ta;
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— 2 6anna: HET YJOBJIETBOPUTEIHLHOTO OTBETAa Ha BOIPOC, AEMOHCTpPALUs
(dbparMeHTapHBIX 3HAHWA B paMKax 00pa30BaTEeIbHOTO CTaHIApTa, HE3HAHUE JICK-
IIMOHHOTO MaTepHuana;

— 3 bOanna: HET YHOBIETBOPUTEIHHOTO OTBETAa Ha BOIIPOC, MHOTO HABOJIS-
IIMX BOIPOCOB, OTCYTCTBHE OTBETOB [0 OCHOBHBIM ITOJIOXKCHHSIM BOIIPOCA, HE3HA-
HUE JIEKIIMOHHOTO MaTepHaa;

— 4 6anna: OTBET yAOBIETBOPUTEIBHBIHN, OIIEHUBACTCS KaK MUHUMAIIBHO He-
00XOJMMBIE 3HAHUS MO0 BOMPOCY, MPU ITOM MOKa3aHO XOTS Obl MUHMMAJIbHOE 3HAa-
HUE BCEX Pa3/IeNioB BOMpOca B Mpejesiax JIEKIMOHHOTo MaTepuana. [Ipu stom cTy-
JICHTOM JIEMOHCTPHUPYETCS JOCTATOYHBIN 00BheM 3HAHUI B paMKax 0Opa3oBaTeNb-
HOTO CTaHapTa;

— 5 6annos: OTBET yJIOBJIETBOPUTEIBHBIN, JOCTATOYHBIC 3HAHUS B 00BEME
y4eOHOW MporpamMmbl, OPUEHTUPOBAHHBIE Ha BOCHPOU3BEICHUE; MCIOJIHb30BAHUE
HAyYHOU (TEXHUYECKOH) TEPMHHOJIOTHH, CTUIMCTUYECKH TPAMOTHOE, JIOTUYECKH
IPAaBUJIbHOE U3JI0)KEHUE OTBETA HA BOMPOCHI, YMEHHUE JI€TIaTh BBIBOIBL;

— 6 6annos: OTBET yIOBIETBOPUTENBHBIN, CTYAEHT JOCTATOYHO OPUEHTHUPY-
€TCsl B OCHOBHBIX aCIEKTax BOIPOCA, CTYJIEHT AEMOHCTPUPYET IMOJIHbIE U CUCTEMA-
TU3UPOBAHHbIE 3HAHUS B 00bEMe yueOHOM MPOrpaMMyl;

— 1 6annos: OTBET XOpOIIUH (TOCTATOYHOE 3HAHHME MaTepuala), HO Tpedo-
BaJNCh HABOJIIME BOIPOCHI, CTYJIEHT JAEMOHCTPUPYET CHUCTEMATHU3HpPOBAHHBIC,
riIyOOKHE 1 TIOJTHBIC 3HAHUS TI0 BCEM pas3ziesiaM yueOHON POrpaMMBl;

— 8 6anno06: OTBET XOPOIINNA, OTBETOM JIOCTATOYHO OXBAYCHBI BCE Pa3/Ieibl
BOMPOCa, €AMHUYHBIC HABOJAIINE BOMPOCHI, CTYIAEHT IAEMOHCTPHUPYET CIOCO0-
HOCTb CAMOCTOSATEIIFHO PEIIaTh CIOKHBIE MPOOJIEMBI B paMKaxX y4eOHOI mporpam-
MBI,

— 9 6annos: cucTeMaTH3MPOBAHHBIC, TIIyOOKHE M TOJHBIC 3HAHUS MO BCEM
paszzenaM yueOHOW MporpamMMbl; CTYI€HT JEMOHCTPUPYET CIIOCOOHOCTh CaMOCTOsI-
TEIbHO U TBOPUYECKU PEIIATh CJIOKHBIE MPOOJIEMbl B HECTAHJAPTHON CUTyalluu B
pamMKax yueOHOM MporpaMMel;

— 10 6annos: oTBET Ha BOIPOC TOJIHBIM, HE OBLIO HEOOXOAMMOCTH B JTOTIOJI-
HUTEJIbHBIX (HAaBOSIIMX BONPOCAaX); CTYACHT JAEMOHCTPUPYET CHUCTEMaTH3UpPO-
BaHHbIE, [NIyOOKHE U TMOJIHbIE 3HAHUS MO BCEM pasleiaM y4eOHOH mporpammsl, a
TaK>Ke M0 OCHOBHBIM BOITPOCaM, BBIXOJISLINM 3a €€ MPEIEIIbl.

6. Pemenne 3amaun orieHUBAETCS TaK:

— 10 6annos: 3ananue BeimoaHeHo Ha 91-100 %, pemeHne u OTBET akKypaT-
HO o(opMIIeHBI, BHIBOABI OOOCHOBAHBI, JaHA MpPaBUIbHAS W TIOJIHAs WHTEpIIpeTa-
1Sl BBIBOJIOB, CTYACHT apryMEHTHPOBAHHO OOOCHOBBIBAET CBOIO TOUKY 3pEHUS,
YBEPEHHO W MPaBWJIHBHO OTBEUYAET HAa BOIPOCHI MIPETIOAaBATEIS;

— 9 6annos: 3ananne BbINOIHEHO Ha 86-90 %, pemieHre U OTBET aKKypaTHO
o¢opMIICHBI, BBEIBOIBI OOOCHOBAHBI, JaHa MPAaBUJIbHAS W TIOJHAS MHTEPIPETAIUS
BBIBOJIOB, CTYJIEHT apryMEHTHUPOBAHHO OOOCHOBBIBAET CBOIO TOUKY 3pEHMs, Ipa-
BUJIBHO OTBEUYAET Ha BOIMPOCHI MPENOJaBaTes;

— &8 bannos: 3ananue BHIIONTHEHO HA 81-85 %, X0a pelieHus MpaBUIIbHBIN,
HE3HAYUTENbHbIE MOTPEIIHOCTH B O(OpPMIIEHUH; MpaBUIbHAS, HO HE IOJIHAs UH-
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TEepIpeTanus BBIBOJIOB, CTYJEHT JAa€T MPaBUIbHBIC, HO HE TMOJHBIE OTBETHI HAa BO-
MPOCHI MPENoAaBaTesl, UCTIBITHIBAET HEKOTOPBIE 3aTPYAHEHUS B MHTEpIIPETAIIUU
MOJIYYEHHBIX BBIBOJIOB;

— 7 6annos: 3ananue BbINoONHEHO Ha 74-80 %, xoxa pelleHus MpaBUIbHBIN,
3HAUUTEIbHBIE MOTPEIIHOCTH B OPOPMIICHUH; MTpaBUiIbHAS, HO HE MOJIHAS UHTEp-
MpeTanus BHIBOJIOB, CTYACHT JIa€T MPaBWIbHBIC, HO HE MOJHBIE OTBETHI HA BOMPO-
Chl IIPENoJIaBaTesis, UCIBITHIBAET ONPECICHHbIC 3aTPYIHEHUS B WHTEPIpPETALNU
MOJIYYCHHBIX BHIBOJIOB;

— 6 bannog: 3alaHue BBITIONHEHO Ha 66-75 %, MOaXoa K pEIIeHUI0 mpa-
BUJILHBIN, €CTh OMMUOKH, O(DOPMIICHHE C HE3HAYUTEIHHBIMH TOTPEITHOCTSIMHU, HE-
MOJTHAsE WHTEPIPETAIHs BBIBOJIOB, HE BCE OTBETHI HA BOMPOCHI MpENoiaBaTENs
MpaBUJIBHBIC, HE CITIOCOOEH WHTEPIPETUPOBATH TOJTYICHHBIC BEIBOIBI;

— 5 bannos: 3amanue BbIMOMHEHO Ha 60-65 %, moaxom K pernieHuro mpa-
BUJIbHBIM, €CTh OMUOKH, 3HAUUTEIbHBIE MOTPEUTHOCTH MPU O(OPMIICHUH, HE TIOJI-
Hasi MHTEPIpEeTalus BHIBOJOB, HE BCE OTBETHI Ha BOMPOCHI MpEnojaaBaTelis IMpa-
BUJIbHBIE, HE CTIOCOOEH UHTEPIPETUPOBATH MOTYYECHHBIE BHIBO/IBI,

— 4 6anna: 3agaHue BBHITIOJIHEHO HA 55-59 %, MoAXoa K PEIICHHUIO MPABUIIb-
HBIM, €CTh OMMOKHU, 3HAYUTENIbHbIE MOTPEIIHOCTA MPU O(POPMIICHUH, HE TOTHAs
WHTEPHpETalis BHIBOJOB, HE BCE OTBETHI HAa BOMPOCHI MPENOAaBaTENs MPABUIIb-
HbIE, HE CITIOCOOEH MHTEPIPETUPOBATH MOJYUCHHBIEC BHIBOIBL;

— 3 6anna: 3amaHue BBIMOJHEHO Ha 41-54 %, pellleHue COIEepPKUT TpyObie
omunOKH, HeaKKypaTHOEe ohopMIIeHHE pabOThI, HETPABWIIbHASI MHTEPIPETAIIHS BbI-
BOJIOB, CTYZICHT JJa€T HETPAaBUIIbHBIE OTBETHI HA BOMPOCHI MTPETIOAaBaTEIS;

— 2 6anna: 3apanue BbinosiHeHO Ha 20-40 %, pemeHue conaepkut rpyobie
OoImMOKHU, HEAaKKypaTHOE o(opMiieHHe padOThl, BHIBOJBI OTCYTCTBYIOT; HE MOXET
MIPOKOMMEHTHPOBATh XOJI PEIICHHs 3a7add, JAcT HETPaBWIbHBIC OTBETHI Ha BO-
MIPOCHI TIPETIOIaBaATEIIs;

— 1 6ann: 3a1aHue BHITIOJHEHO HE MeHee, yeM Ha 20 %, perieHue conepx uT
rpyobie OIIMOKHU, CTYIEHT HE MOXKET MPOKOMMEHTHUPOBAThH XOJI PEIICHUS 3a/1auH,
He criocoOeH chopMyIUPOBATh BHIBOIBI 110 paboTe.

