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1 lenn ocBOEHHA JHCLHMIHHBI

Lensamu ocBoeHus NMCHHMIUIMHB «OCHOBBI OPraHM3aLMH TPYHa» SBJISIOTCH:
(GopMHpOBaHHe KOMIETEHUMH 1A YCHEIHON NpodecCHOHATBHOM AesSTelbHOCTH
BBIITYCKHUKAa B 00JaCTH OpraHu3alldM ¥ HOPMHPOBaHUS TpyJda, a Takxke
OpraHU3allMOHHOIO0 MPOEKTHPOBAaHHUS, (GOPMHPOBAHUS W DPA3BUTHS CHCTEMBI
YTIPABJICHUsI IEPCOHANOM, B TOM YHCJIE €€ OPTaHU3aLMOHHOM CTPYKTYPBI.

3agayaMu OCBOEHUS TUCIMITIHHBI ABJISFOTCS:

MpUOOpeTeHHe CTy[IE€HTaMU 3HAHHH OCHOB HAay4YHOW OpraHM3allMH TpY.a,
BJIaJICHUEM HaBbIKaMH aHaiu3a paboT M NpoBelNeHUs aHaIM3a pabo4YMX MeECT M
YMEHHEM [IPUMEHSTb UX Ha MPaKTHKE;

(popmMHpOBaHHE y CTYIEHTOB CIOCOGHOCTH 3((PEKTHBHO OPraHM30BLIBATH
IpynmnoBy0 pabory;

[pHOOpETEHHEe CTYJEHTaMU 3HaHHM O PalMOHAU3ALMH [IPHEMOB H METOIOB
TpyAa;

(GopMHMpOBaHHE y CTYAEHTOB YMEHHs OCYILIECTBISATh paclpeeseHne
(GYHKIMH, OTHOMOYHMI 1 OTBETCTBEHHOCTH Ha OCHOBE MX JIeJIerHpOBaHUS.

Hucuuninaa obecrneuynBaeT IOATOTOBKY BBIIYCKHHKA K OPraHM3al[HOHHO-
YTIPaBJICHYECKOMY U S9KOHOMHYECKOMY, HH(POPMALMOHHO-aHAIUTHYECKOMY BHIaM
NpOodEeCCHOHANBHOM JeSTebHOCTH.

2 MecTto aucuuniaunsl B crpykrype OIIOII BO

JucuunnvuHa  «OCHOBBI  OpraHu3allid  TpyAa» IpeAcTaBiseT coboif
JUCUMILIMHY, OTHOCALytocs K 6a3oBoit yactu bioka 1 pucummiuuna OITOIT BO no
HarpaBieHHIO rnoArotoBkd 38.03.03  Vmpasnenue nepcoHasoM (YypOBeHb
OakanaspuaTta), NpoduIro «YpaBjieHHe IEPCOHATOM OpraHu3aLum».

Hucuunnuna «OCHOBBI OpraHu3alliyd Tpyna» 0asupyeTcs Ha pe3ylbTarax
00y4eHHs, MOJTYYEHHBIX MPU HU3YYEHHH NUCLUHMIUINH: «PyCcCKuii s3bIK U KyJIBTYpa
peun», «BBenenune B ynpasieHue nepcoHanom», « OCHOBBI TEOPUH YIIPaBICHHS,

«IIpaBoBeneHuEN.
Jucuunnnna « OcHOBBI OpraHM3alvK TpyAa» ABJsieTcs obecrneYnBaroei s
JUCLMIITINH %} NPAKTHK: «be3onacHocTh YKU3HEEATENIbHOCTHY,

«IIpodeccuoHanbHas OpHeHTAllMss M COLMallbHAs ajanTtaius paboTHUKOBY,
«KaznpoBbli  aynIuT W KOHTPOJUIMHI», «J[lesoBas oOlLieHKAa IepCOHANay,
«Opranusanus ciryxObl ypaBIeHHs [IEPCOHAIOM Ha MPEANPHATHAX TPAHCIIOPTay,
«YmnpasieHHe  AUCUMIUIMHAPHBIMM  OTHOILIEHHSMH B TOApa3ielieHUIX
rpaXJaaHCKOW aBuauum», «llepcoHanbHbli MeHeKMeHT», «OnepaloHHbIH
MEHEDKMEHT aBHalpeAnpHusaTHi», «OpraHusaius MPOUM3BOACTBA Ha BO3MYLIHOM
TpaHCIIOpTeY, «YuebHas (mpakTUka  TIO TIOJTyYEHHUIO NePBUYHBIX
npodeccHOHaNbHBIX YMEHHUH W HaBBIKOB)», «[Ipou3BoacTBeHHas (MpaKTHKa IO
MOMYYEHHIO INpodecCCHOHAIBHBIX YMEHHWH M  OmbelTa INpodeccHOHATBHOH
nearensHoCcTH)»,  «Hay4yHo-HccnenoBarensckas — pabora  oOydarouierocs»,
«HayuHo-uccnenosarenbckas pabora oOydarouterocs», «llpodeccuonanbHoe
pa3BUTHE U OLIEHKA KayecTBa MOJArOTOBKH aBUAILIMOHHOIO IlepcoHata.



JucuuninHa u3ydaercs BO 2 CEMECTPE.

3 Komnerennuu odyyaromerocsi, gopmupyembie B pe3y/ibTaTe OCBOCHHUS

AUCIHUILIHHDBI

[Ipouiecc ocBoeHust TUCHUTUIMHBI « OCHOBBI OpTaHU3AIMU TPyAa» HaIlpaBleH
Ha (POPMHUPOBAHUE CIACAYIOMIUX KOMITETCHIIUA:

[TepeueHb 1 KOJ KOMIIETCHIUI

IlepeueHb IIIaHUPYEMBIX PE3YJIBTATOB
0Oy4YeHHs IO TUCITUILIINHE

CrocoOHOCTh UCITOJIB30BATh
HOpPMAaTHBHBIC TTPABOBHIC aKThI B
cBoel NMpodheCcCHOHAIBHOM
NESITEIIBHOCTH, aHATHM3UPOBATH
COIMATbHO-PKOHOMUYICCKUE
IPOOJIEMBI U TTPOIIECCHI B
OpraHU3aIH, HAXOIUTh
OpTraHM3aIMOHHO-
yIpaBICHYCCKHUE U
YKOHOMUYCCKHUE PEIICHHS,
pa3pabaTbIiBaTh AITOPUTMBI UX
peali3aiiy ¥ TOTOBHOCTBIO
HECTH OTBETCTBCHHOCTb 3a MX
pesynbTaThl (OITK-8)

3HaTh:

HOPMAaTUBHbIC MIPaBOBbIC aKTBI 10
OpraHu3aluu Tpyaa.

YMeTh:

WCII0JIb30BaTh HOPMATHUBHBIC ITPABOBBIC AKTHI
110 Opra”Hu3aluy Tpyaa.

Bnaners:

OpraHU3alMOHHO-YTIPABICHYECKUE 5|
SKOHOMMYECKHE PEIICHUs 10 OpraHu3aluu

Tpyna.

3HaHKE OCHOB Hay4YHOU
OpraHu3allid 1 HOPMUPOBAHUS
TpyJa, BJIaJICHHEM HaBbIKaMU
MIPOBENICHUSI aHAIIU3a paboT U
aHann3a pabo4mnx MeEcCT,
ONITHUMH3AIIUNA HOPM
00CITy>KUBaHUS U YUCIICHHOCTH,
CIOCOOHOCTHIO A (HEKTUBHO
OpraHU30BBIBATH I'PYIITIOBYIO
paboTy Ha OCHOBE 3HAHMS
MPOLIECCOB TPYNITIOBON JUHAMUKU
Y TIPUHITUIIOB (POPMUPOBAHUS
KOMaH/Ibl 1 YMEHUE TPUMEHSTh
ux Ha npakTuke (I[TK-5)

3HaTh:

OPUHLMIIBL, 3a/1a4l U 3JE€MEHTHl OpraHU3aluu
TpyAa;

OCHOBBI pa3/IeJIEHUsI U KOOIIEpaluu TPyAa;
IPUEMbI U METOIbI TPY/IA;
IUIAHUPOBKY W OCHAILEHUE
NOMEIIEHUI U paboYuX MECT;
yCIIOBUS TpyAa U HOPMATHUBHYIO 0a3y OLIEHKH
paboyux MECT MO yCIOBUAM TPY/a;

CITY>KE€OHBIX

peraaMeHTalnIo HOPMHUPOBAHUSA TpyZa.
YMeTs:
NPUMEHATh Ha TMPAKTUKE 3HAHUE OCHOB
HAy4YHOW OpraHu3allud ¢ HOPMHUPOBAHUSA
TpyIa;

IPUMEHSTh Ha MPAKTUKE HABBIKUA MPOBEACHUS
aHanu3a paboT U aHayM3a pabodnX MECT;

MIPUMEHSTh Ha MIPAKTHUKE HaBBIKHU
ONTHUMH3AIIMA  HOPM  OOCIYy)XMBaHUS U
YHUCJICHHOCTH.

Branets:

HAaBbIKaMMW IIPOBCACHHA aHaJIM3a pa60T 141




[Iepedenpb 1 KO KOMIETECHIIUN

[lepedeHb MIaHUPYEMBIX PE3YJIbTATOB
O0Oy4eHHMsI 0 JUCIUTUIMHE

aHaJIn3a pa6qux MCCT,

HaBBIKAMHU ONTUMU3ALUU HOPM
00CITy>KUBaHUS M YUCIICHHOCTH.

Bnanenue HaBbIkaMu pa3pa0OTKU | 3HATH:

OpraHHU3alMOHHOU U O0COOEHHOCTH pa3paboTku JIOKJIBHBIX

(bYHKIIMOHAIBHO-IITATHOM HOPMAaTHBHBIX aKTOB, KACAKOLIUXCS

CTPYKTYPBI, pa3pabOTKu opraHu3alMu TpyJa (IpaBuiia BHYTPEHHETO

JIOKaJIbHBIX HOPMATHUBHBIX aKTOB, | TPYJOBOIO  paclopsjika, MOJIO)KEHHE 00

KacaroluXcs OpraHu3aluu TpyJa | OTIMycKaX, MOJOKEHHE O KOMaHIUMPOBKaxX) B

(MpaBuia BHYTPEHHETO OpraHu3alusIx.

TPYJIOBOTO PACIOPSAKA, YMerTs:

M0JIO’KEHHUE 00 OTITyCKax, pa3pabarbiBaTh  JIOKQJIbHBIE HOPMATHUBHbIE

MI0JIO’KEHUE O KOMaHAUPOBKaX ) aKThl, Kacalollecsi OpraHu3aluu TpyAad

(TIK-11) (mpaBuiia BHYTPEHHETO TPYAOBOTO
pacrnopsiika, TOJOXEHHE 00  OTHyCKax,
MTOJIOKEHUE 0 KOMaHIUPOBKaX ) B
OpraHu3alHsIX.
Bnaners:
HaBbIKAMHM Pa3pabOTKH OpPraHU3alMOHHON U
(GYHKIIMOHATIBHO-IITATHOM CTPYKTYPBHI,
JOKaJIbHBIX HOPMAaTUBHBIX aKTOB,
KacaroIMXcsd OpraHu3alu Tpyaa (mpaBuia
BHYTPEHHETO TPYJAOBOTO pacnopsika,
HOJIO)KEHHE 00 OTmycKaX, IOJIO)KEHUE O
KOMaHJIUPOBKAX).

Ymenue dopmupoBaTh OrOIKET | 3HATH:

3arpar Ha MepCcoHal U | OCHOBBI  OIOJUKETUpOBAHMSI  3aTparT  Ha

KOHTPOJIMPOBATH €ro | mepcoHal.

HWCHOJIHCHHUE, BJaJICHUEM | YMETh:

HaBBIKAMH KOHTPOJIs 3a | popmMupoBaTh OIOKET 3aTpaT Ha MEPCOHAN U

UCIOJIb30BAaHUEM paboyero | KOHTPOJIUPOBATh €r0 UCIIOJHEHNE

Bpemenu (I1TK-22)

Bnaners:
HaBbIKAMH KOHTPOJS 3a HCIOJIb30BaHUEM
pabouero BpeMeHH.

4 O0beM AUCHUIIMHBI M BUJbI y4e0OHOH padoThI
OOmast TPyAOEMKOCTh AMCLUMILIMHBI COCTaBlisieT 4 3adyeTHbIC €JIMHMUIIBI,

144 axanemunuyeckux 4Jaca.

Cemec
HaumenoBanue Bcero wacos 5 P
OO6u1ast Tpy10€MKOCTh JUCHUTLIAHBI 144 144




HanmenoBanne Bcero yacos CeM; “1p
Konrtaktras pabora: 58 58
JIEKIIUHA 20 20
MPAKTHYECKUEC 3aHSATUS 34 34
71a60paTopHBIC pabOTHI - -
KYpCOBOH IPOeKT (paboTa) 4 4
CamocrosiTenbHas paboTa cTyAeHTa 50 50
[IpomexxyTouHas aTTecTanus 3K3§gICH 3K3§ g/{ e

5 Conep:kanme QTHCHUTILIAHBI
5.1 CooTHecenusi Tem (pa3gejioB) AUCHUILVIMHBI M (GopMHpPYyeMBbIX
KOMIICTEeH LU
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Tema 1. Beenenue. CynHoCTb, 8 + |+ JI, C, v
coJiepKaHHe, 3a]a4u U IT,
HaIpaBJICHUS] JUCUUILIMHBI OCHOBBI CPC,
Opra"u3anuu Tpyaa BK
Tewma 2. Hayunas opraau3zanus 8 + |+ JI, C, vV, I
Tpyaa CPC
Tewma 3. Tpyn u TpyaoBoii nmporiecc | 8 + |+ |+ | + | JLII3, v, I
CPC
Tema 4. Pa3aenenue u kooneparus | 10 + | + + | JLIT, v, 1
Tpyaa I13,
CPC
Tema 5. PernamenTanus Tpyaa 10 + | + | + JLIT, v, 1,
nepcoHana 113, IO
CPC
Tema 6. MeToabl U3ydeHUs 12 | + | + JL, C, v, I
TPYIOBBIX ITPOLIECCOB U 3aTPaT IT,
paboyero BpeMeHH. CPC
Tema 7. PanmoHasbHbIE PUEMBI U 12 | + JI, C, v, 1
MeToabl Tpyaa. Opranuzanus CPC
pabo4Mx MECT U UX 00CITy>KUBaHUS
Tema 8. CrierimanbHast OLiEHKA 12 | + JI, 13, vV, I




Komnerenuun
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paboyux MECT 10 YCIOBUAM TPYia IT,
Y pallMOHAJIM3alMs padOYHUX MECT CPC
Tema 9. YcnoBus Tpyna u oTapixa 12 | + + | + | JLII3, v, 1
Ha npeanpusatud. Opranu3anus C,
TPYAOBBIX KOJJIEKTUBOB U PKC,
dbopMHpoOBaHE KOMAH]I. IT,
HopmupoBanue tpyaa CPC
Tema 10. OnTumMu3anus TPya0BbIX 12 | + | + | + | + | J,II3, Yy
IIPOLIECCOB ¥ HOPM TpyAa. JIp,
OpraHu3anus mpoueccoB Tpyaa mno CPC
yIPaBICHUIO
Wroro 3a cemecTp 104
Kypcosas padota 4 B3 3(KP)
(KP)
[IpomexyTouHas aTTecTalus 36 K C)
HNToro no nucuuIuinie 144

Coxpamenus: Jl-nexuus, JIIIp — npobnemuas nexuus, C — cemunap, CPC — camocrosrenbHas
pabora ctynenta, IT - IT-meronsl, PKC - pa3bop koHkpeTHOW cuTyauuu, [13 — npaktuueckoe
3ananue, [13 (M) - mpakTHdeckoe 3agaHue B Bue 1eiaoBoi urpsl, BK - BXomHOM KOHTpOIB, VY -
ycTHbIN ompoc, NI - noknaxa, [IOJ] - npoepka odopmiienus nokymentoB, B3(KP) — Bwigaua
3amaHus Ha KypcoByroo paboty, 3(KP) — 3ammra kypcoBoii pabotsl, K — xoHcymbrarms, D —
9K3aMeEH.

5.2 Tembl (pa3aesbl) TUCHUNIMHBI U BHAbI 3aHSITHI

HanmMeHnoBanue TeMsbl (pasjena) T m | 1 | cpc | kp Bcero
JUCIUTUTAHBI 4acoB
Tema 1. Beegenue. CymHocCTs, 2 2 4 8

coAep)KaHue, 3aJ1a4u U
HaIpaBJICHUS JUCIUTLIMHBI OCHOBBI
OpraHu3aliy TPy/ia

Tema 2. Hayunast opranu3zanusi 2 2 4 8
Tpyaa
Tema 3. Tpyn u Tpy10BOM mpo1ece 2 2 4 8
Tema 4. Pazaenenue u Kkoomneparus 2 4 4 10
Tpyaa

Tewma 5. Pernamentanus tpyaa 2 4 4 10




HaHMeHOBaHHe TEMBI asjaeya
(pasnena) q1 |m|ap| cpc | kp | Beere
JHUCIHHITIIHHEI yacoB

repcoHasa

Tema 6. MeTozbl u3yyeHus 2 4 6 12
TPYAOBBIX IIPOLIECCOB U 3aTPar
paboyero BpeMeHH

Tema 7. PantmoHanbsHble npueMsl U 2 4 6 12
METOBI Tpyaa. OpraHu3anus
pabouyux MecT U UX 00CTy)KHBAHHS

Tema 8. CrienmanbHas olieHKa 2 4 6 12
pabouux MeCT 110 YCIOBHAM TPYAa U
pauMoHaIM3anus paboyux MecT

Tema 9. YcnoBus Tpyaa u otabixa 2 4 6 i)
Ha npeanpusaTud. OpraHusamus
TPYIOBBIX KOJIIIEKTUBOB U
(opMUpoBaHHE KOMaH/I.
Hopmuposanue tpyaa

Tema 10. OnTuMu3anus Tpya0BBIX Z - 6 12
IIPOLIECCOB U HOPM TpY/Ia.
Opranuzanus npoueccoB Tpyaa mo

yIIpaBJIEHHUIO
Hroro 3a cemectp 20 | 34 50 104
Kypcosas pabota 4 4

[IpomexxyTouHas aTTecTauus 36
MToro no nucuurivxe 144

5.3 Conep:xaHue THCUHILIHHBI

Tema 1. Beaenne. CymHocTb, coaepKaHue, 3aJa4dH H HanNpaBJIeHHS
AHCUHILIHHBI OCHOBBI OPraHU3alHH TPyAa

IIpenmet u 3anauu opranuzauuu tpyaa. CTpyKTypa u3ydyaeMoil TUCIUILIHHEL.
B3auMoCBs3b QUCLUMIUIMHBI OpraHU3allii Tpyda ¢ JPYTHMH OOIIECTBEHHO-
Hay4HbIMH U TOYHBIMHU AUcUHUIIIHHaAMH. KpaTkuii oyepk pazBuTus.

Tema 2. Hayunas opranu3auus Tpyaa

Hayunas opranuszauus tpyna (HOT) — nonstue u comepkanue. 3amaqyu |
npuHuunel HOT. CymHocTe opraHuzauuMu Tpyda Ha NpeAnpusTHH. PasButue
HAay4YHOH OpraHu3alMM TpyAa: OCHOBHBIE HCTOPHYECKHE 3Talbl W MPUHLHUIBI
(hopMHpOBaHH Hay4yHBIX B3IJISI0B II0 BOIIPOCaM HAay4YHOW OpraHU3allUH TPYJa.
3HavyeHWe OpraHu3alMud Tpylaa B coBpeMeHHOH Poccuu. B3anmocBsazb
OpraHM3alyy TpyJa ¢ OpraHu3alMel Mpou3BoACTBA.

Tema 3. Tpya u TpyaoBoii npouecc



Tpyn xak skoHomuyeckas kKateropus. Tpya v TpymoBOM Ipolecc: MOHATHE U
CTpyKTypa. Bunel TpynoBeix mpoueccoB. CocTaBHble 3J€MEHTHl OpraHH3aLyH
nponeccoB Tpyjaa. OCHOBHBIE IPHHIMIIBI U METOIbl PALMOHAIBLHOM OpraHM3aLyH
TPYAOBBIX Mpoueccos. PazpaboTka opraHu3alMOHHON U ()YHKIIMOHAILHO-IITATHOM

CTPYKTYPBHI.

