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1.1leab ocBOEHUSA TUCIHUILIHMHBI

[lenbro ocBOeHUSA AUCUMIUIMHBI «OpraHu3anuys JeJI0IPOU3BOICTBA HA MPEI-
NPUATUNY SBIAIOTCA (GOPMUPOBAHUE Y OYIYIIMX CIEIHAIMCTOB TEOPETUUECKHUX
3HaHUM U MPAKTUIECKUX HABBIKOB B 00JIACTH OPTaHU3AIIMOHHO-PACTIOPSIUTEIbHON
JIOKYMEHTAITUN aBUAIPEINPUATHS, TPUMEHIEMOMN anmapaToM YIpaBJICHHUsS aBHa-
NPEANPUATHS PU OCYIIECTBICHUHN UM YIIPABICHYCCKUX (DYHKITUH.

3agayaMu OCBOEHUS IUCHUIUIUHBL «OpraHuzaiusi JeJI0NpOU3BOACTBA Ha
NPEANPUSTANY ABJISIOTCS:

—(hOopMHUpPOBaHUE  COIMATHHO-TUYHOCTHBIX KAadeCTB, CIIOCOOCTBYIOIINX
YKPEIUICHUIO HPAaBCTBEHHOCTH, PAa3BUTHIO OOIIEKYIBTYPHBIX TOTPEOHOCTEH, TBOP-
YECKHUX CIIOCOOHOCTEH, COIMaIbHOM alanTalluu, ClIOCOOHOCTH K UAJIOTy, HACTOM-
YUBOCTH B JIOCTHKCHUU 1IEJTU, PA3BUTHIO JTUJEPCKUX KAUEeCTB;

—M3y4YeHHE U UCIIOJTHEHHE TPeOOBaHMM MO0 OpraHu3aIiy TOKYMEHTUPOBAHUS
NeSATEIIbHOCTH aBUAIIPEANIPUATHS M OpraHu3aIuy padboT ¢ JOKYMEHTaMU;

—TMIPUMEHEHHE METOJIOB pabOThI ¢ JJOKYMEHTaMU, B COOTBETCTBUU C TPeOO-
BAHUSAMHU JICCTBYIOIIMX 3aKOHOAATEIbHBIX 1 HOPMATUBHBIX aKTOB, B HOBBIX YCJIO-
BUSIX XO3SMCTBOBAHMS, 10 MOPSIKY COCTaBICHHUS M O(POPMIICHHS OCHOBHBIX Opra-
HU3ALMOHHO-PACIIOPSAIUTENBHBIX JIOKYMEHTOB MO YIPAaBJICHUIO aBHUAIPOU3BOJI-
CTBOM.

JlucuurminHa o0ecreunBaeT MOATOTOBKY BBITYCKHUKA K OpPraHU3aIllMOHHO-
YIIPaBJICHYECKON AEATEIHBHOCTH.

2.Mecto aucuumiinnbl B ctpykrype OIIOII BO

JucuunnuHa «Opranuzanys AeT0oNpOU3BOACTBA HA MPEATNPUSTUNY», B COOT-
BETCTBHM C y4eOHBIM IUIaHOM HampayieHust noarotosku 162001«3DkcruryaTarus
BO3/YILIHBIX CYJOB M OpraHM3alMsl BO3AYIIHOTO ABMKEHUs», crieruanu3anus «Op-
raHu3alusl paguoTEXHUYECKOro O00€cleyeHHs] IOJETOB BO3AYIIHBIX CYIOBY,
OTHOCHUTCS K BapuaTuBHOU yacTu 6510ka C2 «{MCIUTUTUHBDY.

JucuunnuHa «Opranuzanys AeJONpOU3BOACTBA HA IPEANPUITUNY Oa3upy-
eTCsl Ha pe3ysibTaTax O0O0y4YeHHs], MOTYYEHHbBIX NPU U3yUYEHUU AUCUUIIUHBI «Bo3-
JYUTHBIE IEPEBO3KU U aBUALIUOHHBIE paOOTHI».

JucuunnuHa «Opranu3anusi IeJI0NPOU3BOJICTBA HA TPEAPUITANY SBISET-
csi 00ecreynBaroIIel Uisi HAMMCAHMS BBITYCKHOW KBaJIM(PUKALMOHHON padOTHI.
JwucuuminHa uzydaercs 8§ ceMectpe.

3.Komnerennuu odyuarounierocsi, popmMupyembie B pe3yJibTaTe 0CBOe-
HUS AU CIUTIIHHBI

[Tponecc ocBoeHust aucHMIUIMHBL «OpraHuzanus JeJ0NpOr3BOACTBA HA
MPEANPUATANY HATIPABJICH Ha OPMUPOBAHUE CICITYIONTUX KOMIICTCHITHI:

Ilepeuens u xkox [lepeueHp IaHUPYEMBIX PE3YJIbTATOB O0YUECHHUS
KOMIIETEHLIUN 110 TUCLUIIJIMHE




Ilepeuens u KO
KOMIIETEHITU U

[lepeyens mIaHUPyEMBbIX Pe3yJIbTaTOB 00YUEHUS
10 TUCUUTIIINHE

CrocoOHOCTh M TOTOBHOCTH
paspabaTeiBaTh  IPOM3BO/I-
CTBEHHO-TEXHUYECKYIO  JI0-
xymenTanuio (I1K-86).

3HaTh:

— COBpPEMEHHbIE TpeOOBAaHMS K COCTABICHHUIO U
0(OPMIICHUIO MPOU3BOJCTBEHHO-TEXHUYECKON J0-
KYMEHTAIIUH;

— (yHKIMM ¥ OCOOEHHOCTH OPraHU3aLUOHHO-
pacrpeenuTeNbHbIX W TPABOBBIX JIOKYMEHTOB
(Ycras, [lonoxeHue o CTpyKTYpHOM TOApa3jeie-
Huu, llltatHoe pacnucanume, JlomxHOCTHasT WH-
CTPYKIIUSI, paCIOPSIOK JTHA U JIp.);

— TEXHOJIOTHIO 3alUThl KOH(PUIACHIIUATIbHBIX J0-
KYMEHTOB OT HECAaHKIIMIOHUPOBAHHOTO JOCTYIIA.
YMeTs:

— BBISIBJISITh OCHOBHBIE HEJIOCTATKHU 10 0hopmiie-
HUIO IPOU3BOJCTBEHHO-TEXHUYECKON JOKYMEHTA-
II1H;

— (OpMYIMPOBATH BBISBICHHBIE OPTraHU3AIIMOHHBIC
poOJIEMBI;

— 00eCceYnTh PETUCTPAIUI0 U KOHTPOJIb UCIIOTHE-
HUSI CITYKEOHBIX JIOKYMEHTOB.

Bnaners:

— CIIOCOOHOCTBIO MOJATOTOBUTH U 0)OPMUTH BCE
BU/JIbI TPOU3BOJICTBEHHO-TEXHUYECKON TOKYMEHTA-
[[MH, & TAKXKE JOKYMEHTHI 10 JINYHOMY COCTaBY;

— HaBBIKaMU PAOOTHI C KOMIBIOTEPOM KakK Cpej-
CTBOM yTIpaBlieHUs UH(OpMaInen.

4. O0beM IMCUMILIMHBI M BUAbI Y4eOHOI padoThl

OOmrast TPyAOEMKOCTh JWCIMIUIMHBI COCTABISIET 3 3aYETHBIX CIUHUIIBI,

108 akagemMuuyecKkux 4daca.

Cemectp
HaumenoBanwue Beero 4a-
COB 8
OO611ast Tpy10€MKOCTh JTUCITUTITMHBI 108 108
KOHTaKTHasi paboTa, BCETO 30,5 30,5
nekiuu (JI), 14 14
npaktudeckue 3ausatus (113), 14 14
cemuHapsl (C), - -
nabopaTtopubie paboTsl (JIP), - -
camocTosTenbHas padborta crynenta (CPC) 44 44
Kypcogoii npoexT (paboTta) - -




B Cemectp
Haumenosanue Cero 4a-

COB 8
ITpoMexyTouHas aTTecTalus: 36 36
KOHTaKTHas paboTa 2,5 2,5
caMoCTOsTeNIbHas padoTa MO MOATOTOBKHA K K- 33,5 33,5
3aMEHY

5.Coaeprxkanue TUCUMILTHHBI

5.1CooTHeceHUATEM IMCUMILIMHBI M (POPMHUPYEMBIX KOMIIETEHIUH
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Tema 1. McTopust BOSHUKHOBEHUE
Y Pa3BUTUE OTEYECTBEHHOIO JIE- JI, 113, VO
JIOTIPOM3BO/JICTBA, PA3BUTHS 8 + CPC, i ’
YIIPABIEHYECKOU AEATEIIbHOCTU BK A
Ha BO3JYLIHOM TPaHCIIOPTE
JI, 113,
Tema 2. OdopmieHue ynpaBlieH- YO,
12 + CPC,
YECKUX JOKYMEHTOB PKC In
Tema 3. OcoOEHHOCTH MOATOTOB-
K1 1 0()OPMIICHHUSI OTAEIIbHBIX BU- 10 + 113, | YO,
JIOB IOKYMEHTOB CPC | JIn
Tema 4. Opranuzanus 10KyMeH- 1113
TOOOOPOTa Ha BO3AYILIHOM TPaHC- 12 + éP C > VO
nopTe
Tema 5. Opraauzanms CiyKObI
P eIy J1,113, | YO,
JIeTIONIPOU3BOJICTBA 10 + CPC  JIn
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Tema 6. Opranuzanus TEKYIIETro
XpaHEHUS TOKYMEHTOB U KOH- 10 + JILII3, | YO,
TPOJIb 32 UCIIOJTHEHUEM JIOKYMEH- CPC | ln
TOB
JLII3, | YO
Tema 7. IloaroToBKa aei K ap- o ’
A AcT i ap 10 + CPC | [in,
XUBHOMY XPaHEHHUIO T
Bcero no pucuuniauHe 72
[IpomexyTouHas aTTecTanus 36 2
HUtoro mo gucuunianHe 108

JI — nexuus, [13 — npaktuyeckoe 3ansatue, CPC — camocrodrensHas padorta
ctyaeHnta, BK— BxoHoM KOHTpOb, 1 — noknan, YO — yctHbIi onipoc, T — TecTu-
poBaHue, D — dK3aMEH.

5.2 TeMbl AMCHUILIMHBLI U BUABI 3aHATHI

HUE U Pa3BUTHUE OTEUYECTBEHHO-
ro JIEJIONPOU3BOJICTBA, Pa3BU-
THS YIIPABJICHYECKOU 1€ TEIIb-
HOCTH Ha BO3AYIIIHOM TpaHC-
1opTe

No te-| HammMmenoBanmne TeMBI JUCIIH- alm kol c luplcpe Bcero
MBI TUIAHBI JacoB
1 |Tema 1. Uctopust BO3HUKHOBE- | 2 2 4 8




Neo te-| HamMmeHoBaHune TEMBI TUCIIHU- alm kol c luplcpe Bcero

MBI [UINHBI 4acoB
2 |Tema 2. OdopmieHue ympan- 2 2 8 12
JICHYECKHX JIOKYMCHTOB aBHa-
TIPE TP THS
3 |Tema 3. OcobenHoctu moaro-| 2 2 6 10

TOBKA U OQOPMIICHHUS OTIENb-
HBIX BUJIOB JOKYMEHTOB

4 |Tema 4. Opranuzanms J0Ky-| 2 2 8 12
MEHTO00OpOTa Ha BO3IYIIHOM
TPaHCIIOPTE

5 |Tema 5. Opranmzarusi ciayObl| 2 2 8 12
JICIIONPON3BOCTBA  ABHAIPE/I-
PUSTHS

6 |Tema 6. Opranmzarust TeKyIie-| 2 2 6 10
ro XpaHCHHS JIOKYMCHTOB U
KOHTPOJIb 32 HCIIOJIHEHUEM JO-

KYMEHTOB

/ Tema 7. [loarotoBka gei K ap- 2 2 4 8
XUBHOMY XpaHEHUIO

HToro 1o AucCIumninHe 14| 14 44 72

5.3 Coaep:kaHue TUCIUNIJIMHBI

Tema 1. Hcropusi BOSBHUKHOBEHHE M Pa3BHUTHE 0TEYECTBEHHOIO /€JI0-
NPOM3BOJACTBA, PA3BUTHUS YIPABJICHYECCKOH AEATEILHOCTH HA BO3XYUIHOM
TPaHCIOpTe

JenonpousBoacTBo B yupexaenusx Poccuu XVIII B. (komiexckoe aeno-
POu3BOJICTBO). Jlenmonmpoun3BoacTBo B yupexaeHusx Poccun XIX — nagama XX
BB. (MHHHCTEPCKOE JIeI0MPOU3BOJACTBO) ['ocy1apcTBEHHOE 1€T0NPOU3BOJICTBO B
COBETCKYIO 310XY. Pa3BUTHSA yIpaBiIeHYECKON AEATEIBHOCTU Ha BO3LYILIHOM
TPaHCIIOPTE

Tema 2. OpopmiieHne ynpasjieH4eCKHX JOKYMEHTOB aBHANIPEANPUATHS

OO6mme TpeboBaHus K 0(OPMIICHUIO YIIPABICHUCCKUX TOKYMEHTOB aBUa-
npennpusitus. PopmaTsel OyMaru u mnosis. branku J0KyMeHTOB aBHANpPEANPUSATHUS.
[TpaBuna opopmieHHs OTAEIBHBIX PEKBU3UTOB TOKYMEHTOB. TpeOoBaHus K U3r0-
TOBJICHUIO JOKyMEHTOB. TpeboBaHus K TEKCTY JoKyMeHTa. [loaroroBka 1oKymeH-
TOB Ha KoMmmbloTepe. Hopmbl opunmansHo-ae10Boro cTuiisl. Pegakropekas mpaBka
CILy’KEOHBIX JOKYMEHTOB



Tema 3. Oco0eHHOCTH MOATOTOBKHU M 0OPMJICHHUS OTAEIBHBIX BUI0B
JTOKYMEHTOB

OcCHOBHBIE BHJIbI OPraHU3AIMOHHO-PACTIOPAIUTEIBHBIX JOKYMEHTOB: MpH-
Ka3bl, YKa3aHUs, MHCTPYKIMH, TIOJIO)KCHHUS, AKThI, 3asBJICHUS, TOKJIaIHbIC 3aMKICKH,
OOBSCHUTENBHBIE 3alMCKHU, IITaTHOE pacnucanue, [IpaBuna BHyTpeHHEro pacro-
psnKa.

Oco0eHHOCTH TOATOTOBKU U O(POPMIICHUS OT/IEIBHBIX BUJIOB JOKYMEHTOB.
OpraHu3aiMoHHble JOKYMEHTBI. PacniopsiaurensHbie 10KyMeHThI. [IpoTokoi. MH-
(OpMalMOHHO-CIIPABOYHBIE JTOKYMEHTHI.

