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1 Henu ocBoeHHUs] AHCUMIIIHHbI

[lesiu  ocBoeHuss  AMCUMIUIMHBI  «OCHOBBI  OpraHM3allk  TPyJAa»:
(GopMHpoOBaHHE KOMIETEHLUH s yCHEemHOH Npo(ecCHOHAIbHON AeATelIbHOCTH
BBIIYCKHMKa B 00JacTH OpraHu3allMd M HOPMHUPOBaHMS Tpyla, a TaKKe
OpPraHM3allMOHHOTO MPOEKTUPOBaHMs, (OPMHUPOBAHMS W PA3BUTUA CHUCTEMBbI
yIIpaBlIeHHs EPCOHAIOM, B TOM YHCIIe €€ OPraHU3allMOHHON CTPYKTYPBL.

3a/1auaMH OCBOEHHS TUCLMINIMHEI ABJISIOTCS:

- npuobpeTeHHe CTyAEHTaMM 3HaHMH OCHOB HAy4HOH OpraHusalMu Tpy/la,
BJIa/ICHHEM HaBBIKAMM aHaiu3a pabdoT U MPOBEICHUS aHanu3a pabovyuX MeCT U
YMEHHEM MPUMEHSTh UX Ha NIPAKTHKE,;
- (QopMHMpOBaHHE Y CTYAEHTOB CIOCOOHOCTH S()MEKTUBHO OPraHM30BbIBATH
rpynroByto paborty;
- npuoOpereHHe CTYAEGHTaMH 3HAHMH O pallMOHANM3alUd MPUEMOB U METOJOB
Tpynaa,
- (opMUpOBaHHE y CTYJEHTOB yMEHHUs OCYLIECTBIATh pachpe/ie/ieHue QpyHKUMH,
[MOJTHOMOYHMH M OTBETCTBEHHOCTH Ha OCHOBE UX J€JIerHpOBaHUS.

JucuuiuinHa obecrieduBaeT M0JrOTOBKY BBINYCKHHKa K OpraHM3alMOHHO-
YIpaB/IEHYECKOMY H YKOHOMHUYECKOMY BHY IeSATEIbHOCTH.

2 Mecto aucuuniauusl B crpykrype OIIOII BO

Jucummaa  «OCHOBBl  OpraHM3alli  TpyJAa» [peJcTaBiseT  CoOoil
JMCLMIUIMHY, oTHOCsILylocs K Basosoit yactu brioka 1 aucuuninn OIOIT BO no
Hanpasjienuto noarotoBku 38.03.03«VYnpasieHHe NepcoHalIoM» (OakanaBpuar),
npoduiib «YpaBieHre MepcoHasoM OpraHu3alii BO3YIIHOTO TPAHCIIOPTaY.

Nucuuraa «OcHOBBI OpraHu3alMu TpyJa» Oasupyercs Ha pesylbTaTax
00yueHusl, MOJIYYeHHbIX IPH U3YYE€HHH TUCUHIINH!

— be30macHOCTb KU3HEAEATEeIbHOCTH

— KoHuenuu COBpeMEHHOI0 eCTeCTBO3HAHUS

— VYnpalieHue NepcoHalloM OpraHu3alun

— DKOHOMHKA OpraHU3aliy BO31YyLIHOIO TpaHCIopTa.

JIMcUMIUIMHA ABigeTcs oOecreyuBalolmen Ui CIeIyIOInX [HCLUMILIHH,
KOTOpbIE PEKOMEHIYEeTCsl CTYIEHTY U3ydaTh CAMOCTOSTENbHO IOC]IE HACTOALICH
JTUCLUIIMHBI:

— KaapoBsblif ayUMT U KOHTPOJUTMHT

— JlenoBas olleHKa [epcoHaia

— VnpaBineHde IUCHUIUIMHAPHBIMH OTHOUICHUSIMH B TOJApPa3sAe/ICHHUsX
rpaXk1aHCKoW aBHalUK

— TlepcoHanbHblil MEHEIKMEHT

— (OCHOBBI COLIMATLHON PabOTHI

— KopropaTtiBHas counajibHas OTBETCTBEHHOCTh

— TIlpodeccroHanbHOe pa3BUTHE W OLEHKA KauecTBa II0JArOTOBKH
aBHALIMOHHOTO MepCcoHaa.

JIucuuMIIIMHa u3ydaeTcs Ha 3 Kypce.



3 Komnerenuuu ody4arouierocsi, jopmupyembie B pe3yjibTaTe 0CBOCHHS

JHCHHITJIHHbI

Hpouecc OCBOCHUSA NHCHHUITIIHHBI «OCHOBBI OpraHu3allMy Tpy/Jda» HallpaBJICH
Ha (i)OpMHpOBaHI/Ie CJICAYHOIHUX KOMITETECHIH:

[lepeyens U KOJ KOMIETEHIIH

I[Tepeuens MIAHHPYEMBIX PE3Y/ILTaTOB 00y4YeHHs 110
JTUCIMITIMHE

["OTOBHOCTBIO K KOOTIEPALHH C
KoJuleraMu, K pabore Ha 001U
pe3y/bTar, a TAK)Ke BIIaJIeHHEM
HABBIKAMH OpPraHH3alliH H
KOOPJIHHALIMH B3aUMOJECHCTBHS
MEYKTY JTKOJIbMH, KOHTPOJIS H
OLICHKH (P PEKTUBHOCTH
nesresnsroct apyrux (OITK-7)

3namo:

HaIpaBjIeHHs OPraHH3allMid U KOOPJAMHALMHK B3aHMOICHCTBHS
MEJ1Y JIHOJBMH Ha TIPeIPHATHAX TI0 BOITPOCaM
OpraHHM3aluy Tpy/a.

Ymems:

OpraHu30BaTh W KOOPAMHHMPOBATh KOHTPOJIbL M  OUEHKY
5QQEKTHBHOCTH  JIEATENBHOCTH  JIPYIHX [0 BOIpocaMm
OpraHu3aluy Tpyjaa.

Bradems:

HABBIKOM  paclpeiesieHuss  (QYHKUHH, TOJIHOMOYHH M

OTBETCTBEHHOCTH Ha OCHOBE UX JIEJICTHPOBAHHA
FOTOBHOCTBIO K KOOMEpalMH ¢ Kojuleramu, K pabore Ha
oOLIH pe3ysIbTaT 110 BOIpOocaM OpraHu3alky Tpy/ia.

1. 3HaHHUEeM OCHOB HAy4YHOM
OpraHM3alii 1 HOPMUPOBaHHMS
TpyJa, BIaJeHHEM HABLIKAMH
MPOBEICHHUS aHaIn3a padoT U
aHanu3a pabouux MecT,
ONTHMH3ALHH HOPM
00CIIY)KUBAHUS U YHCIEHHOCTH,
cr1ocoOHOCTBIO 3P PEKTHBHO
OpraHU30BbIBATEH TPYIIIOBYIO
paboTy Ha OCHOBE 3HAHMSI
IIPOIECCOR I'PYIIIOBOH
JMHAMHKH ¥ [IPUHIUIIOB
dopMupoBaHHs KOMaH/IbI H
yMeHHE TIPUMEHSTh UX Ha
npaxtuke (I1K-5)

3namo:

TIPUHIIKITEL, 331240 U DJIEMEHTHI OpraHu3aluy Tpy/ia;

OCHOBBI pa3Jie/ieHHst U KOONepaluu Tpyaa;

MpPUEMBI X METO/Ibl TPY/a;

IUIAHHPOBKY M  OCHAIIeHHe CIyKEeOHBIX TIOMELICHHH H
paboyux MecT;

YCJIOBHs TpY/la M HOPMATHBHYIO 0asy OUEHKH padounx MecT
0 YCJIOBUSM TPY/a;

perjaaMeHTalHio HOPMHPOBaHHS Tpyaa. YVaems:
NPUMEHATh Ha  IPAKTHKE  3HAaHHE  OCHOB
OpraHM3alMy 1 HOPMHUPOBAHHs TPy/a,
PUMEHSATH Ha MPAKTHKe HABBIKM NMPOBE/ICHUA aHaln3a pador
W a”HayM3a pabouux MecT,

IIPUMEHATH HA I[PAKTHKE HABbIKM ONTHMH3AlHH  HOPM
00C/Iy)KMBAHHS U YHCJIEHHOCTH.

Braoemeo:

HABBIKAMH TPOBEJCHAS aHanu3a paboT M aHalM3a padouMx
MECT;
HaBBIKAMH
YHCJIEHHOCTH.

Hay4HOH

OITUMH3ALUH 00CHy:KMBaHHUS  H

HOpPM

3HaHKe HOPMATHUBHO-TIPABOBOM
0a3bl 0E30IaCHOCTH M OXPaHBbI
Tpy/ia, OCHOB NOJHTHKH
OpraHu3ainy 1mo 6e30MacHOCTH
Tpy/aa, OCHOB ONTHMH3aLUH
PEKUMOB TPYJa ¥ OTABIXE €
yueToMm TpeOoBaHHH
HICHXO(pH3HOTIOTHH,
SPrOHOMUKH M HCTETHKH Tpy/a

3namo:

- OCHOBBI ONTHMH3AI[MH PEKHUMOB TpYy/Ja H OTAbIXa C yUCTOM
TpeGoBaHui MCUXO(U3HOIOTHH, 3PrOHOMUKH M ICTETHKH
TPy JJIsl pa3THIHBIX KaTerOPHH IepcoHaa.

Ymemn:

- HHTEpIPETHPOBaTh HOPMbI HOPMAaTHBHO-TIPABOBOH 0asbl
fe30macHOCTH M OXpaHbl  TpyJAa, OCHOB  TOJHUTHKH
opranu3aniu 1o 6e30MacHOCTH TPy/a, OCHOB ONTHMH3ALMH
PeKHMOB  TpyAa M OTJbIXa C  y4eToM TpeOoBaHH




JUISL pa3THYHBIX KaTeropui
nepcoHasa, BilaJgeHue
HAaBbIKAMH pacyeToB
IPOJOJIKUTENIBHOCTH U
MHTEHCHBHOCTH pabouero
BPEMEHH U BPEMEHH OTJbIXa
IepCoHAlIa, @ TAKKE BIaJIEHHE
TEXHOJIOTHSAMH YIIpABICHHUS
0e30MmacHOCTRIO TPy /A
NepcoHasla U yMEHHE
IPUMEHATh HX Ha IIPaKTHKE
(I1K-9)

NCUXO(U3HOJI0IHU, JIPrOHOMUKH H OCTETHKH Tpylaa Julsd
pa3IMYHBIX KaTeropuil nepcoHaia

Braodems:

- METOJAMH  M3y4YeHHsl TpPYIOBBIX IPOLECCOB H 3arpar
pabouero BpemeHH, (ororpaduposanus pabo4yero BpeMEHH;
HABBIKAMH OpraHM3allMK KOHTPOJIS UCIOIb30BaHHsA paboyuero
BpPEeMEHH, KOHTPOJIs paboyero npouecca

Brnanenve HaBbIKaMH
pa3paboTKH OpraHH3aLHOHHOM
1 QYHKIMOHAIBHO-IITATHOH
CTPYKTYPBI, pa3paboTkH
JOKaJIbHBIX HOPMATHBHBIX
aKTOB, KACAKOUIUXCs
opranuzaluu Tpy/ia (lpaBuia
BHYTPEHHET0 TPYI0BOI0
pacrnopska, nojoKeHue 0o
OTIYCKaX, MOJI0KECHHE O
xkoManauposkax) (I1K-11)

Suame:

- 0c00eHHOCTH pa3paboTKH JIOKAILHBIX HOPMATHBHBIX aKTOB,
KACaIONIMXCA OpraHu3alMk TpyJda (IpaBuiia BHYTPEHHErO
TPYZIOBOIO  pacmopsiika, HojloxkeHue 00  OTIyCKax,
MOJIOKEHHE 0 KOMAHJAHPOBKaxX) B OpraHu3alusx BO3/YIIHOTO
TpaHcHopTa

Vmemn:

- paspabarbiBaTh  JIOKQJIBLHBIE ~ HOPMATHBHbBIC  AKTBI,
KacalolIMecs OpraHu3alHu Tpyda (IpaBuia BHYTPEHHEro

TPYIOBOIO  pacropsika,  IOJIOXKCHUE o0  oTmyckax,
[MOJIOKEHHE O KOMAHAHPOBKAX) B OpraHu3allisaX BO3JyIIHOIO
TpaHCIIOpTa

Brademe:

- HaBBLIKAMH pa3paboTKH Opranu3alMoOHHOM U
() yHKIHOHAIBHO-IITATHOH CTPYKTYPBI, JIOKAJILHBIX

HOPMATHBHBIX aKTOB, KAaCalOUIMXCA OpraHu3alM{  Tpyla
(npaBuiia BHYTPEHHEr0 TPYAOBOIO pacropsika, MmojokeHHE
00 OTInycKax, MOJOKEHHE 0 KOMAHMPOBKAX).

3HaHKHe OCHOB pa3paboTKH U
BHEIPeHHs PO ecCHOHANIbHBIX,
B TOM YHCJIE KOPIIOPaTUBHBIX
CTaHApTOB B 00J1aCTH
yIpaBJIeHUS TIEPCOHATIOM,
yYMEHHE COCTABIIATh OIUCAHHS U
pacrpeiensTb GyHKIUH U
GyHKIHOHANIBHBIE 00A3aHHOCTH
COTPY/IHHKOB, a TAKXKe
(GYHKIIMH NoApa3aelcHHi
pa3HOro ypOBHs (KapTel
KOMITETEHIIMH, JOTKHOCTHBIE
HHCTPYKIIHH, [TOJIOKEHHS O
Mo/Ipa3aesIeHUsX )

(IK-17)

3namb:

- CTPYKTYPY H COAEp)KaHHe NPO(eCCHOHATBHOTO CTaH1apTa
"CrelUaIuCT 110 YIIPaBJIeHHIO TIepCoHaIom";

- OCHOBBI pa3pabOTKH M BHEJIPEHHs NpO(EeCCHOHANBHBIX, B

TOM dHClle KOPNOpPATHBHLIX ~ CTaHuaproB B obiacty
yIpaBlieHUs IEPCOHAIIOM.

Yyemo:

-COCTABIATH OIMCAHMA M  paclpeiessartb (QyHKUHUA H
GyHKUMOHANBHEIE O0A3AHHOCTH COTPYJAHHKOB, a Takke
GyHKIMM ~ noJpa3JeNeHHH  pasHOro  YpOBHA (xapThl
KOMIIETEHIIMH, [JOJDKHOCTHbIE WHCTPYKLHH, MOJIOKEHHA O
HOJIpa3Ae/ICHHUSX ).

Braoems:

- HaBbIKaMM oONHcaHust QYHKLUUH NOApas/elieHHil pa3sHOro
YpOBHsl (KapThl KOMIIETEHIMH, JOJKHOCTHBIC HHCTPYKIHH,
TOJIOKEHHUS O MOApa3AeIEHHAX)

4 O0beM JHCUHIIHHBLI H BHABI y4eOHOli padoThI

O61uras TpyA0EMKOCTh JUCLHIUIMHBL COCTaBJIACT 4 3avyeTHBIC €AUHULEI, 144

aKaJIeMH4YeCKHX YacCoB.




HaumenoBanue HOEFD HocoE K}:;’pc
OO1as TpyA0EMKOCTh JIUCLMIIIHHbI 144 144
KonTakTHas padora: 16,5 16.5
JeKLMHU 6 6
MpPaKTHYECKUE 3aHSATUS 4 4
CeMHHaphI - -
nabopaTtopHble paboThl - -
KypcOBOH IpoeKT (pabdoTa) - 4
CamocrosiTesibHas paboTa CTy/IeHTa 121 121
[IpoMexxyTouHas arrecTalus 9 9
KOHTaKTHas padota 2,5 2,5
caMocTosiTe/IbHAsA padoTa Mo MOArOTOBKE K |  JK3aMEH IK3aMeH
(3aueTy, FIK3aMeHy) 6,5 8,5
5 Conep:kaHue JHCHHUINIHHBI
5.1 CooTHecenust TeM (pa3iesioB) MAHCUHIUIMHLI H  (opmMHpYyeMBbIX
KOMIeTeHLHH
Komnerenyuu
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Tema 1. Benenue. CyLiHOCTb, 8 + | <+ AL 1L, v
coziepKaHue, 3a1a4u 1 ' GPC,
HarpaBJICHHUA QUCLUILIHHbI BK
OCHOBBI OpraHu3aluy Tpyaa
Tema 2. HayuyHasi opranusanusi 7,5 + | + JI, C, VY, A
Tpyzaa CPC
Tema 3. Tpya u TpyaoBoi 103 | + | | £ | ¥+ I3, | Y.l
npouecc , CPC
Tema 4. PazneneHue u il5 | + { + + I LT, Y, I
Koorepanus TpyJa [13,
CPC
Tema 5. Pernamenrtauus tpyaa L3 | % | = [ F JL IT, ¥, I,
repcoHalla I13, IMOoJ




Komnerenuuu
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Tema 6. MeTo/ibl U3y4YEHHS 115 | &+ | JLC, v, 1
TPYZOBBIX IIPOLIECCOB M 3aTpaT 1T
paboyero BpeMeHH. .PC
Tema 7. PanmoHnaneHble npuemsl | 11,5 | + JLC, .
1 METOIbl TpYyJa. CPC
Tema 8. Opranuzanus padounx 8 + JI, C, v, 1
MECT M MX 00CIy>KMBaHuUs. gy
Tema 9. CrieninanbHas olLeHKa 10,5 | + JI; 113, v, 1
paboyux MecT 10 YCIOBUAM 1,
TpyZa U palioHaIu3aLusl CPC
paboyux MecT.
Tema 10. YcnoBus Tpyaa u s + + + | LA vy 1
OT/IbIXa Ha NIPeANPUATHH CPC
Tema 11. Opraauzanus 8 + + | 4 |+ | JI,TI3, vV, 1
TPYIOBBIX KOJIJIEKTHBOB U PKLC;
dbopMUpOBaHHE KOMAH/. LPC
Tema 12. Hopmuposanue Tpyaa 7,5 o + + | JLA, ¥,
IT;
CPC
Tema 13. OnTumuzanus . + | | F $ | J1. T3, Yy
TPY/IOBBIX [IPOLECCOB U HOPM CPC
Tpyna
Tema 14. Opranuzanus 7,5 | + + |+ | + | JHIp, ¥
MpPOLECCOB TPY/a I10 CPC
YIIpaBJIEHHUIO
HUroro 131
KypcoBas pabota 4
[TpoMexxyTouHas aTTecTanus 9
HToro no nucumIuiuHe 144

Coxpamenus: JI-nexuus, JI[Ip — npodaemuas nekuus, C — ceMuHap, CPC — camocrosTeabHas
pabota ctyaenta, IT - IT-merozsl, PKC - pazbop KOHKpeTHOH CUTYaLHH, [13 — npakTHueckoe
sananue, [13 (JIU) - npakThueckoe 3a1anue B Bije ne1oBoit urpel, BK - BXonHO#H KOHTPOIB, V -
yeTHBli onpoc, J1 - moknan, ITO/] - nposepka ohOpMIICHHUS TOKYMEHTOB




5.2 Tempbl (pa3aesibl) JHCHHIIHHBI H BHABI 3AHATHH

HanmeHnoBaHue TeMbl (pa3zena) 11m ! c | aplcpe!| kp Bcero
JIACLIUTUIMHBI JacoB
Tema 1. Brenenue. CylIHOCTb, 0,3 - 7,7 8

ColepiKaHre, 3ala4i "
HarnpapJ€eHHs JHCUHUITIITHHBI
OCHOBBI OpraHM3allii TpyJa

Tema 2. HayuyHast opraHuzauus 0,2 0,8 6,5 7.5
TpyAa

Tema 3. Tpyn 1 TpynoBo# 0,3 | 04 9,8 10,5
npotiecc

Tema 4. Paznenenue u 04 | 0,2 10,9 11,5
Koorepalus Tpyaa

Tema 5. Pernamenrauus tpyaa 04 | 04 10,7 11,5
nepcoHazna

Tema 6. MeTo/1bl U3y4YEHHUS 0,6 0,2 10,7 118

TPY/IOBBIX IPOLECCOB U 3aTpaT
paboyero BpeMeHH.

Tema 7. PaunonanbHbie npuemsl | 0,3 0,2 11,0 11,5
1 METO/Ibl TPpYZa.

Tema 8. Opranuzanus padbouux 0,5 0,3 7,2 8
MeCT U UX 00CITYKMBaHUS.

Tema 9. CrielipanpHas OLEHKA 0,4 | 0,3 9,8 10,5

pabo4uX MeCT 110 yCJIOBUIM
TpyJa U palHOHaIU3aLHUs
pabo4yuX MecT.

Tema 10. YcnoBus Tpyjaa 1 0,5 0,3 11,2 12
OTJIbIXa Ha NMPePUSTHH
Tema 11. Opranusauus 0,8 (0,3 6,9 8

TPY/IOBBIX KOJIJIEKTHBOB U
(GhopMHUPOBAHHE KOMAH/I.