9.6 TunoBble KOHTPOJbHBbIE 3aJaHUSl JA NPOBEIEHUNA, TEKYIIero
KOHTPOJIA M  TNPOMEXYTOYHOW  aTTecTallMM 10 HUTOraM  OCBOEHMHs
AUCHUTIHHBI

9.6.1 IlpuMepHbIii NepevyeHb KOHTPOJIbHBIX BOMPOCOB /sl MPOBEAEeHUA
YCTHOI'O OIIpOCAa

1. Yro BKiIIOYAET B CEOsI IOHATHE «ACTOMPOU3BOICTBOY.

2. C 4eM CBsI3aHO TOSIBIICHUE TIOHSTHS «JOKYMEHTAIMOHHOE OOecrieueHue
YIPABICHUS.

3. Kakue cmocoObl JOKYMEHTHpPOBaHUS (3amedatiieHuss nH(opmaiuu) BaM
W3BECTHBI.
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4. Yto Takoe «cucTeMa JOKyMEHTAlUUn» U «yHU(PUIIUPOBAHHAS CUCTEMA JI0-
KyMEHTaLUN».

5. Kakue sTansl nmponuio pa3BUTUE OTEYECTBEHHOTO AEJIONPOU3BO/ICTBA.

6. B ueM 0cOOEHHOCTH MPUKA3HOTO JEIOMPOU3BOICTBA.

7. B uemM ocoOeHHOCTH KoJuIexcKoro aenonpousBoactsa (XVIII B.).

8.Ha3oBuTE OCHOBHBIE 3aKOHOIATENIbHBIC AKTHI, OMPEIEIIABIINE TOPSAIOK CO-
CTaBJIeHUs] U 0pOopMIICHHS JOKYMEHTOB B yupexaeHusx X VIII B.

9. B yem ocoOeHHOCTH OpraHU3aIly JIeI0npon3BoacTBa B XIX B.

10.Kakumu nmyTsMH IO PETYJIUPOBAHUE IETONPOU3BOACTBA B IEPBBIC IO
COBETCKOM BJIACTH.

11.Kakue TpeOoBaHUS K TOKYMEHTAM M3JI0’KEHBI B 3aKOHOJIATEIbHBIX aKTaX.

12.Kakue Bompockl pabOThl € JOKYMEHTaMHU pErNIAMEHTHPYIOTCA 3a-
KOHOJIaTEJIbHBIMUA AKTAMH.

13.Kaxkoii ¢popmaT Oymaru peKkoMeH10BaH J1s1 0hOPMIICHUS CITY>KEOHBIX J10-
KYMEHTOB.

14. Ha3zoBuTE OCHOBHBIE BU/IbI OJJAHKOB, IPUMEHSEMBIE B YUPEKICHUSX.

15. Ykaxkure sTansl NOATOTOBKH JOKYMEHTA.

16. Kakue oOuie TpeOoBaHus NPEABABISAIOTCS K TEKCTY JOKYMEHTA.

17. Kak opopmiisieTcs B TEKCTE CChIJIKA Ha IPYroi JOKYMEHT.

18. B yem mpeumymiecTBa COCTaBICHHUS U OPOPMIICHHUS JOKYMEHTOB Ha
KOMIIBIOTEDPE.

19. Kakne nporpaMMbl MOTYT HCHIOJIB30BATHCS IIPU MOATOTOBKE JOKYMEHTOB
Ha KOMIIBIOTEPE.

20. Kakue npenMyIiecTBa JaeT KOMILIOTEP B OPOPMIICHUH TEKCTA.

21. Kak caenath TEKCT JOKYMEHTA NOHITHBIM U yOE€IUTEIbHBIM.

22. Kakoe 3Ha4eHHE UMEET MOPSAJOK CJIOB B CIYKEOHBIX TOKYMEHTaX.

23. Kakue TpeOOBaHUS MPEIBSIBISIOTCS K KOMIIO3UIIUUA CIY>KEOHBIX JOKY-
MEHTOB.

24. HazoBuTe BHIbl OPraHU3ALMOHHBIX JOKYMEHTOB M YKaXXUTE OCO-
OCHHOCTHU UX COCTaBJICHUS U 0OPMIICHUS.

25. HazoBuTe BHIBI PACIOPAIUTENBHBIX JOKYMEHTOB M YKaXHTE OCO-
OCHHOCTHU UX COCTaBJICHUS U 0OPMIICHUS.

9.6.2 IlpuMepHblii epevyeHb TeM /sl I0KJIAT0B

1. Opranu3anOHHO-PacCOPSAUTEIBHBIE JOKYMEHThHI aBUANPETIPUSTHS.

2.@opMbl U METOABI pabOThl PYKOBOJAMTEINSI C JOKYMEHTAMU B aBHUANPE]I-
MIPUSTUH.

3. [InanupoBanue paboThI CiTy»)0a JeI0MpOr3BOACTBA.

4.KakoB JTOJDKHOCTHOM W YMCIICHHBIM COCTaB CIIY>KOBI JEIOMPOU3BOCTBA,
KaK OH pacCUUTHIBACTCS.

5.HopmaTuBHBIE JOKYMEHTHI pPETJIaMEHTHUPYEMbIE IEATEILHOCTh CITYXKOBbI
JIeJIONIPOM3BOICTBA.
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6. TpeboBanusi, mnpenabsBiusiemble K Ilomoxkenuto o  ciayxbe fe-
nonpousBoacTea? KakoBa cTpykrypa Tekcra [lonoxeHusl.

7.Homenkiatypa aen U KakoBbI 0011TMe TpeOOBaHUS K HEM.

8.JKcnepTr3a HEHHOCTH JOKYMEHTOB U OCHOBHBIE KPUTEPUU OLICHKH.

9.3agaun ¥ QyHKIIMU SKCIEPTHBIX KOMUCCUH.

10.Kommnieke pabot no ohopMIICHUIO JIe ISl TIepe/ladyi Ha apXUBHOE Xpa-
HEHHE.

9.6.3 Coneprxkanue TeCTOB JIsl TEKYILIEr0 KOHTPOJIA

1.lenonpou3BOACTBO» — 3TO... * 1) cucTema XpaHeHUs TOKYMEHTOB;2) OT-
paciip AeATeIbHOCTH, 0OecTeunBaronas JOKyMEHTUPOBAHUE U OPraHU3aIUIo0 pa-
00ThI ¢ O(UIMATTEHBIMU JOKYMEHTaMH; 3) COCTaBJICHUE TOKYMEHTOB.

2.YKaXHuTe TePMUH, UMEIOLIUN TaKOM K€ CMBICH, KaK U TEPMHUH «JEJIONPO-
U3BOJICTBO»: 1) TOKyMEHTHpOBaHHAs WH(OpMAIHS; 2) CHCTEMA TOKyMEHTAIUU; 3)
JOKYMEHTAIIMOHHOE 00eCIICUueHHUE yIpaBiieHus; 4) T0KyMEHTUPOBAHHE.

3.K xakoMy JTOKYMEHTY OTHOCHUTCS CJIEIyIOIIasi XapaKTepUCTUKA «SBISETCA
OCHOBHBIM HOPMATHUBHO-METOJIUYECKUM JOKYMEHTOM, OIPEACIISIONINM U YCTaHAB-
JIMBAIOIIUM €IMHBIN MOPSAOK COCTABJICHHUS, OPOPMIICHUSI TOKYMEHTOB U PaOOTHI C
HUMHU B OpraHu3anumn»: 1) MHCTPYKIHS MO JEJIONPOU3BOJICTBY; 2) HOMEHKIIATYpa
neir;, 3) periaaMeHT paboThl.

4.006s13aTeIBHO JIU TOJDKHA OBITH MHCTPYKITUS 10 JEIOMPOU3BOACTBY B KaXK-
JIOM YUPEKJICHUH, Opranu3anuu: 1) na; 2) Her.

5.IloueMy WHCTPYKHOHS IO ACIONPOU3BOJACTBY KOHKPETHOM OpTraHHW3aIldd
BCEI/Ia MHIMBHIyalbHa: 1) Tak KaKk OHA B Ka)KJIOM OpraHHM3aIliy pa3padaThIBacTCs
pasHbBIMHU JIIOJIBMHU; 2) TMOTOMY, YTO B Pa3HBIX OPraHU3AIMIX [MO-Pa3HOMY Ha3bIBa-
eTcsl cy>k0a Jelnonpou3BOCTBA; 3) MOTOMY, YTO OHA YYUTHIBAET BCE OCOOCHHO-
CTH, KaK COCTaBa JIOKYMEHTOB, TaK U TEXHOJIOTUU UX 00pabOTKH.

