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1.1leab ocBOEHUSA TUCIHUILIHMHBI

[lenbro ocBOeHUSA AUCUMIUIMHBI «OpraHu3anuys JeJI0IPOU3BOICTBA HA MPEI-
NPUATUNY SBIAIOTCA (GOPMUPOBAHUE Y OYIYIIMX CIEIHAIMCTOB TEOPETUUECKHUX
3HaHUM U MPAKTUIECKUX HABBIKOB B 00JIACTH OPTaHU3AIIMOHHO-PACTIOPSIUTEIbHON
JIOKYMEHTAITUN aBUAIPEINPUATHSI, TPUMEHIEMOMN anmapaToM yIpaBJICHHs aBHa-
NPEANPUATHS PU OCYIIECTBICHUHN UM YIIPABICHYCCKUX (DYHKITUH.

3agayaMu OCBOEHUS IUCHUIUIUHBI «OpraHuzaiusi JeJI0NpOU3BOACTBA Ha
NPEANPUSTANY ABJISIOTCS:

—(hOopMHUpPOBaHUE  COIMATHHO-TUYHOCTHBIX KAadeCTB, CIIOCOOCTBYIOIINX
YKPEIUICHUIO HPAaBCTBEHHOCTH, PAa3BUTHIO OOIIEKYIBTYPHBIX TOTPEOHOCTEH, TBOP-
YECKHUX CIIOCOOHOCTEH, COIMaIbHOM alanTalluu, ClIOCOOHOCTH K UAJIOTy, HACTOM-
YUBOCTH B JIOCTHKCHUU 1IEJTU, PA3BUTHIO JTUJEPCKUX KAUEeCTB;

—M3y4YeHHE U UCIIOJTHEHHE TPeOOBaHMM MO0 OpraHu3aIiy TOKYMEHTUPOBAHUS
NeSATEIIbHOCTH aBUAIIPEANIPUATHS M OpraHu3aIuy padboT ¢ JOKYMEHTaMU;

—TMIPUMEHEHHE METOJIOB pabOThI ¢ JJOKYMEHTaMU, B COOTBETCTBUU C TPeOO-
BAHUSAMHU JICCTBYIOIIMX 3aKOHOAATEIbHBIX 1 HOPMATUBHBIX aKTOB, B HOBBIX YCJIO-
BUSIX XO3SMCTBOBAHMS, 10 MOPSIKY COCTaBICHHUS M O(POPMIICHHS OCHOBHBIX Opra-
HU3ALMOHHO-PACIIOPSAIUTENBHBIX JIOKYMEHTOB MO YIPAaBJICHUIO aBHUAIPOU3BOJI-
CTBOM.

JlucuuminHa o0ecreunBaeT MOATOTOBKY BBIMTYCKHUKA K OpPraHU3aIllMOHHO-
YIIPaBJICHYECKON AEATEIHBHOCTH.

2.Mecto aucuumiinnbl B ctpykrype OIIOII BO

JucuunnuHa «Opranuzanys AeT0oNpOU3BOACTBA HA MPEATNPUSTUNY», B COOT-
BETCTBHM C y4eOHBIM IUIaHOM HampayieHust noarotosku 162001«3DkcrutyaTarus
BO3/YILIHBIX CYJOB M OpraHM3alMsl BO3AYIIHOTO ABMKEHUs», crieruanu3anus «Op-
raHu3alusl paguoTEXHUYECKOro O00€cleyeHHs] IOJETOB BO3AYIIHBIX CYIOBY,
OTHOCHUTCS K BapuaTUBHOU yacTu 6510ka C2 «{MCIUTUTUHBDY.

JucuunnuHa «Opranuzanys AeJONpOU3BOACTBA HA IPEANPUITUNY Oa3upy-
eTCsl Ha pe3ysibTaTax O0O0y4YeHHs], MOTYYEHHbBIX NPU U3yUYEHUU AUCUUIIUHBI «Bo3-
JYUTHBIE IEPEBO3KU U aBUALIUOHHBIE paOOTHI».

JucuunnuHa «Opranu3anusi IeJI0NPOU3BOJICTBA HA TPEAPUITANY SBISET-
csi 00ecreynBaroIIel Uisi HAMMCAHMS BBITYCKHOW KBaJIM(PUKALMOHHON padOTHI.
JucuummHea uzydaercs 8§ ceMectpe.

3.Komnerennuu obdyuyarounierocsi, popmMupyemMmbie B pe3yJibTaTe 0CBOe-
HHUS AMCHUTLIHHBI

[Tponecc ocBoeHust aucuMIUIMHBL «OpraHuzanus JeJ0NpOU3BOACTBA HA
MPEANPUATANY HATIPABJICH HA (OPMUPOBAHUE CIEITYIONTUX KOMIICTCHITHI:



Ilepeuens u KO
KOMIIETEHITU U

[lepeyens mIaHUPyEMBbIX Pe3yJIbTaTOB 00YUEHUS
10 TUCUUTIIINHE

CrocoOHOCTh M TOTOBHOCTH
paspabaTeiBaTh  IPOM3BO/I-
CTBEHHO-TEXHUYECKYIO  JI0-
xymeHTanuio (I1K-86).

3HaTh:

— COBpPEMEHHbIE TpeOOBAaHMS K COCTABICHHUIO U
0(OPMIICHUIO MPOU3BOJACTBEHHO-TEXHUYECKON J0-
KYMEHTAIIUH;

— (yHKIMM ¥ OCOOEHHOCTH OPraHU3alUOHHO-
pacrpeenuTeNbHbIX W TPABOBBIX JIOKYMEHTOB
(Ycras, [lonoxeHue o CTpyKTYpHOM TOApa3jeie-
Huu, llltatHoe pacnucanume, JlomxHOCTHasT WH-
CTPYKIIUSI, paCIOPSIOK JTHA U JIp.);

— TEXHOJIOTHIO 3alUThl KOH(PUIACHIIUATIbHBIX J0-
KYMEHTOB OT HECAaHKIIMIOHUPOBAHHOTO JOCTYIIA.
YMeTs:

— BBISIBJISITh OCHOBHBIE HEJIOCTATKHU 10 0hopmiie-
HUIO IPOU3BOJCTBEHHO-TEXHUYECKON JOKYMEHTA-
II1H;

— (OpMYIMPOBATH BBISBICHHBIE OPTraHU3AIIMOHHBIC
poOJIEMBI;

— 00eCceYnTh PETUCTPAIUI0 U KOHTPOJIb UCIIOTHE-
HUSI CITYKEOHBIX JIOKYMEHTOB.

Bnaners:

— CIIOCOOHOCTBIO MOJATOTOBUTH U 0)OPMUTH BCE
BU/JIbI TPOU3BOJICTBEHHO-TEXHUYECKON TOKYMEHTA-
[[MH, & TAKXKE JOKYMEHTHI 10 JINYHOMY COCTaBY;

— HaBBIKaMU PAOOTHI C KOMIBIOTEPOM KakK Cpej-
CTBOM yTIpaBlieHUs UH(OpMaInen.

4. O0beM IMCUMILIMHBI M BUAbI Y4eOHOI padoThl

OOmrast TPyAOEMKOCTh JWCIMIUIMHBI COCTABISIET 3 3aYETHBIX CIUHUIIBI,

108 akagemMuuyecKkux 4daca.

Cemectp
HaumenoBanwue Beero 4a-
COB 8
OO611ast Tpy10€MKOCTh JTUCITUTITMHBI 108 108
KOHTaKTHasi paboTa, BCETO 30,5 30,5
nekiuu (JI), 14 14
npaktudeckue 3ausatus (113), 14 14
cemuHapsl (C), - -
nabopaTtopubie paboTsl (JIP), - -
camocTosTenbHas padborta crynenta (CPC) 44 44
Kypcogoii npoexT (paboTta) - -




B Cemectp
Haumenosanue Cero 4a-

COB 8
ITpoMexyTouHas aTTecTalus: 36 36
KOHTaKTHas paboTa 2,5 2,5
caMoCTOsTeNIbHas padoTa MO MOATOTOBKHA K K- 33,5 33,5
3aMEHY

5.Coaeprxkanue TUCUMILTHHBI

5.1CooTHeceHUATEM IMCUMILIMHBI M (POPMHUPYEMBIX KOMIIETEHIUH
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Tema 1. McTopust BOSHUKHOBEHUE
Y Pa3BUTUE OTEYECTBEHHOIO JIE- JI, I13, VO
JIOTIPOM3BO/JICTBA, PA3BUTHS 8 + CPC, i ’
YIIPABIEHYECKOU AEATEIIbHOCTU BK A
Ha BO3JYLIHOM TPaHCIIOPTE
JI, 113,
Tema 2. OdopmieHue ynpaBlieH- YO,
12 + CPC,
YECKUX JOKYMEHTOB PKC In
Tema 3. OcoOEHHOCTH MOATOTOB-
K1 1 0()OPMIICHHUSI OTAEIIbHBIX BU- 10 + 113, | YO,
JIOB IOKYMEHTOB CPC | JIn
Tema 4. Opranuzanus 10KyMeH- 1113
TOOOOPOTa Ha BO3AYILIHOM TPaHC- 12 + éP C > VO
nopTe
Tema 5. Opraauzanms CiyKObI
P eIy J1,113, | YO,
JIeTIONIPOU3BOJICTBA 10 + CPC  JIn
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Tema 6. Opranuzanus TEKYIIETro
XpaHEHUS TOKYMEHTOB U KOH- 10 + JILII3, | YO,
TPOJIb 32 UCIIOJTHEHUEM JIOKYMEH- CPC | ln
TOB
JLII3, | YO
Tema 7. IloaroToBKa aei K ap- o ’
A AcT i ap 10 + CPC | [in,
XUBHOMY XPaHEHHUIO T
Bcero no pucuuniauHe 72
[IpomexyTouHas aTTecTanus 36 2
HUtoro mo gucuunianHe 108

JI — nexuus, [13 — npaktuyeckoe 3ansatue, CPC — camocrodrensHas padorta
ctyaeHnta, BK— BxoHoM KOHTpOb, 1 — nokinan, YO — yctHsIi onpoc, T — TecTu-
poBaHue, D — dK3aMEH.

5.2 TeMbl AMCHUILIMHBLI U BUABI 3aHATHI

HUE U Pa3BUTHUE OTEUYECTBEHHO-
ro JIEJIONPOU3BOJICTBA, Pa3BU-
THS YIIPABJICHYECKOU 1€ TEIIb-
HOCTH Ha BO3AYIIIHOM TpaHC-
1opTe

No te-| HammMmenoBanmne TeMBI JUCIIH- alm kol c luplcpe Bcero
MBI TUIAHBI JacoB
1 |Tema 1. Uctopust BO3HUKHOBE- | 2 2 4 8




Neo te-| HamMmeHoBaHune TEMBI TUCIIHU- 1lm kol c luplcpe Bcero

MBI [UINHBI 4acoB
2 |Tema 2. OdopmieHue ympan- 2 2 8 12
JICHYECKHX JIOKYMCHTOB aBHa-
TIPE TP THS
3 |Tema 3. OcobenHoctu moaro-| 2 2 6 10

TOBKA U OQOPMIICHHUS OTIENb-
HBIX BUJIOB JOKYMEHTOB

4 |Tema 4. Opranuzaums J0Ky-| 2 2 8 12
MEHTO00OpOTa Ha BO3IYIIHOM
TPaHCIIOPTE

5 |Tema 5. Opranmzarusi ciayKObl| 2 2 8 12
JICIIONPON3BOCTBA  ABHAIPE/I-
PUSTHS

6 |Tema 6. Opranmzarust TeKyIie-| 2 2 6 10
ro XpaHCHHS JIOKYMCHTOB U
KOHTPOJIb 32 HCIIOJIHEHUEM JO-

KYMEHTOB

/ Tema 7. [loarotoBka gei K ap- 2 2 4 8
XUBHOMY XpaHEHUIO

HToro 1o AucCIumninHe 14| 14 44 72

5.3 Coaep:kaHue TUCIUNIJIMHBI

Tema 1. Hcropusi BOSBHUKHOBEHHE M Pa3BHUTHE 0TEYECTBEHHOIO /€JI0-
NPOM3BOJACTBA, PA3BUTHUS YIPABJICHYECCKOH AEATEILHOCTH HA BO3XYUIHOM
TPaHCIOpTe

JenonpousBoacTBo B yupexaenusx Poccuu XVIII B. (komiexckoe aeno-
POu3BOJICTBO). Jlenmonmpon3BoacTBo B yupexaeHusx Poccun XIX — nagama XX
BB. (MHHHCTEPCKOE JIeI0MPOU3BOJACTBO) ['ocy1apcTBEHHOE 1€T0NPOU3BOJICTBO B
COBETCKYIO 310XY. Pa3BUTHUSA yIIpaBIECHYECKON AEATEIBHOCTU Ha BO3LYILIHOM
TPaHCIIOPTE

Tema 2. OpopmiieHne ynpasjieH4eCKHX JOKYMEHTOB aBHANIPEANPUATHS

OO6mme TpeboBaHus K 0(OPMIICHUIO YIIPABICHUCCKUX TOKYMEHTOB aBUa-
npennpusitus. PopmaTsel OyMaru u mnosis. branku J0KyMeHTOB aBHANpPEANPUSATHUS.
[TpaBuna opopmieHHs OTAEIBHBIX PEKBU3UTOB TOKYMEHTOB. TpeOoBaHus K U3r0-
TOBJICHUIO JOKyMEHTOB. TpeboBaHus K TEKCTY JoKyMeHTa. [loaroroBka 1oKymeH-
TOB Ha KoMmmbloTepe. Hopmbl opunmansHo-ae10Boro ctuiisi. Pegakropekas mpaBka
CILy’KEOHBIX JOKYMEHTOB



Tema 3. Oco0eHHOCTH MOATOTOBKHU M 0OPMJICHHUS OTAEIBHBIX BUI0B
JTOKYMEHTOB

OcCHOBHBIE BHJIbI OPraHU3AIMOHHO-PACTIOPAIUTEIBHBIX JOKYMEHTOB: MpPH-
Ka3bl, YKa3aHUs, MHCTPYKIMH, TIOJIO)KCHHUS, AKThI, 3asBJICHUS, TOKJIaIHbIC 3aMKICKH,
OOBSCHUTENBHBIE 3alMCKHU, IITaTHOE pacnucanue, [IpaBuna BHyTpeHHEro pacro-
psnKa.

Oco0eHHOCTH TOATOTOBKU U O(POPMIICHUS OT/IEIBHBIX BUJIOB JOKYMEHTOB.
OpraHu3aiMoHHble JOKYMEHTBI. PacniopsiaurensHbie 10KyMeHThI. [IpoTokoi. MH-
(OpMalMOHHO-CIIPABOYHBIE JTOKYMEHTHI.

Tema 4. Opranusanus J10KyMEeHT0000pPOTAa HA BO31YLLIHOM TPAHCIIOpPTE

[IpoGnema coBepIICHCTBOBaHMS JOKYMEHTOOOOpOTa aBUANPEIIPUSITHS.
[TonsiTe «IOKYMEHTOOOOPOT», €r0 pa3BUTHE U HOPMATUBHO-METOJIUYECKas pe-
riaMenTaus. OCHOBHBIE MpaBWJIa OpraHU3AIMN JOKYMEHTOOOOpOTa B aBHANpE/-
npusituu. [Ipuem, oOpaboTka U pacmpeneieHue MoCTymnarnmx A10KyMeHToB. [lo-
PAIOK HAaIpaBJICHUs HA HUCIOJHEHHE U PAOOThl MCHOIHUTENS C JTOKYMEHTAMH.
[TpaBuiia 00pabOTKK MCXOASAMIMX JAOKYMEHTOB. Perucrpanus JOKyMEHTOB, 3Haye-
HUE U 33Jla4M perucTpanuu JoKkyMmeHToB. OO0uIue npaBuia perucTpaluu JOKyMEH-
ToB. DOpMBI perucrpauny JOKYMEHTOB. ABTOMAaTH3UPOBAHHBIE CUCTEMBI PETH-
CTpaluH.

Tema 5. Opranuszanus cayK0bl 1eJIONPOU3BOACTBA ABHANIPEANIPHATHS

OO6mume TpeOoBaHUs, OpraHU3aLUOHHBIE (POPMBI PabOTHI C JOKYMEHTAMH.
TunoBple OpraHu3allMOHHBIE CTPYKTYpPbl CIIYXOBbI JEJIONPOU3BOJACTBA, 3aJaud U
(GyHKUHMHA CIY>KOBI JENONPOU3BOACTB M €€ CTPYKTYPHBIX MOJpa3/eleHUN aBUa-
npeanpusaTysa. J{0J>KHOCTHOW M YMCIIEHHBIN COCTaB CITY»KObI JEI0MPOU3BOACTBA.

