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1.1leab ocBOEHUSA TUCIHUILIHMHBI

[lenbro ocBOeHUSA AUCUMIUIMHBI «OpraHu3anuys JeJI0IPOU3BOICTBA HA MPEI-
MPUATUNY SBIAIOTCA (GOPMUPOBAHUE Y OYIYIIMX CIEIHATMCTOB TEOPETUUECKHUX
3HaHUM U MPAKTUIECKUX HABBIKOB B 00JIACTH OPTaHU3AIIMOHHO-PACTIOPSIUTEIbHON
JIOKYMEHTAIIUU aBUAIPEANPUATHS, NTPUMEHIEMON amnmapaToM YIpaBJICHHs aBHa-
NPEANPUATHS PU OCYIIECTBICHUHN UM YIIPABICHYCCKUX (DYHKITUH.

3agayaMu OCBOEHUSI JUCHUIUIMHBI «OpraHuzamusi AEJONPOU3BOJICTBA Ha
NPEANPUSTANY ABJISIOTCS:

—(hOopMHUpPOBaHUE  COIMATHHO-TUYHOCTHBIX KAadeCTB, CIIOCOOCTBYIOIINX
YKPEIUICHUIO HPaBCTBEHHOCTH, PA3BUTHIO OOIIEKYIBTYPHBIX NOTPEOHOCTEN, TBOP-
YECKHUX CIIOCOOHOCTEH, COIMaIbHOM alanTalluu, ClIOCOOHOCTH K UAJIOTy, HACTOM-
YUBOCTH B JOCTHKCHUU 1IETU, PA3BUTHIO JTUJEPCKUX KAUECTB;

—M3y4YeHHE U UCIIOJTHEHHE TPeOOBaHMM MO0 OpraHu3aIiy TOKYMEHTUPOBAHUS
NeSATEIIbBHOCTH aBUAIIPEIPHUSATHS M OpraHu3aIuy padboT ¢ JOKYMEHTaMU;

—TMIPUMEHEHHE METOJIOB pabOThI ¢ JJOKYMEHTaMU, B COOTBETCTBUU C TPeOO-
BAHUSAMH JICUCTBYIOIIMX 3aKOHOAATEIbHBIX 1 HOPMAaTUBHBIX aKTOB, B HOBBIX YCJIO-
BUSIX XO3SMCTBOBAHMS, MO MOPSIKY COCTaBICHHS M O(POPMIICHUS] OCHOBHBIX Opra-
HU3ALMOHHO-PACIIOPSAIUTENBHBIX JIOKYMEHTOB MO YIPAaBJICHUIO aBHUAIPOU3BOJI-
CTBOM.

JlucuuminHa o0ecreunBaeT MOATOTOBKY BBIMTYCKHUKA K OpPraHU3aIllMOHHO-
YIIPABJICHYECKON AEATECIBHOCTH.

2.Mecto aucuumiinnbl B ctpykrype OIIOII BO

JucuunnuHa «Opranuzanus AeJ0oNpou3BOACTBA HA MPEANPUATUN», B COOT-
BETCTBHM C y4eOHBIM IUIaHOM HampayieHust noarotosku 162001«3kcrutyaTarus
BO3/YILIHBIX CYJOB M OpraHM3alMsl BO3AYIIHOTO ABMKEHUs», crieruanu3anus «Op-
raHu3alusl pPaguoTEXHUYECKOro O00€CleYeHHs] IOJETOB BO3AYIIHBIX CYIOBY,
OTHOCHUTCS K BapuaTUBHOU yacTu 6510ka C2 «{MCIUTUIUHBDY.

JucuunnuHa «Opranuzanys AeJONpON3BOACTBA HAa IPEANPUITUNY Oa3upy-
eTCsl Ha pe3ysibTaTaXx OO0y4YeHHs, MOTYYCHHBIX MPU U3yUYEeHUU AUCHUILTUHBI «Bo3-
JyUTHBIC TIEPEBO3KU M aBHAIIMOHHBIE PaOOTHI».

JucuunnuHa «Opranu3ainus AeJI0NpPOU3BOICTBA HA TPEANPUITUNY SBISET-
csi 00ecreynBaroIIel Uisl HAMMCAHMS BBITYCKHOW KBaJIM(PUKALHMOHHON padOTHI.
JucuuminHa u3ydaeTcs B 4 Kypce.

3.Komnerennuu oodyuaromierocsi, gopmupyemblie B pe3yabTaTe OCBOe-
HHUS AMCHUILIHHBI



[Iponiecc ocBoeHust aucuMIUIMHBL «OpraHuzanus JIeJONpPOU3BOJCTBA HA
NPEeANPUATANY HANIPaBJIeH HA POPMUPOBAHUE CIEIYIOUIUX KOMIETEHITUI:

[lepeuens u Ko
KOMIIETEHITU

[lepeyens mIaHUPyEeMBbIX PE3yJIbTaTOB 00YUECHUS
10 JTIUCUUTIIINHE

CrocoOHOCTh M TOTOBHOCTH
pa3pabaTpiBaTh  MPOU3BOJ-

CTBEHHO-TEXHUYECKYIO
kymenTanuio (I1K-86).

A0-

3HaTh:

— COBpPEMEHHbIE TpeOOBaHMUS K COCTABJICHUIO H
0 OPMIICHHIO MPOU3BOICTBEHHO-TEXHUUYECKOMN J10-
KYMEHTAlIUH;

— (yHKIMM U OCOOEHHOCTH OPraHU3alUOHHO-
pacupenenuTeNbHbIX W IMPABOBBIX JIOKYMEHTOB
(YcraB, IlonoxeHnue o CTpyKTYpHOM IOJpa3felie-
HuM, llltatHoe pacnucanue, [lomKHOCTHaAs MH-
CTPYKLUS, pacliopsaI0K JAHS U Ap.);

— TEXHOJIOTUIO 3aIIUThl KOH(PHUAECHUUAIbHBIX J10-
KYMEHTOB OT HECAHKIIMOHUPOBAHHOI'O JOCTYIIA.
YMerTs:

— BBISBJIATb OCHOBHBIE HEJJOCTATKU 1O 0(opMIIe-
HUIO MPOU3BOJICTBEHHO-TEXHUYECKOW TOKyMEHTa-
LU

— ()OpMYIMPOBATH BBISBICHHBIE OPraHU3ALIMOHHBIE
poOJIEMBI;

— 00€eCIeYnTh PETUCTPALUIO U KOHTPOJIb UCIIOJIHE-
HUSA CITY>KE€OHBIX TOKYMEHTOB.

Bnaners:

— CIMOCOOHOCTBIO MOATOTOBUTH U O(POPMUTH BCE
BU/IbI IPOM3BOJICTBEHHO-TEXHUUECKON JOKYMEHTA-
[IMH, a TAKXKE JTOKYMEHTHI 10 JUYHOMY COCTaBY;

— HaBbIKaMU pPabOThl ¢ KOMIBIOTEPOM KakK Cpel-
CTBOM yNpaBJieHUs] HHPOpMaIHEH.

4. O0beM IMCUMILVIMHBI M BUABI Y4e0HOIl padoThl

OO6mass TpyaOeMKOCTh JNHMCITUIUIMHBI COCTAaBIIACT 3 3aYCTHBIX CIUHHUIIBI,

108 akagemuuyeckux 4daca.




HaumeHoBaHune Beero va- Kope
COB 4
OO6mr1ast TpyTI0EMKOCTD TUCITATIITUHBI 108 108
KOHTaKTHas paboTa, BCETO 6,5 6,5
nekiuu (JI), 2 2
npaktudeckue 3ansatus (113), 2 2
cemuHapsl (C), - -
nabopartopubie pabotsl (JIP), - -
camocTtosTenbHas padorta crynenta (CPC) 95 95
Kypcogoii mpoekT (paboTta) - -
[TpoMexyTouHas aTTeCTalus: 9 9
KOHTaKTHas paboTa 2,5 2,5
caMOCTOsITeJIbHAsI padoTa IO MOJATOTOBKH K K- 6,5 6,5
3aMEeHY

5.Conepxxanue TUCUUILTHHBI

5.1CooTHeceHUsITEM QMCUMILVIMHBI M (POPMHUPYEMBbIX KOMIIETEHIUH
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Tema 1. McTopusi BOSHUKHOBEHUE
Y Pa3BUTHUE OTEUYECTBEHHOIO JIE- JI, T13, VO
JIOTIPOU3BO/ICTBA, PA3BUTHS 8 + CPC, I[Jl’
YIPABJIEHYECKOU AEATEIIBHOCTU BK

Ha BO3JyIITHOM TPAHCIIOPTE
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JIL 11
Tema 2. Odopmiienne yrpaBiieH- 12 + C,P C3, YO,
YECKUX JTOKYMEHTOB PK C, Jn
Tema 3. OcoOEHHOCTH MOATOTOB-
KU1 1 0()OpPMIICHHUSI OTAEIIbHBIX BU- 10 + 113, | YO,
OB JOKYMEHTOB CPC | Nn
Tema 4. Opranuzanus JOKyMeEH- 1113
TOOOOPOTa Ha BO3AYIIIHOM TPaHC- 12 + éP C 1 YO
nopre
Tewma 5. Opranusanus Ciy>KObl 1.13. VO
€JIOITPOU3BOCTBA 10 + o ’
Tema 6. Opranu3zanusi TEKyLIETO
XPaHEHUS JOKYMEHTOB U KOH- 10 + JILII3, | YO,
TPOJIb 38 UCIIOJTHEHNUEM JIOKYMEH- CPC | In
TOB
Tema 7. IToaroroBka aen K ap- JL 113, 1 Y0,
o AR 9P 31 + CPC | M,
XUBHOMY XPaHEHUIO T
Bceero no gucuunimze 99
[IpomMexyTouHas aTTecTanus 9 6]
HUtoro no nucuunianHe 108

JI — nexmus, I13 — mpaktuyeckoe 3ansatue, CPC — caMmocrositenbHas pabora
ctynenta, BK— BxoaHoit koHTpoiib, 1 — noknan, YO — ycTHeIl onpoc, T — tectu-
poBaHue, D — dK3aMEH.



5.2 TeMbl TMCHUILIMHLI U BUABI 3aHATHH

No te- | HammeHoBaHne TEMBI JUCIIH- 1 m | kol ¢ |aplcpe Bcero
MBI TUTAHBI JacoB
1 |Tewma 1. Uctopus Bo3uukHo- | 0,25 | 0,25 7,5 8

BEHUE U pa3BUTHE OTEYE-
CTBEHHOTO JICJIONPOU3BO/ICTBA,
Pa3BUTHS YIIPABIEHYECKOH Je-
ATETLHOCTH Ha BO3IYLTHOM

TPAHCIIOPTE
2 |Tema 2. Odpopmnenue ynpas- | 0,25 | 0,25 115 12
JICHYECKHX JIOKYMCHTOB aBHa-
IPE TP THS
3 |Tema 3. Ocobennoctu moaro-| 0,25 | 0,25 9,5 10

TOBKH H O(l)OpMJ'IeHI/IH OTACIIb-
HBIX BUIO0B TOKYMCHTOB

4 |Tema 4. Opranwmzamus goky-| 0,25 | 0,25 115| 12
MEHTO00O0pOTa Ha BO3IYIIHOM
TpaHCIIOPTE

5 |Tema 5. Opranm3arus ciayx0s1| 0,25 | 0,25 115 12
JICIIONPOU3BOCTBA aBHAMPE]I-
PUSTHS

6 |Tema 6. Opranmsanus Tteky-| 0,25 | 0,25 9,5 10
IIETO XPaHCHUS JTOKYMEHTOB U
KOHTPOJIb 32 HCIOJIHCHHEM

JIOKYMCHTOB
/ Tema 7. IloaroToBka aei K 05105 30 31
apXUBHOMY XPaHCHHUIO
HToro mno gUCHUILINHE 2 2 95 99
[TpoMexyTouHas aTTecTanus 9
Bcero no aucuumivae 108




5.3 Conep:xxaHue TUCIHUNINHBI

Tema 1. Hcropusi BOSBHUKHOBEHUE M Pa3BUTHE OTE€YECTBEHHOIO J/1€J10-
NPOM3BOJACTBA, PA3BUTHUS YIPABJICHYECKOH JAeATEILHOCTH HA BO3XYUIHOM
TPaHCIOPTe

HenomnpouszBoactso B yupexaenusax Poccun XVIII B. (komiexckoe aeno-
MPOU3BOJICTBO). Jlenmonpoun3BoacTBO B yupexaeHusx Poccun XIX — nagama XX
BB. (MUHHCTEPCKOE AEIONPOU3BOACTBO) ['ocynapcTBEHHOE AEN0NPOU3BOACTBO B
COBETCKYIO 310XY. Pa3BUTHS yIIpaBIeHYECKON AEATEIBHOCTH HA BO3AYIIIHOM
TPAHCIIOPTE

Tema 2. OdopMiieHue ynpaBjieHYeCKHX JOKYMEHTOB aBHANIPeANPUATHS

Ob61ue TpeboBaHus K 0(OPMIICHHUIO YIIPABICHYECKUX TOKYMEHTOB aBUa-
npeanpustus. opmaTel OyMaru u moisi. braHku JOKyMEHTOB aBHATIPEATIPHUSITHUSI.
[IpaBumna opopmileHHs OTAEIBHBIX PEKBU3UTOB JOKYMEHTOB. TpeOoBaHUs K U3TO-
TOBJICHHIO TOKYMEHTOB. TpeboBaHMs K TEKCTy AOKyMeHTa. [loAroToBka 10KyMeH-
TOB Ha Kommbtotepe. Hopmbl oduimansHo-aenoBoro ctuiis. Pegaktopekas npaBka
CITy’K€OHBIX JOKYMEHTOB

Tema 3. Oco0eHHOCTH MOATOTOBKHU U 0OpPMJIEHHS OTAEJIbHBIX BUI0OB
JTOKYMEHTOB

OcHOBHBIE BHJIbl OPTraHU3AIMOHHO-PACIOPSIAUTENBHBIX JOKYMEHTOB: IpHU-
Ka3bl, yKa3aHUs, UHCTPYKIIUH, TTOJOKEHHUS, aKThl, 3asIBJICHUSI, TIOKJIQ/IHBIC 3AITUCKH,
OOBSICHUTEIBHBIE 3aMUCKH, IITAaTHOE pacnucaHue, [IpaBuna BHyTpeHHEro pacrio-
psaKa.

Oco6eHHOCTH MOATOTOBKU U 0(OPMIICHUST OTACIBHBIX BUJIOB JTOKYMEHTOB.
OpranuzaloHHble TOKYMEHTHI. PacniopsiantenbHble JOKyMeHTHI. [Iporokon. H-
(dhopMaIMOHHO-CITPABOYHBIE TOKYMEHTHI.

Tema 4. Oprann3anus 10KyMeHTO000pPOTAa HA BO3AYUIHOM TPAHCIOPTE

[IpoGnema CcOBEpIIEHCTBOBaHMS JIOKYMEHTOOOOpOTa aBUANPEIIPUSTHUS.
[TonsiTe «JOKYMEHTOOOOPOT», €ro pa3BUTHE U HOPMATHUBHO-METOJMYECKas pe-
rnameHTanus. OCHOBHBIE MpaBHJia OpraHU3alMKM JOKYMEHTOOOOpOTa B aBUANpe/-
npustuu. [Ipuem, o0paboTka M pacnpeneaeHue MocTynarumx I0KyMeHToB. [lo-
PSAJOK HAmpaBJICHWs HAa HMCHOJHEHHWE W PaOOThl MCIOIHUTENS C JIOKYMEHTaMHU.
[IpaBuna oOpabOTKH UCXOASIIMX JOKYMEHTOB. Peructpanus 10KyMEHTOB, 3HaYe-
HUE U 33Ja4M PETUCTpaLK JOKYMEeHTOB. OOIue npaBuiia perucTpaluu J10KyMeH-
ToB. DOpMBI perucTpauud JOKYMEHTOB. ABTOMAaTU3UPOBAHHBIE CUCTEMBI PEru-
CTpALIUH.