6.YUto 00BIYHO NaeTcs B MPWIOKEHHUSIX K WHCTPYKIIMH TIO JIEJIOMPOU3BO/I-
ctBy: 1) 00pasiibl JOKYMEHTOB, (DOPMbI JOKYMEHTOB, pa3jIMYHbIC CITUCKU HIIU TIe-
peunu; 2) oOpasisl MOANUCEH PYKOBOIUTEICH, (OPMYISAPHI TOKYMEHTOB, CIIMCKU
JOJDKHOCTHBIX JIUII, UMEIOIIHUX TIPABO MOMUCH TOKYMEHTOB.

7/.HazoBuTe BUIBI MUCHMEHHBIX JTOKYMEHTOB, KOTOPHIE BXOJSAT B COCTaB
YHU(PUIIUPOBAHHON CHCTEMBI OpPTaHWU3AIMOHHO-PACTIOPSIUTEIBHON JOKyMEHTA-
muu: 1) opraHuM3alMOHHBIC, PACIOPSIUTENIbHbIC, WH()OPMAIMOHHO-CIIPABOYHBIC
JOKYMEHTBI ¥ JIOKYMEHTBI IO TPYJIOBBIM OTHOIIICHUSAM; 2) OpraHU3aIl[MOHHBIC, pac-
HOPSAIUTENIbHBIC U WH()OPMAIIMOHHO-CITPABOYHBIC JOKYMEHTHI; 3) OpraHu3alioH-
HBIC M PACTIOPSIUTEIBHBIC TOKYMEHTHI.

8.3aueM TOKyMEHT HYXHO NPaBUIbHO 0opMIIsiTh: 1) 4TOOBI MOATOTOBHUTH K
COTJIACOBAHUIO; 2) 4TOOBI MOATOTOBUTH K PA3MHOXKCHHIO; 3) YTOOBI MPHUIATH IOPH-
JTUYECKYIO CUITY.

9.Kaxkoit 'OCT pernameHTHpyeT mpaBuia pazMenieHus: u opopmMICHHS peK-

BU3HUTOB OpPraHU3allMOHHO-pacopsaauTenbHbIX qokyMeHToB: 1) TOCT 6.37-98; 3)
I'OCTP 6.30-97; 4) TOCTP 6.30-2003.
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10.Ha xakme nokymeHtol pacmpoctpansiercs ['OCTP 6.30-2003: 1) na
yIPaBJICHYCCKHE U SKOHOMHUYECKHE JIOKYMEHTHI, 2) Ha BCE JIOKYMEHTBI, COIPO-
BOXK/IAIONINE JEATEIbHOCTD J000M OpraHu3aliK, YUPEKACHUS WU TPEIIPUITHS;
3) Ha opranu3anuoHHO-pacniopsauTenbabie JokyMeHTsl (OPJI), oTHOCsImmMecs K
yHuuuupoBanHoit cucreme OPJI.

11.BoccTaHOBUTE MPOMYIIEHHOE CI0BO: «PEKBU3UT — 3TO 00s3aTeNIbHBIN
3JIEMEHT OopMIIEHHS ... JOKyMeHTa»: 1) ciykeOHoro; 2) moboro; 3) odunnaib-
HOTO.

12.CKOJIBKO PEKBU3UTOB HCIOJIB3YIOTCS TIPH O(OPMIIEHUH JOKYMEHTOB: 1)
31; 2) 30; 3) 29.

13.Yrto takoe Gopmynsip gfokymeHTa: 1) Habop PeKBU3UTOB OPUIIMATHLHOTO
MUCHPMEHHOTO JIOKYMEHTa, PACIOJIOXKEHHBIX B OMPECICHHON MOCIea0BaTeIbHO-
CTH; 2) OmUcaHue Mopsiaka 0GOPMIICHUST PEKBU3UTOB ISl KOHKPETHOTO BHJA JIO-
KyMmeHTa; 3) (GopmMa KOHKPETHOrO JOKYMEHTa, MOJTOTOBJICHHAS B BHUJE TCKCTa
TpadaperTa.

14.01 4ero 3aBUCUT KOHKPETHBIA HAOOp HEOOXOAMMBIX PEKBU3UTOB Ha JI0-
KyMeHTe: 1) oT croco0a MmoAroTOBKH JIOKyMEHTa, BRIOpaHHOTO (hopmara Oymaru u
TEXHOJIOTUH PA0OTHI C JIOKyMEHTaMH, MPUHITON B OpraHM3aluud; 2) OT PEIICHHS
aBTOpa JIOKyMEHTa M OT KBaIM(UKAIMU UCIIOJIHUTENS; 3) OT BHJAA JOKYMEHTA,
JTara ero NoJAroTOBKU U pabOThI C HUM.

15.CkonpKkO BapHaHTOB OJIAHKOB YCTaHOBJIEHO B 3aBUCHMOCTH OT crocoda
pacIoIoKeHUS peKBU3UTOB: 1) Ba; 2) yeThIpe; 3) OJUH.

16.Kakue Tpu Buaa OJaHKOB YCTAHOBIJICHBI JUIsI OPTaHU3AIUH, €€ CTPYKTYp-
HOTO TOJIpa3/IeJICHUs U JOJDKHOCTHOTO Jiuia: 1) OJaHK BHYTPEHHUH, BHEITHUHA U
it pakcoB; 2) OnaHK IS PacoOPSIUTEIBHBIX JTOKYMEHTOB, I MUCEM H JUIS
crpaBok; 3) oOmuii OJiaHK, OJJAaHK MUChMa, OJTAaHK KOHKPETHOTO BHJIA TOKYMEHTA.

17.B COOTBETCTBHM C KaKMMHU JIOKYMEHTaMH IOMEIIAIOT Ha OJIaHKax opra-
HU3AIMK ee 3MOyieMy: 1) B COOTBETCTBHH C YCTaBOM (TIOJI0KEHHEM 00 OpraHu3a-
II1K); 2) B COOTBETCTBUU C MPUKA30M PYKOBOJIUTES, 3aKPEIUISIONINM OIPE/ICIICH-
HBIN CcITOCO0 M300paXkeHus SMOIeMbI; 3) B COOTBETCTBUH C JIMIICH3UEH, BBIIAHHON
Ha TOT WM MHOM BUJI JEATEILHOCTH OPTaHU3aIUH.

18.Kornma Ha JOKYMEHTax MPUBOASAT COKpAIIEHHOC HAMMEHOBAaHUE OpTaHU-
3aiuu: 1) Korja OHO 3aKPEeIyICHO B YUPEAUTEIBHBIX JOKYMEHTAaX OpraHU3anuu; 2)
KOTJ]a TIPUKA30M PYKOBOJMTENS Pa3pelieHO €ro UCIOIb30BaHUE; 3) KOTaa JO0KY-
MEHT OOJIBIIION, U HEOOXOAUMO COKOHOMHUTH MECTO Ha TOJIe JOKYMEHTA.

19.Kakue cBeneHHs MPUBOIAT B CIPABOYHBIX JAHHBIX 00 OopraHm3anuu: 1)
MOYTOBBIN ajjpec, HoMep TenedoHa M APYTUe CBEACHUS MO YCMOTPEHUIO OpraHu-
3aiuu; 2) GpopMa COOCTBEHHOCTH, Ha3BaHUE JTOJKHOCTH U (PaMUIIHSI PYKOBOJIUTE-
J151, HAUMEHOBAHHE BBIIIIECTOSIIICH OpraHU3aIiy.

20.Beibepute TpaBWIBHBIA BapuaHT OGOPMIICHHS MOYTOBOTO ajapeca B
«CrpaBOYHBIX JaHHBIX 00 opranm3aruu-aBrope»: 1) OAO «llumot» yn. 3omora-
peBckas, 3, opuc 112, r. Yiubsaosck, 212109; 2) OAO «IIumor» 212109, r. Vibs-
HOBCK, yJI. 30JI0TapeBckas, 3, opuc 112.

21. «JlaTa» - 00s3aTeNbHBIN PEKBU3UT B JIIOOOM JTOKyMeHTe: 1) HeT; 2) na.
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22.Kakoit MOMEHT MOXKET CUYMTAThCsI OCHOBHOW JaTOW JOKyMeHTa: 1) Bcerna
— 3TO J1aTa MOAMKMCAHUs TOKYMEHTA; 2) 3TO JlaTa YTBEPKICHUS MU COTJIaCOBAHMUSI
JOKYMEHTa; 3) 3TO MOKET OBITh JlaTa MOJITUCAHUS, YTBEPKJACHUSI TOKYMEHTA WM
naTa coOBITHS, 3aUKCHPOBAHHOTO B HEM.

23.BeiOepute npaBWwIbHBIN crioco0 ohOpMIIEHHS JaThl MPU PETHCTPAIIMU
nuchbMa uin npukasa: 1) 14.12.2010; 2) 14.12.10; 3) 14.12.2010 1.

24 .PeructpalliOHHBIA HOMEDP JOKYMEHTa — 3TO... (BBIOEpUTE MpPaBUILHBIN
BapHaHT NPOJOKCHUS ONpeaeicHus): 1) MOpsSIKOBbIM HOMEp JTOKYMEHTa B Opra-
HU3aIMU-TIONy4aTele; 2) ero ycioBHoe nmudpoBoe (MHOTAa OYKBEHHO-ITU(PPOBOC)
0003HaYCHHE, MPOCTABIIIEMOE TPU PETUCTPAIMU; 3) MOPSAKOBBI HOMEp JIOKY-
MEHTa B OpTaHU3AINH-OTIIPABUTEIE.

