AHHOTAIMS PABOYEN TTPOTPAMMOBI JIMCITUTUTMHEI (MO JIST)

HanmenoBanne JUCITMITIINHBI

NHOOPMAIIMOHHOE 1 JOKYMEHTAILIMOHHOE

(Momy1ist) OBECIHEYEHUE KAJIPOBOM PABOTHI
Hanpagnenue noaroToBku 38.03.03 YnpapieHue nepcoHajioMm
HampaBnenHocTb HPOTPaMMBI
VYnpasieHre nepcoHaioM OpraHu3aluu

(mpocuinb)
KBanu¢ukanys BITYCKHHKA bakanasp
dopma 00yueHUs OuHas1, 3a09Hast

Llenpto ocBoeHus aucuumuinHbl  «MHbDOpMannoHHOE U

JOKYMEHTAIlMOHHOE  o0ecrieyeHne  KaapoBOH  pabOThD»
Llenn oOCBOeHHMS JUCLUIUIMHEI | ABIseTcs (HOPMHPOBAHHE 3HAHUI, YMEHUH W HABBIKOB IS
(Momyst) YCIIEIIHON TpO(eCcCCHOHATBHON JeSITeIbHOCTH BBITYCKHHKA B

YacTH KOMIETCHIMH B oOnactd MHQPOPMAIMOHHOTO U
JIOKYMEHTAIMOHHOTO o0ecrieyeHne KaJipoBoil paboTHI.

Cemectp (Kypc), B (Ha) KOTOPOM
M3y4aeTcs AUCUUIIINHA (MOYJIb)

Ounas popma — B 7 cemectpe; 3a04Has popma — Ha 4 Kypce

HaumenoBanue vactu (6110Ka)
OIIOII BO, x koTopoii oTHOCUTCS
JUCITUIIMHA (MOIYJIb)

bnok 1. ucuunnuns! (Moxynu). basosas yactb

Komnerenmuu oby4aromerocs,
(dopMupyeMbI€ B pe3yJIbTaTe
OCBOEHUS JUCIHILTUHBI (MOJTYIIS)

OITK-10; TTK-12; TTK-13; TTK-27; TIK-28

OO6masi TpyI0EMKOCTh JUCHMUIUIMHBI COCTABIISIET 5 3aYETHBIX

TpynoeMkocTh JUCIATUTAHBI
(MOLy1st) enuuuil, 180 akageMrUyecKux 4acos.
Tema 1. HHopmanvoHHBIE TEXHOJIOTUU B YIPABICHUHU.
[TonsiTre nH(pOopMaUN u CUCTEMBl  YIpaBJICHHUS.
WudopmannonHas cucrema
Tema 2. UndopmannonHoe odecrieueHue AesTeIbHOCTH
Tema 3. KopniopaTtuBHbie HH()OpPMAIIMOHHBIE CUCTEMBI
Tema 4. PabGota co crHenMagIu3UPOBAHHBIMU KaJIPOBBIMU
KOMIIBIOTEPHBIMU TIPOrpaMMaMu
Tema 5. Cucrema JOKYMEHTAIIMOHHOTO  oOOecredeHust
yIpaBIeHUS
Tema 6. HampaBnenuss u 3amaud  KagpoBoil pabOThl Ha
IPeINPUITHH
Tema 7. TpynoBoe 3aKOHOJATENbCTBO W WHBIE AKTHI,
Copnepxanue JUCUUIUIMHBL. | coJiep Kalllie HOPMBbI TPYI0BOTO MpaBa

OcHoBHbIE pa3ienbl (TEMBbI)

Tema 8. KaapoBoe 1€10npon3BOACTBO: COAEPKAHUS MOHITHUS
Tema 9. JlokyMeHTHpOBaHME IIpUeMa Ha paboTy

Tema 10. Odopmienue Tpy10BOM KHUKKH

Tema 11. Benenue nuyHOro pena M JUYHOM KapTOYKHU
paboTHuKa. YueT nBuxkeHHUs kaapoB. CocTaBieHHE KaJIpOBOM
OTYETHOCTHU. Y4eT paboyero BpeMeH!

Tema 12. JIOKyMEHTHMpOBAaHHME NIEPEBOJA COTPYJHHMKA Ha
Jpyryio padoty

Tema 13. JIoKkyMEHTHPOBAaHKE OTITYCKOB U KOMaHIUPOBOK
Tema 14. JlokyMEHTHpOBaHHE YBOJBHEHHUS COTPYAHHMKOB U
NEepCOHAIbHbIE JaHHbIE Pa0OTHUKA

Tema 15. Ilopsgok pacuera craxa, JbroT, KOMIICHCALIHM,
o opMIICHHUSI TICHCHI paOOTHUKAM




HaunmenoBanue nUCIUNIIMHBI NH®OPMAIIMOHHOE 1 Z[OKYMEHTAL[I/IOHHOE
(Moyis) OBECITEYEHUE KAJIPOBOU PABOThI

Tema 16. MecTo y4eTa KaapoBoil pabOTHI U yyeTa IepcoHaja B
CHUCTEME YIPABJICHUS

dopma MPOMEKYTOYHOMN
aTTeCcTallid M0 UTOTaM OCBOCHUS 3ayer
JTUCIUATITAHBI (MOTYJIST)