Tema 4. Paznenenue u koonepaunust Tpyaa

CywHoCcTs ¥ 3HaueHue pasfeneHus Tpyaa. PopMmbl pasieneHus Tpyjaa Ha
npeanpusTHd. CylIHOCTh M 3HaYeHHe Koomnepauud Tpyaa. @opmel Koomepaunuu
Tpyaa. Baxueimune HanpaBieHns cOBEPIICHCTBOBAHUS pasjelicHHs ¥ KOOTepaluH
tpyna. Cosmemenue pomxHocreit. Kiaccudukanms BHAOB  COBMEIEHUS
AOIDKHOCTEH pabOoTHMKOB. OKoHOMMYecKas 3G(EKTHBHOCTL Iepexoja K
COBMEIIEHHIO Tpodeccui, crneuuanbHocTell W QyHkumit. CoBMelleHHe W
COBMECTHTENIECTBO:  pasrpaHuuyeHue noHATHH. CocraBieHHe ONUCAHUH U
pacnpenenense GQyHKUMH U MOJTHOMOYHMH B KOJUIEKTHBE. 3aMeleHHe TIePCOHAa.

Tema 5. PernamMenTanus Tpyaa nepcoHaJa

@®opMbl pernameHTauiy Tpy/ja. OCHOBHBIE OOBEKTHI periaMeHTalHH Tpyaa
nepcoHana. TexHONOrMH M OCOOEHHOCTH perilaMeHTalMd Tpyda pabOTHHKOB.
JlokaneHble HOpPMAaTMBHbIE aKTHI, KacaroIlHecs OpraHusalud Tpynaa. Ilpasuia
BHYTPEHHEr0 TpPYAOBOI'O pACIOpsA[Ka: COAEpXKaHHe U TOPSJ0K 3aKIHYEHHS.
[Tonoxenne 00 ormyckax. [lonoxkeHue o komaHampoBkax. HMHdopmauuoHHas
paboTa ¢ nepcoHaIoM o BONPOcaM periiaMeHTallud UX TPY/Ia.

Tema 6. Meroabl H3y4yeHHsl TPYAOBBIX NPOLECCOB H 3aTpaTr paGodero
BpeMeHH

[Tonstue paboyero BpemeHu. Knaccuduxauus satpar pabodero BpeMeHH.
Bpemsa pabotel. Bpems nepepsiBoB. Kiaccudukauys MeTONOB H3y4YeHHs
TPYIOBLIX IIPOLECCOB M 3arpar paboyero BpeMeHd. Dotorpacdus pabouero
BpeMeHH. XpPOHOMETPAX U €ro pasHOBHIAHOCTH. MeTox MOMEHTHBIX HaOJI0 e HHI.
PexxuMbl Tpyna ¥ oTabIxa M HUX onTuMusauua. OpraHuzanus KOHTPOJIA
UCIIONIB30BaHHUs paboyero BpeMeHH: KOHTPOJb pabodero Imporecca, yrnpaBjieHHe
pe3y/IbTaToOM, BHIBl KOHTpossA. PacueT Npoao/mKUTENBHOCTH M HHTEHCHBHOCTH
paboyero BpeMeHH M BpeMEeHH OTAbIXa MepcoHaa.

Tema 7. PaunoHanbHble mnpuHemMbl H MeToabl Tpyaa. OpraHusauus
pabo4yux MecT H HX 00CY;KHBAHUS

CtpykTypa  NpOM3BOJACTBEHHOW  omepauMd M €€  ONTHMH3aIHs.
Knaccubukauus M XapakTepucTHKa TPYIOBBIX IBHIXKEHHH, NeHCTBHM, TPHEMOB.
[lonsTue npuemMa u Mertona Tpyna. BoeisBineHue U 0000IIeHHE MPOTPECCHBHBIX
METONOB Tpylda, HMX H3Yy4YeHHE M aHalu3, [POEeKTHPOBAaHHE U OCBOEHHE
pallMOHAIBHBIX NpHUEMOB M MeTodoB Tpyna. [IpoBemeHue aHanuza pador.
OcHOBHBIE 331a4H U3YUYEHHUsl U pAcCPOCTPAHEHUs NEPEIOBLIX IPUEMOB U METOIOB

TpyJa.



Ilonsitne u ¢ynkumn pabouero mecra. Knaccudukanms paboumx Mecr.
CyliHOCT OpraHu3anuy paboYnx MeCT. YCTPOHCTBO M IIAHHPOBKA CIIYKEGHBIX
nmomenlenui. Pasmernerne B pabounx nomemeHusx paboumx mect. ITnanupoBka
pabounx MecT coTpymHMkoB. OCHalleHHe H 06OpyIOBaHHE pPaGOYUX MeCT.
O6cnyxuBanne pabounx Mmect. IlpoekTHpoBaHHe paGoYMX MeCT. [Tacmopr
pabouyero mecta. [IpoBenieHre aHaM3a paboyHX MecT.

Tema 8. CreumanbHasi oueHKa paGo4HX MeCT MO YCIOBHSAM TPyAa H
pauHoHa/JIM3aNUA pado4yux MecT

Crennanbhas oueHka paGouMX MeCT [0 YCIOBHAM Tpyna: INOHATHE H
CyWHOCTh. Llenu 1 3a1auu cnennanbHOM oeHKr pabouux MecT. Parronanusamms
pabouux Mmect. VYder, aTTecTauMsi M palMOHANM3ALHUsA pabodyMX MecT B
opranu3alud. HopMaTWBHO-TIpaBOBEIE aKThI, per/laMEHTHPYIOLIME IMPOBEIEHUE
CIICLMAIBHON OLEHKH pabounx MecT. [IponeccyanbHBI MOPSAIOK HpOBENEHHUS
CreLHallbHOM OLCHKH paboumx MecT. [lepHoanYHOCTE mpoBeneHMs. ATTecTamus
paboynx  MecT N0  OpPraHMU3alMOHHO-JKOHOMHYECKOMY H  TEXHHKO-
TE€XHOJIOTHYECKOMY YypoBHIO. KoOHTpoaupylomue opraHbl. J[OKYMEHTAI[MOHHOE
obecrieyeHye THArHOCTHKH PaboYuX MECT.

Tema 9. YcaoBus Tpyaa m orabixa Ha npeanpuaTun. OpraHusauus
TPYAOBBIX KOJIJIEKTHBOB M YCTaHOB/JeHHe JucUHHNIMHbL. HopmupoBanue
Tpyaa

[lonsite ycnoBuii Tpyna. XapakTepHCTHKa H OLEHKAa YCJIOBHH Tpy.a.
OcHoBHble rpynnbl  (GakTopoB ycinoBuii Tpyna. CaHMTapHO-THTHEHHYECKHe
YCIIOBHUSI TpyJa. ICTETHYECKHE YCIOBUA TpyZa. [lcuxodusuosornyeckue ycnoBus
Tpyaa. CounanbHO-NICHXOJIOTHYECKHE YCIOBHS TPyd. BUIBI pexuMoB Tpyna u
OTAbIXa. PauuoHaNbHBIE DPEXHMBI Tpyna M OTHbIxa: pabodee BpeMs H €ro
HCIIOJIB30BaHKE, pabOTOCIIOCOOHOCTL YeloBeKa, IMHAMHKa B TeyeHHe pabouero
aHsA. Pabota ro co3ganuio 61aronpusTHEIX yCJI0BMH Tpya.

Tpynoso#t KonnekTHB: MOHATHE | npudHakd. DOpMbl M  MPUHIHIIEI
OpraHM3allKd MEePBHYHBIX TPYAOBBIX KOJIEKTHBOB. OpraHu3anusi TIPYIIIOBOM
paboTsl ¥ paboTa B koMaHIax. MeToarka 000CHOBaHHS YUCIEHHOCTH KOJUIEKTHBA.
HucuurivHa Tpyaa Kak cnoco6 noBblIeHHs 3¢ (GEKTHBHOCTH M KayecTBa TPY/a.
CriocoOpl OLIEHKH, U3MEPEHUS] U KOHTPOJIS TUCUMILUIMHBI Tpyaa. [ToHATHE U BUIBI
QUCLHMIUTHHEI TPY/la KaK (OPMBI peaau3aliy MOpsIKa Ha MpeaIpUsSTHH.

OO6mmue Bonpocsl HOPMHUPOBAHMSI TPY[a: MOHATHE M MECTO B XO38HCTBEHHOI
ACSTENILHOCTH Npeanpusatus. Hopmel Tpyna u ux kinaccupuxauus. OyHKIMHA HOPM
Tpyaa. MeTonel HOpMHpOBaHHE TpyAa M WX KiIacCH(UKalud. Y CTaHOBJIEHHE,
3aMeHa W IepecMOoTp HOpM Tpyaa. OCHOBHbIE HallpaBlIEHHSA aHa/IM3a COCTOSHHA
HOpPMHpOBaHHs Tpyna. [IyTH coBeplIeHCTBOBaHMS OpraHH3allMKd HOPMUPOBAHHSA

TpyJa.

Tema 10. OnTHMH3auUHSI TPYAOBBIX MNpPOLECCOB H HOPM Tpyaa.
Opranuzauus npoueccoB TPyaa no ynpasJ/IeHHIO



CtpykTypa HOpPM BpeMEHH M MOCIEI0BATENLHOCTh POEKTHPOBAHHS
TPYAOBBIX  nponeccoB.  OnpeleneHde  craraeMblX  HOPMBI  BPEMEHH.
IIpHHIOUIHAbHBIE CXEMBI ONpENeNIeHUs. YMCICHHOCTH mepcoHana. CTpykTypa
3aja4 ONTHMH3ALUU HOPM 0OCTY)KHUBaHHUS U YMCIEHHOCTH. MeToB! OTITHMH3aLHH
pasieneHus Tpyda M YMCICHHOCTH [IepcoHanta (IHUKIHYECKHE IIPOLIECCHI,
HELMKJIMYECKHE ITPOLECChl, MHOrO(a3HbIe CUCTEMBI)

Ornpenenenrie palHOHATBHOTO COIEP)KAHHA IPOLECCOB Tpyaa. MeTomsl W
CPeACTBA  BBIMOJIHEHHs  YIpaBJIEHYECKHMX  omepanuil.  TexHosorudeckas
pernaMeHTauus npoueccoB Tpyaa. OpraHusalus NPOEKTHPOBAaHHS TpyJa
ynpasjieHyeckoro nepconana. CTpykTypa M cofep)kaHue MpodecCHOHaIBHOTo
craraapta "CrneuuanicT Mo ynpaBlIeHHIO NepcoHaIoM"; OCHOBBI pa3paboTKU U
BHEJPEHHSA MPOQECCHOHANBHBIX, B TOM YHCIE KOPIOPAaTHBHBIX CTaHAApPTOB B
obJiacTu ynpasieHus nepcoHanoM. Pose kaaposbix ciyx6 B obecrieyeHun paboThl
I10 MOBBILIEHHIO YPOBHS OpraHU3alMU TpyAa Ha MpeallpUsTHH.

5.4 IIpakTHYecKHe 3aHATHSA (CEMHHAPbI)

Homep Temer Tpyno-
JOUCLIUTIIMHEI TeMaruka npakTHUeCKHX 3aHATHIA €MKOCTh
(dacer)
] Cemunap «CyLIHOCTB, LM U 3a[1a4d OpraHu3alii 5
TPYAa B COBPEMEHHBIX YCIOBHIX)
2 Cemunap «Mcropudeckue stamnsl GOpMHUPOBAHUS
Hay4HBIX B3IVISI10B 10 BOIIPOCaM Hay4YHO 2
OpraHU3alliy TPyHa»
3 13 "OnpeneneHue Bua opraHU3allHOHHBIX ’
CTPYKTYP NpeAnpHUsTHI"
- IT3 «Pasnenenue u xoonepawus Tpyaa B KaApOBOi 4
cayxben
: [13 "Pabota no cocraBnenuro [IBTP, [Tonoxeuuii 4
00 ornyckax, [TonoxxeHnuii o komaHaupoBKax"
6 CemuHap «IIpofomKuTeIbHOCT U HHTEHCHBHOCTD 4
paboyero BpeMeHH U BpeMeHH OTAbIXa IepCoHaa
7 Cemunap "3HadyeHHe U3YUYEHHUS PAllHOHATIBHBIX
IIPUEMOB U METO OB TPY/Ja U €ro nocjeacTsus" -
Cemunap «OcHaieHue paboyero MecTa»
8 13 «Opranusanus npouecca opraHu3alHOHHO-
3KOHOMHYECKOH OIIeHKH pabouero Mecrta 4
paboTHHKA NPEIITPUSTUS
9 CemuHap «OcoOble yclIoBUs TpyIay.
"HopMartuBHas npaBoBas 0a3a HOPMHPOBaHHUS 4
Tpyza"
IT3 «Opranusauus rpynmnoBoi paboTe»

10 I13 "Pemenue 3ana4 no HOpPMHUPOBaHHIO Tpyaa" 4




HomMep Temsr
JUCLHUTIIMHbI

TemaTuka npakTHYECKUX 3aHATHIA

Tpyno-
€MKOCTh
(4acel)

Hroro
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5.5 JlaGopaTopHblii NpaKTHKYM

JIabGopatopHbIi MPaKTUKYM y4eOHBIM IIJTAHOM HE IIPENyCMOTPEH.

5.6 CamocrosiTesibHas paboTa

Howmep
TEMBI
JHCLIUTI-
JIMHBI

Buner camocrositenbHoH paboThl

Tpyno-
€MKOCTb
(4acer)

1

1.  H3sydeHue TeopeTHYeCKOro MaTepuaia
«B3aumocease oucyunaunel opeanuzayuu mpyoa c
opyaumu 00UecmeeHHO-HAYUHbIMU U MOYHbIMU
oucyunnunamu. Kpamxuii ouepk pazeumusiy
(KOHCIEKT JIEKIMH U pekoMeHayeMas auTeparypa [1—
&]).

2. ITloaroroBka K BBICTYIUIEHHSM Ha CEMHUHApe ¢
JIOKJIaJaMH U COOOLIEHUSIMH.

1. U3y4yeHue TeopeTHUECKOrO MaTepuana

"Pazsumue nay4Hou opeaHuzayuy mpyoa. 0CHOBHble
ucmopuyeckue 3mansvl U NPUHYUNBL HOPMUPOBAHUA
HAYYHbIX 83214008 HO 60ONPOCAM HAYYHOU OP2AHUZAYUL
mpyoa. Bzaumocenzv opzanuzayuu mpyoa c
opzanuzayuei npouzeoocmea’ (KOHCTIEKT JeKIHH 1
pekoMeHayemas Jureparypa [1-8]).

2. [loaroroBka K YCTHOMY OIIPOCY.

3. TlogroroBka K BBICTYIUIEHHSM Ha CEMHHape C
JIOKJIalaMM U COOOILEHHUSIMHU.

1. 3yueHne TeopeTUYeCKOro MaTepuaia

"Tpyo kax sxonomuueckas xamezopus. OcHoeHble
MNPUHYUNDL U MEMOObL PAYUOHATLHOU OPeaHU3AYUU
mpyo0o8six npoyeccos” (KOHCIEKT JIEKIUH U
pekoMmeHayemas nuteparypa [1-8]).

2. [ToaroToBka K NpakTUYECKOMY 3aaHHUIO.

3. BeinonHeHue KypcoBoit paboTHI.

1. U3yueHue TeopeTHUECKOTO MaTepHaa
"CosmewjeHue u coeMecmumenscmeo. pazzpaHuierue
nouamui. Pacnpedenernue @ynkyuii u NOTHOMOYULL 8
koanekmuge. 3amewjerue nepconana” (KOHCIEKT




Homep
TEMBI
JHUCLUII-
JIUHBI

Buner camocTosTenbHOM paGoThI

Tpyno-
€MKOCTb
(dack)

JIEKIIMH ¥ peKOMeHAyeMas JTuTeparypa [ 1-8]).
2. IToaroToBka K MpakTHYECKOMY 3aJaHHIO.
3. BeinonHenue KypcoBoit paboTkl.

1. M3yueHue TeopeTuueckoro Marepuaa
"Texnonozuu u ocobeHHocmu penamenmayuu mpyoa
pabomnuxos. JIokaneHvie HopmamugHvie aKxmel,
Kacaowuecs opeanuzayuu mpyoa" (KOHCIIEKT JeKU Uil
U peKoMeHayemas nuteparypa [ 1-8]).

2. IloaroroBka K MpaKkTHYECKOMY 3aaHMIO.

3. BeinonHenue KypcoBoit paboThl.

1. M3y4eHue TeopeTHuecKOro MaTepaaa
"Knaccugpuxayus memodos uzyuenus mpyoosuix
npoyeccoe u 3ampam pabouezo epemeni.
Domozpagus pabouezo epemenu. XpoHomempasxc u
e20 pasnosuoHocmu. Memoo momenmmuolx
Habodenun” (KOHCIIEKT JIEKIUH U PEKOMEHIyeMas
nutepatypa [1-8]).

2. IloaroToBka K BBICTYIUIEHHSIM HA CEMHHApE C
JOKJIalaMU U COOOIIEHHSIMH.

1. U3yuenue TeopeTHUECKOrO MarepHaa
"Buiasnenue u 0006ueHue npozpeccusHvix Memooos
mpyoa, ux uzyienue u aHaIu3, NPOEeKMupoBaHue u
0CBOCHUE PAYUOHATILHBLX NPUEMO8 U Memo0oe mpyoa"
"OcHnawjenue u 0bopyoosarue pabouux mecm.
Obcnyoscusanue pabouux mecm. Ilpoexmuposarue
pabouux mecm. [lachopm pabouezo mecma"
(KOHCNEeKT eKIMH U peKOMeHayeMas TuTeparypa [1—
&)).

2. IloaroroBka K BBICTYILJIEHHSM Ha CEMHHApE C
NOKJIaJaMH U COOOLIEHUSIMM.

1. M3yyeHne HOpMaTUBHO-TIPABOBBIX JOKYMEHTOB, I10
CrelHaIbHOM OLIEHKe, pabouux MecT, BbIOOp pabodero
MeCTa, IIOJArOTOBKA K YYacTHIO B JIeJIOBOH HUIE,
M3y4eHUE METOANYECKUX YKa3aHU

2. U3y4yenue TeopeTHYECKOro MaTepHaia
"Hopmamuseno-npagoésie akmbi, pe2iameHmupyroujue
npoeedenue cneyuatbHol oyeHKu paboyux mecm.
[Ipoyeccyanshuiii nOpsadok nposedeHUs CneyuantbHoU
oyenku paboyux mecm. Ammecmayus paboyux mecm
nO OP2aHU3AYUOHHO-IKOHOMUYECKOMY U MEXHUKO-
mexHono2u4eckomy ypoero"(KOHCIIEKT JeKUMH U




Homep
TEMBI
JUCLIHUTI-
JTHHBI

Bunsl camocrositensHOM paboThl

Tpyxo-
€MKOCTh
(gacsr)

pekoMeHayemas nureparypa [1-8]).

9 1. M3yueHue TeopeTHYECKOro MaTepHasa

"Buowl pestcumoe mpyoa u omowvixa. PayuonansHole

pedxcumsbl mpyoa u omovixa: paboyee 8pems u e2o
ucnonwv3o08anue, pabomocnocobHocms uenosexda,
QuHamuxa 6 meveHue pabouezo OHa'"

"Tumbunoune. @opmuposarue komard. Cnocobsi
OYEHKU, USMEPEHUS U KOHMPONAL OUCYUNIUHBL MPYOa 8
Komexmuse'. @ynkyuu Hopm mpyoa. Memoowi
HOpMUpoOsanue mpyoa u ux Kiaccupuxayus
(KOHCIEKT JIeKIIMH U peKOMeHayeMas Jureparypa [1—
&]).

2. IloaroToBKa K BBICTYIIJIEHUSIM Ha CEMHHApE C
JOKJIaZlaMH U COODIIeHUSMH.

3. IloaroToBka K NpaKTHYECKOMY 3aaHHIO.

4. BeinonHeHne KypcoBoi paboThl.

10 1. M3yuenune TeopeTHyecKkoro Mmatepuaina
"Cmpyxmypa Hopm épemenu u Hopm 8bIPAbOMKU.
Pacuem nopm mpyoa". "Opzanuzayus
NPOEKMUposanus mpyoa ynpasieHuecKko20 NepcoHana:
OYEHKA YPOBHA Op2anHu3ayuu mpyoa, 3mansl
openpoexmuposanus pabom no pe2niameHmayuil u
cocmas npoekmuou doxymenmayuu'"(KOHCTIEKT
JIeKLIMH U peKoMeHayemas auTeparypa [ 1-8]).