25.B kakux ciaydasx HCHOJb3yeTcss PeKBH3UT «CChIIKA HA PETHUCTPAIMOH-
HBI HOMEp | JIaTy JOKyMeHTa»: 1) Korja JOKyMEHT TOTOBUTCS B OTBET Ha KaKOW-
TO 3aIpocC, WK TOATOTaBIMBAEMOE IMUCHMO SIBIIICTCS OTBETOM HA JIPYro€ MHCHMO;
2) KOrJia B TEKCTE IOKYMEHTa HYXHO CJIeJIaTh CChIJIKY Ha JAPYrod JTOKYMEHT (HOp-
MAaTUBHBIN aKT, MOJIOKEHUE, HHCTPYKIIMIO).

26.Korna odopmiisiercst pekBU3UT «MeCTO COCTaBIEHUS WM U3JaHUS J0-
KyMeHTa»: 1) Bceraa, Ha KaxIOM JOKYMEHTE;, 2) BO BCEX CIydYasx, KOTJa JOKY-
MEHTBI OTIIPABIISIOTCS U3 OpraHU3alnu; 3) B TeX CIIydasx, €CiIu 3aTPyIHEHO Orpe-
JIeJIeHNEe MeCTa COCTaBJICHUS WM U3JaHus IOKyMeHTa 1o pekBusutam «HarmeHo-
BaHHE opraHu3arumy nin «CrpaBOYHbIE TaHHBIC 00 OpraHU3aAIAI.

27.B KakoM MecTe JOKYMEHTa pacIoyiararoT rpud yTBEpKICHUS JTOKYMCH-
ta: 1) Mo meHTpy BEpXHETO MOJIsl; 2) B MPABOM BEPXHEM YTITy; 3) B JICBOM BEPXHEM
yIIy.

28.I' me yka3bIBAIOTCSI WHHUIMAIBI MPU aJIPECOBAHUN JOKYMEHTA JOJIKHOCT-
HoMYy Jinnty: 1) mepen pamuueit; 2) mociae GpamMuiim.

29.UTo M0IDKEH BKIIHOYATh PEKBU3UT «3arojIoBOK K TeKCTy»: 1) aHHOTAIINIO;
2) KpaTKoe CoJIepiKaHue TOKYMEHTa; 3) KpaTKoe Ha3BaHHE JOKYMEHTA.

30.K mucemy npukIiiaasBacTCs MOJIOKEHUE 0 KpenuToBanuu. Kak opopMuth
OTMETKY O HAJMYUHU MPUIOKCHHS, €CJIM OHO Ha3BaHO B TEKCTE MUChMa: 1) mpuiio-
KEHHE: Ha 5 1. B 2 9K3.; 2) npuinokenne: 1. [Toaokenue o KpeauTOBaHUK Ha 5 II. B
2 3K3.

31.Yto BKIIOYaeT B ceOS BHM3a COIJacoBaHMsA AOKyMeHTa: 1) MOANHCH U
JOJKHOCTh BH3HMPYIOIIETO JIOKYMEHT, €ro HoMep TejieoHa; 2) MOANUCH BH3UPY-
IOIIET0 JOKYMEHT M JIaTy TOJNMUCaHUs; 3) MOJIMUCh U JIOJDKHOCTh BHU3HUPYIOMIETO
JTIOKYMEHT, paciuGpoBKY MOIIMUCH U AaTy MOATHCAHUS.

32.Ecnu moKyMEHT MOATOTOBJICH Ha OJIAaHKE OpTaHU3alliH, HYKHO JIM TPHU
0003HaYEHNN JOJHKHOCTH JIWIA, MOIUCABIIETO JOKYMEHT, YKa3bIBaTh Ha3BaHHE
opranu3anuu: 1) 1a; 2) HerT.

33.B xakoMm ciydae npu oOpMIICHHH TOKYMEHTa JOJDKHOCTH JIMIIA B TIOJ-
IUCH HE yKa3bIBaloT: 1) mpu ohopMiIeHHH Ha 001eM OjaHKe; 2) Ipu 0QOpPMICHHH
Ha OJIaHKE TOJDKHOCTHOTO JIMIIA.

34.Kaxk odopmiisieTcs 1ODKHOCTE B pekBu3uTe «lloanuchy mpu noanucaniu
JIOKyMEHTa, COCTABJICHHOTO KOMHUCCHEH: 1) yKa3pIBalOT HE JOKHOCTH JIWII, TOJ-
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MUCBIBAIOIINX JIOKYMEHT, a2 UX OOS3aHHOCTH B COCTAaBE KOMHUCCHH; 2) YKa3bIBAIOT
JOJDKHOCTH JIMIL U UX MECTO padOTHI.

35.Yto BK/IOYAET B ceOst 0OTMETKA 00 ncmoaHuTene: 1) haMuiuio, UM U OT-
YEeCTBO MCIIOJHUTEJIS TTOJIHOCTBIO; 2) HOMEp Tejle(oHa UCITOTHUTENS; 3) HHUIIAAIIBI
U (haMUITUIO UCTIOTHUTEIS TOKYMEHTA, 1 HOMEp €ro TesedoHa.

36.C kakol 1eyibl0 Ha CIY>KeOHOM MHUChbME YKa3bIBAIOT MHULIUAIGI, (hamu-
JHMIO U TeNle()OH UCTIOHUTEIS: 1) /I OTIePaTUBHOM CBS3H C UCIIOJIHUTEINEM; 2) JJIs
MPUIAHAS TOKYMEHTY FOPUINYECKON CHJIBI.

37.Ecnu B pe30olUy YKa3aHO HECKOJIBKO MCIIOTHUTENEH, TO KTO OTBEYaeT
3a BBITIOJHECHHUE MMOPYICHHS PYKOBOIUTEIS: 1) JIMI0, YKA3aHHOE B CITMCKE HCITOJ-
HUTEJICH MEePBbIM; 2) JIUIO, ONPEACICHHOS COOTBETCTBYIONIUM JOIIOTHUTEIHLHBIM
yKa3aHWeM PYKOBOIUTEIS; 3) JIUIIO, KOTOPOMY TIEpBOMY OyJIeT IepeiaH JOKyMEHT
Ha UCIOJIHEHHUE.

38.KakuM 00pa3om jenar0T OTMETKY O KOHTPOJIE 332 HMCIIOJHEHUEM JOKY-
MmeHTa: 1) 0003HauaroT OykBo# «I», cmoBoM win mramnoM «kcmnomHeHo»; 2) 060-
3HA4alT OyKBOW «B», c10BOM Wi miraMioM «BeimonaeHoy; 3) 0003Ha4a0T OyK-
Boi «K», cmoBom min mtamnom «KoHTpoIby.

39.Kto moanuceiBaeT u natupyer pekBu3UT «OTMETKa 00 UCIOJHEHUU J0-
KyMEHTa M HalpaBJICHUU €ro B Je0»: 1) HCIOJHHUTEb, PAOOTABIIMIA C JOKYMECH-
TOM, WJIA PYKOBOIUTEIb €r0 CTPYKTYPHOTO MOJApa3ACiCHHS; 2) PYKOBOIUTEIb
ciryx0b1 JIOY; 3) pykoBoAHUTE b OPraHU3aIlny.

40.BeiOepute MpaBUILHO yKa3aHHBIC MUHUMAJIBHO JOIYCTUMBIC pPa3MephI
TIOJICH, KOTOpbIE YCTaHABJIMBACT /IS ynpaBieHueckux gokymeHntoB ['OCT: 1) ie-
Boc =20 MM, BepxHee =15 MM, nipaBoe =10 MM, HIKHEe =20 MM; 2) JeBoe =25 MM,
BepxHee =10 MM, nmpaBoe =10 mm, HIKHEe =10 MM; 3) neBoe =20 mm, BepxHee =10
MM, TipaBoe =15 MM, HkHEee =20 MM; 4) 1eBoe =30 MM, BepxHee =20 MM, ITpaBoe
=10 MM, HIKHEE =20 MM.

41.BwiGepute mpaBuiIbHBIN BapuaHT odopmiieHus «I'puda corimacoBanus C
nokHOCTHBIM JiloM: 1) «COI'JTACOBAHO» upexktop OAO «Ilunmot» Iloa-
nuch B.B. Ilerpos 08.04.2010; 2) «CornacoBano» dupektop OAO «ITumot» Ilox-
nuck B.B. Ilerpos 08.04.2010; 3) COI'JTACOBAHO upektop OAO «Ilumot»
[Tognuce B.B. Iletpos 08.04.2010.

9.6.4 IlpumepHblii MepevyeHb BONMPOCOB /Jisi MPOMEXKYTOYHOI aTTecTa-
MU B (popMe IK3aMeHa

1.YTo BKIJIFOYAET B ce0s MOHATHE «JIETONPOU3BOJICTBOY.

2.C 4em CBsI3aHO TOSIBJICHHE TOHATHUS «JOKYMEHTAIIMOHHOE ObOecreueHue
YIIPABJICHUS.

3.Kakue cmocoObl JOKYMEHTHpPOBaHUS (3amedarieHuss nHpopmaiuu) Bam
U3BECTHHI.

4.YTo Takoe «CHCTeMa JOKYMEHTAIUN» U «yHU(PUITUPOBAHHAS CHUCTEMA J0-
KYMEHTALUW.