Tema 4. Opranusanus J10KyMEeHT0000pPOTAa HA BO31YLLIHOM TPAHCIIOpPTE

[IpoGnema coBepIICHCTBOBaHMS JOKYMEHTOOOOpOTa aBUANIPEIIPUSITHS.
[TonsiTe «IOKYMEHTOOOOPOT», €r0 pa3BUTHE U HOPMATUBHO-METOJIWYECKas pe-
riaMenTaus. OCHOBHBIE MpaBWJIa OpraHU3AIMN JOKYMEHTOOOOpOTa B aBHANpE/-
npusituu. [Ipuem, oOpaboTka U pacmpeneieHue MoCTymnarnmx A10KyMeHToB. [lo-
PAIOK HAaIpaBJICHUs HA HUCIOJHEHHE U PAOOThl MCHOIHUTENS C JTOKYMEHTAMH.
[TpaBuiia 00pabOTKK MCXOASAMIMX JAOKYMEHTOB. Perucrpanus JOKyMEHTOB, 3Haye-
HUE U 33Jla4M perucTpanuu JoKkyMmeHToB. OO0uIue npaBuia perucTpaluu JOKyMEH-
ToB. DOpMBI perucrpauny JOKYMEHTOB. ABTOMAaTH3UPOBAHHBIE CUCTEMBI PETH-
CTpaluH.

Tema 5. Opranuszanus cayK0bl 1eJIONPOU3BOACTBA ABHANIPEANIPHATHS

OO6mume TpeOoBaHUs, OpraHU3aLUOHHBIE (POPMBI PabOTHI C JOKYMEHTAMH.
TunoBple OpraHu3allMOHHBIE CTPYKTYpPbl CIIYXOBbI JEJIONPOU3BOJACTBA, 3aJaud U
(GyHKUHMHA CIY>KOBI JENONPOU3BOACTB M €€ CTPYKTYPHBIX MOJpa3/eleHUN aBUa-
npeanpusaTysa. J{0J>KHOCTHOW M YMCIIEHHBIN COCTaB CITY»KObI JEI0MPOU3BOACTBA.

Tema 6. Opranuszanusi TeKyuero XpaHeHusi JOKyMeHTOB M KOHTPOJIb 32
HCIOJIHEHHEM IOKYMEHTOB aBUaNpeInpPUusiTHsA

Homenxknarypa nen aBuanpeanpusitusi. dopmupoBaHHe M XpaHEHUE eIl
3HaueHue U BUbl KOHTPOJs. DOpMBI KOHTPOJIS, CPOKOBAsi KAPTOTEKA U aBTOMATH-
3UPOBAaHHBIE CUCTEMBI KOHTPOJIA 3a UCIIOJHEHUEM JJOKYMEHTOB

Tema 7. IloaroroBka e K apXuBHOMY XPaHECHUIO

Opranu3zanus SKCIepTrU3bl HEHHOCTH T0KYMEHTOB U oopmiienue aein. Co-
CTaBJICHUE OIHUCEN JEN U MOPSAO0K epeJadn 1€ B apXUB.

5.4 IlpakTyecKue 3aHATHUS

Howmep TemaTnka MpakTUYECKUX 3aAHATUN Tpyno-
TEMBI TUCLIH- €MKOCTb
TIJIMHBI (dachl)
1 [Tpaktrnueckoe 3anarue Ne 1. CoctaBuTh cxemy 3Ta- 9
IIOB PA3BUTHs OTEYECTBEHHOI'O JIEJIONPOU3BOJICTBA
[Tpaktrueckoe 3anstre Ne 2. Pazpaborath mosio-
2 KEHHS U JOJKHOCTHBIE MHCTPYKIIUU CITYKOBbI Jie- 2
JIOIIPOU3BOJICTBA
3 [Tpaktruueckoe 3anstre Ne 3. Pazpaborarh opranu- 2




Howmep
TE€MBbI JUCLIH-
TIJIMHBI

TemaTnka NpaKTUYECKUX 3aHITUN

Tpyxo-
E€MKOCTb
(dacel)

3alIMOHHO- PpACIIOPAONTCIbHBIC TOKYMCHTHBI JICTHO-
ro ACapTaMCHTA aBUAKOMITAHUU

[Ipaktrueckoe 3ansatue Ne 4. PazpaboTaTs OCHOB-
HbIE OPTaHU3AI[MOHHO PACTOPSAIUTEIbHBIE TOKY-
MEHTBI CITy>KObI OpraHu3aluy MPOU3BOJICTBA I1aB-
HOT'O OllepaTopa a3poropra

[Ipaktuueckoe 3anstue Ne 5. Pazpaborats XpoHo-
rpaMMy CITY>KOBI JI€JIONPOU3BOICTBA aBUAKOMIIa-
HUU U CJIeJIaTh SKOHOMUYECKOE 00OCHOBAHHE

[Ipaktuueckoe 3anstue Ne 6. Pazpaborats cuctemy
OpraHu3alys XpaHeHUs! U KOHTPOJISl UCTIOJIHEHUS
JIOKYMEHTOB OpraHu3aIuu

7

[IpakTueckoe 3ansitue Ne 7. ChopmupoBars HO-
MEHKJIATYPY AEJ K ApXUBHOMY XPAaHECHUIO

Hroro o nucrumuinae

14

5.5 JlabopaTopHbIii NPAKTHKYM

JIabopaTOpHBIil MPAKTUKYM y4E€OHBIM IJIAHOM HE IIPETyCMOTPEH.

5.6. CamocTosiTeqbHas1 padoTa

Howmep
TEMBI JTUCIH-
TIJTMHBI

Buasl camocTosTenbHOM pabOThI

Tpyno-
E€MKOCTb
(dacwl)

1. Ilouck, ananu3 uHGopmaluu U NpopadoTKa

CTBa, Pa3BUTHUSI YIIPABIICHUECKOMN AEATEILHOCTH Ha
BO3JIYIITHOM TPAHCIIOPTE», padoTa C KOHCIIEKTOM
JIEKIMA U peKOMEHAYEMOM nuteparypou [2,4,5].
2. [ToaroToBKa K yCTHOMY OTIPOCY.

3.IloaroroBka IOKJIaI0B.

ydueOHOro marepuana no reme «lcrtopusi BOSHUKHO-
BEHUS U Pa3BUTHUSI OTEYECTBEHHOTO JCJIONPOU3BOI-

1.ITouck, ananu3 nHpopMay 1 mpopadoTKa y4ueo-

U pEKOMEHIyeMoi tuteparypoii [3, 4,6].
2.IloaroroBka JOKJIaJI0B.
3.IToArotoBKa K yCTHOMY OITPOCY.

HOTro Marepuaia o teme «OdopmieHue yrmpasicH-
YECKUX JJOKYMEHTOBY, pa00Ta C KOHCTICKTOM JICKITUH]

1.ITouck, ananm3 uHdopmaIu 1 npopadboTka yueo-
HOro MaTepuaia o reMe «OcoOeHHOCTH MOATOTOB-




Howmep
TE€MBbI JUCLIH-
TIJIMHBI

Buasl camocTosTenbHOM pabOThI

Tpyno-
EeMKOCTb
(dacwl)

K1 ¥ 0POpMIICHUSI OTJICTBHBIX BUJOB JOKYMEHTOBY,
paboTa C KOHCIIEKTOM JICKIIMK ¥ peKOMEHTyeMOit
nureparypoii [4,5,6,7].

2.1loaroTroBka JOKJIaa0B.

3.1ToaroToBKa K YCTHOMY OIPOCY.

1.Tlowuck, ananu3 uHGOpPMAIUU U TPOpadbOTKa
yueOHOoro Marepuana mno teme «Opranuzamnus J10-
KyMEHTO000pOTa Ha BO3AYITHOM TPAHCIIOPTE», pa-
00Ta ¢ KOHCIIEKTOM JISKIIHIA U PEKOMEHTyeMOH JIn-
Teparypoii [1,3, 4]

2.IlonroToBKa MOKIIAIOB.

3.IToaroroBka K yCTHOMY OIpOCY.

1.TTouck, ananus nadopmauu U NpopadoTKa
yueOHOro Marepuaia no reme «Opranuzanus
CITY>KOBI ICJIONPOU3BOJICTBAY, padOTa C KOHCIIEK-
TOM JICKIIUH ¥ PEKOMEHIyeMoi iuTeparypoii [1, 2,
7,8].
2.IlonroroBka MOKJIAIOB.
3.IloaroToBka K yCTHOMY OIPOCY.

1.ITouck, ananu3 uHGopMau U mpopadboTka
ydyeOHOro Marepuaina o teme «OpraHuzanus Te-
KYLIEro XpaHEeHHs JOKYMEHTOB U KOHTPOJIb 32 UC-
MOJIHEHUEM JTOKYMEHTOBY», pab0Ta ¢ KOHCIIEKTOM
JIEKIMIA U PEKOMEHIyeMO# uteparypoii [2, 4, 5].
2.IloaroToBKa K yCTHOMY OMpPOCY.

3.IloaroroBka J0KIa10B.

1.ITouck, ananu3 uHdopmaIu 1 npopadboTka yueo-
HOro marepuaia no teme «Iloaroroska nen k ap-
XUBHOMY XPaHEHUIO» pad0Ta ¢ KOHCIIEKTOM JIEKIIU
¥ pEKOMEHIyeMoii tureparypoii [1, 3, 5].
2.IloaroroBka JOKJIAIOB.

3.IloaroTroBka K yCTHOMY OIIPOCY.

4.1loaroToBKa K I€CATUMUHYTHOMY TECTY

Hroro o nucrmminne

44

5.7 KypcoBble npoeKThbI

KypcoBsie npoekThl y4eOHbIM IIaHOM HE MPEAYCMOTPEHBI.




6.Y4eOHO-MeTOqUYecKOe U HUH(OpPMALIMOHHOE OOecnieYeHue TUCIUTIIN-
HbI

a) OCHOBHAsI JIUTEpaTypa:

1. TpynoBoii koaexkc Poccuiickoit dexepanun. ot 30.12.2001 N 197-®3.
[Tpunst I'J] ®C PD 21.12.2001. HeiictByromasa pegakiusa ot 02.04.2014. [Tekcr].
—M.: nu3n-8o Dkcemo, 2014, —224 c¢. —ISBN: 978-5-699-71239-7. KonnuectBo
sK3eMIUIsIpoB 10.

2.CtentokoB, M. B. JlokymenTsl. [lesonpousBoacrBo [Tekcr]. —8-¢ uzn.,
nepepad, u fom.: yaebroe nmocodbue / M.B. CtentokoB. — 8-¢, mepepaboTanHoe u
nononHeHHoe. — M.: Kaura cepsuc, 2003. —160 c. — ISBN 5-94909-040-3. Ko-
JMYECTBO IK3EeMILISIPOB 112.

3.Annpeesa, B.1. [deaonpousBoacrBo. [Tekct]. [Ipaktuueckoe mocobwue.
—10-¢ u3n., mepepad, u norn. —M.: Ynpasnenue nepconanom, 2005. — 200 ¢. —
ISBN: 5-95630-027-2. KonuvecTBo sk3eMILIsIpoB 15.

4 KyznenoB . H. Jle1onpou3BoacTBo: Y4eOHO-CIIpaBOYHOE MOCOOHe.
[Tekct]. — 2-e uzn., nepepad, u non. — M.: M3narenscko-Topropasi KOpropaius
«JlamkoB u K», 2006. — 520 c¢. — ISBN 5-94798-847-X KonnuecTBo 3K3eMILIS-
poB 27.

5.KpacuenkoB, A.M., Typybap, O.A. JJokyMeHTallHOHHOE oOOeclevyeHHe
ynpasJienusi. Yue6noe nocooue. [Tekct]. — CII6.: I'YT'A, 2008. KonuuecTBo 9k-
semruisipoB 170.

0) oMOTHUTEIbHAS TIUTEepaTypa:

6.Kyapses, B.A. Opranuzanusi padorsl ¢ nokymentamm [Tekct]. —
M.: Uadpa-M, 2004. — 592 c. — ISBN 5-16-000494-791.02.25 017. KommuecTBo
sx3emiuisipoB 10.

/.Aunpees, C.B. KagpoBoe nenonpoussoacrso. IIpakrtuyeckoe nocooue.
[Texct]. — M.: Anbda-IIpecc, 2004. — 512 c. — ISBN:5-94280-040-5. Konuue-
CTBO 3K3E€MILISIPOB J.

B) TMEpeueHb pPecypcoB HH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHONW CETH

«HTepHeT:!

8.Aviation Explorer [DnextponHsiii pecypc]. — Pexxum moctyna: http:/
http://www. aviation explorer.ru




/. MaTepuaJIbHO-TEXHUYECKOE O0ecnevyeHue U CIUNINHbI

Ne | HaumenoBanue | HaumenoBanue | OchHamenHocts | I[lepeuens nuiieH-
n/ JTUCIUTUTUHBI CreuaIbHbIX CHeUaIbHbIX 3HMOHHOTO TPO-
n MOMEIICHUH U MOMEIICHU U | TpaMMHOT0 obec-
HNOMENIEHUN 11 | HOMEIIEHUN 7151 | 1neueHus. PexBu-
CaMOCTOSATEIb- | CaMOCTOSITEIb- 3UTHI TIOJITBEP-
HOM paboThHI HOU pabOThI YKJIAIOIIETO JOKY-
MEHTa
1 Opranmzanust | Komnbrotepusiit | Kommbrotep B Microsoft Win-
JEJI0NPOU3BO/I- KJ1acc KOMILJICKTE dows 7 Profes-
CTBa Ha Tpe/i- ayJIuTOpHUsI (cucTeMHbIH sional
PUSTHN Ned56 omok +KK mo- | Microsoft Win-
autop LG 19 | dows Office Pro-
Komnbrotepnsiii | W1952TE) — 13 fessional Plus
KJ1acc IIT. 2007
ayTUTOPUS WNudopmanmon- | Acrobat Profes-
Ne458 HBIA KHOCK sional 9 Win-
Kommbrotep B dows
JlexnmonHas KOMITJIEKTE International
ayJIUTOPHS RAMEC Kaspersky Anti-
No481 STORM Cus- Virus Suite mst
tom W- WKS u FS
13 mT. Konsi- SWOT
MynbTuMenii- ANALYSIS,
Heiii ipoekTop | Konsi - FOREX-
Acer X1261 P SAL
[IpunTep
HL2140R
Brother
DKpaH
HoytOyk Benq
Joy book R42
15,4
MynbsTumennii-
HBII IIPOEKTOP
Mitsubisi
XD490U, skpan

8. O0pa3oBartesibHbIe M HH(POPMALMOHHBbIE TEXHOJIOTHHU

B cTpykType IUCHMIUIMHBI B pAMKAX pean3alid KOMIIETEHTHOCTHOTO MO~
X0J/la B y4eOHOM MPOIIECCE MCIONB3YIOTCS CIIEIYIONIME 00pa30BaTelIbHbIE TEXHO-
JIOTUU: JIEKUWHU, TPAKTUUECKUE 3aHATHS, pa300p KOHKPETHBIX CUTYaIMi, BXOJHOU
KOHTPOJIb, CAMOCTOSITeNIbHAsL pab0Ta CTYyIE€HTOB U BBHIIIOJHEHHE KYPCOBOM pabOTHI.
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B npouecce npenoxaBanust JucuuIuInHbl «OpraHu3anys AeJI0NpOrU3BOICTBA
Ha MPEANPUATHM» HCTOIb3YIOTCA Kilaccudyeckue (popmMbl U METOIbI OOy4eHHS:
JIEKIUU, TPAKTUYECKUE 3aHATHUS.