Tema 12. Hopmuposauue Tpyaa | 0,3 0,2 7,0 %

Tema 13. OnTumuzanus 05104 4,6 D
TPYAOBBIX IPOLECCOB H HOPM

Tpysia

Tema 14. Opranuzanus 0,5 - 7 7.5
MpoLIeCCOB TpyJaa Mo
yIpaBIeHHUIO

HUtoro 6 2 2 121 131

Kypcogas pabora 4

[TpomexxyTouHasi aTTeCTallus o

MToro nmo JUCLMILIMHE 144




5.3 Conep:kaHue JHCUHILIHHBI

Tema 1. Bseaenue. CymHocTbh, cojep:KaHHe, 3aJa4d W HalpaBJeHHs
JAHCUHIJIMHBI OCHOBBI OPraHH3aLHH TPYyAA

[Ipenmer u 3amaun opraHusauuu Tpyna. CTpyKkTypa H3y4aeMOHW JAMCLMIUIHHBIL.
B3anMOCBS3b JAMCUMIIIMHBL OpraHuM3alMd TpyJa ¢ JAPYTMMH OOIIECTBEHHO-
HAYYHBIMH U TOYHBIMH JUcUUIIIMHaMH. KpaTKuit 0YepK pa3BUTHS.

Tema 2. HayuHasi opranmusanus Tpyaa

Hayunas opranmsauus tpyaa (HOT) — monsTHe u conepxkanue. 3amayn M
npuHuunsl HOT. CymHocTh OpraHu3alMi Tpyla Ha MpPEeanpusTHd. PasButue
HAay4YHOM OpraHu3allid TpyJa: OCHOBHbIE HCTOPUYECKHE ITalbl M MPUHIMITBI
GopMupoBaHHs HAYYHbBIX B3IVIAAOB IO BONpPOCAM HAy4YHOM OpraHusallMu Tpy/a.
3HauyeHMe OpraHM3alluM  Tpyda B coBpemeHHoi Poccuu. B3anMocBssb
OpraHu3aluy TpyJa ¢ OpraHusaluen NporU3BOACTBA.

Tema 3. Tpya u Tpya0BoOH npouecc

Tpya kak skoHoMHueckas kaTeropus. Tpya u TpylAOBOH mpouecc: NOHATHE H
CTpyKTypa. Bujasl TpyaoBbIX mnponeccoB. CocTaBHbIe 3JIEMEHThl OpraHU3aliy
npoueccos Tpyaa. OCHOBHBIE NMPUHIMIIBI U METO/bI PALMOHATIBHOH OpraHH3alliy
TPYJIOBBIX TTpolieccoB. PaspaboTka opraHu3alliOHHOH U (yHKIHOHAILHO-ITATHOMH

CTPYKTYPBI.

Tema 4. Paznesienne u Koonepauus Tpy/ia

CymHOCT, W 3Ha4yeHHe pasfesieHus Tpyzaa. (POpMBl pasjeneHus Tpyaa Ha
npeanpuaTii. CyUHOCTh W 3HAUCHHe Koomepauuu Tpyaa. PopMsl KOONEpaluu
Tpyaa. BaxHeiiue HalrpaBIeHUs COBEPLIEHCTBOBAHHS Pa3/e/IeHHs] U KOOTIEpallni
tpyna. Cosmeuienue JomkHocTed. Kiaccudukauus BHIOB — COBMEILEHHSA
noKHOCTeHl  paGOTHMKOB. DKOHOMHYecKas d3(Q(EeKTHBHOCTH Iepexola K
coBMelleHHIo rnpodeccuii, cneuransHocTedt M QyHkumid. CoBMelleHHE M
COBMECTHUTENBCTBO:  pasrpaHudenve noHsTuil. CocTaBleHHe OINHCAHUH U
pacripenenenye GyHKLHH 1 TOJTHOMOYMI B KOJUIEKTHBE. 3aMelleH e IlepcoHana.

Tema 5. PeriamenTanus Tpyaa nepcoHasa

dopmpl  pernamenTaund  Tpyna. OcHOBHblE OOBEKTHI perjaMeHTalud Tpyaa
nepcoHana. TeXHOJOMMH ¥ OCOOEHHOCTH perjiaMeHTalun TpyAa PabOTHHKOB.
JloKanbHble HOPMATHBHBIE AKThl, Kacalolldecs opranusauuu Tpyaa. IIpaBuia
BHYTPEHHEro TPYAOBOTO pacropsika: COJepKaHHe M TMOPSIOK 3aKIIOHYEHHUSL.
[Monoxenue o6 ormyckax. I[lonoxenwe o KoMaHIupoBkax. MH{opmalnoHHas
paboTa ¢ MepcoHaIoM 110 BONIpOCaM periaMeHTaluy ux Tpyaa.

Tema 6. MerToabl H3y4YeHHs TPYIAOBBIX [pOLECCOB H 3aTpar padouero
BpeMeHH

[Tonstue pabouero sBpemenu. Kinaccudukanus 3atpaT pabouero BpeMEHH. Bpewms
pabotbl. Bpemsi nepepeiBoB. Kiaccudukamus METOA0B H3YYCHHS TPYIOBBIX



rmpoueccoB M 3atpar pabodero BpemeHH. Pororpadus paboyero BpeMeHH.
XPOHOMETpPaK ¥ €ro pasHOBUIHOCTH. MeTOA MOMEHTHBIX HaOMoAeHHH. PexnMbl
TpyJa ¥ OT[bIXxa W UX onTuMmuszauus. OpraHusauusi KOHTPOJIS HMCIOJIb30BaHMS
pabodero BpeMeHM: KOHTpoJb pabodero mpouecca, yNpaBjCHHE pPe3ylbTaToM,
BUIBl KOHTpPOJA. Pacyer MNPOJODKHTEIBHOCTH M HMHTEHCHMBHOCTH paboyero
BpEMEHHU W BpeMEHH OT/bIXa IepcoHala.

Tema 7. PaunonajbHbIe NIPHEMbI H METObI TPY/a

CTpyKTypa MpOM3BOACTBEHHON orepauuu 1 ee ontumusanus. Knaccndukaius u
XapaKTepPUCTHKA TPYAOBBIX ABMXKEHHMH, nelicTBuid, npueMos. [lonstue npuema u
MeTola Tpyjaa. BeusiBieHue M 0000OLIeHHE TPOrPEeCCHMBHBIX METOJAOB Tpy/la, HX
M3y4YeHHE M aHaJIM3, IPOEKTUPOBAHME U OCBOCHHE pAllMOHAIBHBIX IIPHEMOB H
MeTog0B Tpyda. [lpoBenenue anamuza pabor. OCHOBHBIE 3a/1a4d H3Y4YEHHS H
pacrpocTpaHeH!s! IepeloBbIX MPUEMOB U METOJI0B TPYAa.

Tema 8. Opranusauusi pabo4ux MecT U UX 00CTYKHUBAHHSA

[Tousitie u Gpynkuuu pabdouero mecta. Kiaccudukanus padounx mect. CyHmHOCTb
opraHu3zaliu pabouux MecT. Y CTPOMCTBO U NJIAHMPOBKA CIY/KEOHBIX OMEILICHUH.
Pasmenienue B pabouuxnomeleHusx pabouux mect. Ilnanuposka pabounx Mect
coTpyanukos. OcHamenue u obopynoBanue pabouux Mmect. OOCIHyKHBaHHE
paGounx wmecT. IlpoekrupoBaHue pabGounx wmect. [lacropr paGouero mecra.
[IpoBejieHne aHaIu3a paboYUX MecCT.

Tema 9. CnenuajbHasi OleHKAa Ppado4YHX MecT N0 YCJIOBHAM Tpyla H
panuoHaJu3auus paboyux MecT

CrneuMasibHas olleHKa pabodyuX MECT MO YCIOBHAM TpyJa: MOHATHE U CYIIHOCTD.
[lenu W 3a7a4yu CHeNHaNbHON OleHKH pabouux MecT. Panponanusanus paboumx
MecT. Yder, aTTecTaluss M palMoHaIM3alus padoYuxX MeCT B OpraHM3aluH.
HopMmaTHBHO-TIPaBOBbIE aKThl, PErIAMEHTUPYIOIIME MPOBE/eHHe CrelHanbHOI
oueHkn paboumx mecT. [lpoleccyanbHblil NOPSIOK MNPOBEAEHMs ClELUaIbHON
oueHKH pabounx mecT.llepHOAHYHOCTD NPOBENeHHs. ATTecTalusi padouux Mect
10 OPraHM3allMOHHO-DKOHOMHYECKOMY H TEXHHKO-TEXHOJOTHYECKOMY YPOBHIO.
Koutponupytoume opranbl. JloKyMeHTallMOHHOE obecreyeHne JAHarHOCTHKHU
paboumx MecT.

Tema 10. YcoBHS TPYAA H OTABIXA HA NMpPeANPHATHH

[ToHsATHE yCTI0BHMIH TpyJda. XapaKTepUCTHKa H OLEHKa yCIOBHH Tpy/a. (OcHOBHBIE
rpynnsl (pakTopoB ycioBui Tpyaa. CaHHTapHO-TUIMEHHYECKUE yCJIOBHs TPyaa.
DcreTHdeckre ycioBus  Tpyaa. [lcuxodusuosoruyeckue ycioBUs - TPyAa.
CoLHaTbHO-TICUX0JIOTHYECKHe YCIIOBUs TpyJAa. Buasl pexMMOB TpyAa W OTIbIXa.
PalnoHanbHble PeXKUMBI TpyJa U OT[bIXa: paboyee BpeMs M ero HCIONIb30BaHKE,
paboTOCIOCOOHOCTh YeNoBeKa, AMHAMMKA B Te4eHHe pabodero IH. Pabora 1o
CO3JaHUI0 OJIArONpPUATHBIX YCIIOBHH TPy aa.



Tema 11. Oprasuzauusi TPYAOBBIX KOJ/UIEKTHBOB M YCTAHOBJICHHE
AUCUHUILITHHBI

TpynoBOi KOJUIEKTHB: NMOHATHE W NpU3HaKW. DOpMbI ¥ MPUHLKNBI OpraHu3aluu
NepPBUUYHBIX TPYAO0BBIX KOJIEKTUBOB. OpraHu3alus rpynnoBoi pabotel u pabora B
KoMaHaax. MeToauka OOOCHOBAaHHS YMCJIEHHOCTH KOJIJIeKTHBA. JIMCUHIIMHA
Tpyaa Kak croco® mnosbiiieHnst 3G(GeKTHBHOCTH M KauecTBa Tpyzaa. CrocoOsl
OLEHKHM, M3MEPEHHs M KOHTPOJIA JUCUMIIMHEL Tpyna. [loHsrtue H BHIBL
JUCLHUIIIMHBI TPYAa Kak (OpMbI pealIu3allii TOPAAKa Ha MPEAIPUSITUH.

Tema 12. HopmupoBanue Tpyaa

OGiiMe BONPOCh HOPMHUPOBAHHS TpPyZAa: MMOHATHE M MECTO B XO3AHCTBEHHOH
nesrenbHoCcTH npeanpustus. HopMmel Tpyaa u ux kinaccuuxauns. GyHKUUH HOPM
Tpyaa. MeTojibl HOpPMHpOBaHHE TpyAa M MX KIacCH(QMKalMs. YCTaHOBICHHE,
3aMeHa M INepecMoTp HopM TpyJa. OCHOBHbIC HarpaBlieHMs aHalu3a COCTOSHHSA
HOpPMUpOBaHus TpyAa. IlyTH cOBepLIEHCTBOBaHMS OpraHM3allliid HOPMHPOBAHMS

TpyAa.

Tema 13. OnTUMH3aUUs TPYAOBLIX NPOLECCOB H HOPM TpyAa

CTpyKTypa HOPM BpeMEHH M IOC/IeA0BATEIbHOCTh MPOCKTUPOBAHUA TPY/I0BBIX
npoueccos. OnpeneneHue claraeMbIX HOPMbl BpeMeHH. [IpHHIHMIMATBHBIE CXCMBbI
ompejieJicHHsl YUCIEHHOCTH mnepcoHaja. CTpykTypa 3ajad ONTHMHU3alWH HOPM
0OCNYKHBAaHUSA M YUCIEHHOCTH. MeTo/(bl ONTHUMU3ALUU pa3/ie/ieHusa Tpyaa |
YUCAEHHOCTH IepcoHana (UMKIMYeCKHe MNPOLECChl, HEUUKIMYEeCKHe IMPOLECChI,
MHOTro(a3Hble CHCTEMBbI )

Tema 14. Opranu3auus npoueccoB TPy/aa 1o yrnpasBJaeHHIO

OnpenesieHde pPaLMOHAILHOIO COJAEPXKaHUsA IpoleccoB Tpyaa. Meromsl M
CpelCcTBa  BBLINOJHEHHS  yNpaBieH4YecKMx  onepauuii.  TexHosornyeckas
periameHTanus  rnpoieccoB  Tpyaa.OpraHusauus — [POSKTHpOBaHMA  Tpyaa
yrpasieHueckoro nepcoHana.CTpyKTypa M colepXaHue Npo{ecCHOHAIBLHOIO
cranfapra "CreluanucT Mo yIpaBJIeHHIO MepcoHanoM"; OCHOBbI pa3paboTku U
BHEJIpEeHHs MPO(EeCCHOHANBHBIX, B TOM 4YHCJIE€ KOPIOPAaTHBHBIX CTaHIapTOB B
06J1aCTH yIIpaBieHUs repcoHanoM. Polib KaJpoBbIX ciIyk0 B obecrieueHnn paboThl
T10 MOBBILLICHHIO YPOBHS OpraHU3alMy TPYyla Ha MPEANPHSITHH.

5.4 llpakTiueckHe 3aHATHA (CEMHHAPDI)

Homep Tembl Tpyno-
JIUCLIMITJIMHBI TemaTHKa MPaKTUUECCKUX 3aHATHH E€MKOCTh
(4acsl)
1 : -
2 Cemunap «Mcropuyeckue 3tamnsl GOPMHPOBAHHUS
HAYYHBIX B3IJISA0B 10 BOIIPOCaM HAy4YHOH 0,8
OpraHU3alMy Tpyaa»
3 13 "OnpeneneHue BUAa OpraHU3alHOHHBIX 0,4




Homep Tembl

Tpyno-

JIMCLUTIIHHBL TemaTrka NpakTUYECKUX 3aHATHH €MKOCTb
(4acel)
CTPYKTYP NpeAnpusTun”
. [13 «Pa3nenenue u Koonepauus Tpy/Ja B KaJpoBoi 0.2
ciyx0e» ’
3 [13 "Pab6ota nno cocrasnenuto [IBTP, [TonoxeHnuit 0.4
06 orrryckax, [TonokeHui 0 KoMaHAUpOBKax" '
6 CemuHap «I1pogomKUTENIbBHOCTh U HHTEHCHBHOCTD 0.2
paboyero BpeMEeHH U BpeMEHH OT/IbIXa MePCoHanay ’
7 CemuHap "3HaueHHe U3YyUYECHHUS PALlMOHAIbHBIX 0.2
PUEMOB M METOJIOB TPY/la U €ro MocaeAcTBHs " '
8 CemuHap «OcHallleHHe paboyero MecTay 0,3
9 [13 «Opranu3auus npouecca opraHu3allMoHHO-
SKOHOMHYECKOHU OlIeHKU pabovero MecTa 0,3
paboTHHUKA [IPEATIPUATHS
10 Cemunap «Ocobble yCIIOBUS TPY/1a» 0,3
11 13 «Opranusanus rpynnoBoi padboTe» 0,3
12 Cemunap "HopmarusHas npasoBas 6a3a 0.2
HOPMHUpOBaHMs Tpyaa" ’
13 [13 "Pemenue 3a/1a4 110 HOPMHPOBaHHUIO Tpyaa" 0.4
14 - :
Hrtoro 4
5.5 JIaGopaTopHbIi NPAKTHKYM
JIaGopaTopHbIi NPaKTHKYM yu4eOHBIM MIIAHOM He TpeJ/lyCMOTPEH.
5.6 CamocTosiTe/ibHasi padoTa
—
Bu/ibl caMOCTOSATENIbHO paboThI €MKOCTb
JUCLUTUINH
o (4achl)
1 1.  H3yyeHue TeOpeTHHYECKOro MaTepuasa Taf
«B3aumoceszs OucyuniuHsl opeanuszayuu mpyoa ¢
opyaumu 06wecmeeHno-HaAYYHbIMU U MOYHBLMU
oucyunaunamu. Kpamxuil oyepk pazeumusiy
(KOHCIIEKT JIEKLIMi U peKoMeHayeMas 1uTeparypa [1,
3],
2. TloaroroBka K yCTHOMY OIIpOCY.
2 1. 3yueHue TeOpeTHYECKOI0 Marepuana 6,5

"Pazgumue HAy4HOU OP2aHu3ayuu mpyoa. 0CHO8HbLE
ucmopuyecKkue 3Manst U NPUHYUNbLL POPMUPOBAHUA
HAYUHbLIX 83215008 RO B0NPOCAM HAYHHOU Op2aHU3ayuu




Homep
TEMBI
JIACLIMIUTUH
bl

Bujiel caMOCTOATENIBHON pabOTBI

Tpyno-
€MKOCTb
(1acel)

mpyoda.

Bzaumoceaszs opeanuzayuu mpyod ¢ opeanu3ayuen
npouzeodcmea’ (KOHCTIEKT JIEKIIMH ¥ peKOMEHyeMast
nuteparypa [1, 3].

2. [ToaroToBka K yCTHOMY OIIpOCY.

3. TloarotoBka K BBICTYIUIEHMAM Ha CeMHHape ¢
JIOKJIaJIaMUA U COOOILIEHUAMH.

1. M3y4yeHue TeopeTH4ecKoro Marepuasa

"Tpyo kak skonomuueckas kamezopus. OcHosHbie
NPUHYUNBL U MEMOObL PAYUOHANBHOU OPEAHU3AYUU
mpy0oewix npoyeccos' (KOHCIIEKT JIEKIUH U
pexoMeHIyeMast utepatypa [1, 3].

2. IToaroToBKa K nNpakTHYECKOMY 3a1aHHIO.

3. Beinosinenue KypcoBoi pabOThI.

4. [ToaroroBka K yCTHOMY OIPOCY.

5. IToaroroBKa K BBICTYILJIEHUSM C JOKJIa/laMHU.

10,6

1. U3yueHue TeopeTHYECKOT0 MaTeprala
"Coemewerue u coOBMeCMUMeNbCmeo. pasepanuteHue
nonamuii. Pacnpeoenenue pynkyuti u NOAHOMOUUL 6
koanekmuee. 3ameujenue nepconana’” (KOHCIEKT
NeKuuil U pekoMenIyemas nureparypa [1, 3].

2. IToaroToBKa K IPaKTHYECKOMY 3aJlaHHIO.

3. BeinosiHeHHe KypcoBoi paboThl.

4.IToaroroBka K yCTHOMY OIIpOCY.

5. TloaroroBka K BBICTYIUIEHHUSAM C JOKJIaJaMHU.

10,9

1. 3y4yeHHe TeopeTHYeCKOro Marepuaa
"TeXHO02UU U 0COBEHHOCHU pe2iamMenmayuy mpyoa
pabomHukos. Jlokanenele nHopmamugHsle akmel,
xacarouuecs opzanuzayuu mpyoa” (KOHCIEKT JIEKIUHA
¥ pekoMeHyeMas tureparypa [1, 3].

2. IToaroroBka K NpakTUYECKOMY 3a1aHUIO.

3. BolnosHeHue KypcoBoii paboThlL.

4.IToaroroBka K yCTHOMY OITpOCY.

5. [ToaroToBKa K BBICTYIUIEHUSAM C JOKJIaIaMH.

10,9

1. Mi3y4eHuHe TeOpeTUYEeCKOro Marepuaa
"Knaccuguxayus Memoooe uzyienus mpyoosebix
npoyeccos u 3ampam pabo4ezo epeMet.
Gomozpagus paboue2o epemenu. XpoHoMempasxic u
e20 pazHoeuoHocmu. Memoo MomeHmHelX
Habnodenuti” (KOHCIIEKT JIEKIIMH U peKOMEeH1yeMasl
nuteparypa [1, 3].

10,7




Homep
TEMBI
JIUCLIUTUTHH
bl

Bubl caMoCTOSITEIbHOH paboThI

Tpyno-
eMKOCTb
(yacer)

3. TloaroroBka K BBICTYIUICHUSIM Ha CEMHHAPE C
JIOKTIaZaMt U COOOIIEHUAMH.
4. TloaroToBka K YCTHOMY OIIPOCY

1. M3ydeHue TeOpeTHYECKOTO MaTepralia

"Boisignenue u 0b6obuerue npoepeccustblx Memooos
mpyoa, ux uzyueHue u aHanus, npoekmuposanue u
0CBOEHUE PAYUOHATLHBIX NPUEMOB U Mem000s mpyoa”
(KOHCIIEKT NIeKIUH 1 peKOMeHyeMas urepatypa [1,
3].

2. I[ToaroroBka K BBICTYIUVIEHHSAM Ha CEMHHApe ¢
JOKJIaJlaMH U COOOLLIEHHSIMH.

3. I[ToarotoBKa K yCTHOMY OIIPOCY

11,2

1. U3y4eHue TeOpeTHYECKOTO MaTepraa

"OcHawenue u obopydosanue pabouux — mecm.
Obcenyacueanue pabouux mecm. IIpoexkmupoearue
pabouux mecm. [lacnopm pabouezo mecma"(KOHCIIEKT
JNeKIMil u pekoMeHyemas nurepatypa [ 1, 3].