Tema 6. Opranuszanusi TeKyuero XpaHeHusi JOKyMeHTOB M KOHTPOJIb 32
HCIOJIHEHHEM IOKYMEHTOB aBUaNpeInpPUusiTHsA

Homenxknarypa nen aBuanpeanpusitusi. dopmupoBaHHe M XpaHEHUE eIl
3HaueHue U BUbl KOHTPOJs. DOpMBI KOHTPOJIS, CPOKOBAsi KAPTOTEKA U aBTOMATH-
3UPOBAaHHBIE CUCTEMBI KOHTPOJIA 3a UCIIOJHEHUEM JJOKYMEHTOB

Tema 7. IloaroroBka e K apXuBHOMY XPaHECHUIO

Opranu3zanus SKCIepTrU3bl HEHHOCTH T0KYMEHTOB U oopmiienue aein. Co-
CTaBJICHUE OIHUCEN JEN U MOPSAO0K epeJadn 1€ B apXUB.

5.4 IlpakTyecKue 3aHATHUS

Howmep TemaTnka MpakTUYECKUX 3aAHATUN Tpyno-
TEMBI TUCLIH- €MKOCTb
TIJIMHBI (dachl)
1 [Tpaktrnueckoe 3anarue Ne 1. CoctaBuTh cxemy 3Ta- 9
IIOB PA3BUTHs OTEYECTBEHHOI'O JIEJIONPOU3BOJICTBA
[Tpaktrueckoe 3anstre Ne 2. Pazpaborath mosio-
2 KEHHS U JOJKHOCTHBIE MHCTPYKIIUU CITYKOBbI Jie- 2
JIOIIPOU3BOJICTBA
3 [Tpaktruueckoe 3anstre Ne 3. Pazpaborats opranu- 2




Howmep
TE€MBbI JUCLIH-
TIJIMHBI

TemaTnka NpaKTUYECKUX 3aHITUN

Tpyxo-
E€MKOCTb
(dacel)

3alIMOHHO- PpACIIOPAONTCIbHBIC TOKYMCHTHBI JICTHO-
ro ACapTaMCHTAa aBUAKOMITAHUU

[Ipaktrueckoe 3ansatue Ne 4. PazpaboraTs OCHOB-
HbIE OPTaHU3AI[MOHHO PACTOPSAIUTEIbHBIE TOKY-
MEHTBI CITy>KObI OpraHu3aluy MPOU3BOJICTBA I1aB-
HOT'O OllepaTopa a3poropra

[Ipaktuueckoe 3anstue Ne 5. Pazpaborath XpoHo-
rpaMMy CITY>KOBI JI€JIONPOU3BOICTBA aBUAKOMIIa-
HUU U CJIeJIaTh SKOHOMUYECKOE 00OCHOBAHHE

[Ipaktuueckoe 3anstue Ne 6. Pazpaborats cuctemy
OpraHu3alys XpaHeHUs! U KOHTPOJISl UCTIOJIHEHUS
JIOKYMEHTOB OpraHu3aIuu

7

[IpakTueckoe 3ansitue Ne 7. ChopmupoBars HO-
MEHKJIATYPY AEJ] K ApXUBHOMY XPAaHECHUIO

Hroro o nucrumuinae

14

5.5 JlabopaTopHbIii NPAKTHKYM

JIabopaTOpHBIil MPAKTUKYM y4E€OHBIM IJIAHOM HE IIPETyCMOTPEH.

5.6. CamocTosiTeqbHas1 padoTa

Howmep
TEMBI JTUCIH-
TIJTMHBI

Buasl camocTosTenbHOM pabOThI

Tpyno-
E€MKOCTb
(dacwl)

1. ITouck, ananu3z uHbopmalu 1 npopadoTKa
yaeOHoro marepuaina no teme «Mcropus BOZHUKHO-
BECHHSI M PA3BUTHS OTCUECTBEHHOTO JIEIOMPON3BO/I-
CTBa, Pa3BUTHS YIIPABICHUYCCKOU IEATCTLHOCTH HA
BO3YIITHOM TPAHCIIOPTE», paboTa C KOHCIIEKTOM
JIEKIUN U pEKOMEHIyEMOU JIuTepaTypoit [2,4,5].

2. [ToaroToBKa K yCTHOMY OTIPOCY.

3.IToaroroBka I0K/IaI0B.

1.TTouck, ananu3 uHGOpMaIUU U MPopadboTKa yueo-
HOTO Matepuana o teme «OdopmieHue ynpapiieH-

U PEKOMEHIyeMoit auteparypoii [3, 4,6].
2.IloaroroBska TOKJIaJI0B.
3.IToAroroBKa K yCTHOMY OITPOCY.

YECKUX JIOKYMEHTOBY, pab0Ta C KOHCTICKTOM JICKITUH]

1.ITouck, ananm3 uHbopMaIu 1 npopadboTka yueo-

HOIr'o MaTcpualia 1o TcMe «OcobenHocTH IIOArOTOB-




Howmep
TE€MBbI JUCLIH-
TIJIMHBI

Buasl camocTosTenbHOM pabOThI

Tpyno-
EeMKOCTb
(dacwl)

K1 ¥ 0OpOpMIIEHUSI OTJICTBHBIX BUJOB JOKYMEHTOB),
paboTa C KOHCIIEKTOM JICKIIMK ¥ peKOMEHTyeMOit
auTeparypoii [4,5,6,7].

2.1loaroTroBka JOKIaa0B.

3.1loaroroBka K yCTHOMY OIIPOCY.

1.Tlowuck, ananu3 uHGOpPMAIUU U TPOPadbOTKa
yuebHOro Marepuaia no teme «Opranusanus J10-
KyMEHTO000pOTa Ha BO3AYITHOM TPAHCIIOPTE», pa-
00Ta ¢ KOHCIIEKTOM JISKIIHIA U PEKOMEHTyeMOH JTu-
Teparypoii [1,3, 4]

2.IloaroToBKa TOKIAIOB.

3.IloaroroBka K yCTHOMY OIPOCY.

1.TTouck, ananus nadopmaluu U IpopadoTKa
y4ueOHOro Marepuaia no reme «Opranuzanus
CITY>KOBI ICJIONPOU3BOJICTBAY, padOTa C KOHCIIEK-
TOM JICKIIMIA U PEKOMEHTyeMOi uteparypoii [1, 2,
7,8].
2.IlonroroBka MOKJIAIOB.
3.IloaroToBka K yCTHOMY OIPOCY.

1.ITouck, ananu3 uHGopMaluu U mpopadboTka
yueOHOro Matepuaia o reme «OpraHuzanus Te-
KYLIEro XpaHEeHHs JOKYMEHTOB U KOHTPOJIb 32 HUC-
MOJIHEHUEM JTOKYMEHTOBY, pab0oTa ¢ KOHCIIEKTOM
JICKITMIA U pEKOMEHIyeMO#t uteparypoii [2, 4, 5].
2.IloaroToBKa K yCTHOMY OIpPOCY.

3.IToaroToBKa TOKIAIOB.

1.ITouck, ananu3 uHdopmaIu 1 npopadboTka yueo-
Horo marepuaia o teme «lloaroroska nen k ap-
XUBHOMY XpPaHEHHUIO» pad0Ta ¢ KOHCIIEKTOM JIEKIIU
U peKOMEeHIyeMoit nuteparypoii [1, 3, 5].
2.I1loaroroBka JOKJIAIOB.

3.IloaroroBka K yCTHOMY OITPOCY.

4.1ToaroToBKa K I€CATUMUHYTHOMY TECTY

Hroro o nucrmminne

44

5.7 KypcoBble npoeKThbI

KypcoBsie npoekThl y4eOHbIM IIaHOM HE MPEAYCMOTPEHBI.




6.Y4eOHO-MeTOqUYecKOe U HUH(OpPMALIMOHHOE OOecnieYeHue TUCIUTIIN-
HbI

a) OCHOBHAsI JJUTepaTypa:

1. TpynoBoii koaexkc Poccuiickoit dexepanun. ot 30.12.2001 N 197-®3.
[Tpunst I'J] ®C PD 21.12.2001. HeiictByromasa pegakiusa ot 02.04.2014. [Tekcr].
—M.: nu3n-8o Dkcmo, 2014, —224 c¢. —ISBN: 978-5-699-71239-7. KonnuectBo
sK3eMIUIsIpoB 10.

2.CtentokoB, M. B. JlokymenTsl. [lesonpousBoacrBo [Tekcr]. —8-¢ uzn.,
nepepad, u fom.: yaebroe nmocodbue / M.B. CtentokoB. — 8-¢, mepepaboTanHoe u
nononHeHHoe. — M.: Kaura cepsuc, 2003. —160 c. — ISBN 5-94909-040-3. Ko-
JMYECTBO IK3EeMILISIPOB 112.

3.Annpeesa, B.1. [deaonpousBoacrBo. [Tekct]. [Ipaktuueckoe mocobwue.
—10-¢ u3n., mepepad, u norn. —M.: Ynpasnenue nepconanom, 2005. — 200 ¢. —
ISBN: 5-95630-027-2. KonuvecTBo Kk3eMILIsIpoB 15.

4 KyznenoB . H. Jle1onpou3BoacTBo: Y4eOHO-CIIpaBOYHOE MOCOOHe.
[Tekct]. — 2-e uzn., nepepad, u non. — M.: M3narenbcko-Topropasi KOpropaius
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. MarepuajJbHO-TEXHUYECKOE O0ecneyeHue U CIUIINHbI

Ne | HammenoBanme | HammenoBanue | OcHamieHHOCTH | [lepeuens nurieH-
/ TUCIUTLTAHBI CHeIIMATbHBIX CHeIMATbHBIX 3HOHHOTO TPO-
| TIOMETIEHUH U MOMEIIEHU U | TPaMMHOTO o0ec-
HNOMENIEHUN 11 | HOMEIIEHUN 7151 | neueHus. PexBu-
CaMOCTOSATEIb- | CaMOCTOSITEIb- 3UTHI TTOATBEP-
HOM paboThHI HOU pabOThI YKJIAIOIIETO JOKY-
MEHTa
1 Opranmzanust | Komnbrotepusiit | Kommbrotep B Microsoft Win-
JEJI0NPOU3BO/I- KJ1acc KOMILJICKTE dows 7 Profes-
CTBa Ha MPEJI- ayTUTOpUS (CHCTEeMHBII sional
PUSTHN Ned56 omok +KK mo- | Microsoft Win-
uutop LG 19 | dows Office Pro-
Komnbrotepnsiii | W1952TE) — 13 fessional Plus
KJ1acc IIT. 2007
ayTUTOPUS Wudopmanmon- | Acrobat Profes-
Ne458 HBIA KHOCK sional 9 Win-
Kommbrotep B dows
JlexnmonHas KOMITJIEKTE International
ayJIUTOPHS RAMEC Kaspersky Anti-
No481 STORM Cus- Virus Suite mst
tom W- WKS u FS
13 mT. Konsi- SWOT
MynbTuMenii- ANALYSIS,
Heiii ipoekTop | Konsi - FOREX-
Acer X1261 P SAL

[IpunTep
HL2140R
Brother
DKpaH
HoytOyk Benq
Joy book R42
15,4
MynbsTumennii-
HBII IIPOEKTOP
Mitsubisi

XD490U, skpan
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8. O0pa3oBaTe/ibHbIe 1 HHPOPMALMOHHBIE TEXHOJIOTHHU

B cTpykType TuCHUIUIMHBI B paMKaxX peaju3aiii KOMIIETEHTHOCTHOTO MOJ-
X0Jla B yueOHOM IpOIIeCCEe UCIOJIB3YIOTCS ClEeAyIolre o0pa3oBaTeIbHbIe TEXHO-
JIOTUU: JIEKUIHU, TPAKTUYECKUE 3aHATHS, pa300p KOHKPETHBIX CUTYaIlMi, BXOIHOM
KOHTPOJIb, CAMOCTOATENbHAsL pab0Ta CTYIEHTOB U BHITIOJHEHHUE KYpPCOBOM paObOTHI.

B nporecce npenonaBanust 1ucuuruinHbl «OpraHuzaiys AeJI0NpOru3BOICTBA
Ha MPEANPUATHN» HUCIOIB3YIOTCA Kilaccudeckue (popmMbl U METONbI OOYyYEHHS:
JIEKLIUH, TPAKTUYECKUE 3aHATHS.

B pamkax u3ydeHUs JUCUUIUIMHBI MPEAIOIAraeTCsl UCIOIb30BaTh CIEAYIO-
e 00pa3oBaTEIbHBIC TEXHOJIOTUH.

KoHTpoJsibHBIE BOIPOCHI JIJIsl MPOBEAECHUS BXOAHOTO KOHTPOJIS OCTATOYHBIX
3HAHMI 110 00ECIIEYNBAIOIINM IUCUUTIIMHAM TPUBEAEHBI B 11.9.4.

Tpaouyuonnas nexyus COCTABISET OCHOBY TEOPETHYECKOrO0 OOy4YEeHUs B
paMKax JUCLUMIUIMHBI U HAPaBJICHA HA CUCTEMAaTU3UPOBAHHOE U3JI0KEHUE HAKOII-
JICHHBIX U aKTyaJbHBbIX HAYYHBIX 3HaHWW. JIEKIUA NpeJHa3HAYEHA I PACKPBITUS
cocrosiuA U nepernektuB CBT B coBpeMeHHbIX ycnoBusax. Ha ekuum KOHIEeHTpu-
pyercs BHMMaHHE OOYYaroIIMXCs Ha HauOoJee CIOKHBIX U Y3JIOBBIX BOIIPOCAX,
CTUMYJIUPYETCS UX aKTHBHAs IIO3HABATEIIbHAS JEATEIBHOCTD.

BenymuM MeToaoM B JIEKLIMK BBICTYNAET YCTHOE M3JIOKEHUE y4eOHOro Ma-
TepUaa, KOTOPBIA CONPOBOXKIAETCA OAHOBPEMEHHON JEMOHCTpALUEN ClailoB,
co3laHHbIX B cpene PowerPoint, mpu HEoOXOAMMOCTH MPUBJICKAIOTCS OTKPBITHIC
HNHTepHEeT-pecypchl, a TaKXKe JEMOHCTPALMOHHBIE U HATJISAIHO-HILTIOCTPAlMOHHbBIE
MaTepHabl.

IIpakmuueckue 3anamus 1o AucuMIUIMHE «Opranu3anus Je10MpOU3BOACTBA
Ha NPEANPUATHH MPOBOAATCSI B COOTBETCTBUU C YUYEOHO-TEMAaTUYECKUM IUIAHOM
10 OTAENBbHBIM Tpynnam. Llenb mpakTUYeCKUX 3aHATUNA — 3aKpPENuTh TeopeThuye-
CKHE 3HaHUs, OJyYeHHbIE 00YYarOIIUMHUCS Ha JIEKIUAX U B pe3yJIbTaTe CaMOCTOs-
TEJIBbHOTO M3YyYEHHsI COOTBETCTBYIOLIMX Pa3/IeJ]0B PEKOMEHIYEMOM JINTEPATYypPHI, a
TaK)Ke MPUOOPECTH MPAKTUUECKHUE HAaBBIKU 110 OpraHU3al|K JAeIONPOU3BOICTBA HA
IIPEANPUSATHUN.

Bxoomoii konmponv nipeaHa3Hau€H ISl BBISBICHUSI YPOBHS YCBOCHHSI KOM-
HNeTeHIMH 00yyaroumxcs, HeOOXOAUMBIX Mepes U3y4eHHeM IUCUUIUIMHBL. Bxon-
HOW KOHTPOJIb OCYLIECTBIISIETCS MO BOIIPOCaM, Ha KOTOPBIX Oa3zupyeTcs: yntaeMmas
JTUCLUTUINHA.

KoHTpoJsibHBIE BONPOCH! JIJIs1 MPOBEACHUSI BXOAHOTO KOHTPOJIS OCTATOYHBIX
3HaHUM 10 00ECTICUNBAIOIINM AUCIUTIIIMHAM MPUBEIEHBI B 11.9.4.