Tema 5. Opranun3anus cayx0bl 1eJ10NPOU3BOACTBA AaBHANIPEeANPUATHS
O6mme TpeOoBaHUs, OpraHU3AUOHHBIE (HOPMBI PAOOTHI C JTOKYMEHTAMHU.
TunoBsie OpraHU3aIMOHHBIE CTPYKTYpPBI CIIYKOBI JEIOMPOU3BOJACTBA, 3aJaud U



GyHKIUHA CITY>KOBI JETOMPOU3BOACTB M €€ CTPYKTYPHBIX TOJpa3/eieHU aBUa-
npeanpusatusd. JloJKHOCTHOM M YMCIEHHBIN COCTaB CIIY>KObI 1€TONPOU3BOJICTBA.

Tema 6. Opranuszanusi TeKyuero XpaHeHust JOKyMeHTOB U KOHTPOJIb 32
HCIOJIHEHUEM IOKYMEHTOB aBUANIpeINPUsTHSA

Homenknarypa nen aBuanpeanpusitus. @DopMupoBaHUE U XpaHEHUE Je.
3HadeHue M BUJbI KOHTPOJsi. DOpMBI KOHTPOJIS, CPOKOBAsI KAPTOTEKa U aBTOMATH-
3UPOBAHHBIE CUCTEMBI KOHTPOJISI 32 UCIIOJTHEHUEM IOKYMEHTOB

Tema 7. IloaroroBka e K apXUuBHOMY XPaHECHUIO

Opranu3zanus SKCepTrU3bl HIEHHOCTH TOKYMEHTOB U oopmiienue aen. Co-
CTaBJICHHE OIKCEH JIeJ U MOPSOK Mepeayuu A B apXUB.

5.4 IlpakTnyecKkue 3aHATHS

Howmep TeMarnka NpakKTUYECKUX 3aHATHN Tpyno-
TEMBbI TUCIIH- E€MKOCTh
TTAHBI (dacwl)
1 [Tpaktrueckoe 3anstre Ne 1. CocTaBUTh CXeMy dTa- 0,25
MIOB Pa3BUTHS OTEUECTBEHHOTO JEIOMPOU3BOICTBA
[Ipaktuueckoe 3anstre Ne 2. Pazpaborats mosio- 0,25
2 YKEHUS U JOJKHOCTHBIE MHCTPYKIIMH CITY>KOBI Jie-
JIOTIPOM3BO/ICTBA
[Tpaktuueckoe 3anstre Ne 3. PazpaboraTs opranu- 0,25
3 3allMOHHO- PACTIOPATUTENbHBIE TOKYMEHTHI JIETHO-
ro JIerapTaMeHTa aBUAKOMITAHUH
[TpakTraeckoe 3austue Ne 4. Pazpaborats OCHOB- 0,25
4 HBIC OPTaHU3AIMOHHO PACTIOPSIUTEIBHBIC TOKY-
MEHTHI CITy>KOBI OpraHU3aIliy MTPOU3BOCTBA TJIaB-
HOTO OTIEpaTopa a’pornopTa
[Tpaktrueckoe 3anstre Ne 5. Pazpaborats XpoHo- 0,25
5 rpaMMy CITY>OBbI JIEJIONPOU3BOACTBA aBUAKOMITA-
HUU U CJIeJIaTh YKOHOMUYECKOE 00OCHOBAHHE
[Tpaktuueckoe 3anstre Ne 6. Pazpaborats cucrtemy 0,25
6 OpraHU3alys XPaHCHUS U KOHTPOJIS UCTIOJTHCHHUS
JTIOKYMEHTOB OpPTaHHU3aIu1
7 [Tpaktuueckoe 3anstue Ne 7. ChopmupoBath HO- 0,5
MEHKJIATYPY JCJI K ApXUBHOMY XPaHEHUIO
Htoro no aucuumimze 2




5.5 JIabopaTopHbIii NPAKTHKYM

JIaGopaTopHBIi MPAKTUKYM y4E€OHBIM IJIAaHOM HE TIPEIyCMOTPEH.

5.6. CamocrosiTeibHasi padoTa

Howmep
TE€MBbI JUCLIH-
TTAHBI

Buasl camocTosTebHOM pabOThI

Tpyno-
E€MKOCTh
(dacwl)

1. [Touck, ananu3 uHGopmMaIuu U mpopadoTKa
yueOHoro Matepuaia o teme «Mcropusi BO3HUKHO-
BEHUS U Pa3BUTHS OTEUECTBEHHOTO JEIONPOU3BO/I-
CTBa, Pa3BUTHUS YIIPABICHUECKON JIEATETLHOCTH HA
BO3/IyIIIHOM TPAHCIIOPTE», paboTa ¢ KOHCIIEKTOM
JIEKIIUN U PEKOMEHIyEMOU TuTepaTypoi [2,4].

2. [loaroToBKa K yCTHOMY OIPOCY.

3.IloaroTroBKa JIOKIIAH0B.

7,5

1.ITouck, ananu3 uHpopManru 1 npopadboTka y4ueo-
HOTro MaTepuaina no Teme «OdopmieHne ynpasieH-
YECKUX JJOKYMEHTOBY, pab0Ta ¢ KOHCIIEKTOM JICKITUH]
U PEKOMEHTyeMOit uTeparypoii [3, 4].
2.IloaroroBka 10KJIa/10B.

3.IloaroroBka K YCTHOMY OIIpPOCY.

11,5

1.TTouck, ananus uadopmaruu u npopadoTka y4ueo-
HOro MaTepuaia 1o reMe «OcoOeHHOCTH MOATOTOB-
K1 1 0OPMIICHHUS OT/ACIBbHBIX BUIOB JOKYMEHTOBY,
paboTa ¢ KOHCIEKTOM JIEKIUIA U PEKOMEHAYEeMOMN
auteparypoii [4].

2.1ToaroroBKa NOKJIAIOB.

3.IToAroToBKa K yCTHOMY OIIPOCY.

9,5

1.ITouck, ananus uHoOpMauK 1 MpopadoTKa
y4eOHOTo Matepuaa o teme «OpraHuzaius J10-
KyMEHTO00OpOTa Ha BO3/YITHOM TPAHCIIOPTEY, pa-
00Ta ¢ KOHCIIEKTOM JICKIIUIA U PEKOMEHyEeMOM JIH-
Tepatypoi [ 1,3, 4]

2.IloaroroBka I0KIIAI0B.

3.IloaroToBka K yCTHOMY OIpPOCY.

11,5

1.TTouck, ananu3 nHdopMaluu U IpopadoTKa
yueOHOTO MaTepuaia mo reme «Opranuzanus
CITY>KOBI ICJIONPOU3BOJICTBAY, padOTa C KOHCIIEK-
TOM JICKIIUH ¥ PEKOMEHIyeMoii iuteparypoii [1, 2,

4].

11,5




Howmep Buasl camocTosTenbHOM pabOThI Tpyno-
TEMBbI TUCIIH- €MKOCTh
TIJTUHBI (dacwl)
2.IloaroroBka IOKIAA0B.
3.IToaroroBka K yCTHOMY OIpOCY.
1.ITouck, ananus nHpopMaluu U MpopadboTKa 9,5
yuebHOro Marepuaia no teme «Opranusanus Te-
KYLIEro XpaHEeHHsI TOKYMEHTOB U KOHTPOJIb 32 UC-
6 MIOJIHEHHEM JIOKYMEHTOB», pad0Ta ¢ KOHCIIEKTOM
JEKLIHMA U PEKOMEHyeMOW TUTEPATYpOH [2, 4].
2.IloaroTroBka K yCTHOMY OIpPOCY.
3.IloaroroBka TOKJIaJ0B.
1.ITouck, ananm3 uHGoOpMaIU U mpopadboTka yueo- 30
Horo mMarepuaia no teme «lloaroroska nen k ap-
XUBHOMY XpaHEHHUIO» pad0Ta ¢ KOHCIIEKTOM JIEKIIH
7 ¥ pEKOMEHIyeMoi ureparypoii [1, 3, 4].
2.1ToaroroBKa IOKJIAI0B.
3.1loaroToBka K yCTHOMY OIIPOCY.
4.1TonroTroBKa K J€CATHMUHYTHOMY TECTY
HToro mo quciurimHe 95

5.7 KypcoBble NpoeKThbI

KypcoBsie poekThl y4eOHBIM TIJIAHOM HE MPEAYCMOTPEHBI.

6.YuyeOHO-MeTOAMUEeCKOe U MH(OPMALIMOHHOE olOecnevyeHre TUCIUILIU-
HBI

a) OCHOBHAs JIUTEpaTypa:

1. TpynoBoii koaexc Poccuiickoii @exepanmu. ot 30.12.2001 N 197-@3.
[Tpunst I'J] ®C PD 21.12.2001. Heictyromas pegakiusa ot 02.04.2014. [Tekcr].
—M.: u3g-Bo Dxcemo, 2014. —224 ¢. —ISBN: 978-5-699-71239-7. KommuecTBo
sK3eMIUIsIpoB 10.

0) IoMOTHUTEIbHAS JIUTEepaTypa:

2 Kynpsie, B.A. Opraamzanusi pa6éorsl ¢ JoKymeHTamu [Tekct]. —
M.: Undpa-M, 2004. — 592 c. — ISBN 5-16-000494-791.02.25 017. KonuuectBo
sx3emIusipoB 10.

3.Annpees, C.B. KagpoBoe nesonpoun3Bojacrso. [IpakTuyeckoe nocooue.
[Texct]. — M.: Anbda-IIpecc, 2004. — 512 c. — ISBN:5-94280-040-5. Konuue-
CTBO 3K3E€MILISIPOB J.



B) IMEpPEYCHb PECypcoB HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW CETH

«HTepueT:
4.Aviation Explorer [Onekrponnsiii pecypc]. — Pexum nocryma: http://

http://www. aviation explorer.ru (mara oopamenus 11.01.2018)

7. MaTepHaJILHO-TeXHI/I‘Ie(:KOC o0ecrneueHue AUCHUITIIMHBI

No | HaumenoBanue | HaumenoBanue | OcHameHHocTh | [lepeueHb nuiieH-
/ TUCIIUTLTAHBI CHeIIMATbHBIX CTeITMATbHBIX 3HOHHOTO TPO-
| TIOMETIEHUH U MOMEIIEHUI U | TPaMMHOTO o0ec-
MOMEIICHUN T | IOMELIEHUN ISl | TedeHus. PekBu-
CaMOCTOATENb- | CaMOCTOSITEIIb- 3HUTHI IOATBEP-
HOM paboTHI HOU paboThI AKIAIOIETO JOKY-
MEHTa
1 Opranmzamust | Komnerotepusiii | Kommbrotep B Microsoft Win-
JEJI0NPOU3BO/I- KJ1acc KOMILICKTE dows 7 Profes-
CTBa Ha TIPe]I- ayJIUTOPHS (cucTeMHBIN sional
NPUATUH Ne456 ook +KK mo- | Microsoft Win-
autop LG 19 | dows Office Pro-
Kommnbrotepnsiit | W1952TE) — 13 | fessional Plus
KJ1acc IIT. 2007
ayTUTOPUS WNudopmanmon- | Acrobat Profes-
Ne458 HBIA KHOCK sional 9 Win-
Kommsrorep B dows
Jlexumonnas KOMILIEKTE International
ayTUTOPUS RAMEC Kaspersky Anti-
No481 STORM Cus- Virus Suite ms
tom W- WKS u FS
13 mT. Konsi- SWOT
MynbTuMeInii- ANALYSIS,
HbIi ipoekTop | Konsi - FOREX-
Acer X1261 P SAL

[IpunTep
HL2140R
Brother
DKpaH
Hoyt6yk Benq
Joy book R42
15,4
MynsTumenii-

HBIU IIPOEKTOP
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No | HaummenoBanue | HaummenoBanue | OcHameHHocTh | [lepeueHb nuiieH-
1/ TUCIUTLIINHBI crenragIbHbIX cenraJIbHbIX 3MOHHOTO TIPO-
I IMOMEIEHUN U MOMEIIEHU U | TpaMMHOTO obec-

MOMENIEHUN IS
CaMOCTOSITEIIb-
HOM pabOThI

HNOMENIEHUN IS
CaMOCTOSITEIIb-
HOM pabOThI

neueHusa. PexBu-
3UTHI TTOATBEP-
YKJIAIOIETO JOKY-

MCHTAa

Mitsubisi
XD490U, skpan

8. O0pa3oBaTe/ibHbIe 1 HHPOPMALMOHHBIE TEXHOJIOTHHU

B cTpyKType IuCHUIUIMHBI B paMKaxX peaM3alii KOMIIETEHTHOCTHOTO MOJ-
X0J/la B y4eOHOM IPOIIECCE MCIONIB3YIOTCS CIEIYIONIUE 00pa30BaTelIbHbIE TEXHO-
JIOTUU: JIEKUUH, TPAKTUUECKUE 3aHATHS, pa300p KOHKPETHBIX CUTYyallui, BXOJHOU
KOHTPOJIb, CAMOCTOATEIbHAS pa0d0Ta CTYIEHTOB U BBINIOJHEHUE KYPCOBOM paOOTHI.

B mpouecce npenogasanus IUCHUIUIMHBL «OpraHu3anus IeJI0IpOU3BOACTBA
Ha OPEINpUATUN» HUCHOJIb3YIOTCS KIacCHYecKHe (POpMbI U METOJbl OO0y4YEHUS:
JIEKLIUH, TPAKTUYECKNE 3aHATHS.

B pamkax u3yd4eHHUs JUCLUIUIMHBI IIPEANOIAracTCsl UCIOJIb30BaTh CIEAYIO-
e 00pa3oBaTEIbHbBIE TEXHOJIOTUU.

KOHTpoJIBHBIE BOIPOCH! JUJISl MMPOBEACHUS BXOAHOTO KOHTPOJISL OCTATOYHBIX
3HaHUH 10 00ecneYNBAIOIIMM JUCIIUILIMHAM IPUBEIEHBI B 11.9.4.

Tpaouyuonnas nexyus COCTABISIET OCHOBY TEOPETHUECKOTO0 OOYy4YEHHUsS B
paMKax JUCHUIUIMHBI M HANPABJIEHA HA CUCTEMATU3UPOBAHHOE U3JIOKEHHUE HAKOII-
JICHHBIX U aKTyaJbHbIX HAYyYHbIX 3HaHUW. JIEKIUs MpeaHa3HaueHa AJis1 pacKpbITUS
coctostHus U nepcnektuB CBT B coBpeMeHHBIX ycnoBusax. Ha nekunn koHueHTpu-
pyercs BHMMaHUE OOYyYarolUXcsi Ha HauOojiee CIOXKHBIX M Y3JOBBIX BOIPOCAX,
CTUMYJIMPYETCS X AKTUBHAS [TO3HABATEIIbHAS IESITEIbHOCTD.

BenymuMm MeTooM B JIEKLIUK BBICTYNAET YCTHOE M3JIOKEHUE yueOHOro Ma-
TepHuaya, KOTOPBIA COIPOBOXKIAECTCA OJHOBPEMEHHOW JIEMOHCTpALIMEN CIIAIOB,
co3aHHbIX B cpene PowerPoint, mpu HEoOXOAMMOCTH MPHUBICKAIOTCS OTKPBITHIC
HHTepHET-pecypehl, a TAKXKE JEMOHCTPALMOHHBIE U HATJISAHO-WILTIOCTPALMOHHBIE
MaTepHaIbl.

IIpakmuueckue 3anusamus o IMcUMIUIMHE «OpraHu3anus JeJ10pOU3BOACTBA
Ha TPEIIPUSITUN» TPOBOASTCS B COOTBETCTBUHM C YYECOHO-TEMATHUYECKUM IJIAHOM
10 OTAENIbHBIM Tpynnam. Llenb mpakTUYecKUx 3aHATUNA — 3aKPENuTh TeopeThuye-
CKH€ 3HaHUS, OJIyYeHHbIE 00YYaIOIMMUCS Ha JIEKIUSAX U B PE3yJIbTaTe CaMOCTOS-
TEJIbHOTO U3YYEHUSI COOTBETCTBYIOIIMX Pa3/eiIOB PEKOMEHAYEMOU JINTEPATYPHI, a
TaK)Ke MPUOOPECTU MPAKTUUECKUE HABBIKK 10 OPraHU3alliy JIEJIONPOU3BO/ICTBA HA
NPEeANpUATUH.
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Bxoonou konmpons npeaHa3HAaYeH Ui BBISIBJICHUS YPOBHSI YCBOCHHS KOM-
HNETEHIMH 00yyaroumxcs, HEOOXOAUMBIX Mepes U3y4eHUEM IUCLUUIUIMHBL. Bxon-
HOW KOHTPOJIb OCYILIECTBIISIETCS IO BOIIPOCaM, Ha KOTOPBIX Oa3upyeTcsl unraecMmas
JUCLUIUIMHA.