2. IlogroroBka K BBICTYIUIGHMSM Ha CeMHHape ¢
JIOKJIaJIaMH U COOOILIEHUSIMH.

3. IToaroToBKa K yCTHOMY OIIpOCY

7,2

1. U3ydeHue HOpMATUBHO-NIPABOBBIX TOKYMEHTOB, 110
crierMalpHOi oLeHKe, pabodyKx MecT, BbIOOp paboyero
MecTa, M0r0TOBKA K y4acTHIO B 1€JI0BOH HMIpe,
U3y4YEeHHE METOJNYECKHX yKa3aHHH

2. M3y4yeHue TeopeTHYecKoro Matepuana
"HopmamueHo-npasosgole akmol, peciameHmupyouue
npoeedenue cneyuansHoll OYeHKU padoyux Mecm.
[Ipoyeccyanvibiii OPLOOK NPOEEOEHUS CHEYUANLHOU
oyeHku pabouux mecm. Ammecmayus pabouux mecm
NO OPeaHU3aYUOHHO-IKOHOMUHECKOMY U MEXHUKO-
MexXHON02UUeCKOMY YPO6HH0 "(KOHCIIEKT JTeKIHH 1
pexomeHyemas nutepatypa [1, 3].

3. IToaroroBka K yCTHOMY OIIpOCY.

4. TToaroroBKa K BBICTYIJIECHUSAM C JIOKJIaIaMHU.

8.8

10

1. U3y4yeHure TeoOpeTHYECKOro MaTepuaa

"Buowl pexcumos mpyoa u omovixa. PayuonanoHoie
pedicumbl mpyoa u omovixa: pabouee epems u e2o
UCNONBL3068aHUE, PABOMOCHOCOOHOCHb YEeN06eKa,
ounamuka 6 meuerue paboye2o onsa' (KOHCIEKT
JNeKUHi U pekoMeHyemas uTeparypa [1, 3].

2. [ToaroroBka K BBICTYILJICHUSIM Ha CEMHUHape ¢

11,2




Homep
TEMBI
JUACLUILINH
bl

Buasl caMocTosiTelIbHOH paboThI

Tpyno-
e€MKOCTh
(4acwr)

JIOKJIaJlaMy U COOOILIEHUAMH.
3. BoinonHeHue KypcoBoil paboThl.
4, IToaroroBka K yCTHOMY OMpPOCY.

11

1. 3y4yeHHe TeopeTHYeCKOro MaTtepuasa
"Tumbunoune. opmuposarue komano. Cnocobdwl
OYEHKU, UIMePEHUsL U KOHMPOAA OUCYUNUHBL MPYOd 6
konnekmuee' (KOHCIIEKT JIEKIIHH U pEKOMeH1yeMast
nuteparypa [1, 3].

2. I[loaroroBka K NpakTUYECKOMY 3a/aHHIO.

3. BeInosiHeHUe KypcoBOH paboThl.

4. I[ToaroroBKa K yCTHOMY OIpOCY.

5. IToaAroToBKa K BBICTYIIJIEHHSIM € JIOKJIaJIaMH.

6,9

12

1. U3yuenue rnassl 22 TK PO «HopmupoBanuio
TPy/ia, U3yueHHe TeOPETHUECKOro MaTepraa.
Dyuxyuu Hopm mpyoa. Memoowv: Hopmuposanue
mpyoa u ux kiaccuguxayus. (KOHCTIEKT JIEKIMH U
pekoMmeHayeMas aureparypa [1, 3].

2. [ToaroroBka K BbICTYIUIEHUAM Ha CEMHHape ¢
JIOKJIalaM{d U COOOILEHUAMH.

3. BrinonHenue KypcoBoit paboThl.

4. ITonroToBKa K YCTHOMY OIpOCY.

6,8

13

1. U3yueHue TeopeTHYECKOro Marepuasa
"Cmpykmypa HOpm 8peMeru i HOpM blPAOOMKU.
Pacuem nopm mpyoa" (KOHCNIEKT JIEKLIHH U
pekomeHIyemas juTeparypa [1, 3].

2. IToaroroBKa K NpakTHYECKOMY 3a/laHHIo.

3. BeinojiHeHHEe KypcoBOH paboThI.

4. IToaroroBKa K yCTHOMY OITPOCY.

4,6

14

1. M3yueHnue TeopeTHYECKOro Matepuana
"Opeanuzayus npoeKxmuposanus mpyoa
YAPAasaeHuecko20 NepCoHand. OYeHKa ypoeH:.
opzanuzayuy mpyoa, 5mansl OPeNPOEeKMUpPOSanus
pabom no peznameHmayuu u cocnmas nPoeKmHou
odoxymenmayuu"” (KOHCIIEKT JIEKIIMH U peKOMEHIyeMas
nuteparypa [1, 3].

3. BeinosiHeHHe KypcoBoi paboThI.

4, IToarotoBKa K yCTHOMY OIIPOCY.

CamocTosaTelnbHass  pabora  oOyuaromierocs 1O
BBITIOJIHEHHIO KYPCOBOH paboThI

(18)

WUToro no AUCUMIIIIUHE

121




5.7 KypcoBbie paGoThl

HanmeHoBaHue dTala BHIIOJIHEHHUs] KYPCOBOH pabOTEI TpynoemKocTh(4achl)
Oran 1. Begaya 3a1aHust Ha KypcoByl0 paboTy 2
Oran 2. BBHINOJHEHHIO TEOPETHUECKOW YacTH KypCOBOH 2
paboThI
Dran 3. BelnonHeHHWe MPaKTHUECKOM YacTH KypCOBOM 3
paboTEI
Dran 4. OdopmiieHue KypcoBoi paboThI 2
3aiuTa KypcoBoil paboThl 2
Hroro no kypcoBoii pabore, B T. 4. 22
110 y4eOHOMY TIIaHY 4
caMOCTOsITe/IbHAs padoTa CTy1eHTa 18

6 YueOGHO-MeTOAHYEeCKOe H HH(popMaLlHOHHOE o0ecniedyeH e THCUHILTHHDI

a) OCHOBHas JIMTEpaTypa:

1. Eropmun A.Il. Oprauusauusi Tpyaa nepconana: Y4eOHHK JUIA
By30B / A. Il. Eropuun, A. K. 3aitues. - M. : Mudpa-M, 2009. - 320c. — 30 sx3.
2, [MTapucrosa JI.I1. Opranuzauusi, HOpMHPOBaHHE H OILIATa Tpyaa:

Meronuyeckue yKazaHHs [0 H3YYEHHWIO JUCLUMILIMHBI M KOHTPOJIBHbIC 3alaHMs.
s crynento 3® / IMapucrosallIL, coctaBurens, E. I'. Cpiuesa. - CII0. : ['YTA,
2012. - 28c. — 90 3k3.

3. Bacuesa, H.H. OcnoBbl opranu3anuu Tpyaa [DIeKTPOHHBIH
pecype] : yue6noe nocodue / H.H. Bacnena, C.A. BacHeB. — DJIeKTPOH. aH. —
MockBa : HUIAY MHUOPHU, 2010. — 312 c¢. — Pexum pgoctyna:
https://e.lanbook.com/book/75989. — 3aru. ¢ skpaHa.

4. Oprauuzanusi, HOPMHPOBAHHE H ONJATAa TPyAa @ Kype JeKUMH
[Dnexrponuslii pecype] : yueGnoe mocobue / H0.JO. Kocmoxun [u ap.]. —
DnekrpoH. gaH. — Mocksa : MUCHUC, 2016. — 68 c. — Pexum pocryna:
https://e.lanbook.com/book/93674. — 3ari1. ¢ skpaHa.

5. Amver .M. Dkonomuka Tpyaa :@ ydeOHHK A OakanaBpuara W
maructpatypsl / M. M. Anues, H. A. Topenos, JI. O. MnbuHa. — 2-¢ U311., nep. u
norn. — M. : UsnarensctBo [Opaiit, 2016. — 478 c¢. — (Cepus : bakanasp u

maructp. Axagemuueckuit Kypc). — ISBN 978-5-9916-6510-0. — Pexum
aocTyna :www.biblio-online.ru/book/ekonomika-truda-389341
6. Bensikos .M. Oxpana Tpyaa ¥ TeXxHHKa 6e30MaCHOCTH : Y4eOHMUK

JuIst TiprKIagHoro Gakanaspuara / I'. M. benskos. — 3-e u3j., nep. u gorn. — M. :
Usnarensctso IOpaiit, 2018. — 404 ¢. — (Cepus : bakanasp. [Tpuknanuoi kype).
— ISBN 978-5-534-00880-7. — PexxuM goctymna : www.biblio-online.ru/book/ohrana-
truda-i-tehnika-bezopasnosti-413895

©) JOTMOJHUTE BHAs JIUTepaTypa:




7. JIKOHOMHKA H COLHOJOTHS TPYAa: TEOPHs H MPAKTHKA : y4eOHMK
nns Gakanaspos / M. B. Koxosa [u ap.] ; otB. pen. B. M. Macnosa. — M. :
WznarensctBo [Opaiit, 2019. — 539 ¢. — (Cepus : bakanasp. AkaneMH4ecKui
kypc). — ISBN 978-5-9916-3589-9. — Pexum jgoctyma : www.biblio-
online.ru/book/D4B3124A-C8B1-4433-9F1C-B310FC6AD43D.

8. JKOHOMHKA TpyJAa : yueOHHUK U akajeMudyeckoro Gakagaspuara /
M. B. Cumonosa [u ap.]. — M. : Uszparensctso [Opaiit, 2018. — 259 ¢. —
(Cepus : bakanasp. Akxajiemudeckuit kypc). — ISBN 978-5-534-05423-1. —
PexuM noctyna : www.biblio-online.ru/book/1F07F2E4-5FSA-471E-90D8-73B4988F494F.

9. Onuata Tpyaa mnepcoHaja @ y4eOHMK ©  TPaKTHKYyM U
akasemudeckoro Gaxanaspuara / O. A. Jlammosa [u ap.] ; moa obm. pex. O. A.
JlanmoBoi. — 2-e u3A., nep. u gon. — M. : Msnatensctso Opaiit, 2018. — 330
¢. — (Cepus : bakanasp. Akanemuueckuii kypc). — ISBN 978-5-534-06670-8. —
Pexxum  goctynma @ www.biblio-online.ru/book/AE07396C-A888-42AD-8479-
F1B40F728D51.

B) IepedeHb pecypcoB HMH(OPMAIMOHHO-TEJIEKOMMYHHKALMOHHOH —CeTH

«uTepHeT»:

10. JKypnan «YnpasieHue MepcoHanoM». [DIeKTPOHHBIH pecype] . —
PesxuM joctyna: http://www.top-personal.ru — cBoGoanbIi (nata oOpalleHus
16.01.2018).

11, AJIMHHHCTPATHBHO-YITPaBIEHYECKUH nopTail. [D71eKTpOHHBIN
pecypc]. — Pexum poctyna:http://www.aup.ru — cBoboaHblil (1aTa oOpaleHus
16.01.2018).

r) nporpaMmHoe  ofecredeHue  (JIMIEH3HOHHOE), 0a3pl  JIAHHBIX,
MH(OPMALIMOHHO-CIIPABOYHbIE ¥ MOUCKOBbIC CHCTEMBI:

12 Cnpasounas cucrema «Kouncynprantlnioc». [DneKTpOHHBIH pecypc].
— Pexum poctyna:http://www.consultant.ru/ — cBoGoanbiii (zara oOpalleHHs
16.01.2018).

13. DJeKTpoHHas OMOIMOTeKa HaydHBIX MyOJIHKalki «eLIBRARY .RU».
[DnekrponHblii pecype] . — Pexum nocryna:http://elibrary.ru/ — cBoOOHbIH
(nara obpawenust 16.01.2018).

14. JneKTpoHHO-OHOIMOTeyHas — cucrema  u3jatenbeTBa  «JlaHby.
[DnekTponHbIi pecype]. — Pexum noctyna:http://e.lanbook.com/ — cBOOOIHBIH
(nata obpamenus 16.01.2018).

18, DnexkTpoHHO-OMOIMOTEYHAas CHUCTEeMa  U3/aTe/IbCTBA «IOPAUT».
[DnexTpoHHBI pecype] . — Pexum noctyna: http://www.biblio-online.ru —
cBoGoaHbIH (1ata obpamenns 16.01.2018).

7. MaTepHa/ibHO-TeXHHUYeCKoe o0ecrevyeHHe THCUHILIHHBI:



Jlns  obecnedeHus y4yeOHOro mpouecca W B 3aBUCMMOCTH OT BHIA
NPOBOJUMBIX 3aHATHH HCIOJIb3YETCs Cllefylollee MaTepHalbHO-TEXHUYECKOE
obecrnieueHre JUCLIUIUIMHEIL.

YyeOHble ayIUTOPUH Y HUBEPCUTETA JUTA NTPOBEACHUSA 3aHATHH JICKIMOHHOTO
TWMA, 3aHATHH CEMHHApCKOro Tura (NpaKTHYeCKUX 3aHATHH), KypcoBOTO
IPOEKTUPOBAHHUS (BBITOIHEHUS KyPCOBBIX padoT), FPYNIOBbIX U HHAMBUIYAIBHBIX
KOHCYJIbTAllMi, TEKYIero KOHTPOIs M MNPOMEKYTOYHOH arTecTauMd B
COOTBETCTBHU C PaclucaHueM y4eOHbIX 3aHATUH, BKIIOYas y4eOHYyIO ayAuTOPHIO
Ne 365 wuM. J.M.H., 1podeccopa, HIeHa-KOPPECIIOHAECHTa MEXIYyHAPOJIHOH
akazeMuu Tpancriopra bynkuna A.K. u MeToauueckuii kabuHeT Kadeapsl HCTOPHH
1 ynpasjienus nepconaaoMm Ne 363. B VHuBepcurere MMEIOTCA NMOMEIMICHUA UL
CaMOCTOSITeIbHON paboThl U MOMELIEHHs [UIA XPAaHEHHSA MW MPOQUIAKTHIECKOro
00Cay)KMBaHUs y4eOHOI0 000py10BaHHUS.

[TomeleH si, HCIIONb3yeMble 00YUaloUMUCs [UTS CAMOCTOSTENLHOMH paboThl,
OCHALLEHbl KOMIIBIOTEPHOW TEXHHKOH € BO3MOKHOCTBIO IOJKJIIOYEHHSA K CETH
«MurepHeT» W obecriedyeHHeM JOCTYNa B DJIEKTPOHHYIO HH(OPMALMOHHO-
00pa30oBaTebHYIO cpeny YHUBEpCUTETA. CrenuanpHbple  TOMELIEHHS
YKOMILIEKTOBAHBI CIIELUaTN3UPOBAHHON MeOeNpi0 ¥ TeXHUYECKMMH CPEACTBAMM
oGydeHHs, cIyKallMMK [ IPeCTaBIeHus MHbopMalny OOJIBIION ayAMTOPHH.

VueGuas ayautopus Ne 365 uMeHM JLH.H., npodeccopa, UleHa-
KOPPECIIOH/IEHTa  MeJkK/(yHapoJHO! akajeMuu TpaHcnopra byiknHa ALK
HCIIONB3YeTCA Ul MPOBEJEHHS 3aHATHH JIEKIMOHHOTO THIA (B rpynnax 10 40
yell0BeK), 3aHATHH CEMHUHAPCKOro THMa (MPAaKTHYECKHMX 3aHSTHIT), IPYNIOBbIX U
WHAMBHLYANbHBIX KOHCYNBTAlMH, TEKYIIEro KOHTPOJA M MPOMEXKYTOYHOH
arrecrauiy. JlaHHas ayJaUTOpUs OCHalleHa 0oOOpyJIOBaHHEM: IPOEKTOPOM
AserX1261 P (1024x768, 3700:1, +/-40 28 Db Lamp: 4000 HRS, case),
HOYTOYKOM HP 630 B800/2G/320Gb/, HD6329/DVDRW/Int/15.6,
HDWFi/BT/Cam/6c/Bag, Dxpan Lumien Master Picture Matte White
FiberGlass152cm.

MeToauueckuii KabuHeT Kadeapbl UCTOPMH M YIpaBlIeHHs nepcoHasom N
363 Hcrosnb3yeTcs Ul NPOBEEHHUs 3aHATHI CEMHHAPCKOro Tuna (B rpynmax Jo
20 uyenoBeK), KypCOBOIO IPOEKTUPOBaHHs (BBINOJIHEHUS KypPCOBBIX pabor),
FPYNIIOBBIX W MHIMBHMAYalbHBIX KOHCYJIbTALUH, TEKYIIEro KOHTPOIA M
IPOMEKYTOYHOH aTTECTallMH, a TaKkKe KaK IOMEIICHHE Ui CaMOCTOSTe/ILHOH
paBoThl CTYAEHTOB. MeTojHYecKnil KaOWHET HMeeT o0opy/1oBaHHe: 9KpaH,
Hoyt6yk Lenovo, npoexkropCasioXJ-F2ZI0WN, kommaexTauus KOMIbioTepa C
mouutopom LG 23EN43T-B=, npunrep HPLaserJet, kcepoke Canon.

B COOTBETCTBMM € paclucaHWeM y4eOHble 3aHATHUs TakkKe IPOBOAATCS B
JApYrHX ayJAMTOpUsiX YHUBEpCHTETa, B TOM YHC/E, IMOTOYHBIX ayAHTOPHAX,
OCHAIIIEHHBIX 000PYIOBaHHEM, aHANOTMYHBIM 00OPYIOBAHHIO aYAUTOPHH 305 H
363.

Jl1s npoBeieHHs 3aHATHH JIEKUHOHHOTO THIIA 10 JUCLMIUIMHE TIPEAJIaratoTes
HAGOpPBI JIEMOHCTPALMOHHOTO 00OpYNIOBaHHA M y4eOHO-HArJsIHbIe rocodus,
oBecreunBalolue TeMaTHyeckKiHe HUTIOCTPallii, COOTBETCTBYOIHE padoyei
y4eGHOI mporpaMmMe JUCLMIUIMHEL, BKIIOYAsk KOMIUIEKTBI [PE3EHTalMH 110 TeMaM



JUCLIMIUIMHBL U JIP. MaTepHalbl.

Komnerorepusiii  knacc (aya. 139) ¢ Bbeixomom B ceTb «HTepHeT»,
OCHAILEHHbI KOMIIBIOTEPaMH M OPITEXHHKOM, obecreunBaeT 00yd4arOLIMXCs BO
BpeMsl CaMOCTOSTEbHON MNOATOTOBKM pabo4YMMH MeCTaMH M JIOCTYIIOM B
31eKTPOHHYIO MH(OPMALMOHHO-00pa3oBaTellbHyl0 cpefly YHusepcutera. Jlis
OpraHu3alMid CaMOCTOSTEIBHON paboThl 00Y4alOUIMXCs TaKkKe HCIOIb3YIOTCH:
6ubaMoTeunblit GoHa YHUBepcuTeTa, GHONHOTEeKa; YUTAbHBIH 321 OUOIHOTEKH ¢
BO3MOJKHOCTBIO TOJK/IIOUEeHUs K ceTH «MHTepHeT» M obecrneuyeHueM I0CTyra B
JEKTPOHHYIO HH(OPMAIIHOHHO-00pa30BaTeIbHY IO Cpely Y HUBepCHTeTa.

PaGouee MecTo mpernojaaBaTeNss TakkKe  OCHALIEHO  [EPCOHATbHBIM
komnpiotepoM ¢ ycranoBieHHoi CIIC «Koncynbrant Ilmoc» v J0CTYyNoM K
pecypcaMm ceTu «MIHTEpHET», B TOM YHMCIIe HHTEPHET-CAiTy Y HUBEPCHTETA.

VHuBepcuteT obOecriedeH HEOOXOAMMBIM — KOMIUIEKTOM  JIMLIEH3UOHHOTO
nporpammuoro  obecneuenunst. IlepeyeHb  JIMLEH3MOHHOrO  MPOrpamMMHOr0
obecrieueHusi, HCMHONb3YEeMbIH Ul  IHUCHHIUIMHBL Microsoft Windows 7
Professional (nuiensus Ne 46231032 ot 4 nekalpst 2009 r.); Microsoft Windows
8.1 Pro (yiruensuss Ne 66373655 or 28 supaps 2016 r.); ADODE ACROBAT
PROFESSIONAL 9 0 (nuuenszus Ne 4400170412 ot 13 sueaps 2010 roxa);
Kaspersky  Anti-Virus ~ Suite gms  WKS w  FS  (nuuensus No
1D0A170720092603110550 ot 20 nrons 2017 r).