2. IToAroToBKa K NpakTUYeCKOMY 3aIaHHIO.

3. BeinosiHeHHe KypcoBOi paboTHI.

CamocrosiTenbHass ~ pabora  oOydaromerocs  I1o
BBITIOJIHEHHIO KYPCOBOM pabOTHI

(18)

HToro no nuciLUniInHe

50

5.7 KypcoBbie paboThI

HanmeHnoBaHHe 3Tamna BBINOJHEHHUS KYPCOBOH paboTh

Tpyno-
€MKOCTh
(4achl)

Oran 1. Beigaua 3amanus Ha KypcoByrO padoTy

2

Ortan 2. BeIOJHEHUIO TEOPETUYECKOH YacTH KypcoBOH paboThI

Ortan 3. BeinoiHeHHe NpaKTU4YeCKOH YacTH KypCOBOH paboTHI

Otan 4. OdopMmieHue KypcoBoi paboThl

3aumura KypcoBoil paboTsl

b |co|co




Hroro 1o kypcoBoii paborte, B T. 4. 22

110 y4eOHOMY IIaHy -

CaMOCTOsITeNIbHAs paboTa CTyeHTa 18

6 YueOHo-meToan4eckoe H HHGpOpMaUHOHHOE ofecneyeHHe AHCHHILTHHBI

a) OCHOBHasl TUTepaTypa:

L Eropunn, A.Il. Opramm3aunus Tpyaa nepcoHasa: YueOHHMK s
By30B / A. I1. Eropumun, A. K. 3aiiues. - M. : Madpa-M, 2009. - 320c. — 30 k3.
7. [Tapucrosa, JLII. Opranusanusi, HOpMHPOBAaHHE H OILIATA TPyJa:

MeToaudeckue ykazaHUs 10 M3y4eHHIO TUCLHMIUIMHBI M KOHTPOJBHBIE 3a/IaHUA.
s ctynenTos 3@ / [Tapucrosa JLII.,cocraBurens, E. I'. Crruesa. - CI16. : T'VTA,
2012. - 28c. — 90 3ks.

3. Bacuesa, H.H. OcnoBbl opranmsaumm Tpyaa [DIeKTPOHHbIH
pecypc] : yyeOnoe mocobue / H.H. Bachesa, C.A. BacHeB. — DNeKTpoH. naH. —
Mocksa : HHUAY MHWOU, 2010. 312 ¢. — Pexum pgocryma:
https://e.lanbook.com/book/75989. — 3arm. ¢ skpana.

4. Koctroxus, H0.10. (1 np.) Opranu3sauusi, HOpMHPOBaHHE U OILIATA
TPpyaa : Kypc JIeKUMH [DNeKTpoHHBIH pecypc] : y4eOHOe nmocobne — DIIEKTpPOH.
naH. — Mockea : MHUCHUC, 2016. — 68 c¢. — Pexum pocrymna:
https://e.lanbook.com/book/93674. — 3aru. ¢ 3kpana.

5. Anues, .M. Jxonomuka tpyaa : y4eOHHMK nans OakanaBphara u

maructpatypel / M. M. Anues, H. A. I'openos, JI. O. Uneuna. — 2-e usm., nep. u
non. — M. : HUsparensctBo IOpaiit, 2016. — 478 c¢. — (Cepus : bakanasp u
MarucrTp. Akagemuuyeckui kypc). — ISBN 978-5-9916-6510-0. — Pexum
noctyna : www.biblio-online.ru/book/ekonomika-truda-389341

0) JOMOJHUTENbHAS IUTEpaTypa:

6. Jlyukuna, B.B. Opranuszanusi, HopMHpOBaHHe H OILIaTa Tpyaa
[OnexTponHbIi pecypc] : yuebHoe nocodue / B.B. Jlyukuna, M.C. [TuMueHKOB, —
DnexTpoH. jaH. — Mocksa : MI'TY um. H.D. Baymana, 2012. — 38 ¢. — Pexum
noctyna: https://e.Janbook.com/book/104814. — 3ari. ¢ skpaHa.

T Anexkcenko, B.C. Moaean noBbimieHnss 3¢¢eKTHBHOCTH H
fe3onacHoCTH NpPOH3BOACTBA nocpeacTBOM COBEpIIEHCTBOBAHHUS
OpPraHH3alHH H OIUIAThl TPyAa [DIEKTPOHHLIA pecypc|— DIeKTpoH. JaH. —
MockBa : [Topnas «knura, 2012. — 52 c¢. — Pexum pgocryma:
https://e.lanbook.com/book/49714. — 3armn. ¢ skpaHa.

8. Kozen, M.B. Opranuszaumus, HOpMHpOBaHHMe H ONJaTa Tpyaa

[DnekTpoHHBIA pecypc] : yuebHoe mocobue / U.B. Kozen, H.B. Bopo6seBa, A.P.
BaiiuepoBa. — DnektpoH. naH. — CraBponons : Ct[AY, 2015. — 96 c¢. —
Pexxum noctyna: https://e.lanbook.com/book/82202. — 3aru. ¢ 3kpaHa.

B) TNepedeHb pecypcoB HH(POPMaLMOHHO-TEJIEKOMMYHHKAIIHOHHOH CeTH
«MHTepHeT»:




9, KypHas «YnpaB/jieHHe nepcoHaoM». [INeKTPOHHBINA pecype] . —
Pexum nocryna: http://www.top-personal.ru — cBoGOIHBII.

10. AAMHHHCTPAaTHBHO-YNIPaB/JIeHYeCKHH  moprad.  [DIeKTpOHHEBIH
pecypc]. — Pexxum nocryna:http://www.aup.ru — cBOOOIHBI.

r) mporpamMMmHoe — obecriedeHue  (JIMLEH3WOHHOE), 0a3bl  JaHHBIX,
HMH(OPMALMOHHO-CIIPABOYHBIE H TIOMCKOBBIE CHCTEMBI:

11. Cnpasounas cuctema «Koncyapraurllinoe». [DneKTpoHHBIH
pecypc]. — Pexum nocrtyma:http://www.consultant.ru/ — cBo6oHbIi

12. JJIeKTpOHHAasi OnbaHoTeKA HAyYHbIX nyoJauKanui
«eLIBRARY.RU». [D71eKTPOHHBIH pecypc] . — Pexxum
noctyna:http://elibrary.ru/ — cBOGOIHBIIA.

13. JJIEKTPOHHO-0MO/IHOTeYHAsA cHcTeMa u3aaTenberBa  «JIaHb».
[DnexTponHbIH pecypc]. — Pexum mpocryna:http:/e.lanbook.com/ — cBo6ogHEIL.

14. DeKTpoHHO-6UbIHOTeYHass cucTemMa m3zaTeaberBa «FOPAMTY.
[DnexTponHBIf pecypc] . — Pexum pmoctyma: http://www.biblio-online.ru —

CBOOOIHBIM.
7. MaTepHa/bHO-TEXHHYECKOe o0ecreYeHHe JHCUHIIHHBI:

Hnsa  obecneuenuss yueOHOro mpolecca M B 3aBUCHMOCTH OT BHIA
MPOBOAKMMBIX 3aHATHH HCIOJIB3YETCA CIEAYIOLIEe MaTepPHAbHO-TEXHHYECKOE
obecrnieyeHue JUCIUTUTMHEL,

YuebHble ayIUTOPUH YHUBEpCUTETA ISl TIPOBENEHHS 3aHITHH JEKIIHOHHOIO
TUIA, 3aHATHH CEMHHAPCKOro THUMa (IIpaKkTHYeCKHUX 3aHATHH), KypCOBOro
IIPOEKTUPOBaHHMs (BBITOJIHEHHS KYPCOBBIX paboT), IPYIINOBBIX H HHINBHIYAIbHEIX
KOHCY/NbTAllMi, TEKYyLIEro KOHTPOJII M HOPOMEXYTOYHOM aTTeCTaldd B
COOTBETCTBHHM C paclucaHueM y4eOHbIX 3aHATHH, BKIIIOYas y4eOHYIO ayJUTOPHIO
Ne 365 wum. nu.H., npodeccopa, UIEHa-KOPPECIOHAEHTa MEXIyHapOIHOM
akaznemuu Tpancnopra bynkuna A K. u meToauveckuii kabuHeT Kadeapbl HCTOpUH
U ynpasiieHus rnepcoHanom Ne 363. B YHuBepcuTere UMEIOTCS TOMEIIEHHS JIJIA
CaMOCTOATENIbHOH paboThl U MOMEIIeHHs IS XpaHEHHS H MPOdUIAKTHYECKOIO
obciry>xuBaHus yueOHOro 000py10BaHuUS.

[Tomermenus, Ucrosb3yeMble 00YYaIOUUMHUCS A CAMOCTOSTENBHOM paboThl,
OCHAIlEHbl KOMITBIOTEPHOW TEXHHMKOH € BO3MOXXHOCTBIO IOJKITIOYEHHS K CEeTH
«MuTepHeTy u obecnedyeHHeM JOCTyna B 3JIEKTPOHHYHO HHGOPMAIIHOHHO-
oOpa3oBaTeNnbHyl0  cpely  YHHBEpPCHTETA. CneuuanpHble  NOMEIEHHUS
YKOMIUIEKTOBaHbl CHELHaTH3UPOBAHHON MeOeNnbl0 U TEXHHYECKUMH CpeJICTBaMH
oOyueHus, clyallMMH A7 peAcTaBleHuss HHQopMaluy O0JIBLIONH ayAUTOPHH.

YuebHas ayautopus Ne 365 wumeHu O.M.H., npodeccopa, dieHa-
KOPPECTIIOHIEHTa MEXAYHAapOAHONW axkaaeMuM TpaHcnopra bynkuna ALK,
MCIIONIb3yeTcs U1 NMPOBENEHHUs 3aHSATUH JIeKIMOHHOro tuma (B rpymmax mo 40
YEJI0BEeK), 3aHATUA CEMHHApCKOro THUMAa (MIPaKTUYECKUX 3aHSATHI), TPYIIIOBBIX U
UHIAMBUAYAIBHBIX KOHCYJbTAallUH, TEKYyIIero KOHTPOJA U IPOMEXYTOYHOH
atrectauud. JlaHHasg ayquTOpHsi OcCHalleHa oOOpyJOBaHHEM: IPOEKTOPOM



AserX1261 P (1024x768, 3700:1, +/-40 28 Db Lamp: 4000 HRS, case),
HOYTOYKOM HP 630 B800/2G/320Gb/, HD6329/DVDRW/Int/15.6,
HDWFi/BT/Cam/6¢c/Bag, DOxkpan Lumien Master Picture Matte White
FiberGlass152cm.

Metonuyeckuii kabuHeT Kadeapbl HCTOPHM M YIPaBIeHHs MepcoHAnoM No
363 ucnonb3yeTca A NPOBEAEHUS 3aHATHH CEMHWHApPCKOro THMa (B Ipymmax 10
20 uyenoBeK), KypcOBOIO NpPOEKTHPOBAaHHUA (BBIMOJTHEHUS KYPCOBBIX paboT),
IPYNIOBBIX M HHAWBUAYAIBHBIX KOHCYJIbTALlMi, TEKyIIero KOHTPOJISA |
MPOMEXYTOYHOM aTTecTalyy, a TakKKe KaK MOMEeIIEHHE IS CaMOCTOATEIBHOM
paboTel cTyneHToB. MeTonuveckuii kaOuWHET uMeeT 00OpyIOBaHHE: 3KpaH,
Hoyt6yk Lenovo, npoekropCasioXJ-F210WN, koMmmiekTauusi KOMIBIOTEpa C
mMoHuTopoM LG 23EN43T-B=, npuntep HP Laser Jet, kcepokc Canon.

B coorBercTBHM ¢ pacnucaHMeM YyueOHBblE 3aHATHSA TakXKe MPOBOIATCH B
ApPYruX ayIuTOpHAX YHHBEpCUTETa, B TOM YHCIE, TOTOYHBIX ayIHUTOPHSIX,
OCHAILEHHBIX 00OpyI0OBaHHEM, aHAIOTHYHBIM O0OPYIOBAHHIO ayIuTOpHi 365 u
363.

Jlnig nnpoBeleHUs 3aHATUH JTEKUMOHHOIO THIIA [0 AUCUHUIUIMHE MpeaIaraloTcs
HaboOpbl JIEMOHCTPALMOHHOrO 00O0pYIOBaHUA U y4deOHO-HAITIAOHBIE TOCOOHS,
obecrnieunBaroIlie TeMaTHYeCKHe WIUTFOCTPAIlMK, COOTBETCTBYIOIHE padoyei
y4eOHOH nporpamMme JUCUMUIUIMHBI, BKJIKOYas KOMIUIEKTHl Npe3eHTalul 10 TeMaM
JUCLIMILIMHBI U Jp. MaTepHaJIbL.

Komnerorepuelii  knace (aya. 139) ¢ Beixomom B cethb «MHTepHeT»,
OCHALIEHHbIH KOMIBIOTEpaMU W OPITeXHUKOH, obecrieynBaeT 00y4alOIIUXCS BO
BpeMsl CaMOCTOSITENIBHOM TMOArOTOBKH pab0YMMH MecTaMM W JIOCTYIIOM B
3JIEKTPOHHYI HH(pOpMalMOHHO-00pa3oBaTenpHyl0 cpely YHuBepcutera. s
OpraHU3allid CaMOCTOSATENbHOW paboThl 00YYAIOIIMXCS TaKXKe MCIIONB3YHOTCS:
O6ubnroTeyHbId GoHA YHUBepcUuTeTa, OMOIHMOTEKa; YUTAIBHBIN 3ai OUONHOTEKH C
BO3MOYKHOCTBIO TMOAKIIOYeHUs K ceTu «VHTepHeT» M obecnedeHHeM AOCTyNa B
3JIEKTPOHHYIO HH(OpMaLIHOHHO-00pa30oBaTeIbHYIO Cpely Y HUBepCUTeTa.

PabGoyee MecTo nmpenojaBareiss TakKKe OCHAIIEHO  ME€PCOHAIbHBIM
kommetotepoM ¢ yctaHoBiaeHHOH CIIC «KoncynbranT Ilmoc» u moctymom k
pecypcam cetd «MIHTepHeT», B TOM YHCJIe HHTEPHET-CaliTy Y HUBEPCUTETA.

VuuBepcuTeT oOecriedeH HEOOXOOUMBIM KOMIUIEKTOM JIMUEH3HOHHOIO
nporpaMMHoro obecriedeHus. IlepedeHb  JIMIIEH3MOHHOIO  IPOTPAMMHOIO
obecrieyeHHsl, MCHONB3YEMBIH s AUCHMILUIMHBL: Microsoft Windows 7
Professional (nmuuensus Ne 46231032 ot 4 nexadps 2009 r.); MicrosoftWindows
8.1 Pro (muuensus Ne 66373655 ot 28 suBaps 2016 r.); ADODE ACROBAT
PROFESSIONAL 9 0 (muuen3us Ne 4400170412 ot 13 suBaps 2010 roza).

8 OdopazoBaTenbHble H HHPOPMAUHOHHBIE TEXHOJIOTHH

Peanuzaiius KOMIIETEHTHOCTHOIO IOAXO04a IpeAycMaTpHUBaeT UIMPOKOE
HCIIONB30BaHWE B yueOHOM Ipollecce aKTHBHBIX M HWHTEPAKTHBHBIX (OpPM
NpOBefieHHs 3aHATHH (pa30op KOHKPETHBIX CHTyallMH, IICHXOJIOTHYECKHE,
yIIpaBJeHYeCKHe ¥ HHble TPEHHHTH, OOCY)XXIEHHS aKTyalbHBIX W IPOOIEMHBIX



obnactell npoeccHOHANTBPHON [EeATeNbHOCTH C TPHUBEJCHHEM KOHKPETHBIX
NPUMEPOB, BCTPEYH C IMPEACTABUTENAMU I[IPOM3BOJACTBA M 1p.), Ha OCHOBE
COBPEMEHHBIX MH(MOPMALMOHHBIX M 00pa30BaTeNbHBIX TEXHOJIOIHMH, 4YTO, B
COYECTaHHH C BHEAYIUTOPHOH pabOTOMH, MPUBOAHUT K (POPMHUPOBAHHIO H PA3BUTHIO
NpoheCcCHOHANBHBIX KOMIIETEHIIHI 00yYaromuxcs. DTO HO3BOMAET YUHTHIBATE KaK
UCXOJIHbIH ypOBEHb 3HAaHHH CTYJEHTOB, TaK M CYIIECTBYIOIIHE METOIMYECKHE,
OpraHU3allUOHHBIE W TEXHHYECKHE BO3MOXHOCTH oOydyeHusa. [IpakTudeckue
3aHATHSA NPOBOJATCSA B ayIMTOPHON H UHTEPaKTUBHOHN dopme.

B mponecce mpenoxasanusa aucuMIIMHBL "OCHOBBI OpraHusanuu Tpyzaa"
UCIIOJIB3YIOTCS KaK KijlacCH4eckue «¢OpMbl M MeTonsl OOydYeHHs: JIEKIHH,
MPaKTHYECKHE  3aHATHS  (CEMHHapbl), TMpaKTHYECKHE 3ajJaHus, TaKk M
HHTEpPaKTHUBHELIE.

B pamkax wu3y4deHMs OUCLMIUTHHBI [IPEIOJAraeTcs HCIIONb30BaTh
cleaytole obpazoBaTeNbHbIE TEXHOIOTHH.

BXonHOH KOHTpOIb IpPOBOAMTCS IIperojaBaTe/ieM B Hayale W3y4YeHHs
AACHUIIIMHBI ¢ LEJbI0  KOPPEKLUMH IIpolecca YCBOEHHS  CTYINEHTaMH
JHIaKTUYECKUX EJUHHUL TPH U3yUYeHUH 0a30BbIX JUCITUILIHH.

TpaguumoHHast JeKUMA COCTaB/IAE€T OCHOBY TEOPETHYECKOro OO0y4eHHS B
paMKax JHCUHUIIMHBI M HalpaBlI€Ha Ha CHCTEMaTH3UPOBAaHHOE H3JI0KEHHe
HaKOIUIEHHBIX M aKTyaJlbHbIX HaAy4HbIX 3HaHUH. Jlekuus mnpenHazHavyeHa I
PACKpBITHS COCTOSIHMSL M IEPCIEeKTHB ayJIUTOPCKOW JAesTeNbHOCTH B 00J1acTH
IIepCOHAaJIa B COBPEMEHHBIX YCIOBHUAX. Ha NeKUMHU KOHUEHTpHUPYeTCS BHHMaHHE
oOy4aroIuxcsi Ha HauboJiee CIIOKHBIX M Y3JIOBBIX BOMPOCAX, CTUMYJIHPYETCS HX
aKTHUBHAas [1O3HaBaTeNbHAs AeATEIbHOCTD.

Benymum MeTooM B JIeKUMM BBICTYIIA€T YCTHOE H3JIOXKEHHE Yy4eOHOro
MaTepHasa, KOTOPhIH COIPOBOXKAAETCs OJHOBPEMEHHON JAEMOHCTpaluel Cclaiios,
co3naHHbIX B cpefe Power Point, mpy HeoOX0IMMOCTH NPHBIIEKAIOTCS OTKPHIThIE
HMHuTepHeT-pecypehl, a TakkKe JeMOHCTPALMOHHbIE M HAIJISTHO- HILTIOCTPALlMOHHBIE
MaTepHalbl.

CemuHapbl (mpakTHYECKHE 3aHATHA) 110 JUCUMIUIHHE TMPOBOIATCA B
COOTBETCTBUU C y4eOHO-TEMAaTHYECKUM IUTAHOM IO OTAENbHbIM rpymnmnam. Llenb
NpPaKTUYECKUX 3aHATUH (CeMMHApOB) — 3aKpenuTh TeOpeTHYECKHe 3HAHUS,
IOJIy4YeHHble O0YYarolMMHCSl Ha JIEKIUSAX M B pe3ylbTaTe€ CaMOCTOSTEIBHOIO
WU3YyYEHHs] COOTBETCTBYIOIIMX pa3leiioB PEKOMEHIYEMOW JMUTepaTypbl, a Takxke
MpuoOpecTH HayalbHble NPaKTHYECKHE HaBBIKM B 00JacTH aHajiM3a TPYHOBBIX
[OKas3aTellel W IIpOBEJCHUs OTAE/bHbIX HalpaBlICHUH KaapOBOIro ayJura.
CemuHap mnpenHasHadyeH 11 Oojiee ITyOOKOTO OCBOEHUS H aHalu3a TeM,
U3y4aeMbIX B paMKax JaHHOW JUCLIMIIIUHBEL.