KOHTpoOJIBHBIE BOIIPOCH! ISl MPOBEACHUS BXOAHOTO KOHTPOJIS OCTATOYHBIX
3HaHUU 10 00ecneYNBaIOIIMM JUCIIUILIMHAM IPUBEIEHBI B 11.9.4.

Camocmosmenvras paboma CTyIEHTA SIBISIETCS COCTABHOM M Ba)KHOM ya-
CTbIO yueOHOW paboThl. Ee OCHOBHON MLienbi0 sSBiISETCS (POPMUPOBAHUE HABBIKA
CaMOCTOATENBHOTO MPUOOPETEHNS 3HAHUI IO HEKOTOPBIM HE 0CO0O CIIOXKHBIM BO-
IpocaM TEOPETHUYECKOTr0 Kypca, 3aKpeIuieHne U YriryOJeHre MOMyuYeHHBIX 3HAHUH,
camocTosiTeNibHasE paboTa €O CHpPaBOYHHKAMH, NMEPUOJAMUYECKUMU H3AAHUAMU U
HAYYHO-TIOMYJISIPHOM JINTEPAaTypoH, B TOM YHCIE HaXOISIMIMMUCA B TIOOATBHBIX
KOMIBIOTEpHBIX ceTsx. CamocTosTenpHas paboTa MoJpa3yMeBaeT BBINOJHEHUE
y4€OHBIX 3aJaHHH.

Koncynpranuu sBisitorcs 0JHOW M3 OpPM PYKOBOACTBA CaMOCTOSITENIbHOM
paboTOi CTYACHTOB U OKa3aHUSl UM IOMOILU B IIyOOKOM U BCECTOPOHHEM OCBOE-
HUU JUCUUIUIMHBI «Opranu3anus AelI0NpoU3BOACTBA Ha Npeanpustun». Bo Bpe-
Msl KOHCYJIbTAIlMH IperoaaBareab paboTaeT co CTYAEHTaMU, KOTOPbIE TOTOBAT JI0-
KJIQJbl JUI BBICTYILICHUS HA IPAKTUYECKUX 3aHATUAX U HA HAYYHO-IIPAKTUYECKON
KOH(EpEHIIUH, a TAKKE CO CTYJICHTaMHU, CAMOCTOSITEJIbHO PELIAIONIMMU B pabovmx
rpynmnax keicel. [IpenogaBarens pa3bsacHIET U 00CYkKAAET CO CTyIEHTAMH TEOpE-
TUYECKHUE BOIPOCHI, KOTOPbIE HEOOXOJAUMO PACKPBITh B JOKJIAIaX, a TAKKE PEKO-
MEHJIOBaHHBIN paHee OnOIMorpaduyeckuid CUCOK, IpaBuia ero oopMIIeHUs, a
Takxke 0OpMIICHUS TOKIIAI0B, TE3UCOB, Npe3eHTanui. [IpenogaBarens 0ObICHSIET
CTYJ€HTaM MPaKTUYECKUE acNeKThl (PYHKIMOHUPOBAHMS COBPEMEHHBIX OpraHu3a-
LA, HAIIPABJISA UX K ONTHUMAIBHOMY PEIICHUIO KEMCOB. BOo BpeMsi KOHCYJIbTallMN
IIPENOJIABATENb MOKET OTBETUThH CTYIAEHTaM Ha MHTEPECYIOLIME MX BOMIPOCHI 110
TEOPUU MEHEPKMEHTa, YTOUHHUTh U €llle pa3 OObSICHUTH NMPOUIECHHBIH HA JIEKIIU-
OHHBIX M NPAKTUYECKUX 3aHATHAX Marepuain. KoHCylbTanuu MpoOBOASTCS PETy-
JSIPHO HE MEHEe JBYX pa3 B HEEN0 B 4achl CBOOOJHBIE OT YUYE€OHBIX 3aHATUN U
HOCSIT B OCHOBHOM MHJMBUYAJIbHBIN XapaKTep.

9. ®@oHA OLEHOYHBIX CPEACTB I NMPOBeAEeHHUs TeKYIero KOHTPOJS
YCIIEBAE€MOCTH M NMPOMEKYTOYHOM ATTECTALMM 10 UTOraM OCBOCHHMS JUCIH-
IVIMHBI

OueHouHbIE CpeAcTBa AJIA TEKYIIEr0 KOHTPOJS yCIIEBAEMOCTH, MPOMEXKY-
TOYHOM aTTeCTallMU MO0 UTOTaM OCBOCHMS AUCLMILIUHBI U y4eOHO-METOIUYECKOEe
o0ecrieueHrne CaMOCTOATEIbHOW pabOoThl CTYJIEHTOB BKIIOYAIOT B ceOs: YCTHBIC
OIPOCHI, JOKJIA/Ibl, KOMIIBIOTEPHBIE TECTHI, KOHTPOJIb BBIMOJHEHUS 3a1aHUM.
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YPOBEHb M Ka4eCTBO 3HAHWW CTYJICHTOB OLIEHMBAIOTCS IIO pE3yJIbTaTaM Te-
KYLIEro KOHTPOJISI YCIIEBAEMOCTH U MPOMEKYTOUHOM aTTECTAllMK M0 UTOTaM OCBO-
€HUs TMCLUIUIMHBI B BUJE SK3aMeHa B 4 Kypce.

Tekymuii KOHTPOJIb YCHEBAEMOCTH CTYJIEHTOB BKIIFOUAET YCTHBIE OMPOCHI,
JOKJ1a/ibl, KOMITBIOTEPHBIE TECTHI, 3aIUTY KYPCOBBIX padOT W 3aJaHus, BblJaBae-
MbI€ Ha CAMOCTOSITEIbHYIO pabOTy MO TeMaM JAUCIUILIAHBI.

Yemuwiti onpoc mpoBOIUTCS HA MPAKTUYECKOM 3aHITHH B Te€UEHUE HE OoJiee
10 MUHYT € 1IE€TBI0O KOHTPOJIS YCBOCHHUS TEOPETHUECKOTO MaTepuaia, u3J1araéMoro
Ha Jekuuu. [lepedeHb BOMPOCOB OMpeEeNsaeTcs YPOBHEM MOATOTOBKUA Y4YEOHOM
TPYNIbL, a TAKKE WHANBUIYAIbHBIMU OCOOCHHOCTSAMHU CTYJICHTOB.

IIprMepHBIN NEpedYeHb KOHTPOJIBHBIX BOIPOCOB IS IPOBEIECHUS YCTHOTO
ornpoca npuBeseH B 11.9.6.1.

Jloknao — MpOAYKT CaMOCTOSTENHHONU pabOThl 00yJaromIerocs, MpeCTaBIIsA-
I0IUHA coO0M MyOJIMYHOE BBICTYIUICHUE MO MPEACTaBICHUIO MOJTYYEHHBIX Pe3yJiib-
TATOB  PEIIECHUS  ONPEJEICHHONM  y4yeOHO-NpaKTU4YEeCKOW  WiIM  y4yeOHo-
UCCIIEIOBATENbCKOM TeMbI. JlOKIaibl CTYICHTOB 3aHUMAaIOT He Oosbie 10 MUHYT U
MOTYT MPOBOAUTHCS B popMe mpe3eHTanuii B cpene PowerPoint. [Ipumepnsiii ne-
pEUYEHb TEM IS TOKJIAJIOB MPEJACTABIICH B 1. 9.6.2.

Komnvromepnuoiii mecm — 3T0 cucTeMa 3ajjaHuil crienu@uueckoil Gopmsl,
NO3BOJIAIOIIAs U3MEPUTh YPOBEHb Pa3BUTUS KOMIETEHLUH OOy4yarouuxcs, COBO-
KYITHOCTb UX NPEACTaBICHUW, 3HAHWM, YMEHUN U IIPaKTHYECKOTO omnbita. Comep-
JKaHUE TE€CTOB ISl TEKYIIETO KOHTPOJISA B I1. 9.6.3

KomnproTepHbIii TECT IPOBOAMUTCS IO TEMAM B COOTBETCTBUU C TAHHOW IPO-
rpaMMOi M TpeIHa3Ha4yeH i MPOBEPKUA OOY4aIOIIMXCA HA MPEIMET OCBOEHUS
Marepuasa MpeablayIen JEKIUHN.

Konmponws evinonnenus 3a0anusi, Bbl1aBa€MOro Ha CAMOCTOSITENbHYIO pado-
Ty, IPOBOJMTCS C LEIBIO CBOEBPEMEHHOIO BBISIBICHUS IUIOXO YCBOCHHOT'O MATEPHU-
ajla TUCUUIUIMHBI Ui MOCJENyIoe KOPPEeKTUPOBKH WM OpraHu3aluu 00s3a-
TEJIbHOM KOHCYJbTaluu. [IpoBepka BbIIAaHHOIO 3aJaHUs MPOU3BOAUTCA HE peke
4YeM OJIMH Pa3 B [IBE HENICIIN.

IIpomedsicymounas ammecmayus 110 ATOraM OCBOEHUS JUCLUILUIMHBI IIPOBO-
JIATCS B BUJIE DK3aMeHa B 4 Kypce.

[IpumepHBIN mEpeYeHb BOIPOCOB ISl MPOBEAEHUS MPOMEXKYTOUYHOU aTTe-
CTaIliy B BUJIE DK3aMeHa B 11. 9.6.4

Meroavka (popMHUpOBaHUSL Pe3yJbTUPYIOLIEH OLEHKH B 0053aTE€IbHOM IIO-
PSAOKE YYUTHIBAET aKTUBHOCTH CTYJIEHTOB HA 3aHATHSX, MMOCEIIAEMOCTh 3aHATH,
OLICHKH 32 MPaKTUYECKHUE PaOO0ThI, BHIMOIHEHUE CAMOCTOATENbHBIX 3aJaHHM.

9.1 bamuabHo-peiitunroas cucrema (BPC) onleHku Tekymero KOHTPOJIst
yCIIeBAaeMOCTH M 3HAHUM CTY/ICHTOB

OOmrast TPyAOEMKOCTh JWCIMIUIMHBI COCTABJISET 3 3a4eTHBIX CIUHUIIBI,
108 akageMuueckux 4aca.
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Bun nmpoMexyTOYHOTO KOHTPOJISI — 3K3aMeH (4 Kypc).

. KonuyectBo 6amioB | Cpok KOH-
Tema/Bun yaeOHBIX 3aHATHI ons (110
(OLICHOYHBIX 3aJI1aHUI1), TO3BO- P .
pankoBeii | Ilpu-
JIOLIMX CTYIEHTY IPOJEMOH- Munu- Makcu-
. HOMEp He- | Meda-
CTpUPOBATh JOCTUTHYTHIN YpO- | MallbHOE | MaJlbHOE e ¢ e
BEHb C(DOPMUPOBAHHOCTY KOMIIE- | 3HAUCHUC | 3HAYCHUE
- Hayvama ce-
TEHIIUN
MecTpa)
Konumaxmmnule uodwvl 3anamuil
AyANTOpHBIC 3aHATHUS
Jlexknus 1 3 4 1
[TpakTrdeckoe 3anstue 1 3 5 2
Jlekius 2 3 9) 4
[TpakTrueckoe 3ausTHe 2 3 4 5
Jlexmst 3 3 5 6
[TpakTrdeckoe 3ansTue 3 3 4 7
Jlexknusa 4 3 5 8
[Ipaktuueckoe 3ansrue 4 3 4 9
Jlekmnusa 5 3 5 10
[IpakTryeckoe 3aHiaTHe 5 3 5 11
Jlexmus 6 3 5 12
[TpakTrdeckoe 3ansTue 6 3 5 13
Jlekmus 7 3 5 14
[Ipaktuueckoe 3anstue / 3 4 16
[Ipaktrueckoe 3anstue / 3 5 17
CamocmoamenvHas paboma
cmyoenma
HNr1oro mo oods13aTe/ibHbIM BH-
9 45 70
1AM 3aHATHH
JK3aMeH 15 30
HToro mo nucuunjinxe 60 100

IlepeBon 0a1s10B BPC B o01eHKY 110 «aKageMHU4eCKO» IKaJjIe

KoauuecTtBo 0a/1710B 1o bPC

Onenka (1Mo «akageMmu4ecKoin» mKaJe)

90 u Gosee 5 — KOTJIMYHO

75+89 4 — «XopouIo»

6074 3 — «yJIOBJIETBOPUTEIHLHO»
MeHee 60 2 — «HEYJIOBJIETBOPUTEIHLHO
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9.2 Mertoanueckue peKOMEHIAUMH 10 TIPOBEIEHUIO MPoUeIypPbI
OLICHUBAHMS  3HAHWH, YMEHH W HaBBIKOB H (MIH)  ONBITA
NeATeJbHOCTH, XapaKTepPU3yHIIHX ITaNbI (¢opmupoBanus
KOMIIETEeHI M

[locemienre cTyI€HTOM JIEKIIMOHHOTO 3aHATHUs olleHuBaeTcs B 1 6amn. Bene-
HUE JIEKIIMOHHOTO KoHcmekTa — 0,5 0aymioB. AKTUBHOE y4acTHE B 00CYKIIEHUU JTUC-
KYCCHOHHBIX BOIPOCOB B X0/i€ Jekuuu — 10 0,5 6amios. [locemenrne npakrnyecko-
ro 3aHATHS C BEICHHEM KOHCIEKTa olleHmBaetcs B 2,5 Oamma. Jlokmam — go 0,25
Oaia. Yuactue B 00cyxaeHuu aoknana — 1o 0,25 6amios

B npomnecce npenogaBanus TuCHUILTUHB «OpraHu3anus JeI0nporu3BOACTBA
Ha MPEANPUATAN» ISl TEKYILEH aTTeCTaluyd OOyYarolIUXCsl UCIOMB3YIOTCS CIEIy-
forrtue (OpMbI OIIEHUBAHUS 3HAHUH, YMEHUH 1 HaBBIKOB:

—MHIVMBUAYaIbHBIA WM TPYIIIIOBOM YCTHBIN OIPOC;

—pacyeTHbIC 33/IaHHUS;

—TECT;

—aHaJu3 JIEJI0BbIX CUTYalINI;

—Mpe3eHTaly (MHIUBUIyaJIbHOTO WJIM TPYMIIOBOTO MPEACTABIICHUS BBIMOJ-
HEHHOTO 3aJIaHus, TI0KJIa/I0B);

—3allUTHI BBINOJIHEHHBIX 3aJaHUM.

ITo uroram oCcBOEHUS TUCHUILIUHBI TPOBOJUTCS MPOMEKYTOUHASI aTTECTalUS
oOy4aronuxcs B GopMe dK3aMeHa.

Ha nepBoMm 3aHATHMM TpenojaBaTelb JTOBOJUT O CBEACHHS OOYYarOLIUXCS
rpauK TEKYIIEro KOHTPOJS OCBOCHHUS AUCIUIUIMHBI U KPUTEPUU OIICHKU 3HAHUM
[P TEKYLIEM KOHTPOJIE YCIIEBAEMOCTH, a TAKKE CPOKU U YCIOBHUS MPOMEKYTOUHOU
WTOTOBOM aTTECTAIIUH.

Peanuzanuio HENpepbIBHOTO KOHTPOJISI 3HAHUH, MTPEMNO/1aBaTellb OCYIIECTBIIS-
€T 3a CUET YacoB, MPEAYCMOTPEHHBIX HOPMaMHU BPEMEHU Ha MPOBEPKY PA3ITHMUYHOIO
poJla MUCbMEHHBIX PabOT, MPOBEICHNUE KOHCYIbTAINMN U TIP.

[TokazarensiMu, XapaKTepU3YIONTUMHU TEKYITYI0 Y4eOHYIO0 paboTy CTYAECHTOB,
SIBJISIFOTCSI:

—  aKTHBHOCTb TOCEIEHUS 3aHATUI 1 pabOThI Ha 3aHATHUSX;

—  OIIEHKa Pe3yJbTaTOB YCTHOTO Ompoca (MHAUBHUIYAILHOTO WU TPYIIIOBO-
ro);

—  BBICTYIUICHUS C JIOKJIQJaMHU U C pe3yJibTaTaMH BBITIOJTHEHHBIX 3aJaHul, B
TOM 4ucIe B (hopMe Mpe3eHTAIHH;

—  OIICHKA 3allIUThI BHIMOJIHEHHBIX 3a/IaHU;

—  OLIEHKAa IPOXOXACHUS TECTa.