5.Kakue sransl mpouuio pa3BUTHE OTEYECTBEHHOIO AETONPOU3BOICTBA.
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6.B yem ocoO0eHHOCTH MTPUKA3HOTO JI€JIOMPOU3BO/ICTBA.

7.B yeM 0COOEHHOCTH KOJUIEKCKOTO aesonpounsBoacTBa (XVIII B.).

8.Ha3oBuTE OCHOBHBIE 3aKOHOIATENIbHBIC AKTHI, OMPEICIIABIINE TOPSAIOK CO-
CTaBJIeHHUs M opopMIICHHS JOKyMEHTOB B yupexaeHusx X VIII B.

9. B yeM 0COOCHHOCTH OpraHu3aIuy JAeI0npon3BoacTBa B XIX B.

10.Kakumu myTsIMH 1IIJIO PETYIUPOBAHUE ETONPOU3BOACTBA B IEPBBIC TOBI
COBETCKOM BJIACTH.

11.Kakue TpeOoBaHUS K TOKYMEHTAM H3JI0’KEHBI B 3aKOHOJATEIbHBIX aKTaX.

12.Kakue Bompockl pabOThl € JOKYMEHTaMHU pErNIAMEHTHPYIOTCA 3a-
KOHOJIATEJIbHBIMUA AKTAMH.

13.Kakoit (hopmat Oymaru peKoMeH10BaH AJisi 0(OPMIICHHSI CITY>KEOHBIX J10-
KYMEHTOB.

14.Ha3oBHUTE OCHOBHBIE BU/IbI OJIAHKOB, IPUMEHSIEMbBIE B YUPEKICHUSX.

15.Ykaxure 3Tarnsl NOATOTOBKH JOKYMEHTA.

16.Kakue ob1iue TpedoBaHus MPENBABISAIOTCS K TEKCTY TOKYMEHTA.

17.Kak opopMmisieTcst B TEKCTE CChUIKA HA APYTOil TOKYMEHT.

18.B uem nmpeumyIiecTBa COCTaBICHUS U O(POPMIIEHUSI TOKYMEHTOB Ha KOM-
IBIOTEpE.

19.Kakue nporpaMMbl MOTYT MCIOJIB30BaThCs MPHU MOATOTOBKE JOKYMEHTOB
Ha KOMIIBIOTEPE.

20.Kakue mpeuMyIiecTBa 1aeT KOMIBIOTEP B OPOPMIICHUU TEKCTA.

21.Ha3zoBuTe pyHKIMU JOKYMEHTA U UX XapAKTEPUCTHUKA.

22.Kakoe 3HaueHuEe UMEET MOPSAIOK CJIOB B CIY>KEOHBIX TOKYMEHTaX.

23.Kakue TpeOoBaHUs MPEIBABIAIOTCS K KOMIO3UIUU CIYKEOHBIX IOKY-
MEHTOB.

24.HazoBuTe BHUABI OPraHU3alMOHHBIX JIOKYMEHTOB M YKaXHUTE OCO-
OCHHOCTHU UX COCTaBJICHUS U 0OPMIICHUS.

25.Ha3oBuTte BuABI PACHOPAOUTENBHBIX JIOKYMEHTOB MW YKaXHUTE OCO-
OCHHOCTHU UX COCTaBJICHUS U 0OPMIICHUS.

26.B yeM ocoOeHHOCTH cocTaBiieHUs U 0(hOPMIICHUS POTOKOJIA.

27.B yeM 0COOEHHOCTH COCTaBICHUS U OPOPMIICHUS aKTa.

28.Kakue TpeOoBaHUS MPEABSBISIIOTCS K COCTABICHUIO U OPOPMIICHUIO J10-
KJIQJIHBIX 3aIHCOK.

29.Kakue TpeOOBaHMS MNPEIBSABISAIOTCS K COCTABICHUID U O(POPMIIECHHUIO
OOBSCHUTEIBHBIX 3AMHCOK.

30.Kakue TpeOoBaHUS NPEABSBISIOTCS K COCTABJICHHIO U O(QOPMIIECHHUIO
Ci1ykeOHbIX nceM. KakoBbl pa3HOBUIHOCTH IMHCEM.

31.VkaxxuTte THUMNOBBIE OpPraHU3alMOHHBIE CTPYKTYpPhl CIY>KOBI Jei0-
IIPOU3BO/ICTBA.

32.KakoBbI LIETU U 3a/1a4H CITY>KOBI JIEIONPON3BOICTBA.

33.Kakue OCHOBHbIE (DYHKIIMU BBITIOJIHSET CIy>K0a 1eJI0MPOU3BOICTBA.

34 KakoB JOMKHOCTHOW W YUCJICHHBIA COCTaB CIY>KOBI JIETONPOU3BOICTBA,
KAaK OH PacCUUTHIBAETCS.
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35.KakuMyr  HOPMATHBHBIMM  JOKYMEHTaMHU  pErJIaMEHTHPYETCS  JIes-
TEJIBHOCTH CITY>KOBI I€TOMPOU3BOJICTBA.

36.Kakue tpeboBanusi mnpenbsBisitorcs kK I[lonoxkenuto o ciyxbe ne-
nonpousBoacTBa. KakoBa cTpykTypa tekcra [lonoxeHusl.

37.Yto 3akperisieTcsi B JOKHOCTHBIX MHCTPYKIUSAX PAOOTHHUKOB CIIYKObI
nenonpoun3BoAcTBa? KakoBa CTpyKTypa TEKCTa JOJKHOCTHOW HHCTPYKIUU.

38.Kakoe MecTO 3aHMMAaeT KOHTPOJb 33 HCHOJHEHUEM JOKYMEHTOB B
YIPaBIECHYECKOU NESITENBHOCTH.

39.410 Takoe CPOKOBBIM KOHTPOJIb U TEXHOJIOTUS €TO BEACHUS.

40.Yto0 Takoe TeKyIIHil, MpeayNnpeaUTENbHBIA U UTOTOBBIN KOHTPOJIb.

41.Kakue (HopMbl KOHTPOJS 32 CPOKaMU MCIIONHEHHUS JTOKYMEHTOB IpHMe-
HSIOTCS B ACJIONPOU3BOJICTBE.

42.YT1o Takoe HOMEHKJIATypa Je] U KaKOBbI O0IIMEe TPEOOBAHUS K HEM.

43.HazoBuTE BUIBI HOMEHKIIATYP €I U MOPSAIOK UX COCTABIICHUA.

44 .Kak omnpenensitoTcsl CPOKU XpaHEHU JIET.

45.910 nmoHMMaerca moJ 3KCHEPTH30M LEHHOCTH JOKYMEHTOB U OCHOBHBIC
KPUTEPHUH OLICHKHU.

46.Yto BXOIUT B 3a/1a4¥ U (YHKIIUU SKCTIEPTHBIX KOMHCCHIA.

47.Y1o BXOAUT B KOMILIEKC pabOT 10 0(OPMIICHHIO e U KaK 0hopmIIsieTcs
aKT Ha YHUUYTOKEHUE JOKYMEHTOB.

48.Kak odhopMsitoTCs J1esia BpEMEHHOT0, TOCTOSIHHOTO U JIOJITOBPEMEHHOTO
CPOKOB CPOKa XpaHEHHS.

49. KakoB nops1oK cocTaBieHus1, 0hOpMIICHUS ONTUCEH U O0JI0KKHU AEI.

50. KakoB nopsiok nepenayu e B apXuB.

9.6.5 IlpumepHbIii NepeyeHb 32124 AJIs1 IPOMEKYTOYHON aTTeCTAMU B
(¢opme 3xk3ameHna

1.[loaroroBuTh mpuka3z o0 yBOJHHEHUM 3a HapylleHUWE TPYAOBON IHUCLU-
winHbI pabotHuka 6a3sl DPTOC.

2.HanucaTh OCHOBHBIE pa3fenbl, QYHKUHUU U 3a1a4d MOJIOKEHUS O CTPYK-
TypHOM noapaznaenenuu (6asst IPTOC).

3.Hanucatb ocCHOBHBIE pa3zienbl, PYHKIIMU U 33Ja4H MOJOKEHUSA O CTPYK-
TypHOM TojipaszieneHuu (cTpyktypsl Y B/I).

4.IloarotoBUTh akT 00 OTKa3e pabOThl PAJUOTEXHUUYECKUX CPEACTB MOCaI-
KH.

5.CocTaBUTh MPOTOKOJ KOMHCCHH IO PACCIIETOBAHUIO AaBUALIMOHHOTO IPO-
VCLIECTBUS.

6.CocTaBUTh HHCTPYKIUIO OOCITY>KUBAHUS PAAMOTEXHUYECKUX CPEICTB TO-
CaJIKH.
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7.CocTaBuTh JOHKHOCTHYIO MHCTPYKIMIO HadaldbHHKA 00BekTa 0a3zbl OP-
TOC.

8.CocTaBUTh MPOTOKOJ pacciieJOBaHUs NMPUYMUHBI OTKa3a padOThl paauo-
TEXHUYECKUX CPEIICTB IOCAIKU.

9.CocTaBuTh aKT 3KCIIEPTHOM OLIEHKHU IIEpeladu €] Ha apXMBHOE XpaHe-
HUE.