[IpakTHueckoe 3aJjaHKe BBINOJIHSAETCA B LEAX NIPAKTHYECKOro 3aKperuIeHHs
TEOPETUYECKOTr0 MaTepuana, H3JaraéMoro Ha JEeKUHMH, OTpabOTKH HaBBIKOB
MCIIOJIb30BaHUs MPOHIEHHOro Marepuana. BeIlonHeHHe NMPaKTHYECKOro 3alaHus
npeanojaraeT peuleHUe 3a1ad, aHaJIM3 CUTyalud W NpPUMEpPOB, a TakKxke
HCClIe/I0BaHKe aKTyaJIbHBIX NTpo0IieM B cepe KaJpoBOro ayauTa.

PaccmaTpuBaeMbple B pamMKaxX IpaKTHUYeCKOro 3aJaHHs 3alayH, CHTYallHH,
TIpUMeEpBI U MPoOIeMbl HMEIOT MPOo(deCCHOHAIBHYIO HAllpaBIEHHOCTh M COIEpXKaT



3JIEMEHTBI, HeoOXonaumele ISl (OPMUPOBAHMS KOMIIETEHLMH B  paMKax
MOATOTOBKH OakaaBpa 1o NpoGUITIO « YIIpaBlIeHHe IEPCOHAIOM OPraHU3aLum.

['1aBHOM LeNbIO IpPaKkTUYECKOTO 3alaHus SBISETCS WHAMBUIyalbHas,
NpaKTH4Yeckas paboTa kaxa0ro obyyaroIerocs, HalpasjieHHas Ha (pOPMHpPOBaHHeE
Y HEro KOMIETEHLHUH, ONPeEICHHBIX B paMKaxX JUCIUILTHHBI «KanpoBelil ayqur u
KOHTPOJLIMHIY.

CamocTrosTenbhas paboTta cryneHTta (oOydaromierocs) sBJS€TCS COCTaBHOM
4acThio y4yeOHOH paboThl. Ee 0CHOBHOM menbio ABisieTcs GOPMHPOBAHHE HABBIKA
CaMOCTOSITE/IbHOIO TNpPHOOPETEHHs] 3HAHUH M0 HEKOTOPHIM He 0c000 CI0XKHBIM
BOIIpOCAaM TEOPETHYECKOI0 Kypca, 3aKpelIeHHe M YriyOlieHHe II0TyYeHHBIX
3HAHUM, CcaMoCTosATeNnbHas paboTa CO  CIPaBOYHHKAMH, IEPUOIHYECKUMH
U3JJaHUSIMH M HayYHO-IIONYJIAPHOHM JIMTepaTypoH, B TOM YHCJI€ HaxXOUAIHMHCH B
r700anbHBIX KOMIBIOTEPHBIX ceTsiXx. CaMocTosTenbHas paboTa moapasyMeBaeT
BBITIOJTHEHHE YueOHBIX 3aIaHUH.

KypcoBas paboTa, BbInojHsAeMas B paMKaX CaMOCTOSTENbHOM paboThl
00y4arolMxcsl, JOJKHA MPEJICTaBIATh CO00M CaMOCTOATENBHOE H 3aKOHYECHHOE
Hay4yHOe UCCJIe/I0BAHHE C 3IEMEHTaMH NMPaKTHYECKOH 3HAaYUMOCTH, pe3yJIbTaTaMu
€0 Hay4HO-HUCCIIe0BATENbCKOM 1eSTEeIbHOCTH.

KoHcynbpraumu sBiasioTcs ogHON M3 (HOPM PYKOBOJCTBA CAMOCTOATENIBHOM
paboToil cTyAeHTOB (OOy4aroluXcs) M OKa3aHMA MM IIOMOIIM B OCBOEHMH
y4ebHoro Marepuana. KoHcyibTaluu MpoBOAATCS PETYIAPHO B Yachl, CBOOOIHbBIE
OT y4eOHBIX 3aHATHH, ¥ HOCAT B OCHOBHOM WHIMBHAyaIbHBIA Xapaktep. Ha
KOHCYJIbTAl[MAX [MOBTOPHO PacCMaTpPHBAIOTCS BOIPOCHI, HA KOTOPBIX Oazupyercs
U3y4yaemas IMCLMUIUIMHA, M KOTOpPBIE IO pe3ysibTaTaM BXOOHOTO M TEKYIIEro
KOHTPOJIsI HEIOCTAaTOYHO YCBOEHBI 00YyUarOIIUMHUCH.

Hcnonp3oBanue KOHCYJIbTallUOHHBIX 4acoB II03BOJISET
WHIAUBUIYATU3UPOBaTh 3aHATHA CO CTYAE€HTaMH, NMPOKOHTPOJIMPOBATH OCBOECHHE
yuebHOro MaTepuana. YCIEIIHOE OCBOGHHE MaTrepuajga Kypca Ipeiroiaraet
OOJIBLIYIO CaMOCTOATENBHYI0 paboTy M CHCTEMaTHYeCKHH KOHTpOJIb XOIa 3TOH
paboToii.

Jlia  opraHu3alnuM paKTHYECKUX 3aHATHH (CEeMHHAapOB) M aKTUBHOH
CaMOCTOATENIbHOM  paboOTBl  UCIONIB3YHOTCS  cleAylolde  oOpa3oBaTesbHbIe

TEXHOJIOTHH.
[T-meTonel. YueOHble MatepHanbl c Hcnoiab3oBanueM MS Office 2007

(Power Point), cogepxaluMe TUIEPCCHUIKA, HEOOXOOUMBIE Ui Tepexoaa K
IPOM3BOJIBHBIM II0Ka3aM, yKa3aHHBIM claiiiaM B Tpe3eHTAllH, K pPa3IHYHBIM
TekctaM, ¢urypaMm, TabnuinaMm, rpadUkaM M pPHCYHKaM B IIpe3€HTALHH,
nokymeHtaM Microsoft Office Word, nuctam Microsoft Office Excel, nokansHbeiM
unu MHTepHeT-pecypcaM, a TakKe K COOOINEHUsAM 3JIeKTPOHHOH mouThl. JlaHHbIE
MaTepHasbl MO3BOAIOT CPOPMHPOBATH Y CTYAEHTOB CHCTEMY 3HaHHM, YMEHHH U
HaBBIKOB MO METOOMKE W TEXHOJIOMHH HCIOJIb30BaHHs MHTepHEeT-pecypcoB B
npolecce 00y4eHHs, aKTHBU3UPOBATh Ha MPAKTHYECKUX 3aHATHAX AESATENBHOCT
CTYJIEHTOB IyTeM paboThl B TBOPUYECKHX MOJArPYIIIax MO BBIITOJHEHHIO 3alaHui C
ucnoaszoBanueM MS Office 2007; obGecnedyuTh NPOAYKTHBHBIH W TBOPUYECKUH
YpOBEHb JesATeILHOCTH MPH BHITIOJHEHUH 3aaHU.



Pazbop koHkpeTHOH cuTyauuu (keiic-merom). Metox 6wl paspaboTan
negarorom PoGeprom Mepu. Ilpouecc oOyueHus ¢ HCHONB3OBAaHMEM MeTOa
pa3bopa KOHKDETHOH CHTyallHH MpEICTAaBIseT Co0Oil HMMHTALUIO PpeaTbHOro
COOBITHS, coueTarollylo B cebe B IIeJIOM aJeKBATHOE OTpaKeHHE peabHOM
AEHCTBUTEILHOCTH, HEOONBIIME MaTepHallbHble W BPEMEHHBIE 3aTpaThl M
BapHaTHBHOCTE 00y4eHus. CyUIHOCTh OAHHOIO METOAd COCTOHT B TOM, YTO
y4eOHBII MaTepuas nomaeTcst CTyAeHTaM B Buie mpobiem (kelcoB), a 3HaHUSA
NMpuoOpeTaloTcs B pe3ysibTaTe  aKTHBHOM M TBOPYECKOH  paboThI:
CaMOCTOSTEJIBHOIO  OCYIIECTBJIEHHs  LieJlenoslaranusd, cbopa HeoOXomuMoi
HHpOpMaUuHu B ceTH MIHTepHeT, ee aHallu3a ¢ pasHbIX TOYEK 3PEHMS, BbIABHKEHUS
TMIIOTE3bl, BBIBOJIOB, 3aKJIHOUEHHS, CAMOKOHTPOJIS Tpoliecca MoJydeHHs 3HAHUH U
ero pe3yJbTaToB.

B pamkax HM3y4yeHHs JUCUMILIMHBI  ITIPEAINOJAraeTcs HCIOJIb30BaTh
crenyrouue obpasosarebable TexHosoruu: Jl - TpaguunonHas jekiys, JIIp —
npodnemuas nekuus, C — cemunap, [13 — npaxTtuueckoe 3amanue, 113 (JIV) -
NpaKTH4eckoe 3ananue B Buae AenoBoi urpel, IT - IT-meronsi, PKC - pasbop
KOHKpeTHOM cutyauuu, CPC - camocTosTenbHas paboTa.

9 ®oHa OLEHOYHBIX CpeacTB JJif IMPOBEJAEHHS TEKYLlero KOHTPOJIsA
YcneBaeMOCTH H l'lpOMe}KyTOlIHOﬁ arTrecTallid 10 HTOora™M O CBOEHHHA
AHCUHHIIJIHHBI

YpoBeHb W KayecTBO 3HAHUH 00y4aroIIMXCs OLEHHBAIOTCS IO Pe3yJbTaTram
TEKYIIEro KOHTPOJS YCIEBA€MOCTH U TNPOMEXYTOYHOW aTTeCTaldd I10 HTOram
OCBOEHHS JUCLUUIUIMHBI B BUJIE K3aMeHa.

TexylMi KOHTPONIb YCIIEBA€MOCTH BKJIOYAeT YCTHbI€ OMNPOCHI, 3aIaHus,
BbIJJaBa€MbI€ Ha CaMOCTOATENbHYH paboTy Mo TemMaMm JUCUMILUIMHBI (IIOJrOTOBKA
JIOKJIaT0B).

YCTHBIN onpoc MpOBOAMTCS Ha MPAKTHYECKHUX 3aHATHAX C LEJIbK KOHTPOJISA
YCBOEHHs TEOPETHYECKOro Marepualia, H3jlaraemMoro Ha Jiekuud. IlepedeHb
BOIIPOCOB OIpeJeNseTcs YPOBHEM IIOATOTOBKM Yy4eOHOH TpymIbl, a TaKxe
WHIUBHUIYATbHBIMH OCOOEHHOCTSMHU 00YyUarOIIUXCS.

KoHTponb BbIMONHEHWS 3aJaHWs, BBIJABAEMOr0 Ha CaMOCTOSATEIbHYIO
paborty, npecienyer co0oi ek CBOEBPEMEHHOTO BBISABJIEHHUS IJIOXO YCBOEHHOTO
MaTepHaia QUCLUUIUIMHBI IS MOCHeayIoled KOPPEeKTHPOBKH WM OpraHU3aluH
00s13aTeNbHOW KOHCYJIbTALIMH.

Jlokanp! 3acaylIMBalOTCA HA CEMUHAPCKUX 3aHATHAX U MIPEACTaBISIIOT co00H
HeOonbuioe (Ha 8-12 MHHYT) cooOlleHHe IO 3apaHee BBIOPAHHOMY CTYIEHTOM
Borpocy. Bompocel BbIOMparOTCSs MO peKOMEHJAUMH MpernojaBaTens B
COOTBETCTBUM C TeMaTHKOM aucuuniuubl. K noknagy oOywaromuiicss JoJKeH
MIOATOTOBUTh KpaTKyl0 Mpe3eHTauuio B mnporpamme Microsoft Power Point.
BricTynaromui qomkeH ObITh FOTOB OTBETHTH Ha BOIIPOCH! ayJAMTOPHUM Ha TeMy
CBOEro J0KJI1aja.

[TpoBepka pelieHus 3aqay NpearnonaraeT MpoBepKy MNperoaaBaTeleM 3aaad,
BBITNIOJIHEHHBIX CTYJI€HTOM CaMOCTOSITENbHO. B ciyyae BO3HHKHOBEHHUS BOIIPOCOB Y



[IPOBEPSIOLIEr0, CTYAEHT INOJDKEH OOOCHOBaTh pe3ylabTaT M OOBACHHUTH XOI
pelIeHus.,

BrimonHeHHOe MpakTHYecKoe 3aflaHue NpefroNiaraeT HalkCaHue CTYIEHTOM
000CHOBaHHOIO U CTPYKTYPHPOBAHHOIO OTYETA I10 TEME MPAKTHYECKOTO 3aIaHus.
Kak npaBusio, oT4eTsl 0 pe3ynbTaTax HEOOXOAMMSBI IS paboT, NMPeaIoNaraoIHxX
HCIIOJIb30BaHHE JIaHHBIX u3 pecypcoB CEeTH WHrepHer, 4YTOOBI
NPOJEMOHCTPHPOBATh NPEINOAABATENO HE TOJIBKO CIOCOOHOCTH HAHTH HYXKHBIM
MaTepuas, HO ¥ IIPOBECTH aHaJIM3, BLISBHUTh HECOOTBETCTBUS WJIM HEIOCTATKH U
IIPEJIOKUTL BAPUAHTBI UX YCTPaHEHHS.

KypcoBas pabora — aBTOpPCKHMil HAyYHO-HCCIIENOBATENLCKHUM  NPOEKT
CTYIE€HTAa, HAIPaBJICHHbIA Ha BBIPAOOTKY HCCIIENOBATENLCKHX HABBIKOB, OIIbITA
paboThl C HAYYHBIMH HCTOYHHMKAMH M CO3JaHHE 3aKOHYEHHOT'O CaMOCTOSATEILHOTO
uccienoBanus. OUEHOYHBIM CPEACTBOM SBIISKOTCS TEMBI KYPCOBBIX paborT,
KOTOpBI€ NpUBEIeHbI B 1. 9.3.

IIpomMexyTo4Has arrecTralys 0 UTOraM OCBOCHHS IHCIMIUIHHBI IPOBOIUTCS
B BH[IE 3allMThI KypcoBOH paboThl U 3K3ameHa Bo 2 cemecTpe. K MOMeHTy ciauu
5K3aMeHa JIO/DKHBI OBbITb YCIENIHO MPOMIeHbI MpeablayIlne (OpMBI KOHTPOJIS.
DK3aMeH I03BOJIET OLEHUTh YPOBEHb OCBOEHHS KOMIIETEHIMH 3a BECh IIEPHON
M3YUYEeHUS THUCLHIUTHHEI.

9.1. bannbHo-peHTHHroBasi CHCTEMa OUEHKH TeKYlIero KOHTPOJIs
yCNeBaeMOCTH H 3HAHHH H NPOMEKYTOYHOH ATTeCTAllHH CTYAEHTOB

IIpumenenne OanbHO-PEHUTUHIOBOM CHUCTEMBI OIEHKH TEKYIIEro KOHTPOJIA
yCIIeBa€MOCTH M 3HAHMN M NPOMEKYTOYHOH aTTecTallH CTYJEHTOB B IaHHOM
paboueli mporpaMMe IUCLUILTHHEI HE MTPeIyCMOTPEHO.

9.2 MeTtogH4eckHe PpEKOMEHJAUHH MO MNPOBeJAeHHIO TNpOUEeaAYPbI
OLECHHBAHHA 3HAHHH, YMEHHH H HABBLIKOB H (MJIH) ONBITA JeATEJbHOCTH,
XapaKTepH3YOIUIHX 3Tanbl POPMHUPOBAHHSA KOMNETeHUHH

Otansl GopMHpOBaHHUS
. Metonnveckne peKkOMEHJAllMU IO IPOBEJCHHIO ITPOLETYPEI
KOMITETEHLHH (Koa
OLICHHBaHHUS
KOMIIETCHLIHH)
Jran popmupopanus | [IpoBepka KOHCIIEKTOB JIEKUHH, TPOBEPKa FOTOBHOCTH K
3HaHUI IIPAKTHYECKHUM 3aHATHAM (CEMHHapaMm), IPOBEPKa BBITOIHEHUS
CaMOCTOATEJBHOH paboThI.
JTan OCBOEHUS Opranu3anus yCTHBEIX OIIPOCOB, OLIEHKA aKTHBHOCTH Ha 3aHATHUSAX, B
YMeHHﬁ PEUICHHH 3a/1a4.
Tan OBJIaIeHHsA ITpoBeneHue 3alMTEl pe3yIbTATOB aHAIMTHYECKHX BBIKJIAIOK,
HABEIKAMH BBITIOJIHEHHUE 3a/1a4 U 3a/1aHH, BEICTYIICHHE C JIOK/Ia1aMH.

[Tpouenypa oueHWBaHUsI 3HAHWH, YMEHMH H HaABBIKOB, XapaKTEepPHU3YIOIIHUX
3Tanbl (GOPMUPOBAHHS KOMIIETEHIMH, NpelycMaTpHBaeT TeKYIIUH KOHTPOJb
yCreBaeMOCTH 00yJaroluxcs, KOTOPbIN BKJIIOUAET YCTHBIE ONMPOCHl U TOKIAIBI 110
TeMaM JHUCLIMILIAHEI.




IIkane! olleHUBaHUs OLICHOYHBIX CPEICTB

O1uenoyHkle
cpeJIcTBa

[kansr OLICHHBAaHHs

YerHsIi onpoc

Y)

«OTIMYHO»: 00y4aIOIMIiCS YeTKO M SICHO, 1O CYIIECTBY J1aeT OTBET Ha
MTOCTaBJIEHHBIH BOIIPOC.

«Xopomoy: 00yyarIIuics JaeT OTBET Ha MOCTABIEHHEIH BOIIPOC MO
CYUIECTBY U MPABUIILHO OTBEYAET HA YTOUHSAIOILUE BOIIPOCEL.

«Y IOBJIETBOPUTEILHO Y. O0YYAIOMIHIACS He ¢pasy Jajl BEPHEIH OTBET, HO
CMOT J1aTh €r0 NPaBUJIBHO MIPU IIOMOLIH OTBETOB HAa HABOISIHE BOIIPOCHL.
«HeynosnerBopuTenbHO»: 00yHalOUIHACS OTKA3BIBAETCS OTBEYATh HA
MIOCTaBJICHHBIH BOMPOC, TMOO OTBEYaET HAa HEr0 HEBEPHO U IPH
(hopMyIHPOBAHHMH JIOTIOIHATENBHEIX (BCLIOMOIATENbHBIX) BOIPOCOB,

Hoxnan (/1)

«OT4HO»: 00yYaIOIIHHCS JefaeT JOKIA, TOJHOCTBIO
COOTBETCTBYIOIUUN TpeOOBAHUSIM.

«Xopotoy: obyyaromuiics aenaer Jokiaji, YacTHIHO COOTBETCTRYIOMIMI
TpeboBaHUIM.

«Y IOBNIETBOPHTENBHO»: O0YYaAIOIIHIACS JeNaeT I0K/Iall, YaCTHIHO
COOTBETCTBYIOIIMH TPEOOBAHUAM C HE3HAYUTE/IbHBIMH OIIHOKAMH.
«HeyoB1eTBOpHTEIEHOY: 00YUAIOIHICS IeTaeT JOK/Ia MO0 YaCTHYHO
COOTBETCTBYIOIIUH TPeOOBaHHAM CO 3HAYUTEIBHBIME OIIKUOKAMHU, THOO
MOJTHOCTBIO HECOOTBETCTBYIOLIMH TpeOOBAHHAM.

Tpebopanus k 10K1a1y ONpeeNAIOTCS HHAMBHYATHHO HCXOMS H3 TEMBI
HCCTIEIOBAHHSL.