Cpoku TpOMEXKYTOUHOM arTecTali OIpenensioTcs TpadukoM ydeOHOro
npouecca. [lo nucuumnuue «Opranu3anusi IeIONPOU3BOJCTBA HA MPEANPUSTUN
MPEAYCMOTPEH IK3aMEH.

DK3aMeH TPOBOAUTCA B (popMe YyCTHOTO OTBETa Ha 2 BOMpPOCa M3 MPUBEICH-
Horo Hke (9.6.4) nepeuns u pemenus 3aaaun (9.6.5).
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9.3 Tembl KypCOBBIX POEKTOB O JUCIUNJIMHE

Hanucanue KypcoBBIX TPOEKTOB YUEOHBIM IIJIAHOM HE MPEAYCMOTPEHO.

9.4 KoHTPOJIbHbIE BONMPOCHI VISl IPOBEACHUS BXOIHOI0 KOHTPOJISI 0OCTA-
TOYHBIX 3HAHUH M0 00eCIeYNBAIOIIUM JUCHUILINHAM

JNucuuminHa « Bo3ayiiHbie nepeBO3KU U aBUALIMOHHBIE Pa0OThD)
1. IToHsiTHE BO3MYITHOM NIEPEBO3KHU, COTJIACHO PYKOBOAIIUX JOKYMEHTOB

I'A.

2. [lonsiTvie aBUAalIMOHHBIX PAbOT, COrNIACHO PYKOBOASIINX HJOKyMEHTOB ['A.
3. @akTopbl BHEIIHEN CPE/Ibl, BIMSIONIME HA KAYECTBO MIPEIOCTABIICHUS
YCIYT 10 BO3YLIHOU IEPEBO3KE.

9.5 Onucanne noka3arteJieil 1 KpuTepueB OLEHUBAHUS KOMIIETEHUMI HA
Pa3JIMYHbIX 3Tanax ux ¢popMHUpoBaHUs, ONMCAHNE KA OIIEHUBAHUS

Kpurepun

Oransl popmu-
pPOBaHMsI KOMIIE-
TEHIUHU

Ilokazarenu orieHUBaHUSA
KOMIIETEHITUIA

CrocoOHOCTh M TOTOBHOCTH pa3padaThiBaTh IPOU3BOJICTBEHHO-TEXHUYECKYIO

nokymenraiuio (ITK-86).

3Haer:

— COBpPEMEHHbBIE TpeOOBaHUS K
COCTABJICHHIO M O(QOPMIICHHUIO
IPOU3BOICTBEHHO-
TEXHUYECKOUN IOKYMEHTalUU;

— (DyHKIIMM U OCOOEHHOCTH Op-
raHU3aluOHHO-
pacnpenenuTeNbHbIX U MPaBO-
BbIX JOKyMeHTOB (YcraB, Ilo-
JIO)KEHHE O CTPYKTYPHOM IIOJ-
pasnenenun, lllratHoe pacnu-
caHue, Jl0JKHOCTHAsA UHCTPYK-
1Y, PaCOPSOK JHS U 1. );

— TEXHOJIOTHIO 3aIllUThl KOH(pU-
JEHIUAIbHBIX JTIOKYMEHTOB OT
HECAaHKIIMOHUPOBAHHOTO  JIO-
CTYyIIA.

1 sTan hopmu-
poBaHUs

ITepeuuncrnsaer OCHOBHbBIE
COBPEMEHHbBIEC TPEOOBAHMUS
K COCTaBJIEHUIO U 0OPM-
JICHUIO TTPOU3BO/ICTBEHHO-
TEXHUYECKOU TOKYMEHTA-
105128

OnuceiBaeT OCHOBHbIE
(GyHKIIUK ¥ OCOOCHHOCTH
OpraHU3aIlMOHHO-
pacrpeaeanTeNbHbIX u
MPaBOBBIX JIOKYMEHTOB
(YcraB, IlomoxeHnue o
CTPYKTYpHOM TMOApa3feie-
Huu, lllratHoe pacnuca-
Hue, JloJKHOCTHAsE  WH-
CTPYKIIUSI, PACTIOPSIOK JTHS
u ap.).
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Kpurtepun

Orarbl hopmu-
POBaHUS KOMIIE-
TESHIIUU

IToka3aTenu onleHUBaHUS
KOMIIETEHIIUI

2 stan Gpopmu-
pOBaHUsA

OT1iMyaeT OCHOBHBIE CO-
BpEMEHHbIE TPeOOBaHUS K
COCTaBJICHHIO U oopmiie-
HUIO POU3BOJCTBEHHO-
TEXHUYECKOU TOKyMEHTa-
LMY aBUAITPEIITPHUATHSL.
OOBsICHSET W yCTaHaBJIU-
Ba€T OCHOBHBIE TEXHOJIOTUU
3alllUThl  KOH(MUEHIIUATb-
HBIX JIOKYMEHTOB OT He-
CaHKIIMOHUPOBAHHOTO  JI0-
CTyIA.

YwMmeer:

— BBISIBJIATh OCHOBHBIE HEJIO-
CTaTKH M0 0(hOPMIICHUIO TPO-
U3BOJICTBEHHO-TEXHUYECKOM
JOKYMEHTAIIH;

— (opMyTUPOBATH BISIBICHHBIC
OpraHU3alOHHBIE MPOOJIEMBI;
— 00€eCIeYuTh PEruCTpaluio u
KOHTPOJIb UCIIOJIHEHUS CITy-
AKEOHBIX JOKYMEHTOB.

1 sTan hopmu-
pOBaHUS

[ToaroraBamMBaeT OCHOBHbBIE
JIOKYMEHTBI, PErJIaMEeHTH-
pytole padoTy Mo ynpas-
JICHUIO U 0(POPMIIEHUIO
MPOU3BOICTBEHHO-
TEXHUYECKOUN TOKyMEHTa-
1117078

Hcnonb3yeTr OCHOBHBIE
GyHKIUYA U METO/IbI yTIPaB-
JICHUSI U KOHTPOJIS IOKY-
MEHTO000POTOM OpraHu3a-
1117078

JleMoHCTpUpYyET 3HAHUS
HOPMATHUBHO MPABOBBIX J10-
KYMCHTOB.

2 stan Gpopmu-

Pa3pabateiBaeT Mepornpusi-
THS TIO YTIIPABICHUIO U
0(OPMIICHUIO POU3BOI-

pOBaHUS CTBEHHO-TEXHHYECKOU J10-

KYMEHTAIUU

OpraHu3aluHu.
Bnaneer: AHanuzupyer METO/IbI
— CIOCOOHOCTBIO TIOJITOTO- VIIPaBJIE€HUS  JEJIONPOU3-
BUTb U O(QOPMUTH BCE BHJIbI BOJICTBOM COTJIACHO Tpebo-

IIPOU3BOACTBEHHO-TEXHUYEC- Iatan BAHUSAM CTaHIAPTOB;

KOW JIOKYMEHTAIlMUd, a Takxke | QopMupoBaHus | AHAIU3UPYeT  COCTOSTHUE

JIOKYMEHTBl TI0 JINYHOMY CO-
CTaBy;
— HaBbIKAMHM pabOTHI C KOM-

UCIIOJIb30BaHUsl HMH(pOpMa-
IUOHHBIX TEXHOJIOTMH B
YOPABICHUU  JEJIONPOU3-
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Kpurtepun Orarbl hopmu- IToka3aTenu onleHUBaHUS
pOBaHUSI KOMIIE- KOMIIETCHIINHI
TESHIIUU

NBIOTEPOM  KaK  CpPEIACTBOM BOJICTBOM OpTraHHU3alUU.
yIpaBiieHus] HTHPOpMAIIHEH.

Omnpenenser HanpaBlICHUS
IPOBEJCHUS MIPOBEPOK
(aynurt) cocTtossHUSL paboT
JOKyMEHTaMH  OpraHu3a-
U,

23Tan
dbopmMupoBaHUS

XapaKTEepUCTUKH IIKAJIbI OIICHUBAHUS PUBECHBI HUXKE.

1. MakcuManpHOE KOJIMYECTBO OAILTOB 3a 3k3aMeH — 30. MuHuManbHOe (3a-
YeTHOE) KOJIMYECTBO OaIIIOB («IK3aMEH cIaH») —150aioB.

2. IIpn mabope menee 15 GammoB — 3k3aMeH HE CHIaH MO MPUYHWHE HEA0CTa-
TOYHOTO YPOBHSI 3HAHHM.

3. UtoroBas oreHKa MPOMEXKYTOUHON aTTecTaluu Mo auciuruinHe «Opra-
HU3AMMs JEIOMPOU3BOACTBA HA TPEANPHUATHNY MPEACTABISICT CO00i cymmy Oalt-
JIOB, TIOJYYEHHBIX CTYJICHTOM B T€YEHUE YUEOHOTO MpoIiecca.

4. DK3aMeHallMOHHAsl OIICHKA BBICTABJISIETCS KaKk CyMMa HaOpaHHBIX OaJIJIOB
3a OTBETHI Ha BOMPOCHI OUjIeTa.

5. OTBeTHI Ha BOMPOCHI OMJIETa OIICHUBAIOTCS CIEAYIOIUM 00pa3oMm:

— 1 6ann: OTCYTCTBUE MPOJEMOHCTPUPOBAHHBIX 3HAHUN W KOMIETEHIUHN B
paMKkax o0pa3oBaTeIbLHOTO CTaHJapTa (HET OTBETa HA BOMPOC) WIIM OTKAa3 OT OTBE-
TQ;

— 2 6anna: HET YIOBJETBOPUTEILHOTO OTBETa HAa BOIPOC, JAEMOHCTpaIus
dbparMeHTapHbBIX 3HAHWW B paMKax 0Opa30BaTEIBHOTO CTaHAApTa, HE3HAHHE JICK-
[IHOHHOT'0 MaTepHaa;

— 3 6anna: HET YIOBICTBOPUTEIHLHOTO OTBETA HA BOIPOC, MHOTO HABOIS-
X BOIIPOCOB, OTCYTCTBHE OTBETOB MO OCHOBHBIM ITOJIOKEHUSM BOIPOCA, HE3HA-
HUE JICKITMOHHOTO MaTepuaa;

— 4 6anna: OTBET YJIOBJIETBOPUTEILHBIN, OLIEHUBACTCS KAK MUHUMAJILHO He-
00XO0JIMMBIE 3HAHUS 110 BOMPOCY, IPU ATOM MOKA3aHO XOTsI ObI MUHMMAJIbHOE 3Ha-
HUE BCEX pa3/IesioB BOIMpOca B Mpejeax JIeKIMoHHoro matepuana. [Ipu atom cry-
JIEHTOM JIEMOHCTPUPYETCSl TOCTATOYHBIM 00BEM 3HAHHMM B pamMKax oOpa3oBaTelb-
HOTO CTaHAapTa;

— 5 6ann06: OTBET YAOBICTBOPUTEIBHBIN, JOCTATOYHBIC 3HAHUS B OOBEME
y4eOHOH MpOTrpaMMbl, OPHUEHTHPOBAHHBIC HA BOCIPOU3BEICHHE, HCITOJIH30BAHUE
HAayYHOH (TEXHMYECKOW) TEPMHUHOJIOTHH, CTUIUCTHYCCKH TPAMOTHOE, JIOTHUCCKH
TIPaBUIILHOE M3JI0KEHUE OTBETA HA BOMPOCHI, YMEHHE JIeJIaTh BHIBOBI;

— 6 6ann106: OTBET YIOBJIETBOPUTEIBHBIN, CTYJIEHT JOCTATOYHO OPUEHTHUPY-
€TCSl B OCHOBHBIX aCIIEKTaX BOMPOCA, CTYJICHT JEMOHCTPUPYET MOJHBIC U CUCTEMa-
TU3UPOBAHHBIE 3HAHUS B 00bEME yUeOHOM MPOTrpaMMBl;
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— 7 6annog: OTBET XOPOIIUH (IOCTaTOYHOE 3HAHWE MaTepuana), HoO TpeOo-
BaJIMICh HABOJIINE BOMPOCHI, CTYIEHT JEMOHCTPUPYET CHUCTEMATH3UPOBAHHBIC,
rTyOOKHe U TMOJTHBIE 3HAHUS TI0 BCEM pazjieniaM ydeOHOI mporpamMMBbL;

— 8 6ann06: OTBET XOPOIINNA, OTBETOM JIOCTATOYHO OXBAaYCHBI BCE Pa3/Ieiibl
BOTIPOCa, €AMHUYHBIC HABOJAIINE BOMPOCHI, CTYIACHT JEMOHCTPHPYET CIOC00-
HOCTh CAMOCTOSATEIIBLHO PEIIaTh CIOKHBIC TPOOJIEMBbI B paMKax yudeOHON Mporpam-
MBI,

— 9 6annog: cucteMaTU3UPOBAHHBIC, TITyOOKHE M TMOJHBIC 3HAHUS MO BCEM
paszzenaM y4eOHOM MpOrpaMMbl; CTYACHT JEMOHCTPUPYET CIIOCOOHOCTH CaMOCTOSI-
TEIbHO W TBOPUYECKU PEIIATH CIOKHBIE MPOOJIEMbl B HECTAHJAPTHON CUTyalluu B
pamMKax y4eOHOM MporpaMmel;

— 10 6anno6: 0TBET Ha BOIPOC MOJHBIN, HE OBIJIO HEOOXOAUMOCTH B JIOTIOJ-
HUTEJIbHBIX (HABOSIIMX BOMPOCAaX); CTYACHT JAEMOHCTPUPYET CHUCTEMaTH3UPO-
BaHHBIC, TIyOOKHE W TOJIHBIC 3HAHUS 0 BCEM pasienaM y4eOHOU mporpammbl, a
TaK>Ke€ 110 OCHOBHBIM BOIIPOCaM, BBIXOJISIIUM 32 €€ MPEAEIbI.

6. Pemienue 3amaun olleHMBAETCS TaK:

— 10 6annos: 3ananue BeinoiaHeHo Ha 91-100 %, pemienue u OTBET akKypaTt-
HO 0(OpMJIEHBI, BBIBOJIBI 0OOCHOBAHBI, JaHa MpaBUJIbHAS U TOJIHAS MHTEpIIpeTa-
Usl BBIBOJIOB, CTYAEHT apryMEHTHPOBAHHO OOOCHOBBIBAET CBOIO TOUKY 3pEHUS,
YBEPEHHO U MPaBUILHO OTBEUAET HA BOTPOCHI MPEIO aBaTeNs;

— 9 6annos: 3ananue BeinosHeHO Ha 86-90 %, pelieHre U OTBET aKKypaTHO
oopmiieHbI, BBIBOJIBI 0OOCHOBAHBI, JaHa MPaBWIbHAS W TOJHAS WHTEPIPETAIIHS
BBIBOJIOB, CTYJICHT apryMEHTHPOBAHHO OOOCHOBBIBAET CBOIO TOUKY 3PEHHS, Ipa-
BUJILHO OTBEYAET Ha BOIIPOCHI MPEMOIaBaATENS;

— &8 6annog: 3aganue BeIMONMHEHO Ha 81-85 %, Xon pemieHus: MpaBUIbHBIN,
HE3HAYUTENbHBIC TIOTPEIIHOCTA B O(hOpMIIEHUH; MpaBUiIbHAsI, HO HE TOJHAs WH-
TEepHpeTaius BBIBOJIOB, CTYJEHT JAa€T MPaBUIIbHbBIC, HO HE MOJHBIE OTBETHI HAa BO-
MPOCHI MPETNoAaBaTENsl, UCTIHITHIBAET HEKOTOPHIC 3aTPYAHEHUS B HMHTEPIIPETAIIUU
MOJIYYCHHBIX BHIBOJIOB;

— 7 bannos: 3ananue BoINONHEHO Ha 74-80 %, xoa pelieHus MpaBUIbHBIN,
3HAUUTEbHBIE TIOTPEIIHOCTH B O(DOpPMIICHHUH; TTpaBUIbHAS, HO HE TOJIHAS MHTEP-
IpeTarys BHIBOJIOB, CTYACHT JIa€T MPaBWIbHBIC, HO HE MOJHBIE OTBETHI HA BOMPO-
Chl TIPEMOJIaBaTelis, UCIBITHIBACT OMPEEICHHBIC 3aTPYAHCHUS B MHTEPIPETAIlUN
MOJTYYCHHBIX BHIBOJIOB;