CamocmosamenvHas paboma CTyA€HTa SIBJISIETCS COCTaBHOW M Ba)KHOM ya-
CThIO y4ueOHOW palOoThl. Ee OCHOBHOH Lienbio siBNsieTcd (GOPMHUPOBAHUE HaBBIKA
CaMOCTOATENLHOTO MPUOOPETEHUS 3HAHUI IO HEKOTOPBIM HE 0CO00 CIIOXKHBIM BO-
IpocaM TEOPETHUYECKOIro Kypca, 3aKpeIuieHne U yriyOJeHre NOJy4YeHHBIX 3HAHUH,
camocTosITeNIbHAsE paboTa €O CHpPaBOYHMKAMH, NEPUOJAMYECKUMU H3AAHUAMU U
HAYYHO-TIOMYJISIPHOM JINTEPATypol, B TOM YHCIE HaXOASIIMMUCA B TII00ATbHBIX
KOMIBIOTEpHBIX ceTsX. CamocTosTenbHas paboTa MoJpa3yMeBaeT BBINOJHEHUE
y4eOHBIX 3aJaHHH.
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Koncynpranum sBisitoTcs 0JHOM M3 (POPM PYKOBOJICTBA CaMOCTOSITENBHOMN
paboTO CTYAEHTOB U OKa3aHUS UM IOMOILHU B INIyOOKOM M BCECTOPOHHEM OCBOE-
HUU JUCLUIUIMHBI «Opranu3anus JelI0Npou3BOACTBA Ha Npeanpusatun». Bo Bpe-
Ms1 KOHCYJIbTAIlUH IPEIoaaBaTeab paboTaeT co CTYAEHTAMU, KOTOPbIE TOTOBAT J10-
KJIQJbl JUI BBICTYILICHUS HA NPAKTUYECKUX 3aHATUAX U HA HAYYHO-IIPAKTUYECKON
KOH(EpEHIINH, a TAKXKE CO CTYAEHTaMHU, CAMOCTOSITEJIBHO PELIAIOUIMMHI B pab04YnX
rpynnax keicsl. [IpenogaBarens pa3bsCHIET U 00CYXKAAET CO CTYAEHTaMU TEOpPE-
TUYECKHUE BOIPOCHI, KOTOPbIE HEOOXOJAUMO PACKPBITh B JOKJIAIaX, a TAKXKE PEKO-
MEH/IOBaHHBIM paHee OMOMMOTrpauuUecKuil CIUCOK, MpaBuiia ero oGopMIICHHS, a
Takxke o(opMIIEHUS JT0KJIaJI0B, TE3UCOB, Npe3eHTauuil. [Ipenonasarens 0ObsACHIET
CTYACHTAM MPAKTHUYECKHE aCIEKThl (DYHKIIMOHUPOBAHHS COBPEMEHHBIX OpraHH3a-
LA, HAIIPABJISAA MX K ONTHUMAJIBHOMY PEIICHUIO KEMCOB. BO BpeMsi KOHCYJIbTalluU
IPENOIaBaTeNb MOKET OTBETUTh CTYIAEHTAM Ha MHTEPECYIOIIME MX BOMIPOCHI IO
TEOPUU MEHEPKMEHTA, YTOUHHUTh U €Ille pa3 OObSICHUTH MPOUIECHHBIM HA JIEKIIH-
OHHBIX M NPAKTUYECKUX 3aHATHAX Marepuan. KoHCylbTanuu NpoOBOASTCS PETY-
JSIPHO HE MEHEE JBYX pa3 B HEIENI0 B 4achl CBOOOJHBIE OT YUYE€OHBIX 3aHATUN U
HOCSIT B OCHOBHOM MHJMBUYAJIbHBIN XapaKTep.

9. ®oH OLEHOYHBIX CPEACTB /JIsl NMPOBeJIEHUS TEKYIIEro KOHTPOJIA
yYCIEeBAEMOCTH M MPOMEKYTOYHOH ATTECTALMM IO UTOraM OCBOEHMS JUCIIH-
IUIMHBI

OueHouHbIE cpeAcTBa JJIA TEKYIIEr0 KOHTPOJSI yCIIEBAEMOCTH, MPOMEXKY-
TOYHOM aTTECTALMM MO UTOTaM OCBOCHHMS JUCUUIUIMHBI U Y4€OHO-METOANYECKOE
oOecrieyeHne camMoCTOSTEIbHOM pabOThl CTYAEHTOB BKJIKOYAIOT B CEOs: YCTHBIE
OIPOCHI, JOKJIA/Ibl, KOMIIBIOTEPHBIE TECTHI, KOHTPOJIb BBIIIOJIHEHUS 3a1aHUN.

YPOBEHb M KaYECTBO 3HAHWW CTYACHTOB OLIEHUBAIOTCS MO PE3yJbTaTaM Te-
KYLIEr0 KOHTPOJI YCIIEBAEMOCTH M IPOMEKYTOYHOM aTTECTAL[MU IO UTOTaM OCBO-
€HUS AUCLUIUIMHBI B BUJIE DK3aMEHA B BOCBMOM CEMECTPE.

Texymmii KOHTPOJIb YCIIEBAEMOCTH CTYJEHTOB BKJIFOUAET YCTHBIE OIPOCHI,
JIOKJIaJIbl, KOMITBIOTEPHBIE TECTHI, 3AIIUTY KypCOBBIX pabOT W 3aJlaHus, BblJaBae-
MBbIE€ Ha CAMOCTOSITENIbHYIO padOTy 1O TeMaM JUCIUIUINHBI.

Yemuwiii onpoc pOBOAUTCS HA IPAKTUUECKOM 3aHSATUU B T€UCHHUE HE Oosiee
10 MUHYT € 1ETBI0O KOHTPOJIS YCBOCHHUS TEOPETHUUECKOTO MaTepuaia, u3JiaraéMoro
Ha Jiekiuu. [lepeyeHb BOMPOCOB OMpEAENseTcs YPOBHEM MOJATOTOBKH Y4YEOHOMU
IPyNIbl, @ TAKKE UHIUBUYAIbHBIMA OCOOEHHOCTSIMU CTY/IEHTOB.

[IpumepHbIii epedeHb KOHTPOJBHBIX BOIPOCOB JJIs MPOBEACHUS YCTHOIO
omnpoca npuseaeH B 11.9.6.1.

Jloxknao — MPOAYKT CaMOCTOSITEIbHON pabOThl O0YJArOIIETOCs, IPECTaBIs-
IOLIMI cOO0M MyOJIMYHOE BBICTYIUICHHE IO MPEACTABICHUIO MOTYYSHHBIX PE3YJib-
TaTOB  PEIICHUS  OMPENACICHHOM  y4eOHO-TIPAKTUYECKONM  Wiu  y4eOHO-
UCCIIEIOBATENCKOM TeMbl. JlOKIIaibl CTYICHTOB 3aHUMAaIOT He Oosbie 10 MUHYT U
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MOTYT MPOBOANUTHCA B hopMe mpe3eHtauuit B cpeae PowerPoint. [Ipumepnsrii ne-
pEUYeHb TEM JIJIA TOKJIAJ0B MPEICTaBICH B 1. 9.6.2.

Komnwviomepnuwiii mecm — 3T0 cucTeMa 3ajJaHuil crienpruyeckor (HOopMBI,
MO3BOJIAIONIAs U3MEPUTh YPOBEHb PA3BUTHS KOMIICTCHIIMH 0OyJaromuxcs, COBO-
KYITHOCTb MX IPEJCTABICHUM, 3HAHUM, YMEHHUI U TpakTudeckoro ombita. Comaep-
’KaHUE TE€CTOB ISl TEKYIIIErOo KOHTPOJIsA B 1. 9.6.3

KoMIbroTepHbIil TECT MPOBOAUTCS MO TEMaM B COOTBETCTBUU C IAHHOM MPO-
rpaMMOM M TpEeAHA3HAYEH JJIsi MPOBEPKU OOYYaIOIIUXCA Ha MPEIMET OCBOCHUS
Marepuasa MpeablAyIen JEKIUH.

Konmponwv evinonnenus 3aoanus, BbIJaBa€MOTO Ha CAMOCTOSTENIbHYIO pado-
Ty, IPOBOJIUTCS C LIENBI0 CBOEBPEMEHHOIO BBISIBJICHHUS TJIOX0 YCBOCHHOTO MaTEpH-
aJyla JUCIUIUIMHBI JIJIS TOCIEAYIONEH KOPPEKTHUPOBKH WM OpraHU3amuu 00s3a-
TEeNbHOW KOHCYJbTalMu. [IpoBepka BBIIAHHOTO 3aJlaHHsI TIPOU3BOJUTCS HE PEKE
YeM OJIUH pa3 B JIBE HEJICIIH.

IIpomesicymounas ammecmayus M0 UTOTaM OCBOCHUS TUCHUTUIMHBI TIPOBO-
JIATCSI B BUJIC DK3aMEHA B 8 CEMECTpE.

IIpumepHbIli mepeYeHb BOINPOCOB JJIsl MPOBEACHUS MPOMEKYTOUYHOW aTTe-
CTallly B BUJIE dK3aMeHa B 11. 9.6.4

Mertoauka GopMHUPOBaHUS PE3YIbTUPYIOIEH OICHKH B 00s3aTEILHOM IIO-
PSIKE YYUTHIBAET aKTUBHOCTH CTYJICHTOB Ha 3aHATHUSX, MOCEIIAEMOCTb 3aHSITHUH,
OIICHKH 32 MPAKTUYECKHUE PA0OThI, BHIMOJHEHUE CAMOCTOSITEILHBIX 3aJaHUH.

9.1 baaabHo-pelitunroas cucrema (BPC) oneHku Tekymero KOHTpOJsi
yCIeBaeMOCTH ¥ 3HAHUM CTYJIeHTOB

OO6mass TpyaOoeMKOCTh JHMCITUIIMHBI COCTAaBIIACT 3 3a4eTHHIX CIUHHUIIBI,
108 akagemMuuyeckux yaca.
By npomMeskyTodHOro KOHTpOJIst — 9K3aMeH (8 cemectp).

. KonuyectBo 0amioB | Cpok KOH-
Tema/Bun yueOHBIX 3aHATHI
. TpoJis (To-
(OLICHOYHBIX 3aJJaHUI), TIO3BO- .
psankoseii | Ilpu-
JIIOLIUX CTYAEHTY ITPOJAEMOH- Munu- Makcu-
. HOMEp He- | Meya-
CTpUPOBATh JOCTUTHYTHIN ypO- | MajabHOE | MajbHOE eI © e
BeHb CHOPMUPOBAHHOCTU KOMIIE- | 3HAUCHUEC | 3HAUYCHUC
. Hayaja ce-
TEHITHIA
MeCTpa)
Konumaxmmnuwle 6uodvl 3anamuil
AyJIUTOPHBIE 3aHATUS
Jlexmus 1 3 4 1
[Tpaktuueckoe 3anstue 1 3 5 2
Jlekus 2 3 S) 4
[IpakTtrueckoe 3ansTre 2 3 4 5
Jlexmst 3 3 o) 6
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. KonuyectBo 6amioB | Cpok KOH-
Tema/Bun yaeOHBIX 3aHATHI
(OIIEHOYHBIX 3a/IaHUI ), TO3BO- PO (HOV_
JAIOUIMX CTYIEHTY IPOJEMOH- Munu- Makcy- | DOBRH Hpu-
CTPUPOBATh JOCTUTHYTHIN YpO- | MallbHOE | MallbHOE HOMEP HE= | MeHas
BEHb C(DOPMHUPOBAHHOCTH KOMITE- | 3HAYCHUC | 3HAYCHUC AACTH € fHe
— Hayasa ce-
MecTpa)
[TpakTHueckoe 3ansTue 3 3 4 7
Jlexmus 4 3 5 8
[TpakTrueckoe 3anstue 4 3 4 9
Jlekus 5 3 5 10
[TpakTH4eckoe 3aHsATHE D 3 5 11
Jleknus 6 3 9) 12
[TpakTHueckoe 3ansTue 6 3 5 13
Jlexrus 7 3 5 14
[IpakTruyeckoe 3aHsTue / 3 4 16
[Ipaktuueckoe 3anstue / 3 5 17
Camocmosamenvras paboma
cmyoenma
Hroro mo (iﬁSIBaTeJILHbIM BHU- 45 20
JaM 3aHATHH
JK3aMeH 15 30
HToro nmo nucumiuinHe 60 100
IlepeBoa 0as10B BPC B o1leHKY 110 «aKageMHYeCKO» IKaJie
KoauuecTBo 6a/m10B 1o bPC Ounenka (1Mo «aKkaJieMu4ecKoiD> mKaJe)
90 u 6onee 5 — «OTJIMYHOY
75+89 4 — «XopouIo»
6074 3 — «YZOBJIIETBOPUTEITHHOY
MeHee 60 2 — KHEYJOBJICTBOPUTEITHHOY

9.2 Mertoanueckue PpeKOMEHJANUM T0 TPOBEAEHUI0 TMPoUeayPbl

OLICHUBAHHUSA 3HAHMIA, YMEeHHI | HABBLIKOB | (n1m) onbITa
AesITeJIbHOCTH, XapaKTepPU3yIIMX ATANBbI ¢popmupoBanus
KOMIIeTeHI M

[Tocenienue cTy€HTOM JIEKIIMOHHOTO 3aHATUS OolleHuBaeTcsa B 1 6at. Bene-
HUE JIEKIIMOHHOTO KoHcnekTa — 0,5 0amioB. AKTUBHOE ydacTHE B 00CYKJIEHUU JTUC-
KYCCHOHHBIX BOMPOCOB B Xoj1e Jiekiuu — 10 0,5 6amios. [locemenne npakTudecko-
ro 3aHATHS C BEJICHHEM KOHCIICKTa orcHmMBaeTcs B 2,5 Oamma. Jokmag — mo 0,25
Oaia. Yuactue B 00CcyxaeHuu aokmnana — 1o 0,25 6amion

B nponecce npenogaBanus TuCUUILIUHBL «Opranu3anus JeJ0nporu3BOACTBA
Ha TPEANPUATAN» JJI1 TEKYIIeH aTTeCTalluu OO0YJarOIIMXCSl UCTIONMB3YIOTCS CIIETY-
forrte (POpMbI OIIEHUBAHUS 3HAHUH, YMEHUI 1 HaBBIKOB!
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—WHJVMBHUyaJIbHBIA WM TPYIIIOBOM YCTHBIN OITPOC;

—pacueTHBbIC 3aJaHus;

—TECT;

—aHaJIN3 JICJIOBBIX CUTYyALW;

—Ipe3eHTaly (MHIUBUIYAJIbHOIO WM TPYNIIOBOTO MPEACTABICHUS BBIIOJ-
HEHHOT'O 33/1aHus, TOKJIJI0B);

—3aIUThI BBIIIOJHEHHBIX 3aJaHUM.

[1o uToram oCBOEHHS TUCUUIUIMHBI IPOBOJUTCS IPOMEKYTOUHAsT ATTECTALUS
oOyuaromuxcs B popme sK3ameHa.

Ha nepBoMm 3aHATHM TNpenojaBaTelb JTOBOJUT IO CBEACHHS OO0yYarOIUXCS
rpauK TEKyIIEro KOHTPOJS OCBOCHMS AUCLMIUIMHBI U KPUTEPUH OLICHKU 3HAHHIA
[P TEKYLIEM KOHTPOJIE YCIIEBAEMOCTH, a TAKKE CPOKH U YCIIOBHUS MPOMEKYTOUHOU
WUTOTOBOM aTTECTALUU.

Peanu3zanuio HeMpepbIBHOTO KOHTPOJIS 3HAHUM, IPENOIaBaTeNb OCYIECTBILA-
€T 3a CYET YacoB, IPEIyCMOTPEHHBIX HOPMaMH BPEMEHHU HA NIPOBEPKY Pa3IMYHOIO
poJia MUCbMEHHBIX PadOT, MPOBEICHUE KOHCYIbTALIUI U TIP.

[Toka3zaTensimMu, XapakTepU3yIOIMIUMU TEKYII[YI0 y4eOHYI0 paboTy CTYIEHTOB,
SBIISIIOTCSA:

— AKTUBHOCTb TOCEIICHUS 3aHATUNA U pabOThl HA 3aHATHUIX;

— OILIGHKA PEe3yJIbTaTOB YCTHOIO OIpoca (MHIUBUAYAILHOTO WIN TPYHIIOBO-
ro);

—  BBICTYIUICHUS C JOKJIAJaMH U C PE3yJIbTaTaMU BBIIIOJIHEHHBIX 3aJaHUii, B
TOM 4ucIe B (hopMe Mpe3eHTAIHH;

—  OLIEHKA 3alIUThl BBINOJIHEHHBIX 3a/1aHUN;

—  OLEHKAa IPOXOXJACHUS TECTA.

Cpoku NpOMEXKYTOUHOM aTrTecTalii OIpeNeNsioTcs TpadUKoM ydeOHOro
npouecca. Ilo quciummbe «Opranu3anys JeJIONPOU3BOACTBA HA MPEANPUATHNY
IIPELYyCMOTPEH dK3aMEH.