Onucanue nokasaresei, KpHTEpHEB U LIKAIbI OLEHHUBAHHS KypPCOBOi paboThl

IToxazare
JIK
OIIEHHBaH
us

Ixana

Kpurepuu oneHuBanus OLICHHBA

HUS*

- 000CHOBaHbI aKTYyaILHOCTh, HOBH3HA TEMBI

- ONpeAelICHBI BEPHO [EJIH U 3a1a4 KYPCOBOii paboThl
- H3JI0XEH MaTepHall JIOTHYHO M MOCJIEI0BaTENIBEHO OTJIMYHO
- NIPOJAEMOHCTPUPOBAHO YMEHHE IMOHUCKA, OUEHKH H HCIOJIB30BaHHS
HeoOX0AMMOH HHPOpMAaLHK

- OUEHEHBI CHIIbHBIE H ¢/1a0BIe CTOPOHE! B IIO3ULIUH aBTOPOB H TIP.

- JIONYIIEHBI HE3HAYMTEJILHOE YHCIIO HEIOYETOB H CMBICJIOBBIX
omK60K B 000CHOBaHUH aKTYaIEHOCTH, HOBH3HEI H B OINIPENe/IeHHH
enei v 3a1a4 KypcoBoH paboTel

Teopetnu |- He3HAYUTENBHO HAPYNIEHO JIOTHYHOE H MOC/IEA0BATEIBHOE

CCKasd H3JIOKCHHE MaTepHalla Xopouio

HJacTb - TMPOAEMOHCTPHPOBAHO YMEHHE IMOHCKA, OIIECHKH M HCIIOJIB30BaHHA

Heo0Xx0 MO HHpOpMaLHH
- C/IeJ1aHa NOMBITKA OLIEHUTh CUJIbHBIE H ca0ble CTOPOHEI B MO3HIHH

ABTOPOB.

= JONYIICHBI 3HAYHUTCIBHBIC HCAOYETHI H CMBICJIOBBIC OmmMOKH B
000CHOBAHHH aKTYyaJIbHOCTH, HOBH3HEI M B OIIPECIICIICHHH LeneH u 3aga4

KypcoBoii paboTHI (TpoeKTa) p—
- H3JIOKEH MaTepHasla ¢ HapyIIeHHsIMH MOCIeI0BAaTENBHOCTH U

JIOTHKH
- HCIIOJIL30BaH HEeJOCTATOYHbIH 00beM HeoOX0oauMOol HHpOpMaLHH.

YIOBJIET

BHO




[Tokazare

b [Ikana
KpuTepuu onenusanus OILIEHHBA
OLIEHUBaH FUISP " .
HHS
usi
- OTCYTCTBYET aKTyaJbHOCTh U HOBH3HA paboTEI
- LleJIH ¥ 3a/1a9H KypCOBOH paboTEI (IIpoeKTa) Onpeie/ieHbl HEBEPHO HEYJIOBT
- HM3JI0KEH MaTepHall HEMOC/IeI0BaTENbHO U HEJIOTHYHO €TBOPHT
- HCHOJb30BaHa HHGOpMAaUs, He COOTBETCTBYIONIAS TeME KYPCOBOH eIIEHO
paboThl.
- TIOKa3aHbl yMEHHE U HABBIKM OLICHKH H IPUMEHEHHS [I0XO0/I0B,
MoJeNeH, cnoco6oB I ONMCaHusl, pACYETOB H OLIEHKH I0Ka3aTelei R
- raybOKO M BCeCTOPOHHE NPOaHaIM3UPOBAHbl JHHAMUKA
1oKasareseH, SspNeHud U TeH1eHIHA
- 000CHOBaHHI H BBITIOJIHEHBI pacyeTsl MpaBuibHO Ha 90-100 %.
- TIOKa3aHBl YMEHHE W HABBIKH OLIEHKH U ITPHMEHEHHS MOIXO0/I0B,
MoJeneH, crnoco®oB /i1 ONTUCaHUsA, PACYETOB M OLIEHKH MoKa3aTenei
- CIeNlaHa MomnbITKa IPOaHaAIM3HPOBaTh JUHAMHKY ITOKa3aTeseH, XOpouIo
SIBJIEHUH Y TeHJIEHLUH
IIpakTnye 0
cxas - 00OCHOBaHBI H BBITOJHEHBI pacyeTsl MpaBuibHO Ha 80-90 %.
4ACTE - MOKa3aHkl c1a0ble YMEHHS U HaBBIKH IPHMEHEHHS MTOIX0I0B,
MozeneH, cnocoOOB A ONHCaHUs, PACYETOB M OIIEHKH IT0Ka3aTeie YIOBJIET
- CJ/leJlaHa MOMBITKA MPOaHaM3UpPOBaTh AMHAMUKY [OKa3aTelei, BOpHUTEN
SABJIEHHH ¥ TEHACHIIHH BHO
- 000CHOBaHBI M BBINIOJIHEHBI pac4eThl HpaBriIsHO Ha 70-80 %.
- HE IPOJIEMOHCTPHPOBAHbl YMEHHUS U HABBIKU IIPUMEHEHHS 110IX0/I0B,
MoJienei, cnoco0oB /UL ONUMCAHUS, PACYETOB H OLIEHKH NTOKa3aTesei HEYIOBJ
- OTCYTCTBYET aHAIU3 JHHAMHKHM I0Ka3areneH, sIBNeHHH U TeHACHIHN | eTBOPHT
- 0DOCHOBaHBI U BHINOJIHEHEI PacyYeThl IPABHIILHO Ha MEHee, 4eM Ha €IbHO
70 %.
BeiBoab! rpaMoTHO chOpMYITHPOBAHEI H OOOCHOBAHEI. OTJIMYHO
Be1Bop1 cpOpMyTHPOBAHEI ¢ HEOONBIIMMH HETOYHOCTSAMH. XOpouIo
YIOBIET
BeiBozibl copMyTHPOBaHEI CO 3HAYUTEIBHBIMA HETOYHOCTAMHE HIIH HE
Br1BOIBI BOpHTEN
BCE BBIBOJILI CHOPMYTHPOBAHBI, o
HEYJOBI
BriBoab! He CPOPMYITHPOBAHEL. €TBOPHT
€JILHO
- HCIOJBL30BAHHBIE HCTOYHHKH NMOJ00paHkl rPaMOTHO ——
- UX KOJIMYECTBO COOTBETCTBYET TpeOOBaHUAM K KypcoBoi pabote
- HCIOJb30BAHBI 3apyOeKHbIE HCTOUHHKH.
- HCHOJIB30BaHHBIE HCTOYHHKH NOA00PaHbI IPaMOTHO
Hcnonsso 5 XOpOIIO
- HX KOJIHYECTBO COOTBETCTBYET TPeOOBAHUSM K KYpcoBoii paboTe.
BaHHbLIE
YIIOBJIET
MCTOYHHK |- HCIIOJB30BaHHBIC HCTOYHHKY 1T0A00paHkl HeOpeKHO ——
H - HMX KOJIMYECTBO MEHBIIIE, YeM COOTBETCTBYET TpeOOBaHHSIM. LHO
g HEYJIOBJ
- HCIHOJIB30BAHHBIC HCTOYHHKH HE COOTBETCTBYIOT TEME KYpCOBOH
5 eTBOPHT
paboThl. N
0 Kypcosas pabota odopMieHa akKypaTHO coryiacHO TpeOOBaHHUAM K OTJIMYHO
MIJIE
hop otopmiternto 6e3 opporpapuyeckux ¥ rpaMMaTHIECKHX OITHOOK.
HHE
Kypcosas pabota opopMieHa akKypaTHO COIrJIacHO TpeOOBaHHAM K XOpOoUIO




?;K%a’re Ilxaxa
— Kpurepuu oneHnBanus OLIEHHBA
s Hus*
0(hopMIIEHHIO ¢ HeGOTBIINM KOIHYECTBOM OpdorpadudecKnx Him
IpaMMaTHYECKHX OIIHOOK.
Kypcosas paGota He cOOTBeTCTBYeT TPeOOBAHUAM K O(OPMIEHHIO, YIOBIIET
oopMIIeHa HEAKKYPATHO U ¢ GOIBIINM KOJIMYECTBOM BOpHTE
oporpagugeckux U rpaMMaTHYECKHUX OIIHOOK. BHO
Odopmuenne KypcoBoit paGoThl He COOTBETCTBYET TPEOOBAHUSM. CHAORT
Bosbinoe konuuecTBo opdorpadHyecknx U rpaMMaTHIeCKHX OMIHGOK. z;ff})]];m
Kypcosas pabota (IpoekT) BEINONHEHA U CIaHA HA IPOBEPKY OTJIMYHO
CBOEBPEMEHHO.
Kypcosas pabota (IpoekT) BEIOJIHEHA | ClIaHA HA POBEPKY
CBoeBpeM | CBOEBPEMEHHO. XOpOIO
CHIOCTD Kypcosas pabota (1poexT) Bb HAREAGT
I p IIIOJTHEHA U CJJaHa Ha MPOBEPKY MO3KE s
YKa3aHHOTO CPOKa.
sl BHO
Kypcosas pa6ora (mpoeKT) BBIIOJIHEHA H C/laHa Ha IPOBEPKY MO3Ke S:ggg;:
yKa3aHHOT'O CpPOKa.
€JILHO
- [peJCTaBJIEHBI PE3yJILTaThl KyPCOBOH paboThl OCTYIHO U SCHO
- OTBETHI Ha BOMPOCHI MOJIHEIE, ITyOOKHE P
- HHTEPIPETHPOBAHBI IIOJY4YE€HHBIEC PE3YIIBTATH, JI0Ka3aHa UX
3HAYUMOCTb ¥ BAJTHJIHOCTD
- NPOJEMOHCTPHPOBAHBI CAMOCTOSTEILHOE H TBOPYECKOE MBIIIEHHE.
- TMpEeICTaBJIEHBI PE3YIbTaThl KyPCOBOi paboThl AOCTYNHO U SCHO
- OTBETHI HAa BONPOCHI MOJIHBIE, HO HErNYOOKHE
- HMHTEPIPETHPOBAHBI IOJTYYEHHBIE PE3YIIBTATEI ¢ HE3HAYUTEILHBIMU EpT
amura HETOYHOCTAMH, JOKa3aHa X 3HAYUMOCTh H BaJIHHOCTh
- TIPOAEMOHCTPHPOBAHBI CAMOCTOSTENBEHOE, HO HE TBOPYECKOE
MEBIIUICHHE,
- JIOJIOXKEHEI ¢ TPYJIOM pe3yJbTaThl KYpCOBO# paboTsl ——
- OTBETHI Ha BOIPOCH! HEIOJIHBIE —
- HE OLEHEHBI NOJTyYEHHbIE Pe3YJILTAThl H HHTEPIPETHPOBAHEI CO SR
3HAYHTEJIbHBIMH HETOYHOCTSIMH.
" HEY/I0BJI
- He NpeJICTaBJIEHb! Pe3yIbTaTEl KYPCOBOM paboThI SO
- HeT OTBETOB Ha BOIPOCH! UJIX OTBETHI HEBEPHHEI. .

*OKoHuaTe/IbHas OIIEHKA 110 «aKaIeMHYeCKOM » IIKalle ONpeeNaeTcs B pe3yabTaTe OKPYIIEHHS
B OOJIBIIYIO CTOPOHY CpeIHEH OLIEHKH BCeX MoKasarejed OleHHBaHHA.

[To uroram ocBOEHHS THCLMIUIMHBI IPOBOAUTCS MPOMEKYTOYHAS aTTECTALHA
oOyuarolmuxcsi B GopMe 3K3aMeHa M Ipe.arojiaraeT YCTHBIM OTBET CTYAEHTa I10
OHsIeTaM Ha TeOpeTHUYECKHE U ITPaKTHYEeCKHE BOIIPOCHI K3 MIEPEYHS.

DK3aMeH SABISeTCS 3aK/IIOYHMTEJBbHBIM JTallOM HW3yYeHHs AHCLHIUIHHBL M
HMEET LENbI0 INPOBEPUThL U OLCHUTh Y4ueOHyl paboTy CTYJIEeHTOB, YPOBEHB
MOJIy4YEeHHBIX HUMH 3HAHWH, YMEHHE NPHUMEHSATh MX K PEIIEHHIO IMPaKTHYECKHX
3a7a4, OBJaJ€HUEe [pPaKTUYEeCKUMH HaBbIKAMH B 00beMe TpebGoBaHMif




oOpa3oBaTeabHOM MpOrpaMMbl Ha 3aKTIOYHTEIBHOM 3Talle (opMUpOBaHUS
KOMIIETEHI[HH.

B wuTOore mpoBeneHHOro JK3aMeHa CTYIEHTY BBICTAaBIAETCS OLEHKA.
DK3aMeHaTOp HeceT JIMYHYI0 OTBETCTBEHHOCTh 33 MPABUJIBHOCTH BBICTABIEHHOM
OLEHKHU U 0OpMIIEeHHS 3K3aMEHALMOHHON BEIOMOCTH M 3a4eTHOH KHIKKH.

9.3 Tembl KypcoBbIX padoT (MPOEKTOB) MO AHCHHIIJIHHE

1 CylHOCTs U cofiepKaHHe OpraHU3aluHi TPY/Aa Ha IPeAIpHATHH.

2. OueHka ypoBHsl OpraHu3aliy TpyAa Ha IpearpHATHH.

3 HopmupoBsanue Tpyza B X03sIHCTBEHHOM I€STENLHOCTH IIPeAIPUATHS.

4. Bo3zeicTBie pPBIHOYHBIX OTHOIUGHWH Ha TEOPHUIO W IIPAKTHKY
HOPMHUPOBaHUS TpyJa.

i AHallu3 COCTOAHHSA HOPMHUPOBAHUS TPYZAa Ha MPeANPHUSITHH.

6. MeTonel HOpMHpPOBaHMS TpyJa M METOJUKA YCTAHOBIEHHS HOPM
BPEMEHH, BEIPAOOTKHY, HOPMHUPOBAHHBIX 3aaHHIA.

ra PazpaboTka HOpMaTHBHBIX MaTEPHAIOB /ISl HOPMHUPOBAHHS TPY/IA.

8. Tpynoso¥ npouecc ¥ NPUHIMITEI €10 OPraHU3alHH.

9. Opranuzanus npoueccoB Tpya o YIPaBIeHHIO KOJUIEKTHBOM.

10. HanpaBnenus pasBUTHUA pasgeNieHHs W KOONepalud TpyAa Ha
NPEaNpPUSTHH.

11 MeTonbl H3yuyeHHss TpPYAOBBIX IPOLIECCOB M 3arpar padouero
BPEMEHH.

12, AHanu3 M OUEHKa HCIOJb30BaHHUs paboyero BpeMeHH Ha
NPeaNpUITUH.

13. Panuonanusauus npueMoB U METOJIOB TPY/Ia.

14. AHalli3 ¥ OLIEHKa OpraHu3aluy pabouyux MecT U uX 00CTy)KHBaHUS Ha
NpeaANpUSATHH.

15, Yuer, aTTecTauus U pallHOHATH3aLHsl pabOYHX MECT.

16. AHanus ¥ OLIeHKa YCJIOBUH Tpy1a Ha NMPEeANpPHUITHH.

I'# ObocHoBanue ¢opM oOpraHu3alMd TpyAa, NPHMEHSEMBIX Ha
NPEaIPUATHH.

18. VYnpasieHue opraHu3anuell ¥ HOPMUPOBaHHEM Tpya.

19. Bosrneuenne nepcoHana B MpoLecC YIpPaBJeHHS HOPMHPOBaHHEM
Tpyaa.

20. AHanu3 3¢ (HeKTHBHOCTH OpraHu3aliy Tpyaa.

21. HMupvBuayansHOE MaHUpOBaHHE pabodyero BpeMEeHH PYKOBOIHUTEIS
(cmeunanucra).

.8 OnTuMu3alus TEXHUKH JIHYHON paboTEHI.

23 OnTuMHu3anus 3arpy3Ku repcoHaa.

24. ITon6op, paccTaHOBKa W pallMOHAJIBHOE UCIOJIb30BaHHE MTePCOHAA.

23, AHanu3  CHCTEMBl  MaTepUabHONO  CTUMYJIMPOBaHUSA  Tpyzda

pabOTHUKOB MpPeATPUITHS.



9.4 Konrpo/ibHble BONpOCHI /1Sl NpPOBeAeHHS BXOJHOI0 KOHTPOIS
OCTATOYHBIX 3HAHHH 1O o0ecneYHBAIOIIHM JHCUUILTHHAM

Pycckuii asvix u kynemypa pevu

1. AI3bIK ¥ CTWJIB OGHUHMATLHO- IENOBBIX JOKYMEHTOB. MHTepHAIIMOHAIBHEIE
CBOCTBA PYCCKO#H 1€10BO# IIMCHMEHHOM peyH.

2. Tekcr. KoHCTpyHpOBaHHE BO B3aUMOCBSI3H C KOMMYHHMKATHBHBIMH LIETIAMH

1 cepoit ynotpediaenus.

Bseoenue e ynpaenenue nepconanom

L DBOIIOLKA TOAXO0B K YIIPABJIEHHIO IEPCOHAIOM.

2. CoBpemeHHblE  TEHIEHLMH  NPO(GECCHOHATU3ALUH  YIIPABICHHS
NEPCOHATIOM H UX XapaKTepUCTHKA.

3. Menekep 1o nepcoHalty: MOHATHE, POJH, QyHKIHH.

4. Ilpo6Giembl  kanpoBoro — obecrmedyeHds  cuyxObl  yIpaBleHHs
NePCOHAIOM Ha OTEYECTBEHHBIX MPEAPHATHAX.

5. [Tytn ynyumenus paboTel MeHemKepa.

Ocnoeul meopuu ynpaenenus

1 Packpolite cymHOCTh ynpaBleHHs Kak CHCTEMBI, mpolecca M
MexaHu3Mma. [laiiTe onpenenenne oOBEKTy UM NpeAMeTY yipasieHus. Ilpuseaure
IIPUMEDBI.

2 IlepeuncinTe U oXapaKTepu3yiTe OpraHH3aUHOHHO-NPABOBbIE (OPMBI.

[IpuBenuTe mpuMepsl.
3 OxapakTepusyHTe COOTHOIUCHWE T[OHATHH BJIACTH, JUIEpPCTBA H

PYKOBOJCTBA.

[Ipasosederue

1. HopmaTuBHO-nIpaBOBBIE  aKThl, HX BHIABI M  TpebGoBaHH3,
NpeAbsBIsEeMble K HUM.

2. Cucrema npasa PO.

3 [Tonsatve, npenmer, MeTOA, HUCTOYHUKH W IIPUHLUIEI TPYAOBOTO
npasa.