— 6 6annog:. 3aaHuE BBIMOJHEHO Ha 66-75 %, MOAXO0J K PEIICHUIO Tpa-
BUJIBHBIN, €CTh OIMIUOKH, O(hOpMIICHHE C HE3HAUUTEIHHBIMU MOTPEITHOCTSIMH, HE-
MOJTHAS MHTEPIpPETaIusl BBIBOJOB, HE BCE OTBETHI HA BOMPOCHI MPEIOaBaTems
NpaBUIbHBIC, HE CIIOCOOEH UHTEPIIPETUPOBATH IMOTYICHHBIE BBIBOIBL;

— 5 6annos:. 3amaHue BBHIMOJHEHO Ha 60-65 %, MOaXo[ K peIlIeHHIo mpa-
BUJIbHBIN, €CTh OMUOKH, 3HAUUTEIbHBIC MMOTPEUTHOCTH TTPU O0(DOPMIICHHUH, HE TIOJI-
Hasi WHTEPIpETalus BHIBOJOB, HE BCE OTBETHI Ha BOMPOCHI MPENoaaBaTes IMpa-
BUJIbHBIE, HE CTIOCOOCH UHTEPIPETUPOBATH MOTYYEHHBIC BBIBOIHI;

— 4 6anna: 3amaHuie BBITIOJHEHO HA 55-59 %, mMoaXoa K PeleHnuo MpaBuilb-
HBIM, €CTh OMMOKHU, 3HAYUTENIbHBIE TOTPENIHOCTA TIPU O(POPMIICHUH, HE TOTHAS
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MHTEPIIPETalls BbIBOJIOB, HE BCE OTBETHI HA BOIPOCHI MPENOJABATENs MPABUIIb-
HBIC, HE CTIOCOOEH MHTEPIPETUPOBATH MOTyUYECHHBIC BHIBOJIBI;

— 3 6anna: 3ananue BeIMOIHEHO Ha 41-54 %, peuieHue coaepKUT rpyoObie
OIMOKH, HEaKKypaTHOe 0OpMIICHHE paOOThI, HENMPABMIbHAS HHTEPIPETAIUS BbI-
BOJIOB, CTYJICHT JJa€T HETPABUIIbHBIC OTBETHI HA BOIIPOCHI MTPETIOAaBATEIIS;

— 2 6anna: 3apanue BbinosiHeHO Ha 20-40 %, pelieHue coAep:KUT TpyObie
OIMOKH, HeaKKypaTHOe odopmiieHHe paboThl, BHIBOJBI OTCYTCTBYIOT; HE MOXKET
IPOKOMMEHTHPOBATh XOJ PEIICHUs 3ajaud, JaeT HEMpaBUIbHbIE OTBETHI HA BO-
MIPOCHI MTPETOaBaTENs;

— [ Oann: 3a1aHKe BBIIOJHEHO HE MeHee, yeM Ha 20 %, permeHue coaepxuT
rpyObie OMMOKHU, CTYJEHT HE MOXET MPOKOMMEHTHPOBATh XOJ pEUICHHs 3aauu,
He cioco0eH chopMyIIMPOBATh BEIBOJIBI IO padoTe.

9.6 TumoBble KOHTPOJbLHBbIE 3aJaHUSl JJsl NPOBeJdeHHs, TeKYIIero
KOHTPOJII M  TMPOMEXKYTOYHOW aTTecTalMd MO0 HTOraM OCBOCHHUA
TUCHUNITIHHBI

9.6.1 IIpumepHbIii NepeYyeHb KOHTPOJbHBIX BONPOCOB /1Jisl IPOBeAeHUs
YCTHOI0 ONpoca

1. Yrto BKiIIOYAET B CEOSI OHATHE «ACIOMPOU3BOICTBOY.

2. C 4eM CBSI3aHO TOSIBIICHHE TOHATHUS «JOKYMEHTAIMOHHOE OOecreueHue
YIPABJICHUS.

3. Kakue cmocoObl JOKYMEHTHpOBaHHUA (3amedatieHusi nHopmaimu) Bam
V3BECTHBI.

4. Yto Takoe «cucTeMa JOKyMEHTalun» U «yHU(PUIUPOBAaHHAs cCUCTEMa J10-
KYMEHTaLUN».

5. Kakue sTans! Npouwio pa3BUTHE OTEYECTBEHHOTO ACJIONPOU3BOJICTBA.

6. B yem 0coOe€HHOCTH PUKA3HOTO JIEIONPOU3BO/ICTBA.

7. B uem ocoGeHHOCTH KoJIIex)cKoro aenonpoun3pojcta (X VIII B.).

8.Ha30BuTE OCHOBHBIE 3aKOHOAATEIbHBIE aKThl, OMPEACIISBIINE TOPAIOK CO-
cTaBjeHUs U 0PopMIIeHUSI JOKYMEHTOB B yupexxaeHusx X VIII B.

9. B ueM 0COOEHHOCTH OpraHu3anuu Aenonpon3BoacTsa B XIX B.

10.Kakumu myTs MM 1IIUTO PETYIUPOBAHUE IETONPOU3BOACTBA B IEPBBIE IO
COBETCKOU BJIACTH.

11.Kakue TpeOoBaHus K TOKYMEHTaM U3JI0KEHBI B 3aKOHO/IATEIbHBIX aKTaX.

12.Kakue Bompockl paboOThl € JOKyMEHTaMH pErJIAMEHTHPYIOTCS 3a-
KOHOJATEJIbHBIMU aKTaMH.

13.Kakoit hopmar Oymaru pekoMeHA0BaH i1 0OPMIICHHS CITYKEOHBIX J10-
KYMEHTOB.

14. Ha3zoBuTE OCHOBHBIE BU/IbI OJJAHKOB, MPUMEHSEMBIE B YUPEKICHUSAX.
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15. Ykaxure sTansl MOATOTOBKU JOKYMEHTA.

16. Kakue oOuiue TpeOoBaHus NPEABABISIOTCS K TEKCTY JOKYMEHTA.

17. Kak opopmiisieTcs B TEKCTE CChIJIKA Ha IPYroi JOKYMEHT.

18. B yem mpeumyuiecTBa COCTaBICHHUs U O(QOPMIIEHHS JTOKYMEHTOB Ha
KOMITBIOTEPE.

19. Kakue nporpamMmsl MOTYT MCIIOJIB30BATHCS IIPU OATOTOBKE JOKYMEHTOB
Ha KOMIIBIOTEPE.

20. Kakue mpenmyIecTna qaeT KOMIbIOTEP B 0hOPMIICHUN TEKCTA.

21. Kak caenath TEKCT TOKYMEHTA NOHATHBIM U YOE€IUTEIbHBIM.

22. Kakoe 3Ha4eHHE UMEET MOPSAJOK CJIOB B CIYKEOHBIX TOKYMEHTAX.

23. Kakue TpeboBaHUS MPEIBIBISIIOTCS K KOMIIO3UIIUU CIIY>KEOHBIX JTOKY-
MEHTOB.

24. HazoBuTe BHIBI OPTraHU3ALMOHHBIX JOKYMEHTOB M YKaXUTE OCO-
OEHHOCTH UX COCTaBJICHUS U OPOPMIICHHUS.

25. HazoBuTe BHIBI pPACHOPAIUTENBHBIX JOKYMEHTOB M YKaXHTE OCO-
OCHHOCTH UX COCTaBJICHUS U OPOPMIICHHUS.

9.6.2 IlpumepHbIii NepeYyeHb TeM /ISl IOKJIA/10B

1. Oprann3ailOHHO-PACIIOPSIAUTENbHBIE JOKYMEHTHI aBUANIPEANPUATHS.

2.®opMbl 1 METOJIbI pabOThl PYKOBOAMTENS C JTIOKYMEHTaMHU B aBUAIPE]-
MPUSATUH.

3. IlnanupoBanue padboTHI Ci1y>k0a JeT0NpPOU3BOJICTBRA.

4.KakoB JTOJDKHOCTHOM M YMCIEHHBIM COCTaB CIy:KObI J€JIONpPOU3BOJCTBA,
KaK OH PacCUUTBIBAETCS.

5.HopMaTuBHBIE JTOKYMEHTBHI PErJIAMEHTUPYEMbIE JESTEIbHOCTh CIIYKOBI
JEJIONPOU3BOCTBA.

6.TpeboBanusi, mpeabsBisiembie K [lomoxenuto o  cioyxbe gne-
nonpousBoacTBa? KakoBa cTpykTypa Tekcra [TonoxeHusl.

7.HomeHnkiatypa J1e1 1 KakoBbI 001ie TpeOOBaHUS K HEH.

8.JKcnepTr3a HEHHOCTH JJOKYMEHTOB U OCHOBHBIE KPUTEPUU OLICHKH.

9.3anaun u QyHKIIMM SKCIEPTHBIX KOMUCCHUH.

10.Kommnekc padbot no oopMIIEHUIO JIeN IS TIepe/ladyi Ha apXUBHOE Xpa-
HEHUE.

9.6.3 Conepxxanue TeCTOB JJIsl TEKYIIEr0 KOHTPOJIA
1.lenonpou3BOACTBO» — 3TO... * 1) cuctema XpaHeHUs TOKYMEHTOB;2) OT-

paciib JeATeIbHOCTH, 0OecTeynBaronas JOKyMEHTUPOBAHUE U OPraHU3alUIo0 pa-
00THI ¢ OPUIIMATEHBIMUA JJOKYMEHTaMU; 3) COCTaBJIEHUE IOKYMEHTOB.

21



2.YKaXHUTe TePMUH, UMEIONNN TaKOH K€ CMBICI, KaK U TEPMHH «IEJIOMPO-
U3BOJICTBO»: 1) TOKyMEHTHpOBaHHAs: UH(MOpMAIKs;, 2) CUCTEMA TOKYMEHTAIIUU; 3)
JOKYMEHTAIIMOHHOE 00eCTiCUueHHE yIpaBieHus; 4) T0OKyMEHTUPOBAHHE.

3.K xakoMy TOKYMEHTY OTHOCHUTCS CJIEIyIOIIasi XapaKTepUCTUKA «SIBISETCA
OCHOBHBIM HOPMAaTHUBHO-METOJIMYECKUM JOKYMEHTOM, OMPEIEISIONUM U yCTaHaB-
JIMBAIOIIUM €IMHBIN MOPSIAOK COCTABJICHUS, OPOPMIICHUSI TOKYMEHTOB U PabOTHI €
HUMHU B OpraHu3aluun»: 1) MHCTPYKIHS MO JEJIONPOU3BOJCTBY; 2) HOMEHKIIATYpa
neir;, 3) periaaMeHT paboThl.

4.00s13aTebHO I JOJHKHA OBITh HHCTPYKIUS 1O JETONPOU3BOJICTBY B KakK-
JIOM YYpE&KJICHUH, Opranu3anuu: 1) na; 2) Her.

5.IloueMy HMHCTpPYKIUSI IO AETONPOU3BOJCTBY KOHKPETHON OpraHHU3alliu
BCET/la MHAUBHIyalbHA: 1) Tak KaKk OHAa B KKIOW OpraHMU3alliu pa3padaThIBacTCs
pa3HBIMH JIIOJIEMHA; 2) TTOTOMY, YTO B Pa3HBIX OpPTaHHU3AIMSIX [TO-Pa3HOMY Ha3bIBa-
eTcsi ciay>k0a Jenonpou3BOACTBA; 3) MOTOMY, YTO OHA YYHUTHIBAET BCE OCOOECHHO-
CTH, KaK COCTaBa JJOKYMEHTOB, TaK M TEXHOJIOTHMH UX 00pabOTKH.

6.Yto 00bIYHO N1aeTcs B MPWIOKEHUSIX K WHCTPYKIMHU TIO JIEJIOTMPOU3BO/I-
cTBY: 1) 00pasiibl JOKYMEHTOB, (DOPMBI TOKYMEHTOB, pa3IMUHbIC CIIMUCKHA WU TIe-
peunu; 2) o0pasibl MOAMUCEH pyKoBoauTeNeH, HOPMYIIAPbI JOKYMEHTOB, CITUCKH
JOJDKHOCTHBIX JIUII, UMEIOIIHUX TIPABO MOIMUCH TOKYMEHTOB.

7/.HazoBuTe BUIBI MUCHMEHHBIX JTOKYMEHTOB, KOTOpPBHIE BXOJST B COCTaB
YHH(PHUIIMPOBAHHOW CHUCTEMBI OPTaHU3AIMOHHO-PACTIOPSAUTEIHLHON JOKYMEHTa-
nuu: 1) opraHM3alMOHHBIC, PACHOPSIUTENbHBIC, HH()OPMAIMOHHO-CIIPABOYHEIC
JOKYMEHTBI ¥ JIOKYMEHTBI 110 TPYJIOBBIM OTHOIIICHUSAM; 2) OpraHU3aIllMOHHBIC, pac-
HOPSAIUTEIIbHBIC U HH()OPMAIIMOHHO-CITPABOYHBIC JTOKYMEHTBI; 3) OpraHu3alioH-
HBIC U PACTIOPSIUTEIBHBIC TOKYMEHTHI.

8.3aueM TOKyMEHT HYXHO NPaBUIbHO 0pOpMIISTH: 1) 4TOOBI MOATOTOBHUTH K
COTJIACOBAHUIO; 2) 4TOOBI MOATOTOBUTH K PA3MHOXKCHHIO; 3) YTOOBI MPHUIAThH OPH-
JTUYECKYIO CUITY.

9.Kaxkoit 'OCT pernameHTupyeT mpaBuia pazMenieHuss u opopmMiIeHus pek-
BU3HUTOB OpPraHMU3alMOHHO-pacopsaauTeNbHbIX qokyMeHToB: 1) TOCT 6.37-98; 3)
I'OCTP 6.30-97; 4) TOCTP 6.30-2003.

10.Ha xakme nokymeHtbl pacmpoctpansercs ['OCTP 6.30-2003: 1) na
yIpaBIeHYCCKHEe W SKOHOMHUYECKHE JIOKYMEHTHI, 2) Ha BCE JIOKYMEHTBI, COIPO-
BOXKJIAIOIIUE JIEATEILHOCTD JTF000N OpraHu3alliy, yUpekKICHUs WIN MPEATNPUSITHUS;
3) Ha opranmsanmonHo-pacnopsauTeababie qokyMeHTol (OP/I), oTHOcsmmecs k
yHuuuupoBaHHoil cucreme OPJI.

11.BoccTaHoBUTE MPOMYIIEHHOE CI0BO: «PEKBU3UT — 3TO 00sA3aTENbHBIN
3JIEMEHT OopMIIeHHS ... ToKyMeHTa»: 1) ciykeOHoro; 2) moboro; 3) odunnaib-
HOTO.

12.CKOJIbKO PEKBU3MTOB HCIONB3YIOTCS TpH O0GOPMIIEHHUH JTOKYMEHTOB: 1)
31; 2) 30; 3) 29.

13.Yrto Ttakoe Gopmynsp A0KyMeHTa: 1) HaOOp PEeKBU3UTOB OGHUIMATHLHOTO
MMCBMEHHOTO JIOKYMEHTA, PACIOJIOKEHHBIX B OMPEICICHHONW MOCTIEI0BATEIbHO-
CTH; 2) omucaHue mopsaka ohOpMIICHHS PEKBU3UTOB JIJISl KOHKPETHOTO BHIA JIO-
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KyMeHTa; 3) GopmMa KOHKPETHOTO JOKYMEHTa, MOATOTOBIICHHAS B BHUJE TEKCTa
Tpadapera.

14.0t1 4dero 3aBUCUT KOHKPETHBIA HAOOp HEOOXOAMMBIX PEKBU3UTOB Ha J10-
KyMeHTe: 1) oT crmocoba moArOTOBKU JOKYMEHTa, BRIOpaHHOro ¢opMata OymMaru u
TEXHOJIOTUH PA0OTHI ¢ JIOKYyMEHTaMH, MPUHITON B OpraHMU3aldu; 2) OT PEIICHHUS
aBTOpa JIOKyMEHTa ¥ OT KBaIM(UKAIMU UCIIOJIHUTENS; 3) OT BHJA JOKYMEHTA,
ATana ero MoJroTOBKU U pabOThl C HUM.