DK3aMeH MPOBOJAUTCS B (OpME YCTHOrO OTBETa Ha 2 BONPOCA U3 MPUBE/CH-
Horo Hke (9.6.4) nepeuns u pemienus 3aaaun (9.6.5).

9.3 Tembl KypCOBBIX POEKTOB O JUCIUIINHE

Hanucanue KypcoBBIX TPOEKTOB YUEOHBIM IIJIAHOM HE MPEAYCMOTPEHO.

9.4 KoHTposbHbIe BONPOCHI VISl MPOBeIeHUs] BXOAHOI0 KOHTPOJIsSI 0CTa-
TOYHBIX 3HAHUH M0 00eceYNBAIIAM JUCHUIIIHHAM

Hucrumnaa « Bo3mymiHbie mepeBo3KH M aBUAITMOHHBIC PA0OTHD)
1. IToHsiTE BO3MYITHOM NEPEBO3KHU, COTJIACHO PYKOBOAIIUX JOKYMEHTOB

I'A.
2. [lonsTre aBUAIIMOHHBIX PAa0OT, COTIACHO PYKOBOASIINUX JOKYMEHTOB ['A.
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3. @akTopbl BHEIIHEH CPebl, BIAMUSIIONIME HA KAYECTBO PEIOCTABICHUS
YCIIYT 110 BO3IyIIIHON IIEPEBO3KE.

9.5 Onncanne noka3sarteJsieil 1 KpuTepHueB OLlEHUBAHUA KOMIIETEHUMH HA

Pa3JIMYHbIX 3Tanax ux ¢popMupoBaHus, ONMCAHNE IIKAJ OLlEHUBAHUS

Kpurepun

Oransl popmu-
POBaHMsI KOMIIE-
TEHIIUN

Iloka3zarenu orieHUBaHUSA
KOMIIETEHITUI

CrocoOHOCTh M TOTOBHOCTH pPa3padaThiBaTh IMPOU3BOJICTBEHHO-TEXHUUECKYIO

nokymenTaiuio (ITK-86).

3Haer:

— COBpPEMEHHbIE TPeOOBaHUS K
COCTaBJICHUIO U O(OPMIICHUIO
IIPOU3BOJICTBEHHO-
TEXHUYECKOUN TOKYMEHTalLUN;

— (hyHKIIMH U OCOOEHHOCTH Op-
raHU3alMOHHO-
pacnpenenuTeNbHbIX U MPaBO-
BbIX JOKyMeHTOB (YcrtaB, Ilo-
JIO’)KEHHUE O CTPYKTYPHOM TMOJ-
pasaenenun, llltatHoe pacnu-
canue, JIoJDKHOCTHAsE MHCTPYK-
1Usl, pacOPSAOK JHS U JIp.);

— TEXHOJIOTHIO 3aIllUThl KOH(U-
JEHIMAIBHBIX JTIOKYMEHTOB OT
HECAaHKIIMOHUPOBAHHOTO  JI0-
CTyIa.

1 sTan hopmu-
pOBaHUS

[lepeuuncisier OCHOBHbIE
COBpPEMEHHbIE TPEOOBAHMUS
K COCTaBJICHUIO U 0OPM-
JIEHUIO TPOU3BO/ICTBEHHO-
TEXHUYECKOUN TOKYMEHTa-

1107078
OnuceiBaeT OCHOBHBIE
(GyHKIIUKM U OCOOEHHOCTH
OpraHU3aIlMOHHO-

pacrpeaeauTeIbHbIX u
MPaBOBBIX JIOKYMEHTOB
(YcraB, Ilomoxxenue o

CTPYKTYPHOM IMOJpa3elie-
Huu, IllratHoe pacnuca-
Hue, JloJKHOCTHas  WH-
CTPYKLIUS, PACIIOPSIIOK JTHS
u ap.).

2 stan Gpopmu-
poBaHUsA

OTnryaer OCHOBHBIE CO-
BpEMEHHbIE TPEOOBaHUS K
COCTaBJICHUIO U OpopMIIe-
HUIO TTPOU3BOJICTBEHHO-
TEXHUYECKOUN TOKyMEHTa-
U aBUATPETIPUSATHS.
OOBbsiCHSIET W yCTaHaBIIU-
BAE€T OCHOBHBIE TEXHOJIOTHUHU
3alUThl  KOH(MUIEHIINATb-
HBIX JIOKYMEHTOB OT He-
CaHKI[MOHUPOBAHHOTO  JI0-
cTymna.
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Kpurtepun

Orarbl hopmu-
POBaHUS KOMIIE-
TESHIIUU

IToka3aTenu onleHUBaHUS
KOMIIETEHIIUI

Ywmeer:

— BBISIBIISITH OCHOBHBIE HEJIO-
CTaTKU 10 0(POPMIICHHIO TIPO-
U3BOJICTBEHHO-TEXHUYECKOM
JIOKYMEHTAIIH;

— (pOopMyIUPOBATH BBISBICHHBIC
OpraHU3aIMOHHBIEC TPOOIEMBI;
— 00€eCIeYnTh PErUCTPALUIO U
KOHTPOJIb UCIIOJIHEHHUS CITY-
MKEOHBIX JOKYMEHTOB.

1 aran dpopmu-
pOBaHMSI

[ToaroraBiamBaeT OCHOBHbBIE
JIOKYMEHTBI, PErJIaMEeHTH-
pytolye paboTy Mo ynpas-
JCHUIO ¥ 0(OPMIICHHIO
MPOU3BOICTBEHHO-
TEXHUYECKOU JTOKyMEHTa-
1107078

Hcnonb3yeTr OCHOBHBIE
GyHKIHMUA U METO/IbI YTIPaB-
JICHUSI U KOHTPOJIS I0KY-
MEHTO000POTOM OpraHu3a-
1017078

JleMoHCTpUpYyET 3HAHUS
HOPMAaTUBHO MPABOBBIX J0-
KYMEHTOB.

2 stan Gpopmu-

Pa3pabateiBaeT Meponpus-
THS TIO YIIPABICHUIO U
0(OPMIICHUIO MPOU3BOI-

pOBaHUs CTBEHHO-TEXHUYECKOM J0-
KyMEHTaluu
OpraHU3alxH.
Bianeer: AHanu3upyer METO/IbI
— CIHOCOOHOCTBIO IOATOTO- VIOPABJICHUS  JIEJONPOU3-
BUTh M OQOPMUTH BCE BHJIBI BOJICTBOM COIJIaCHO Tpebo-
IIPOU3BOJICTBEHHO-TEXHUYEC- LyTan BAHUSIM CTAH/IAPTOB;
KOM JOKYMEHTAllMU, a TaKkKe AHanu3upyeTr  COCTOSIHUE
dbopmupoBaHUs
JOKYMEHTBl 10 JINYHOMY CO- UCIIOJIb30BaHUsl HMH(pOpMa-
CTaBy; LIUOHHBIX TEXHOJIOTMH B
— HaBbIKaMH pabOTHI C KOM- VIOPABJICHUH  JIE€JIONPOU3-
NBIOTEPOM  KaK  CpPEIACTBOM BOJICTBOM OpPTraHHM3alUU.
yHOpaBJIeHUS HHPOPMALIHEH. Onpenenser HanpaBJICHUS
IIPOBEICHHUSI IIPOBEPOK
23Tan POBCA POBED
(aymuT) cocTosiHUS PpaboT
(opMupOBaHHUS
JOKyMEHTaMU  OpraHu3a-
1005058
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XapaKTepUCTUKH LIKAJIbl OLICHUBAHUS MTPUBEACHBI HIKE.

1. MakcumaiibHOE KOJIMYeCcTBO OaJTOB 3a 3k3amMeH — 30. MuHuMainbHoe (3a-
YETHOE) KOJIMYECTBO OAIIIOB («3K3aMEH cllaH») —150amioB.

2. Ilpu Habope MeHnee 15 GamioB — 3K3aMEH HE CHIaH IO MPUYHMHE HEI0CTa-
TOYHOT'O YPOBHSI 3HAHUH.

3. UtoroBas oleHka MPOMEXYTOUHOM aTTecTalluu Mo aucuuiiuHe «Opra-
HU3ALMs JEJIOMPOU3BOACTBA HA MPEANPUATUNY» MPEACTABISIET cO00 cymmy Oali-
JIOB, TIOJTyYEHHBIX CTYJACHTOM B T€UE€HHE YYEOHOT 0O IpoIiecca.

4. DK3aMeHalMOHHAas OI[CHKA BBICTABIISIETCS KaK CyMMa HaOpaHHBIX 0alioB
3a OTBETHI Ha BOIPOCHI OMJIeTa.

5. OTBETHI Ha BOMPOCHI OMJIETa OTICHUBAIOTCS CIEAYIOIIMM 00pa3oMm:

— 1 6ann: OTCYTCTBUE MPOJEMOHCTPUPOBAHHBIX 3HAHUI W KOMIETEHUUNA B
paMKax 00pa30BaTebHOrO CTaHJapTa (HET OTBETA Ha BOMPOC) WIIM OTKAa3 OT OTBE-
Ta;

— 2 6anna: HET yJIOBJIETBOPUTEIBLHOTO OTBETAa Ha BONPOC, AEMOHCTpPALUA
(dbparMeHTapHbIX 3HAHUW B paMKax 0Opa30BaTEbHOIO CTaHAApTa, HE3HAHHE JICK-
[IMOHHOTO MaTepuana;

— 3 Oanna: HET YIOBIIETBOPUTEIBHOIO OTBETa Ha BOINPOC, MHOTO HABOMS-
IIMX BOIIPOCOB, OTCYTCTBUE OTBETOB [0 OCHOBHBIM IOJIOKEHHUSIM BOIIPOCA, HE3HA-
HUE JICKIIMOHHOTO MaTepuara;

— 4 6anna: OTBET yAOBIETBOPUTENBHBIN, OLIEHUBACTCS KAK MUHUMAIIbHO He-
00XOJMMBIE 3HAHHSI IO BOMPOCY, MPH ATOM MOKa3aHO XOTS Obl MUHHMAJIbHOE 3HA-
HUE BCEX Pa3/IeNoB BOMpOCa B Mpeeiax JIEKIMOHHOTo MaTepuana. [Ipu stom cTy-
JIEHTOM JIEMOHCTPUPYETCSl JOCTATOYHBIM 00BEM 3HAHMI B pamkKax oOpa3oBaTellb-
HOTO CTaHJapTa;

— 5 6annos: OTBET yIOBJIETBOPUTEIBHBIN, JOCTATOYHBIC 3HAHUS B 00BEME
yueOHOW MporpamMMbl, OPUEHTUPOBAHHbIE HAa BOCIPOM3BENICHUE; HCIIOJIb30BAHUE
HAyYHOU (TE€XHUYECKOM) TEPMHHOJIOIMH, CTHIMCTUYECKH TPAMOTHOE, JIOTUYECKH
MPaBUIILHOE U3JI0KEHUE OTBETA HA BOMPOCHI, YMEHHE JI€TIaTh BHIBOIBL;

— 6 6annos: OTBET yIOBIETBOPUTENBHBIN, CTYACHT JOCTATOYHO OPUEHTHUPY-
€TCsl B OCHOBHBIX aCIEKTax BOIMpPOCA, CTYJIEHT AEMOHCTPUPYET IMOJIHbIE U CUCTEMA-
TU3UPOBAHHBIE 3HAHUS B 00bEME yUeOHOM MPOTPaMMBI;

— 7 6annog: OTBET XOPOIIUH (JOCTaTOYHOE 3HAHWE Marepuana), Ho TpeOo-
BaJICh HABOJIIME BOMPOCHI, CTYJIEHT JAEMOHCTPUPYET CHUCTEMAaTU3HpPOBAHHBIC,
rTyOOKMe U MOJTHBIE 3HAHUS TI0 BCEM pazjenaM y4eOHO# mporpaMmBbl;

— 8 6ann06: OTBET XOPOIINNA, OTBETOM JIOCTATOYHO OXBAaYCHBI BCE Pa3/Ieibl
BOMPOCa, €AMHUYHBIC HABOJSAIINE BOMPOCHI, CTYIAEHT IAEMOHCTPHUPYET CIOC00-
HOCTh CAMOCTOSATEIHLHO pelIaTh CIOKHBIE IPOOJIEMbI B paMKax y4eOHOH mporpam-
MBI;

— 9 6annog: cucteMaTU3UPOBAHHBIC, TTyOOKHE M TMOJIHBIE 3HAHUS MO BCEM
paszzenaM yueOHOM MporpamMMbl; CTYACHT JEMOHCTPUPYET CIIOCOOHOCTh CaMOCTOSI-
TEJIHLHO M TBOPUYECKH DPEIIaTh CIOXHBIC MPOOJIEMbl B HECTAHAAPTHON CUTYyall B
pamMKax yueOHOUM MpoTrpaMMEl;

18



— 10 6annos: OTBET Ha BOIPOC TOJHBIN, HE OBUTIO HEOOXOAMMOCTH B JOTOJI-
HUTEJIBHBIX (HABOJSALIUMX BOIPOCAX); CTYACHT JIEMOHCTPUPYET CHUCTEMATHU3UPO-
BaHHbIE, TJIyOOKHE U TMOJIHbIE 3HAHMS TI0 BCEM paszfenaM yuyeOHOM MporpaMmsbl, a
TaK)Ke 110 OCHOBHBIM BOIIPOCAM, BBIXO/ISIIUM 32 €€ MIPeIebl.

6. Pemienue 3amaun orileHUBAETCS TaK:

— 10 6annos: 3ananue BeinoaHeHo Ha 91-100 %, penienue u OTBET akKypaTt-
HO 0(OpMJICHBI, BBIBOJIbI OOOCHOBAHBI, JaHa MpaBUJIbHAs U TOJHAS MHTEpIpeTa-
IIUS BBIBOJIOB, CTYJICHT apTyMEHTHPOBAHHO OOOCHOBBIBAET CBOIO TOUYKY 3PCHHUS,
YBEPEHHO U MPABUIILHO OTBEUAET HA BOTIPOCHI MPETOAaBaTEs;

— 9 6annos: 3ananue BoinosHeHO Ha 86-90 %, pelieHre U 0TBET aKKypaTHO
o¢opMIICHBI, BEIBOABI OOOCHOBAHBI, JaHa MPABWIbHAS W TOJIHAS WHTEPIPETAIIHS
BBIBOJIOB, CTYJICHT apTyMEHTHPOBAaHHO OOOCHOBBIBAET CBOIO TOUKY 3pEHUS, Mpa-
BUJILHO OTBEYAET HA BOMIPOCHI MPEOaBaTEN;

— &8 6annos: 3amanue BHITIOIHEHO Ha 81-85 %, X0 pelieHus MpaBUIbHBIM,
HE3HAUUTEbHBIE MOTPEHTHOCTH B O(OPMIICHUU; TIpaBUJIbHAS, HO HE TOJIHAS WH-
TepIpeTalus BbIBOJIOB, CTYJIEHT JAaeT MPaBUJIIbHbIC, HO HE MOJHBIE OTBETHI HAa BO-
MIPOCHI MPETNoaBaTeNsl, UCTIHITHIBAET HEKOTOPHIC 3aTPYIHEHUSI B MHTEpIpETAlUU
MOJIYYCHHBIX BHIBOJIOB;

— 7 bannos: 3ananue BoIONHEHO Ha 74-80 %, X0 pelleHus MpaBUIbHBIN,
3HAUUTEIbHBIE TOTPEIIHOCTH B ODOpPMIICHUH; TTPaBUIbHAS, HO HE TOJIHAS UHTEP-
MpeTarys BBIBOJIOB, CTYACHT JaeT MPaBWIbHBIC, HO HE MOJHBIC OTBETHI HA BOMPO-
CBI TIPETIOIaBaTElIsA, UCIIBITHIBACT OMPECICHHBIC 3aTPyIHCHHUS B WHTEPIPETAINH
MOJTYYCHHBIX BHIBOJIOB;

— 6 6annog:. 3aaHuE BBIMOJHEHO Ha 66-75 %, MOAXO0J K pEIICHUI0 Mpa-
BUJIbHBIN, €CTh OMMOKH, 0(DOPMIICHHE C HE3HAYNTEIHHBIMH TIOTPEITHOCTSIMHA, HE-
MOJTHAsE WHTEPIPETAIM BBIBOJIOB, HE BCE OTBETHI HA BOIPOCHI IMPETOIaBATEIS
MpaBUJIbHBIC, HE CIIOCOOEH MHTEPIPETUPOBATH TIOJYUCHHBIE BHIBOJIBL;

— 5 6annoeg: 3amanue BbIMoOMHEHO Ha 60-65 %, MOAX0J K PEIICHHIO Tpa-
BUJIbHBIN, €CTh OMUOKH, 3HAUUTEIbHBIE MOTPEUTHOCTH MIPU 0(DOPMIICHHUH, HE TIOJI-
Hasi MHTEPIpEeTalus BHIBOJOB, HE BCE OTBETHl HA BOIMPOCHI MperojaBaTess Mpa-
BUJIbHBIE, HE CTIOCOOEH UHTEPIPETUPOBATD MOTYYECHHBIE BHIBO/IHI,

— 4 6anna: 3apaHue BBITIOJHEHO HA 55-59 %, moaxoa K peleHuo MpaBuilb-
HBIM, €CTh OMIMOKHU, 3HAYUTENIbHBIE MOTPEIIHOCTA MPU O(POPMIICHUH, HE TOTHAS
WHTEPIPETANNs BBIBOJOB, HE BCE OTBETHI HA BOIPOCH MPEMOaBaTENs MPABUITb-
HBIC, HE CITOCOOCH MHTEPIPETUPOBATH TTOJTYICHHBIC BHIBOIBL

— 3 6anna: 3aganue BeINOJHEHO Ha 41-54 %, pemienue coaepKuT rpyobie
omunOKH, HeaKKypaTHOEe odopMIIeHHEe pabOThI, HEPABWIIbHASI MHTEPIPETAIIHS BbI-
BOJIOB, CTYICHT JIaeT HEMPaBUJIbLHBIC OTBETHI Ha BOTIPOCHI IPEITOIaBaTES;

— 2 6anna: 3apanue BbinosiHeHO Ha 20-40 %, pemieHue conaepkut rpyobie
omMOKH, HEaKKypaTHOe o(opmiieHHEe padOThI, BBIBOJLI OTCYTCTBYIOT; HE MOXKET
MIPOKOMMEHTHPOBATH XOJI PEIICHMsI 3a7a4d, JACT HETPaBWIbHBIC OTBETHI Ha BO-
MIPOCHI TIPETIOaBaATEIIs;

19



— [ Oann: 3a1aHKeE BBINOJHEHO HE MeHee, yeM Ha 20 %, pereHue coaepxuT
rpyOble OMMUOKHU, CTYJACHT HE MOXET MPOKOMMEHTHPOBATh XOJ PEIICHHs 3aauHu,
He crocoOeH chOopMYIMPOBATh BBIBOIBI 110 padoTe.