8. O6pa3soBare/ibHble H HHGOPMAIIHOHHBIE TEXHOJIOTHH

Peanuzanus KOMIIETEHTHOCTHOIO MoJAX04a INpeayCcMaTpuBaeT LIHPOKOES
MCIOJIp30BaHHe B yd4eOHOM Ipolecce aKTHUBHBIX M HHTEPAKTHBHBIX dbopm
NpOBE/IeHUs 3aHATHI (pa30op KOHKPETHBIX CHTYaluH, 00CYK/ICHHA aKTyalbHbIX 1
npobnemupix o6aacTeil NMPO(GEcCHOHANbHOM IeATe]IbHOCTH ¢ MPUBEICHUCM
KOHKPETHBIX TPUMEPOBU Jp.), Ha OCHOBE COBPEMEHHBIX HHGOPMALIMOHHBIX 1
00pa3oBaTeNbHbIX TEXHOJIOTHH, YTO, B COYECTaHHH C BHeayIMTOpHOI paboToH,
MPUBOAMT K (OPMHUPOBAHMIO M Pa3BUTHIO MPO(ECCHOHATBHBIX KOMIETEHIUH
ofyJaromuxcs. JTO TO3BOJISIET YYMTBIBATH KaK HMCXOIHBIH ypOBEHb 3HaHUHA
CTYIEHTOB, TaKk W CYIIECTBYIOIIME METOJUYECKHE, OpraHW3allOHHbIC H
TeXHUYEeCKHEe BO3MOKHOCTH o00yueHus. lIpaktuyeckue 3aHsTHA IPOBOAATCH B
ayIATOPHOM W MHTEPaKTUBHOU opme.

B npouecce mnpernofaBaHHs AUCUMIUIAHBL "OCHOBBI OpraHM3allH Tpyaa"
HCIIONB3YIOTCS Kak  Kimacchdeckne (OpMbl M METOJbl O0Oy4eHMs: JICKUHH,
MPAKTHYECKHe  3aHATHA  (CEMMHaphbl), [PaKTHYeCKHe  3ajaHus, TaK U
HHTEpPaKTHBHBIE.

B paMkax M3y4eHMs JMCUMIUIMHBI  NPEINoaracTcs — HCHolIb30BaTh
clieayrouue o0pa3oBaTe/IbHbIE TEXHOIOTHH.

BxoaHoil KOHTpOJbL MPOBOAMTCS [perojaBareiieM B Hayajle H3YyHCHHA
AUCLIMIUTMHBL € LEJIbK0  KOPPeKUMHM  TIpolecca  yCBOCGHMA  CTYIEHTaMH
AMIAKTHYECKHX eAMHHUL Ipd  HM3ydeHUM 0a30BBIX AMCLUMIUIMH, & TaKxe
KOPPEKTUPOBKH MaTepHAJIOB, BbIIaBaeMbIX CTY/EHTaM 3a04HOH (dhopMbI 00ydeHUs
111 CAMOCTOSITE/IbHOTO M3YYEHHS.



TpajuiiMOHHAS JIEKUHS COCTaBIIIeT OCHOBY TEOPETHUECKOro 00Yy4YeHHs B
pamMKax JUCUMIJIMHBI M HampaBjieHa Ha CUCTEeMaTH3UpPOBAHHOE W3II0KEHHE
HaKOIUIGHHBIX M aKTyalbHBIX Hay4YHbIX 3HaHUU. Jlekuus mnpeaHazHauyeHa JUIs
PACKpBITHSI COCTOSIHHSI U TEpCHeKTHB ayAUTOPCKOW NeATeNbHOCTH B 001acTH
NepPCoHala B COBPEMEHHBIX YCJIOBHSAX. Ha JeKIMU KOHUEHTpPHUPYETCs BHUMaHHE
o0yyaromuxcsi Ha HauboJiee CIIOKHBIX M Y3JIOBBIX BOMPOCAX, CTUMYIUPYETCH HX
aKTHBHAsI MIO3HABATE/IbHAS 1€ITeJIbHOCTD.

Benymmm MeToJOM B JIEKIHM BBICTYNAeT YCTHOE H3JIOKEHHE YueOHOro
MaTtepualla, KOTOpPbIH COMPOBOK/IAeTCsl OJHOBPEMEHHON J1IeMOHCTpALUeH CIaiIoB,
co3naHHbIX B cpene PowerPoint, npu He0OXOAUMOCTH NPHUBIIEKAIOTCA OTKPBITHIE
WHuTepHeT-pecypcsl, a Takike JeMOHCTPALMOHHbIE M HAIJISIAHO-HUIUTIOCTPAllMOHHBIE
MaTepHalbl.

Jlekuus npu 3a04HOi GopMe o0ydeHHs TPOBOUTCS, KaK IpaBuilo, B Gopme
JIeKLMU-0ece/ibl, YTO TpearnosaraeT: HeMoCpeACTBEHHbIM KOHTAKT IperojaBaTes
C ayIMTOPHEM, BO3MOYKHOCTh ITPUBJIeYb BHHMaHUE CTYZI€HTOB K Hauboiee BaKHbIM
BOIIPOCAM TeMbI, OOCYAUTh BOIPOCHl [0 MaTepHajaM CaMOCTOATEIBHOrO
U3YYEHMUSI.

[TpakTiyeckue 3aHsITHs [IPU 3a049HOH (popMme 00ydeHMs TakKe UMEIOT LElb
OCBETUTH TPAKTHYECKYIO0 CTOPOHY TEOPETHYECKHMX TEeM IHUCUMIUIMHBI, OIHPAsCh,
peXjie BCero, Ha MaTepual caMOCTOATENbHOrO u3ydeHus. Llean mpakTHYeCKUX
3aHATHI: BOBJIEYL B JIBYCTOPOHHUM OOMEH MHEHUSIMH, BBIACHHTH YPOBEHb
OCBEOMIIEHHOCTH CTYACHTOB 110 pacCMaTpUBaeMOM TeMe, CTEeNEeHH HX TOTOBHOCTH
K BOCIIPUSTHIO MOCJIEAYIOIIEro MaTepHala.

CemuHapbl (IIpakTUYeCKHe 3aHATHs) 110 JWCLMILUIMHE [POBOASTCS B
COOTBETCTBUHM ¢ y4eOHO-TeMaTHYeCKUM IUIAHOM MO OTAebHbIM rpynmnaM. Llemb
[PAKTHYECKUX 3aHATUIM (CeMHUHApOB) — 3aKpelNUTh TEOpeTHYeCKHe 3HaHUS,
nojy4yeHHbple 00y4arOLIMMUCS Ha JIEKUMAX W B PE3yNbTare CaMOCTOSTE]IBHOIO
H3y4YeHHs] COOTBETCTBYIOIIMUX pa3/JesloB PEKOMEH/YEMOH JIMTEpaTyphbl, a TakKKe
NprUoOpecTH HayalbHble MPAKTHYECKHe HAaBbIKM B 00JIaCTH aHaiu3a TPYyIOBbIX
mokasaTeslied W TNPOBEJEHHs OTIeIbHBIX HaIpPaBJICHUH KaJApOBOTO ayJuTa.
Cemunap nmnpeaHasHadeH s Oojiee INIyOOKOro OCBOEHMs W aHaauza TeM,
M3y4aeMbIX B paMKaxX JaHHOM JUCLMIUIMHBL.

[IpakTHueckoe 3ajaHHe BBITOJIHACTCA B 1IEJIAX MPAKTHYECKOTO 3aKpeIlIeHHs!
TEOPETUYECKOr0 MaTepuana, H3/1araeMoro Ha JIeKLUWH, OTpabOTKH HaBBIKOB
MCIIOJIB30BaHUsl MPOMIEHHOT0 Marepuaa. BellojIHeHHe NPaKTHYECKOro 3a1aHus
nmpejnojiaraeT pelleHHe 3ajad, aHajiu3 CHTyaluud M [pHMEpoB, a TaKKe
MCClIeloBaHHE aKTyallbHBIX MMpo0iieM B cepe opraHu3aluy pyaa.

PaccmaTtpuBaeMbie B paMKax IpaKTHUECKOro 3alaHus 3ajlavd, CUTYyalluu,
IpUMepPBI U TIPOOIEMBl UMEIOT MTPO(ECCHOHAIbHYO HANPABIECHHOCTD H COJlepIKaT
JJIEMEHTBI, HeoOXOoauMble [UIsi  (OPMHUpPOBAHUS KOMIIETEHUMH B  pamKax
NOArOTOBKH GakanaBpa 1o npoguiiio «YpasjieHHe IIEPCOHATIOM OpraHu3alnum.

['naBHOM IeJIbI0 TMPAKTHYECKOro 3aJaHMsl SBJSETCS HMHIMBHAYyallbHasd,
[pakTHUYeCKas paboTa KaKaoro obydaroulerocs, HarpapieHHas Ha (OpMUPOBaHUE
Yy HEro KOMIIETEHUHH, ONpe/elieHHbIX B paMKax AMCLUMIUIMHBL «OCHOBBI
OpraHu3alMu TPy 1a».



CamocrositenbHas padora cryjaeHTta (00ydalomerocs) sBIAETCS COCTABHOM
4acThi0 yueOHOH pa®oThl. Ee ocHOBHOM Lenbio sABIsgeTcs (OpMUpPOBaHHE HaBbIKa
CAMOCTOSITE/IbHOIO MpPUOOpEeTeHUs] 3HAaHUK MO0 HEKOTOPBIM He 0C000 CII0XKHBIM
BOIIPOCaAM TEOPETHYECKOI0 Kypca, 3aKpelleHHe M yriyOsleHue [0J1y4YeHHbIX
3HaHUH, caMocTosiTellbHas paboTa CcO CHPaBOYHUKAMH, MEPUOTHUYECKUMH
U3/IaHUSIMM M HAY4YHO-MOMYJSPHOH JINTEpaTypoid, B TOM YHUCJIe HaXOIALUMHUCS B
rinodanbHbIX KOMIIBIOTepHBIX ceTsiX. CamocrositenbHass paGoTa MoapasymeBaer
BBINIOJIHEHHE y4eOHBIX 3a/JaHuH.

KypcoBass pabota, BblIOJIHSeMas B paMKaX CaMOCTOSATEIbHOH pPadOThI
o0y4aromMxcst, J0JDKHA MpeAcTaBlIsTh coO0H caMOCTOATENbHOE U 3aKOHUYEHHOE
Hay4yHOE MCCIIe/JOBaHUE C DJIEMEHTaMH MMPAaKTHYECKONH 3HAUMMOCTH, pe3ylbTaTaMH
€ro Hay4YHO-UCCIIe/I0BATENILCKOM JIeITeJIbHOCTH.

KoHcynbranuu sBasgioTcs 0HOM U3 (GOpM PYKOBOICTBA CaMOCTOSITEIBHOM
paboTOH CTyAeHTOB (00y4yaroUmIMXCcsi) W OKa3aHUsi UM TIOMOIIM B OCBOCHHH
ydeOHoro matepuaina. KoHCyabTraluyd IPOBOASTCS PEryJisipHO B 4achl, CBOOOIHbIE
OT y4eOHBIX 3aHATHH, U HOCAT B OCHOBHOM WHAMBUAYyaJlbHBIH xapakTtep. Ha
KOHCYJIBTALMSAX TMOBTOPHO paccMaTpUBAIOTCS BOMPOCHI, Ha KOTOPBIX Oaszupyercs
u3y4yaemMas AUCLUUIUIMHA, W KOTOpble IO pe3yibTaTaM BXOAHOTO M TEKYILEro
KOHTPOJISL HEJJOCTATOYHO YCBOEHBI O0y4arOLIUMHUCS.

Wcnone3oBanue KOHCYJIbTAaLlHOHHBIX 4acoB N103BOJIAET
MHAUBUlYaJIM3MPOBaTh 3aHATUS CO CTYyJEHTaMH, NPOKOHTPOJMPOBATH OCBOECHHE
y4eOHOro maTepuaia.

Jns  opraHu3alMu  INpaKTHUYECKUX 3aHATHH (CeMMHApOB) M aKTUBHOM
CaMOCTOAITEIbHOH  pabOThl  HMCIHOJB3YIOTCA — CleAylrolude  oOpa3oBaresibHbIe
TEXHOJIOTHH.

[T-metonnl. YueOHble Marepuanbl ¢ Hucnojib3oBanuemM MSOffice 2007
(PowerPoint), couepxanie runepccblikKM, HEOOXOAMMBbIE JUIsS Iepexoaa K
IIPOMU3BOJBHBIM I10Ka3aM, YKa3aHHbIM CllaiijlaM B IPE3EHTAlMH, K pasInYHbIM
TekcTaMm, QurypaMm, TabiauuaM, rpaukaM W pUCYHKaM B IIpe3eHTaluu,
nokymentam MicrosoftOfficeWord, nucram MicrosoftOfficeExcel, nokaibHbIM
unu MHTepHeT-pecypcaM, a Takke K COOOLIEHUSAM JIEKTPOHHOMN MoYThl. /laHHbie
MaTepHalbl NMO3BOJISIOT CHOPMHPOBATH Y CTYIAEHTOB CHUCTEMY 3HAHHUM, YMEHHUH U
HABBIKOB IO METOJIMKE M TEXHOJOIMH HCNOoJb30BaHUs VHTepHeT-pecypcoB B
npoliecce 00ydeHHs, aKTUBU3UPOBATh Ha MPAKTUYECKUX 3aHATUAX AEATEIBHOCTh
CTY/JIEHTOB MyTeM paboThl B TBOPUYECKHUX MOATPYyNNax MO BbINOJHEHUIO 3aJaHUl ¢
ucrionp3oBaneM MS Office 2007; oGecreuuTh NMPOJYKTUBHBIA M TBOPYECKHH
YPOBEHb JeATeJIbHOCTH NPH BBINIOJHEHNUH 3aJaHuH.

Pa30op KOHKpeTHOH cuTyauun (kelic-meron). Merton Obin paspaboraH
nenarorom PoGeprom Mepu. Ilpouecc oOydeHuss ¢ HCHOIB30BaHMEM MeETONa
pa30opa KOHKPETHOH CHUTyalldd IIpeJAcTaBisieT CcO00H HMMHTALMIO pealbHOro
cOoOBITHSI, COYETANIYI0 B cebe B LEJIOM aJeKBaTHOEC OTpakKeHHE peajbHOH
JIeHCTBUTEIBHOCTH, HeOOoJblIMe MaTepuallbHble M BpEMEHHbIE 3aTpaTel U
BapUaTUBHOCTh 00yuyeHHs. CyIIHOCTb NaHHOTO METOJa COCTOMT B TOM, YTO
yueOHBIH MaTepuasn MoJaeTcs CTyAeHTaM B BHJe NpolieMm (KelcoB), a 3HaHHS
npuobperaroTcst B pe3ysibTare  aKTHUBHOH M TBOpuYeckod  paboTsl:



CaMOCTOSITENILHOTO ~ OCYIUECTBJIEHHs] — Leliernojiaraius, cbopa HeoOX0aAMMOMH
uHopMaliu B ceTH MHTepHeT, ee aHalnu3a ¢ pa3sHbIX TOYEK 3pEHUsl, BBIIBIIKEHUA
TUIIOTE3bl, BHIBOJIOB, 3AKIIIOYEHHs, CAaMOKOHTPOJIS TpoLecca MojlyYeHH!s 3HaHUH U
€ro pe3yJbTaToB.

B pamMkax M3ydeHWs JAUCUMIUIMHBI  MPEAIOJAraeTcs  HMCMoJb30BaTh
ciejyromue obpasosaresbhble TexHojoruu: JI- Tpamuumonnas gnexuusJIlIp —
npobnemuas jekuus, C — cemunap, [13 — mpaxrudeckoe 3ananue, 113 (AN) -
npakTHueckoe 3ajganue B Buiae aenoBoil urpbLIT - IT-metome:, PKC - paszbop
KoHKpeTHO# cutyauuu, CPC- camocTosiTensHas pabora.

9 ®oHa OUWEHOYHBIX cpeacTrs AJid NpPOBeJCHHSI TEKYIIECTo KOHTPOJIA
ycneBpaeMoCcTH H HpOMB}K}’TO‘lHOﬁ arrecraliH N0 HTOraMm OCBOCHHSA
AHCHHIIJIHHBI

YpoBeHb ¥ Ka4ecTBO 3HaHMH 00YYaIOMIMXCH OLEHHUBAIOTCA MO PE3ylbTaTaM
TEKYILEro KOHTPOJIS YCIIeBaeMOCTH M IPOMEXKYTOYHOH aTTecTaluH 10 HTOram
OCBOEHUS JUCLIMIUIMHBI B BUIE DK3aMeHa.

Texkywuii KOHTPOJIb YCIIEBA@MOCTH BKIIIOYAET YCTHBIE OINpPOCHI, 3a/laHuf,
BBLIABAEMble HA CAMOCTOSTENIBLHYIO paboTy 10 TeMaM JHUCLMIUIMHBL (OAroTOBKA
JIOKJI1a/10B).

VCTHBIH ONPOC MPOBOANTCS Ha MPAKTHYECKHUX 3aHATHSAX C LEJbI0 KOHTPOJIS
YCBOGHMS TEOPeTMUECKOro Marepuana, usnaraemoro Ha nexuuu. Ilepeuennb
BOIIPOCOB OINPE/eNAeTCss yPOBHEM TNOArOTOBKM Y4eOHOH TIpyMmbl, a TaKke
MHJIMBU/IYaIbHBIMU OCOOEHHOCTAMH 00y4aroIIMXCs.

JloK/1a/1bl 3aCIIYIIMBAIOTCS HAa CEMUHAPCKUX 3aHATUSX M MPEACTABIAIOT CO00H
Hebonpioe (Ha 8-12 MMHyT) coollieHHe 10 3apaHee BbIOPAaHHOMY CTYIEHTOM
BoIpocy. Borpockl  BpIOMparoTCs 10 PEeKOMEHJALMH Ipenojasaress B
COOTBETCTBHH C TeMmaTHkoil aumcumruimHel. K fgoknany oOydarolmiuics JOJKeH
MOArOTOBUTH KPAaTKylo MpeseHTauuio B mnporpamme MicrosoftPowerPoint.
BricTynaromuii 10/okeH ObITh FOTOB OTBETHTH HA BOIPOCH! ayJAHTOPHH Ha TEMY
CBOETro J0KJIa/1a.

[posepka pelieHUs 3aja4 MpernojaraeT NpOBEPKy NperojasaTeeM 3aaa4,
BBITOJHEHHBIX CTYIEHTOM CaMOCTOSATEIbHO. B ciyyae BOSHUKHOBEHUS BOPOCOB y
[POBEPSIONIEro, CTYAEHT JOJDKeH 00OCHOBaTh pe3ynbraT W OOBACHMTL XOX
pelLeHHs.

BrInogHEeHHOE MMPaKTHYECKOe 3a/laHue MpeAroaraeT HalucaHHe CTyICHTOM
000CHOBAHHOIO U CTPYKTYPHPOBAHHOIO OTYETA I10 TEME MPAKTHYECKOro 3a1aHus.
Kak npaBujo, OT4eThl O pe3yibTaTax HeoOXOAMMBI JUls paboT, MpeAnoararoHx
MCMOJB30BAHUE  JIAHHBIX ~ W3 PECYpCoOB  CeTH WurepHer, 4TOObI
[IPOeMOHCTPUPOBAThH MPENOJAaBaTeIl0 HE TOJBKO CIOCOOHOCTh HAHTH HY>KHBIH
MaTepual, HO W [POBECTH aHaJK3, BBIABUTH HECOOTBETCTBHMS WJIM HEIOCTATKH H
IPeUIOXKUTh BAPUAHTBI UX YCTPaHEHHUS.

KypcoBas pa6orta — aBTOPCKMH Hay4HO-HUCCIEIOBATEIBCKHHI  [TPOEKT
CTY/eHTa, HAlpaBIICHHBIM Ha BHIPAbOTKY HCCIIENOBATE/ILCKUX HABBLIKOB, OIBITA
paGoThl ¢ HAYYHBIMU HCTOYHHKAMH M CO3/1aHHE 3aKOHYEHHOIO CaAMOCTOSATE/ILHOTO



uccienoBanus. OLEHOYHBIM CPEJICTBOM SBJSIFOTCS TeMBl KypCOBBIX padorT,
KOTOpbIe IPUBEJEHBI B I1. 9.3.

[TpoMexyTouHas aTTecTalys 0 UTOraM OCBOEHHs THUCLMIUIAHBI IPOBOAMTCH
B BUJE 3K3aMeHa. K MOMEHTY c/lauu 9K3aMeHa J1O0JKHBI OBITh yCHEIIHO MPOUICHBI
npeapLIylme GOpMbI KOHTPOJIS. DK3aMeH MO3BOJIACT OUEHUTh YPOBEHb OCBOCHHUA
KOMITETEHIIHH 32 BeCh MeprOo/l H3yYEeHUs TUCLMIIAHBL.

9.1. bBa/ubHO-peliTHHrOBasi CHCTEMA OLEHKH TeKyllero KOHTPOJIs
yCIneBaeMoCTH U 3HAHHH H NPOMEKYTOYHOM aTTeCTAUHH CTY1eHTOB

[Ipumenenue OalIbHO-PEHTHHIOBOW CHCTEMbI OIIEHKHM TEKYLIEro KOHTPOJIs
YCIIeBAEMOCTH M 3HAHMIl M MPOMEKYTOYHOH aTTecTallMd CTYIEHTOB B JaHHOH
paboueit mporpamMme JUCLMIUIMHBI HE MPe/lyCMOTPEHO.