15.CkoapKO BapHaHTOB OJIAHKOB YCTAaHOBJIEHO B 3aBUCHMOCTH OT crocoOa
pacIoyio>keHus peKBU3HUTOB: 1) Ba; 2) ueThipe; 3) OJUH.

16.Kakue Tpu Buaa 6JaHKOB YCTAHOBIJICHBI JUISI OPTaHU3AIUH, €€ CTPYKTYp-
HOTO TOJIpa3/ieJIeHNs U JOJDKHOCTHOTO Jinia: 1) OJaHK BHYTPEHHUH, BHEITHUHA U
it pakcoB; 2) OnaHK Ui PacIOPSIUTEIBHBIX JTOKYMEHTOB, IS MUCEM H JUIS
crpaBok; 3) oOmuii O1aHK, OJJaHK TUChMa, OJTaHK KOHKPETHOTO BHJIa JJOKYMCHTA.

17.B cOOTBETCTBUHU C KaKMMHU JOKYMEHTaMH MOMEMIAIOT Ha OJaHKax opra-
HHU3auu ee 3MOsieMy: 1) B COOTBETCTBUM C YCTaBOM (IOJOKEHHEM 00 OpraHu3a-
II1K); 2) B COOTBETCTBUU C MPUKA30M PYKOBOJIUTEIIS, 3aKPEIUISIONINM ONpe/IeIICH-
HBII CIIOCO0 M300pakeHUs IMOJIEMbI; 3) B COOTBETCTBHU C JIUIICH3UEH, BBIIAHHOM
Ha TOT WJIM UHOW BUJ I€ATEIbHOCTU OPTaHU3ALHH.

18.Koraa Ha nokymMeHTax NMPUBOJAAT COKpAIlEHHOE HAaMMEHOBAHUE OpraHU-
3arun: 1) Korjia OHO 3aKPEIICHO B yUPEAMTENbHBIX JIOKYMEHTaX OpraHU3aluu; 2)
KOTJ]a TIPUKA30M PYKOBOJMTENS Pa3peIIeHO €ro MCIOJIb30BaHUe; 3) KOTaa JO0KY-
MEHT OOJIBIIION, ¥ HEOOXOAUMO COKOHOMHUTH MECTO Ha TMOJIe JOKYMEHTA.

19.Kakue cBeneHHs MPUBOJAT B CIPABOYHBIX JAHHBIX 00 opraHu3anuu: 1)
MOYTOBBIN ajjpec, HoMep TenedoHa U Apyrue CBEACHHUS MO0 YCMOTPEHHUIO OpTaHH-
3anuu; 2) GopMa COOCTBEHHOCTH, Ha3BaHUE JTOJKHOCTH U (PaMUIIHSI PYKOBOJIUTE-
7151, HAUMEHOBAHME BBIIIIECTOSIIICH OpraHU3aIiy.

20.Beibepute mpaBWIbHBIA BapuaHT OGOPMIICHHS MOYTOBOTO ajapeca B
«CrpaBOUYHBIX JaHHBIX 00 opranmzaruu-aBrope»: 1) OAO «I[lumot» yn. 3omo0ta-
peBckas, 3, opuc 112, r. Yiesaosck, 212109; 2) OAO «IIumot» 212109, r. Vibs-
HOBCK, yJI. 30JI0TapeBckas, 3, opuc 112.

21. «JlaTta» - 00s13aTeNbHBIN PEKBU3HT B JTFOOOM J0KyMeHTe: 1) HeT; 2) na.

22.Kakoii MOMEHT MOKET CUMTAThCs OCHOBHOM JaTOM JOKyMeHTa: 1) Bcerma
— 3TO JaTa NMOANUCAHUS JOKYMEHTa; 2) 3TO JaTa YTBEPKICHHS WU COTJIaCOBAHUS
JOKYMEHTa; 3) 3TO MOKET OBITh JlaTa MOJITUCAHUS, YTBEPKIACHUS TOKYMEHTA WIIH
naTa coOBITHS, 3aUKCUPOBAHHOTO B HEM.

23.BeiOepute mpaBUIBHBIN cITOCO0 OhOpMIIeHUST AAThl MPU PErHCTPaIiH
nuchbMa wim npukasa: 1) 14.12.2010; 2) 14.12.10; 3) 14.12.2010 1.

24 PerucTpallMOHHbII HOMEpP JOKYMEHTa — 3TO... (BBIOEpPUTE MPABUIbHBIN
BapHaHT MPOJIOJDKEHUS onpeecHus): 1) mopsaKoBbIii HOMEp JOKYMEHTa B Opra-
HU3AIMK-TIoNyYaTese; 2) ero yciuoBHoe nudpoBoe (MHOrAa OyKBEHHO-IIM(POBOE)
0003HaYeHKE, MPOCTABIIEMOE MPHU PETUCTPALUU; 3) MOPSAKOBBIA HOMEp OKY-
MEHTa B OpraHu3aluu-OTIIpaBUTEE.

25.B Kakux ciy4asx MCHOJb3yeTcsl peKBU3UT «CcChlIKa Ha pErucTparroH-
HBII HOMEp U JIaTy JOKyMEHTa»: 1) Koraa JOKYMEHT TOTOBUTCS B OTBET Ha KaKOW-
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TO 3aMpoC, UM MOATOTABINBAEMOE MTUCHMO SBIISIETCSI OTBETOM Ha IPYro€ MUCHMO;
2) KOrJla B TEKCTE IOKYMEHTA HYXHO CJIeJIaTh CChIJIKY Ha JAPYrod JTOKYMEHT (HOp-
MaTUBHBINA aKT, TIOJIOKEHUE, HHCTPYKIIHIO).

26.Korga odopmisieTcs: pekBU3UT «MeECTO COCTaBIICHUS WJIM U3JaHUS JIO-
KyMeHTa»: 1) Bceraa, Ha KaxIOM JOKYMEHTE;, 2) BO BCEX CIydYasx, KOTJa JOKY-
MEHTBI OTIIPABJISIOTCS U3 OPraHU3alnu; 3) B TeX CIIydasx, €CiIu 3aTPyTHEHO Orpe-
JICIICHE MeCTa COCTABIICHUS WM W3JIaHUsl TOKYMEHTa 1Mo pekBu3nTaM «HanmeHo-
BaHME OpraHu3arumy nin «CrpaBOYHbIE TaHHBIC 00 OpraHU3aAIHI.

27.B KakoM MecTe JOKYMEHTa pacroJiaraioT rpud yTBEpKICHUS TOKYMEH-
ta: 1) Mo meHTpy BEpXHETO MOJIsl; 2) B PABOM BEPXHEM YTITy; 3) B JICBOM BEPXHEM
yIy.

28.I' me yka3bIBAIOTCSI WHUIMAIBI TPU aIPECOBAHUN JOKYMEHTA JOJIKHOCT-
HoMYy Jinnty: 1) mepen pamuueit; 2) mocie Gpamuimy.

29.UTo 10IDKEH BKIIHOYATh PEKBU3UT «3aroJioBOK K TEKCTy»: 1) aHHOTAIIUIO;
2) KpaTKoe CoJIepKaHue TOKYMEHTa; 3) KpaTKoe Ha3BaHHE JOKYMEHTA.

30.K muceMy MpUKIIaIbIBAETCS MOJIOXKEHUE 0 KpeauToBaHuu. Kak opopMuTh
OTMETKY O HAJMYUHU MPHUIOKCHHS, €CJIM OHO Ha3BaHO B TEKCTE MUChMa: 1) mpuiio-
KEeHHe: Ha 5 J1. B 2 9K3.; 2) npwioxkeHue: 1. [TonoskeHue o KpeIUTOBaHUH Ha 5 1. B
2 3K3.

31.Yto BKIIOYaeT B ceOS BHM3a COIJacOBaHMsA AOKyMeHTa: 1) MOANHCH U
JOJDKHOCTh BU3HPYIOIIETO JIOKYMEHT, €r0 HOMep TelieOoHa; 2) MOANUCH BUUPY-
IOIIET0 JOKYMEHT M JIaTy MOJIUCAHUs; 3) MOJIUCh U JIOJDKHOCTDh BHU3HUPYIOMIETO
JTIOKYMEHT, paciupoBKY MOIMUCH U AaTy MOATHCAHUS.

32.Ecnu moKyMeHT MOATOTOBJICH Ha OJIAaHKE OpTaHW3aIliH, HYKHO JIM TPHU
0003HAYEHUHU JODKHOCTH JIMIIA, TOJIMMCABIIETO JTOKYMEHT, yKa3blBaTh Ha3BaHHE
opranm3anu: 1) na; 2) HerT.

33.B xakoMm ciydae npu 0hOpMIIEHUU TOKYMEHTA JOJKHOCTH JIUIA B TIOJI-
IUCH HE yKa3bIBaloT: 1) mpu ohopMiICHHHN Ha 001eM OsaHKe; 2) Ipyu 0POpPMICHHH
Ha OJIaHKE TOJKHOCTHOTO JIMIIA.

34.Kaxk odopmiisiercs JODKHOCTh B pekBu3uTe «lloamnuchy mpu noanvucanuu
JIOKyMEHTa, COCTABJICHHOTO KOMHUCCHEH: 1) yKa3bIBalOT HE JOKHOCTH JIWII, MOJ-
MHUCHIBAIOIINX JIOKYMEHT, a UX OOS3aHHOCTH B COCTaBE KOMHCCHH; 2) YKa3bIBAlOT
JOJDKHOCTH JIUIT U UX MECTO pabOTHI.

35.Uto BKITIOYAET B ceOst oTMeTKa 00 ucronHuTene: 1) hamumio, ums u or-
YEeCTBO MCITOJHUTEIIS MIOJTHOCTBIO; 2) HOMEp Tele()OHa UCIIOHUTENS; 3) HHULIAAIIBI
1 GaMIIHAIO UCTIOJIHUTENS TOKYMEHTa, 1 HOMEp ero TenedoHa.

36.C xako#l menpio Ha CIY)KEOHOM MHChbME YKa3bIBAIOT MHUIIHAIBI, (haMu-
JIMEO U TeJIe()OH UCTIOTHUTEIS: 1) JUIsl OTIEPaTUBHOM CBSI3H C UCIIOJIHUTEIEM; 2) JUIsI
PUIAHKS TOKYMEHTY FOPUIMYCCKOU CHITBI.

37.Ecnu B pe30ioIuu yKa3aHO HECKOJBKO MCIOJIHUTENEH, TO KTO OTBEYAET
3a BBIMOJIHEHHE MMOPYUYCHHsI PYKOBOAUTEIIS: 1) JIMIIO, YKa3aHHOE B CIIMCKE HCIOJ-
HUTEJCH TEePBBIM; 2) JIMIIO, OMPEACIIEHHOE COOTBETCTBYIOIIMM TOMOHUTEIbHBIM
yKa3zaHHEM PYKOBOAUTEIIS; 3) JIUI0, KOTOPOMY IEPBOMY OyIeT NepeaaH JOKYMEHT
Ha UCTIOJIHEHUE.
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38.Kakum 00pa3oM JenaroT OTMETKY O KOHTPOJI€ 3a HCIIOJIHEHUEM JOKY-
MeHTa: 1) 0603HauaoT OyKBO# «M», c1oBoM min mrammnoM «lcmoaHeHo»; 2) 00o-
3HA4alT OyKBOW «B», cj10BOM win mramioM «BeimonaeHoy; 3) 0003Ha4a0T OyK-
BoM «K», cmoBom min mtamnom «KoHTposiby.

39.KTo moanuceiBaeT U naTupyer pekBU3UT «OTMETKa 00 HUCHOJHEHUU J0-
KyMEHTa M HaIpPaBJICHUU €ro B JeJ0»: 1) HCIOJHHUTEb, PA0OOTABIIMIA C TOKYMEH-
TOM, WJIA PYKOBOJIUTEIb €r0 CTPYKTYPHOTO TOJAPa3ACiCHHS; 2) PYKOBOIUTEIb
ciryx0n1 JIOY; 3) pykoBOIUTEh OpraHU3aIliy.

40.BeiOepute TpaBUILHO yKa3aHHBIE MUHUMAJIBHO JOIYCTUMBIE Pa3MeEphI
TIOJICH, KOTOPbIE YCTaHABJIMBACT /IS ynpaBieHueckux gokymeHToB ['OCT: 1) ie-
Boe =20 MM, BepxHee =15 MM, nipaBoe =10 MM, HIKHEee =20 MM; 2) eBoe =25 MM,
BepxHee =10 MM, npaBoe =10 mm, HIKkHEe =10 mm; 3) neBoe =20 mm, BepxHee =10
MM, TipaBoe =15 MM, HIkHEe =20 MM; 4) neBoe =30 MM, BepxHee =20 MM, ITpaBoe
=10 MM, HIDKHEE =20 MM.

41.BwiOepuTte mpaBuiIbHBIN BapuaHT odopmiieHus «I'puda corimacoBanus C
nokHOCTHBIM JIunoM: 1) « COI'JTACOBAHO» upexkrop OAO «IIunor» Ilox-
nuck B.B. [lerpos 08.04.2010; 2) «CornacoBano» Jdupexrop OAO «Ilunor» Ilox-
nuck B.B. Iletpos 08.04.2010; 3) COI'JTACOBAHO [dupextop OAO «lIumor»
[Tognuce B.B. Iletpos 08.04.2010.

9.6.4 IlpumepHblii NepevyeHb BONPOCOB /Jisi MPOMEXKYTOUHOI aTTecTa-
MU B (popMe IK3aMeHa

1.YTo BKJIFOYAET B €051 MOHATHE «ICTOTMPOU3BOJICTBOY.

2.C yeM CBSI3aHO TOSBJICHHE TOHATHS «IOKYMEHTAIIMOHHOE OOECICUCHHE
YIPaBICHUSD.

3.Kakue crmocoObl JOKYMEHTHpOBaHUS (3amedatiieHuss nHpopmaiuu) Bam
W3BECTHBI.

4.YTo Takoe «cHCcTeMa JOKYMEHTAIMW» U «yHU(PUIIMPOBAHHASI CUCTEMA JI0-
KYMEHTaIUn».

5.Kakue 3Tansl nponuio pa3BUTUE OTEYECTBEHHOTO AEIOMPOU3BOICTBA.

6.B 1ueM 0COOEHHOCTH MPUKA3HOTO JEIONPOU3BOICTRA.

7.B yeM 0COOEHHOCTH KOJUIEKCKOTO AesonpounsBoacTBa (XVIII B.).

8.Ha30BuUTE OCHOBHBIE 3aKOHOAATEIbHBIE aKThl, ONPEACISABIINE MTOPSAIOK CO-
cTaBjeHUs U 0PopMIIeHUSI JOKYMEHTOB B yupexxaeHusx X VIII B.

9. B yeM 0cOOCHHOCTH OpraHu3aIluu JAeaonpou3BoacTea B XIX B.

10.Kakumu myTsIMH LIJTO PETYIUPOBAHUE JETONPOU3BOACTBA B IEPBBIE TOMBI
COBETCKOM BJIACTH.

11.Kakue TpeboBaHUs K TOKYMEHTaM U3JI0KEHBI B 3aKOHOIATEIILHBIX aKTaXx.

12.Kakue Bompockl paboOThl € JOKyMEHTaMH pErJIAMEHTHPYIOTCS 3a-
KOHOJIaTE€IIbHBIMUA AKTAMH.
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13.Kakoit (hopmat Oymaru peKoOMEeHI0BaH AJisi 0OPMIICHHSI CITYKEOHBIX J10-
KYMEHTOB.

14.Ha3zoBuTe OCHOBHBIE BUbI OJJAHKOB, IPUMEHSEMBIE B YUPEKICHUSAX.

15.Ykaxxnure sTansl NOArOTOBKHA JOKYMEHTA.

16.Kakue obuiue TpedoBaHus MPENBABISAIOTCSA K TEKCTY TOKYMEHTA.

17.Kak opopMisieTcst B TEKCTE CChUIKA HA APYTOil TOKYMEHT.

18.B uem nmpeunmyIiecTBa cOCTaBICHUS U O(POPMIICHUSI TOKYMEHTOB Ha KOM-
IBIOTEPE.

19.Kakue nporpamMmel MOTYT MUCITOJIB30BAaThCS IIPHU IMOATOTOBKE JOKYMEHTOB
Ha KOMIIBIOTEDPE.

20.Kakune nmpeumyiiecTBa 1aeT KOMIBIOTEP B 0(DOPMIICHHH TEKCTA.

21.HazoBuTe QyHKIIMH JOKYMEHTA U UX XapaKTePUCTHKA.