9.5 Onucanue nokasare/eil 4 KPHTEPHEB OUMEHHBAHHA KOMINETEHUHI Ha
Pa3JIHYHbIX 3Tanax ux ()OpMHPOBAHHS, ONHCAHHE LKA OLEHHBAHHSI

ITokazarenu u KPHUTCPHHU OLICHUBaHHUA KOMIIETEHIIMH Ha Pa3jIM9HBIX 3Tarnax ux

(opMuUpoBaHus

;g?)];zpw [Tokazarenu [Ikana
aHHs IR KpuTepuu oneHHBaHHUS KOMIIETEHIIHIHA OHOHERAIY

KOMITETEHLIH KOMITeTeHLIHH
KOMIeTeH | P
10585
OTtan ITonnoTa, — Ilpuno6pereHHbIe 3HAHUA H3JIATAIOTCS B YCTHOM, | «5» -
(OpMHPOB | CHCTEMHOCTh | MHCEMEHHOM HIM rpaduyeckoii hopme B IONTHOM | «OTJIHIHOY




OTtannl
tdopmupos
aHHs
KOMIIETEH
1805971

IMokazarenu
OLIEHUBAHUSA
KOMIIETEHIIH

v}

H

Kputepuu orieHHBaHHs KOMIIETEHIIHI

[xana
OIlCHHMBAHUS

KOMIIETEeHIINH
%

aHHud
3HAHUH

, IPOYHOCTE
3HaHUH

00beMe, B CHCTEMHOM BHJIE, B COOTBETCTBHH C
TpeOOBaHUAMH Y4eOHOM IPOrpaMMEL;
JONYCKAKTCS €AUHHYHbIE HECYIIECTBEHHbIE
OIIHMOKH, CAMOCTOSITENIBHO HCIIPABJIIEMBIE
CTyAEHTaMH

— IIpuoGpeTeHHEIe 3HAHUS M3TIATAIOTCA B YCTHOI,
NMUCbMEHHOM M rpaduyeckoil hopme B MOJIHOM
o0BeMe, B CHCTEMHOM BHJIE, C HECYIIECTBEHHBIMH
OTKJIOHEHHSIMHU OT TpeboBaHuil yyeGHOM
[IPOrpaMMBl; IOMYCKAIOTCH €IMHHYHEIE
HECYIIECTBEHHBIE OIHOKH, HCITPaBIAeMBIE
CTYICHTaMH I10CJIe YKa3zaHUs TpernoiaBarelis Ha
HHUX

«» -
«XOpOomIO»

— IlpuoOpeTeHHbIe 3HAHUS U3ATrAOTCA B YCTHOH,
[THCEMEHHOM WM rpaduyeckoit Gopme HEMOIHO
HJIM HE CHCTEMHO C CYIIECTBEHHBIMHU
OTKJIOHEHHSAMH OT TpeboBaHHH yueOHOH
IIPOrpaMMBIL; JIONYCKAIOTCH OTACTBHEIE
HECYIECTBEHHbIE OIIUOKH, HCIIPaBJIseMbIe
CTYJIEHTAMH [10CJIe YKa3aHUs NperoiaBaresis Ha
HHX

W3 -
«yIOBJIETBOP
HTEJIBHO»

— IlpuoGpeTeHHBIe 3HAHUS H3TAralOTCS B YCTHOIM,
ITUICBbMEHHOM MM rpaduueckoli popMe HETIONMHO H
HE CHCTEMHO C CYIIECTBEHHBIMH OTKJIOHEHHSAMH OT
TpeboBaHuH y4eOHOI IporpaMMBL; I0MYCKAKTCs
CYIIECTBEHHBIE OLIMOKHU, HE HCIIPaBIIAEMbIE
CTYICHTAaMH MOCJIE YKa3aHHUs [TpenoaasaTeis Ha
HHX

«2» -
«HEYIIOBJIETB
OpPHUTEIBHOY

ObobuierHoC
Th 3HAHHH

— CBoboaHOE NpUMEHEeHHE OTepalHii aHAIH3a U
CHHTE3a, BEIABJICHHE IPUIHHHO-CIIEACTBEHHBIX
cBs3elt; popMyIMpOBKa BEIBOJIOB H 0000IIEHHIA;
cBOOO/IHOE ONEPHPOBAHHE H3BECTHBIMH (haKTaMu
U CBEJIEHUSAMH C HCII0JIb30BAaHHEM HHOpMALHH H3
JOPYrUX NPeIMETOB

«5» -
COTJIMYHO»

— IlpumMeHnenue onepaiuii aHanM3a U CHHTE3a B
OrpaHHYEHHOM 00BbEME, BBISABJIEHHE TPHUYHHHO-
CJIEICTBEHHBIX CBs3€H ¢ HECYIIECTBEHHBIMH
omrOkaMHu; GopMyITHPOBKA BEIBOJOB H
000011eHHH, HO ¢ HETOYHOCTSAMH HJIH C
HEOOJILIIMMH HEAOYETAMHU; TIOATBEPXKICHHE
H3Y4EHHOI'0 H3BECTHBIMH (haKTaMU M CBEICHHUSIMH

«y -
«XOpOIIO»

— TpyaHocTH npu onpeneneHuH CyIIeCTBEHHEIX
IPU3HAKOB M3Y4YEHHOI'0 MaTepHasa; BhIABICHHE
[IPUYUHHO-CTIE/ICTBEHHBIX CBA3eH ¢
CYILECTBEHHBIMH OIIMOKAMH; HeYeTKas
(hopMyIHpPOBKa BEIBOJAOB H 0000 LICHMIT;
H3Yy4YEHHbIH MaTepHall He OATBepPHk AaeTCs

«3» -
«YIOBIETBOD
UTEJIBHO»




Sransl

Iokazarenu Hlxana
dbopmMupoB
OLIEHHBAHHUS . OLICHUBAaHUS
aHHUA Kpurtepuu olleHMBaHUS KOMIIETEHIHH i
KOMIIETeH IfOMIleTEHHH KOMIIETEHIIHH
o H *
LU H
H3BECTHBIMH (DaKTaMHU U CBEJICHUIMHU
— beccucTeMHOe BBIIETIEHHE CITy4alHBIX «2» -
[IPH3HAKOB H3YYEHHOI'0; HEYMEHHE ITPOU3BOIUTEL | «HEYIOBJIETB
NPOCTEHIIIHE ONEPALlMH AaHAIM3a H CHHTE3a; JejiaTh | OPUTEIBHO»
0060011eHUs, BBIBOIBI
Otan Crenens — CpoboaHOE NpHMEHEHUE YMEHUHN Ha NpaKTHKE | «5» -
OCBOCHHS | CAMOCTOATEN | B Pa3jIMYHBIX CHTYALHAX (BHIIOJHEHHE «OTIIMYHO»
YMEHUH BHOCTH HEOOXOIMMBIX IeHCTBHH)
BBIIOTIHCHHSA | —  []ppuMeHeHue yMEeHUH Ha IpaKTHKeE B «» -
JICHCTBUS PasIMYHBIX CUTYalUsIX (BLIIOTHEHHE «XOpPOLLIO»
(ymeHwus) HEOOXOUMBIX IE€HCTBHI) C HE3HAYHTEILHBIMH
OWKOKaMH, KOTOPBIE CTYAEHTHI CAMH HCIPABIISIIOT
— IlpuMeHeHHe yMeHUIl Ha IPaKTHKE B «3» -
Pa3IMYHBIX CHTYAUHMsX (BBINOJTHEHHE «yIIOBJIETBOP
HEOOXOIUMBIX JIEHCTBUH) TOJTBKO B 3HAKOMOM HUTEIBHOY
CHTYAIIMH, 110 3aJaHHOMY allT'OPUTMY, C ONIOPOH Ha
N0JICKa3KH [IpenogaBaTens
— HecrocobHOCTE NPOIEMOHCTPUPOBATE «2» -
OCBOEHHE YMEHHH MO0 3HAYUTENIbHBIE «HEYIOBIICTB
3aTpyAHEHUs IIPH IIPUMEHEHHH YMEHHiT OpPHUTEILHO»
(BBIOJIHEHHH JICHCTBHI)
OcoszHanHOCT | — CB0GOAHOE KOMMEHTHPOBAHHUE BHITIONHSEMBIX | «5» -
b JieHCcTBUH (YMEHHH), IpaBHJIbHbBIE OTBETHI HA «OTIIMYHO»
BBIIIOJIHEHHUS | BOIIPOCH! IIPENOAaBaTe)Is
JCHCTBHS — llp# KOMMEHTHPOBaHHH BBITOJIHAEMBIX «dn -
(yMeH#s) JNeHcTBUH (YMEHHH) HMEIOTCS HE 3HaUYHTEbHBIE «XOpOLIO»
IPONYCKH, HerpyOble onnbKH,
— HeboJbllIKe 3aTpYAHEHHS IIPH OTBETaX Ha
BOIIPOCHI IPENOIaBaTeNs
— CymecTBeHHEIE 3aTpy/IHEHUS IPH «3I» -
KOMMEHTHPOBAaHHH BBINIOJTHAEMBIX JIeHCTBUIH «yJIOBIIETBOP
(ymenuii) win gomymenue rpyosix omubox B HUTEJIBHO»
OTBETax Ha BOINPOCH! MPENojaBaTels
— HecnocoOHOCTE NIPOKOMMEHTHPOBATh «2» -
BBINIOJIHAEMBIE IEHCTBHS (YMEHHS) U JONMyIIEHHEe | «HEYIOBJIETB
rpy0Obix omubOK B OTBETaX Ha BOIIPOCH OpPHUTEIIEHO)
IpenoiaBaTens
Oran HemoncTpan | — JleMOHCTpalMs BIaJeHUs] HABBIKOM B «S5» -
OBJIaJICHH | M5l HABBIKA B | HE3HAKOMOH (HOBOIl, HETUITMYHOMH) CUTYaIlHH, «OTJIIMYHOY
L HE3HAaKOMOW | BLIOJTHEHHE 3aJaHHI TBOPYECKOTO YPOBHS
HaBbIKaMH | CHTyalHH — JleMoHcTpanus BraaeHHs HABEIKOM B «dy -
HE3HAKOMO# (HOBOH, HETHITMYHOM ) CUTYaIIHH, «XOpOoLIO»
YKJIOHEHHE OT BBINOJIHEHH 3alaHHi TBOPYECKOTO
YPOBHSI
— HeysepenHnas nemoHcTpalus BlaaeHUs «3» -
HABBIKOM B HE3HAKOMOH (HOBOH, HETHIIMYHO# ) «YIOBJIETBOP




Oransl

[Noxaszarenu Ixama
dopmupos
OLICHHBAHHA . OLIEHUBAHHS
aHus KOMITETCHIH Kpurepuu onieHHBaHUs KOMIIETEHIIHIH e .
TCH
KOMIIETEeH | . RPCHER
g H *
1905071
CUTYALIUH, HECAMOCTOSTEILHOE BBIIIOJIHEHHE HTEJILHOY

3aJIaHU TBOPYECKOI'0 YPOBHA

— HeBo3MoxHOCTE MPOJIEMOHCTPHPOBATH HABBIK | «2% -

B HE3HAKOMOM (HOBOH, HETUIIMYHOM) CHTYaIHH, «HEYIOBIIETB
HECIIOCOOHOCTE BBHINOJIHHTH 3aJaHHsl TBOPYECKOTO | OPUTEIBHO»
YPOBH3I

Or6op u — Ot6op 1 uHTErpauus 3HAHHI ¥ YMEHHH Hexoad | «5» -

HHTEIpalMs | U3 MOCTABJIEHHBIX LIETIeH, IpOBe/IeH e «OTIIHYHO»

3HaHUH U CaMoaHalli3a ¥ CaMOOLEHKH NPH JEMOHCTPALHH

YMEHHH I | HaBBIKa

$opmuposan | — Otbop u uHTErpalys 3HaHUH ¥ yMEHHH Hexomd | «4» -

Wi HABBIKOB | y3 jocTaBIEHHBIX II€IeH, ¢ Onopoii Ha «XOpouIo»

[IpenogaBare’id, NpoBEICHHE Hernyﬁoxoro
caMoaHaaM3a U IMOBEPXHOCTHOH CaMOOIIEHKH InpH
JACEMOHCTpallUH HaBbIKa

~ 3arpyaHeHus npu oTbope U HHTErpaIHH «3» -

3HAHUN U YMEHHH HCXO/Isl U3 ITOCTABJIEHHBIX «YJIOBJIETBOP
LeJIeH, OTCYTCTBHE CaMOaHaIu3a U CaMOOLIEHKH HUTETBHO»
IIPH JEMOHCTpallUd HABBIKA

— HesepHrplii 0T60p U omUOOYHAS HHTErPALIUS «2» -
HECHCTEMHBIX 3HAHUM U YMEHHH HCXOAA U3 «HEYIOBIICTB
[IOCTABJIEHHBIX LI€JICH, OTCYTCTBHE HABBIKA OPHUTEIBHOY

*OKoHUaTeNbHAas OLIEHKA 110 «aKaJleMHUYecKoH » mkamne ONpeae/Is€TCA B PE3YIILTAaTe OKPYITICHHA
B GOHBHJ}HO CTOpPOHY cpeﬂHeﬁ OLIEHKH BCeX II0KasaTe/edl OLEHHBAHHMS KaxKJ0ro JITtamna
Cl)OpMHpOBaHP[H KOMIIETEHIIMH, a TakkKe OIEeHKH 110 WTOram TEKYIIEro KOHTPOJIA YCIIEBACMOCTH

obyyarommuxcs.

9.6 TunoBwIe KOHTPOJIbHBIC€ 3aJaHHA [JJf TNpPOBeJAeHHS TeKYIUero
KOHTPOJIA H ﬂpOMe}KyTO‘lHOﬁ ATTECTAUHH IO HTOraM OCBOEHHH JHCHHITJIHHBI

9.6.1 KoHTpoabHble 3aJaHHsl /sl TPOBEIEHHS] TEKYLIEro KOHTPOIsA

ycneBaeMoCTH
Bonpocei:
Tema Ne 1.
1. Yro sasnserca npeameToM Kypcea « OCHOBBI OpraHM3aluu Tpyaan?
2 YTo BXOOMT B 3a71a4¥ U3y4aeMON AUCLIUIIMHBI?
3. M3 kakux pas3ienoB COCTOMT AucuuIuiiHa «OCHOBBI OpraHH3aI[HH
Tpyaa»”?
4. B ueM 0cob6eHHOCTh COBpeMEHHOU KOHIISTIIHA OpTraHHu3alliy Tpyaa?
5. Hazosure norpanuunele obnactu «OpraHusanudd Tpyaa» H IpPYTHX
JUCLIUITITHUH.
Tema Ne 2.
1. KakoBo conmepkaHMe M HanpaBlieHWs OpraHM3alldd Tpyda Ha

NIpEeATIPUATHH?




Z. B 4em 3akmroyaeTcs CyUIHOCTh HAyYHOM OpraHu3anuy Tpyaa’?

3. Passute HOT B kanuTanucTHYeCKO#M MPOMBILIIEHHOCTH.

4. Paszsutne HOT B Poccuu u CCCP.

3. KakoBo 3Ha4eHne opraHu3ally Tpyaa B coBpeMenHoii Poccun?

Tema Ne 3.

L HazoBuTe onpeznenenue TpyaoBoii gesTebHOCTH?

2 [lepeuncire rpynmnel nokasaresiei TpyJ0BOH aKTHBHOCTH.

3. Kakumu npusHakaMy XapakTepu3yeTcs Tpya?

4, M3o06pasute obLIyi0 MOeIb TPYIOBOIo Npolecca.

Tema Ne 4.

I; OxapakTepusyiTe MOHATHA BHYTPUIIPOH3BOICTBEHHOIO pa3e/ieHus U
KooIepaluu Tpya.

2. HasoBute oCHOBHBIE (POPMBI pa3ieneHHsi TpyJda Ha NpeIIpHATHH H
TEHAEHUMH UX PA3BUTHS.

3. KakoBel BakHellIMe HanpaBleHUs] BO3JEHUCTBHS paslelieHHs Tpyaa
Ha M3MEHEHHE ero 3arpar?

4. YTo Takoe rpaHULbl pazeneHus Tpyaa, KaKUMH OHH ObIBAIOT?

Y HaszoBuTe  yclnoBHsA, OrpaHHYHUBAaIOIIHE  II€NECOO0PA3HOCTL U
5P QPeKTUBHOCTD YIyONeHHs pa3ielieHus TPy aa.

6. KaxoBbl 0CHOBHBIE (HOPMBI KOOTIEpaIMK TPY/Ia Ha MPEANPUITHH?

7. Yro takoe coBmelleHHe NpodeccHii, KaKOBbl BaKHEHIIME YCJIOBUS
€ro NpUMeHeHHs?

8. Kakue BuzIbI coBMEILEHHS podeccHii BaM U3BECTHBI?

9. Yro Takoe MHOroctaHOYHOe OOCITY)XHBaHHE, KAaKOBO OCHOBHOE

YCJIOBHE €ro UCIIOIb30BaHHUs?
10. B yem pa3HuLia MeXIy COBMEIIEHHEM H COBMECTHTEILCTBOM?

Tema Ne S,
L. Ha3zoBuTe 06beKTHI periaMeHTalluy Tpy/aa.
2 Kakne (opmbl pernameHTalnuy Tpyaa Bbl 3HaeTe?
3. M300pasute cucTeMy MCTOYHUKOB, pPErJIaMEHTUPYIOIUUX TPy
nepcoHana.
Tema Ne 6.
1. Hasosure OCHOBHBIE Pa3sHOBHUAHOCTH METO/0B H3YYEHHS TPYIOBBIX
IIPOLIECCOB U 3aTpaT paboyero BpeMeHH?
2. [IpuBenure knaccudukanuio 3atpat pabodyero BpeMeHH.
3 Pacckaxxure o nopsake nposeaeHus ¢pororpaduu padodero BpeMeHH.
4. Yro npencraBiser coboit dotorpadus pabouero BpeMEHH METOIOM
MOMEHTHBIX HaOIoAeHHiT?
3 PacckakuTe 0 nopsake NpoBeAeHHs XPOHOMETPaXKa.
Tema Ne 7.
Ly Yro Takoe MeTOA Tpyla, YeM OH XapaKTepusyeTcs?
2 B 4eM cocTOMT 3HaYeHWEe palUMOHANIH3ALUH IIPHEMOB H METOI0B
Tpyaa?
3. KakoBpl 3Tambl mnpoBeneHHss paboT IO BHEOPEeHHIO Haubomee

LenecooOpa3HbIX MPUEMOB H METOI0B Tpyna?



4. Kakue  mokasaTeld  MOXKHO  MCIONB30BaTh IS OIEHKH
MIPOrpeCCMBHOCTH MeTo1a Tpyaa?

=4 Kak aHamu3MpyroTCsl IPHEMBI U METO/IbI TPyaa?
6. YUro sBiseTcs KpHTepHeM ONTHMAILHOCTH, HAa OCHOBE KOTOPOTO
BEIOHpaeTcs Haubonee 3 deKTHBHBIN MeTO Tpyna?
7. C MOMOLIBIO KaKUX METOLOB MOXET OCYIIECTBISTHCS BbISIBJIEHHE,
aHAJIM3 W pallHOHAM3aLlks TPYAOBBIX MpolieccoB? Kparko oxapakTepusyiite ux.
8. Packpolite cymHocTh moHsTHsS paboyero mecra.
9. KakoBel ocHOBHBIE dyHKLMK paGoyero mecta?
10. [lpuBennte Knaccudukaumro pabouux MecT 10  BaKHEHIIHM
TIpU3HAKaM,
11. Yro nonumaercs rox opraHusauueil paGoyero Mecta, KAKOBBI OOIIIHE
TpeGOBaHKA ¥ 3a71a91 PaLOHATBHON OpraHU3alMK paBounX MecT?
12. Yro noHuMaeTcs Iox cHelHaIH3anueil pabounx MecT, KaKuMHU
(akTopamMu oHa onpe/eNseTcs U B YeM ee 3HaYeHHe?
1.3 Yro Takoe ocHalleHHe paGoOYHUX MECT, KAKOBbI OCHOBHBIE DIIEMEHTHI U
TpeOOBaHKs K OCHALICHHIO pabounx mMecT?
14. Yro Takoe miaHWpoBKa pabOYMX MECT, KakHe Pa3HOBHIHOCTH BaM
M3BECTHBI?
15 Kak J0JUKHBI y4MTBIBATBCS TIPH IUIAHHPOBKE pabodYMX MecT
pas3sInvHbIE 30HBI pabo4ero MecTa U 1oJie 3peHus YyeroBexa’?
16. Yro npencrapnser coGol cucTeMa o6CIyKMBAHHS PaboOYMX MeECT,
KakHe TpeOOBaHMs K Hell NPeIbABISIOTCS, U KAKOBBI ee (yHKIUH?
17. HazoBute ocHOBHBIe BUIBI H (DOPMBI 0OCTYKHBaHHS PabOYHX MECT,
OXapaKTepHU3yHTe UX JOCTOMHCTBA M HEAOCTATKH, C(epy HCIIOIb30BAHHUS.
Tema Ne 8.
1. Yro Takoe arrecranus paboynux mect?
2, B 4em 3HaueHHe npoBeneHUs aTTecTalMK pabounx mMect?
3. OxapakTepu3sy¥Te dTaIbl MPOBEAEHUS aTTECTALMH PabOYNX MECT.
4. IIpuBenuTte  OCHOBHBIE HOPMAaTHBHO-IIPABOBbIE  JIOKYMEHTEI,

PEerllIaMCHTHPYIOLIHE aTrTecTalHio pa60qu MECT. OxapaKTepusyI‘fiTe OCHOBHBIE
ITOJIOKEHHS.

3 IlpuBeanTe cOCTaB KOMHCCHH I10 aTTECTALUK pabOUHX MECT.
6. B Kkakux 10KyMeHTax (GUKCHPYIOTCS pe3y/bTaThl ATTECTALUKI?
Tema Ne 9,

i, Packpoiite comepxanue MOHATHA YCIOBHM Tpyaa W (aKTOpoB, HX
(hOopMHUPYIOLIHX.

2. Yro npencrasnser coboit TAKECTb TPyJa B COBPEMEHHOH TPAaKTOBKE,
4EM XapaKTepU3YIOTCS pa3JIMuHbIe MPYNIIbI TSHKECTH TPyAa?