B pamkax u3ydyeHus AUCUHUIUIMHBI MPEAIIOIAraeTCsl UCIOIb30BaTh CIEIYIO-
e o0pa3zoBaTeIbHbIE TEXHOJIOTHH.

KoHTpoapHbIE BONPOCH! 7151 MPOBEACHUS BXOJHOTO KOHTPOJISI OCTATOYHBIX
3HaHHUM 1O 00€CTIeYNBAIOIINM IUCIUTIIMHAM TPUBEICHBI B 11.9.4.

Tpaouyuonnas nexyus COCTABISET OCHOBY TEOPETHYECKOrO0 OOYy4YEHUs B
paMKax JMCUUILIMHBI U HAMPABJIEHA HA CUCTEMATU3UPOBAHHOE M3JI0KEHUE HAKOII-
JIEHHBIX U aKTyaJbHBIX HAYYHBIX 3HaHUW. JIEKIMS NpeaHa3HaueHa I PaCKPbITUS
cocrosinug 1 nepcrnekTuB CBT B coBpeMeHHbIX ycnoBusix. Ha nekuum KoOHUeHTpu-
pyeTcsi BHUMaHHE OOYyYarolMXCsi Ha HanOoJiee CIIOXKHBIX U Y3JIOBBIX BOIPOCAX,
CTUMYJIMPYETCS UX aKTUBHAs IO3HABATENbHAS JEATEIBHOCTD.

Benymmm MeTo0M B JIEKIIMU BBICTYIAET YCTHOE U3JI0KEHHUE Y4eOHOTO Ma-
TE€pUaa, KOTOPBIA CONPOBOXKIAETCA OAHOBPEMEHHON JEMOHCTpALUEN ClailoB,
CO3JJaHHBIX B cpene PowerPoint, mpu HE0OXOAUMOCTH TPUBIICKAIOTCS OTKPBITHIC
HHTEepHET-pecypehl, a TAKXKE JEMOHCTPALMOHHBIE U HATJISHO-WILIIOCTPALMOHHBIE
MaTepUaIbl.

IIpaxmuuyeckue 3anamus o gucuuIinae «OpraHu3anus 1eI0NpOU3BOICTBA
Ha OPEIIpUSITUN» TPOBOASTCS B COOTBETCTBUHU C YYECOHO-TEMATHUUYECKUM IJIAHOM
10 OTAENBbHBIM Tpynnam. Llenb mpakTUYeCKUX 3aHATUNA — 3aKpPENuTh TeopeThuye-
CKH€ 3HaHUS, OJIyYCHHbIE 00YUAIOIMMHUCA Ha JIEKIUSAX U B PE3YJIbTaTe CaMOCTOS-
TEJIBbHOTO M3YyYEHHsI COOTBETCTBYIOLIUX Pa3/IeIOB PEKOMEHIYEMOU JINTEpaTyphl, a
TaK)Ke MPUOOPECTU MPAKTUUECKUE HABBIKY 10 OPraHU3aIMHU JEJI0NPOU3BO/ICTBA Ha
NpEANPUSTUH.

Bxoonou konmpons nipeHa3HAYEH JIs BBISIBJICHUS YPOBHSI YCBOCHUSI KOM-
HNeTeHIUH 00yyaroumxcs, He0OXOAUMBIX Mepes U3y4eHHEM IUCUUIUIMHBL. Bxon-
HOW KOHTPOJIb OCYILIECTBIISIETCS MO BOIIPOCaM, Ha KOTOPBIX Oa3upyeTcs: yntaeMmas
JVCLUUIIINHA.

KoHTpoJIbHBIE BOIPOCH! JUJIsl MPOBEACHUS BXOAHOTO KOHTPOJISI OCTaTOYHBIX
3HaHUH 10 00eceYNBAIOIIMM JUCIIUILIMHAM IPUBEIEHBI B 11.9.4.

Camocmosmenvras paboma CTyIEHTA SIBISIETCS COCTABHOM M Ba)KHOM ya-
CThIO y4eOHOI paboThl. Ee OCHOBHOW menbio siBisieTcs (OPMHUPOBAHUE HABBIKA
CaMOCTOATEILHOTO MPUOOPETEHN 3HAHUI IO HEKOTOPBIM HE 0CO00 CIIOXKHBIM BO-
IpOcaM TEOPETUUYECKOTO Kypca, 3aKpeIuieHHe U yriayOJeHue MoayYeHHbIX 3HaHUH,
caMoCTOATeNbHAsA padoTa €O CIPAaBOYHMKAMHU, MEPUOAMYECKUMHU H3AAHUSMU H
HAyYHO-TIOMYJISIPHOW JIUTEPATYpPOil, B TOM YHUCJE€ HAXOASIMIMMUCS B II00adbHBIX
KOMITBIOTEPHBIX ceTsAx. CamocrosiTenbHas padoTa MOJpa3yMEBAET BBINOJHEHUE
y4eOHBIX 3aaHUH.

KoHcynbramum sBisiroTcss 0JHON U3 (POpM PyKOBOACTBA CAMOCTOSITEIIHHON
paboTO# CTYICHTOB M OKa3aHUs MM MOMOIIU B TITyOOKOM M BCECTOPOHHEM OCBOE-
HUU TUCHUIUIMHBI «Opranu3anus AeJONpOU3BOACTBAa HA Mpeanpusitun». Bo Bpe-
Msl KOHCYJIbTAIlMH MperoaaBaTeib padoTaeT co CTyACHTaMU, KOTOPbIE TOTOBAT J10-
KJIaJIbl JIJIs1 BBICTYIUICHUS! HA MMPAKTUYECKUX 3aHATUSX U HA HAYYHO-NIPAKTUYECKON
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KOH(EepeHIINHU, a TAKKE CO CTYJACHTAMHU, CAMOCTOSITEIIbHO PENIAOIINMHU B pabodmnx
rpynmax keicel. [IpenogaBatens pa3bsICHICT U 0OCYXKAAaeT CO CTYJACHTaMU TEOpPe-
TUYECKUE BOIMPOCHI, KOTOPhIE HEOOXOAMMO PACKPHITh B JIOKIAAaX, a TAKKE PEKO-
MEH/IOBaHHBIN paHee OMOIMorpaduuecKuil CIUCOK, MpaBUiia ero oOpMIICHHS, a
Tak)ke 0OPMIICHHUS JTOKJIAIOB, TE3UCOB, Mpe3eHTarmii. [IpenogaBarenb 0ObICHIET
CTYACHTAM MPAKTHYECKHE aCIEKThl (DYHKIIMOHUPOBAHMS COBPEMEHHBIX OpTraHH3a-
Ui, HAMPaBJIsis UX K ONTUMAIbHOMY PEIICHUI0 KeHCoB. BO BpeMs KOHCYIbTaIlU
MPETo/IaBaTellb MOKET OTBETUThH CTYJACHTAM Ha MHTEPECYIOIINE WX BOMPOCHI IO
TEOpUH MEHEHKMEHTA, YTOYHUTh U €Ie pa3 OOBSICHUTH MPONICHHBIA Ha JICKIIU-
OHHBIX M TPAKTUYCCKUX 3aHATHSIX Marepuai. KoHCylnbTamuu MpoOBOASTCS PETy-
JSIPHO HE MEHEE JBYX pa3 B HENEIIO B Yachl CBOOOJHBIC OT YUEOHBIX 3aHATHU U
HOCSIT B OCHOBHOM WHJIWUBUTYaJIbHBIN XapaKTep.

9. ®oH OULEHOYHBIX CPEACTB /ISl MPOBEAEHUsSI TEKYIIEero KOHTPOJIsI
yCIeBAEMOCTH U NMPOMEKYTOYHOH ATTECTAIMM MO MTOraM OCBOECHMS JUCHU-
IIMHBI

OneHouHbIE cpencTBa I TEKYIIEr0 KOHTPOJISI yCIIEBAEMOCTH, MPOMEXKY-
TOYHOM aTTeCTAalMU 10 UTOTaM OCBOECHMS AUCLMILIUHBI U y4eOHO-METOIUYECKOE
o0ecrieueHrne CaMOCTOATEIbHOW pabOThl CTYJEHTOB BKIIOYAIOT B CEOs: YCTHBIE
OIPOCHI, AOKJIA/Ibl, KOMIIBIOTEPHBIE TECTHI, KOHTPOJb BBIMOJHEHUS 3a/IaHUM.

VYpoBeHb M KaYeCTBO 3HAHUW CTYAECHTOB OLEHUBAIOTCS IO pe3yjbTaTaM Te-
KYIIEro KOHTPOJI YCIIEBAEMOCTH M IPOMEKYTOYHOM aTTECTAIlMK IO UTOTaM OCBO-
€HUs AUCIUIUIMHBI B BUJIE SK3aMEHA B BOCBMOM CEMECTPE.

Texymmii KOHTPOJIb YCIIEBAEMOCTH CTYJEHTOB BKJIOUAET YCTHBIE OIMpPOCHI,
JOKJa/ibl, KOMITBIOTEPHBIE TECTHI, 3AIIUTY KYpPCOBBIX padOT M 3aJaHusl, BblIaBae-
MBbIE€ Ha CAMOCTOSITENIbHYIO padOTy 1O TeMaM JUCIUIUINHBI.

Yemuwiii onpoc mpoBOIUTCS HA MPAKTUUECKOM 3aHATHH B TEUEHUE HE OoJiee
10 MUHYT C LEIBI0 KOHTPOJIS YCBOEHUSI TEOPETUUYECKOTO MaTepraa, u3J1aracMoro
Ha Jekuuu. [lepeyeHb BONPOCOB OMpENENIEeTCS YPOBHEM IMOATOTOBKH yueOHOMU
TPYIIIBI, @ TAK)KE WHIUBUTYAIbHBIMA OCOOEHHOCTSIMU CTYICHTOB.

IIpuMepHBIi NepedeHb KOHTPOJBHBIX BOIPOCOB JUIS MPOBEACHUS YCTHOIO
omnpoca npuBeseH B 11.9.6.1.

Jloxnao — NPOAYKT caMOCTOSITEILHON paOOThl 00yUYarOIIErocsi, MpeacTaBis-
I0IIMKA cOO0M MyOJIMYHOE BBICTYIUIEHHUE MO MPEACTABICHUIO MOJYYEHHBIX PE3yJib-
TaTOB  PEIICHUS]  OMNPENENICHHOW  y4eOHO-MPAKTUYECKOM  WiIM  y4eOHO-
UCCIIeIOBATENbCKOM TeMbl. JIOKIaabl CTYJAEHTOB 3aHUMAIOT HEe Oouibliie 10 MUHYT U
MOTYT MPOBOAUTHCS B (popMe mpe3eHTauuii B cpene PowerPoint. [Ipumepnsiii ne-
pEUYEHb TEM JIJIA NOKJIAJ0B MPEICTaBICH B 1. 9.6.2.

Komnvromepnuwiii mecm — 5T0 cucTeMa 3ajjaHuil crieluPuIeckoil Gopmbl,
MO3BOJIAIONIAs U3MEPUTh YPOBEHb PA3BUTHS KOMIETEHLUN OOy4arouIuxcs, COBO-
KYITHOCTb MX NPEICTaBICHUM, 3HAaHUI, YMEHHI M npakTudeckoro oneita. Coxep-
YKaHUE TECTOB JIJIS TEKYIIEr0 KOHTPOJIA B 1. 9.6.3
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KomnproTepHbIN TECT IPOBOAMUTCS IO TEMAM B COOTBETCTBUU C TAHHOU NIPO-
rpaMMOM M TpeJHa3HA4YeH JUIsl IMPOBEPKU OOydaroIMXCsl Ha MPEIMET OCBOEHUS
MaTepHuaa MpeablIyIien JEKIUH.

Koumponw evinonnenus 3adanusi, BbIIaBa€MOIO Ha CAMOCTOSATEIbHYIO pado-
Ty, IIPOBOAUTCS C LIEJIBI0 CBOEBPEMEHHOTI'O BBISBIICHHUS INIOX0 YCBOCHHOT'O MaTEpH-
ajla TUCUUIUIMHBI U MOCJHENyIoed KOPPEKTUPOBKM WM OpraHu3aluu 00s3a-
TEJIbHOW KOHCYJbTalMu. IIpoBepka BBIIAHHOTO 3aaHUs NPOU3BOJUTCS HE pPEkKE
YeM OJIMH Pa3 B JIBE HEJEIH.

IIpomesxcymounas ammecmayus 1O UTOraM OCBOCHHUS JUCLUILUIMHBI IIPOBO-
JIATCSI B BUJIE OK3AMEHA B 8 CEMECTpE.

IIprMepHBIN NEpedYeHb BOIPOCOB JUIS ITPOBEACHUS NPOMEKYTOYHOM aTTe-
CTAllMH B BUJIE DK3aMeHa B 1I. 9.6.4

MeTtonuka ¢opMupoBaHus pe3yIbTHPYIOMICH OLIEHKH B 00s3aT€IbHOM IIO-
pSAAKE YYHTHIBAET aKTHUBHOCTh CTYJEHTOB Ha 3aHATHUAX, IOCEIIAEMOCTb 3aHITHM,
OLIEHKH 3a MPaKTUYECKHE paOOThI, BHIIOJHEHUE CAMOCTOSATENbHBIX 3a/laHUH.

9.1 basubHo-peiiTuHroasi cucrema (bPC) oneHkH TeKylero KOHTPOJIs
yCIeBaeMOCTH U 3HAHUM CTYJICHTOB

OOmas TPyAO0eMKOCTh JMCIMILIMHBI COCTABISACT 3 3a4YCTHBIX CIUHHIIBI,
108 akagemMuyeckux 4daca.
By npomMeskyTodHOro KOHTPOJIS — 9K3aMeH (8 cemectp).