9.2 MeToan4yecKHe PeKOMEHJAlUHH M0 NPOBEAECHHIO NMPOLeAYPbl OUEeHHBAHUS
3HaHWil, YMeHHMH M  HABBIKOB M  (MJIH) ONbITa  JeSITeJbHOCTH,
XapaKTePU3yIOIHUX ITanbl POPMHPOBAHHS KOMNETEHIHH

Dransl GOpMHPOBAHHSA
2 MeToaHueCKHE PEKOMEHIALIMH 110 IIPOBEACHHUIO [POLIEYPbI
KOMITETEHLUH (KOJ
OLICHHBAHH
KOMITETEHIIHH)
Sran popmuposanus | [IpoBepka KOHCIEKTOB JIEKIHH, IIPOBEPKA FOTOBHOCTH K
3HAHUH NPAKTHUECKHM 3aHITHAM (CeMHUHapam), NPOBepKa BbINOTHEHHA
CaMOCTOSATENILHOW pabOThL.
Jrarn 0oCBOeHUS Opranu3aius yCTHBIX OMPOCOB, OLICHKA aKTHBHOCTH Ha 3aHATUAX, B
yMeHHi pelueHH 3a/1ay.
JTtarn oBJaJCHUS [IpoBe/ieHHe 3alUThl Pe3y/IbTATOB AHATHTHYECKHX BBIKIIA/IOK,
HABLIKAMH BBIITOJIHEHHE 32144 ¥ 3a1aHHii, BBICTYIUJIEHHE C JIOKJIAZIaMH.

[Iporenypa OLEHHBAHWs 3HAHWH, YMEHHH M HaBBIKOB, XapaKTePH3YIOLLHUX
sransl  (POPMHUPOBAHMS KOMIIETEHIMHA, TNpeJycMaTpUBaeT TEKYIHH KOHTPOIb
yCIIeBAeMOCTH 00YYaIOIMXCsl, KOTOPBIH BKIIOYAeT YCTHBIE ONPOCHI U 0Kk IT0
TeMaM JIMCIUIITTUHBIL.

[1Ikanp! oLleHHBaHUA OLICHOYHBIX CPEJICTB

OneHoYHbIE
[1Ixane! OLlEcHUBAHUSA
CpeicTBa
VCTHBIA 01Ipoc «OTIIMYHO»: 0OyUarOIIUiica USTKO U ACHO, 110 CYLIECTBY J1acT OTBET Ha
(YY) MOCTABJIEHHBIHA BOIIPOC.

«Xopoloy: 00yUaroLIHIACs 1aeT OTBET Ha IIOCTABICHHBIH BOIPOC 110
CYLIECTBY U MPABHILHO OTBEYAET HA YTOYHSIOLIHE BOIPOCHL.

«Y JIOBJIETBOPUTEILHO»: 00YUAIOIMHCS HE Cpa3y JiaJl BepHBIH OTBET, HO
CMOT JIaTh €ro IPaBUILHO MIPH MOMOIIM OTBETOB Ha HABOJALLME BOIPOCHI.
«Hey10BIICTBOPUTEILHOY: 00YUaIOIINiCA OTKA3bIBAETCA OTBEYATh Ha
[I0CTABJIEHHBIH BONPOC, THO0 OTBEYaeT Ha HETO HEBEPHO H NPH

() OPMYTMPOBAHHH JOMOHHTENIBHBIX (BCIIOMOIATEIbHBIX ) BOIPOCOB.

Joxnan (J1) «OTiHYHO»: 00yYarOIHICca Ie1aeT JOKIIal TOTHOCTRIO COOTBETCTBYIOLIHH




OreHouHnIe
cpeJIcTBa

[1IkayIB!l OLIeHHBAHHUS

TpeOOBAHUAM.

TpeOOBaHHSIM.

HOHHOCTBK)HCCOOTBeKHByKHHHﬁTpCGOBaHHﬂM.

HCCJICIOBAHHA.

«Y I0BJIETBOPHTENLHO»: 00yUalOIKiics AenaeT A0KIaa YacTHYHO
COOTBETCTBYIOIHI TPeOOBAHUAM C HE3HAYUTEILHBIMH OLIMOKaMH.
«Hey10B1€TBOPHTENBHOY: 00yyaroLMiics 1enaeT I0K/1a/1 JHO0 YaCcTHIHO
COOTBETCTBYIONIMH TpeOOBAHUSAM CO 3HAUHTEIBHBIMH OIIHOKAMH, 1100

«Xopouo»: 00yuaiouMics 1eaeT 10Kl YACTHYHO COOTBETCTBYIOIINH

TpebGoBanus K JOKJIaTy ONPEAeNAIOTCS HHIMBH/lyaIbHO HCXO/IS U3 TEMBI

Onucanie okasaTenel, KpMTePHEB | LIKaJlbl OLIeHUBaHUs KyPCOBOM paboThl

Ilokazate
T
OLIEHHBaH
HA

Kputepuu olieHUBaHHH

[Ikana
OlLIEHUBA
Hus*

Teoperny
ecKas
4acThb

- 00ocHOBaHBI AKTYaAIBHOCTh, HOBH3HA TEMbI

- OmnpeJe/IeHbI BEPHO 11eJIH H 3a1a4d KypcoBOH paboThl

- M3JI0JKEH MaTepHall JIOTHYHO M I10C/IE€I0BATEIEHO

- IPOJEMOHCTPHPOBAHO YMEHHE ITOUCKA, OLICHKH H HCTI0JIb30BAHUA
HeoOX01uMOl HHOpMaIMH

- OIIEHEHB! CHJIbHBIC H ¢1a0ble CTOPOHBI B IIO3UI[MH aBTOPOB H IP.

OTJIHYHO

- JIONYIIEHbI HE3HAYUTENBHOE YHCTIO HEJIOUETOB M CMBIC/IOBBIX
o1muboK B 000CHOBAHMH aKTya/lbHOCTH, HOBM3HBI H B OTIPE/IC/ICHHH
meJsieil M 3aaa4 KypcoBoit paboThI

- HEe3HAUUTEJIbHO HApYIIEHO JOrMYHOE H MOC/Ie1I0BaTe/IbHOE
H3JI0KeHHe MaTepHaa

- NPOJEMOHCTPHPOBAHO YMEHHE ITOUCKA, OLICHKH U UCTIOIb30BaHHUA
HEOOXOMMOH HHPOPMALIHH

- CJIeJIaHa IOIBITKA OLEHHTH CHIIbHBIE U c1a0ble CTOPOHBI B ITO3HLHH
ABTOPOB.

XOpO1IO

- JIOMYIIEHbI 3HAYMTE IbHBIE HEJI0UEThI H CMBICJIOBBIE OLUIHOKH B
060CHOBAHUH AKTYAJILHOCTH, HOBU3HBI H B ONPE/IE/ICHHH LeTIeH 1 3a/1a4
KypcoBo#l paboThI (IIpoeKTa)

- H3JI0’KEH Marepualia ¢ HapylleHHAMH M0C/Ie10BaTeIbHOCTH U
JIOTHKH

- HCIIONB30BAH HEJIOCTATOYHBIN 00beM He0OX0IHMOH HH(OPMAIIHH,

yJOBJIET
BOpHUTE
bHO

- OTCYTCTBYET aKTYaJbHOCTb H HOBH3HA pabOThI

- LeJIM ¥ 3aJ1aud KypcoBoil paboTh! (IIPOEKTa) OTpe/iesIeHbl HEBEPHO
- W3JI0KEH MaTepuall Herocje10BaTelIbHO 0 HEeJIOTHYHO

- UCIIONB30BaHa HHGOpPMALKS, He COOTBETCTBYIONIAsA TEME KyPCOBOI
paboTEL

HEYIOBII
eTBOPHT
€JIbHO

[TpakTnyue
cKas
4acTh

- [OKa3aHbl YMEHHE H HABbIKH OLIEHKH M IIPUMEHEHHS TIOJX0/I0B,
Mojielieit, crocoboB I ONMCAHKs, PACYETOB U OLIEHKH ITOKa3aTeel
- Tay0OKO M BCECTOPOHHE NPOAHATH3HPOBAHbI IHHAMHKA
noKasareJiei, ssBIeHUI U TEHACHIHH

- 0BGOCHOBaHBI H BLINOIHEHb! pacyeThl mpaBwibHO Ha 90-100 %.

OTJIMHHO

- I[I0Ka3aHbl YMEHHe U HaBBIKH OLEHKH W IPHUMEHEHH [0IX0/I0B,
MoJjeneit, crioco0oB IS OIMCAHMs, PACYETOB M OLIEHKH IT0Ka3arTelieH
- cJieaHa MOIBITKA IPOaHAIH3HPOBaTh JIMHAMMKY [10Ka3aTelIeH,

XOpOoLI0




SIBJICHUH U TEHJICHIIHA
- 000CHOBaHbI H BBIIOJIHEHbBI pacyeThl IpaBuibHO Ha 80-90 %.

- II0Ka3aHbl cradble YMCHHSA X HABBIKH IMTPHUMEHEHHA ITOAXO00B,

MoJelei, croco0oB JUIsl OTIMCAHUsA, PACYETOB M OIIEHKH II0Ka3aTelen yJIOBJIET
- ¢Je1aHa MOMBITKA MPoaHATU3UpOBaTh IHHAMHUKY [10Ka3aTelIcH, BOpPUTEII
ABJICHUH U TEHIEHIMA BHO
- 060CHOBaHbl ¥ BBITIOJHEHBI pacyeThl npaBuibHo Ha 70-80 %.
- He NPOJEMOHCTPHPOBAHBI YMEHHUS U HABLIKH IIPUMEHEHHS [10/IX0/10B,
Mozieneit, crnocoboB Ul ONHUCAHHS, PACYETOB M OLICHKH TI0Ka3arte/en HEY10BJ
- OTCYTCTBYET aHAIM3 JUHAMUKH MOKa3aTese, sIBIeHHH U TeH/ICHIHA | eTBOPUT
- 00OCHOBAHBI M BBINOJHEHB! pacyeThl IPaBHJIBHO HA MCHEE, YEM Ha e/IBbHO
70 %.
BriBo/IbI IpaMOTHO ChOPMYTHPOBaHbI U 0DOCHOBAHBI, OTJIMYHO
BriBopI chOpMYIHPOBaHBI ¢ HEOOIBLIMMH HETOYHOCTIMH. XOpOLIO
yJIOBJIET
BriBoibl chOpMYTHPOBAHBI CO 3HAUHTEIBHBIMH HETOUHOCTSIMH HJIH HE
BriBO 1B BOPHTE
BCE BBIBOJBI CHOPMYIHPOBAHEL. "
HEY 0B
Bb1B0o/1bI HE CPOPMYIUPOBAHLL. ETBOPHT
CJIIBHO
- HCIOJIb30BaHHbIE HCTOYHHUKH NOA00paHbI TPaMOTHO OTIHHHO
- HX KOJMYECTBO COOTBETCTBYET TpeOOBaHMAM K KypcoBO# padote
- HCITIOJIL30BaHBI 3apyOeKHbIe HCTOYHHKH.
- HCNONB30BaHHBIE HCTOYHHKH N0100paHbl FPaMOTHO
Hcnonszo . XOpO1IO
. - MX KOJMYECTBO COOTBETCTBYET TpeOOBAHUSM K KypCOBOH padore.
YAOBJIET
HCTOUHHMK | - HCIOJbL30BaHHbIE HCTOYHHKH 110100paHbl HEOPEIKHO R
" - WX KOJIHYECTBO MEHBIIIE, YeM COOTBETCTBYET TPeOOBAHHAM. ng
. HEY10BII
- HCIOJIb30BaHHBIE HCTOYHHKH HE COOTBETCTBYIOT TEME KypPCOBOH 21 BUpAT
paboThI.
eJIbHO
Kypcosas paGoTta odopMIieHa aKKypaTHO COrIacHO TpeOOBaHHSM K OTJIMYHO
oopmitenuio 6e3 opdorpaguyecknx U rpaMMaTHYECKHX OIIHOOK.
Kypcosas paGora odopMiieHa aKKypaTHO COIVIACHO TpeOOBaHHSM K
oOpPMIEHHIO ¢ HEGOIBIIMM KOMHYECTBOM Opdorpaduueckux nin X0pouIo
rpaMMaTHYCCKHX OIHOOK.
Odopmie
et Kypcosas paGoTa He COOTBETCTBYET TpeOOBaHUSM K 0QOPMICHHIO, yJIOBJIET
ohopMIIeHa HeaKKypaTHO U ¢ OOJIBIIMM KOJIHYECTBOM BOPUTE
opdorpaguyecknx i rpaMMaTHYECKHX OUIHOOK. BHO
o HEYIOBI
Odopmienne KypcoBoil paboThl He COOTBETCTBYET TPeDOBAHMAM. CIRODIT
Bouibloe KoHyecTBo opdorpaduyeckux U rpaMMaTHYECKHX OLIMOOK. enbﬁz
Kypcosas pabota (IpoeKT) BBLINOJHEHA H C/laHa Ha MPOBEPKY OTJIHYHO
CBOEBPEMEHHO.
Kypcosas paGoTa (IpoeKT) BHIIOJIHEHA U ClIaHA Ha MPOBEPK
CroeBpeM P P p ) POBEPKY XOpOoLIOo
CBOEBPEMEHHO.
€HHOCTh
YIOBIIET
sbimosnen | Kypcosas paborta (IpoeKT) BBINOJIHEHA U C/IAHA HA IIPOBEPKY MO3XKE pOpPHTSH
ust YKa3aHHOI'0 CpoKa.
bHO
Kypcopast paboTa (IpOEKT) BBIINONHEHA H CllaHa Ha IIPOBEPKY I103Ke HEY/I0BJI
YKa3aHHOTO CpOKa. €TBOPHT |




eJILHO
- [peJCTaBJIeHbI Pe3yJIbTaThl KYpCOBOH paboThl IOCTYITHO U SCHO
- OTBETHI HA BONPOCHI NOJHbIE, IN1y0OKHE IO
- HWHTEPIPETUPOBAHBI MOIYyYEHHbIE PE3yJIbTaThl, J0Ka3aHa UX
3HAYUMOCTDb U BaJIH/IHOCTD
- TIPOJEMOHCTPUPOBAHBI CAMOCTOSITEILHOE H TBOPYECKOE MBIIUIEHHE.
- NPEeJCTABJICHBI Pe3yJIbTaThl KYPCOBOM paboThl JIOCTYITHO U SICHO
- OTBETHI HA BONPOCHI 110JIHbIE, HO HernyOoKue
- HHTEPIPETHPOBAHBI MOJIYYEHHbIE PE3YJIbTAThl ¢ HE3HAYHTEIbHBIMH —
Sauma HETOYHOCTSAMH, JI0Ka3aHa UX 3HAYUMOCTb ¥ BAJIMAHOCTD

- NPOJEMOHCTPHPOBAHBI CAMOCTOSATEIbHOE, HO HE TBOPUECKOE
MBIIIUICHHE.
- JIOJIOKEHBI C TPY/IOM Pe3yJbTaThl KYpCOBOH paboThI —_—
- OTBETBI HA BOIIPOCHI HEIMOJIHEIE BT
- He OIleHEeHDI MOJIy4YeHHbIE pe3yabTaThl  HHTEPIPETHPOBAHbI CO =}
3HAYUTE/IbHBIMH HETOYHOCTAMH.

. HEY10BII
- He IpeJcTaBlIeHbl pe3ynbTaThl KypCcOBOH paboThl eTBOpHT
- HEeT OTBETOB Ha BOIIPOCHI M OTBETHI HEBEPHBI. .

*OxoHyare/pHas OlEHKa 10 «aKaJeMHUeCKOH» [IKaIe ONpe/IeNsIeTcsl B pe3yabTaTe OKPYIJICHUA
B OOJIBIIYIO CTOPOHY Cpe/IHel OlLIEHKH BCeX IoKa3aTelleH OlleHHBaHUS.

[To uToram OoCBOEHMS JIMCUMIUIMHBI IPOBOAUTCS IIPOMEKYTOUYHASA aTTeCTaLH
oOydaromuxcss B GopMe 3K3aMeHa M NpejrosaraeT YCTHbIM OTBET CTYyJEHTa II0
OuseTaM Ha TEOpeTHYECKHUE U NPAKTUYECKHE BOIPOCH] U3 MEPEUHs.

DK3aMeH SBJISIETCS 3aKJIIOYMTE/bHBIM JTalloM H3Yy4YeHUs JUCIMIUIMHBI H
UMEET LEeJbI0 IPOBEPHTh U OLEHUTh Y4eOHyI pabdoTy CTYACHTOB, YPOBEHb
MOJIYYEHHBIX HMH 3HAHHHM, yMEHHE NPUMEHATH HUX K PELICHHIO MPaKTHYECKHX
3ajla4, OBJIaJIeHHe TIPaKTHYeCKUMH HaBblkaMM B oObeme TpeboBaHUI
00pa3oBaTeNbHOM MPOrpamMMbl  Ha 3aKJIIOYUTENEHOM dTane  (HOpMHPOBAHHUS
KOMIIETEHLIUH.

B wutore nmpoBeneHHOro 9JK3aMeHa CTYJAEHTY BbICTABIISI€TCS OLIEHKA.
DK3aMeHaTOp HeCeT JUYHYIO OTBETCTBEHHOCTb 3a NPAaBHIIBHOCTH BBICTABIIEHHOM
OLIEHKHU U O(POpMIIEHHs IK3aMEeHALMOHHON BEJOMOCTH U 3a4€THOH KHHXKKH.

9.3 Tembl KypcoBbBIX padoT (NPOEKTOB) 110 AMCUHILIHHE

1. CyLIHOCTB U Co/lep:KaHHe OpraHu3aluu Tpy/1a Ha IPeaNpUsTHH.

2 OueHka YpOBHs OpraHu3allii TpyJAa Ha NpeaIpHATHH.

D HopmupoBaHue Tpyaa B X035HCTBEHHOH JAeATENbHOCTH NPEIPHATHS.

4. Bo3zneilicTBre pBIHOYHBIX OTHOLIEHHH Ha TEOPHI0 M IIPAKTHKY
HOPMHPOBaHUA TPya.

5. AHaJU3 COCTOSIHUS HOPMHUPOBAaHUA TPY1a Ha NPEeANpUATHH.

6. MeTtoabl HOpPMHMpPOBaHUS Tpyla M METOAMKA YCTAaHOBJIEHHS HOpM
BpeMeHH, BbIpa0OTKH, HOPMUPOBAHHBIX 3aJaHUH.

T Pa3paboTka HOpMaTUBHBIX MaTEpUAJIOB JIs1 HOPMUPOBAaHUs Tpya.

8. TpynoBoii npoliecc ¥ NPUHLMIIBLI €M0 OPraHU3aLUu.

9, OpraHu3anus NporeccoB Tpy/ia M0 yIpaBIeHUIO KOJUIEKTHBOM.




10. Hanpasnenuss pa3BUTHs pasjeleHds M Koolepauuu Tpyjaa Ha

MpeANnpUATHH.

11. Metoabsl M3ydeHHs TPYHAOBBIX IIPOLECCOB MW 3arpar pabouero
BPEMEHH.

12, AHanuM3 M OLUEHKa WCIOJb30BaHUA paboyero BpeMEHH Ha
IpeaNnpUsITHH.

1.5, Pauunonanuzanus npueMoB U METOJI0B TPYya.

14. AHallu3 ¥ OlleHKa OpraHu3alii pabouux MecT U UX 00CIy KUBaHUS Ha
IPeaNpUITHH.

Lsl. VYyer, arrecTalus U palMOHaIM3alUsl padOYUX MECT.

16. AHaJIM3 U OLIEHKa YCIIOBUH Tpy/Ja Ha MPeANpUITHH.

I Ob6ocHoBanue QopM oOpraHuzalMM TpyAa, I[PUMEHSEMBIX Ha
PeaNpPUSTHH.

18. YnpasiieH1e opraiusalueil H HOpMHPOBAHHUEM TPy ia.

19. BoBneueHue nepcoHana B NpPOLECC YNpaBI€HUsT HOPMHUPOBAHUEM
Tpyaa.

20, Ananuz 2 PeKTUBHOCTH OpraHU3alku Tpy/la.

21. MunuBuayalibHOE TUNIaHUpOBaHUE paboyero BpeMEHH pPYKOBOIMUTEIS
(cneumnanucra).

22, OnTuMU3alMs TEXHUKH JIMYHOH padoThL.

i OnTumH3aLus 3arpy3Ky epcoHana.

24. [TonGop, paccTaHOBKa U pallMOHAIBHOE UCIOJIL30BaHHE [IEPCOHAIA.

235, AHallM3  CUCTEMbl  MaTepHaIbHOIO  CTUMYJHpPOBaHUA  TpyJla

pabOTHUKOB MPeANPUSITHSL.

9.4 KouTpoJibHBIE BONpPOChbl /ISl NPOBEJEHHS BXOJAHOIN0 KOHTPOJS
OCTATOYHBIX 3HAHHUIH N0 00ecneYHBAKIIHM AHCUHIIHHAM

be3onacHOCTb )KU3HEeSATeIbHOCTH:

1OxapakTepu3yiTe cCaHUTAPHO-TUTUEHUYECKHUEe YCIOBUS TPy /a.

2Kakue omnacHele (akTophl MOTYT BIMSTH Ha deJoBeKa B IIpolecce TPYAOBOH
NeSITeIbHOCTH.

KoHIIeniuu coBpeMeHHOT0 €CTeCTBO3HAHUA:

3 JlaiiTe orpeesieHUe MOHATHS «TOYHOE €CTECTBO3HAHUEY.

401eHUTe BIHSHHE €CTECTBEHHOHAYYHBIX (DAKTOPOB PAa3JIMYHOIO TeHe3a B
o0acTi mpodeccoHaNbHOM JeATeIbHOCTH.