3. YTo BXOIMT B MOHATHE CAHUTAPHO-THTHEHHYECKHX YCJOBHil Tpyia,
KaK OCYyIIECTBIISIETCS X HOPMHpPOBaHUE?

4, Hro npencraBiAoT cob6oi NCHX0hU3NOIOTHYECKHE YCIOBHS TPYa; B

4YeM COCTOMUT 3HAUYEHHE UX ONTHMH3ALHUA?
S Yem xapakTepH3ylOTCs 3CTeTHYECKHE YCIOBUS Tpyaa?



6. HazoBuTe pa3sHOBUIHOCTH PEKUMOB TPY/a U OTAbIXA U TPeBOBAHHS K
HX YCTaHOBIIEHHIO.

7 Kax y4nteiBaeTcs nuHamuka paboTOCIOCOGHOCTH dYeloBeKa IIpH
NPOCKTHPOBAHUH PEXUMOB TPY/Ja H OTAbIXA?

8. Yro Takoe rubOKHe pexXHMbl pabovero BpeMeHH, KaKOBO UX 3HAYEHHE
Y PasHOBHIHOCTHU?

2. Opranu3zalus NepBUYHBIX TPYIAOBLIX KOJJIEKTHBOB.

10.  TlpuBemute MeTONMKY O0GOCHOBaHHMS YMCIEHHOCTH IT€PBHYHBIX
TPY/OBBIX KOJIIEKTHBOB.

11. B 4eMm 3akmovaeTcs CylUIHOCTb YIIpaBJeH|s JUCLUILTMHON Tpyaa?

12. KakoBbl  OCHOBHbIE ~METOIbl  YNPABIEHHS AMCHHILTMHAPHBIMHU
OTHOUIEHUSIMH B KOJUIEKTHBE?

13.  OxapakrepusylTe pasmMuHBlE I[IOAXOABI K OLEHKE YpOBHS
JUCLHMIIJIMHBI TPY/IA.

14, HasosuTe u 0XapakTepH3yHTe OCHOBHbIE BHBI HOPM Tpyaa?

15. Yro Bkmroyaer B cebd MOHATHE 000CHOBaHHE HOPMBI Tpyaa?

16.  Yro monumaeTcs Moj METOJOM HOPMHPOBaHHs Tpyaa?

17.  Ha3zoBuTe MOPsI0K YCTAHOBKH, 3aMEHBI U I1€PECMOTPa HOPM TPY/Ia.

18.  Kakue oCHOBHbIE TIyTH  COBEpIICHCTBOBAHMS  OpPraHH3allMy
HOpPMHUpPOBaHHUs Tpyna?

Tema Ne 10.

1. [IpuBennTe NoHsTHE NpoLEcca TPy /aa.

2. Oxapakrepu3yiiTe OpraHH3aLHIO TPy/la yIpaBIeHYeCKOro epcoHana.

9 B 4em 3akmouaercss posb KaIpoBOH CITyKObI B 06ecrieueHnd paboTsl
IO MOBBILIEHHIO YPOBHS OpraHU3aliy TpyJa Ha NpeanpHATHH.

4. B 4em 3akmouaercs pojb HMHGOpPMAlMH B OpraHu3aldHM Tpyaa
yIpaBJIEHYECKOr0 NepcoHana.

=1 [lepeuncaure METOABI W CPEACTBA BBINOJHEHHS YIPaBIEHYECKUX
OInepaLui.

6. Kakue ecTb npaBunia rno nocraHoBKe HETH?

7. Monens CMAPT.

8. OnuixTe NPUHLHKII TOCTPOCHHUS JIepeBa Leei.

9. [TokaxkuTe B3aUMOCBSI3b LieJIed U JIaHOB.

10. [IpuBenuTe KIaccu(pUKaLUIO LeIel ypaBieHHUs.

L1 Kakue uHCTpyMeHTHI THUHON paboThl BAM H3BECTHHI?

12. B 4em 3axiodaercs koHuenuusa TalkM-MeHeKMeHTa?

13, KakoBbl NpUHIUIIBI KaJICHAAPHOTO TUIAaHUPOBAHHUSA?

14. ['onoBoe nmaHUpOBaHUE KaK TEXHOJIOTHA TalM-MeHEIKMEHTA.

15, Kakue coBpeMeHHbIE TeXHOIOTHH TaiiM-MeHeIPKMEHTa BbI 3HaeTe?

16. [TpuBenute k1accu@UKaLUO QYHKIHH, TEXHOJIOTHI U METOIOB TPYAa
PYKOBOIHUTEJIS.

17. HazoBure mnpuHumnel 3Gh(EKTHBHOrO UCIIOIB30BAaHHS BpPEMEHH
PYKOBOJUTEIIEM.

18. KakoBo 3nauenue dakropa BpeMeHH?



19. [IpuBenute OCHOBHBIE mpaBWia JIMYHOM OPraHM3OBAHHOCTH M
CaMOIMCLUIIIIHHEI.

20. B uem 3akmovaeTcs CyLHOCTS JieIerHpOBaHUs TOTHOMOYHI?

21, Yro Taxoe MHAUBUIYaTBHEIN paboyuil cTHIL?

22, KakoBbl OCHOBHBIE HalpaBJICHUS COBEPILEHCTBOBAaHUSA
WHIUBHyalbHOrO paboyero cTuis?

23, KakoBbl OCHOBHBIE MOAXOIBI K OPraHW3allid CBOEro pabouero
npocTpaHcTBa?

24, Kak co3naBars pabouyro cucremy ¢aiinos?

IIpuMepHBIi nepedeHs NOKIAN0B IPUBEAEH B I1. 5.6.

Tecmor:

1 Pasgenenue Tpyna uMeeT clenyouine BUABL:

l.MexnyHapoaHoe, TeppHTOpHalbHOE, KBaTHDHUKAI[HOHHOE,
OoTpacleBoe.

2.MexnyHaponHoe, TeppUTOPHATBHOE, BHYTPUIIPOU3BOACTBEHHOE,
KBanu(UKaIHMOHHOE.

3.MexayHapolHOe, TEpPUTOPHATIEHOE, OTPAC/EeBOe,
BHYTPHUIIPOU3BO/ICTBEHHOE.

4.BHYTpHNpOHM3BOACTBEHHOE, KBaTH(DUKALHMOHHOE, (PYHKIIMOHAIBHOE,
TEXHOJIOTHYECKOe.

5. [IpaBHJIBHOTO OTBETa HET.

2.BHyTpUNpOM3BOJICTBEHHOE pa3/eieHne TpyAa OCYLeCTBIAeTCH B
COOTBETCTBHUHU C:

l.DOkoHOMMYECKOH cTpaTeruei AesTeNbHOCTH NPEAIPUITHS.

2.I1pou3BOJACTBEHHOH HEOOXOIUMOCTBIO.

3.KonnvecTBOM ynpaBleHYeCKHX PaOOTHUKOB MpeaIIPHIATHS.

4.JIecTBYIOIIUM 3aKOHOIATENbCTBOM Y KpaUHEI.

5.Bce oTBeThI BepHBI.

3.K koMOMHHPOBaHHBIM OpPraHW3alMOHHBIM CTPYKTYpaM YIpaBIeHUs
OTHOCSIT:

1.JInneitno-pyHKUHOHATBHBIE, OIOPOKpPATHYECKHE, alallTUBHEIE,
POEKTHBIE.

2.JluneliHO-pyHKUMOHANbHbIE, THBU3HOHAIBHEIE, aJlalITUBHbIE,
KOHTJIOMEpPAaHTHBIE

3.JIuneliHo-wTabHbIe, THHEeHHO-DYHKIMOHANbHBIE, JUBU3UOHAILHBIE,
azanTUBHble, KOMOMHHUpPOBAHHEIE.

4.JInHeliHO-QyHKUHOHANbHBIE, OIOPOKpaTHYECKHE, KOHITIOMEPAHTHBIE.

S.IIpaBunbHOTO OTBETA HET.

Tembl ooxknaooe:

1. KpaTkuii ucTopryeckuil o4epK pa3BUTHs chepbl OpraHd3alMH Tpya.
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10.

HccnepoBatensckuit MoAX0A K OpraHH3alluK TPy/a NepCoHaa.
3HauuMocTk (aKkTyanpHocTh) HOT.

AKTyaNbHOCTh IPOBEICHH HcclenoBanuil B chepe HOT.
Opranusaiys Tpyaa nepcoHala: XapakTep, 0cOOeHHOCTH.
Opranunsauuns paboyux MecT: TpyJ epcoHala, KaapoB, PYKOBOJICTBA.
Konnexkrusnslii norosop u HOT.

Oxpana Tpyna u 3@ peKTHBHOCTD yIIpaBlIeHHUS.

Tpynossle oTHOIEHUS U pabodee MpeICTaBUTETBCTRO.
YnpasieH4ecKui, TBOPUECKUH, KPeaTUBHBIH MOAX0/bI K OpraHM3alHH

Tpyla nepcoHana.

11.
12.
13.
14.
15.
16.
TPYIIBIL.
17.
18.
BPEMEHH.
19.
20.
UHTEpeca
21,

XapaKTepHCTHKa OpraHU3alHOHHBIX PE3EPBOB.

CoumanbHbie M ncuxoH3M0NOrUYECKUe 3a0a91 OPraHu3al{y TPY/Ia.
TekyuecTb, MUTrpaLUsl, HHTErPaLIMA.

[IpobneMer HOpMHpOBaHHUS Tpya B YIIPaBIEHYECKOH JeATelbHOCTH.
Opranusauus Tpyzaa yrnpaBlieHHs NEPCOHAIOM KaK CHUCTeMa.
[IpusHaku (noxaszarenu) camouieHTHGHKAIHY TPO(GECCHOHATBHO

Knaccudukanus satpat pabovero BpeMeHH H HOPMUPOBAHKE TPya.
MeTozp! U3yueHHUs TPYIOBBIX POLIECCOB U 3aTpaT pabodero

WHTennexTyanbHbli TPy1: BO3MOXHOCTH, 0COGEHHOCTH, IIPOBIEMBI.
DddexTUBHOCTD, KBaMM(UKALKSA U pa3ieieHue Tpyaa: GeHOMeH

Opl"aHHfiaLLHH TpyAda nepcoHalla, KaipoB B COBPEMEHHBIX YCIOBHAX:

0COOEHHOCTH, BO3MOXHOCTH, ITPOOJIEMEI.

22,

Opranusanus 1 pe3epBbl YIIPaBIeHYECKOro Tpyaa, IepcoHana

YHOpaBJICHHA, «YIIPABIAIOUIETO II€pCOHAIay.

23
24,
repcoHaa.
29
26.
pELLIEHUIA.
27.
28.
29,
30.
HOT.
31.
32
a3.
34.
3.
36.

KonnextusHslii norosop (1o tpedosanusm MOT).
CobecenoBanue, HaOMIOI€HUE, ONPOCHI H OPraHU3ALIUsA TPYIa

Opranusanus Tpyaa v NpUHATHE YIPaBIEHYECKUX PEIIeHHI.
ITpouecc npunATus peuieHus. [IpHHUKIBI IPUHATHS yIIPABIEHYECKHX

Opranusauuu Tpyaa nepcoHana: GakTopsl, IPU3HAKK U MTPOLIEIY DL
Tpyn xax kaTeropusi: CHCTEMHBIH U (QYHKIHOHAIBLHBIH OXOIEIL.
Pasnienenue, Koonepauus 1 Hay4Has OpraHu3alus Tpy/a.
AKTyabHOCTb H COBPEMEHHOCTB: TPY/ NEPCOHANA Yepe3 PU3MY

OcHoBHbIE HaNpaBleHUs paboThl 10 OpraHU3aluy Tpy/aa.
OcobenHocTH peuieHus npobiaeM B chepe opraHu3anuu Tpyaa.
PesyneraTHBHOCTH paboThl crieUaNKCTa IO OpraHU3aluy TPY/Ia.
Knaccudukanus nporeccoB OlleHKH OpraHUu3alliy Tpyaa.

[TyTu coBeplueHCTBOBaHMS OpraHu3aliy Tpyaa epcoHana.
Opranuszanus paboyux MecT: arTecTalus U pallMOHATH3alIHS.



37.  OcHOBHbIE HalpaBIeHHs OPraHU3aLKMK TPYIA YIPaBIECHHS
IIEPCOHAJIOM.
38.  ®akTopsl pa3ieneHus, KOONIEpalluy U PaHOHATH3ALHH TpyJa.

9.6.2 KoHTpo/ibHbIe BONPOCHI NPOMEKYTOYHOH ATTECTALMH 110 HTOTaM
OCBOEHHUS AHCUHILIHHEI

CyLHOCTb M collepKaHWe OpraHU3al|K TPY/A.
Vcropus pasBuTHS OpraHU3aluy Tpyaa nepcoHaa.
Hay4nas opranuzanus Tpyaa: ee NIpHHIMIEL ¥ 3a[a4H.
Pasnenenue tpyna.
Koonepauus tpyna.
CosmemeHue npodeccuit U GpyHKLUMIA.
TpynoBoii mpouecc, ero cogepxaHue U KaaccuGUKALMS.
[Ipou3BoACTBEHHAS OMepalMs U €€ COCTABIAIOIIHE.
PanuonaneHele NpUeMbl U METOIbI TPY/IA.

10.  YcrpoiicTBo U niaHUpoBKa CITyKeOHBIX TOMEIIEeHHI.

11.  Paboume mecTa, UX BHIBI U TPeGOBAHMS K OpPraHH3alHH.

12, IlnmanupoBka paboYuX MECT COTPYIHHUKOB.

13.  Cneumanusanus u ocHauieHHe pabodyuX MecT.

14, Opranusauus o0ci1y)KUBaHUS pabOUYUX MECT.

15. PabBouee mecTo pykoBOmHTENS.

16.  Atrecrauus u paunoHanu3alms pabounux Mecr.

17. VYcnoBus Tpyzna v GakToOphl, HX OMPEAesIONHeE.

18.  Ouenka ycnoBuii Tpya.

19.  PexxuMsl Tpyna 1 oT/bIXa.

20.  Iloxpbop, paccTaHOBKA U pallHOHATIBLHOE MCIIOJIb30BaHUeE KaIpOB.

21.  Pa3sBuTHe Mep MOPAJIBHOTO U MaTePHAIBLHOIO CTHMYIHPOBAHUSL.

22.  TpynoBas aucuMIUIMHA pabOTHHKOB KaK 3J€MEHT OpraHU3alliK
Tpyaa.

23.  Knaccudukauus 3atpat pabodero BpeMeHH.

24.  Mertonp! U3y4eHHs 3aTpat pabodyero BpeMeHH.

25. CymHocTs U coepxaHue HOPMHPOBaHUA TPY/a.

26. HopMsl H HOpMaTUBBI UCTIONB30BAHUS TPYIa.

27.  MeToasl HOpMHPOBaHHUSA TPy Ia.

28.  OOBEeKTHI TEXHHYECKOTO HOPMHPOBAHHSL.

29.  YcraHoBIIeHHE, 3aMeHa U [IEPECMOTP HOPM Tpy/a.

30. HampaBneHus aHanM3a COCTOSIHUS HOPMHPOBAHUS W OPraHH3aI[MH
Tpyza.

31.  Ilyrtu coBepiIeHCTBOBAHHUS OpraHU3alMd HOPMHPOBAHHS TPYIa.

32.  OpraHu3alus NpoLeccoB TPyAa M0 YIPaBJIEHHUIO.

33.  OueHnka 5koHOMHYECKOH 3()PEeKTUBHOCTH MEPOIIPUATHIH 110
COBEPLICHCTBOBAHUIO OPraHM3allid U HOPMUPOBAHUS TPY/a.

34. 3navenue aKTOpa BpEeMEHH U THITHYHbIE OLIMOKH PYKOBOIHTEIS.

35. Ilpunumns! 3ppeKTHBHOIO UCIIOIb30BaHHs BPEMEHH.

S



36. IlpaBuna TM4HO# OPraHM30BAHHOCTH M CAMOIMCIIHITMHEL
37.  CucTema MIaHUPOBAHHSA JINYHOTO TPY/Ia PYKOBOIMTEJIS.
38.  OcHOBBI ieNierupoBaHUs MOJTHOMOYHIA.

39.  OcHOBHbIE LIeH U CHTYallUH JeNerHpOBaHHSL.

40.  IlpenmymiecTBa M HEZOCTATKH JENETHPOBAHMAL.

10 MeToanyeckne peKOMeHIaUHH 111 06yYAIOIHXCS 10 0CBOEHHIO
AHCUHIIHHBI

Jtst o pexTrBHONR paBoThl COBPEMEHHOrO MPEANPUATHS, OCHOBAHHOTO Ha
MPUMCHEHUH CJIOKHOH TEXHMKM W TEXHOJOTHMH, XapaKTepHU3yeMOTO OOJbILIMM
KOJIMYIECTBOM BHYTPHOPraHHU3allHOHHBIX CBS3€H U HH()OPMALMOHHBIX MOTOKOB B
cepe ynpaslieHHs, HEOOXOMMMbI YeTKasi OpTaHU3aLHs TPYLOBOIO nporecca,
[TPOrpecCHBHbIE HOPMbI H HOPMATHBbI, 3Q()EKTHBHBIE CHCTEMBI MaTEpHATbHOTO
BO3HarpaX1€HUsl Kak OCHOBA HE TOJIBKO OpraHHM3allH{ Tpy/da Ha pabouux MecTax,
HO M ITAaHUPOBAHHUA, OPraHU3alK NPOU3BOACTBEHHBIX NPOLIECCOB M YIPABIEHHSA
[IpENPUATHEM.

B coBpeMEHHBIX = 9KOHOMHMYECKHX  YCIOBHAX HM3ydeHHe pobiieM
OpraHM3allii U HOPMHPOBAaHHSA TpyJla OCHOBAaHO Ha (YHIAMEHTAJIbHO HOBBIX
KOHIENTYaNbHBIX IPEICTABICHUAX O (QYHKIMOHUPOBAHHH M 3(PPEeKTUBHOCTH
TpyZAa, GOPMHPOBAHHU M PEryJMPOBaHUK TPYIOBOIO MOTEHI[HANA, a TAKKE Ha
aHATH3€ pealbHbIX SKOHOMHYECKHX MPOLECCOB, IIPOUCXOIAIIHX B cdepe Tpya.

[Tpobnema opranusauuu Tpyna sIBISETCS NPEAMETOM M3Y4eHHs HAyKH H
€IKEJIHEBHON NMPAKTHYECKOH NEeATENBHOCTH CIELHAINCTOB NpeAnpuaTHii. B cBoeii
OCHOBE OHa HeceT Oo/bLIME TNOTEHIHANLHBIE BO3MOXHOCTH IOBBIIIEHUS
3(Q(QEKTUBHOCTH HALMOHATBHOM SKOHOMUKH M KOHKPETHOTO MPEANPUSATHS ¢ TOUKH
3PCHHsI SKOHOMHYECKHX U COLIHAIIbHBIX Pe3yJIbTaTOB (PYyHKIIHOHHPOBaHHs paboyeii
CHJIbI ¥ TEXHHKO-TeXHOJOTHYECKUX CpEeACTB IPOH3BOACTBA. PallMOHAIBHO W
S(Q(QEKTHBHO OpraHM30BaHHBIA TPy ABISETCA BedYIIMM (AKTOPOM DPOCTA ero
MPOU3BOAMTEIPHOCTH W CHHXKEHHSA H3JIepXKeK IPOU3BOACTBA, YTO COCTABIAET
OCHOBY ~O0OecreYeHHs KOHKYPEHTOCIIOCOOHOCTH XO3SHCTBYIOIIMX CYOBEKTOB
PBIHOYHOM 3KOHOMHKH.

B coBpeMeHHBIX YCIOBHSX BO3HHKAaeT OOBEKTHBHAsS HEOOXOOHUMOCTb B
MOBBIIIEHHH PO OpraHW3allMd M HOPMUPOBAHHUS Tpyna, Ooilee TECHOW YBA3Ke
pe3yJbTaToB TPyJAa C €ro MaTepUaAIbHBIM MOOIIPEHHEM.