. KomuuectBo 6amnoB | Cpok KOH-
Tema/Buz yueOHBIX 3aHATHI onst (110
(OLICHOYHBIX 3aJI1aHMI1), TO3BO- P .
pankoBbid | Ilpu-
JISIOLIMX CTYIEHTY IPOJAEMOH- Munu- Makcu-
. HOMEp He- | Meua-
CTPUPOBATh JOCTUTHYTHIN YpO- | MajlbHOE | MallbHOE eI e
BEHb C(DOPMUPOBAHHOCTH KOMITE- | 3HAYCHUC | 3HAUYCHUEC
- Hayasa ce-
TEHIIUN
MecTpa)
Konmaxkmmuuwie euovl 3anamuil
AyYJIUTOPHBIE 3aHIATUS
Jlexums 1 3 4 1
[IpakTueckoe 3ansitue 1 3 5 2
Jleknus 2 3 5 4
[TpakTrueckoe 3ausiTHe 2 3 4 5
Jlexmmst 3 3 5 6
[Tpaktrnueckoe 3ansrue 3 3 4 7
Jlexuus 4 3 5 8
[Tpaktrueckoe 3anstue 4 3 4 9
Jlexuus 5 3 5 10
[IpakTryeckoe 3aHsaTue 5 3 5 11
Jlexuus 6 3 5 12
[Ipaktruueckoe 3ansrue 6 3 5 13
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. KonuyectBo 6amioB | Cpok KOH-
Tema/Bun yaeOHBIX 3aHATHI Tpost (110
(OLICHOYHBIX 3aJI1aHUI1), TO3BO- p .
pankoBeii | Ilpu-
JAIOUIMX CTYIEHTY IPOJEMOH- Munu- Makcu-
. HOMEp He- | Meya-
CTPUPOBATh JOCTUTHYTHIN YpO- | MallbHOE | MallbHOE eH ¢ e
BEHb C(DOPMHUPOBAHHOCTH KOMITE- | 3HAYCHUC | 3HAYCHUC
. Hayasa ce-
TEHIIUA
MecTpa)
Jlexus 7 3 9) 14
IIpakTryeckoe 3aHsTe / 3 4 16
[TpakTryeckoe 3aHsTue / 3 5 17
Camocmosamenvras paboma
cmyoenma
HUroro nmo oodsi3aTelbHbIM BH- 45 70
IaM 3aHATHI
JK3aMeH 15 30
HToro mo 1ucumiinHe 60 100
IlepeBoa 0a1s10B BPC B o11eHKY 110 «aKaJeMHYeCKO» IIKaJIe
KoauuecTBo 6a/m10B 1o bPC Ounenka (1Mo «aKkaJieMu4ecKoib> mKaJe)
90 u Gosee 5 — «OTJIMYHOY
75+89 4 — «XOpoIIo»
60+74 3 — «yJIOBJIETBOPUTEIHHOY
MeHee 60 2 — «HEYJIOBJIETBOPUTEIHHOY

9.2 Meroanueckne peKOMEHJAAIMM 1O TMPOBEAEHUI0 TPOUEeTYPhI
OlleHMBAHMUS  3HAHMHA, YMeHMAd W  HABBIKOB MW  (MJIH)  oONbITA
NeATeJIbHOCTH, XapakTepu3yrimux ITAMNbI (¢hopmupoBaHus
KOMIIeTEeH UM

[Tocemenue cTyAeHTOM JICKIIMOHHOTO 3aHATHS OrlcHuBaeTcs B 1 6ami. Bene-
HUE JIEKIIMOHHOTO KOHcTeKTa — 0,5 6amioB. AKTUBHOE ydacTue B 00CYKICHUU JUC-
KYCCHOHHBIX BOMPOCOB B Xoj1e Jiekiuu — 10 0,5 6amios. [locelenne npakTudecko-
ro 3aHATHS C BEICHHEM KOHCIICKTa orcHmMBaeTcs B 2,5 Oamma. Jokmag — mo 0,25
Oayna. Yuactue B 00CcyxaeHuu aoknana — 1o 0,25 6amios

B npornecce npenogaBanus TUCHUILTUHB «OpraHu3aius J1eI0mporu3BOACTBA
Ha MPEINPUATUNY IS TEKYIICH aTTecTalui O0y4aroIIUXCsl UCTOIB3YIOTCS CIIETY-
ro1re (OpMbI OLIEHUBAHUS 3HAHUM, YMEHUH U HABBIKOB!

—HWHAUBUIyaJIbHbIN WK TPYIIIOBOM YCTHBIN OIPOC;

—pacueTHbIC 3aIaHUS;

—TeCT;

—aHAJIN3 JEJIOBBIX CUTYalNM;

—Mpe3eHTAlNH (MHANBUIYAJILHOTO WJIH TPYIIIOBOTO MPEICTABICHUS BBINOJI-
HEHHOTO 3aJIaHMsl, TI0KJIA/IOB);

—3aIUTHI BHITTOJHEHHBIX 3aIaHUM.
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[To uToram OCBOCHUS TUCIUTIIMHBI POBOIUTCS IPOMEKYTOUHAST aTTECTAITUS
oOy4aroruxcs B hopMe dK3aMeHa.

Ha mepBoMm 3aHsATHM TIpenojaBaTelb AOBOJUT IO CBEIACHHUS OOYYarOIIUXCS
rpaduK TEKYIIEro KOHTPOJSI OCBOCHHS JHUCIUIUIMHBI M KPUTEPUH OIICHKU 3HAHHIA
IIPU TEKYIIIEM KOHTPOJIC YCIIEBAEMOCTH, a TAK)KE€ CPOKH U YCIIOBHSI IIPOMEKYTOUHOU
UTOTOBOM aTTeCTaIuy.

Peanuzanuio HENPEpHIBHOTO KOHTPOJIS 3HAHWH, TIPETOIaBaTeNlh OCYIIeCTRIIS-
€T 3a CYET YacoB, MPEIyCMOTPEHHBIX HOPMaMU BPEMEHH Ha TIPOBEPKY Pa3TMIHOTO
poJia MUCHhbMEHHBIX PabOT, MPOBEICHNE KOHCYIbTAINH U TIP.

[TokazaTensmMu, XapakTepU3yIOIMIUMU TEKYIIYI0 y4eOHYI0 paboTy CTYIEHTOB,
SIBIISTFOTCS:

—  aKTHBHOCTH MOCEIIECHUS 3aHATUI 1 pabOTHI HA 3aHATHUSX;

—  OIIEHKAa Pe3yJIbTaTOB YCTHOTO Ompoca (MHAUBHIYAILHOTO WU TPYIIIOBO-
ro);

—  BBICTYIUICHUS C JOKJIAJaMH U C Pe3yJIbTaTaMU BBITIOJIHEHHBIX 3aJaHUi, B
TOM 4ucIie B (hopMe Mpe3eHTAIHH;

—  OIIEHKA 3al[UThI BHITIOJHEHHBIX 3a/1aHUN;

—  OIIEHKAa IIPOXOXKICHUS TECTA.

Cpoku TpOMEKYTOUHOM aTTecTaly OIpeNeNsioTcs TpadukoM ydeOHOTro
nporecca. [lo mucrumimbe «OpraHu3anys JeJIONPOU3BOACTBA HA MPEANPUITUN
MIPETyCMOTPEH dK3aMEH.

DK3aMeH TPOBOANTCA B (popMe yCTHOTO OTBETa Ha 2 BOMpOCa M3 MPUBEICH-
Horo Hmwke (9.6.4) nepedns u perrenus 3aaaqn (9.6.5).

9.3 Tembl KypCOBBIX POEKTOB IO JUCIIUIJIHHE
Hamnucanue KypcoBBIX TPOEKTOB YYEOHBIM TIJIAHOM HE MPEAYCMOTPEHO.

9.4 KoHTpoJibHBbIE BONPOCHI VISl POBEIeHUsI BXOJHOI0 KOHTPOJISI 0CTa-
TOYHBIX 3HAHUH M0 00eCIeYNBAIO UM JUCHUIIINHAM

Hucruminaa « Bo3mymiHbie mepeBo3Ku U aBUAITMOHHBIC PA0OTHD)

1. [TonsiTHE BO3MYIIHON IEPEBO3KH, COTJIACHO PYKOBOSIINX TOKYMEHTOB
I' A.

2. [TonsATHE aBUAIIMOHHBIX PAa0OT, COTIACHO PYKOBOMSIINUX JOKYMEHTOB ['A.
3. ®akTOphI BHEIIHEH CPEIbl, BIUSIONINE Ha KAY€CTBO MPEIOCTABICHUS
YCIIYT MO BO3AYIIHOW NEPEBO3KE.
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9.5 Onucanne nokasareJsieil ¥ KpUTepHEB OLIEHMBAHUSI KOMIIETEHIIHI Ha
Pa3JIHYHbIX 3Tanax ux popMHpoOBaHHs, ONIMCAHNE IIKAJ OLlCHUBAHUSA

Kputepun

Oransl Gpopmu-
pOBaHUS KOMIIe-
TESHIIUU

IToka3aTenu orieHUBaHUS
KOMIIETEHITUI

CrocoOHOCTh M TOTOBHOCTH pPa3palaThIBaTh IMPOU3BOJICTBEHHO-TEXHUYECKYIO

nokymenraruio (ITK-86).

3Haer:

— COBpPEMEHHBIE TPEOOBaHUS K
COCTABJICHHIO W O(GOPMIICHHUIO
MIPOU3BOJICTBEHHO-
TEXHUYECKOUN TOKYMEHTALINH;

— (pyHKIIUM ¥ OCOOEHHOCTU Op-
raHU3alUOHHO-
pacnpenenuTenbHbIX U MPaBO-
BbIX JOKyMeHTOB (YctaB, [lo-
JIO’)KEHHUE O CTPYKTYPHOM TMOJ-
pasnenenun, llltatHoe pacnu-
canue, Jl0JKHOCTHAsA MHCTPYK-
s, PACIOPSAIOK JHS U JIp.);

— TEXHOJIOTHIO 3aIIUThl KOH(HU-
JEHUUATbHBIX JIOKYMEHTOB OT
HECAaHKIIMOHUPOBAHHOTO  JIO-
CTyIIa.

1 aran popmu-
pOBaHUsA

IlepeunciiieT OCHOBHBIE
COBpEMEHHbIE TPEOOBAHMUS
K COCTaBJICHUIO U 0OPM-
JICHUIO MPOU3BOCTBEHHO-
TEXHUYECKOM TOKYMEHTa-

107078
OmnuceiBaer OCHOBHBIC
GYyHKIIUH ¥ OCOOCHHOCTH
OpraHU3aIMOHHO-

pacipenenuTeIbHbIX u
MIPaBOBBIX JTIOKyMEHTOB
(YcraB, IlomoxeHnue o

CTPYKTYPHOM TMOJpa3jeie-
Huu, lllratHoe pacnuca-
Hue, JloKHOCTHAss  WH-
CTPYKLMS, PACIOPSIIOK JTHS
U 1p.).

2 stan Gpopmu-
pOBaHUsA

OTnr4yaetr OCHOBHBIE CO-
BpEMEHHBIE TPeOOBaHUS K
COCTaBJICHHIO U opopmIie-
HUIO TTPOU3BO/ICTBEHHO-
TEXHUYECKOU TOKyMEHTa-
AU aBUATIPETIPHUSATHS.
OOBbsiCHSET W yCTaHaBJIU-
BAa€T OCHOBHBIE TEXHOJOT U
3alUThl  KOH(PUACHIUAIb-
HBIX JOKYMEHTOB OT He-
CaHKI[MOHUPOBAHHOTO  JI0-
cTyna.

Ywmeer:

— BBISIBIIAITH OCHOBHBIC HEJIO-
CTaTKU 10 0(YOPMIICHHIO TIPO-
W3BOJICTBEHHO-TEXHUYECKOM
JIOKyMECHTAITUH;

— (hOpMYTUPOBATH BBISIBICHHBIC
OpraHU3alMOHHBIC MPOOJIEMEI;

1 aran popmu-
pOBaHUs

[ToaroraBamMBaeT OCHOBHbBIE
JIOKYMEHTBI, perjaMeHTH-
pyroiue padoTy Mo yrnpas-
JICHUIO U 0(OPMIICHUIO
MPOU3BOICTBEHHO-
TEXHUYECKOU TOKyMEHTa-
U,
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IToka3aTenu orieHUBaHUS
KOMIIETEHIIUI

Orarbl hopmu-
pOBaHUS KOMIIe-
TESHIIUU

Kpurtepun

— 00ecIeunTh PEerucTpaluio u
KOHTPOJIb HUCIIOJTHEHHS CITy-
XKEOHBIX JOKYMEHTOB.

Hcnonb3yeT OCHOBHBIE
(GYHKIIUM U METOJIbI YIIPAB-
JICHUS] U KOHTPOJISI IOKY-
MEHTO000POTOM OpraHu3a-
IUH.

JleMoHCTpUpYyET 3HAHUS
HOPMAaTUBHO MPaBOBBIX J10-
KYMEHTOB.

Pa3pabartbsiBaeT Meponpusi-
TUS IO YIPABICHUIO U
0(OpMIIEHHIO ITPOU3BOI-

2 artan popmu-

pOBaHUA CTBEHHO-TEXHUYECKOM J0-
KyMEHTaluu
OpraHU3alluu.
Bnaneer: AHanuzupyet METOBI
— CIOCOOHOCTBIO TOJTOTO- VIOPABJICHUS  JIETONPOU3-
BUTh M O(OPMHUTH BCE BUJbI BOJICTBOM COTJIACHO TpeOo-
IIPOU3BOICTBEHHO-TEXHUYEC- IoTan BAHUSIM CTaH/IapTOB;
KOM JOKYMEHTAllMM, a TaKkKe AHanu3upyer  COCTOSIHUE
(dbopmHpoBaHUA
JOKYMEHTBl 1O JIMYHOMY CO- UCIIOJIb30BaHusl MH(pOpMa-
CTaBYy; LIAOHHBIX TEXHOJOTHI B
— HaBbIKaMH pPabOTHI C KOM- VIOPABJICHUH  JEJONPOU3-
NBIOTEPOM  KaK  CpPEICTBOM BOJICTBOM OpraHU3aluu.
yrpaBiieHus: HTHPOPMAITHEH. Onpenensier HampaBJICHUS
MIPOBEICHUS MIPOBEPOK
23Tan POBCAL POBCP
(aynurt) coctosiHUSI paboT
dbopMupoBaHUs
JOKyMEHTaMU  OpraHu3a-
1005028

XapakTepUCTUKHU IITKAJbI OIEHUBAHUS TIPUBEICHBI HUXKE.

1. MakcumanbHOE KOJIMYeCTBO OaIToB 3a 3k3amMeH — 30. MuHuMainbHoe (3a-
YETHOE) KOJIMYECTBO 0aioB («3K3aMeH cran») —156amios.

2. [Ipu nabope menee 15 GamoB — 3k3aMeH HE CHIaH MO MPUYMHE HEJ0CTa-
TOYHOT'O YPOBHSI 3HAHMM.

3. UToroBas olieHKa MPOMEXKYTOYHOM aTTecTaluu Mo auctuiuimHe «Opra-
HU3AIMs JCJIONPOU3BOJICTBA HA MPEANPUATUNY TPEACTaBIseT coO00i cymmy Oai-
JIOB, TIOJIYYEHHBIX CTYJICHTOM B T€UCHHE YU4eOHOI0 Mpolecca.