VYnpasieHHe [TepCoOHATIOM OpraHU3aluu:
5HazoBuTe KaTeropuu repcoHalla B opraHusaiuu
61 Ipon3BOAMTENBHOCTE TPYAA: NOHATHE U CYLLHOCTD

DKOHOMMKA OpraHHU3alHi BO3AYILIHOTO TPAHCIOPTa!
7Buabl TUIAaHMPOBaHWS, LENb, 3aJadd, COJep)KaHue, IMOPANOK pPa3pabOTKH
TJIAaHOB.



8Turnel

pacnpocTpaHeHHsl.

OpraHMs3alliid ITIpOH3BOACTBA!

XapaKTepHbIe YepThl

KU OTpaciu

9.5 Onucanue nokasare/ied H KpHTEepPHEeB OLlEHHBAHHS KOMIETEHUHI HA
PA3JIHYHBIX 3TANIaX UX (POPMHUPOBAHUS, ONIUCAHHE IIIKAJI OLCHUBAHHS

ITokazarenu u KPUTCPHHU OLICHHBaHU KOMIIETEHLIUH Ha Pas3jIMiHbIX 3Talax ux

(hopMupoBaHus

DTansl
bopmupos
anus
KOMIIETEH
ITHH

[Mokazarenu
OLIEHHBaHH A
KOMIIETEHIIA

H

Kputepuu olileHUBaHUs KOMIIETEHINH

[Ixana
OLICHHBAHHS

KOMIIETEHIIHH
*

Drarn
dbopmupon
aHus
3HAHHUH

[MonuoTa,
CHUCTEMHOCTh
. IPOYHOCTH
3HAHUH

— IlpuoOpeTeHHble 3HAHUS U3TIAralOTCs B YCTHOIH,
IMCBMEHHON MM Ipaduyeckoii popMe B IOTHOM
o0beMe, B CHCTEMHOM BHJE, B COOTBETCTBHH €
TpeGoBaHUAMH yueOHOH NMpOrpaMmBbl;
JIOIYCKAOTCs ¢IMHUYHBIE HECYIIIECTBEHHBIE
OIIMOKH, CAMOCTOATEILHO HCIIPABIISEMbIE
CTYJAEHTaMH

«5n -
COTJIHUHO»

— TlpuoOpeTeHHble 3HAHUS M3/1aralOTCs B YCTHOIH,
MUCBMEHHOR MM rpadu4eckoit popme B IIOJTHOM
o0beMe, B CHCTEMHOM BHJIE, C HECYILIECTBEHHBIMH
OTKJIOHEHHAMH OT TpeOoBaHUH yueOHOH
[IPOrpaMMBl; JIOTTYCKAIOTCs € TMHUYHbBIE
HECYIeCTBEHHBIE OIHOKH, UCIIpaBIIseMble
CTYJIeHTaMH TOCJIe YKa3aHus Iperno/iaBaTess Ha
HHUX

«d» -
«XOPOILIO»

— TlpuoOperentble 3HaHUs U3JIaraloTCs B YCTHOI,
[MHCBEMEHHON WK rpaduueckoif (hopMe HEMOIHO
WJIH HE CUCTEMHO C CYIIECTBEHHBIMH
OTKJIOHEHUSIMU OT TpeOoBaHHii yueOHOM
[IPOIPaMMBI; IONYCKAIOTCsA OT/IE/IbHbIE
HeCyllleCTBeHHbIe ONOKH, HCIIPaBIIseMble
CTYJ/IEHTAMH [10¢JIe YKa3aHus IpenojaBaTens Ha
HHX

«3» -
«YOOBJIICTBOP
HUTCJIIBHO»

— TlpuoOpereHHble 3HAHUS U3JIarar0TCAd B YCTHOH,
MUCBMEHHOH MM rpaguueckol GopMe HEIOJIHO H
HE CHCTEMHO C CYLIECTBEHHBIMH OTKJIOHCHHAMH OT
TpeboBaHui yueOHOMH ITporpamMMel; 10MYCKaIOTCH
CYIECTBEHHbIE OLIMOKH, HE UCIIPABIISEMBIC
CTYIEHTAMHU I0CIIe YKa3aHus IpernojaBaTels Ha
HUX

«2» -
«HEeY/IOBJIETB
OPHUTENLHO»

0600ueHHOC
Tb 3HAHHUH

— (CpoboaHoe npUMEHEHHE ONepalyi aHaiusa 1
CHUHTE3a, BbISBJICHHE IPHYHHHO-CIIECTBEHHBIX
cBsAzeit; GopMynIHpOBKa BBIBOJOB U 0000IIEHHI;
cB0oOOAHOE ONEPHPOBAHHE H3BECTHBIMU (PaKTaMH
H CBE€ACHHAMH C HCIIOJIb30BaHHEM l/IH(bOpMHLlHH Hu3
JIPYTHX IIPEIMETOB

«S5» -
KOTITHUHO»

— HpHMeHeHHe onepaunﬁ dHaJli3a ¥ CHHTE34d B

«dy» -




Dranel

[Tokazarenu Hlxana
tbopmupoB
OlLIEHUBaHU i OLIEHUBAHHUs
aHus Kpurtepuu olleHUBaHHs KOMIIETEHIIUH "
KOMII€TEHIIH KOMITETeHIIHH
I<ODfHeTeH . i
Uit
OI'PaHHYE€HHOM OGBCMG, BBIABJICHHE ITPHYHHHO- «XOPpOHIO»
CJIEICTBEHHBIX CBA3EH C HECYILIECTBEHHBIMH
omwndKamu; GopMyITHPOBKa BLIBOJOB U
0000nIeHHH, HO ¢ HETOYHOCTAMH HJIH C
HeOONBIINMH He0UETAMHU; IOATBEPKACHUE
M3Y4YEHHOr0 U3BECTHBIMHU (haKTaMH U CBEJICHHSIMHU
~  TpyAHOCTH NPH ONPEIE/IEHHH CYIIECTBEHHBIX | «3» -
IPHU3HAKOB H3YYEHHOI'O MaTepHaia, BhIABICHHE «YOBJIETBOP
[IPUUHHHO-CJIEICTBEHHBIX CBA3EH C UTEJIBHOY
CYLIECTBEHHBIMHU OLINOKAMHU; HEUEeTKas
(hopMynupoBka BEIBOJOB U 000011I€HHH;
U3Y4YeHHBIH MaTepuas He MOATBEPKIAeTCA
M3BECTHBIMH (DaKTaMH M CBEJICHHSIMH
— beccucreMHoe Bbl€/IEHHE Cy4YaiHbIX «2» -
IPU3HAKOB U3YUYEHHOTO; HEYMEHHE NPOU3BOUTE | «HCYIIOBIIETB
MPOCTEHILINE ONEPALIMKY AHAIM3A U CUHTE3a; JIe1aTh | OPUTEIBHO»
000011IeHH, BEIBOIBI
Oran Crenenb — CBoGoaHOE IPUMEHEHHE YMEHHH Ha NPakTHKe | «5» -
OCBOCHHA CaMOCTOATEC]T | B pa3/IMYHBIX CUTYAaLHAX (Bbmon}{eﬂne «COTIIHYHO»
YMEHHH bHOCTH HEOOXOIHUMBIX J€HCTBHIA)
BBITOJTHCHHA | —  [IppMeHeHHe YMEHHH HaA NIPAKTHKE B «d» -
JCHCTBHSA pa3IMYHBIX CUTYalUsIX (BBIIOTHEHHUE «XO0poLo»
(ymeHwus) HeO0OXO0IMMBIX JCHCTBHH) ¢ HE3HAYUTEIbHBIMH
olHOKaMH, KOTOpbIE CTY/IEHTBI CaMH UCIIPABIISIOT
— IlpumeHenue ymMeHHH Ha NpaKkTHKE B «3n -
pa3jIMyHbIX CUTYaLHIX (BBITOJIHEHHE «yIOBIIETBOP
HEOOXOIMMBIX ICHCTBHIH) TOJILKO B 3HAKOMOH HTEJIBHOY
CUTYaLUH, 110 3aJaHHOMY aJITOPUTMY, C OTIIOPOi Ha
110/ICKa3KH [IperojaBaresis
— HecnocobnocTh NpoaeMOHCTPUPOBATH «2» -
OCBOEHHME YMEHUH THO0 3HAYHTE/IbHBIE «HEYJIOBJICTB
3aTpy/AHEHHUS [1pH [IPUMEHEHUH YMEHHUH OPHTEIILHO»
(BBITTOJTHEHUH JeHCTBUIA)
Oco3HaHHOCT | — CB06GOJHOE KOMMEHTHPOBAHUE BBITOIHAEMBIX | «5» -
b JNeHcTBUM (YMEHHUIT), IpaBUIIbHBIE OTBETEI HA COTJIHUYHO»
BBIIMTOJTHEHHUA | BOTIPOCHI IIPEIo/1aBaTelis
JCHCTBUA — IIpu KOMMEHTHPOBaHHH BBIIOJHIEMbIX «4» -
(ymenus) JeHCTBUH (YMEHHIT) UMEIOTCS HE 3HAYUTENbHbBIE «XOpowo»

NponycKH, HerpyOble OIHOKH,
— HeQOoJbIINe 3aTPY/IHEHHS IPH OTBETAX Ha
BOIIPOCHI I1PEIoiaBarelis

— CyuecTBeHHBIE 3aTPYAHEHHS IIPH
KOMMEHTHPOBAHHUH BBITIOJIHACMBIX N€HCTBHH
(YMeHUiT) WiIH IOMyIlieHHe rpyObIX omHdoK B
OTBETax Ha BOIMPOCHI IPenoaaBareis

«3» -
«YIOOBJICTBOP
HTEJIIBHO»

— HecnocoOHOCTH NPOKOMMEHTHPOBATH

«2n» -




S g [Tokazarenu Ixana
dopmupos
OLICHUBAHHS o OLICHUBAHHUS
aHus Kpurepun olleHMBaHHs KOMIIETEHIIHMH .
KOMITIETEH EOMHGTGHHH EOMHCTE‘HH”H
LHI "
BBITIOJIHSIEMBIE IEHCTBUS (YMEHHS) U JOMYHICHUC «HCYJIOBJICTB
rpyObIx oIHO0K B OTBETaX Ha BONPOCHI OPHTENBHO»
nperno/aBaress
Oran JlemoHcTpan | — JleMOHCTpaIHsl BilaJeHHs] HABBIKOM B «S» -
OBJIQZICHH | s HABBIKA B | HE3HAKOMOM (HOBOH, HETUITUYHOMH) CUTYaLIHH, COTIIHYHO»
s HE3HAKOMOMH | BBIMOJIHEHHE 3alaHUH TBOPUYECKOTO YPOBHS
HABBIKAMH | CHTYallMH — JlemoHcTpauus BnaacHus HABLIKOM B «dn -
HE3HAKOMOMH (HOBOH, HETUIIHYHOM ) CHTYallHH, «XOpoLIO»
VKIIOHEHHE OT BLITOJHEHHS 3aaHUi TBOPUYECKOI0
ypOBHs
— HeyBepennas neMoHCTpallus BlIaIeHUs «3In -
HaBBIKOM B HE3HAKOMOH (HOBOMH, HETUITHIHOH ) «YIOBJIETBOD
CHUTYalUU, HECAMOCTOATEJIBHOE BBLINIOJIHEHHE UTEIIbHOY
3a/laHuil TROPYECKOro YpOBHS
— HeB0o3MOKHOCTEL IIPOJIEMOHCTPUPOBATE HABBIK | «2» -
B HE3HAKOMOH (HOBOH, HETHIIMYHOH ) CUTYALlUH, «HEYIOBJICTB
HECITOCOOHOCTD BBINOJHUTE 3a1aHUs TBOPUECKOI0 | OPHTEILHOY
YpOBHs
OTt6op u — Ot6op ¥ MHTEerpallis 3HAHUI U YMEHHH Hexoas | «3» -
HHTErpamus U3 [IOCTABJIEHHBIX LIEJIEH, [IPOBEIEHHE COTIHYHO»
3HAHHH H caMOaHaln3a U CaMOOLIEHKH IIPH JEMOHCTpaLHH
YMeHU# N1 | HaBbIKa
(opmuposan | — OT10Oop ¥ MHTErpalus 3HAHUN U YMEHHH HCXOIsl | «4) -
Hs HaBbIKOB U3 MMOCTABIEHHBIX 1leNel, ¢ ONopoi Ha «xXopoluo»
Ipernoasaresis, IpoBeeHHe HernyOoKoro
caMOaHajiu3a ¥ NMOBEPXHOCTHOH CaMOOLIEHKH IIPH
JEMOHCTPAllMH HaBbIKa
— 3arpyaHeHHs npH oTOope U MHTErpaLuu «3n -
3HAHUH ¥ YMEHHUH MCXO0/d U3 MOCTaBIEHHBIX «yIOBIIETBOD
1enaei, OTCYTCTBHE CaMOaHaIn3a U CaMOOLIEHKH HTENBHOY
IpH JIEMOHCTpAllMU HaBbIKa
— Hegepnbiii ot00p 1 omuboyHas HHTErpalnus «2» -
HECHCTEMHBIX 3HAaHUH U YMEHHH HCXO0AS U3 «HEYJIOBJICTB
IIOCTARJIEHHBIX 11€JIeH, OTCYTCTBHE HaBbIKa OPHUTEILHO»

*QxoHuaTeIbHas OlICHKA 10 «aKaJeMHYecKOoil» 1Kane onpeesIseTcs B pe3y/bTaTe OKpyriieH s
B OONBIIYIO CTOPOHY Cpe/lHeH OLEHKH BCeX IoKasaTe/lell OLEHHBAHHS Ka)J0ro srana
(OpMHpPOBAHHSA KOMIIETCHIIMH, a TaK/kKe OLEHKH 10 UTOraM TEKYLIEro KOHTPOIs YCHEeBaeMOCTH
00YYarOIIHXCH.

9.6 TunoBbie KOHTPOJIbHBIC 3A/1aHUA 1JIf MPOBEJICHHH TEKYLUEro KOHTPOJIsH H
l'lpOMe}l{yTO‘lHOﬁ aTrrecTalHH 10 HTOraM OCBOCHHH JHCUHIIJIHHBI

9.6.1 KonTpoJbHble 3a1aHusl 118l NIPOBeJCHHS TEKYLIEro KOHTPOJIs
yCIeBaeMOCTH
Bonpocor:



Tema Ne 1.

M Yro aBnsercs npenmMeToM Kypca «OCHOBBI OpraHU3alyu Tpyaa»?

2. Yro BXOAUT B 3aJ1a4U U3y4aeMOM AUCUMILTUHBI?

3. M3 kakux pa3nenoB cOCTOMT AuUcUUILIMHA «OCHOBBI OpraHU3aluu
Tpyaa»?

4. B uem 0coO0eHHOCTh COBpEMEHHON KOHUEILIMH OpraHu3aluu Tpyaa?

5. HazoBute norpanuuHbie oOnactu «OpraHuzallu Tpyaa» U JPYrHX
JUACLUILIHUH.

Tema Ne 2.

L. KakoBo cojepxaHue W HalpaBJIeHUs OpraHu3alMy TpyJa Ha
npenpusITiu?

2. B ueM 3akirouaeTcs CyLIHOCTh Hay4YHOM OpraHu3aluu Tpyaa?

3. PazButrie HOT B kanuTanucTuuecKoi nNpoMBIIIIEHHOCTH.

4. Pazsurre HOT B Poccuun u CCCP.

5. KakoBo 3HaueHHe opraHu3aluy TpyJa B coBpeMeHHo# Poccuu?

Tema Ne 3.
HazoBute onpeneneHue Tpy10Bo# aesTe1bHOCTH?

1.

2. [lepeuncinuTe rpymnmnel nokasaresiael Tpy10BOH aKTUBHOCTH.

3. Kakumu npusHakaMu XapakTepusyercst Tpya?

4. N300pa3ure o0y MOJeib TPYA0BOro Mpouecca.

Tema Ne 4.

I, OxapakTepu3yiTe OHATUSI BHY TPUIIPOU3BOICTBEHHOTO pa3ie/IeHus 1
KoOIepaluy Tpy/aa.

2. HazoBuTe ocHoBHBIE (GOpMBI pasesneHus Tpylda Ha MPEANpUSTHU U
TEHJEHLIMH UX Pa3BUTHUS.

3. KakoBbl BaxcHeHILIHWe HalpaBlieHUs BO3JAEHCTBHUsI pa3/esieHus Tpyla
Ha U3MEHEHHe ero 3arpar?

4, Yro Takoe rpaHullbl pa3jeneHus Tpyaa, KAKUMH OHU ObIBaIOT?

5 HazoBute ycnoBus, OrpaHUYHMBAlOIIME  11€1€CcO00pa3HOCTh H
3 PEeKTUBHOCTE YIrNyOJIeHHs pa3/iesieHus TPy aa.

6. KakoBbl 0OCHOBHBIE ()OpPMBI KOOTIEpAllUU TPY/la Ha MPeANpPUATHN?

7. Yro Takoe coBMmelleHHe Npodeccuil, KaKoBbl Ba)KHEHILHE YCIOBUS
€ro NpUMeHeHUs1?

8. Kaxkue BUIIbI cOBMeLIEHHs TPpOQeccruii BaM U3BECTHBI?

9. Yrto Takoe MHOroCTaHOYHOE OOCIy)XUBaHHE, KaKOBO OCHOBHOE

YCIIOBUE €ro UCIoJb30BaHus?
10. B yem pa3zHuua MeXay COBMEIIEHHEM H COBMECTUTEILCTBOM?

Tema Ne S,
1. Ha3zoBuTe 00beKThHI perjiaMeHTalluu Tpyaa.
Z; Kakue ¢hopMBbl perinamMeHTaluy TpyJa Bbl 3HaeTe?
3. M3o00pa3ute cucTeMy HCTOYHHUKOB, pErJaMeHTHPYIOUIUX  TPYA
rnepcoHala.
Tema Ne 6.
1. HazoBuTe OCHOBHBIE PAa3HOBHUIAHOCTH METOIOB H3YUYEHHS TPYJIOBBIX

MPOLECCOB W 3aTpar padoyero BpeMeHu?



2 [IpuBeaute knaccudukalyio 3aTpaT pabodyero BpeMeHH.

3 Pacckaxkute o nopsizike nposeneHus Gotorpadguu padouero BpeMeHH.

4. Uro npencrasiser coboii GoTorpadus pabodero BpeMeHH METOI0M
MOMEHTHBIX HaOJIHO/IeHUH?

3, Pacckaxxure o0 nopsizike npoBeieHUsl XpOHOMeTpaxKa.

Tema Ne 7.

1. Yrto Takoe MeTon Tpyaa, 4eEM OH XapaKTepu3yeTcs?

2. B dyem cocToMT 3HAUYeHME palMOHAJIMW3aLMKM I[PUEMOB U METOJOB
Tpyna?

8. KakoBel oarambel mnpoBeneHus padoT 1o BHeApeHHIO Haubouee
LiesecooOpa3HbIX MPUEMOB U METOJI0B Tpyaa?

4. Kakue  nokazaten  MOXHO  MCIIOJIB30BaTh I OLIEHKH
POrPECCUBHOCTH MeTo1a Tpyaa?

& Kak ananu3upyrorcst npueMbl U MeTOAbl Tpyaa?

6. Yto sBIseTCs KpPUTEpHUEM ONTUMAlIbHOCTH, Ha OCHOBE KOTOPOIoO
BeIOMpaeTcs HanOosee 3peKTUBHBINA MeTo1 Tpyaa?

7. C NOMOLIBID KAaKHX METOJ0B MOET OCYILECTBIISITECS BbISBIEHHE,
aHaJu3 U pauMoHanIu3alus Tpy10BbIx npoueccoB? KpaTko oxapakrepusyire ux.

Tema Ne 8.

1. PackpoiiTe CyIIHOCTh IOHATUSI pabouero Mecra.

2. KaxoBbl ocHOBHBIE (hyHKLIMH paboyero mecra?

3. [IpuBenute knaccupukanuio pabouyux MecT 110 BaKHEHIIUM
pU3HAKaM.

+ Yro noHUMaeTcs IMoJ OpraHu3aluel padodero Mecra, KakoBbl 001LMe
TpeOOoBaHUs U 3a7a4d pallMOHAILHON OpraHu3aluy pabounx Mect?

3 Yro mnoHUMaeTcs MoJ crneudaau3auuded padouux MecT, KaKUMH
dakTopamMu OHa ONpeessieTcs U B UeM ee 3HaueHue?

0. Yro takoe ocHauleHHe pabouyuX MeCT, KAKOBbl OCHOBHBIE 3JIEMEHTHI U
TpeGoBaHUs K OCHAIIeHUIO pabouux Mect?

7. Yro Takoe IUIaHUPOBKA pabouMX MECT, Kakhe pa3sHOBUAHOCTH BaM
U3BECTHbI?

8. Kak [0JDKHBI YYUTBIBAaTBCS INPU  IUIAHMPOBKE pabo4yMX MecT
pa3IMYHbIE 30HBI paboyero MecTa U rnoJje 3peHus vejoBexa?

9. Yro mpexacraBnseT coboil cuctema oOciHy:KMBaHUS pabO4YMX MeECT,

Kakue TpeOoBaHUS K Hell MpenbABISIOTCS, U KaKOBBI €€ (YHKIHH?