10.IloAroTOBUTH NpHKa3 O MOOUIPEHUH JJUYHOI'O COCTaBa MPEAIPUITHS

10. MeToauyeckne pPeKOMEHIAUMH [JI1 O0yYaAIOIIMXCH IO OCBOEHUIO
TUCHUNITIHHBI

N3yuenne mucuurmimiabl «OpraHuszanus JeTONpPOU3BOJICTBA HA TMPEIIpPHs-
TUW» O0YYaloIUM OPTaHU3YyeTCs B BUJE JICKIUH, MPAKTUUECKUX 3aHATHI U caMo-
CTOSITENIbHOM paboThl. [IpoAomKUTENIbHOCTh U3YyUYEHUSI TUCIMIUIMHBI — OJIMH Ce-
MeCTp. YPOBEHb M Ka4eCTBO 3HAHWUN 00YJAIONMINXCS OIICHUBAIOTCS TI0 pe3yIbTaTaM
TEKYIIETO0 KOHTPOJISI yCIEBAEMOCTH W TPOMEKYTOYHOW aTTECTAlMHM IO WTOTaM
OCBOCHMSI TUCIIUTIINHBI B BUJIE YK3aMeHa.

Jlexnust — ocHOBHas (hopMa CHCTEMaTHYECKOT0, MOCIEA0BATEIEHOTO YCTHO-
T0 M3JIOKEHUS YdeOHOro Marepuana. UTeHne JeKInid, KaK MpaBUiIO, OCYIIECTBIIS-
eTcsi HanboJee nMpodhecCHOHAIBHO MOJTOTOBJICHHBIMHU MPENOAaBaTEIsIMU YHUBEP-
cuteta. OCHOBHBIMHU 3a/1a4aMU JICKIIUN SBIISIOTCS:

— 03HAKOMJICHHE 00YyYaloluXcs C LEsIMU, 33a/ladaMi U CTPYKTYpor u3yda-
€MOU TUCIUTUIMHBI, €€ MECTOM B CHUCTEME HAayK U CBS3SIMU C JPYTHMMH JHACIUTLIU-
HaMU;

— KpaTkoe, HO, M0 CYIIECTBY, MU3JI0)KEHHE KOMILUIEKCAa OCHOBHBIX HAyUYHBIX
MOHSTUH, OJIX0/I0B, METO/IOB, IPUHIIMIIOB TAHHOMN JUCIIUIUIAHEI;

—KpaTKoe W3JIOKEHHE HauOoJyiee CYIIECTBEHHBIX IOJIOKEHUMN, PaCKpBHITHE
OCOOCHHO CIIOKHBIX, aKTyaJIbHBIX BOIIPOCOB, OCBEIIEHHE IUCKYCCHOHHBIX TIPO-
oaeMm;

— ONpEACIICHUE TEpPCIeKTUBHBIX HAMpaBIeHUH TadbHEHIIETO pPa3BUTHS
HAyYHOTO 3HAHUS B JAHHOW 00JIACTH COITMAIBHO-IKOHOMUYECKOH eI TEIIEHOCTH.

JIekuu MOTHBHPYIOT 00YUarOIIEerocsl Ha CAaMOCTOSITCIIBHBIN ITOMCK U U3yde-
HUE HAyYHOW W CIEIUAIbHOW JIMTEepaTyphl U IPYTUX UCTOYHUKOB IO TEMaM JUC-
[UTUIMHBI, OPUCHTHPYIOT Ha BBIABJICHHE, (POPMYJIMPOBAHWE U HCCICIOBAHUE
HanOoJiee aKTyaJbHBIX BOIIPOCOB M MPOOJIeM, Ha KOMIUICKCHBIA aHAIN3 COLUAIb-
HO-DKOHOMUYECKHX SIBICHUH W MPOIECCOB, HA aKTHUBU3AIMIO TBOPUYECKOTO HaJasia
B M3YYEHUU JUCIUTUIAHBI.
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B xozne n3yuyenus nucuuiinibl «Oprasusanus Je10Npor3BOACTBA HA MPE-
NPUATUNY» TPOBOSATCS KaK TPAJUIMOHHBIE JIEKIIMH, B X0J1€ KOTOPBIX HUCIIOJIb3YIOT-
Csl PEUMYIIIECTBEHHO Pa3bsiCHEHUE, WIITIOCTpAIUsi, OMUCaHue, MPUBEJICHUE MPH-
MEpOB, TaK U MPOOJIEMHbBIC, XapaKTEPUIYIOIIUECS BCECTOPOHHUM aHAJIM30M SIBJIC-
HUM, HAYYHBIM MMOMCKOM UCTUHBI. [IpoOnemMHas nexuus onupaeTcs Ha JOTUKY I0-
CJIEIOBATEILHO MOJEIUPYEMbIX MPOOJIEMHBIX CUTyallui MyTEM MOCTAHOBKU IPO-
OJIEMHBIX BOIPOCOB WJIM MPEAbIBICHUS MpoOJieMHbIX 3a7a4. [IpobieMHas curya-
U — 3TO CJIOXKHAs, TPOTUBOPEYMBAsi OOCTAHOBKA, CO3/1aBaeMasi IyTeM MOCTaHOB-
KM IMpOOJEMHBIX BOIPOCOB (BBOJHBIX), TpeOyromas aKTUBHOW ITO3HABATEIbHON
JEATEIbHOCTH O0YyYaroIUXCs JUIsl €€ MPaBWIbHOM OLEHKH M paspemieHud. [Ipo-
OJIEMHBIN BOIIPOC COJIEPKUT B cebe TMaJIeKTUIECKOe MTPOTUBOPEUNE U TPeOyeT st
paspenieHusl He BOCHPOM3BEACHHS W3BECTHBIX 3HAHUM, a Pa3MBILIJICHUS, CPABHE-
HUS, TOMCKA, IPUOOPETEHHSI HOBBIX 3HAHUIN WM MPUMEHEHHSI IOJYYEHHBIX paHee.

3HauuMbIM (PAKTOPOM TOJTHOLIEHHOW M TUIOAOTBOPHOUM pabOThl 00yuarole-
rocsi Ha JIEKI[UU SIBJIAETCS KyJbTypa BEICHUS KOHCIEKTa. [[puHIunuaibHO HEBep-
HbIM, HO MOJYYHMBIIMM B Hall€ BpeMs JOCTATOYHO IIMPOKOE PaCIpOCTpPaHEHUE,
SBJIIETCSI OTHOLIEHUE K JICKIUU KaK K «JIMKTaHTY», KOTOPbI 00y4aromuics Mo-
KET aKKypaTHO U JOCIOBHO 3anucaTrh. Ciymiast JeKLUH0, HeOOXO0IUMO Hay4YHUThCS
BBIICNISITh U (PUKCUPOBATH €€ KIIF0OUEBbIE MOMEHTHI, 3alHChIBasi UX 00Jiee YETKO U
BBIJIETISASE KAKUM-TTMO0 c1ocoO0M U3 OOIIETo TEeKCTa.

[Tone3Ho mpuUMEHSTh KaKyto-1100 yA0OHYIO0 CUCTEMY COKpPAlIEHUM U YCJIOB-
HBbIX 0003HauYCHUM (M3 U3BECTHBIX WM BBIPAOOTAHHBIX CaMOCTOATENBbHO). [Tpume-
HEHHUE TAKOW CUCTEMBI IOMOKET 3HAYUTENBHO YCKOPUTH IPOLECC 3alUCH JIEKIUH.
KOHCIEKT JIEeKIIMU NpeoOYTUTEIbHO TUCaTh B OTHOM TETPA/IU, a HE HA OTIAEIbHBIX
JUCTKAX, KOTOpPbIE MMOTOM MOTYT 3aTepsAThcsA. Takxe I 3alucH TEKCTa JIEKLUUU
MO>KHO BOCHOJIb30BaThCsl HOYTOYKOM, WJIM IUIaHIIETOM. PekomeHayeTcs B KOH-
CIIEKTE JICKIIUI OCTaBJIATh CBOOOIHBIE MECTA, WM MOJIs, HAPUMEP ISl TOTO, YTO-
Obl ObLJIa BO3MOKHOCTH 3alKcH HeoOxoauMon nHpopmaiuu rnpu pabore Haj Ma-
TepUajaMu JICKIHH.

[Ipu BeneHUU KOHCIEKTA JIEKIIMH HEOOXOIMMO YE€TKO (PUKCUPOBATH PyOpH-
KaIlMI0 MaTepuaia — pasrpaHU4eHHe pa3iesioB, TEM, BOIIPOCOB, maparpados u T. II.
OO0s13aTenbHO CIEMYET NeNaTh CIelalbHble TTOMETKH, HAlpUMep, B CIydasx, KO-
rra Kakoe-imbo ornpejeseHue, MOJ0KEHUE, BBIBOJI OCTAJINCh HESCHBIMH, COMHU-
TeIbHBIMU. BBIBaeT, 4TO MaTepuan He YCIeau 3anucarh. Toraa Takke HeoOX0AUMO
C/ieNlaTh COOTBETCTBYIOIIME MTOMETKHA B TEKCTE, YTOOBI HE 3a0bITh, B IaJbHEUIIEM,
BOCIIOJIHUTD ATy UH(OpMAIIHIO.

KadecTBeHHO clenaHHbId KOHCIEKT JIEKIUMH MOMOXKET O00ydJaromuMmcs B
MPOLIECCEe CAMOCTOSITENIbHOM padOThl, MOJATOTOBKE K MPAKTUYECKUM 3aHITHUIM (ce-
MUHapaMm), BHIMOJIHEHUH TOMAITHUX 3aJaHui, IPU MOATOTOBKE K c/laye K3aMeHa.