4. DK3aMeHallMOHHAs OILICHKA BBICTABJISETCA KaKk CyMMa HaOpaHHBIX OaJlsIoB
3a OTBETHI HA BOMPOCHI OMJIETA.
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5. OTBeTHI HAa BOMPOCHI OMJIETa OTICHUBAIOTCS CIEAYIOIIMM 00pa3oMm:

— 1 6ann: OTCYyTCTBUE MPOJAEMOHCTPUPOBAHHBIX 3HAHUI W KOMIETEHIUNA B
paMKax o0pa30BaTeIbLHOrO CTaHJapTa (HET OTBETa HA BOIMPOC) WIIM OTKAa3 OT OTBE-
Ta;

— 2 banna: HET yAOBIETBOPUTEIILHOIO OTBETa HA BOMPOC, JEMOHCTpPALIMS
(dbparMeHTapHbIX 3HAaHUW B pamMKax 0Opa30BaTEbHOIO CTaHAApTa, HE3HAHHE JICK-
[IMOHHOTO MaTepuana;

— 3 banna: HET YIOBIIETBOPUTEIHHOTO OTBETa HA BOMPOC, MHOTO HABOS-
IIMX BOIPOCOB, OTCYTCTBUE OTBETOB [0 OCHOBHBIM IOJIOKEHHUSIM BOIPOCA, HE3HA-
HUE JIEKIIMOHHOTO MaTepHana;

— 4 6anna: OTBET yAOBIETBOPUTENBHBIN, OLIEHUBAETCS KAK MUHUMAJIHO He-
00XOJMMBIE 3HAHHSI IO BOMPOCY, MPH ATOM MOKa3aHO XOTS Obl MUHHUMAaJIbHOE 3Ha-
HUE BCEX Pa3/IeNIoB BOMpOCca B Mpejesiax JIEKIMOHHOro MaTepuana. [Ipu stom cTy-
JIEHTOM JIEMOHCTPUPYETCSl TOCTATOYHBIM 00BEM 3HAHMM B pamKax oOpa3oBaTelb-
HOTO CTaHAapTa;

— 5 0annos: OTBET YJIOBJIETBOPUTEIBHBIN, JOCTATOYHBIC 3HAHUS B 00bEME
yu4eOHOW MporpaMMbl, OPUEHTUPOBAHHBIE HAa BOCIPOM3BEJICHUE; HCIIOJIb30BAHUE
HAyYHOU (TE€XHUYECKOMN) TEPMHHOJIOIMH, CTHIMCTUYECKH TPAMOTHOE, JIOTUYECKH
IPAaBUJIbHOE U3JI0)KEHUE OTBETA HA BOMPOCHI, YMEHUE JI€TIaTh BbIBOIBL;

— 6 6annos: OTBET yIOBIETBOPUTENBHBIN, CTYAEHT JOCTATOYHO OPUEHTHUPY-
€TCsl B OCHOBHBIX aCMEKTax BOMPOCA, CTYJIEHT AEMOHCTPUPYET MOJIHbIE H CHCTEMa-
TU3UPOBAHHBIE 3HAHUA B 00BbEME YUEOHOM MPOTrpaMMBl;

— 1 6annos: OTBET XOpOIIUH (JOCTATOUHOE 3HAHKME MaTepuala), HO Tpedo-
BaJICh HABOJIIME BOMPOCHI, CTYJICHT JAEMOHCTPUPYET CHUCTEMAaTU3HpPOBAHHBIC,
riyOOKHEe 1 TIOJTHBIC 3HAHUS M0 BCEM pas3ziesiaM yueOHON MpOrpaMMBl;

— 8 6ann06: OTBET XOPOIINNA, OTBETOM JOCTATOYHO OXBAYCHBI BCE Pa3/Ieiibl
BONpOCa, €AMHUYHBbIE HABOJSIINE BOMNPOCHI;, CTYIAEHT JAEMOHCTPHUPYET CHOCO0-
HOCTb CAMOCTOSATEIBHO pEelIaTh CJIOKHbIE IPOOJIEMbI B paMKax y4eOHOM mporpam-
MBI;

— 9 6annog: cucteMaTU3UpPOBAaHHBIE, TITyOOKHE M MOJIHBIE 3HAHUS MO BCEM
pazzenaM y4eOHOM MporpamMMbl; CTYI€HT JEMOHCTPUPYET CIIOCOOHOCTh CaMOCTOSI-
TEJIHLHO M TBOPUYECKH DPEIIaTh CIOXKHBIC MPOOJIEMbl B HECTAHJAAPTHON CUTYyaIllMu B
pamMKax yueOHOM MporpaMMbl;

— 10 6annos: OTBET Ha BOIIPOC TOJHBIHN, HE OBLTO HEOOXOAMMOCTH B JOTIOJI-
HUTENIbHBIX (HABOSIIMX BOMPOCAaxX); CTYACHT JAEMOHCTPUPYET CHUCTEMaTH3UPO-
BaHHBIC, TIyOOKHE W TOJIHBIE 3HAHUS 10 BCEM pasieiaM y4eOHOUl mporpammbl, a
TaK)Ke TI0 OCHOBHBIM BOITPOCaM, BBIXOJISIINM 32 €€ MPEIeIbI.

6. Perenne 3amaun orieHMBAETCS TaK:

— 10 6annos: 3ananue BeinoaHeHo Ha 91-100 %, pemienuie u OTBET akKypart-
HO 0(OpMJICHBI, BBIBOJIBI 0OOCHOBAHBI, JaHa MpaBUJIbHAS W TIOJHAS MHTEpIIpEeTa-
Usl BBIBOJIOB, CTYACHT apryMEHTHPOBAHHO OOOCHOBBIBAET CBOIO TOUKY 3pEHUS,
YBEPEHHO U MPaBWJIBHO OTBEYAECT Ha BOIPOCHI MTPEToAaBaTeis;

— 9 6annoe: 3amanue BoiMoHEHO Ha 86-90 %, penieHne u OTBET aKKypaTHO
o(opMIIEHBI, BBEIBOJBI OOOCHOBAHBI, JaHa MPABWIbHAS W TOJIHAS WHTEPIPETALIHS
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BBIBOJIOB, CTYJICHT apTyMEHTHPOBAaHHO OOOCHOBBIBAET CBOIO TOYKY 3pEHUS, Mpa-
BUJILHO OTBEYAET HA BOIPOCHI MPEnoaBaTes;

— &8 6annos: 3amanue BHITIOIHEHO Ha 81-85 %, X0/ pelieHus MpaBUIbHBIM,
HE3HAUUTEIbHBIE MOTPEHIHOCTH B O(OPMIICHUU; MpaBUJIbHAS, HO HE TOJIHAS WH-
TepHpeTalus BbIBOJIOB, CTYJEHT JaeT MpaBUIbHbIC, HO HE MOJHBIE OTBETHI HAa BO-
IPOCHI MpEenoAaBaTeNsl, UCTIHITHIBAET HEKOTOPBIC 3aTPYAHEHUS B MHTEpIpETalUU
MOJIYYEHHBIX BBIBOJIOB;

— 7 6annog: 3aganue BeIMmonHeHO Ha 74-80 %, xon pelieHus: MpaBUIbHBIN,
3HAYUTEIBHBIC TIOTPEITHOCTH B O(DOpPMIICHHH; TIpaBUIbHAS, HO HE TIOJHAS MHTEP-
MpeTarys BBIBOJIOB, CTYACHT JIaeT MPaBWIbHBIC, HO HE MOJHBIC OTBETHI HA BOMPO-
CBI TIPETIOIaBATElIs, UCIIBITHIBACT OMPECICHHBIC 3aTPYIHCHHUS B WHTEPIPETAINH
MOJIYYCHHBIX BHIBOJIOB;

— 6 bannog: 3amaHue BBITIONHEHO Ha 66-75 %, MOAXO0J K PEIICHHIO Ipa-
BUJIbHBIN, €CTh OMUOKHU, O(POpMIICHHE C HE3HAYUTEIBHBIMU MOTPEIIHOCTSIMHU, HE-
MOJIHAsE MHTEPIPETAIisl BBIBOJIOB, HE BCE OTBETHI HAa BOIPOCHI MPEMojaBaTess
MpaBUJIbHBIC, HE CIIOCOOEH MHTEPIPETUPOBATH TOJTYUCHHBIE BHIBOIbL;

— 5 6annoe: 3amaHue BBHIMOJHEHO Ha 60-65 %, MOAX0M K pEIICHHIO Tpa-
BUJIbHBIN, €CTh OMUOKH, 3HAUUTEIbHBIE MOTPEUTHOCTH MTPU 0(POPMIICHUH, HE TIOJI-
Hasi MHTEPIpEeTalns BHIBOJOB, HE BCE OTBETHl HAa BOIPOCHI MperojaBaTess Mpa-
BUJIbHBIE, HE CTIOCOOEH UHTEPIPETUPOBATD MOTYYECHHBIE BHIBO/IHI,

— 4 6anna: 3a1anue BINONIHEHO HA 55-59 %, moaxo/ K pelieHnto npaBuiib-
HBI, €CTh OIMMOKH, 3HAYMTEIIbHBIC TOTPEITHOCTA TPH O(POPMIICHUH, HE IOTHAS
WHTEPIPETANNs BHIBOJOB, HE BCE OTBETHI HA BOIPOCH MPEMOaBATENs MPABUIIb-
HBIC, HE CITOCOOCH MHTEPIPETUPOBATH TTOJTYICHHBIC BHIBOBL

— 3 6anna: 3amaHue BBIMOJHEHO Ha 41-54 %, pellieHue COIEepKUT TpyoObie
omunOKH, HeaKKypaTHOEe odopMIIeHHEe pabOThI, HEPABWIIbHASI MHTEPIPETAIIHS BbI-
BOJIOB, CTYICHT J1a€T HEMPaBUJIbHBIE OTBETHI HA BOMPOCHI MPEIO aBaTENs;

— 2 6anna: 3aganue BeInoysiHeHO Ha 20-40 %, pereHue COIEepKUT TpyoObIe
OIMOKH, HEaKKypaTHOe o(opmiieHHEe padOThI, BHIBOJLI OTCYTCTBYIOT; HE MOKET
MIPOKOMMEHTHPOBATh XOJI PEIICHMs 3a7a4d, JACT HEMpPaBHJIbHBIE OTBETHI Ha BO-
MIPOCHI TIPETIOaBaTEIIs;

— 1 6ann: 3a1aHue BHIMIOJHEHO HE MeHee, yeM Ha 20 %, perieHue conepx uT
rpyobie OIIMOKH, CTYIEHT HE MOXKET MPOKOMMEHTHUPOBAThH XOJI PEIICHUS 3a/1auH,
He croco0eH chopMyIUpPOBaTh BBIBOJIBI IO padoTe.

9.6 TumoBble KOHTPOJIbLHBbIE 3aJaHUsl JIs1 TPOBeEHUs], TeKYIIero
KOHTPOJII M  IPOMEXKYTOYHOH aTTecTAalMd MO0 HTOraM OCBOCHHUA
AUCHMILTHHBI

9.6.1 IIpumepHbIii NepeyeHb KOHTPOJbLHBIX BONPOCOB /1JIsl IPOBEAeHHS
YCTHOI'O OIIPOCa

1. Yro BKiIIOYAET B CeOSI IOHATHE «ACIOIMPOU3BOICTBOY.
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2. C 4yeM CBsI3aHO TOSIBIICHUE MOHATHUS «IOKYMEHTAI[MOHHOE OOecreueHue
YIPABJICHUS.

3. Kakue cnocoObl TOKyMEHTUpPOBaHHU (3areyaTyieHuss HHpopMaluu) Bam
W3BECTHBI.

4. Yt0 Takoe «cucTeMa JOKyMEHTalun» U «yHU(PUIUPOBAaHHAs CUCTEMA J10-
KYMEHTaLAN».

5. Kakue sTans! Mpouuio pa3BUTHE OTEYECTBEHHOTO ACJIONPOU3BOJICTBA.

6. B yem 0cOOE€HHOCTH IPUKA3HOTO JIETOMPOU3BOICTBA.

7. B ueM ocoGeHHOCTH KOJUIeKCKOTO Aenonpon3Boactra (XVIII B.).

8.Ha30BUTE OCHOBHBIE 3aKOHOAATEIBHBIE aKThI, ONPEACISBIINE TOPAIOK CO-
cTaByieHUs U opopmiieHus: JOKyMeHTOB B yupexaeHusax X VIII B.

9. B yem ocobeHHOCTH OpraHu3aIuy eaonpons3BoacTsa B XIX B.

10.Kakumu myTs MM 1IUTO PETYIUPOBAHUE IETONPOU3BOACTBA B IEPBBIC IO
COBETCKOM BJIACTH.

11.Kakue TpeOoBaHUS K JOKYMEHTaM H3JI0KEHbI B 3aKOHO/IaTEIbHBIX aKTaX.

12.Kakue Bompochl pabOThl € JOKYMEHTAMHM pETJIAMEHTUPYIOTCA 3a-
KOHOJATEJIbHBIMU aKTaMH.

13.Kaxoit ¢hopmar Oymaru pekoMeHA0BaH i1 0QOpMIICHHS CITyKEOHBIX J10-
KYMEHTOB.

14. Ha3zoBuTE OCHOBHBIE BU/IbI OJJAHKOB, IPUMEHSIEMBIE B YUPEKICHUSX.

15. YkaxwuTe sTanbsl HOATOTOBKH TOKYMEHTA.

16. Kakue oOuiue TpeOoBaHus NPEABSBISIOTCA K TEKCTY TOKYMEHTA.

17. Kak oopmisieTcss B TEKCTE CChUIKA Ha IPYrod JOKYMEHT.

18. B ueM mnpeumyliecTBa COCTaBICHHUS W O(DOpPMIIEHHS JTOKYMEHTOB Ha
KOMITBIOTEPE.

19. Kakne nporpaMMbl MOTYT HCHOJIB30BATHCS IIPU MOATOTOBKE IOKYMEHTOB
Ha KOMITBIOTEPE.

20. Kakue mpeumyiecTna JaeT KOMIbIOTEp B 0hOPMIICHUN TEKCTA.

21. Kak caenatb TEKCT TOKyMEHTA MOHATHBIM U YOSAUTEIbHBIM.

22. Kakoe 3Ha4eHNE UMEET MOPSIOK CJIOB B CIYKEOHBIX TOKYMEHTaX.

23. Kakue TpeOoBaHUS MPEIBSIBISIOTCS K KOMIIO3UIIUUA CIY>KEOHBIX IOKY-
MEHTOB.

24. HazoBuTe BHIbl OPraHU3ALMOHHBIX JOKYMEHTOB M YKaXXUTE OCO-
OCHHOCTH UX COCTaBJICHUA U 0OPMIICHUS.

25. HazoBuTe BHIBI pPACIOPAIUTENBHBIX JOKYMEHTOB M YKaXHTE OCO-
OCHHOCTHU UX COCTaBJICHUS U 0OPMIICHUS.

9.6.2 IlpumepHblii nepevyeHb TeM JJIs TOKJIAA0B

1. Oprann3aliuOHHO-PacCIOPSIANTENBHBIE JOKYMEHThI aBUANPEIIPUITHS.
2.®opmbl 1 MeTONBI PabOTHI PYKOBOAUTENS C JOKYMEHTAMH B aBHAMpPE/I-
MIPUSATHU.
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3. [InanupoBanue paboThI Ciryx0a AeTONMPON3BOACTBA.