9.6 TunoBble KOHTPOJbHBbIE 3aJaHUSl /JA TNPOBEIEHUNA, TEKYIIero
KOHTPOJII M  TPOMEXKYTOYHOW aTrecTallid 1O HTOraM OCBOEHHUA
JTUCIHHUILINHBI

9.6.1 IlpuMepHbIii NepeYyeHb KOHTPOJIbHBIX BONPOCOB /sl MPOBEAeHUA
YCTHOIO OIIpoca

1. Yto BKIIIOUAET B ce0sl MOHSITHE «JIETOMPOU3BOJICTBOM.

2. C yeM CBSI3aHO NOSIBICHUE MOHATUS «IJOKYMEHTAllMOHHOE OOecreueHue
YIPABJICHUS.

3. Kakue cnocoObl TOKyMEHTUpPOBaHU (3areyaTiieHuss uHpopMaluu) Bam
V3BECTHBI.

4. Yto Takoe «cucTeMa JOKyMEHTalun» U «yHU(PUIUPOBaHHAs cCUCTEMA J10-
KYMEHTaLUN».

5. Kakue sTans! Npouwio pa3BUTHE OTEYECTBEHHOTO ACJIONPOU3BOJICTBA.

6. B yueM 0COOEHHOCTH MPUKA3HOTO JEIOMPOU3BOACTBA.

7. B yeM ocoO€HHOCTH KOJUIEeKCKOTro Aenornpousoactsa (X VIII B.).

8.Ha3oBuTe OCHOBHBIE 3aKOHOIATENIBHBIE AKTHI, ONPEIEIABIINE TOPSAIOK CO-
cTaBJeHUs U 0POpMIIEHUSI JOKYMEHTOB B yupexaeHusx X VIII B.

9. B ueM 0COOEHHOCTH OpraHu3aluu aejaonpon3BoacTsa B XIX B.

10.Kakumu myTsIMH IO PETYIUPOBAHUE IETONPOU3BOACTBA B IEPBBIC TOBI
COBETCKOM BJIACTH.

11.Kakue TpeOoBaHUS K JOKYMEHTaM H3JI0KEHbI B 3aKOHO/IaTEJIbHBIX aKTaXx.

12.Kakue Bompockl paboOThl € JOKyMEHTaMH pErJIaMEHTHPYIOTCS 3a-
KOHOJATEJIbHBIMU aKTaMH.

13.Kakoit ¢opmar Oymaru pekoMeHA0BaH i1 0OPMIICHHS CITYKEOHBIX J10-
KYMEHTOB.

14. Ha3zoBuTE OCHOBHBIE BU/IbI OJJAHKOB, IPUMEHSEMBIE B YUPEKICHUSX.

15. YkaxwuTe sTanbsl HOATOTOBKH TOKYMEHTA.

16. Kakue oOuiue TpeOoBaHus MPEABSIBISIOTCSA K TEKCTY TOKYMEHTA.

17. Kak oopmisieTcss B TEKCTE CChUIKA Ha IPYroi JOKYMEHT.

18. B ueM mpeumyliecTBa COCTaBICHHUS W O(DOpPMIIEHHS JTOKYMEHTOB Ha
KOMITBIOTEPE.

19. Kakne nporpaMMbl MOTYT HCHOJIb30BATHCS IPU MOATOTOBKE TOKYMEHTOB
Ha KOMITBIOTEPE.

20. Kakue mpeumyInecTna qaeT KOMIbIOTEP B 0hOPMIICHUN TEKCTA.

21. Kak caenarth TEKCT JOKYMEHTA MOHATHBIM U YOSAUTEIbHBIM.

22. Kakoe 3Ha4eHHE UMEET MOPSIIOK CIOB B CIIYKEOHBIX JOKYMEHTAaX.
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23. Kakue TpebOBaHUS MPEIBIBISIIOTCS K KOMIIO3UILIUU CIIY>KEOHBIX JOKY-
MEHTOB.

24. HazoBuTe BHIBl OpPraHU3ALMOHHBIX JIOKYMEHTOB U YKaXXHUTE OCO-
OEHHOCTH MX COCTaBIICHUS U OPOPMIICHHUSL.

25. HazoBuTe BUIBI PaCIOPSIUTEIBHBIX JTOKYMEHTOB M YKaXUTE OCO-
OEHHOCTHU MX COCTaBIICHUS U OPOPMIICHHUS.

9.6.2 IlpumepHbIii NepevyeHb TeM ISl IOKJIa/10B

1. Oprann3aOHHO-PACIOPSIAUTENbHBIE JOKYMEHTHI aBUAIIPEANPUATHS.

2.®opmMbl 1 METOJIbI pabOThl PYKOBOAMUTENS C JOKYMEHTAMH B aBHANpe.l-
IPUATHH.

3. [InanupoBanue paboThI Ci1yk0a AETONPOU3BOICTBA.

4.KakoB JOKHOCTHOM M UYHCJIEHHBIH COCTaB CIIy’KObI J€JIONpPOU3BOJICTBA,
KAaK OH PacCUUTHIBACTCS.

5.HopMaTuBHBIE JTOKYMEHTBHI PErVIAMEHTUPYEMbBIE JESATEIbHOCTh CIIYKOBI
JIEIONPOU3BOCTBA.

6. TpeboBanusi, mnpenbsBisiemble K Ilomoxxkenuto o  cayxbe  fe-
nonpousBoacTea? Kakosa cTtpykrypa tekcra [lonoxenus.

7.HomeHkIatypa Aen U KakoBbl 0011I1e TpeOOBaHUS K HEl.

8.DKcIepTr3a HEHHOCTH JOKYMEHTOB U OCHOBHBIE KPUTEPUU OLICHKH.

9.3amaun 1 QyHKIUU SKCIEPTHBIX KOMUCCUM.

10.Kommekc padbot no opopMIIEHUIO JIeT IS TIepe/ladyi Ha apXUBHOE Xpa-
HEHUE.

9.6.3 ConeprxkaHue TeCTOB I TEKYLIEro KOHTPOJIA

1. lenonpon3BOACTBO» — 3TO... * 1) cucTemMa XpaHEHHUs TOKYMEHTOB;2) OT-
pacib JeSATeTbHOCTH, 00ecTeunBaroIias JTOKyMEHTUPOBAHUE W OpraHU3aIuIo0 pa-
00ThI ¢ O(UIIMATTEHBIMU JOKYMEHTaMH; 3) COCTaBJICHUE TOKYMEHTOB.

2.YKaXnuTe TEPMUH, UMCIOIIUNA TaKOM K€ CMBICI, KaK U TEPMHUH «JEJIOMPO-
U3BOJICTBO»: 1) MTOKyMEHTHpOBaHHAs: HH(MOPMAIHS;, 2) CUCTEMA TIOKYMEHTAIUHU; 3)
JOKYMEHTAIIMOHHOE O0CCIICUueHUE YIIpaBIeHUs; 4) TOKyMEHTHUPOBAHHE.

3.K xakoMy TOKYMEHTY OTHOCHUTCS CJICIYIOIIas XapaKTePUCTUKA «SIBIISCTCS
OCHOBHBIM HOPMAaTHUBHO-METOINYECKUM JOKYMEHTOM, OIMPEACIISIONINM U yCTaHaB-
JUBAIOIIUM CIMHBIN MMOPSAAOK COCTABJICHHS, OPOPMIICHHUS TOKYMEHTOB U PaOOTHI C
HUMH B OpraHU3alum»: 1) MHCTPYKIMS IO JCIIONPOU3BOJICTBY; 2) HOMEHKIIATypa
nei; 3) perjaMeHT paboThl.

4.006s13aTeIBHO JIU JTOJDKHA OBITH MHCTPYKITUS 10 JEIOMPOU3BOICTBY B KakK-
JIOM yUpeXJIeHUH, opranu3zanuu: 1) na; 2) Her.

5.JlouemMy WHCTPYKIHS TIO AEJIONPOU3BOJACTBY KOHKPETHOM OpraHHW3allid
BCErla MHAMBHAYyalbHA: 1) Tak KaKk OHAa B KaKIOW OpraHM3alliu pa3padaThiBacTCs
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Pa3HBIMU JIIOIEMU; 2) TIOTOMY, YTO B PAa3HBIX OpPraHHU3AIMIX MO-Pa3HOMY Ha3bIBa-
eTcsl ciay>k0a Jenonpou3BOACTBA; 3) MOTOMY, YTO OHA YUYUTHIBAET BCE OCOOEHHO-
CTH, KaK COCTaBa JJOKYMEHTOB, TaK M TEXHOJIOTMH UX 00pabOTKH.

6.Yto 00BbIYHO N1aeTcs B MPUIOKEHHUSIX K MHCTPYKIMHU TIO JIEJIOMPOU3BO/I-
ctBY: 1) 00pasibl JOKYMEHTOB, (DOPMbI JOKYMCHTOB, pa3jIMYHbIC CIIMCKU HIIU TIe-
peunu; 2) o0pasibl MOAMUCEeH pyKoBoIuTENeH, HOPMYIIAPBl JOKYMEHTOB, CITUCKH
JOJKHOCTHBIX JIUIL, UMEIOIIHUX TIPABO MOMUCH TOKYMEHTOB.

7/.HazoBuTe BUIBI MHUCHMEHHBIX JIOKYMEHTOB, KOTOpPHIE BXOJST B COCTaB
YHU(PHUIIUPOBAHHOW CHUCTEMBl OPTaHU3AIMOHHO-PACHIOPSAUTEILHON JOKyMEHTa-
muu: 1) opraHM3alMOHHBIC, PACHOPSAUTENbHBIC, HH()OPMAIMOHHO-CIIPABOYHEIC
JOKYMEHTHI ¥ JIOKyMEHTBI 10 TPYJIOBBIM OTHOIICHHUSM; 2) OpTaHU3aIlOHHbIC, pac-
HOPSIUTENbHBIE ¥ UHPOPMAIIMOHHO-CIIPABOYHBIE JOKYMEHTHI, 3) OpraHU3aIioH-
HBIC U PACTIOPAIUTENbHBIE IOKYMEHTHI.

8.3aueM TOKyMEHT HYXKHO NPaBUIbHO 0(OpMIIsATh: 1) 4TOOBI MOATOTOBHUTH K
COTJIACOBAHUIO; 2) YTOOBI OATOTOBHUTH K PA3MHOKEHUIO; 3) YTOOBI MPUIATH FOPH-
JTUYECKYIO CUITY.

9.Kakoii 'OCT pernameHTHpyeT npaBuia pa3MellieHus U 0QpOpMIICHUS PeK-
BU3HUTOB OPraHU3alMOHHO-pacopsaauTebHbIX JokyMeHToB: 1) TOCT 6.37-98; 3)
I'OCTP 6.30-97; 4) TOCTP 6.30-2003.

10.Ha xakme nokymeHtbl pacmpoctpansercs ['OCTP 6.30-2003: 1) na
YIPaBJICHYCCKHE W SKOHOMUYECKHE TOKYMEHTHI; 2) Ha BCE JIOKYMEHTBI, COIPO-
BOXKJIAIOIIUE JEATEIBHOCTD JTI000M OpraHu3alvi, YIpeKIeHUs WIN MPEATNPUSTHS;
3) Ha opranm3anuoHHO-pacnopsauTeababie JokyMeHThl (OP/I), oTHOcsmuecs K
yHuuuupoBaHHoil cucreme OPJI.

11.BoccTaHoBUTE MPOMYIIEHHOE CI0BO: «PEKBU3UT — 3TO 00sA3aTENbHBIN
9JIEeMEHT Oo(opMIIEHUS ... TOKyMeHTa»: 1) ciykeOHoro; 2) moboro; 3) odunnaib-
HOTO.

12.CKOJIBKO PEKBH3UTOB HCIIOJIB3YIOTCS TIPH 0()OPMICHHH AOKYMEHTOB: 1)
31; 2) 30; 3) 29.

13.Yrto Ttakoe Gopmynsp A0KyMeHTa: 1) HaOOp PeKBU3UTOB OGHUIIMATHLHOTO
NUCBMEHHOIO JIOKYMEHTa, PAclOJIOKEHHBIX B ONPEICICHHON MOocIea0BaTeIbHO-
CTH; 2) omMcaHue MopsaKa 0hOPMIICHHS PEKBH3UTOB JUISI KOHKPETHOTO BHUJA JIO-
KyMeHTa; 3) GopMa KOHKPETHOrO JOKYMEHTa, MOATOTOBJICHHAs B BUJE TEKCTa
Tpadapera.

14.0t1 4ero 3aBUCUT KOHKPETHBIA HaOOp HEOOXOAUMBIX PEKBU3UTOB Ha J0-
KyMmeHte: 1) oT coco0a MmoAroToBKH JIOKyMEHTa, BBIOpaHHOTO (popmara Oymaru u
TEXHOJIOTUM PA0OTHI C JIOKYMEHTaMH, MPUHITON B OpraHU3alu; 2) OT PEIICHHUS
aBTOpa JIOKyMEHTa ¥ OT KBAIM(UKAIMU UCTIOJIHUTENS; 3) OT BHJAA JOKYMEHTA,
JTarma ero MoJAroTOBKU U pabOThI C HUM.

15.CkonbKko BapuaHTOB OJIAHKOB YCTAHOBJIEHO B 3aBHCHUMOCTH OT CIOC00a
PacIoIoKEHUsS] peKBU3UTOB: 1) 11Ba; 2) ueThipe; 3) OIUH.

16.Kakue Tpu Buaa OJ1aHKOB YCTAHOBJICHBI JIJISI OPTaHU3AIMH, €€ CTPYKTYP-
HOTO TIO/Ipa3/IeJICHUs] M JODKHOCTHOTO Jinia: 1) OJiaHK BHYTPEHHHU, BHEITHUN U
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s pakcoB; 2) OJaHK IS PaCHOPSAIUTEIBHBIX JOKYMEHTOB, JUIS IMHCEM W JUIS
crpaBok; 3) o0 O1aHK, OJaHK MUChbMa, OJJaHK KOHKPETHOTO BHIa JOKYMEHTA.

17.B cOOTBETCTBUHU C KaKMMHU JOKYMEHTaMH MOMEMIAIOT Ha OJaHKax opra-
HU3AIMK ee 3MOyieMy: 1) B COOTBETCTBHH C YCTaBOM (TIOJIOKEHHUEM 00 OpraHu3a-
UK ); 2) B COOTBETCTBUH C MIPUKA30M PYKOBOJMTEIIS, 3aKPEILISIOIIAM ONpeIeicH-
HBIN CIIOCO0 M300paXKeHHs IMOJIEMbI; 3) B COOTBETCTBUU C JIUIICH3UCH, BBITAHHON
Ha TOT WJIM MHOM BUJI JEATEIbHOCTH OpPTaHU3aIUu.