[TpakTyeckue 3aHATUS MO JUCHUIUIMHE «OpraHuzaius J1eI0nporu3BOICTBA
Ha TPEANPUITUN MPOBOJAITCS B COOTBETCTBUU C YUCOHO-TEMAaTUYECKUM TUTAHOM
MO OTIAENbHbIM TpymmaM. Llenb NpakTUYECKHX 3aHSATUNA — 3aKPENUTh TEOpEeTHYE-
CKHE 3HAaHUS, MOJYYEHHBIE CTYJICHTAMU Ha JIEKIUAX U B pPE3yJbTaTe caMOCTOS-
TEJIBHOTO MU3YyYEHHsI COOTBETCTBYIOLIUX Pa3JIeJIOB PEKOMEHIYEMOM JIMTEpPaTyphI, a
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TaK)Xe IPUOOPECTH HAYAIbHBIE MPAKTHYECKUE YMEHHUS U HAaBBIKH, OTIICAHHBIC B II.
3.

Tembl MpakTUYECKUX 3aHATHHI 3apaHee COOOIIAI0TCS 00yYaromUMCs AJIs TO-
ro, 4YTOObl OHM UMEH BO3MOXHOCTh MOATOTOBUTHCS U IPOPAOOTATh COOTBETCTBRY-
IOIME TEOPETUYECKHUE BOMPOCH! TUCHUILIMHBI. B Hauane kaxaoro mpakTUYecKoro
3aHATHS TPernojaBareib KPaTKo JOBOJUT 0 OOyYAIOMIMXCA 1IeJb U 3a7a4d 3aHs-
TUS U 00pallaeT BHUMaHUuE 00y4aroluxcsi Ha Hau0oJiee CII0KHBIE BOMPOCHI, OTHO-
CAILIMECS K U3Yy4aeMOM TEME.

B pamkax mpakTH4eCKOro 3aHATHs OOy4aroluecs: 0OCYX AAr0T JOKIAIbl U
JMCKYCCHUOHHBIE BOIIPOCHI, PEHIAOT 3aJladll M KEMChl CaMOCTOSITENIbHO WM TpU
MOMOIIIM TPEeToaBaressi, a TakKe BBIMONHAIOT TecThl. [IpenoaaBarens, Kak mpa-
BUJIO, BBICTYIIAET B POJIM KOHCYJIbTAHTA NP PEIICHUH 337a4 U KEeHCOB, OCYIIIECTB-
JSIET KOHTPOJIb MOTYYEHHBIX 00YJarOIIMMHUCS PE3YIbTAaTOB.

Ha ycmoTpenue npenogaBatesns (WM MO jKeJaHHWI0 00YyYaroIIerocs) K 10CKe
BO BpeMs MPAKTHUYECKOTO 3aHSATHUS MOXET OBITh MpUIJIAIIECH O0y4aromuics st
OOBSICHEHUS pelIeHUsl 3a/1auu, Keiica, JoKiIajga mo BompocaM TeMbl. [lo uroram
MPAKTUYECKOTO 3aHATUS TMPEMNOJIaBaTellb MOKET BBICTABISATh B KypHAJl TPYMIIbI
MOJIyYeHHbIE 00YYaIOIUMUCS OaJLIbI.

OtcytcTBHEe 00yYaromIMXCsl Ha 3aHATHSX WJIM UX HEAKTUBHOE ydacTHe Ha
HUX MOXET OBbITh KOMIIEHCHUPOBAHO CaMOCTOSATEIbHBIM BBHITIOJHEHHUEM JIOTIOJIHHU-
TENBbHBIX 33JJaHUI U TPEJCTABICHNEM HX Ha MPOBEPKY MPENOIaBaTENIO C BHICTAB-
JIeHUEM OaJIJIOB.

B coBpemMeHHBIX YCIOBHSX Mepea 0OyJarolIMMUCS CTOMT BaKHas 3agava —
Hay4uTbcsl paboTaTh ¢ MaccuBamu uHGpopmanuu. OOyyaromumMcs HEOO0XO0IUMO
pa3BUBaTh B ce0€ CIOCOOHOCTh U OTPEOHOCTh MCIOJIB30BATh IOCTYIHbIE UHPOP-
MAI[MOHHBIE BO3MOXKHOCTH M PECYPCHI JIJIsl IOMCKAa HOBOTO 3HAHUS U €r0 PacIpo-
ctpanenus. O0yuaromumMcest He0OX0IUMO HAYYUTHCS YIPABIATh CBOEH HCCIIeI0Ba-
TEJIHCKON U MO3HABATEIIbHON JESTEIHLHOCThIO B CUCTEME «MH(OpMaIus — 3HAaHUE —
undopmarus». [Ipexae Bcero, st TOCTHXKEHHS 9TOM 1I€JIH, B By3€ OPraHU3yeTCs
caMocTosiTesIbHas paborta oOydaromuxcs. Kpome Toro, coppemMeHHoe oOydeHHE
(cranmapThl, yueOHBIC IJIAHBI) MIPEANOJIAraeT, 4YTo CYIECTBEHHYIO YacCTh BPEMEHU
B OCBOCHHUU Yy4€OHOW IUCHMILIUHBI OOYYarOIIMNCS MPOBOAMT CaAMOCTOSTENBHO.
[IpuHsATO CcUUTaTh, YTO TAKON METOH OOYUEHHUS JIOJKEH CIIOCOOCTBOBATH TBOpYE-
CKOMY OBJIaJICHUIO OOYUYaAIOIUMUCS CICIIMATbHBIMUA 3HAHUSMH U HABBIKAMH.

Lenpro camocTOATENBHOM pabOThl 00yYarOIMXCsl MPU M3YYEHHH Y4EOHOU
TUCIUTUINHBI « OpraHu3ainys JeTONPOU3BOICTBA HA TIPESANPUATAN «SBIISCTCS BbI-
paboTKa UMH HABBIKOB PaOOTHI ¢ HOPMATHUBHO-TIPABOBBIMHM aKTaMH, HAy4YHOU W
y4eOHOM NTUTEpaTypol, IPyrMMH UCTOYHUKAMHU, MaTepUalaMl dYKOHOMHUYECKON U
yIpaBICHYECKON MPAKTUKH, a TAKKE PA3BUTHE Y O0YJAIOIINXCS YCTOMYHMBBIX CIO-
COOHOCTEH K CaMOCTOSITEIbHOMY U3YYCHHUIO U 00pabOTKe MOydeHHOM MH(pOpMa-
1107078

B mporiecce camoctosiTenbHOM pabOThl 00yUYaIOMIUICS TOJDKEH BOCIIPUHHU-
MaTh, OCMBICITUBATh U YTAyOJsATh MOTydaeMyro WHGOPMAIUIO, PellaTh MpaKkTuye-
CKH€ 3aJlay¥, aHAJM3UPOBATh CHUTYAIlMH, MOJTOTABIMBATH JOKJIAJbI, BHITIOJHATH
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JIOMaIlTHUE 3aJaHusl, OBJaJeBaTh MPOPECCHOHATHHO HEOOXOTUMBIMU HABBIKAMHU.
CamocrosiTenbHas paboTta 00yJarouerocs BecbMa MHOrooOpa3Ha U CofepKaTeib-
Ha. OHa BKIIIOYAET CJICAYIONINE BUIbI 3aHATUMNA:

— CaMOCTOSITEBHBIM MOAOO0p, H3yUYEeHHE, KOHCIEKTUPOBAHHUE, AaHAIIU3
y4e0HO-METOIMYECKON M HAYYHOU JHUTEpPATyphl, MEPUOJUYECCKUX HAYUHBIX H37a-
HUN, HOPMATUBHO-TIPABOBBIX JOKYMEHTOB, CTaTUCTUYECKON WHMOpMAIUH, y4eT-
HO-OTYETHOU MH(OpMaIuK, coJiepKalliencs B TOKYMEHTaX OpraHu3alui;

— UWHAWBHUAyaJlbHas TBOpYECKas paboTa MO OCMBICICHHUIO COOpPaHHOW HH-
¢dbopMaruu, MPOBEICHUIO CPABHUTEIHLHOTO aHAINW3a U CHHTE3a MaTepUANIOB, MOTY-
YEHHBIX W3 Pa3HBIX UCTOYHUKOB, MHTEPIIPETAIIMN WH(OPMAITUH, BHIMIOJTHEHUE J0-
MaIllHUX 3aJIaHUH;

— 3aBepUIAIOUIMI 3Tall CaMOCTOSITENbHOW pabOThl — MOATOTOBKA K claye
’K3aME€Ha M0 JUCUUIUIMHE, MPEIIoJararmiias HHTErpalyi0 U CUCTEMAaTU3ALMIO
BCEX MOJIYYCHHBIX MPU U3YYEHUHN y4eOHOM NUCIMIUIMHBI 3HAHUH.