4.KakoB JOKHOCTHOM M UYHCJIEHHBIA COCTaB CIIyObI J€JI0NpPOU3BOJCTBA,
KaK OH pacCUUTHIBAETCSI.

5.HopMaTuBHBIE JTOKYMEHTBHI PEIVIAMEHTUPYEMBIE JESATEIBHOCTh CIIY>KOBI
JIEJIONPOU3BOCTBA.

6. TpeboBanusi, mnpenbsBiusemble K Ilomoxkenuto o  cayxbe  fe-
nompousBojicTBa? KakoBa cTtpykrypa Tekcra [lonoxenus.

7.HomeHnkiatypa /1e1 ¥ KakOBBI 00Iie TpeOOBaHUS K HEH.

8.DKcnepTr3a HEHHOCTH IOKYMEHTOB U OCHOBHBIE KPUTEPHH OLIEHKH.

9.3agaun 1 QyHKIMH SKCTIEPTHBIX KOMUCCHUH.

10.Komrmuiekc paboT mo ohpopMIICHHUIO e ISl TIepeiadll Ha apXUBHOE Xpa-
HEHUE.

9.6.3 ConeprxaHue TeCTOB JJIS TEKYIIEro KOHTPOJIA

1. lenonpou3BOACTBO» — 3TO... * 1) cucTemMa XpaHEHHUs TOKYMEHTOB;2) OT-
pacib AeSITeNbHOCTH, OOecleunBaroias J0KyMEHTUPOBAHUE U OpPraHu3alMio pa-
00ThI ¢ O(UIIUATIEHBIMU JOKYMEHTaMH; 3) COCTaBJICHUE TOKYMEHTOB.

2.YKaXHUTe TEPMUH, UMEIONTUN TaKOM K€ CMBICH, KaK U TEPMHUH «JEJIONPO-
U3BOJICTBO»: 1) MTOKyMEHTHpOBaHHAsE HH(MOPMAIHS;, 2) CUCTEMA TIOKYMEHTAIUH; 3)
JOKYMEHTAIIMOHHOE 0OecTieueHue yrpaBieHus; 4) JOKyMEHTUPOBAHHE.

3.K kakoMy HOKyMEHTY OTHOCHUTCS CIEIYIOIIas XapaKTePUCTHKA «SIBISETCS
OCHOBHBIM HOPMATHBHO-METOJUYECKUM JOKYMEHTOM, OMPEICISIFOIINM 1 YCTaHAB-
JUBAIOIINM €IMHBIN TOPSAOK COCTaBICHHS, 0QOpPMIICHHUS JOKYMEHTOB U PabOTHI €
HUMH B OpraHu3alum»: 1) MHCTPYKIUS MO IEJONPOU3BOJICTBY; 2) HOMEHKIATYpa
nen; 3) perjiaMeHT paboThl.

4.00s13aTeNBHO JIU JIOJKHA OBITh MHCTPYKITUS 110 JEJIOMPOU3BOCTBY B KaXkK-
JIOM yUpeXJICeHUH, opranu3zanuu: 1) na; 2) Her.

5.IloueMy MHCTPYKUUS IO JAEIONPOU3BOJACTBY KOHKPETHOM OpraHU3aluu
BCErla MHAMBHIyalbHA: 1) Tak KaKk OHAa B KaKIOW OpraHM3alliu pa3padaThiBacTCs
pa3HBIMU JIFOJIBMH; 2) TIOTOMY, YTO B Pa3HBIX OpPraHH3alMsIX MO-pa3HOMY Ha3bIBa-
eTcsl cy>k0a Jenonpou3BOACTBA; 3) MOTOMY, YTO OHA YYUTHIBAET BCE OCOOCHHO-
CTH, KaK COCTaBa JJOKYMEHTOB, TaK U TEXHOJIOTUU UX 00paOOTKH.

6.YTto 0OBIYHO JaeTcsi B MPUIIOKEHUSX K MHCTPYKIUHU 1O JEIONMPOU3BO/I-
ctBy: 1) 00pasiel JOKYMEHTOB, (DOPMBI JOKYMEHTOB, pa3jIMYHbIE CIIUCKU HIIU TIe-
peunu; 2) oOpasibl MOANUCEeH PYKOBOIUTENCH, (OPMYISPEI TOKYMEHTOB, CITHCKH
JOJKHOCTHBIX JIMII, IMEIOIINX TPABO MOMUCH JOKYMEHTOB.

7.HazoBuTe BHIBI MUCHBMEHHBIX JTOKYMEHTOB, KOTOpPHIE BXOJAT B COCTaB
YHU(GUIIUPOBAHHON CHCTEMBI OPTaHU3AIMOHHO-PACTIOPSIUTEIPHON JOKyMEHTa-
uu: 1) opraHu3alMOHHBIC, PACHOPSAUTEIbHBIC, MH(OOPMAIMOHHO-CITPABOYHBIC
JTOKYMEHTBI ¥ JIOKYMEHTBI IT0 TPYOBBIM OTHOILICHHUSM; 2) OpraHU3aI[HOHHBIE, pac-
HOPSIUTENIbHBIE ¥ MH(POPMAIIMOHHO-CIIPABOYHbBIC JOKYMEHTHI; 3) OpraHU3alMoH-
HBIE U PACTIOPAIUTEITBHBIC TOKYMEHTHI.
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8.3auemM TOKyMEHT HYKHO NPaBUIHHO O(OpMIISATH: 1) 4TOOBI MOATOTOBHUTH K
COTJIACOBAHUIO; 2) 4TOOBI OATOTOBUTH K PA3MHOXKCHHIO; 3) YTOOBI MPHUIAThH OPH-
JTUYECKYIO CUITY.

9.Kaxkoit 'OCT pernameHTupyeT mpaBuia pazMenieHus: 1 opopmMiIeHUs pek-
BU3UTOB OPraHU3alMOHHO-pacIOpIauTeNbHbIX JokyMeHTOB: 1) TOCT 6.37-98; 3)
I'OCTP 6.30-97; 4) TOCTP 6.30-2003.

10.Ha xakme nokymeHtbl pacmpoctpansercs ['OCTP 6.30-2003: 1) na
YIPABICHYCCKHE ¥ 3KOHOMHUYECKHE JOKYMEHTHI; 2) Ha BCE JOKYMEHTBI, COIMPO-
BOXK/TAIONINE JEATESILHOCTD JTIO00W OpraHU3aINY, YIPEKIACHHS WU TPEIIPHUSITHS;
3) Ha opranm3anuoHHO-pacniopsauTeabHbie JokyMeHThl (OP/I), oTHOcsmuecs k
yauduipoBanHoi cucteme OP/I.

11.BoccTaHOBHUTE MPOIYIIEHHOE CIOBO: «PEKBU3UT — 3TO 00s3aTENbHBIMI
aJIEeMEHT OoopMIIeHUS ... ToKyMeHTa»: 1) ciykeOHoTrO0; 2) Mmoboro; 3) odunuaib-
HOTO.

12.CKOJBKO PEKBU3HMTOB UCIOJB3YIOTCS TPHU O0GOPMIICHUH JTOKYMEHTOB: 1)
31; 2) 30; 3) 29.

13.Yrto takoe Gopmynsp AoKyMeHTa: 1) HaOOp PeKBU3UTOB OGHUIMATHLHOTO
MMCbMEHHOTO JIOKYMEHTA, PAcCIOJIOKEHHBIX B OIMPEICICHHONW MOCIeA0BaTEeIbHO-
CTH; 2) omucaHue nopsjaka oGOPMIICHUS PEKBU3UTOB I KOHKPETHOTO BUAA JI0-
KyMmeHTa; 3) (GopmMa KOHKPETHOrO JOKYMEHTa, MOJTOTOBJICHHAsS B BHUJE TCKCTa
Tpadapera.

14.0t1 4ero 3aBUCUT KOHKPETHBI HaOOp HEOOXOAMMBIX PEKBHU3UTOB Ha J0-
KyMmeHTe: 1) oT croco0a MmoAroTOBKH JIOKyMEHTa, BBIOpaHHOTO (popmara Oymaru u
TEXHOJIOTHHM PAa0OTHI C JJOKYMEHTAMH, NMPUHATOW B OpTaHHM3AIMK; 2) OT PEIICHHS
aBTOpa JOKYMEHTa M OT KBaJIM(DHKAIIMK WCIOJHHUTENSA; 3) OT BHJA JOKYMCHTa,
ATama ero MOJATOTOBKHU M pabOTHI C HUM.

15.Ckonpko BapHaHTOB OJIAHKOB YCTaHOBJICHO B 3aBUCUMOCTH OT Croco0Oa
PacIoyioKEHUsI peKBU3UTOB: 1) 11Ba; 2) ueThipe; 3) OJUH.

16.Kakue Tpu Buaa OJaHKOB YCTAHOBIICHBI ISl OPTaHU3AIMH, €€ CTPYKTYP-
HOTO MOJIpa3/eiCHUs U JOJDKHOCTHOTO Jinia: 1) OJaHK BHYTPEHHWH, BHEIIHUHN U
st akcoB; 2) OJaHK IS PACHOPSAAUTEIBHBIX JOKYMEHTOB, IJIS IHCEM U IS
crpaBok; 3) oOmuii O1aHK, OJaHK THChMa, OJJaHK KOHKPETHOTO BHa JOKYMEHTA.

17.B COOTBETCTBHM C KaKMMH JIOKYMEHTaMH IOMEIIAIOT Ha OJIaHKax opra-
HU3alMU e¢ dMOseMy: 1) B COOTBETCTBHH C yCTaBOM (TIOJIOKEHHEM 00 OopraHm3a-
IIUH); 2) B COOTBETCTBHUHU C IPUKA30M PYKOBOIMTEIS, 3aKPEILIAIONIUM OIPE/ICIICH-
HBIH CrI0co0 M300pakeHUs IMOJIEMBI; 3) B COOTBETCTBUH C JIMIICH3WEH, BBITAHHON
Ha TOT WU MHOW BUJI JEATECILHOCTH OPTaHU3aIUH.

18.Koryma Ha TOKYMEHTaX MPUBOIAT COKpAIICHHOC HaMMEHOBAaHWUE OPTaHMU-
3anuu: 1) KOrjia OHO 3aKpeIICHO B YUPEAUTEIbHBIX JOKYMEHTAX OpPraHU3alNN; 2)
KOTJla MPUKAa30M PYKOBOJMTEINS pa3pellieHO ero MCIOoNb30BaHue; 3) Koraa J0Ky-
MEHT OOJIBITION, U HEOOXOIMMO COKOHOMHUTH MECTO Ha TOJIE IOKYMEHTA.

19.Kakue cBeaeHMs MPUBOIAT B CIPABOYHBIX JaHHBIX 00 OpraHu3anuu: 1)
MOYTOBBIN ajpec, HoMEp TeyneoHa U IPyrue CBENCHUS MO0 YCMOTPEHHUIO OpraHu-
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3anuu; 2) GpopMa COOCTBEHHOCTH, Ha3BaHUE JTOJKHOCTH U (PaMUIIHSI PYKOBOJIUTE-
7151, HAMMEHOBAHUE BBIIIECTOAIIEH OpraHU3alluu.

20.BeiOepute mpaBWIBHBIM BapuaHT O(OpPMIICHUS] IMOYTOBOTO ajapeca B
«CrpaBOUYHBIX JaHHBIX 00 opranuzanuu-aBrope»: 1) OAO «llunot» yn. 3onora-
peBckas, 3, opuc 112, r. Yiubsaosck, 212109; 2) OAO «ITumot» 212109, r. Yibs-
HOBCK, yJI. 30J10TapeBckas, 3, opuc 112.

21. «JlaTta» - 00s13aTeIbHBIN PEKBU3UT B JJI0OOM A0KyMeHTe: 1) HeT; 2) na.

22 .Kakoit MOMEHT MOKET CUYMTAThCsI OCHOBHOW JaTOW JOoKyMeHTa: 1) Bcerna
— 9TO JIaTa TMOIUCAHMS IOKYMEHTa; 2) 3TO J1aTa YTBEPKICHUS WM COTJIACOBAHMS
JOKYMEHTa; 3) 3TO MOXET OBITh JaTa MOJIMUCAHUs, YTBEPKIACHHS JTOKYMECHTA WIIH
JaTa coOBITHS, 3a(PUKCUPOBAHHOTO B HEM.

23.BpiOepute mpaBHIBHBIN croco0 odopmiieHUsI AaThl MPU PErHCTpaIiu
nuchbMa wii npukasa: 1) 14.12.2010; 2) 14.12.10; 3) 14.12.2010 1.

24 . PeructpalliOHHBIA HOMEDP JOKYMEHTa — 3TO... (BBIOEpUTE MpPaBUILHBIN
BapHaHT MPOJIOJDKEHUS onpeeiacHus): 1) mopsAaKoBbI HOMEp TOKYMEHTa B opra-
HU3ALUU-TI0ay4aTele; 2) ero yciaoBHoe nudpoBoe (MHOrga OyKBEHHO-IIU(PPOBOE)
0003HAaYCHHE, MPOCTABIAEMOE MPH PETHCTpAIMU; 3) MOPSAKOBBI HOMEp JIOKY-
MEHTa B OpraHU3aIMH-OTIPABUTEIE.

25.B kakux ciydasx HCHoJib3yeTcs pekBU3UT «CcChlIKa Ha PErucTpaluoH-
HBI HOMEp M JIaTy JOKYMeHTa»: 1) Korja JOKYMEHT TOTOBUTCS B OTBET Ha KaKO¥-
TO 3aIpoC, WK MOATOTaBINBAEMOE MUCHMO SIBIISIETCSI OTBETOM Ha JIPYroe MUCHMO;
2) KoT/ia B TEKCTE JIOKYMEHTa HY)KHO CJENIaTh CCBHUIKY Ha JAPYroi JOKYMEHT (HOp-
MAaTHUBHBIN aKT, TTOJIOKEHUE, HHCTPYKIIHIO).

26.Korma odopmirsiercst pekBU3HT «MECTO COCTaBIICHUS WM W3JAHUS J0-
KyMeHTa»: 1) Bcerga, Ha KaXJIOM JOKYMEHTE; 2) BO BCEX ClydasxX, KOTJa JOKY-
MEHTBI OTIPABIISIOTCS U3 OPraHU3alny; 3) B T€X CIIydasx, €CIH 3aTPyTHEHO Orpe-
JIeJICHNEe MeCTa COCTaBJICHUS WJIM M3JJaHus IOKYMEHTa 1Mo pekBuszntam «Hammeno-
BaHME opraHu3aiumy uin «CrpaBoYHbIE TaHHBIE 00 OpraHU3aI|.