WMsyyenne pucumniubbl  «OCHOBBI  OpPraHM3allid  TPyZa» [O3BOJSET
pa3o0paTbecsi B BeChMa CIOXKHBIX BONPOCAX: KaK CleIyeT OpraHH30BaTh TPy
JIOJIeH Ha KOHKPETHOM MpeANpUATHH (OpraHW3auuu), 4Tobbl ObLT INONydYeH
HanOompui >ddext (NpuObLIBL); KakK CO34aTh YCIOBUS Uil  TIOBBILIECHHUS
TIPOU3BOJAUTEIBHOCTH U 3 PEKTUBHOCTH Tpyaa?

[lpeamerom yueGHoM mucummmubbl  «OCHOBBI  OpraHM3allMM  TPYyIa»
ABJIAETCS M3Yy4YeHHE NPHHLMIIOB U METOJO0B IOCTPOEHHs TPYAOBLIX IIPOLIECCOB,
YCTaHOBJICHHS] HOPM TpYJAa pa3jM4HbIM KaTeropusiM paGOTHHKOB NPH Pa3IHYHBIX
popMax opraHH3alKK POU3BOICTBA.



Hens nucuunianbpr «OCHOBBI OpraHu3aldd Tpyaa» - (HOPMHPOBAHHE y
CTY/ICHTOB HEOOXOAMMBIX 3HaHHH 00 opraHU3aLUK TPy/a NEPCOHANA W OCHOBHBIX
CC DJICMCHTAX, YCBOGHHE CTY[JCHTaMH IIOJOXEHHH O HOPMHPOBAaHUM TpyAa W
YNpaBJICHHH 3THMHU NPOLIECCAMH Ha MPEIIIPUATHH.

Vi3yueHne AMCLMILUIMHBI JaeT BO3MOXXHOCTh IPHOOPECTH TEOpEeTHYECKHE
3HaHHS W NPaKTHYECKHE HaBBIKH MCCIIEI0BaHMS, IPOSKTUPOBAHUS ¥ OpraHU3aIuy
TPYAOBBIX MPOLECCOB, OCBOWTH METOABI MCCIIEIOBAHUS TPYJOBBIX IPOLIECCOB H
3aTpaT pabo4ero BPEMEHH, a TAKKe METOMbI YCTAHOBJIEHUs HOPM Tpyxa. JlaHHas
y4eOHas IUCLMIUIMHA TpelyCMaTpUBaeT KOMIUIEKCHBIA IOAXON K U3YYEHHIO
TCOPETHYECKUX M NPAKTHIECKUX MPOOJIEM OpraHu3alli 1 HOPMHPOBAHHA TPYa.
CTyaeHTbl 1OJKHBI 0BJIaieTh 3HAHUSIMU 110 YIIPABIEHHIO STHMH IPOLIECCAMH.

Coneprxanue yqe6HOM nucuumInHbl « OCHOBBI OPraHU3alMK TPYAa» MOXKHO
YCIOBHO pa3/ie/IuTh Ha HECKOJIBKO YacTeH.

IlepBasi yacTh OXBaTBIBaET TEOPETUYECKHE W METOMONOTHYECKHE BOIIPOCHI
AUCUMIUIAHBL. B 3TOH 4YacTM KOHKDPETH3UPYIOTCS OCHOBHBIE NOHATHA, 3aadvu,
(pYHKUMH OpraHM3allMM TpyJa MepCOHANa, PacCMaTPHBAETCs KPATKHA o4epK
Pa3sBUTHA W pOJIb OpraHu3alUu Tpylaa B 3(P(EeKTUBHOM (YHKIHOHHPOBAHHHU
npeanpusThs. Msydyaercsa Tpya Kak 5KOHOMUYECKOE sSBJIEHHE U TPYI0BOI Iporecc.

Bo BTopoii wacTH JHCHUIUTHHBI MOAPOOHO M3y4alOTCs OCHOBHBIE DJIEMEHTHI
(HampaBiieHus) OpraHu3aliy TPy/la MepcoHalIa: pasjielleHle U Koonepamus Tpya,
periiaMeHTauus Tpylna IlepcoHalla, OpraHu3auus paboyux MeCT, CO3daHHe
0JIarONpUATHBIX YCIOBUH TpyIa M T.O. 3/ech e paccMaTpHBaeTCs COIepiKaHHe
TPYAOBBIX NPOLIECCOB U 3aTPaThl paboyero BpeMeHH, NOCKOJIbKY JaHHBIE BOIPOCHI
SABJIAIOTCS. HEOOXOAMMBIM «Da3sucoM» Il NalbHEHIEro M3y4eHHS CTYIeHTaMH
TeMbl «PallOHaNbHbIe IPHEMBI U METOABI TPYZAa», a TaKkke CleAyloued 4acTu
y4eOHOM HUCLMITIHHEL.

B TpeThedl YacTH JMCUMIIMHBI HAXOAST OTPaXKEHHE BOIPOCHI OPraHU3aLHH
TPYJOBBIX KOJJIEKTHBOB, HOPMUPOBAHUSA TPYJa, a TAKXKe OpraHU3aluH POLIECCOB
Tpyla no ynpaeneHuio. Hopmuposanue Tpyna ciemyer 0coGo BBIIEIHTh Cpeay
3JICMEHTOB OpraHHW3alMM TpyZAa, MOCKOJIbKY OHO HEMOCPENCTBEHHO CBS3aHO CO
BCEMH HarpaB/eHUAMH. JTO 0OBACHAETCA TeM, 4YTO JIrOOW TpymoBOM mpolece
CTPOUTCSI BO BpeMeHH. [IpH ero NpoeKTHpOBaHWH W BHEIPEHHH BCEra IOJKHO
MCIIOJIb30BaTbCSl HOPMHUPOBAHHWE, MMO3BOJISAIOLIEE HE TONBKO YCTAHOBHUTH MeEpY
TpyZAa, HO U OLUCHUTh PALlMOHAIILHOCTh KaXXAO0r0 M3 €ro 3JeMEHTOB U OIPEIETUTh
JIYYIIYIO [1OCIEeI0BATENbHOCTD UX BBIITOJTHEHHS.

[Tpobnema opranu3aluy NPOLECCOB TPYAa 10 YIPABIEHHIO KOJIJIEKTUBOM H
yIIPaBJIEHHIO opraHusanuen U HOPMHPOBaHHEM Tpyaa  sIBIsAeTCs
«YIPaBJICHYECKOM» M OTBEYAeT Ha BOIMPOCH, YTO M KaK HOOJDKEH JelaTh
PYKOBOAMTEIIb, YTOOBI OBBICUTh PE3yIBTATUBHOCTE TPY/IA.

B 3akarouuTenbHOH 4acTH AMCUMIUIMHBI «OCHOBBI OpraHU3alliM TPYaa»
paccMaTpuBaKOTCs  BOMNpPOCHI  MEPCOHAJIBLHOIO  MEHEIKMEHTa -  3TO
LeJIeHaNpPaBIeHHOE W II0C/IeI0BAaTeIbHOE NPUMEHEHHE MPaKTHYECKHX METOJ0B
MEeHEKMEHTA B NIOBCEJHEBHON NEATEIbHOCTH IJIS TOTO, YTOOBI ONTHMAIbHO U CO
CMBICIIOM HCIT0JIb30BaTh CBOE BpeMsi. MHOIMe pyKOBOAMTENH NOOHBAIUCEH yCIexa
Oaronapsi 4eTKOW OpraHH3alKdd CBOEro JIMYHOTO Tpyda. YenoBek, eCTECTBEHHO,



HE MOXET ynpaBJIsiTh CAMHUM BPEMEHEM, HO CIIOCOOEH yIpPaBIsTh CBOMMH AEJIaMH C
Y4Y€TOM JaHHOro (akTopa.

Msyyenne pucuumubbl «OCHOBBI OpraHM3alMM Tpya» CTYZEHTaMH
(hakyabTeTa ABMALMOHHONO MEHE/UKMEHTA OPTaHM3YeTcs B BHIE JIeKLHH,
CEMHMHApCKUX M TPaKTHYECKHX 3aHsThi. [IpernosaBaTeny Ha NeKIUIX PacKPBIBAIOT
KJTIOYeBble  NpOOJNeMbl  IMCUMIUIMHEI  [PEHMYIIECTBEHHO  TEOPETHYECKOTO
XapakTepa, a Ha CeMMHapax o0cyxnaroTcs Haubonee BaXHBIE BOIPOCHL,
TpebyIolIHe NPAaKTHYECKOI0 3aKperLIeHus!.

Ha cemuHape cTymeHTBI ydarcs sICHO M JOXOZYHMBO M3JIaraTh CBOH MBICIH
ayNUTOPHH, COTPYAHUYATH C JPYTMMH JIOJbMH, TNPUMEHSTH AHATUTHYECKHE
METOIbI B NpPAKTUKE YNpPABJICHUA OpraHM3alliell Tpyjaa IepcoHasla, OBIaleBaTh
TEXHUKOH JINYHOH paboThl U 1€JI0BOr0 0OILEHHS.

YPpOBeHb 1 Ka4yecTBO 3HAHMH CTYNEHTOB OLEHMBAIOTCS Ha [IPOMEXKYTOUHBIX
OLICHOYHBIX MEpOTIPHATHAX, & TaKXKe B XOJe 9K3aMEHAI[MOHHOH CeCCHH [0
BBITTOJIHEHHOM KypcoBOii paboTe U Npw cade 3K3aMeHa.

MeTonyeckue yKka3aHusl H PeKOMEHALHH 110 BHINOTHEHHIO KYPCOBBIX
padoT, NOpAAKY HX 0()OPMIIEHHS U 32 LHTHI
Beinonsenre KypcoBoif paboThl 0 OCHOBaM OpraHM3allid TpPyAa
MpenoiaraeT TBOPYECKYHO paboTy CTyJAeHTa HaJl pa3zieliaMi KypcoBOM paboTsl H
KOHCYITbTaTUBHYIO IIOMOIIlb CO CTOPOHBI IpernoaaBarens. PaGoTta BeimonHsercs u
3allMIIAeTCs B CPOKH, OMpeeleHHble y4eOHbIM rpaduKoM.
KypcoBast paboTa BbINONHSETCS C LIEbIO:
- 3aKpENUTh TEOPETHYECKHE 3HAHUS CTYAEHTOB [0 MpobjeMe H3ydeHHs
COIep)KaHUsA M OpraHu3allid Tpyda M CTPYKTYyphl 3aTpaT pabo4ero BpeMeHM

crieuaaucTa (pyKoBOIUTEs);
- IPUBHTb CTYIEHTY HAaBbIKH CaMOCTOATENIbHOW pabOoThl MpH NPOBEAEHHH

aHaiM3a 3aTpar pabovero BpeMeHH CrenuaircTa (PyKOBOIHTENS);

- HAyYUTh CTYACHTOB METOJaM aHAJIMTUYeCKOH M IpPOEKTHOH paboThl B
00s1acTH palMOHaIM3alKH JTHYHOTO TPY1a;

- IOArOTOBUTE CTYJEHTa K CaMOCTOSITENIbHOHW paboTe Haa IUIIIOMHBIM
MIPOEKTOM.

Jlns ycnelHoro M KayecTBEHHOTO BBIMOJNHEHHsS KYPCOBOM paGoThI
CTYZIEHTY HeoOXoauMo:

- UIMeTh IyOOKHMe 3HaHMA B O00JacTH MEHEKMEHTa, YIpaBlIeHHUs
IIEPCOHAIOM, TMpoOJIeM palMOHAlbHOH OpraHM3allMd JIHYHOTO Tpyaa M
PYKOBOZICTBOBAThCS UMH IPH pellIeHUH 3a1a4d paboTsl;

- BIaJIeTh HAy4YHbIMH METOJAaMH H3Y4YeHHUS COIEp)KaHHS W OpraHH3al[{H
TpyJAa ¥ CTPYKTYPBI 3aTpaT pabo4ero BpeMeHHU CIelHaIuCcTa (PYKOBOJIHTES);

- BIaJIeTh METOJaMH Hay4yHOI0 MCCJIEJOBAHUS, B TOM YHCJIE CHCTEMHOIO
aHalli3a, 3HaTh ¥ yMETh 'PaMOTHO MPHMEHATh METO/bl aHAIUTHIECKOH paboThl B

001acTH pauMOHaNIU3al|K TpyAa IepCoHaa;
- CcBOOOJHO OpPHMEHTHPOBAThCA TIPH IMOAOOpPE pAa3IHYHLIX HCTOYHUKOB

MHGOPMALIUU U YMETb padoTaTh CO CIELHAIbHOMN JINTEPATypPOI;



- YMETb JIOTHYHO M HayYHO 000CHOBaHHO (OPMYIIMPOBATh TEOPETHIECKUE U
[IpaKTHYECKHe PeKOMEHIALHH, Pe3y/IbTaThl aHAIN3a, PELIeHHs] H MEePOTIPUSTHS TI0
HX BHEIPEHHIO.

KypcoBas pabota nmomkHa mOpencTaBiATsh coGOM CaAMOCTOSTENBHOE U
3aKOHYCHHOE Hay4HO€ HCCJIeJOBaHHE CTYHEHTa C 3JIEeMEHTAMH IPaKTHYEeCKOil
3HaYUMOCTH, pe3yIbTaTAMH €r0 Hay4YHO-HUCCIIeI0BATENLCKOM PabOThI.

KypcoBas paGoTa nomkHa 0XBaTBIBATh KaK TEOpETHYECKHE BOIIPOCEI, TaK U
BOIPOCBI  (paKTHYECKOH NesTeNbHOCTH KOHKPETHBIX NPENNPUATUH C  LENBIO
pa3paboTK¥ INpPaKTHYECKMX PEKOMEHIALMH MO IOBBIIEHHIO 3¢ dexTUBHOCTH
YIIPaBJIEHUS NEPCOHATIOM.

CTpykrypa u coaep:kaHHe KypcoBoii paGorsl
PexomenayeTcs nNpuHATE CllefylOlyI0 CTPYKTYpy (comeprkaHme)
KypcoBoii paboTel. B ckoOkax ykasaH nmpumepHblif 00beM B CTpaHHULIaX KaXKJoro
paznena.

BBenenue

ObocHoBbIBaeTCA aKTyaJbHOCTH TEMbI KypcoBOH paGOTBl, a TakKe
ONPENENsIOTCA Leld M 3ajavyd, KOTOpble HaMeyaeTcs peaiu3oBaTh B Heil (1
CTpaHHMLIa).

OcHoBHas 4acThb

PexoMenyeTcs BBIACIHTL TPH pasjea.

CHayana HeOOXOJMMO ONpENeNUTh CYLIHOCTH HCCIELYeMOH MpoGIIeMsL;
OINpPENEINTE OpPraHU3alHOHHBIE M J3KOHOMMYECKHE IIPOLECCHl, COCTaBIISIOLINE
OCHOBY NaHHOTO BOIPOCA; HaTh XapaKTEPHCTHKY CTeNeHH MpopaboTaHHOCTH
MpoOIeMbl B JINTEPATYpPHBIX MCTOYHMKAX CO CCHUIKAMH HA CIIHCOK JIUTepaTyphbl,
NPUBEJICHHBIA B KOHIIE paboThl (5-7 cTpaHui).

B crenytolem pasnene B 3aBUCHMOCTH OT T€MbI HCCIIEI0BAHHS, BEIOPAHHOIH
CTyAEHTOM, CllelyeT MpOaHAIM3MPOBaTh METOAbl, KOTOPblE MOIYT OBITH
UCIIOJIb30BAHBI Ul U3YyYCHHs COMEpKaHHs Tpyla U CTPYKTYpHI 3aTpaT pabouero
BPEMEHH CreLHaIncTa (pyKOBOIUTENS ), BBIACIUB HX OCHOBHBIE NIPEHMMYILECTBA U
HEIOCTaTKH W OTPEIE/TUTh YCIOBUS NMPAKTHYECKOT0 MPUMEHEHHS KaX/J10ro U3 HUX.
3areM HeoOXOAMMO TEepeHTH K aHANU3y COCTOSHHS M COJAEp)KaHHS
YNPaBJIEHYECKOro Tpyna Ha mpumepe oObekTa HccnenoBanus. Ilpu apyrux
BapHaHTaX TeM, BbIOpDAHHBIX CTy[JEHTaMH, Clle[lyeT POaHATU3UPOBAThL Pa3IMYHbIE
MOAXOIBl K Ipo0OieMe OpraHu3allMyd TpyZna, NPeACTaBIEHHbIE B JIMTEpaType,
OLCHHUTb WX JIOCTOMHCTBA W BBIABHTh HeAOCTaTKM. HeoOXomMMO pacKphbITh
COlep)KaHHe pa3IMYHbIX 3JIEMEHTOB OpPraHU3alMH YNPaBIEHYECKOTO TpPyaa,
KeJlaTeJbHO, Ha MpHMEPE KOHKPETHOro o00beKTa HCCIeNoBaHUsA. BEIIBUTH
NPUYHHBL, MellalollHe PallHOHATIEHOMY HCIIOIb30BaHUIO pabovero BpemeHH (5-7
CTpaHHUL).

B TperbeM pasmene HeoOXOIMMO MpPEMUIOKHTE W OOOCHOBATH IYTH
COBEpILICHCTBOBAaHHS 3JIEMEHTOB OpraHM3allMM Tpyla; pa3o0parb CHTyaldH
MpUMEHEHHUS NpoOIIeMbl pallMOHATBHON OpraHU3alKy Tpyaa Ha peanpusTuu (5-7

CTpaHMLI).



3aKiroyeHye
B 3akmoyenume (oOpMYTHPYIOTCA BBIBOABI IO  BBINOJHEHHOMN pabore,
XapaKTepH3yeTCsA CTENEHb PEIICHHS TeX 3a1ad, KOTOopble GbUTH nocTabieHsl (1
CTpaHHULa).
Jlutepatypa
Ilocne 3akiroueHMss IPUBOMHTCS CIHCOK MCIIONB3YEMOit JIUTEPaTypHl.
JlaHHBIA NepedeHb MOKeT CoAepKaTh Kak KHUIM M MOHOTpadHH, TaK U Opo1ops!
W CTaTbH, ONyOJIMKOBaHHbIE B EPUOTNYECKON TIEYaTH 10 TeMe KypcoBOH paGoTsI
(1 crpanuna).
Vicxons U3 pekoMeHIyeMoit CTpyKTypbl KypcoBoi paGoThl ee 00beM J0/KeH
COCTaBJIATh NpUMepHO 20 — 23 MalIMHOTIUCHBIE CTPAHULIBI.



Pabouas nporpamma pucuumings! cocrapnena s COOTBETCTBHH C TpeOOBAHUAMH
®I'OC BO no Hanpasnenuio noarotosxyu 38.03.03 «YTpaBlieHHe epcoHaNIoM.

[Iporpamma pacecmorpena u YTBEPXK€HaA Ha 3acenanuu kadenpsl Ne 3 «Ucro-
P U ylipaBieHus nepconanom» 18.01.2016 r., nporokon Ne 7.
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e e )
K.3.H. ¥ /7 Kanukuna A.A.

(vuenas cmenens, yuenoe saanue, harunun W uiyuans /&ﬁméonwzmoc)
3asenyromas kadeapoii No 3 «HMcropun u ynpasnenus [IEPCOHATIOM»

.
K.3.H., TOLEHT (7,"//{2/.:/// MBanosa M.O.

(vwenas cmenens, yuenoe ssanue, Gavunus u unuyuané 3(133%1;{31} Kaghedpoir)

[Iporpamma cornacoana:

PyxoBonurens OITOIT BO:
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K.3.H., IOLCHT £ ,z’&////fﬂ WBanosa M.O.

(vuenas cmenens, yuenoe ssanue, havunus u unuyudio PYRgEodumens QIO BO)

IIporpamma pacemorpena u 0l00peHa Ha 3acefaHuM Y4YeGHO-MeTOIMYeCKOro
cosera Yuusepcutera 20.01.2016 r., npoTtokon Noe 3.

C U3MEHEeHMAMHU M HONONHEHHMH OT 30.08.2017 r., nportokon Ne 10 (B coort-
BETCTBUM ¢ [Ipukasom Munucrepcrsa obpasoBanus u Hayku PD or 5 anpens 2017 r.
Ne 301 «O6 yrBepxnerun [Topsinka opranuszanuu u OCYIIECTBJIEHHS 00pa3oBaTelih-
HOH IeSTeNbHOCTH 10 06pa3soBaTe/IbHbIM [IporpamMmmam BBICLIEr0 0Opa3oBaHus —
NporpamMmmam bakanaspuara, mporpaMmmam CHELHANUTETA, MPOrpaMMaM MarucTpary-

PBI»).
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