[To «IlonmokeHnio 0 caMOCTOSATEIBLHON pabOTe CTYJIECHTOB YHHUBEPCUTETA»
coJiep>kKaHre BHEAYJUTOPHON CaMOCTOSITEIbHON paOOThI JIsl U3YUYEHUS IUCIIUTLIHU-
Hbl «Opranuzaius JeJONpPOU3BOJICTBA HA MPEINPHUATUN» MOXKET ObITh PEKOMEH-
JIOBAHO B COOTBETCTBUHU CO CJICAYIOIIMMU €€ BUJIAMU, PA3/ICIICHHBIMU I10 IIEJICBOMY
MPU3HAKY:

a) JIIsl OBJIAJICHUS 3HAHUSIMU:

—4TeHHe TeKcTa (yueOHUKa, MEPBOMCTOYHHKA, JOMOJIHUTEIBHON JIUTEPATY-
PBI);

— COCTAaBJICHHE IIJIAaHA TEKCTA;

—Trpaduueckoe U300paKeHUE CTPYKTYPhI TEKCTA;

— KOHCIIEKTUPOBAHUE TEKCTA;

— BBITIUCKA U3 TEKCTA;

—paboTa co CIoBapsIMU U CTIPABOYHUKAMH;

— 03HAKOMJICHUE C HOPMATUBHBIMU JJOKYMEHTaMU;

—paboTa ¢ AJAEKTPOHHBIMU HH(POPMAIIMOHHBIMU pecypcaMu U UHGOpMaIu-
OHHOM TEJICKOMMYHUKAIIMOHHOW ceTu MHTepHeT u np.;

0) 7151 3aKperIeHUsI U CUCTEMAaTU3alluK 3HAHUMN:

—paboTa ¢ KOHCIIEKTOM JIeKIIuU (00padoTKa TEKCTA);

—paboTa Hax yuyeOHbIM MatepuaioM (ydeOHHKa, NMePBOMCTOYHHUKA, TOMOJI-
HUTEIBLHOU TUTEPATYPHI);

— COCTAaBJICHHE IIJIAHA U TE3UCOB OTBETA;

— COCTaBJICHHE AJIbOOMOB, TA0JIULI, CXEM JIsl CUCTEMATU3ALMK Y4eOHOro Ma-
Tepuana,;

—U3y4eHHE HOPMATUBHBIX MaTepUAJIOB,;

— OTBETHI Ha KOHTPOJILHBIE BOTIPOCHI;

—aHaJIuTU4YecKast 00paboTKa TEKCTa;

—TIOJIFOTOBKA TE€3MCOB COOOIICHUI K BBICTYIIJIEHUIO Ha IPAKTUYECKOM 3aHs-
TUU;

—TIOJITOTOBKA TEMATHYECKUX KPOCCBOPAOB U JIp.;
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—paboTa ¢ KOMIBIOTEPHBIMH MPOTPAMMAMH;

—IIOATOTOBKA K cllaue SK3aMeHa U JIp.;

B) 111 OpMUPOBAHUS YMEHHUI M HABBIKOB:

— pelIeHue 3a/1a4 U yIpaXHEHUH 1Mo 00pasiLy;

—pElIeHUE BApUATUBHBIX 33/1a4 U YIIPA)KHCHUU;

—pellleHUe CUTYaIlMOHHBIX MPOU3BOACTBEHHBIX (MpodeccuOHaIbHBIX) 3a-
aad;

I') JJIsl CAMOTIPOBEPKHU:

—TIOITOTOBKA MH(GOPMAIIMOHHOTO COOOITICHHUS;

— HANMCAaHUE KOHCIIEKTa MEPBOMCTOYHUKA, PELICH3UH, aHHOTALINY;

— COCTaBJICHHE OMOPHOT0 KOHCIEKTA, IJI0ccapus, CBOJHON TaOJHUIIbI MO Te-
M€, TECTOB U 3TAJIOHOB OTBETOB K HUM;

— COCTABJICHHE W PEILICHUE CUTYallMOHHBIX 33/1a4;

— CO3JIaHHE MaTEPUAJIOB IPE3CHTALIUMN U AP.

CrenoBaHH€ MPUHIUMIIAM CHCTEMATUYHOCTH U MOCJIEA0BATEIBHOCTH B CAMO-
CTOSITEJIbHON paboTe COCTaBJISET HEOOXOJUMOE YCIOBHE €€ YCIEIIHOTO BBIMOIHE-
HUs. CUCTEMAaTHYHOCTh 3aHATHUN MPEAIONIaraeT paBHOMEPHOE, IO BO3MOKHOCTH B
COOTBETCTBUH C Tl. 5.2, 5.4 u 5.6 Hactosamei PIIJI, pactipenenenue oonema pabdo-
Thl B TEYEHHE BCETO MPEAYCMOTPEHHOTO YY€OHBIM IJIAHOM CPOKa OBJIAJICHUS JaH-
HOM auctumuinHoN. Takol moaxoa mo3BOJIAET U30eKaTh JAeQuIuTa BpEMEHH, Ie-
pPErpy30K, CIEMIKH U T. II. B 3aBEPILIAOLINN IIEPUOJ U3YYECHUS NUCUUIUIMHBL. Ilo-
CJIEIOBATEIBLHOCTh PabOThl O3HAYAET MPEEMCTBEHHOCTh W JIOTMKY B OBJIAJCHUU
3HAHUSAMM MO JUCHUIUIMHE. J[aHHBIM MPUHIIMIT W3HAYAJIBHO 3aJI0KEH B y4yeOHOM
IJIAHE TIPU ONIPENICIICHUN OUYE€PEIHOCTH U3YUEHUS JUCIUIIMH. AHAIOTUYHBIN MOI-
XOJ IPUMEHSETCA TPU OINPEACICHUN TTOCIEIOBATEILHOCTH B U3yUYEHUU TEM JUC-
LUATUINHBI.

B npouecce n3ydenus nucuuiuinabl «OpraHusanus IeJIONpPOU3BOJICTBA HA
MPEINPUITANY BAXKHO MOCTOSIHHO TOMOJHATh U PACIIMPSTH CBOM 3HaHUS. 3yue-
HUE PEKOMEHOBAaHHOM JIUTEPATYPhI U JIPYTUX UCTOUYHUKOB HH(POPMAIIUU SBIISICTCS
BA)KHOM COCTAaBHOM YAaCThIO BOCIIPUSTHSA U YCBOCHUS HOBBIX 3HaHUU. Kpome Toro,
HEOOXOJMMO OTMETUTh, YTO, B OMPEACIEHHOM CMBICIIC, KaUeCTBEHHBI YPOBEHD
BCEH CaMOCTOSATEIHLHON PabOThl OOYYAIOIIETOCs OMpPENeNsieTCs YPOBHEM CaMo-
KOHTPOJIL.
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Texkymuii KOHTPOJIb 3HAHWW CTYIEHTOB OCYLIECTBIIIETCS B CIIEIYIOLIHAX
dbopmax:

— 10 UTOraM padOTHI HA MPAKTUUECKUX 3AHATUAX;

— WTOTU TECTHUPOBAHUS;

— II0 UTOTaM BBIIIOJTHEHUE CAMOCTOSATEIBHON PaOOTHI.

B meTtonuke nmpenojaBaHusl IMCUUIUIMHBI YUUTHIBAtOTCS (popma oOyueHwus,
CHELMATIBHOCTD U CHEIHAIN3ALNS CTYIEHTOB CIEAYIOIUM 00pa3oM:

—  BKJIIOYEHUE COOTBETCTBYIOLIUX TEM B COAEPKaHUE JUCLUILUINHBI,

— B KypC€ YYUTBIBACTCs IOATOTOBKA, MOJIYYEHHAs CTYAEHTaMH B paMKax
JTUCIUIUTMHBI «BO3ylIHbIe IEPEBO3KU M aBUALIMOHHBIE PA0OTHI».
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PaGoygast mporpamMma QUCHUIUIMHEL pa3paboTaHa B COOTBETCTBUH ¢ TpeboBa-
HussMu OI'OC BBO mno cnenmansnoctu 162001 «Dxkcmumyaraus BO3IyIIHBIX CY-
JIOB ¥ OpraHU3aIUs BO3YIIHOTO JBHKESHHSD.

IIporpamma paccMoTpeHa M yTBepxJeHa Ha 3acenaHud Kadempsr Ne 20
«MenemxmenTa» 15 suBaps 2015 roga, mporokoit Ne 4.
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K.T.H., JOLIEHT ( ;fi‘c i L Poxxko M.K.
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JI.T.H., JOLEHT Macnakos B.I1.

HporpaMMa coriiacoBaHa

PykoBoaurens OITOIT Q)
Kynpsixos C.A.
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IIporpamma paccMoTpeHa U ofoOpeHa Ha 3aceaHuu Y 4eOHO-METOUIECKOrO
coBeTa YHuBepcurera «21» ssaBaps 2015 roaa, mpotokos Ne4.

[IporpaMMa ¢ U3MEHEHUSIMU U JIOTIOJHEHUsIMHU (B cooTBeTCTBUH ¢ [Ipukazom
or 14 mong 2017 r. Ne 301 «O6 yrtBepxnenun Ilopsaka opraHuzalud U OCY-
IIECTBICHUS 00pa30BaTEIbHON AESITEIBHOCTU M0 00pa30BaTeIbHBIM ITPOTrPaMMaM
BHICILIEro oOpa3oBaHusl — Iporpammam OakajlaBpuarta, IporpaMMaM CIelHaInTeTa,
nporpaMmMaM MarucTpaTypb») pacCMOTPEHa M COIJIacOBaHa Ha 3aceqaHuH Yuel-
HO-MeToau4ecKkoro cosera YHuBepcurera «30» aBrycra 2017 roma, mpotokoa Ne

10.
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