22.Kakoe 3Ha4eHuE UMEET MOPSAJOK CJIOB B CIY>KEOHBIX TOKYMEHTaX.

23.Kakue TpeOoBaHMs MPEIBABISAIOTCS K KOMIIO3ULUU CITYKEOHBIX IOKY-
MEHTOB.

24.Ha3oBuTe BHJBl OPraHU3aLMOHHBIX JOKYMEHTOB H YKaXHUTE OCO-
OCHHOCTH UX COCTaBJICHUS U OPOPMIICHHUS.

25.Ha3zoBuTte BuABI pPACHOPAAUTENBHBIX JOKYMEHTOB M YKa)XHUTE OCO-
OCHHOCTH UX COCTaBJICHUS U OPOPMIICHHUS.

26.B yem ocoOeHHOCTH cOocTaBieHUs U 0(OPMIIEHUS IPOTOKOJIA.

277.B ueM 0COOEHHOCTH COCTaBJIEHUS U 0()OPMIICHHUS aKTa.

28.Kakue TpeOoBaHUs NMPEABIBISAIOTCS K COCTABIEHUIO U OOPMIICHUIO J10-
KJIQJIHBIX 3aIHCOK.

29.Kakue TpeOOBaHMS NPEIBABISAIOTCS K COCTABICHUI0 W O(POPMIIECHHUIO
OOBSCHUTEIBHBIX 3AMHCOK.

30.Kakue TpeOoBaHUSA NPEABIBISAIOTCS K COCTABICHHUIO M O(DOPMIICHUIO
cl1y>keOHBIX TceM. KakoBbl pa3HOBHIHOCTH MUCEM.

31.Ykaxutre THUIOBbIE OpPraHU3alMOHHBIE CTPYKTYpPbl CIYyXObI J€N0-
IIPOU3BOJICTBA.

32.KaxoB®I 11€7T1 ¥ 3371a4H CITY>KObI JI€TTONPOU3BOJICTBA.

33.Kakue OCHOBHbIE (DYHKIIMH BBITIOJHSET CITy>K0a 1eT0NpOU3BOICTBA.

34 KakoB JOMKHOCTHOW M YUCJICHHBIA COCTaB CIY>KOBI JI€TOMPOU3BOICTBA,
KAaK OH PacCUUTHIBAETCS.

35.KakumMu  HOpPMAaTUBHBIMH  JTOKYMEHTaMU  PETJIAMEHTUPYETCS  Jesi-
TEJIBHOCTH CITY>KOBI 1€TTONPOU3BOJICTBA.

36.Kakue TpeboBanus mpeabsBiasioTcs kK Ilomoxkenuto o ciayxOe ge-
nonpousBoacTea. KakoBa ctpykrypa tekcra [lonoxeHusl.

37.Yto 3akperuisieTcss B JAOHKHOCTHBIX MHCTPYKIUSAX PAOOTHUKOB CIIYKObI
nenonpousBoacTBa? KakoBa cTpykTypa TE€KCTa JOJDKHOCTHOM MHCTPYKIIMH.

38.Kakoe MecTO 3aHMMAaEeT KOHTPOJb 32 HCIOJHEHHEM JIOKYMEHTOB B
YIPABJIEHYECKON EATEIbHOCTH.

39.Yt10 Takoe CPOKOBBIM KOHTPOJIb U TEXHOJIOTHS €TI0 BEACHUS.

40.YTo Takoe TEeKyLUid, IPeyIpEeAUTENbHBIN U UTOTOBBIA KOHTPOJIb.
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41.Kakue (HopMbl KOHTPOJS 32 CPOKaMU MCIIONHEHUS JTOKYMEHTOB IpUMe-
HSIIOTCS B ICJIONPOU3BOJICTBE.

42.Yt0 Takoe HOMEHKJIaTypa JeJl U KaKOBbI 00II1e TpeOOBaHUS K HEH.

43.HazoBuTe BUABI HOMEHKIIATYP JEJ U MOPSIIOK UX COCTABJICHHUS.

44 Kak onpenenstoTcsi CpOKU XpaHEHUs JIedl.

45.Yt0 nmoHMMaeTca MoJl SKCHEPTU30M IEHHOCTH JOKYMEHTOB U OCHOBHBIE
KPUTEPHUH OLICHKHU.

46.Yto BXOAUT B 337241 U (QYHKITUHM SKCIIEPTHBIX KOMHUCCHIA.

47.Y1o BXOAUT B KOMILIEKC paboT 1o 0OpMIICHHIO AeT U KaKk 0hopMIIsieTcs
aKT Ha YHUYTO)KCHHUE JOKYMEHTOB.

48.Kak opopMIISIIOTCS Aiesia BpEMEHHOTO, TIOCTOSITHHOTO U JIOJITOBPEMEHHOTO
CPOKOB CpOKa XpaHEHHUSI.

49. KakoB OpsI0OK COCTaBICHUS, O(POPMIICHHS OMMHUCEH U 0OJI0KKHU JEIT.

50. KakoB nopsiiok nepeayu e B apXuB.

9.6.5 IlpumepHbIii NepeyeHb 32124 /1JIs1 IPOMEKYTOYHON aTTeCTAIMU B
(¢opme 3xk3ameHna

1.ITogroroBuTh NpukKa3 o0 YBOJBHEHUM 32 HapyLIEHUE TPYIOBOM AMCIH-
inHbI padoTHuKa 0a3sl DPTOC.

2.HanucaTh OCHOBHBIE pa3fenbl, QYHKUUU U 33Ja4d MOJOXKEHUS O CTPYK-
TypHOM niozapasnaenenuu (06asst OPTOC).

3.Hanucats OCHOBHBIE pa3zeiibl, PYHKIUU U 33aJ1a4 MOJOKEHHS O CTPYK-
TypHOM TojipasnieneHuu (cTpyktypsl YB/I).

4.1ToaroToBUTH akT 00 O0TKa3e pabOThl paJUOTEXHUUECKUX CPENICTB MOCal-
KH.

5.CocTaBUTh MPOTOKOJ KOMHUCCHH IO PACCIIEI0BAHUIO aBHALIMOHHOIO MPO-
VCLIECTBUS.

6.CocTaBUTh UHCTPYKIUIO 0OCITYKUBAHUS PAAMOTEXHUYECKUX CPEICTB TO-
CaJIKH.

7.CocTaBuTh JOHKHOCTHYIO MHCTPYKIMIO HayalbHUKAa 0OBbeKTa 6a3bl DP-
TOC.

8.CocTaBUTh MPOTOKOJI pacciieIoBaHUs MPUUYUHBI OTKa3a pabOThl paauo-
TEXHUYECKUX CPEJCTB MOCAIKH.

9.CocTaBUTh aKT 3KCIEPTHOM OLIEHKHU MEpenayuu JeJ Ha apXUBHOE XpaHe-
HUE.

10.IToAroTOBUTH MpUKa3 O MOOUIPEHUN JJMYHOTO COCTaBa MPEANPUITHS
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10. MeTonnyeckne peKOMEHIANUM A O0YyYANIUXCA 1O OCBOEHUIO
JAUCHHUILIMHBI

N3yuenne nucuuiuiHbl «OpraHuzanus J€JI0NPOU3BOJCTBA HA MpEeANpus-
TUW» 00y4YaroIlUM OPTaHU3YEeTCsl B BUJIE JIEKLIMH, IPAKTUYECKUX 3aHATUH U caMmo-
CTOATEIBHON paboThl. [Ipoa0IKUTENBHOCTD U3YyUEHUS TUCHUIUIMHBI — OIUH KYypC.
VYPOBEHb U KaueCTBO 3HAHUI O0YYarOIIMXCs OLIEHUBAIOTCS MO pE3yJIbTaTaM TEKYy-
IIEr0 KOHTPOJISL YCIEBAEMOCTH M MPOMEKYTOYHOM aTTECTALMH 10 UTOraM OCBOE-
HUS TUCUUIUIMHBI B BUJE 9K3aMeHa.

Jlexust — ocHOBHAsi (popmMa CUCTEMATHUYECKOTO, OCIEA0BATEIHHOIO YCTHO-
r0 M3JIOKEHHUS] y4eOHOro Marepuana. YreHne JeKuuid, Kak MpaBuilo, OCYIECTBIIS-
eTcst Hanbosiee MpoeCCUOHATIBFHO MOATOTOBICHHBIMU TPETIOAaBATENSIMU YHUBEP-
cuteta. OCHOBHBIMH 3a/1a4aMU JIEKIUNA SABIISFOTCS:

— 03HAKOMJIEHHE O0yYaroluxcs ¢ 1eJIsIMHU, 3aJjauaMu U CTPYKTYpOl H3yua-
eMOM JTUCUUIUIMHBI, €6 MECTOM B CUCTEME HAayK U CBA3SIMH C IPYTUMH JUCLUILIU-
HaMH;

— KpaTKoe, HO, MO CYIIECTBY, M3JI0KEHHE KOMILJIEKCA OCHOBHBIX HayYHBIX
HOHSTUN, TOJXO0B, METOJIOB, IPUHIUIIOB JaHHOW JUCLUILIIUHBL;

—KpaTKOe H3JI0)KEHHE HauboJiee CYIIECTBEHHBIX IOJIOKEHUH, PacCKpbITUE
OCOOECHHO CJIOKHBIX, aKTyaJbHBIX BOIPOCOB, OCBEILEHUE JHUCKYCCHOHHBIX MpO-
oaeMm;

— OIpEeAeNICHHE TMEpPCIEKTUBHBIX HANpaBICHUN JadbHEHIIEro pa3BUTHUS
HAy4YHOI'O 3HaHUS B JAHHOW 00JIACTH COLIMAIIbHO-3KOHOMUYECKOH €SI TEIbHOCTH.

Jlexuuyu MOTHBHUPYIOT 00YYaIOIIETroCsl HA CAMOCTOSITENIbHBIN ITOUCK U U3y4Ye-
HUE HAYYHOW W CHEIMATbHOW JTUTEPATyphl U APYTUX UCTOYHHKOB IO TEMaM JIWC-
[UIUTMHBI, OPHEHTHUPYIOT Ha BBIIBICHHE, (POPMYIMpPOBAHHUE M HCCIEAOBAHUE
HauboJiee aKTyalbHBIX BOIPOCOB U MpoOJieM, HA KOMIUIEKCHBIM aHalu3 COlHallb-
HO-3KOHOMMYECKHUX SBJIEHUH M MPOLECCOB, HA aKTUBU3ALMIO TBOPUYECKOTO Hayasa
B U3YYEHUU JUCLMUITUHBI.

B xone usyuenus aqucuuminHel «Opranusanus AeJ0Npou3BOICTBA HA MPeE-
OPUSTUN» TPOBOASTCS KaK TPaJAULIMOHHBIE JIEKIIUH, B X0/I¢ KOTOPBIX UCIOJIB3YIOT-
Csl IPEUMYIIIECTBEHHO pa3bsiCHEHHE, WILUIIOCTpalis, ONUCaHue, MPUBEICHHUE MpU-
MEpPOB, TaK U MPOOJEMHBIE, XapaKTePU3YIOIINECsS BCECTOPOHHUM aHAJIU30M sIBJIe-
HUI, HAyYHBIM MTOMCKOM MCTUHBIL. [IpoOreMHas JIeKusi OmupaeTcsi Ha JOTHKY TO-
CJIEIOBATEILHO MOJEIUPYEMbIX MPOOJIEMHBIX CUTyallMi MyTEM MOCTAHOBKH MPO-
OJIEMHBIX BOIIPOCOB WJIM MpPEAbSBICHUS NpoOieMHbIX 3ana4. [IpoOnemHuas cutya-
1S — 3TO CJIOXKHAsI, TPOTUBOPEUHBAsi OOCTAHOBKA, CO3/1aBaeMasi IyTeM MOCTaHOB-
KH MPOOJEMHBIX BOIPOCOB (BBOJHBIX), TpeOyrolasi akTUBHOW IMO3HABATEIbHOU
NEeATEIbHOCTH O0YyYaloluXcsl JUisl €€ MPaBWIbHOW OIlEHKH M paspeineHud. [Ipo-
OJIEMHBIN BOIIPOC COACPIKUT B ce0€ JUATCKTUIECKOE TIPOTUBOPEUNE U TPeOyeT st
pa3pelieHusl He BOCIPOU3BEICHUS M3BECTHBIX 3HAHUMU, a pa3MBIILJICHUS, CpaBHe-
HUS, IOMCKA, TPUOOPETEHHsI HOBBIX 3HaHUHM WJIM TPUMEHEHHUS OJyYEeHHBIX paHee.

3HauUMBIM (PAKTOPOM TOTHOIIEHHOW M TUIOAOTBOPHOM pabOThl 00yUaroiie-
rocsi Ha JIeKI[UH SBJISIETCS KYJbTypa BeleHUsl KOHcneKTa. [[puHuunuansHo HeBep-
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HbIM, HO MOJYYMBIIMM B Hall€ BpeMs JOCTATOYHO IIMPOKOE paCHpPOCTPaHEHHE,
SBJIIETCSI OTHOLIEHUE K JIEKIUU KaK K «JIMKTaHTY», KOTOPbIA 00y4aromuics mMo-
KET aKKypaTHO M JIOCIOBHO 3anucaTh. Ciymias JeKIHI0, HEO0X0UMO HAYyYUThCS
BBIICJISATh U (PUKCUPOBAThH €€ KIIFOUEBbIE MOMEHTHI, 3alHChiBas UX 0o0Jjiee YETKO U
BBIICJISISI KAKUM-JIMOO CITOCcOOOM U3 OOIIETro TEKCTa.

[Tone3no mpuUMEHSTh KaKyto-1100 yA0OHYIO0 CUCTEMY COKpAaIIEHUHN U YCIOB-
HBbIX 0003HAauEHUH (M3 U3BECTHBIX WJIM BBIPAOOTAaHHBIX CaMOCTOATENHHO). [Ipume-
HEHHUE TaKOW CUCTEMBbI TOMOXKET 3HAYUTEIBLHO YCKOPUTH MPOIECC 3aMKUCH JICKIUU.
KoHCcnekT eKIuu nNpeanoYTUTEIbHO TUCATh B OJTHOM TETpau, a HE Ha OTACIbHBIX
JUCTKaX, KOTOPbhIE MOTOM MOTYT 3aTepsAThCsa. Takke i 3alUCU TEKCTa JICKIUU
MOKHO BOCTIONIB30BAaThCsl HOYTOYKOM, WJIM IUIAHIIETOM. PEeKOMEHIyeTcs B KOH-
CIIEKTE JICKITUI OCTaBJIATh CBOOOJHBIC MECTA, WIIM TIOJIS, HAIPUMEP JIJISl TOTO, YTO-
OBl OBLJIa BO3MOKHOCTH 3alHCcH HeoOxoauMon nHpopmaruu mpu pabore Haj Ma-
TepUaTIaMH JICKIIHH.

[Ipu BeneHUU KOHCIIEKTA JIEKIIMM HEOOXOIMMO YE€TKO (PUKCUPOBATH PyOpH-
KalMI0 MaTepuaia — pasrpaHU4eHHne pas3iesioB, TEM, BOIIPOCOB, maparpados U T. II.
OO0s13aTenbHO CIEMYeT JeNaTh ClelUalibHbIe TOMETKH, HAallpUMep, B clydasx, KO-
r7a Kakoe-1mbo ompe/esieHUE, MOJOKEHUE, BBIBOJI OCTAUCh HESICHBIMH, COMHU-
TeJIbHBIMU. bBIBaeT, 4TO MaTepuan He YCIeNu 3amucarh. Toraa Takke He0OX0aUMO
c/iellaTh COOTBETCTBYIOIIHNE MTOMETKUA B TEKCTE, UTOOBI HE 3a0bITh, B JIaJIbHEUIIIEM,
BOCIIOJIHUTD 3Ty UH(OpMAIIHIO.

KadecTBeHHO cielnaHHbId KOHCIEKT JIEKIUMH MOMOXKET 00ydJaromuMmcs B
IIPOLIECCE CAMOCTOSITENIbHOM pabOThl, MOJATOTOBKE K MPAKTUYECKUM 3aHATUAM (ce-
MUHApaM), BBIMIOJHEHUH JIOMAIIIHUX 3aJlaHUH, TPU OATOTOBKE K C/laye HK3aMEHa.