18.Kornma Ha MOKYMEHTaX MPUBOIAT COKpAIICHHOC HAaMMEHOBAaHUE OPTaHU-
3anuu: 1) KOT/ia OHO 3aKpeIICHO B YUPEAUTEIbHBIX JOKYMEHTAX OpPTaHU3AINN; 2)
KOTJIa MPUKA30M PYKOBOJHUTENS Pa3pelieHO €ro MCI0JIb30BaHMe; 3) KOTJa JIOKY-
MEHT OOJIBITION, U HEOOXOIMMO COKOHOMHUTH MECTO Ha TOJIE JOKYMEHTA.

19.Kakue cBeeHUsI IPUBOAT B CIIPABOYHBIX JAaHHBIX 00 opraHu3anuu: 1)
MOYTOBBIN ajpec, HoMep TesleoHa U IPyrue CBENCHUS M0 YCMOTPECHHUIO OpraHU-
3aiuu; 2) GopMa COOCTBEHHOCTH, Ha3BaHUE JTOJKHOCTH U (paMUIIHS PYKOBOJIUTE-
7151, HAMMEHOBAHUE BBIIECTOSIIEH OpraHU3alluu.

20.Beibepute mnpaBWIIbHBIA BapuaHT OGOPMIICHHS IOYTOBOTO ajapeca B
«CrpaBOYHBIX JaHHBIX 00 opranuzanuu-aBrope»: 1) OAO «[lunmot» yn. 3onora-
pesckas, 3, opuc 112, r. Yiubsaosck, 212109; 2) OAO «ITumot» 212109, r. Yibs-
HOBCK, yJI. 30JI0TapeBckas, 3, opuc 112.

21. «JlaTta» - 00s13aTeabHBIN PEKBU3HUT B JI0OOM AoKyMeHTe: 1) HeT; 2) na.

22.Kakoii MOMEHT MOXKET CUMTAThCsI OCHOBHOM JaToW JOoKyMeHTa: 1) Bcerna
— 9TO JIaTa TMOITUCAHMS IOKYMEHTa; 2) 3TO J1aTa YTBEPKICHUS WM COTJIACOBAHMS
JOKYMEHTa; 3) 3TO MOXET OBITh JaTa MOJIIMUCAHUs, YTBEPKIACHHUS JOKYMECHTA WIIH
JaTa COOBITHS, 3a()UKCUPOBAHHOTO B HEM.

23.BeiOepute mpaBHIBHBIN crIOCO0 OdopMIIeHUsT AaThl MPU PErHCTPAIIH
nuchbMa wid npukasa: 1) 14.12.2010; 2) 14.12.10; 3) 14.12.2010 1.

24 PerucTpaiiOHHbI HOMEpP JOKYMEHTAa — 9TO... (BBIOEPUTE MPABUIHHBIN
BapHUaHT MPOJIODKEHUS onpeeacHus): 1) mopsAaKoBbIi HOMEp JOKYMEHTa B opra-
HU3AIMK-TIoNyYaTese; 2) ero yciuoBHoe nudpoBoe (MHOrAa OyKBEHHO-IIM(POBOE)
0003HaYCHHE, MPOCTABIAEMOE MPH PErHCTpaluu; 3) MOPSAKOBBI HOMEpP JIOKY-
MEHTa B OpTraHU3aIMH-OTIIPABUTEIE.

25.B kakux ciaydasx HCHoNb3yeTcs pekBU3UT «CChlIKa Ha PEruCTpaIuoH-
HBI HOMEp M JIaTy JOKYMeHTa»: 1) Korja JOKYMEHT TOTOBUTCS B OTBET Ha KaKO¥-
TO 3aMpoC, WM MOATOTABIMBAEMOE TTUCHMO SBJISICTCSI OTBETOM Ha JIPYroe MUCHMO;
2) Korjia B TEKCTE JJOKYMEHTa HY)KHO CJENIaTh CCBHUIKY Ha APYroi JOKYMEHT (HOp-
MAaTHUBHBIN aKT, TTOJIOKEHUE, HHCTPYKIIHIO).

26.Korga odopmisiercs: pekBU3UT «MeCTO COCTaBIEHUS WM U3JAHUS JI0-
KyMeHTa»: 1) Bcerga, Ha KaKJIOM JOKYMEHTE; 2) BO BCEX Clydasx, KOrja JOKY-
MEHTBI OTHPABIIAIOTCS M3 OpraHU3aI|K; 3) B TEX CAydasx, €CIIU 3aTPYIHEHO OIpe-
JIeJICHNE MeCTa COCTaBJICHUS WJIM M3JJaHus IOKYMEHTa 1Mo pekBuszntam «Hammeno-
BaHME opraHu3arumy uin «CrpaBOYHbIE TaHHBIE 00 OpTraHU3aIHI.

27.B xKakoM MecTe JOKYMEHTa pacroJiaraioT rpud yTBEpKICHUS TOKYMEH-
ta: 1) Mo HEeHTPy BEpXHEro MoJis; 2) B MPAaBOM BEPXHEM YIITy; 3) B JIEBOM BEPXHEM

yTiIy.
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28.I'1e yka3pIBAIOTCS MHHUIIMAIBI IPU aJPECOBAHUU JOKYMEHTa JOJKHOCT-
HoMmy Jsinnty: 1) mepes pamuueii; 2) mociae GpamMuInm.

29.UTo0 10IDKEH BKIIFOYATh PEKBU3UT «3aroJioBOK K TEKCTy»: 1) aHHOTAIIUIO;
2) KpaTKoe CoJIepKaHue TOKYMEHTa; 3) KpaTKoe Ha3BaHUE JOKYMEHTA.

30.K nucpmy npukiiaapBaeTCs MOJIOKEHUE 0 KpenuToBanuu. Kak opopMuth
OTMETKY O HAJMYUU MPUIOKCHHS, €CJIM OHO Ha3BaHO B TEKCTE MUChbMa: 1) mpuiio-
KEHHE: Ha 5 J1. B 2 9K3.; 2) npwioxkeHue: 1. [TonokeHue o KpeIUuTOBaHUY Ha 5 1. B
2 3K3.

31.Yto BrirouaeT B ce0s BH3a COIVIACOBAHHWS JTOKyMEHTa: 1) MOANWCH M
JOJDKHOCTh BU3HPYIOLIETO JTIOKYMEHT, €r0 HOMep TelieoHa; 2) MOANUCH BUUPY-
IOIIETO JIOKYMEHT W JaTy MOJNHUCAHUs; 3) TMOJIKNCh U JOJDKHOCTh BU3HUPYIOIIETO
JIOKYMEHT, paciIu(ppoBKY MOIMUCH U JaTy MOAMUCAHUSI.

32.Ecnu TOKyMEHT MOJTOTOBJICH Ha OJIaHKe OpraHu3allii, HY>KHO JIU TPHU
0003HaYEHUHU JOJHKHOCTU JIUIIA, MOJIUCABIIETO JOKYMEHT, YKa3blBaTh Ha3BaHHE
opranuszaiuu: 1) na; 2) HeT.

33.B kakom ciyyae npu opOpMIIEHUH JTOKYMEHTA JTOJDKHOCTD JIMIa B MOJ-
IUCH HE yKa3bIBalOT: 1) mpu ohopMIICHHHU Ha 001eM OJlaHKe; 2) Ipu 0POPMIICHHH
Ha OJIaHKe JOKHOCTHOTO JIMILIA.

34.Kak odopmisieTcst 10JKHOCTD B pekBu3uTe «Iloanuce» npu noanucaHuu
JIOKYMEHTa, COCTaBJIEHHOIO0 KOMHUCCUEH: 1) yKa3bIBalOT HE JOJKHOCTU JIUL, MOA-
MUCHIBAIONINX JIOKYMEHT, a X OOSI3aHHOCTH B COCTaBE KOMHCCHUU; 2) YKa3bIBAIOT
JOJKHOCTH JIMI] M IX MECTO palbOTHI.

35.Uto BKITIOYaET B cedst oTMeTKa 00 ucronHuTene: 1) hamummio, ums u ot-
YEeCTBO MCITOJHUTEIIS IMTOJTHOCTHIO; 2) HOMEp TeledoHa HCIIOTHUTENS; 3) HHATAAIIBI
1 GaMIIIHAIO UCTIOJTHUTENS TOKYMEHTa, 1 HOMEp ero TenedoHa.

36.C kako#l menpl0 Ha CIY)KEOHOM NMHUChME YKa3bIBalOT WHUIMAIIBI, (hammu-
JMEO U TeNIe()OH UCTIOTHUTENS: 1) /I OTIepaTHBHOM CBS3H C UCIIOJIHUTENEM; 2) JJIs
IpUJIaHUS TOKYMEHTY IOPUANYECKOM CUJIBL.

37.Ecnu B pe30JIolMK YKa3aHO HECKOJIbKO MCIIOJHUTENEH, TO KTO OTBEYaeT
3a BBINIOJIHEHUE MOPYYCHUS PYKOBOJMTENS: 1) JIMIO, YKa3aHHOE B CHHCKE UCIIOJI-
HHUTEJICH MEPBBIM; 2) JUIIO, ONPEACICHHOE COOTBETCTBYIOIINM JIOMOJTHUTEIBHBIM
yKa3aHUEeM PYKOBOIUTEJS; 3) JIUII0, KOTOPOMY MEpBOMY OyIIeT mepeaH JOKYMEHT
Ha UCIIOJHEHHUE.

38.Kakum 00pa3oM JemaroT OTMETKY O KOHTPOJIE 3a HCIIOJIHEHUEM JOKY-
meHTa: 1) o603HauaroT OykBoit «I», cmoBoM mim mrammnom «lcmoiHeHo»; 2) 060-
3Ha4aroT OykBO# «By, c;I0BOM MM 1mTaMiioMm «BeimonHeHo»; 3) 0003HaYaoT OyK-
Bo «K», cnoBom mim mramnom «KOHTpOJIbY.

39.KTo moanuchiBaeT U JaTupyer pekBU3UT «OTMETKAa 00 MUCHOJHEHUU J0-
KyMEHTa M HANpaBJICHUU €ro B JIeJ0»: 1) UCIOJHHUTENb, PA0OTABIINNA C JOKYMEH-
TOM, WJIM PYKOBOIMTENb €r0 CTPYKTYPHOTO MOJpAa3JCicHUs; 2) PYKOBOIMTEIh
ciyx0b1 JIOY; 3) pyKOBOAKUTEb OpraHU3aIliH.

40.Bpibepute NMpaBWIBHO yKa3aHHbIE MUHUMAJIBHO JOMYCTHMBIE pa3Mepbl
noJiell, KOTOpbIe yCTaHABIMBACT Ui yrpaBieHdeckux nqokymentoB ['OCT: 1) ne-
Boe =20 MM, BepxHee =15 MM, mpaBoe =10 mMm, HIkHEEe =20 MM; 2) 1eBoe =25 MM,
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BepxHee =10 MM, ipaBoe =10 MM, HIKHEee =10 mM; 3) neBoe =20 MM, BepxHee =10
MM, mipaBoe =15 MM, HkHee =20 MM; 4) 1eBoe =30 MM, BepxHee =20 MM, ITpaBoe
=10 MM, HIKHEeE =20 MM.

41.Bei6epuTe npaBWIbHBIM BapuaHT odopmiieHus: «I'puda coriacoBaHus» ¢
n0bKHOCTHBIM JiuiioM: 1) « COI'JTACOBAHO» Jlupexktop OAO «Ilumot» Iloa-
nuck B.B. [lerpos 08.04.2010; 2) «CornacoBano» Jqupexrop OAO «Ilunor» Ilox-
nuck B.B. Ilerpos 08.04.2010; 3) COI'JTACOBAHO Hupektop OAO «Ilumot»
[Toanucek B.B. Iletpos 08.04.2010.

9.6.4 IlpuMmepHblii NepevyeHb BONPOCOB /sl MPOMEXKYTOUHOH aTTecTa-
uuu B popme IK3aMeHa

1.Yrto BKIIIOYAET B ce€0sl HOHATHUE «IETOMPOU3BOJCTBOY.

2.C 4yeM CBSI3aHO MOSIBJICHHUE MOHATHUS «IOKYMEHTAIlMOHHOE OOecreueHue
YIPABICHUS.

3.Kakue cnocoObl TOKyMEHTHpOBaHMs (3ameyaTiieHuss uHGopMaluu) Bam
V3BECTHBI.

4.Yto Takoe «cucreMa JIOKyMEHTALUW» U «yHU(UIUPOBAaHHAs CHUCTEMA J10-
KyMEHTaLUW».

5.Kaxkue sTansl npouwio pa3BUTHE OTEYECTBEHHOTO JEIOIPOU3BOCTBA.

6.B 1ueM 0COOEHHOCTH MPUKA3HOTO JEIONPOU3BOICTRA.

/.B 1yeM 0COOEHHOCTH KOJUIEKCKOTO AenonpounsBoacTBa (XVIII B.).

8.Ha30BuTE OCHOBHBIE 3aKOHOAATEIBHBIE aKThI, ONPEACISBIINE TOPAIOK CO-
cTaBjeHUs U 0PopMIIeHUSI JOKYMEHTOB B yupexxaeHusx X VIII B.

9. B uem 0coOE€HHOCTH OpraHu3aiuu aenonpoun3BoacTsa B XIX B.

10.KakumMu myTsiMH DUIO PETYJIIMPOBAHUE JEIONPOU3BOICTBA B IIEPBBIE I'OJIBI
COBETCKOM BJIACTH.

11.Kakue TpeOoBaHUS K JOKYMEHTaM H3JI0KEHbI B 3aKOHO/IaTEJIbHBIX aKTaXx.

12.Kakue Bompockl paboOThl € JOKyMEHTaMHU pErIaMeHTHPYIOTCS 3a-
KOHOJATEJIbHBIMU aKTaMH.

13.Kakoit ¢hopmar Oymaru pekoMeHA0BaH 11 OPOPMIICHHS CITY>KEOHBIX J10-
KYMEHTOB.

14.Ha3oBuTE OCHOBHBIE BU/Ibl OJIAHKOB, IPUMEHSIEMbIE B YUPEKICHUSX.

15.Ykaxure sTansl HOATOTOBKHU TOKYMEHTA.

16.Kakue oOiue TpeOoBaHUs NMPEABIBISIOTCS K TEKCTY TOKYMEHTA.

17.Kak opopmisieTcss B TEKCTE CCbUIKA HA APYTOM JOKYMEHT.

18.B ueMm npeumyltiecTBa cocTaBieHUs U 0(hOPMIICHUS JOKYMEHTOB Ha KOM-
NBIOTEPE.

19.Kakue nporpaMMbl MOTYT MCHOJIB30BaThCs MPHU MOATOTOBKE JOKYMEHTOB
Ha KOMITBIOTEPE.

20.Kakue nmpeumyiecTBa 1aeT KOMIBIOTEP B 0DOPMIICHUH TEKCTA.

21.HazoBuTe QyHKIMH JOKYMEHTA U UX XapaKTEePUCTHKA.

25



22 .Kakoe 3Ha4eHHe UMEET MOPSA0K CJIOB B CIYKEOHBIX TOKYMEHTaX.

23.Kakue TpeOoBaHUS MPEIBABIAIOTCS K KOMIO3UIUU CITY>KEOHBIX IOKY-
MEHTOB.

24.HazoBuTe BHUABI OPraHU3alLMOHHBIX JIOKYMEHTOB M YKa)XHUTE OCO-
OCHHOCTHU UX COCTaBJICHUS U 0OPMIICHUS.

25.Ha3zoBUTE BUIBI PACHOPANUTEIBHBIX JOKYMEHTOB M YKaXUTE OCO-
OCHHOCTHU UX COCTaBJICHUS U 0OPMIICHUS.

26.B yeM 0coOeHHOCTH COCTaBJICHUS B 0(hOPMIICHUS POTOKOJIA.

27.B yem 0coOEHHOCTH COCTaBIECHUS U O(OPMIICHHS aKTa.

28.Kakue TpeOoBaHUS MPEIBSIBISIIOTCS K COCTABICHUIO U OPOPMIICHHIO JI0-
KJIQJIHBIX 3aIMCOK.