27.B xakoM MecTe JOKYMEHTa pacroJiaraioT rpud yTBEp>KICHUS TOKYMEH-
ta: 1) Mo LEHTPY BEpXHETo MOJIs; 2) B MPABOM BEPXHEM YIITy; 3) B JICBOM BEPXHEM
yTy.

28.I' me yka3bIBAIOTCS] MHUIIMAIIBI TPU aIpECOBAHUU JOKYMEHTa JOJKHOCT-
HoMYy Jmity: 1) mepen damunueit; 2) nmocie GpaMuny.

29.UTo N0OJDKEH BKITFOYATh PEKBU3UT «3aroJioBOK K TEKCTy»: 1) aHHOTAIIHIO;
2) KpaTKoe CoJIepKaHue TOKYMEHTa; 3) KpaTKoe Ha3BaHUE JOKYMEHTA.

30.K muchmMy NMpUKIIaIbIBAETCS MOJIOKEHUE 0 KpenuToBaHuu. Kak opopMuTh
OTMETKY O HAJMYHHU MPHUIIOKCHHS, €CIIM OHO HAa3BaHO B TEKCTE MHUCHhMA: 1) TIPHIIO-
KEHHE: Ha 5 1. B 2 9K3.; 2) npuiiokenne: 1. [Togokenue o KpeuTOBaHUM Ha 5 JI. B
2 3K3.

31.Yto BKmOYaeT B ce0s BHM3a COIMVIACOBAHMSA JOKyMeHTa: 1) TMOINKCH H
JO/DKHOCTh BU3HMPYIOIIETO JTOKYMEHT, €ro HoMep TeleoHa; 2) MOANUCh BU3UPY-
IOIIEro JOKYMEHT W JaTy MOANUCaHusA; 3) HMOANKMCh M JOJDKHOCTh BHU3HUPYIOIIETO
JIOKYMEHT, paciudpoBKY MOIMUCH U AaTy MOAMHCAHUS.
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32.Ecnu TOKyMEHT MOJTOTOBJICH Ha OJIaHKe OpraHu3allii, HY>KHO JIU TPHU
0003HaY€HUHU AOHKHOCTU JIMIA, MOJIMUCABIIETO JOKYMEHT, YKa3blBaTh Ha3BaHHE
opranu3anuu: 1) 1a; 2) HeT.

33.B xakoMm ciydae npu oOpMIIEHUH TOKYMEHTa JOJIKHOCTH JIMIA B TIOJI-
IIKMCH HE YKa3bIBaroT: 1) mpu odopmitennu Ha oOIiieM OnaHke; 2) npu 0hopMICHUH
Ha OJIaHKE T0JPKHOCTHOTO JIMIIA.

34.Kak opopmiisiercss 1OKHOCTh B pekBu3uTe «lloanucky) nmpu noanMcanuu
JIOKYMEHTa, COCTaBJICHHOIO KOMHUCCHEH: 1) yKa3bIBalOT HE JOJDKHOCTU JIUII, MO-
MUCHIBAIONINX JIOKYMEHT, a UX OOSI3aHHOCTH B COCTaBE KOMHCCHUU; 2) YKa3bIBAIOT
JOJKHOCTH JIMI] M KX MECTO palbOTHI.

35.Uto BKITIOYaeT B cedst oTMeTKa 00 ucronHuTene: 1) hamummio, ums u or-
YEeCTBO MCITOJIHUTEIS IMOJTHOCTHIO; 2) HOMEp Tele(oHa HCIIOTHUTENS; 3) HHALTAAIIBI
U GaMIIHIO UCTIOJIHUTEINS TOKYMEHTa, 1 HOMEp ero TenedoHa.

36.C kako#l 1enbl0 Ha CIy>KeOHOM MHUChbME YKa3bIBAlOT WHUIIMAJIBI, (pamMu-
MO U Tee()OH UCTIONHUTENS: 1) 7Sl OTIepaTUBHOM CBSI3H C HCIIOJTHUTEINEM; 2) ISt
MPUIAHUS IOKYMEHTY FOPUIUYECKON CHJIBI.

37.Ecnu B pe30JIolMK YKa3aHO HECKOJIBKO MCIIOJHUTENEH, TO KTO OTBEYAeT
3a BBINIOJHEHUE MOPYYCHUS PYKOBOJMTENS: 1) JIMIO, YKa3aHHOE B CHHCKE UCIIOJI-
HHUTEJIEH MEPBBIM; 2) JUII0, ONPEACICHHOE COOTBETCTBYIOIIUM JIONOJTHUTEIHHBIM
yKa3aHUEeM PYKOBOIUTEJS; 3) JIUIIO0, KOTOPOMY MepBOMY OyIIeT MmepeaH JOKYMEHT
Ha UCTIOJTHEHHE.

38.Kakum 00pa3oM JenaroT OTMETKY O KOHTPOJI€ 3a HCIIOJIHEHUEM JOKY-
meHTa: 1) o603HauaroT OykBoit «I», cmoBoM mim mrammnoM «VcmoHeHo»; 2) 060-
3HAYarT OyKBO «B», c10BOM wim mramiioM «BeimonaeHoy; 3) 0003Ha4ar0T OyK-
BOM «K», cmoBoM mim mraMnom «KoHTpoaby.

39.KTo moamuchIBaeT M AaTupyeT pekBU3UT «OTMeTKa 00 MCIIOIHEHUH J0-
KyMEHTa M HalpaBJICHUU €ro B Jej0»: 1) CIOJHHUTEb, PAOOTABIINN C JOKYMEH-
TOM, HJH PYKOBOIMTENb €r0 CTPYKTYPHOTO MOJpAa3JCiCHUs; 2) PYKOBOIMTEIb
ciyx0b1 JIOY; 3) pyKOBOAUTENb OPraHU3aIUH.

40.BpiOepute MpaBUIILHO yKa3aHHbIE MUHUMAJBHO JOIYCTUMBIE pPa3MephI
MOJICH, KOTOpPbIC yCTaHABJIMBACT JJIs ynpaBicHueckuX AokymMeHToB ['OCT: 1) Je-
Boe =20 MM, BepxHee =15 MM, paBoe =10 MM, HIkHEe =20 MM; 2) 1eBoe =25 MM,
BepxHee =10 MM, npaBoe =10 mm, HIkHEee =10 MMm; 3) aeBoe =20 mm, BepxHee =10
MM, TipaBoe =15 MM, HkHEee =20 MM; 4) 1eBoe =30 MM, BepxHee =20 MM, ITpaBoe
=10 MM, HIKHEE =20 MM.

41.BbiOepute mpaBuiIbHBIN BapuaHT odopmiieHus «I'puda cormacoBaHus C
n0KkHOCTHBIM JUioM: 1) « COI'JTACOBAHO» Iupextop OAO «Ilumot» Iloa-
nuch B.B. Ilerpos 08.04.2010; 2) «CornacoBano» Hupexktop OAO «Ilunot» Iloa-
nuchk B.B. Iletpos 08.04.2010; 3) COI'JTACOBAHO [upextop OAO «Ilunot»
ITonmuce B.B. Iletpos 08.04.2010.
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9.6.4 IlpuMmepHblii NepevyeHb BONPOCOB /IJIsl MPOMEXKYTOUHOI aTTecTa-
UM B popme IK3amMeHa

1.YTo BKIIOYAET B ceOsl MOHATUE «ACIIONPOU3BOICTBOY.

2.C yeM CBSI3aHO MOSABJICHHE TMOHATHS «IOKYMEHTAIIMOHHOE OOECIeUeHHe
YIPaBICHUD).

3.Kakue cmocoObl JOKYMEHTHpOBaHHUS (3amedatiieHusi MH(popmanuu) Bam
W3BECTHBI.

4.Yto Takoe «cucreMa JJIOKyMEHTAlUW» U «yHU(PUIIUPOBAaHHAs cCHCTEMaA JI0-
KYMEHTaLUW».

5.Kakue sTansl npouuio pa3BUTHE OTEYECTBEHHOTO JEIOIMPOU3BOICTBA.

6.B 1ueM 0COOEHHOCTH MPUKA3HOTO AEIONPOU3BOICTRA.

/.B yeM 0COOEHHOCTH KOJUIEKCKOTO AenonpousBoacTBa (XVIII B.).

8.Ha3oBuTE OCHOBHBIE 3aKOHOIATEIIbHBIC AKTHI, ONPEIEIIABIINE TOPSAIOK CO-
cTaBjeHUs U oPopMIIeHUSI JOKYMEHTOB B yupexxaenusx X VIII B.

9. B ueM 0co0€HHOCTH Opra"u3aiuu Jaenonpoun3BoacTsa B XIX B.

10.Kakumu myTsIMH IUIO PETYIIMPOBAHUE JEIONPOU3BOCTBA B IIEPBBIE I'OJIBI
COBETCKOM BJIACTH.

11.Kakue TpeOoBaHUS K JOKYMEHTaM H3JI0KEHbI B 3aKOHO/IaTEIbHBIX aKTaX.

12.Kakue Bompocsl pabOThl € JOKYMEHTAMHM pETJIAMEHTUPYIOTCA 3a-
KOHO/ATEJIbHBIMU aKTaMH.

13.Kaxoii ¢popmar Oymaru pekoMeHA0BaH A1 OPOPMIIEHHS CIYKEOHBIX J10-
KYMEHTOB.

14.Ha3oBuTE OCHOBHBIE BU/IbI OJIAHKOB, IPUMEHSIEMbIE B YUPEKICHUSX.

15.Ykaxure sTansl HOATOTOBKHU TOKYMEHTA.

16.Kakue oOmue TpeOoBaHUs NMPEABABISIOTCS K TEKCTY TIOKYMEHTA.

17.Kak opopmisieTcss B TEKCTE CChIJIKA HA APYTOW JOKYMEHT.

18.B ueMm npeuMytiecTBa COCTaBICHUS U 0(hOPMIICHUS] JOKYMEHTOB Ha KOM-
IIBIOTEPE.

19.Kakue nporpaMMbl MOTYT MCIOJIB30BaThCs MPHU MOATOTOBKE JOKYMEHTOB
Ha KOMITBIOTEPE.

20.Kakue nmpeumyiiecTBa 1aeT KOMIIBIOTEP B 0DOPMIICHUH TEKCTA.

21.HazoBute QyHKIIMU JOKYMEHTA M UX XapaKTEPUCTHKA.

22 .Kakoe 3HaueHuE UMEET MOPSAJIOK CJIOB B CIY>KEOHBIX TOKYMEHTaX.

23.Kakue TpeOOBaHUs NPEIBABIAIOTCS K KOMIO3UIUU CIYKEOHBIX IOKY-
MEHTOB.

24.HazoBuTe BHUABI OPraHU3alMOHHBIX JIOKYMEHTOB M YKaXHUTE OCO-
OCHHOCTHU UX COCTaBJICHUS U 0(OPMIICHUS.

25.HazoBute BuUABI pPACHOPSAIUTEIBHBIX JOKYMEHTOB U YKaXHUTE OCO-
OCHHOCTHU WX COCTaBJIEHUS U 0OPMIICHUS.

26.B yeM ocoOeHHOCTH cocTaBlIeHUs U 0(OPMIICHUS POTOKOJIA.

27.B ueM 0COOEHHOCTH COCTaBJICHUS U 0()OPMIICHHUS aKTa.

28.Kakue TpeOoBaHUS MPEIbSBISIIOTCS K COCTABICHUIO U OPOPMIICHHIO J10-
KJIQJIHBIX 3aIHCOK.

25



29 Kakune TpeOOBaHUS TPEIBSIBISIOTCS K COCTaBICHUIO M O(OPMIIECHUIO
OOBSCHUTEIBHBIX 3AMHCOK.

30.Kakue TpeOoBaHUS NPEIBABISAIOTCS K COCTABICHHIO U O(POPMIICHHUIO
cirykeOHbIX TceM. KakoBbl pa3HOBUHOCTH IMHCEM.

31.Ykaxxure TUNOBBIE OpPraHU3AIMOHHBIE CTPYKTYpPbl CIIy>KObI J1€J0-
IIPOU3BO/ICTBA.

32.KaxoBbI 11€711 U 33J1a4M CIIY>KObI AEIONPOU3BOJICTBA.

33.Kakue OCHOBHbIE (DYHKIIMH BHITIONHSET CIy>K0a 1eJI0MPOU3BOICTBA.

34 KakoB JOKHOCTHOM M YUCJIEHHBIA COCTaB CIY>KObI IE€JIONPOU3BOACTBA,
KAaK OH PaCCUUTBIBACTCA.

35.Kakumyu  HOpPMATUMBHBIMM  JIOKYMEHTAMH  PEIVIAMEHTUPYETCA  Jesd-
TEIBHOCTH CITY>KOBI IEIOMPOU3BOICTBA.

36.Kakue TtpeboBanus mnpeabsBisaoTcs K Ilonoxenutro o ciyxOe ne-
nonpousBoacTea. KakoBa ctpykTypa tekcra [lonoxeHusl.

37.4T10 3aKpersieTcsi B JOHKHOCTHBIX MHCTPYKLUMSIX PaOOTHUKOB CIIyKOBI
nenornpou3BoacTBa? KakoBa CTpykTypa TEKCTa JODKHOCTHOM MHCTPYKIIMH.

38.Kakoe MecCTO 3aHMMAaeT KOHTPOJb 33 HCIOJHEHHEM JIOKyMEHTOB B
YIPaBIECHYECKOU NEATEIIBHOCTH.

39.910 Takoe CpOKOBBIN KOHTPOJIb U TEXHOJIOTHS €r0 BECHUS.

40.YTo Takoe TEeKyIUid, MPeayIpEeAUTENBHBIN U UTOTOBBI KOHTPOJIb.

41.Kakue ¢opmbl KOHTPOJS 3a CPOKAMU HCIOJHEHUS JOKYMEHTOB IpHMe-
HSIOTCS B JIEJIONIPOU3BOJICTBE.

42.YT1o Takoe HOMEHKJIaTypa JeJ U KaKOBBI 00IMe TpeOOBaHU K HEH.

43.HazoBuTe BUBI HOMEHKIIATYD JIEJI U MOPSAAOK UX COCTABIICHUS.

44 .Kak onpenensatoTcsi CPpOKA XPaHEHUs JIEIT.

45.Y10 moHMMaETCs TOJ KCNEPTU30M EHHOCTH JOKYMEHTOB M OCHOBHBIE
KPUTEPHUH OLICHKHU.

46.Yto BXOIUT B 3a/1a4d U (YHKIIMU SKCTIEPTHBIX KOMHCCHIA.

47.Y10 BXOAUT B KOMIUJIEKC padboT 1Mo 0OpMIICHHUIO 1€ U KaK 0hOpMIIIeTCS
aKT Ha YHUYTOXXEHUE TOKYMEHTOB.