[IpakTyeckue 3aHATUS MO AUCHUIUTMHE «OpraHu3aius 1eI0nponu3BOCTBA
Ha MPEINPUITHIY TPOBOJASITCS B COOTBETCTBUHU C YUYEOHO-TEMATUUECKUM TIAHOM
M0 OTIAENIbHBIM Tpymmnam. Llenb NMpakTUYECKHX 3aHSATUNA — 3aKPENUTh TEOpETHYE-
CKHE 3HAHUS, MOJYYECHHBIE CTYJICHTAMU Ha JIEKUUAX U B PE3yJbTaTe caMOCTOS-
TEJIHOTO U3YYE€HUSI COOTBETCTBYIOIIMX Pa3/IeIOB PEKOMEHIYEMOU JINTEPATypPhl, a
TaK)Xe IPUOOPECTH HAYAJIbHBIE MPAKTHUYECKUE YMEHHUS U HAaBBIKH, OTICAHHBIC B II.
3.

Tembl TpakTUYECKUX 3aHATHI 3apaHee COOOIIAI0TCS 00YYaIOIUMCS JJIS TO-
r0, 4YTOOBI OHU UMETH BO3MOXXHOCTH MOATOTOBUTHCS M MPOPAO0TATh COOTBETCTBY-
IOIHE TEOPETUYECKUE BOMPOCH JUCHUILIMHBI. B Hayane KaxXaoro mpakTUuecKoro
3aHSTUS MPENoiaBaTeNlb KPAaTKO JOBOJUT 0 OOYUYarONIUXCS LIeNb U 3a/laud 3aHs-
TUSI ¥ 00palllaeT BHUMaHUE 00y4JarolUMXCcsi Ha HanboJiee CI0KHbIE BOMPOCHI, OTHO-
CAILIMECS K U3y4aeMOU TEME.

B pamkax mpakTuueckoro 3aHsATHs 00ydaromniuecs OOCYXIaroT AOKIaAbl U
JIMCKYCCUOHHBIE BOIPOCHI, PEIIAIOT 3aJladyd M KEWChl CaMOCTOSITEIBHO WU TPH
MOMOIIM TPENOJaBaTelisl, a TaKKe BBINOJNHSIIOT TecThl. [IpenonaBarens, kKak mpa-
BUJIO, BBICTYIIAE€T B POJIM KOHCYJIbTAHTA MPU PEIICHUH 33/1a4 U KEHCOB, OCYIIECTB-
JISI€T KOHTPOJIb TIOMYYCHHBIX 00yUYalOIUMHUCS PE3yIbTaTOB.

Ha ycmoTpenune npenogaBatens (WIH MO JKeJTaHUI0 00YYaroIIeTrocs) K T0CKe
BO BpeMs MPAKTHYECKOTO 3aHATHUS MOXET OBITh MPUIJIANICH OOYYaromuucs s
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OOBSICHEHHsI pellieHHs 3aJauu, Keica, JOKIaaa mo BompocaMm Tembl. [lo uroram
MPAKTUYECKOTO 3aHATUS MPENOJIaBaTellb MOKET BBICTABIATh B KYpHal TPYMIIbI
MOJIy4eHHbIE 00yYaIOIUMUCS OaslIbI.

OtcytcTBHE 00yYaroUuXcsi Ha 3aHATHSX WJIM UX HEAKTUBHOE ydyacTue Ha
HUX MOXET OBbITh KOMIIEHCHUPOBAHO CaMOCTOSATEIbHBIM BBIIOJHEHUEM JIOTIOJIHU-
TEJIbHBIX 33JJaHUN U MPEJCTaBICHUEM MX Ha MPOBEPKY MPENoAaBaTEO C BhICTAB-
JIeHUuEM OaJlIoB.

B coBpeMeHHBIX yCIIOBUSAX INepes 00Oy4aronMMUCS CTOMT Ba)KHas 3ajavya —
HAy4YuThCS paboTaTh ¢ MaccuBamMu HH(popmanuu. OOydarommmcs HEOOXOAUMO
pa3BUBaTh B ce0e CIOCOOHOCTh U OTPEOHOCTH MCIOJIB30BATh TOCTYIHBIE HHDOP-
MalMOHHBIE BO3MO>XHOCTU M PECYPCHI JJIsl TOMCKAa HOBOT'O 3HAHUS U €ro pacmnpo-
ctpaHeHus. O0ydaronmMcest He00X0IMMO HAyUYUThCS YIIPABIISTH CBOEH MCCIen0Ba-
TEIbCKOW U MO3HABATEIBHOMN ACSITENFHOCTBIO B CUCTEME «UH(pOpMAIIUs — 3HAHUE —
uHdopmarus». [Ipexne Bcero, sl TOCTHKEHUS 3TOM 11€JIM, B By3€ OpraHU3yeTCs
camocTrosiTenpHass pabora oOyuarouuxcsa. Kpome Toro, coBpemeHHoe oOyueHue
(cranmapThl, yueOHBIC IJIAHBI) MIPEANOJaraeT, 4YTo CyIECTBEHHYIO YacCTh BPEMEHHU
B OCBOCHHU Y4€OHOW IUCHMILIMHBI OOYYaIOIIMHCA MPOBOAMT CAMOCTOSTENBHO.
[TpuHsATO CUMTaTh, YTO TAaKOM METOJ OOyUYEHHS JOJKEH CIOCOOCTBOBATH TBOpUE-
CKOMY OBJIQJICHUIO 00YYaIONUMHUCS CIICIIMATbHBIMU 3HAHUSIMU Y HABBIKAMHU.

[lenbto caMOCTOATENLHOM pabOThl OO0yYarOIIMXCs MPU U3YyYEHUH Y4eOHOM
JUCUUIUINHBL «Opranu3anus JeJONpPOU3BOJICTBA HA MPEANPUATUN «SABIISIETCS BbI-
paboTKa MMH HAaBBIKOB PabOThl ¢ HOPMATHUBHO-TIPABOBBIMH aKTAMH, HAyYHOU U
y4eOHOM NIUTEpaTypol, IPYruMH UCTOYHUKAMU, MaTepUalaMl SYKOHOMHUYECKON U
YIPABJICHUYECKONW MPAKTUKHU, & TAKKE PA3BUTHE y OOYHAIONINXCS YCTOMYMBBIX CIIO-
COOHOCTEN K CaMOCTOSITEIbHOMY U3YYEHHUIO U 00pabOTKe MOIy4YeHHOU HMHpOpMa-
1107078

B mporiecce camocrosiTenbHOM pabOThl 00yUYaOMIUICS TOJKEH BOCITPUHU-
MaTh, OCMBICIIUBATh U YTAYOJsATh MOydaeMyro MHGOPMAIUIO, pellaTh MpaKkTuye-
CKHME 3aJauyM, aHAJIM3UPOBATh CUTyallMd, MOATOTABIMBATH JOKJIAbI, BBINOJHSITH
JIOMAIIIHAE 3aJaHusl, OBJIAJE€BaTh MPOQPECCHOHAIBHO HEOOXOAMMBIMH HABBIKAMHU.
CamocrosiTenbHas paboTa 00yJaronerocs BeCcbhMa MHOr0OOpa3Ha M CojepKaTesb-
Ha. OHa BKIIIOYAET CJICIYIOIINE BUIbI 3aHATHIA:

— CaMOCTOSITEJIBHBIN MOAOOp, H3y4YeHHE, KOHCIEKTUPOBAaHUE, aHaJIu3
y4eOHO-METOJIMYECKON M HAy4YHOW JIMTEpaTyphl, MEPUOJAMYECKUX HAYYHBIX HU3/a-
HUW, HOPMATHUBHO-TIPABOBBIX JOKYMEHTOB, CTaTUCTUYECKOW WMHOOpMALUH, y4deT-
HO-OTYETHOU MH(OpPMAIUH, COACPIKAILCHCS B JOKYMEHTAaX OpraHu3alluii;

— HHJIMBHAYyaJbHas TBOpYECKas padOTa MO OCMBICICHUIO COOpPAaHHOW WH-
dbopmaryu, NPOBEACHUIO CPABHUTEIBHOIO aHAIN3a U CUHTE3a MaTepUasoB, MOIy-
YEHHBIX M3 Pa3HbIX UCTOYHUKOB, HHTEPIIPETAllUK UH(OPMAIIUU, BBIMOJHEHHUE J10-
MaIlHuX 3aJIaHui;

— 3aBepUIAIONIMI 3Tal CaMOCTOATEIbHON paboThl — MOJATOTOBKA K caue
9K3aMEHa M0 JUCLUMIUIMHE, MpeAnoJiaramias HUHTErPaluilo W CUCTEeMaTH3ALUIO
BCEX TMOJIYYCHHBIX MPU U3yUYEHUN Y4eOHON NUCIUIUIMHBI 3HAHUM.
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[To «IlonoxxeHno O CaMOCTOSITENBHON paboTe CTYIEHTOB YHHBEPCUTETA
coJiep>KaHre BHEAYJIUTOPHON CaMOCTOSITEIbHON pa0dOThI JIsl U3YUYEHUS TUCLIUTLIU-
Hbl «Opranuzanusi AeJ0NpPOU3BOJICTBA HA MPEINPHUSTUN» MOXKET ObITh PEKOMEH-
JIOBAHO B COOTBETCTBUHU CO CJEAYIOIIMMHU €€ BUJIaMU, Pa3/IeJICHHBIMHU T10 [IEJIEBOMY
MPU3HAKY:

a) JIIsl OBJIAJICHUS 3HAHUSIMU:

—4TeHHe TekcTa (yueOHUKa, MEePBOMCTOYHUKA, JOMOJHUTEIILHON JIUTEepaTy-
pBI);

— COCTABJICHHE IIJIAaHA TEKCTA;

—Trpaduueckoe U300pakeHUE CTPYKTYPhI TEKCTA;

— KOHCIIEKTUPOBAHUE TEKCTA;

— BBIIIMCKHU U3 TEKCTA;

—paboTa co CIOBapsSIMH M CIIPABOYHUKAMU;

— 03HAKOMJICHUE C HOPMAaTUBHBIMU JOKYMEHTAMU;

—paboTa ¢ 3JIeKTPOHHBIMU MH()OPMALIMOHHBIMU pecypcaMu U HMH(pOpMalu-
OHHOM TEJICKOMMYHUKAIIMOHHOW ceTn MHTEpHET U 1Ip.;

0) 7151 3aKperICHUsI U CUCTEMAaTU3alluK 3HAHUMN:

—paboTa ¢ KOHCIIEKTOM JIeKIIUU (00padoTKa TEKCTA);

—paboTta Hajx y4yeOHbIM MaTrepuayioM (yueOHHKa, MEPBOMCTOYHMKA, JOTOJI-
HUTEIBHOW JIMTEPATYPHI);

— COCTABJICHME IIJIAHA U TE3UCOB OTBETA;

— COCTAaBJICHHE AJIbOOMOB, Ta0JIMLI, CXEM ISl CACTEMATU3ALMHA YYEOHOTO Ma-
Tepuana;

—U3y4CHHE HOPMATUBHBIX MATEPUAJIOB;

— OTBETHI HA KOHTPOJIBHBIE BOIIPOCHI;

—aHaliuTU4YecKas 00paboTKa TEKCTa;

—IOJITOTOBKA TE€3UCOB COOOIICHUI K BBICTYIJIEHUIO HA IPAKTUYECKOM 3aHs-
TUU;

—IOArOTOBKA TEMATUYECKUX KPOCCBOPAOB U IP.;

—paboTa ¢ KOMIBIOTEPHBIMH POTrpaMMaMH;

—TOJITOTOBKA K CAay4e dK3aMeHa U Jp.;

B) 111 POPMUPOBAHUS YMEHUI 1 HABBIKOB:

— pelIeHue 3a/1a4 U yIpaxHEeHUH 1o o0pasiLy;

— pElLlIEHNE BApUATUBHBIX 33]a4 U yIPaKHEHU;

—pEIlIEHHE CUTYAIMOHHBIX MPOM3BOACTBEHHBIX (MpodecCHOHATbHBIX) 3a-
Jad,

T') I CAaMOIIPOBEPKHU:

—OJIrOTOBKAa MH(GOPMALIMIOHHOTO COOOIIEHMUS;

— HalMCaHUe KOHCIIEKTA IEPBOMCTOYHHKA, PELICH3UHU, AHHOTALNH;

—COCTaBJICHHE OMOPHOT0 KOHCIEKTA, IJI0Cccapus, CBOJHON TaOJIHUIbI MO Te-
Me, TECTOB M 3TAJJOHOB OTBETOB K HUM;

— COCTAaBJICHHE U PEIICHUE CUTYallMOHHBIX 33]1ay;

— CO3JjaHUE MATEPHUATIOB IPE3EHTALMI U JIP.
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CrnenoBanue MpUHLIKAINAM CUCTEMATUYHOCTH U MTOCIEA0BATEILHOCTH B CAMO-
CTOSITEJIbHOM paboTe COCTaBJISET HEOOXOJUMOE YCIOBHE €€ YCIEIIHOTO BhIMOJIHE-
HUsg. CUCTEMAaTHYHOCTD 3aHATHN MPEAIONIAaracT paBHOMEPHOE, IO BO3MOKHOCTH B
COOTBETCTBMH C TI. 5.2, 5.4 u 5.6 Hacrosmen PIIJ], pactipenenenue oobeMa pado-
Thl B TEYEHHUE BCETO MPEAYCMOTPEHHOTO YY€OHBIM IJIAHOM CPOKa OBJIAJICHHUS JaH-
HOM aucuumuinHoN. Takol moaxoja Mmo3BOJIIET U30eKaTh AePuIUTa BpEMEHH, Ie-
PErpy30K, CHEIIKU U T. II. B 3aBEPIIAIONIMN MEPUOJ U3yUYECHUS TUCHUILUIMHBL. [lo-
CJIEIOBATEILHOCTh PA0OTHI O3HAYaeT MPEEMCTBEHHOCTh M JIOTHKY B OBJIAJICHUU
3HAHUSAMM MO JUCHUIUIMHE. J[aHHBIM NPUHIIMI W3HAYAIBHO 3aJI0KEH B y4eOHOM
IJIaHE MPU ONPEICTCHUU OUYEPETHOCTH U3YyUCHUS TUCHUILUINH. AHATOTUYHBINA MOT-
XOJ IPUMEHSETCA NPHU OINPENCICHUN TOCIEA0BATEIBHOCTA B U3YUYEHUU TEM JIHC-
UATUINHBI.

B npouecce n3ydenus nuciuIuinibl « Opranu3anus JeJ0npou3BOJCTBA Ha
NPEANPUATAN» BAXKHO IMOCTOSHHO IMOMOJHATh U PacIIUPATh CBOM 3HaHUSA. M3yue-
HUE PEKOMEHOBAaHHOM JIUTEPATYPhl U IPYTUX UCTOUYHUKOB UH(POPMAIIUU SBIISICTCS
BAKHOW COCTABHOM YaCThIO BOCHPUSATHSA U YCBOEHUS HOBBIX 3HaHU. Kpome Toro,
HEO0OXOJMMO OTMETUTh, YTO, B OIPEACIIEHHOM CMBICIIE, KaUeCTBEHHBIH YPOBEHB
BCEU CaMOCTOSATEIbHOM PabOThl OOYYAIOIIETOCs OMpPENeNsieTCs YPOBHEM CaMo-
KOHTPOJISL.

Tekymmi KOHTPOJIb 3HAHUM CTYAEHTOB OCYIIECTBISIETCS B CIEAYHOLIUX
dbopmax:

— TI0 UTOTaM pabOThl HA MPAKTUYECKUX 3aHATUSIX;

— WTOTY TECTUPOBAHMUS;

— 10 UTOTaM BBITOJIHEHUE CAaMOCTOSITEIbHON pabOTHI.

B Metonuke mpenojaBaHus AUCHUILIMHBI YYUTHIBaIOTCA (hopma oOydeHus,
CHEUATBHOCTD U CIIEHHUATU3ALMS CTYJEHTOB CJIEIYIOUUM 00pa3oM:

—  BKJIFOYEHHE COOTBETCTBYIOLIMX TEM B COJIEPIKAHUE TUCIUILINHBL,

— B KypC€ YUYUTBHIBAETCS IMOJATNOTOBKA, MOJIyYEHHAsl CTyACHTAMH B paMKax
JTUCIUTUINHBL «BO3MylIHbIe TIEPEBO3KHU U aBHAITMOHHBIE PAOOTHIY.
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