10. Hazosure ocHOBHBIE BUABI U (OPMBI 00CTyKHMBaHUS pabOuyUX MECT,

oXapaKkTepU3yHTe MX JOCTOMHCTBA U HEAOCTATKH, C(pepy UCIIOJIb30BaAHUS.
Tema Ne 9.

Yto Takoe arrectauus pabo4yux Mect?

B 4yem 3Ha4YeHHe NPOBEJIeHUs aTTecTaluu pabounux MecT?

OxapakTepu3yiiTe Tarbl IPOBEASHUS aTTeCcTalud pado4YHuX MeCT.

4. [IpuBenure  OCHOBHBIE  HOPMAaTHBHO-IIPAaBOBblE  JOKYMEHTHI,
periamMeHTHpYIOIIMe aTTecTalliio padounx mecT. OXxapaKrepusyHTe OCHOBHbBIE
TOJIOKEHMSL.

5. [TpuBenuTe COCTaB KOMHUCCHH IO aTTeCTALMH paboYHX MECT.

W b —



6. B kakux 10KyMeHTax (GUKCUPYIOTCS pe3y/bTaThl aTTecTaluu?

Tema Ne 10.
l. Packpoiite copepxaHue MNOHATUS YCIOBUH Tpyaa U (akToOpoB, HX
GOpPMUPYIOLIHX.
Z. Yro npexacrasnser coOoH TsAxecTh TpyJa B COBPEMEHHON TPaKTOBKE,
4YeM XapaKTepU3yIOTCsl pa3/IMyHbIe TPYIIIbI TSKECTH Tpyaa?
e YTo BXOAWUT B NOHSTHE CAHUTAPHO-TUTHEHHYECKHUX YCIOBHH Tpyza,
KaK OCYLLECTBJISIETCS UX HOPMUpOBaHUe?
4. Yrto npencrapisitor coboil rneuxouU3noIoruueckue yeiaoBus Tpyaa; B
4eM COCTOMT 3HAaY€HHUEe UX ONTUMU3ALUU?
35 YeMm xapakTepu3yrTCs 3¢TeTUUYECKHEe YCI0BUS Tpyaa?
6. HazoBuTe pasHOBUIHOCTH PEKUMOB TpyJa U OTAbIXa U TpeOOBaHUS K
UX YCTAHOBJIEHHIO.
s Kak yuutTbiBaercs JMHaMMKa padOTOCIIOCOOHOCTH YeI0BEKa IpH
NPOEKTHPOBAHUH PEKUMOB TPyAa U OT/bIXa?
8. Yro takoe rubkue pexkuMbl pabouyero BpeMeHM, KaKOBO MX 3Ha4yeHHe
1 pa3sHOBHUIHOCTH?
Tema Ne 11.
k. Opranu3zanus NepBUYHBIX TPYAOBBIX KOJUIEKTHBOB.
2 [IpuBenutre MeTOAMKY OOOCHOBaHUS YMCJIEHHOCTH I1€PBHUYHBIX
TPYAOBBIX KOJIJIEKTHBOB.
3, B dem 3akitouaeTcsi CyILIHOCTb YIIpaBJIeHUs] UCLUIIMHON Tpyaa?
4. KakoBbl ~ OCHOBHbIE  METOJbI  YIpaBJIE€HUs] JUCUMILUIMHAPHBIMU
OTHOUICHHUSIMHU B KOJIJICKTHBE?
5 OxapakTepu3yiTe pa3lUyHble TOAXOAbl K OLEHKE YPOBHSA
JUCUMIUIMHBI TPYJA.
Tema Ne 12.

HazoBuTe u oxapakTepu3yiTe OCHOBHbIE BU/Ibl HOPM Tpyaa?

Yro BKIIOYaeT B celst oHsATHE 000CHOBaHHE HOPMbI Tpy1a?

Yr1o moHUMAaeTCs MoJl MeTO0M HOPMHUPOBaHUs Tpyia?

HazoBuTe nopsaoK yCTaHOBKH, 3aMEHbI M [IEPEeCMOTpa HOPM Tpy/ia.

5 Kakue  OCHOBHBIE IIyTH  COBEpPLIEHCTBOBAHHSA  OpraHM3allid

HOpMHUpPOBaHUs Tpyaa?

e T B =

Tema Ne 13.
1. IIpuBeauTe NoHsTHE Npolecca Tpyaa.
2 OxapaKTepu3yiTe opraHu3almio Tpy/1a yrpaBleHuYeCKoro nepcoHana.
3. B yeM 3akiiouaeTcsi poJib KaapoBOi ciyxObl B obecrieyeHUH paboThl
10 TOBBILIEHUIO YPOBHS OpPraHU3aliuK TPyAa Ha IPeAlpPHATHH.
4. B uem 3akmoyaeTcs pojb MHQOpPMALMM B OpraHusalud Tpyda
yIpaBJIEHYECKOro NepcoHania.
3. [lepeunciiuTe MeTOJBl W CpeACTBa BbINOJIHEHUSA YIPABIEHYECKHUX
onepaLmi.
Tema Ne 14,

l. Kaxkue ectb npaBuiia 1o nocTaHOBKE LIETH?
2, Mogens CMAPT.



3. OnuunTe NPUHLIUI TOCTPOCHUS [IepeBa Lieliei.

4. [lokaxure B3aMMOCBS3b LEJIEN U [JIAHOB.
5. [IpuBenure KiaccupuKamio LeyeH yrpabieHus.
Tema Ne 15.
1. Kakue HHCTpYMEHTHI IMYHOH paboThl BaM U3BECTHbI?
2 B dem 3akitodaeTcs KoHuenuusa TaiimM-MeHeKMeHTa?
3, KakoBbl MPUHUHMIIBI KAJIEHIAPHOTO MIIaHUPOBaHUA?
4. ['onoBoe miaHMpoBaHHE KaK TEXHOJIOTHS TaUM-MEHEDKMEHTA.
5 Kakue coBpeMeHHbIe TeXHOJIOTUH TaliM-MeHePKMEHTa Bbl 3HaeTe?
Tema Ne 16.
[ [IpuBenute KiaccUpUKaLUO (PYHKUMH, TEXHOJIOTHHA U METOI0B TPpy/a
PYKOBOIUTEIA.
2 HazoBute mnpuHiunsl 3GhdEKTUBHOrO  HCIOJb30BaHUS  BpeMEHH
PYKOBOJUTEIIEM.
3. KakoBo 3HaueHue Gakropa BpeMeHu?
4. [IpuBenuTe OCHOBHBIE TpaBWia JWYHOM OPraHU30BAHHOCTH H
CaMOJUCLIUIIIMHEI.
5. B 4eM 3akitovaeTcs CyUIHOCTD AeJIerMpPOBaHUs [TOJHOMOUHIA?
Tema Ne 17.
1. Yro Takoe MHAMBUIYaJbHBIA padounii cTuIb?
2. KakoBsl OCHOBHBIE HaIpaBJIEHUS COBEPLIEHCTBOBAHUS
MHIMBH/IyallbHOTrO paboyero cTumis?
3. KakoBbl OCHOBHBIE TMOJAXOJAbI K OpraHH3alMl CBOero pabdouero
npocTpaHcTBa?
4. Kak co3naBath pabouyto cucreMy ¢aiaos?

[IpuMepHbIit nepedeHb J10KI1a10B IPUBEIEH B I1. 5.6.

Tecmoi:

| Paznenenue Tpyaa UMeeT ClIeAyIOLIUE BUJIbI:

1.MexayHapoaHOe, TEppUTOPHUATbHOE, KBATU(PUKALHOHHOE,
oTpacJjeBoe.

2.MexayHapoaHoe, TeppUTOpHaANbHOE, BHYTPUIIPOU3BOJACTBEHHOE,
KBaTU(PUKALUOHHOE.

3.MexayHapoaHoe, TeppUTOpUaIbHOE, OTPACIIEBOE,
BHYTPHUIIPOU3BOJACTBEHHOE.

4. BHYTpUIIPOU3BOACTBEHHOE, KBAIH(UKALUOHHOE, QYHKLIHOHAIBHOE,
TeXHOJIOI'HYECKOe.

5. IlpaBUJIIBHOTO OTBETA HET.

2.BHYTpUNpOU3BOACTBEHHOE pa3JelleHHe TPpyJda OCYIIeCTBIACTCS B
COOTBETCTBUH C:

1. DOKOHOMHYECKOH CTpaTerueu AeATeIbHOCTH NPEATIPUATHA.

2.IIpon3BOACTBEHHON HEOOXOAMMOCTBIO.

3.Konu4ecTBOM yIpaBiieHYeCKUX PAOOTHUKOB MPEANPHATHS.

4.]leficCTBYIOIIMM 3aKOHOJATEIbCTBOM Y KPaHHBL.

5.Bce oTBeTHI BEPHHI.



3.K KOMOMHUPOBAHHBIM OPraHU3alMOHHBIM CTPYKTYpaM yIlpaBieHUs
OTHOCHT:

|.JluneitHo-pyHKIHOHANBHEIE, OIOpOKpaTHUeCKHe, aJlallTHBHEIE,
MpPOEKTHBHIE.

2.JluHeliHO-QyHKIIMOHATbHbBIE, TUBU3UOHAbHBIE, alalITUBHBIE,
KOHIIOMEpaHTHbIe

3.JluneiHo-1mTaOHBIE, TUHEHHO-QYHKIIMOHANIbHBIE, TUBU3HOHANIbHBIE,
ajalnTHUBHbIe, KOMOMHUPOBAHHBIE.

4.JIuneliHO-pyHKUHOHANbHBIE, OIOpOKpaTHYEeCKHEe, KOHIJIOMEepaHTHbIE.

5.IlpaBuUIBHOTO OTBETA HET.

Temobt 0okntaoos:

Kparkuii ucropuueckuii ouepk pa3BUTHs cepbl OpraHu3aluy Tpyaa.
HccnenoparenbcKui 10AX0 K OpraHu3ally Tpy/ia lepcoHaia.
3HauruMocTh (akTyansHocTh) HOT.
AKTYaJIbHOCTb NpOBejIeHHs uccienosanuii B cepe HOT.
Opranuzanus Tpyaa nepcoHana: xapakrep, 0COOEHHOCTH.
Opranuzauust pabo4ynx MecT: TPy IIepcoHala, KaapoB, pyKOBOJCTBA.
Konnextupneiii norosop u HOT.
OxpaHa Tpyaa u 23Gp(HeKTUBHOCTH YIIpaBICHHUS.
. TpynoBble oTHOLIEHUS U padoydee NMpeCTaBUTEILCTBO.

10.  VYnpapieHuecKUH, TBOPYECKUHI, KPEATUBHBIN ITOJIXO0/AbI K OpraHu3aluu
Tpy/Jia [epcoHana.

11.  XapakTepuCTHKa OPraHU3allMOHHbBIX PEe3epPBOB.

12.  ConuanbHble ¥ TCUXO(MU3UOJOTHYECKHE 3a1a4y OpraHu3aluy Tpya.

13.  TexyuecTb, MUrpaLlis, HHTETPALIHS.

14.  TIlpoGremMbl HOpMHUPOBAHUS TPY/a B YIIPABIEHYECKOHN AEATEIbHOCTH.

15.  Opranuzauus Tpyaa yrnpabjieHHs [IEPCOHATOM KaK CUCTEMA.

16. TIlpusHaku (1mokazatesiu) caMoMJIeHTU(UKALHUK NPO(deCCHOHaNIbHOH
IpYMIIBL.

17.  Knaccudukauus 3atpar paboyero BpeMeHHU U HOpPMHPOBAHHE TPY/Ia.

18.  Mertoabl M3y4eHHs TPY/A0BbIX [IPOLECCOB U 3aTpaT pabo4ero
BPEMEHH.

19.  MuTennekryaibHBIHA TPY: BO3MOXKHOCTH, OCOO@HHOCTH, ITPOOIIEMBI.

20.  DddeKTHBHOCTD, KBATH(GHUKALMS U pa3eleHue Tpyaa: peHoMeH
MHTepeca

21. Opraauzauds Tpy/Ja NepcoHalla, KagpoB B COBPEMEHHBIX YCIOBUSX:
0CcO0EHHOCTH, BO3MOYKHOCTH, ITPOOIEMBI.

22.  OpraHuzalus 4 pe3epsbl yIIpaBIeHYECKOro TPy/a, rnepcoHasia
YIpaBIeHuUs, KyIIPaBISIOLIEro NepcoHaIar.

23. KomrekrupHbli goroop (no tpedosanusm MOT).

24. CobecenoBanue, HaOMOAEHNUE, ONIPOCHl U OpraHU3aLys Tpy1a
nepcoHana.

25. OpraHuzauus Tpy/Aa U NPUHATHE YIIPaBIEHYECKHUX PEIICHHMH,
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26. Ilpouecc npuHsitus peweHus. [IpHHUMIBI IPUHATHS YIIPABIEHUECKUX
pelueHU M.

27.  OpraHuzauuy Tpyzaa nepcoana: GakTopsl, IPU3HAKH U [IPOLIEAYPHI.

28.  Tpyn Kak xkaTeropus: CHCTeMHBIH U OYHKIHOHATIbHBIH MOIXOIbI.

29.  PazneneHue, Koonepauusi U Hay4yHasi OpraHu3alds Tpy/a.

30. AKTyaJbHOCTb U COBPEMEHHOCTB: TPY/I MepCOHAla Yepe3 MPU3My
HOT.

31.  OcHoBHbIE HanpaBJIeHUs! padoThI 0 OpraHU3alMK TPYIa.

32.  OcobeHHocTH pelieHUs npobieM B chepe opraHU3aldyl TPY/Ia.

33. Pe3yabTraTMBHOCTb pabOTHI CHELMATHCTA 110 OPraHU3aluy TPy /Ia.

34.  Kuaccudukauus npoueccoB OLUEHKH OpraHu3aluu Tpyaa.

35. IlyTu coBepuIeHCTBOBAaHMS OpraHU3alliy TPy/1a MepcoHaa.

36. Opranuzanus pabounux MecCT: arTecTalus U paluoHaIn3aims.

37. OcHOBHbIe HanpaBJIeHUs] OpraHU3alkK TPY/1a YIIpaBJIeHHs
NepCOoHaJIOM.

38.  dakTopsl pazeiaeHus, KOoNepalu 1 palioHallu3ali Tpy/a.

9.6.2 KoHTpoJ/ibHBIC BONPOCHI IPOMEKYTOYHOH ATTECTAUHHU 10 HTOTaM
OCBOCHHS JHCHHIIIIHHBI

1. CylwHOCTB U coJiepKaHue OpraHu3aluy Tpyaa.

2. Mcropust pa3BUTHS OpraHW3alUdy TpyAa NepcoHana.

3 Hayunas opranuszauus Tpyaa: ee NpUHIMIIB! U 3aa4HU.

-+ Paznenenue tpyna.

3 Koonepauus tpyna.

6. Cosmeuienue npodeccuii U GyHKUHM.

Zs Tpynosoi npouecc, ero cojepxkanye U KinaccupHKalHs.

8. [IpousBoJicTBeHHast orepaliis U ee COCTaBISIOIIHeE.

9. PanmonaneHble pueMbl 1 METOIbI TPY/a.

10.  VYerpoiicTBo U MI1aHUPOBKA CITy>KeOHBIX TTOMEeIIeHUH.

11. Pabouue mecTa, UX BHUIbI U TPEOOBAHUS K OpraHU3aLIMH.

12.  IInanupoBka paboynuX MECT COTPYAHHKOB.

13. Crneumanuszauus M oCHallleHHE paboOUYMX MECT.

14.  Opranuzanus o0ciayxuBaHUsi paboOUUX MECT.

15. PaGouee MecTo pyKOBOJMUTEIS.

16. ATTecTauMs ¥ pallMOHaIM3alMs padoyuX MecCT.

17.  VYcnosus Tpyna u GakTopsl, UX ONpeaesioume.

18. Ouenka ycnoBuii tpyna.

19.  Pexumsbl Tpyaa u oTABIXA.

20. Ilonbop, paccTaHOBKA U pallMOHAJIBHOE MCIIOJIb30BAaHHE KaJApOB.

21. PasBuTHe Mep MOPaJbHOI'O U MaTePUAIbLHOIO CTUMYJTUPOBAHHS.

22.  Tpynosas JucLHILUIMHA paOOTHUKOB KaK 3J1€MEHT OpraHu3aliu
Tpy/a.

23. Knaccuduxauus 3atpaT padodero BpeMeHH.
24.  Metoasl U3y4yeHHs 3arpar pabouero BpeMeHH.



25. CyuHocCTb M cojiepKaHue HOPMUPOBaHUS TpyAa.

26. Hopwmbl 1 HOpMaTHUBBI UCIIOJIB30BAHUA TPYIA.

27.  MeTo/1bl HOPMUPOBAHHUS TPYHA.

28.  OOBeKTbl TEXHHUYECKOI0 HOPMUPOBAHUS.

29.  VYcraHoBIeHHe, 3aMEHA U IIepecMOTp HOPM TPY/a.

30. Hanpanenus aHaiu3a COCTOSIHUSI HODMHUPOBAHHUS U OPraHU3aLluu
TpyJaa.

31. Ilytu coBeplIeHCTBOBaHUSA OPraHU3allii HOPMHPOBAHUS TPY/IA.

32. OpraHu3zauus NpoLeccoB TPy/Ja M0 YIPaBIEHHUIO.

33.  OueHka 3KOHOMHUYECKOH 3(PPEKTUBHOCTH MEPOTIPUATHH 110
COBEpPUIEHCTBOBAHUIO OPraHU3allMi 1 HOPMUPOBAHUsA TPy Aa.

34. 3nadveHue GakTOpa BPpEeMEHHU U TUMHYHbIE OLUMOKU PYKOBOIMTES.

35. Ilpunuuns! 3¢(eKTUBHOTO UCIOJIB30BaHUs BPEMEHHU.

36. IlpaBuia JIMYHON OPraHU30BAHHOCTH U CAMOJUCLIUIIIMHEI.

37. Cucrema n1aHUPOBAHUs JIMYHOIO TPyJa PYKOBOIUTES.

38.  OCHOBBI J1eJIErUPOBAHUS TTOJHOMOYHH.

39.  OcHOBHBIE LIEJIH U CUTYaLHH JIeJIETUPOBaHHUS.

40. IlpeumyiecTBa U HEAOCTATKU AEIIETUPOBAHUSA.

10 MeToanyeckHe peKOMEeHAAUHH LI 00Y4aIOLIHXCH 110 0CBOEHHIO
AHCUHIITHHBI

Jlnst addexTuBHON paboThl COBPEMEHHOIO INPEANpPUATHSA, OCHOBAHHOIO Ha
MPUMEHEHUH CJIOKHOW TEXHUKM M TEeXHOJOIHH, XapaKTepu3yeMoro OOJIBLIUM
KOJIMMECTBOM BHYTPHUOPIraHHW3aLMOHHBIX CBA3€H U MHOOPMALMOHHBLIX [IOTOKOB B
cthepe ynpaBieHHs, HeOOXOJMMbl 4eTKass OpraHM3alus TPYLOBOIo Ipollecca,
MPOrpecCUBHbIE HOPMbI MU HOPMaTHBbI, 3(P(PEKTUBHBIE CUCTEMbl MaTEPUAILHOIO
BO3HarpakJIeHHs KaKk OCHOBa HE TOJIbKO OpraHu3alliMu TpyJla Ha pabo4yuX MecTax,
HO W TJIAHUPOBAHMWS, OpraHU3alMK IPOU3BOJICTBEHHBIX [POLECCOB U YIIPABJICHHs
OpeANpPUSATHEM.

B CcOBpeMEHHBIX DJKOHOMMYECKHMX  YCJIOBMSIX M3yueHHe mpoldieM
OpraHu3alid ¥ HOPMHPOBAHHUS Tpy/a OCHOBAHO Ha (YH/JIaMEHTalbHO HOBBIX
KOHLENTYalbHBIX TPEACTaBICHUAX O (YHKIMOHHPOBAHUM U 3(PHEKTUBHOCTH
Tpyaa, GOpMHUPOBAHUM M PEryJIMpPOBaHUM TPYAOBOrO IOTEHIMAla, a TaKXKe Ha
aHalu3e peajlbHbIX IKOHOMHUYECKUX [IPOLIECCOB, IIPOUCXOAAILHUX B cepe Tpy/a.

[TIpoGnema opraHusaunMu TpyjAa sBIAETCA MPEAMETOM H3y4YeHHs HAyKH H
eKeIHEBHOHN MpaKTUUECKOH JeSTEebHOCTH CIEUUAIUCTOB NpeAnpuaTui. B cBoei
OCHOBE OHa HeceT OoJiblIME MOTEHLUHUAIbHLIE BO3MOXHOCTH IIOBBILIEHHS
3G (HEeKTUBHOCTH HALIMOHAJIBHOH YKOHOMHKH M KOHKPETHOTI'O MPEANPUATHS C TOUYKH
3pEHUS] IKOHOMUYECKUX M COLMAlIbHBIX pe3ys1bTaToB (YHKLIHOHHPOBAHHA paboyei
CHUJIBI W TEXHHKO-TEXHOJOTHYECKUX CpeACTB INPOU3BOACTBA. PalMoHanbHO H
3G GEeKTHBHO OPraHU30BaHHBIA TpPya SBAseTCsl BeAyWHUM (aKTopoM pocTa €ro
NPOU3BOJAUTENLHOCTH M CHHXKEHUS M3LEpIKeK IPOM3BOJACTBA, 4YTO COCTABJISET
OCHOBY oOecredeHusi KOHKYPEHTOCIIOCOOHOCTH —XO3SHCTBYIOIIUX CyOBEKTOB
PBIHOYHOU SKOHOMHKH.