29 Kakue TpeOOBaHUS TPEIBSIBISIIOTCS K COCTAaBICHUIO M O(OPMIIECHUIO
OOBSICHUTENBHBIX 3aITUCOK.

30.Kakue TpeOoBaHUS TNPEIBABISIOTCS K COCTABICHHIO U O(POPMIICHHUIO
ci1y>keOHBIX TceM. KakoBbl pa3HOBUIHOCTH MTUCEM.

31.Ykaxxure TUNOBBIE OpPTaHU3AIMOHHBIE CTPYKTYpPbl CIIy>KOBI —J1€J10-
IIPOU3BOJICTBA.

32.KaxoBsI 11€711 U 33]1a4M CIIYy>KObI A€IONPOU3BOJICTBA.

33.Kakue 0CHOBHbIE (DYHKIIMU BBITIOJHSET CITy>K0a 1€JI0MPOU3BOJICTBA.

34.KakoB JOKHOCTHOW M YHMCIIEHHBIA COCTaB CIIy>KOBI JI€JI0MPOU3BOICTBA,
KAaK OH PaCCUMTBIBACTCA.

35.Kakumyu  HOpPMATHMBHBIMM  JTOKYMEHTAMH  PEIJIAMEHTUPYETCA — Jes-
TEJIBHOCTH CITY>KOBI I€TOMPOU3BO/ICTBA.

36.Kakue tpeboBanusi mnpenbspisitorcss K [lomoxkeHuto o ciyxoe Je-
nonpounsBoacTea. KakoBa ctpykrypa tekcra [lonoxeHusl.

37.Yto 3akperuisieTcsi B JOHKHOCTHBIX MHCTPYKIUSAX PAOOTHHUKOB CITYKObI
nenorpou3BoacTBa? KakoBa CTpyKTypa TEKCTa JOHDKHOCTHOM MHCTPYKLIMH.

38.Kakoe MecTo 3aHMMaeT KOHTPOJb 33 HCIOJHEHUEM JOKYMEHTOB B
YIPABJICHYECKON EATEIbHOCTH.

39.9t10 Takoe CPOKOBBIM KOHTPOJIb U TEXHOJIOTHS €TI0 BEACHUS.

40.YTo Takoe TEeKylnid, MPeaynpeaUTENbHBIN U UTOTOBBI KOHTPOJIb.

41.Kakue ¢hopMbl KOHTPOJIS 3a CPOKAMU HCTIOJHEHUS JOKYMEHTOB IIpHMe-
HAIOTCS B I€JIONIPOU3BOJICTBE.

42.YT1o Takoe HOMEHKJIaTypa e U KaKOBBI 00Iue TpeOOBaHUs K HEH.

43.Ha3zoBuTe BUIbI HOMEHKJIATYP JI€JI U MOPSIIOK UX COCTABJICHUS.

44 Kak onpenenstoTcsi CpOKA XpaHEHUs JIEIL.

45.Y10 moHMMaETCs TOJ KCNEPTU30M EHHOCTH JOKYMEHTOB M OCHOBHBIE
KPUTEPUU OLICHKH.

46.Yt0 BXOIUT B 33/1a4¥ U (YHKLIHUU SKCIIEPTHBIX KOMHCCHA.

47.Y10 BXOAMUT B KOMITJIEKC padboT 1Mo 0hOpMIICHHUIO e U KaK 0hOpMIIIETCS
aKT Ha YHUUYTOXKEHUE JTOKYMEHTOB.

48.Kak opopMIISIIOTCS Aesia BpEMEHHOT0, TTOCTOSIHHOTO U JI0JITOBPEMEHHOTO
CPOKOB CPOKa XpaHEHUs.

49. KakoB opsI0K COCTaBICHUS, O(DOPMIICHHS ONTUCEH U 0OJIOXKKH JICII.
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50. KakoB nopsA0K nepeaayu e B apXuB.

9.6.5 IlpumepHbIii NepeyeHb 3a71a4 AJIs1 MPOMEKYTOYHOM aTTecTAlluM B
(¢popme 3x3ameHna

1.ITogroroBuTh Npuka3 o0 yBOJBHEHUM 32 HapyLIEHWE TPYIOBOM AMCIH-
inHbI padotHuKa 0a3sl DPTOC.

2.HanucaTte OCHOBHBIE pa3fenbl, QYHKIHUHA U 3a1a4d MOJIOKEHUS O CTPYK-
TypHOM noapazaenenuu (6a3st IPTOC).

3.Hanucats OCHOBHBIE pa3zeiibl, PYHKIUU U 33J1a4 MOJIOKEHHS O CTPYK-
TYpHOM TojipaszieneHuu (cTpykrypsl ¥YB/I).

4.1loaroToBUTH akT 00 O0TKa3e pabOThl paJUOTEXHUUECKUX CPENCTB MOCA-
KH.

5.CocTaBUTh MPOTOKOJ KOMHUCCHH IO PACCIIETIOBAHUIO AaBUALIMOHHOTO IPO-
VCLIECTBUS.

6.CocTaBUTh UHCTPYKIUIO 0OCITYKUBAHUS PAAMOTEXHUYECKUX CPEICTB I0-
CaJIKH.

7.CocTaBUTh JOJKHOCTHYIO MHCTPYKLHMIO HadajdbHHKA 00bekTa 0a3zbl DP-
TOC.

8.CocTaBUTh MPOTOKOJI PacciieIOBaHUs MPUUYUHBI OTKa3a pabOThl paauo-
TEXHUYECKUX CPEJCTB MOCAIKH.

9.CocTaBUTh aKT 3KCIEPTHOM OLIEHKHU NEpenaydu J1eJ Ha apXUBHOE XpaHe-
HUE.

10.IToaroTroBUTHE NpUKa3 O NOOLIPEHNN JJUYHOTO COCTABA MPEANIPUATHUS
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10. MeTonnyeckne peKOMEHIANUM A O0YyYANIUXCA 1O OCBOEHUIO
JAUCHHUILIMHBI

N3yuenne mucuuiuivHbl «OpraHuzanus JI€JI0NPOU3BOJCTBA Ha MpeAnpus-
TUW» 00y4YaroIlUM OPTaHU3YEeTCsl B BUJIE JIEKLIMH, IPAKTUYECKUX 3aHATUH U caMmo-
CTOATEIbHON PaldOTHl. IIpOAOImKUTENPHOCT M3YUEHHS TUCLUUIUIMHBI — OAMH Ce-
MECTp. YPOBEHb U KaUECTBO 3HAHUI 00y4arOUINXCsl OLIEHUBAIOTCS IO pe3yJibTaTaM
TEKYLIEro KOHTPOJII YCHEBAEMOCTHM M NPOMEKYTOYHOM AaTTECTallMM 0 UTOraM
OCBOEHHSI IUCLUUILIMHBI B BUJE IK3aMEHa.

Jlexiusi — ocHOBHAst (popmMa CUCTEMATHUECKOTO, MOCIEA0BATEILHOTO YCTHO-
r0 M3JIOKEHHUS] y4eOHOro Marepuana. YreHne JeKuuid, Kak MpaBuilo, OCYIECTBIIS-
eTcst HanOosiee mpo(eCcCHOHATBFHO MOATOTOBICHHBIMU MPETIOAABATENsIMU YHUBEP-
cuteta. OCHOBHBIMH 3a/1a4aMU JIEKIUNA SABIISFOTCS:

— 03HAKOMJIEHHE OOYyYaroluXxcs ¢ LENIIMHU, 3aJa4aMUd U CTPYKTYpPOU M3yda-
eMOM JTUCUUIUIMHBI, €6 MECTOM B CUCTEME HAayK U CBA3SIMH C IPYTUMH JUCLUILIU-
HaMH;

— KpaTKoe, HO, MO CYIIECTBY, M3JI0KEHHE KOMILJIEKCA OCHOBHBIX HAyUHBIX
HOHSTUN, TOJXO0B, METOJIOB, IPUHIUIIOB JaHHOW JUCLUILIIUHBL;

—KpaTKOe H3JI0)KEHHE HauboJiee CYIIECTBEHHBIX IOJI0XKEHUH, PacKpbITHE
OCOOECHHO CJIOKHBIX, aKTyaJbHBIX BOIPOCOB, OCBEILEHUE JHUCKYCCHOHHBIX MpO-
oaeMm;

— OIpeAeNICHHE TMEpPCIEeKTUBHBIX HAMPABIECHUN JalbHEHIIEro pa3BUTHUS
HAy4YHOI'O 3HaHUS B JAHHOW 00JIACTH COLIMAIIbHO-3KOHOMUYECKOH €SI TEIbHOCTH.

Jlexuuu MOTHUBHUPYIOT 00YUYaOIIErocsi Ha CaMOCTOSITEIbHBINA MOUCK U U3yYe-
HUE HAYYHOW W CHEIMATbHOW JTUTEPATyphl U APYTUX UCTOYHHKOB IO TEMaM JIWC-
UUIUIMHBL, OPUEHTHPYIOT Ha BBIABICHHE, (POPMYJIMPOBAHME U HCCIEIOBAHUE
HauboJiee aKTyalbHBIX BOIPOCOB U MpoOJieM, HA KOMIUIEKCHBIM aHalu3 COlHallb-
HO-3KOHOMMYECKHUX SBJIEHUH M MPOLECCOB, HA aKTUBU3ALMIO TBOPUYECKOrO Hayasa
B U3YYEHUU JUCLMUITUHBI.

B xone usyuenus aucuumiuHel « Opranu3anys AeJ0Npou3BOICTBA Ha MPEJ-
OPUSTUN» TPOBOASTCS KaK TPaJAULIMOHHBIE JIEKIIUH, B X0/I¢ KOTOPBIX UCIOJIB3YIOT-
Csl IPEUMYIIECTBEHHO pa3bsiCHEHHE, WUIIOCTpalis, ONUCaHue, MPUBEIACHUE MpU-
MEpPOB, TaK U MPOOJEMHBIE, XapaKTePU3YIOIINECsS BCECTOPOHHUM aHAJIU30M sIBJIe-
HUM, HAyYHBIM MTOMCKOM UCTHHBIL. [IpoOnemMHas nekuus onupaeTcsi Ha JIOTUKY T0-
CJIEIOBATEILHO MOJEIUPYEMbIX MPOOJIEMHBIX CUTyallMi MyTEM MOCTAHOBKH MPO-
OJIEMHBIX BOIPOCOB WJIM MpPEeAbsIBICHUS MpoOieMHbIX 3a1ad. [IpobieMHas curya-
1S — 3TO CJIOXKHAsI, TPOTUBOPEUHBAsi OOCTAHOBKA, CO3/1aBaeMasi IyTeM MOCTaHOB-
K1 MpOOJEMHBIX BOIPOCOB (BBOJHBIX), TpeOyrollas aKTUBHOW IMO3HABATEIIbHON
NEeATEIbHOCTH O0YyYaloluXcsl JUisl €€ MPaBWIbHOW OIlEHKH M paspeineHud. [Ipo-
OJIEMHBIN BOIIPOC COACPIKUT B ce0e TUATCKTUISCKOE POTUBOPEUNE U TPEOyeT st
pa3pelieHusl He BOCIPOU3BEICHUS MU3BECTHBIX 3HAHUMN, a pa3MBIILJICHUS, CpaBHE-
HUS, IOMCKA, TPUOOPETEHHsI HOBBIX 3HaHUHM WJIM TPUMEHEHHUS OJyYEeHHBIX paHee.

3HauUMBIM (PAKTOPOM TOJTHOIICHHOW W TUIOJOTBOPHOM paboThl 0Oydarolie-
rocsi Ha JIeKI[UH SBJISIETCS KYJbTypa BeleHUsl KOHcneKTa. [[puHuunuansHo HeBep-
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HbIM, HO TOJYYMBIIMM B Halll€ BpEeMs JAOCTATOYHO LIMPOKOE PacCHpOCTpPaHEHUE,
SBJIIETCSI OTHOLIEHUE K JIEKIUU KaK K «JIMKTaHTY», KOTOPbIA 00y4aromuics mMo-
KET aKKypaTHO M JIOCJIOBHO 3anucarh. Ciymias JeKIUI0, HEO0OX0UMO HAYYUThCS
BBIICJISATh U (PUKCUPOBAThH €€ KIIFOUEBbIE MOMEHTHI, 3alHChiBas UX 0o0Jjiee YETKO U
BBIICJISISI KAKUM-JIMOO CI1ocOOOM U3 00IIIEero TeKCTa.

[Tone3no mpuUMEHSTh KaKyto-1100 yA0OHYIO0 CUCTEMY COKpAaIIEHUHN U YCIOB-
HBbIX 0003HAaUEHU (M3 U3BECTHBIX WJIM BBIPAOOTAHHBIX CaMOCTOSITENbHO). [Iprume-
HEHUE TAKOW CUCTEMBI IOMOKET 3HAYUTENBHO YCKOPUTh POLECC 3alUCH JIEKIUH.
KOHCIHEKT JIEKIIMU NpeOYTHTEIbHO TUCaTh B OJTHOM TETPA/IH, & HE HA OTAEIbHBIX
JIMCTKAX, KOTOpPbIE MOTOM MOTYT 3aTepsAThCsA. Takxe I 3aliCH TEKCTa JEKLIHUU
MOKHO BOCIOJb30BaThCS HOYTOYKOM, WJIU IUJIAHIIETOM. PexoMmeHIyeTcss B KOH-
CTIEKTE JICKI[UI OCTaBISATH CBOOOHBIC MECTA, WM TOJIs, HAIPUMEp sl TOTO, YTO-
OBl OBLJIa BO3MOKHOCTH 3alHCcH HeoOxoauMon nHpopmaruu mpu pabore Haj Ma-
TepUaTIaMH JICKIIHH.

[Ipu BeneHUM KOHCIIEKTA JIEKIIMM HEOOXOJIMMO YeTKO (UKCUpPOBATH PyOpH-
KalMI0 MaTepuaia — pasrpaHU4eHHne pas3iesioB, TEM, BOIIPOCOB, maparpados U T. II.
OO0s13aTenbHO CIEMYET JeNaTh ClielMalbHble TOMETKH, HAlpUMEp, B CIydasx, KO-
r7a Kakoe-1mbo ompe/esieHUE, MOJOKEHUE, BBIBOJI OCTAUCh HESICHBIMH, COMHU-
TeJIbHBIMU. bhIBaeT, 4TO MaTepual He YCIeNnu 3anucarh. Toria Takke He0OX0aUMO
c/iellaTh COOTBETCTBYIOIIHNE MTOMETKUA B TEKCTE, UTOOBI HE 3a0bITh, B JIaJIbHEUIIIEM,
BOCIIOJIHUTD 3Ty UH(OpMAIIHIO.

KadecTBeHHO cielnaHHbId KOHCIEKT JIEKIUMH MOMOXKET 00ydJaromuMmcs B
IIPOLIECCE CAMOCTOSITEIbHOM pabOThl, OATOTOBKE K MPAKTUYECKUM 3aHITHIM (Ce-
MUHapaM), BHIIIOJIHEHUH TOMAIIHUX 3aJaHuil, IPY MOATOTOBKE K C/laye K3aMeHa.

[IpakTrueckue 3aHATUA 1O AUCHUIUIMHE «OpraHu3anus AeJI0NpOor3BOICTBA
Ha MPEANPUIATHHY MPOBOJAATCS B COOTBETCTBUU C YUYEOHO-TEMAaTUYECKUM IUIAHOM
M0 OTIAENbHBIM Tpymmam. Llenb MpakTUYECKUX 3aHSATUNA — 3aKPENUTh TEOpETHYE-
CKHE 3HAHUS, MOJYYECHHBIE CTYJICHTAMU Ha JIEKUUAX U B PE3yJbTaTe caMOCTOS-
TEJILHOTO U3YyYE€HUSI COOTBETCTBYIOIINX Pa3/IelIOB PEKOMEHAYEMOU JIUTEpaTyphl, a
TaK)Ke IPUOOPECTH HAYAIbHBIC MPAKTHUYECKUE YMEHHUS U HAaBBIKH, OMTMCAHHBIC B II.
3.

Tembl TpakTUYECKUX 3aHATHI 3apaHee COOOIIAI0TCS 00YYaIOIUMCS JJIS TO-
ro, 4TOOBl OHM UMEH BO3MOXXHOCTH MOATOTOBUTHCS U TPOPAObOTATh COOTBETCTBY-
IOLIME TEOPETUYECKHE BONMPOCHI TUCUHUILIMHBL. B Hayane Kaxa0oro npakTHYECKOro
3aHATHS NPENnoJaBaTeib KPaTKo JTOBOAMUT 10 OOydarolIuXcs 1eJib U 3aJa4M 3aHs-
TUS U 00palllaeT BHUMaHUE 00y4aroluXxcsi Ha Hau0oJiee CII0KHbIE BOMPOCHI, OTHO-
CAILIMECS K U3y4aeMOU TEME.