B coBpeMeHHBIX YCIIOBUSIX BO3HHMKaeT OOBEKTHBHAs HEOOXOIMMOCTH B
NOBBIIUEHHHU DPOJIM OPraHU3allMd U HOPMHMPOBAHUS Tpyaa, Oosiee TECHOH yBs3Ke
pe3yJIbTaToOB TPy/a ¢ ero MaTepralbHbIM IOOLIPEHUEM.

Mzyyenne nucuuniavuel  «OCHOBBI OpraHU3allMM  TPyJa»  [03BOJISET
pa3obparbcsi B BecbMa CJIOXHBIX BOIIPOCAx: KaK ClIeAyeT OpraHu30BaTh TPl
JIOIed Ha KOHKPETHOM MpeANpUATHH (OpraHu3aluu), 4ToObl OBLI IOJIy4YeH
HauOonblMi a¢dext (npubbiib), KaK CO30aThb YCIOBHS JUIsl TOBBILIEHHUS
[IPOU3BOJAUTENIBHOCTH U 3)(PEKTUBHOCTH Tpyaa?

[Ipeamerom yuebHo# aucuuniauHel «OCHOBBI OpraHW3alldd  TPYJa»
SBJIACTCS HU3YyYE€HHE INPUHLMKIIOB M METOJ0B NOCTPOEHHUS TPYAOBBIX MPOLIECCOB,
YCTaHOBJIEHHUSI HOPM TpyJla Pa3IMUHbIM KaTeropusiM pabOTHHUKOB MPH Pa3IMYHbIX
(opMax opraHu3zalMy NPOU3BOICTBA.

Llene aucumniauuel «OCHOBBI OpraHu3aluu Tpyla» - (hopMHpOBaHUE Y
CTYJIEHTOB HEOOXOAMUMBIX 3HaHHMI 00 OpraHu3alUu TpyJaa MEpcoHala U OCHOBHbIX
ee DJIEeMEHTaX, YCBOEHHE CTYJEHTaMU IOJIOKEHUH O HOPMHUpPOBAaHMM Tpyjaa H
YIPaBIEHUH 3TUMH NTPOLECCAMH Ha NPeANpPUSITHH.

M3yueHnue IMCUMIIMHBL J1a€T BO3MOXKHOCTH IMPHOOpPECTH TeopeTHUecKHe
3HAHUS W NPAKTUYECKHE HaBBIKU UCCEAOBaHMUSI, IPOEKTUPOBAHUS U OpTraHU3aLnu
TPYLOBBIX MPOLIECCOB, OCBOUTb METOJbl HCCJIEAOBAaHUSA TPYIOBBIX IMPOLECCOB U
3aTpaT pabo4yero BpeMeHH, a TaKKe METO/bl YCTaHOBJEHHUs HOPM Tpyja. JlaHHas
y4eOHasl JUCLUMIUIMHA [peJlycCMaTpMBaeT KOMIUICKCHBIH MMOAXOI K H3YUYEHHIO
TEOPETUYECKUX W MPAKTUYECKUX IIPOoOJIeM OpraHu3allud U HOPMHUPOBAHHUA TpPYyZa.
CTyZneHTh! JOJKHB! OBJIa/IeTh 3HAHUSIMU 110 YIIPABJIEHHIO 3TUMH MTPOLIECCAMH.

Cojnepxanue yuyeOHOM NUCHMIUIMHBI «OCHOBBI OpraHU3al|i TPY1a» MOYKHO
YCJIOBHO pa3/ieiuTh Ha HECKOJBKO YacTew.

[lepas wacth (tembl 1 - 3) oOXBarblBa€T TEOPETHUYECKHE U
METOJ0JIOTMYECKHe BOINPOChl AMCUMIUIMHBL. B 3TOH 4YacTH KOHKPETHU3MPYIOTCS
OCHOBHbIE TOHSTHS, 3a1a4yv, (GYHKUMH OpraHM3aluud TpyjAa IepcoHaa,
paccMartpMBaeTcs KpaTKMH O4YepK pa3BUTHUS M pojib OpraHu3alMu Tpyaa B
3pdexTuBHOM  (YHKIUMOHHPOBAHUM MmpeAnpusTus. M3ydaercs Tpya — Kak
IKOHOMMUECKOe ABJIEHHE U TPYI0BOH Mpolecc.

Bo Bropoil wactu agucuuniuHel (teMbl 4 — 10) moapoOHO wu3yvaroTCs
OCHOBHBIE 3JIEMEHTHI (HallpaBlIeHHs) OpraHU3aliy Tpy/Ja NepcoHasna: pa3JejeHue
U Koollepaluus Tpyna, perjiaMeHTaluus Tpyda MepcoHasna, opraHuzalus padouux
MECT, CO3JaHue OarolnpuATHBIX YCJIOBUH Tpyaa U T.J. 3/1€Ch K€ pacCMaTpHBAETCs
colep:KaHWe TPYAOBBIX IPOLECCOB W 3aTpaThl pabouero BpPEeMEHH, MOCKOJBKY
JlaHHBIE BOIPOCHI SBJISIOTCA HEOOXOAMMBIM  «0azdcom» U1 JallbHel1uero
U3YYEHHUs CTyAEHTaMH TeMbl «PalnoHanbHble IpUEeMbl U METObI TPYIa», a TaKKe
cleayollei yacTy y4eOHOH AUCLMITIMHBIL.

B Tperbeil yacTU JUCUMILIMHBI HAXOST OTPa)K€HHUE BOMPOCHI OpraHu3allu
TPYLOBBIX KOJITIEKTUBOB, HOPMUPOBAHHUA TPY/a, a TAKKe OpPraHM3alluM MPOLECCOB
Tpyna 1o ymnpasieHuto (tema 11 - 13). HopmupoBaHue Tpyaa cienyer ocobo
BBIJICUTh  CpeAM  3JIEMEHTOB  OpraHu3aluMd  Tpyda, [IOCKOJBbKY  OHO
HEIOCPEJICTBEHHO CBA3aHO CO BCEMH HalpaBIEHUSIMH. JTO 00BICHAETCS TEM, UTO
1000 TPpyAOBOH mpoliecc CTPOUTCS BO BpeMeHHU. [Ipu ero mpoekTHpoBaHUH W



BHEJPEHHH BCErja AO0/DKHO HCIOJIB30BaThCs HOPMHUPOBAHHE, MMO3BOJSIOLICE HE
TOJILKO YCTAHOBUTb MEpPY TPY/a, HO U OLEHUTH PAllMOHATBLHOCTD KayKI0ro U3 ero
3JIEMEHTOB M OINPEJIEIUTh JIYUIYIO [TOCIe10BATeIbHOCTE UX BBITIOJIHEHMS,

[Ipobnema opranuzanuu npoueccoB Tpyaa o YIpaBleHHIO KOJJIEKTHBOM H
YIPaBIEHHUIO opraHuzaluei 1 HOPMUPOBaHHEM Tpyda  sIBIseTCH
«yIpaBjeHYECKOH» K OTBEYaeT Ha BOMNPOCH, YTO M KaK [JOJDKEH JesaTh
PYKOBOJHTEIb, YTOOBI OBBICUTH Pe3yJbTaTHBHOCTD TPY/IA.

B 3akniouuTenbHOH 4YacTH AMCUUIUIMHBL «OCHOBBI OpPraHU3alUu TPY/ay
(Templ 14- 17) paccMaTpHBarOTCsI BOMPOCH! IMEPCOHAIBHOTO MEHEIKMEHTA - 9TO
LieJIeHalIPaBIIEHHOEe M [0CJIe/IOBAaTeIbHOEe TMPUMEHEHHE NPAKTHYECKUX METOJIOB
MEHE/DKMEHTa B [TIOBCEIHEBHOM eSTeNbHOCTH ISl TOr0, YTOOBI ONTHMAIBHO U CO
CMBICJIOM HMCII0/1b30BaTh CBO€ BpeMsA. MHOrue pyKoBOJIUTENH JOOUBAIUCH ycriexa
Onaronapsi 4eTKOHW OpraHM3alMd CBOEro JIMYHOro Tpyda. YesloBeK, eCTeCTBEHHO,
He MOXET YIPaBJIATh CAaMUM BpeMeHeM, HO CIIOCO0OeH YNpaBsTh CBOUMH JIEJIaMHU C
Yy4ETOM JaHHOTO (hakTopa.

Mzyuenne nucumnnnusl «OCHOBBI OpraHu3alluyd  TPyAa» CTyIAeHTaMH
(dakynbreTa aBHAUMOHHOIO MEHE/DKMEHTAa OpraHu3yeTcss B BHJE JIEKIIHH,
CEMHUHApPCKUX U NpaKTHYeCKUX 3aHsATHH. [IpenogaBarenn Ha JIeKIMAX PacKPbIBAIOT
KJAKO4YeBble  MPOOJIeMbl  JUCUMIUIMHBL  MPEUMYIIECTBEHHO  TEOPETHYECKOIo
XapakTepa, a Ha ceMuHapax o0cyxaaloTcs Haubojee BaKHBIE BOIPOCH,
TpeOyrolIe MPakTH4YeCKOr0 3aKperieHus.

Ha cemuHape cTyaeHTBl ydarcs SCHO M JOXOIAYMBO H3JaraTh CBOM MbICIIH
ayJAMTOPHH, COTPYAHMYATb C APYIMMH JIIOJBMH, TNPUMEHSATH aHAIUTHYECKHUE
METOJbl B NpaKTHUKE YINpaBlIeHWs OpraHM3alueil Tpyda IepcoHala, OBJialeBaTh
TeXHUKOU JTMYHON pabOThl U A€JIOBOrO OOIIEHHS.

YpoBeHb U KayecTBO 3HAHUH CTY/IEHTOB OLEHHBAKOTCS Ha MPOMEKYTOUYHBIX
OLICHOYHBIX MEpPONPUATUAX, @ TaKKe B XOJe 5SK3aMeHAl[HOHHOH CecCHM II0
BBINIOJHEHHOH KypCOBOIl paboTe U Mpu cave IK3aMeHa.

MeToanyecKkne YKa3aHus H peKOMeH/JalHHU 10 BbINOJIHEHHIO KYPCOBBIX
padoT, nopsaaky uX o(pOpMJIEHHS H 3aLUHThI
BeinosnHene KypcoBoi paboThl 10 OCHOBaAM OpraHusallMu Tpyja
pearosaraeT TBOPYECKyro padoTy CTy/AEHTa Hajl pa3jieliaMyd KypcoBoil paboTel
KOHCYJIbTaTUBHYIO ITOMOIIbL CO CTOpPOHBI Ipenonaasatensd. Pabora BeInonHseTCS U
3allHIIAETCS B CPOKH, ONpeJieNIeHHbIe Y4eOHbIM rpauKoM.
KypcoBas paboTa BbIIOJHAETCS C LEJIbIO:

- 3aKpeNuTh TEOpeTHYEeCKUEe 3HAHWsS CTYAEHTOB IO MpoliieMe H3y4YeHUS
COJep)KaHUs M OpraHu3alMu TpyJda M CTPYKTYphl 3aTpaT pabouyero BpeMeHH
criequanucTa (pyKOBOAUTENA );

- IPUBUTH CTYAEHTY HaBBIKM CaMOCTOSITEIBHOW paloThl MpH NMPOBEACHHUH
aHaJIM3a 3aTpaT pabovyero BpeMeHH CrielHalucTa (PyKOBOAUTES );

- HAy4YUTh CTYJAEHTOB METOJaM AaHaJUTHUYEeCKOM M MNPOEKTHOW padoThl B
obnacTH pallMoHaIU3alMH JIMYHOTO TPYyAa;

- IOArOTOBUThL CTYAEHTa K CaMOCTOATE]bHOM padoTe HaJa JMIUIOMHBIM
IPOEKTOM.



Jns ycrnemHoro M KayeCTBEHHOI'O BBINMOJHEHHUS KYpPCOBOH paloThl
CTYAEHTY He0OX0AUMO:

- UMeTh TJIyOOKHe 3HaHMs B 00JacTH MeEHEeIKMEHTa, YIpaBJIeHUs
[IepCOHaJIoM, Npo0JeM palMOHaJIbHOM OpraHM3alMd JUYHOrO Tpyda |
PYKOBOACTBOBATbCS UMM IPH pelleHUH 3a1a4 paboThl;

- BIaJeTh Hay4YHbIMU METOHaMM M3YyUYEeHHUs COJAepkaHHUd M OpraHu3allvu
Tpy/Ja U CTPYKTYPBI 3aTpar padoyero BpeMeHHU crietuaiucTa (pyKoBOIUTE ),

- BJJaJIeThb METOJaMHM Hay4YHOI'0 MCCJIEOBaHMUS, B TOM YMCJIE CUCTEMHOIO
aHanu3a, 3HaTb U YMETh IPaMOTHO IPUMEHATH METO/bl aHaTUTHYECKOH padoThl B
o0JacTH palMoHaln3allMy TpyAa epcoHana;

- cBOOOJITHO OPUEHTHPOBAThCS TMPH  MOAOOpe pa3lIUYHBIX HCTOYHHKOB
MH(pOpMaIMK U YMeTh paboTaTh CO CIEMAlIbHOMN JIUTepaTypoH;

- YMETH JIOTHYHO U Hay4yHO 0OOCHOBaHHO (POPMYJIMPOBATH TEOPETUYECKHE
NpakTHYeCKHe peKOMeHAAlUU, pe3y/IbTaThl aHalnu3a, pellieHUus U MEepOIPUATHS 110
MX BHEJPEHUIO.

KypcoBass pabora [gomikHa mNpeacTaBisATh COOOM CaMOCTOSITEIbHOE U
3aKOHYEHHOE HayyHOe HCCIIeloBaHHe CTYJEHTa C 3JIeMEHTaMH [PaKTHYeCKOH
3HAYMMOCTH, Pe3yJIbTaTaMU €ro HayYHO-UCCIIe0BaTeIbCKOH paboThl.

KypcoBas pabota 1o/kHa 0XBaTbIBaTh KaK TEOPETUYECKHE BOMPOCHI, TaK U
BONPOCHl (HaKTUYECKOW [eATEebHOCTH KOHKPETHBIX TPEAINPHATHI C UeNblo
pa3paboTKK NPaKTHYECKUX PEKOMEHIAIMH T0 MOBBILIEHUIO 3(PPEeKTUBHOCTH
yIpaBlIeHUs [IEPCOHAJIOM.

CTpyKTYpa M coaep:kaHHe KYPCOBOH padoThl
PexoMeHayeTCsi TpPHUHATH CIEOYIOUIYIO CTPYKTYpY (coaepskaHue)
KypcoBoil paboTbkl. B ckobkax ykazaH NpuMepHbIA 00beM B CTpPaHMLAX KayKIOro
paszena.
Beenenue

OO0o0CHOBBIBAeTCS aKTyalbHOCTh TeMBl KypcoBOWl palboThl, a Takke
ONpesle/IIIoTCs LeJd M 3a7adyM, KOTOpble Hameyaercs peanu3oBaTb B Hel (I
CTpaHULA).

OcHoBHas 4acTh

PexomeHayeTcs BblICIUTE TPHU paszela.

Cnauana HeOOXOIHMMO ONpelesuTh CYIUIHOCTb HCCIeAyeMOH MNpoOJeMsl;
ONpeAeUTh OPraHU3allMOHHBIE M JIKOHOMHYECKHE IIPOLIECChl, COCTABIIAIOLIME
OCHOBY JaHHOTO BOIpOCa; HaTh XapaKTePUCTHUKY CTeNeHH NpopadoTaHHOCTH
npoOleMbl B JIMTEPATYPHBIX MCTOYHHUKAX CO CCBIJIKAMU Ha CIMCOK JIMTEpaTypsl,
NpUBE/ICHHBII B KOHLIE paboThI (5-7 cTpaHuUL).

B caenyromem paszene B 3aBUCUMOCTH OT T€MbI HCCIIEJOBAHUSA, BEIOPaHHOM
CTYJIEHTOM, ClIeyeT MpOoaHaTU3UpOBaTh METOJbI, KOTOpble MOIYT OBITh
UCTOJIB30BaHbl IS U3YUEHHUs COACPXKaHHUs TpyAa U CTPYKTYpBI 3aTpaT paboyero
BPEMEHH CIleLMaqucTa (pyKOBOAMTEIA), BBLICIUB UX OCHOBHBIE IPEUMYLIECTBA H
HEJIOCTAaTKH M ONPE/Ie/IUTh YCIOBHS NPAKTHYECKOr0 NPUMEHEHHUs KaXKI0I0 U3 HHX.
3aTeM HeoOXOAMMO TMepedTH K aHallu3y COCTOSHHS M COJEpKaHMs
yIpaBleHYeCKOoT0 Tpyna Ha npumepe oOwvekTa wucciaegoBaHus. [lpu apyrux
BapuaHTax TeM, BEIOpaHHBIX CTYJE€HTaMH, CJeAyeT [1pOaHaJu3upOBaTh pa3/IuyHbIe



MOAXO/ABl K NpoOjieMe OpraHu3auuM Tpyla, NPeJCTaBlICHHbIE B JIMTEPATYE,
OLICHUTh MX JOCTOMHCTBA M BbIIBUTH HeJOoCTaTKU. HeoOxoaumo pacKpbeITh
COJIEp)KaHHe pas3IMYHBIX JJIEMEHTOB OpraHU3allid YIPaBIEHUYECKOr0 TpYy/a,
KeJIaTeIbHO, Ha I[PUMEPE KOHKPETHOTro 0OBeKTa HcclieloBaHus. BEISBUTD
NPUYHHBI, MEIaloUlMe paluOHAJIBHOMY HCIOIb30BaHUI0 paboyero BpeMeHu (5-7
CTpaHHLI).

B Tperbem pasjgene HeoOXOAMMO NPEIIOXKUTH U 00OCHOBATH IyTH
COBEpPILIEHCTBOBAHUSL 3JIEMEHTOB OpraHU3allid TpyZAa; pa3odpaTh CHUTYalHH
NpUMEHEHHs IPOOJIEMb] PALMOHAIBHOM OpraHU3alUy Tpy/ia Ha npeanpusaTiu (5-7
CTpaHHMIL).

3akioueHue

B 3akmouenne (opMyJMpYIOTCA BBIBOABI IO BEIMOJIHEHHOH paborTe,
XapaKTepU3yeTCsl CTeNeHb PELIeHUs TeX 3ajay, KOoTopble ObLIM mocTaBiaeHbl (1
CTpaHuLA).

Jlurteparypa

ITocne 3akimoueHuss NPUBOAUTCA CIHCOK HCIIOJB3YEeMOM JIMTEpaTyphl.
JaHHbBIA nepedyeHb MOXKET COJep)KaTh KaK KHUTM U MOHOTpaduu, Tak U Opolliophl
M CTaTbH, ONyOJIMKOBAaHHBIE B IEPHOJUUECKOH MeYaTH 10 TeMe KypcoBOH paboThl
(1 crpanuua).

Hcxoas U3 pekoMeHlyeMol CTpYKTYpbl KypCOBOH paboThl ee 00bEM T0JIKEH
CoCTaBIsATh NpUMepHO 20 — 23 MalIMHONUCHBIE CTPAHHULIBL.



Paboyas nmporpamMma JIMCUHUITIIMHEI COCTaBlIeHa B COOTBETCTBUU C TpeOOBAHUIMU
®I'OC BO no nanpasnenuto nojrorosku 38.03.03 «Ympasienne nepcoHaniomy.

[Iporpamma paccmoTpeHa W yTBepkAeHa Ha 3aceiaHuu kadeapsl No 3
«HMcropuu u ynpasienus nepconanom» 17 sasapst 2018 r., npotokoa Ne 6.

Paspabotunku: ,

K.D.H. / W Kajmnkuna A.A.

(yuenas cmenens, yuenoe seanue, hamunusa u unmgrm.wMz;gﬂémywm)

3aBenyrowmas xadenpoit Ne 3 «Mcropun u ynpaBineHust nepcoHaiom»:

K.J.H., IOLIEHT MZ/J/// Mpanosa M.O.

(vuenas cmenens, yuenoe ssanie, Qarxunus u unuyuans sacedyiotfiet: kgBeopoi)

Hpor_paMMa corjlacoBaHa:

Pykosoautens OITOIT BO:
K.J.H., JIOLIEHT %42/% MBaHosa M.O.
(yuenas cmenennv, yuenoe 36anue, Qaruaud u uiuynaib pyKosoo .'me.-’WOfl BO)

[Iporpamma paccmorpeHa u ojlo0peHa Ha 3acejlaHuu Y4eGHO-MeTOHUECKOro
cosera YHusepcurera 14 pespans 2018 r, nporokon Ne 5.