B paMkax mpakTH4YecKOro 3aHsTHs oOydaromuecs oOCYKIaloT AOKIAAbl U
JIMCKYCCUOHHBIE BOMPOCHI, PEIIAIOT 3aJayl U KEWChbl CaMOCTOSITENIbHO WM MpHU
MOMOIIM TPENOJaBaTelisl, a TaKKe BBINOJNHSIIOT TecThl. [IpenonaBarens, kKak mpa-
BUJIO, BBICTYIIAE€T B POJIM KOHCYJIbTAHTA MPU PELICHUH 33/1a4 U KEHCOB, OCYIIECTB-
JISI€T KOHTPOJIb TIOMYYCHHBIX 00yUYalOIUMHUCS PE3yIbTaTOB.

Ha ycmoTpenune npenogaBatens (WIH MO JKeJTaHUI0 00y4YaroIIerocs) K J0CKe
BO BpeMs MPAKTHYECKOTO 3aHATHUS MOXET OBITh MPUIJIANICH OOYYaromuucs s
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OOBSICHEHHsI pelIeHHs 3aJadu, Keica, J0KIaaa mo BompocaMm TeMbl. [lo mToram
MPAKTUYECKOTO 3aHATUS MPENOJIaBaTellb MOKET BBICTABIATh B KYpHal TPYMIIbI
MOJIy4eHHbIE 00yYaIOIUMUCS OaslIbI.

OtcytcTBHE 00yYaroUUMXcsl Ha 3aHATHSX WJIM UX HEAKTUBHOE ydacTue Ha
HUX MOXET OBbITh KOMIIEHCHUPOBAHO CaMOCTOSATEIbHBIM BBIIOJHEHUEM JIOTIOJIHU-
TEJIbHBIX 33JJaHUN U MPEACTaBICHUEM MX Ha MPOBEPKY MPENoAaBaTENO C BhICTAB-
JIeHUuEM OaJlIoB.

B coBpeMeHHBIX yCIIOBUSAX Iepes 00y4aronMMUCS CTOUT Ba)KHAs 3ajadya —
HAy4YuThCS paboTaTh ¢ MaccuBamMu HH(popmanuu. OOydarommmcs HEOOXOAUMO
pa3BUBaTh B ce0€ CIOCOOHOCTh U OTPEOHOCTH MCIOJIB30BATh TOCTYITHBIC HH(OP-
MalMOHHBIE BO3MO>XHOCTU M PECYPCHI JJIsl TOMCKAa HOBOT'O 3HAHUS U €ro pacmnpo-
ctpaHeHus. O0y4JaronMcesi He00X0IMMO HAYYUThCS YIPABIISITH CBOCH HCCIIEIOBA-
TEIbCKOW U MO3HABATEIBHOMN ACSITENFHOCTBIO B CUCTEME «UH(pOpMAIIUs — 3HAHUE —
uHdopmarus». [Ipexae Bcero, st TOCTHXKEHHS 9TOM 11€JIH, B By3€ OpraHU3yeTCs
camocTrosiTenpHass pabora oOyuarouuxcsa. Kpome Toro, coBpemeHHoe oOyueHue
(cranmapThl, yueOHbIC IJIAHBI) MIPEANOJaraeT, 4YTo CyIECTBEHHYIO YacCTh BPEMEHHU
B OCBOCHHU Y4€OHOW IUCHMILIMHBI OOYYaIOIIMHCA MPOBOAMT CAMOCTOSTENBHO.
[TpuHsTO CuUMTaTh, YTO TAKOM METOA OOYUYEHHs JOJKEH CIOCOOCTBOBATH TBOpUE-
CKOMY OBJIQJICHUIO 00YYAIOIUMHUCS CTICIIMAIbHBIMU 3HAHUSIMU U HABBIKAMH.

[lenbto caMOCTOATENLHOM pabOThl OO0yYarOIIMXCs MPU U3YyYEHUH Y4eOHOM
JUCUUIUINHBL «Opranu3anus JeJONpOU3BOJICTBA HA MPEANPUATUN «SABIISIETCS BbI-
paboTKa MMH HAaBBIKOB PabOThl ¢ HOPMATHUBHO-TIPABOBBIMH aKTAMH, HAyYHOU U
y4eOHOM IUTEpaTypol, IpyruMU UCTOYHUKAMU, MaTepuaiaMyd SKOHOMUYECKON U
YIPABJICHUYECKONW MPAKTUKHU, & TAKKE PA3BUTHE y OOYHAIONINXCS YCTOMYMBBIX CIIO-
COOHOCTEN K CaMOCTOSITEIbHOMY U3YYEHHUIO U 00pabOTKe MOJy4eHHOU MH(OopMa-
1107078

B mporiecce camocrosiTenbHOM pabOThl 00yUYaOMIUICS TOJKEH BOCITPUHU-
MaTh, OCMBICIIUBATh U YTAYOJATh MOTy4aeMyr0 WH(OPMAIUIO, PellaTh MpaKkThye-
CKHME 3aJauyM, aHAJIM3UPOBATh CUTyallMd, MOATOTABIMBATH JOKJIAbI, BBINOJHSITH
JIOMAIlIHAE 3aJaHusl, OBJAJeBaTh MPO(PECCHOHATLHO HEOOXOJAMMBIMU HABBIKAMHU.
CamocrosiTenbHas paboTa 00yJaronerocs BeCcbhMa MHOr0OOpa3Ha M CojepKaTesb-
Ha. OHa BKIIIOYAET CJICIYIONINE BUIbI 3aHATHI:

— CaMOCTOSITEJIBHBIN MOAOOp, H3y4YeHHE, KOHCIEKTUPOBAaHUE, aHaJIu3
y4eOHO-METOIMYECKON M HAYYHOW JIMTEpPaTyphl, MEPUOJANUYECKUX HAYUHBIX H3/1a-
HUW, HOPMATHUBHO-TIPABOBBIX JOKYMEHTOB, CTaTUCTUYECKOW WMHOOpMALUH, y4deT-
HO-OTYETHOU MH(OpPMAIUH, COACPKAIICHUCS B JOKYMEHTAX OpraHu3aliuii;

— HHJIMBHAYyaJbHas TBOpYECKas padOTa MO OCMBICICHUIO COOpPAaHHOW WH-
dbopmaiyu, NPOBEACHUIO CPABHUTENBHOTO aHAIM3a U CUHTE3a MaTE€pUaloB, MOJY-
YEHHBIX M3 Pa3HbIX UCTOYHUKOB, HHTEPIIPETAllUK UH(OPMAIIUU, BBIMOJHEHHUE J10-
MaIlHuX 3aJIaHui;

— 3aBepUIAIONIMI 3Tal CaMOCTOATEIbHON pabOThl — MOJATOTOBKA K caue
9K3aMEHa M0 JUCLUMIUIMHE, MpeAnoJiaramias HUHTErPaluilo W CUCTEeMaTH3ALUIO
BCEX TMOJIYYCHHBIX MPU N3YUEHUN y4eOHON NUCIMIUIMHBI 3HAHUH.
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[To «IlonoxxeHno O CaMOCTOSITENBHON paboTe CTYIEHTOB YHHBEPCUTETA
coJiep>KaHre BHEAYJIUTOPHON CaMOCTOSITEIbHON pa0OThI JUIsl U3YYEHUS TUCHUTLIU-
Hbl «Opranuzanusi AeJ0NpPOU3BOJICTBA HA MPEINPHUSTUN» MOXKET ObITh PEKOMEH-
JIOBAHO B COOTBETCTBUHU CO CJIEAYIOLIMMU €€ BUJIAMU, PA3/ICIICHHBIMU I10 I[EJIEBOMY
MPU3HAKY:

a) JIIsl OBJIAJICHUS 3HAHUSIMU:

—4TeHHe TekcTa (yueOHUKA, MePBOMCTOYHHKA, AOMOTHUTEIILHON JTUTEpaTy-
pBI);

— COCTABJICHHE IIJIAaHA TEKCTA;

—Trpaduueckoe U300pakeHUE CTPYKTYPhI TEKCTA;

— KOHCIIEKTUPOBAHUE TEKCTA;

— BBIIIMCKHU U3 TEKCTA;

—paboTa co CIOBapsSIMH M CIIPABOYHUKAMU;

— 03HAKOMJICHUE C HOPMAaTUBHBIMU JOKYMEHTAMU;

—paboTa ¢ 3JIEKTPOHHBIMU MH(POPMAILMOHHBIMHU pecypcaMu U HH(OpMalu-
OHHOM TEJICKOMMYHUKAIIMOHHOW ceTn MHTEpHET U 1Ip.;

0) 7151 3aKperICHUsI U CUCTEMAaTU3alluK 3HAHUMN:

—paboTa ¢ KOHCIIEKTOM JIeKIIUU (00paboTKa TEKCTA);

—paboTta Hajx y4yeOHbIM MaTrepuayioM (yueOHHKa, MEPBOMCTOYHMKA, JOTOJI-
HUTEJIbHOM JTUTEpaTyphl);

— COCTABJICHME IIJIAHA U TE3UCOB OTBETA;

— COCTAaBJICHHE AJIbOOMOB, Ta0JIMLI, CXEM ISl CACTEMATU3ALMHA YYEOHOTO Ma-
Tepuana;

—U3y4CHUE HOPMATUBHBIX MaTEpUAJIOB;

— OTBETHI HA KOHTPOJIBHBIE BOIIPOCHI;

—aHaliuTU4YecKas 00paboTKa TEKCTa;

—IOJITOTOBKA TE€3MCOB COOOIICHUI K BBICTYIUUICHUIO Ha IPAKTUYECKOM 3aHs-
TUU;

—IOArOTOBKA TEMATUYECKUX KPOCCBOPAOB U IP.;

—paboTa ¢ KOMIBIOTEPHBIMH POTrpaMMaMH;

—TOJITOTOBKA K CAay4e dK3aMeHa U Jp.;

B) 111 POPMUPOBAHUSI YMEHHUI 1 HABBIKOB:

— pelIeHue 3a/1a4 U yIpaxHEeHUH 1o o0pasiLy;

— pElLlIEHNE BApUATUBHBIX 33]a4 U yIPaKHEHU;

—pEIlIEHHE CUTYAIMOHHBIX MPOM3BOACTBEHHBIX (MpodecCHOHATbHBIX) 3a-
Jad,

T') I CAaMOIIPOBEPKHU:

—OJIrOTOBKAa MH(GOPMALIMIOHHOTO COOOIIEHMUS;

— HalMCaHUe KOHCIIEKTA IEPBOMCTOYHHKA, PELIEH3UH, AHHOTALUU;

—COCTaBJICHHE OMOPHOT0 KOHCIEKTA, IJI0Cccapus, CBOJHON TaOJIHUIbI MO Te-
Me, TECTOB M 3TAJJOHOB OTBETOB K HUM;

— COCTAaBJICHHE U PEIICHUE CUTYallMOHHBIX 33]1ay;

— CO3JjaHUE MATEPHUATIOB IPE3EHTALMI U JIP.
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CrnenoBanue MpUHLIKAINAM CUCTEMATUYHOCTH U TOCJIEA0BATEILHOCTH B CAMO-
CTOSITEJIbHOM paboTe COCTaBJISET HEOOXOJUMOE YCIOBHE €€ YCIEIIHOTO BhIMOJIHE-
HUsg. CUCTEMAaTHYHOCTh 3aHATHI MPEIONaracT paBHOMEPHOE, IO BO3MOXKHOCTHU B
COOTBETCTBMH C TI. 5.2, 5.4 u 5.6 Hacrosmen PIIJ], pactipenenenue oobeMa pado-
Thl B TEYEHHE BCETO MPEAYCMOTPEHHOTO YY€OHBIM IJIAHOM CPOKa OBJIAJICHUS JTaH-
HOM aucuumuinHoM. Takod moaxoja mo3BoisieT u3bexaTh AeduiuTa BpeMeHH, Ie-
PErpy30K, CHEIIKU U T. II. B 3aBEPIIAIONIMN MEPUOJ U3yUYECHUS TUCHUILUIMHBL. [lo-
CJIEIOBATEILHOCTh PA0OTHI O3HAYAET MPEEMCTBEHHOCTh W JIOTHKY B OBJIAJCHUH
3HAHUSAMM MO JUCHUIUIMHE. J[aHHBIM NPUHIIMI W3HAYAIBHO 3aJI0KEH B y4eOHOM
IJIaHE MPU ONPEJICTICHUNA OUYEPETHOCTH U3YyUCHUST TUCIUIUINH. AHAIIOTUYHBIN TOJ-
XOJ IPUMEHSETCA NPHU OINPENCICHUN TOCIEA0BATEIBHOCTA B U3YUYEHUU TEM JIHC-
UATUINHBI.

B npouecce n3ydenuss nuciuIuinibl « Opranusanus JeJ0Iponu3BOJCTBA Ha
NPEANPUATAN» BAXKHO IMOCTOSHHO IMOMOJHATh U PacIIUPATh CBOM 3HaHUSA. M3yue-
HUE PEKOMEHIOBAaHHOM JIMTEPATYPhl U IPYTUX UCTOUHUKOB HH(POPMALIUU SIBISIETCS
BAKHOW COCTABHOM YaCThIO BOCHPUSATHSA U YCBOEHUS HOBBIX 3HaHU. Kpome Toro,
HEOOXOJMMO OTMETHUTh, YTO, B OMPEACICHHOM CMBICIIC, KaUeCTBEHHBI YPOBEHD
BCEU CaMOCTOATEIHHON PabOThl OOYYAIOMIETOCS OIpPEACNSIeTCs] YPOBHEM CaMo-
KOHTPOJISL.

Tekymmi KOHTPOJIb 3HAHUM CTYAEHTOB OCYIIECTBISIETCS B CIEAYHOLIUX
dbopmax:

— TI0 UTOTaM pabOThl HA MPAKTUYECKUX 3aHATUSIX;

— WTOTY TECTUPOBAHMS;

— 10 UTOTaM BBITOJIHEHUE CAaMOCTOSITEIbHON pabOTHI.

B MeTonuke mpenojiaBaHus JUCHUIUIMHBI YYUTHIBAIOTCA (popma oOyueHus,
CHEUATBHOCTD U CIIEHHUATU3ALMS CTYJEHTOB CJIEIYIOUUM 00pa3oM:

—  BKJIFOYEHHE COOTBETCTBYIOLIMX TEM B COJIEPIKAHUE TUCIUILINHBL,

— B KypC€ YUYHUTBHIBAETCS IMOJATOTOBKA, MOJyYEHHAs! CTYyJICHTaMHU B PaMKax
JTUCIUTUINHBL «BO3MylIHbIe TIEPEBO3KHU U aBHAITMOHHBIE PAOOTHIY.
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Pa6ouas mporpamma IUCIMIUIAHEI pa3paboTaHa B COOTBETCTBHHU C TpeOoBa-
ausvu PI'OC BBO no crienmansrocTH 162001 «Okemmyaranus BO3IyIIHBIX CY-
JIOB ¥ OpraHHU3aIysl BO3YLIHOTO JIBHXCHHSI.

ITporpaMma paccMOTpeHa M YTBep)KIeHa Ha 3acefaHud Kadeapsr Ne 20
«Menemxmenta» 14 susaps 2017 roza, mporoxoin Ne 4.

Pa3paboTuuk
K.T.H., JIOLIEHT o / Poxko M.K.

SO wee i/

3aBemyrommit kagenpoit Ne 20

JI.T.H., JTOIIEHT ~Macnakos B.IL.

[Iporpamma cornacoBana
Pykosomutens OITOII \
ITH., CRC. - Kynpsikos C.A.

IIporpamma paccMoTpeHa U ooOpeHa Ha 3acelaHuu Y 4eOHO-METOIUIYECKOTO
coBeta YHuBepcureta «15» despans 2017 roaa, mpotoxos Ne5.

ITporpamma ¢ U3MEHEHUSMH U JONOIHEHUSIMHU (B cooTBeTCTBUH ¢ IIprkazom
or 14 urons 2017 r. Ne 301 «O6 yrBepxnenuu llopsaka opranusanuu 4 ocy-
IIECTBJIEHUS 00pa30BaTe/IbHOMN AESITeIbHOCTU 10 00pa30BaTeIbHBIM IIPOrpaMMaM
BhICIIIEr0 00pa3oBaHus — Mporpammam OakajiaBpuara, IIporpaMMaM CIIELHaIUTETa,
IporpamMMaM MaricTpaTypbl») pacCMOTpeHa M COIJIacoBaHA Ha 3ace/laHuu Y4el-
HO-MeTOoAMYeCcKOoro coBera YHuBepcureTa «30» aBrycra 2017 roma, mpotokon Ne
10.
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