48.Kak opopMIIsIIOTCS Jesia BpEMEHHOT0, TOCTOSIHHOTO U JI0JITOBPEMEHHOTO
CPOKOB CPOKAa XpaHEHU.

49. KakoB ops/I0K COCTaBICHUS, ODOPMIICHHS ONUCEH U 0OJI0XKKH JIeII.

50. KakoB nops/10k nepeaayu el B apXUB.

9.6.5 IlpumepHbIil NepeyeHb 3a71a4 JJI51 MPOMEKYTOYHOM aTTecTAlluM B
(¢popme 3Kk3ameHa

1.ITogroroBuTh MpUKa3 00 YBOJBHEHHH 3a HapYIICHUE TPYIOBOM JHCIIH-
HbL paboTHuka 6a3sr DPTOC.

2.HanmcaTth OCHOBHBIE pa3fienbl, GYHKIIUUA U 3aa9d MOJIOKEHHUS O CTPYK-
TypHOM Tniojpasnenenuu (6azst IPTOC).
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3.Hammcats OCHOBHBIE pa3jeiibl, PYHKIIMU U 3a]1a4 TIOJIOKEHHS O CTPYK-
TYpHOM TojJipazjesieHuu (CTpykTypsl Y BJ).

4.IloarotoBUTh akT 00 OTKa3e pabOThl PAIUOTEXHUYECKUX CPEACTB MOCaI-
KH.

5.CocTaBUTH MPOTOKOJ KOMHUCCUU M0 PACCIEA0BAHUIO aBUALIMOHHOTO TIPO-
WCIIECTBHUS.

6.CoCTaBUTh UHCTPYKIIMIO OOCITYKUBAaHUS PATUOTEXHUUECKUX CPEJCTB IO0-
CaJKH.

7.CoCTaBUTh JOJDKHOCTHYIO MHCTPYKIIMIO HayajdbHUKA 00BekTa 0a3zbl JP-
TOC.

8.CocTaBUTh MPOTOKOJ pacclieJOBaHUs MPUYUHBI OTKa3a pabOThl paauo-
TEXHUYECKUX CPEACTB MOCATKHU.

9.CocTaBUTh aKT SKCHEPTHOM OIIEHKH Tepeaadyu Jej Ha apXUBHOE XpaHe-
HUE.

10.IToaroToBUTH MpUKa3 O NOOLIPEHNUN JTUYHOTO COCTABA MPEANPUITHUS

10. MeToauyeckne pPeKOMEHIAUMH [JIs1 O0y4AIOIIMXCH IO OCBOEHUIO
TUCHUTITTHHBI

N3yuenne auctuIuinHbl «OpraHu3anus JeI0NPOU3BOJCTBA HA MPEANPHs-
TUW» 00YYaOIIUM OPTaHU3YETCS B BHJIC JICKIIMMA, MPAKTHYCCKUX 3aHATHH U CaMo-
CTOSATEIBHON PabOTHI. IIpOAOIKHTEILHOCT U3YYCHHS JTUCIUIUITMHBI — OJWH Ce-
MeCTp. YPOBEHb M KaUeCTBO 3HAHUI 00YJaIONIMXCsl OI[CHUBAIOTCS 110 Pe3yJibTaTaM
TEKYIIETO0 KOHTPOJISA YCIECBAEMOCTH M IPOMEKYTOYHOM aTTECTAllMH [0 HUTOraM
OCBOEHMSI JUCLIMILJIMHBI B BHJIE DK3aMEHa.

Jlexuyst — OCHOBHas (hopMa CHCTEMATHYSCKOIO, MOCISAOBATEILHOIO YCTHO-
r0 U3JI0KEHHS Y4eOHOTro Marepuaia. YTeHue JICKIUi, Kak MPaBujIo, OCYIICCTBIIS-
eTcsl HanOoJiee MPOPECCHOHAIBHO OATOTOBICHHBIMU IIPENOIaBaTeIIMU YHUBEP-
curera. OCHOBHBIMH 3aJIa4aMU JEKIUH SBISIOTCS:

— 03HAKOMIJICHHE OOYYalOlIUXCs C IEJISIMHM, 3aJauaMH U CTPYKTYPOH M3yda-
eMOU JIUCHHUILIMHBI, €¢ MECTOM B CHCTEME HAyK M CBS3SIMH C JIPYTUMH JTUCIUILIN-
HaAMH;

— KpaTKoe, HO, 10 CYIICCTBY, M3JI0KCHUE KOMILJICKCA OCHOBHBIX HAyUYHBIX
TOHSTHH, TIOJIX0I0B, METOJIOB, IIPUHITUIIOB JaHHOW JWCIMITINHEL,

—KpaTKOe H3JI0KCHHE HauOoJiee CYIISCTBEHHBIX ITOJIOXKCHHM, PACKPBITHE
OCOOCHHO CIIOKHBIX, aKTyaJbHBIX BOIPOCOB, OCBEIIECHHE IHCKYCCHOHHBIX IIPO-
onem;

— OIpeACIICHHE IEPCIeKTUBHBIX HAMpaBICHUN JaJdbHCHIIEr0 pa3BHTHS
HAY4YHOTO 3HAHWSI B TAHHOW 00JIACTH COIMAIBHO-DKOHOMUYECKON JCSTEIILHOCTH.

JIEKIIMM MOTHBHPYIOT O0YUYaIOIIETOCs Ha CAaMOCTOSTEIHbHBIN TTOMCK U U3yYe-
HUE HAYYHOW W CICIHMAIBLHOW JTUTEPATyPhl U JPYTUX UCTOYHHKOB IO TEMaM JIHC-
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UIUIMHBI, OPUEHTUPYIOT Ha BBIBICHHE, (HOPMYIMpPOBAHHE M HCCIEIOBAHUE
HanOoJiee aKTyaJbHBIX BOIPOCOB M MPOOJIeM, Ha KOMIUIEKCHBIA aHAIM3 COLUAIb-
HO-3KOHOMUYECKHX SIBICHUM U MPOIIECCOB, Ha aKTUBU3ALIUIO TBOPUYECKOTO Haydasa
B U3YYEHUU JAUCIUILIAHBI.

B xone nzyuenunsa aucuuriniabl « OpraHu3anuys AeJIONPOU3BOICTBA HA TIPEA-
IPUSATUUY» TPOBOSATCS KaK TPATUIIMOHHBIE JIEKIIMH, B X0J1€ KOTOPBIX HCIIOJIb3YIOT-
Csl PEUMYIIECTBEHHO Pa3bsiCHEHUE, WIUTIOCTpAIUs, ONUCaHue, IPUBEICHUE MPU-
MEpOB, TaK U NPOOJIEMHBIE, XapaAKTEPUIYIOIIUECS BCECTOPOHHUM AHAJIM30M SIBJIC-
HUM, HAYYHBIM ITOMCKOM UCTUHBI. [IpoOnemMHas nekuus onupaercs Ha JOTUKY I0-
CJIEIOBATEIILHO MOJEIUPYEMbIX MPOOIEMHBIX CUTYallui MyTeM MOCTAHOBKHU MpO-
OJIEMHBIX BOMPOCOB WJIM MPEAbABICHUS NpoOIeMHbIX 3a7ad. [Ipobnemuas cutya-
LU — 3TO CJIOXKHAs, TPOTUBOPEUYHBAsi OOCTAHOBKA, CO3/1aBaeMasi IyTeM MOCTaHOB-
KM MpOOJEMHBIX BOIPOCOB (BBOJHBIX), TpeOyromas aKTUBHOW ITO3HABATEIIbHON
JESATEIbHOCTH O0YyYaloIuXcsl JUIsl €€ MPaBWIbHOW OIleHKH U paszpeteHud. [Ipo-
OJIEMHBIN BOIIPOC COJIEPKUT B ceO€ TUATEKTHUECKOE IPOTUBOPEUHE U TpeOyeT JIsl
pa3penieHus He BOCIPOU3BEIACHUS U3BECTHBIX 3HAHMM, a Pa3MBIIUICHUs, CpaBHE-
HUS, IOMCKa, IPUOOPETEHHsI HOBBIX 3HaHUM WJIM IPUMEHEHUS NOJyYEHHBIX paHee.

3HaYUMBIM (PAKTOPOM TOJHOLIEHHOW M IUIOJAOTBOPHOM paboThl 00ydarole-
rocs Ha JIEKLUU SIBJISIETCS KYJIbTypa BEJIeHUs KOHCIEKTa. [[puHIunumaisHO HEBep-
HbIM, HO IOJYYUBIIMM B Hallle BpEeMs JOCTaTOYHO HIMPOKOE PacIpOCTpaHEHUE,
ABJIIETCSI OTHOLIEHUE K JIEKIUH KaK K «JIMKTaHTY», KOTOPbIA 00y4arolmuics Mo-
KET aKKypaTHO W JIOCJIOBHO 3anucarh. Ciaymas JeKUHI0, HEO0X0IUMO HAYyYUThCS
BBIACIIATh U (PUKCUPOBAThH €€ KIIF0UEBBIE MOMEHTHI, 3alUChIBas UX 00Jiee YETKO U
BBLIEIAS KAKUM-JIHOO CITOCOOOM M3 OOIIEr0 TEKCTA.

[Tone3Ho NpUMEHSTh KaKyt0-1100 yA0OHYI0 CUCTEMY COKpPALIEHUMN U YCJIOB-
HBbIX 0003HAaUYC€HMUM (U3 U3BECTHBIX WM BHIPAOOTAHHBIX CAMOCTOSITENBHO). [Ipume-
HEHUE TAKOM CUCTEMBI IOMOKET 3HAYUTENBHO YCKOPUTH IIPOLECC 3aIIUCH JIEKLUU.
KOHCIIEKT JIEKIIMM NpEeIIIOYTUTEIBHO TUCaTh B OJTHOM TETPAIN, @ HE HA OTAECIBHBIX
JIMCTKAX, KOTOPbIE NTOTOM MOTYT 3aTepAThCsA. Takxke I 3alliCH TEKCTa JIEKLIHU
MOKHO BOCIOJIb30BaThCs HOYTOYKOM, WJIM IUJIaHIIETOM. PexomeHnyeTrcss B KOH-
CIEKTE JIEKIIUI OCTaBIATh CBOOOHbIE MECTA, WM TOJIs, HAIPUMEp ISl TOTO, YTO-
Obl ObLJIa BO3MOKHOCTH 3alMCH HEoOXoauMon MHpopmaiuu rnpu pabore Haj Ma-
TepUajaMu JICKIHH.

[Ipu BeneHMM KOHCIIEKTA JIEKIIMM HEOOXOJIMMO YETKO (PMKCUpPOBATH pyOpH-
KallMI0 MaTepuaia — pa3rpaHU4eHHe pas3iesioB, TEM, BOIPOCOB, aparpados U T. II.
OO0s3aTenpHO CleNyeT enaTh ClielralbHble TOMETKH, HalpUMep, B Clydasx, Ko-
r71a Kakoe-1mbo ompeesieHUe, MOJOKEHUE, BBIBOJl OCTAUCh HESICHBIMH, COMHU-
TeabHBIMU. BBIBaeT, 4TO MaTepual He yCIenu 3anucarh. Torjaa Takke He0OX0AUMO
c/ieslaTh COOTBETCTBYIOIIHME MTOMETKHA B TEKCTE, UYTOOBI HE 3a0bITh, B ajbHEUIIIEM,
BOCTIOJTHUTb 3Ty HH(OPMALIHIO.

KadecTBeHHO c/ieaHHBId KOHCIIEKT JICKIIUH TOMOKET OO0ydJarouuMmcs B
IPOLIECCE CAMOCTOSATEIBHON pabOThI, MOATOTOBKE K MPAKTHUECKUM 3aHATUSAM (ce-
MUHapaMm), BBIIIOJIHEHUH TOMAIIHUX 3aJaHHil, IPY NOATOTOBKE K Cl1a4ye 3K3aMeHa.
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[IpakTrueckue 3aHATUA MO JUCHUIUIMHE «OpraHu3anus AeJI0NpOoru3BOICTBA
Ha MPEANPUITUNY MPOBOJASTCSI B COOTBETCTBUU C YUYEOHO-TEMAaTUYECKUM TUIAHOM
10 OTACNbHBIM Tpynnam. Llenb mpakTUYecKux 3aHATUNA — 3aKPENuTh TeopeThuye-
CKHUE€ 3HAHUS, MOJYYCHHBIE CTYJCHTAMHU Ha JICKIMSIX U B Pe3yJibTaTe CaMoOCTOs-
TEJIBLHOTO M3YyUYEHHs] COOTBETCTBYIOLIUX Pa3/ieIOB PEKOMEHIYEMOU JIUTEepaTyphl, a
TaK)Ke IPUOOPECTH HAYAJIbHbIEC MPAKTUUYECKUE YMEHHUS U HaBBIKU, ONTMCAHHBIC B II.
3.

Tembl npakTUYEeCKUX 3aHATHI 3apaHee COOOIAITCA 00yJaroIMMCs i TO-
r0o, 4TOOBI OHU UMEIIM BO3MOXXHOCTb MOJATOTOBUTHCS M MPOpPaboTaTh COOTBETCTBY-
IOLME TEOPETUYECKHE BONPOCH! TUCUUILIMHBL. B Hayane KaxIoro npakTH4YECKOro
3aHATHS NPENoJaBaTe]b KPaTKO JTOBOAMUT 10 OOy4aroUIuXcs 1eJIb U 3aJa4M 3aHs-
TUSl 1 0OpaIlaeT BHUMaHue 00y4aroIUXCsl Ha HanboJee CI0KHBIE BOIIPOCHI, OTHO-
CAILIMECS K U3y4aeMOM TEME.

B paMkax mpakTH4ecKOro 3aHsTHs oOydaromuecs 0OCYXKIAloT AOKJIAIbl U
JUCKYCCUOHHBIE BOIIPOCHI, PELIAIOT 3aJla4l M KEMChl CaMOCTOSTENbHO WM IpPU
NOMOIIM NpEenoaaBaressi, a TaKKe BBIOJHAIOT TecThl. [IpenoaaBarens, Kak mpa-
BUJIO, BBICTYIIAET B POJIM KOHCYJIBTAHTA MIPHU PELLIEHUH 33]a4 U KEHCOB, OCYIIECTB-
JSIET KOHTPOJIb MOJTYYEHHBIX 00YJaroIMMHUCS PE3YJIbTAaTOB.

Ha ycmoTpenue npenojaBatens (WU MO JKeJaHU0 00ydaromerocs) K J0CKe
BO BpEMsI MPAKTUYECKOTO 3aHATHS MOXKET ObITh NpUIVIALIEH OO0y4arouiuiics amis
OOBSCHEHHS pEelIeHUsl 3a/auu, Keiica, JoKiaga mo BompocaM TeMbl. [lo uroram
MPAKTHYECKOTO 3aHATHS IMPENoJaBaTeslb MOXET BBICTABJIATH B KypHad TPYIIIBI
MOJTyYEHHbIE 00yUYarOIIUMUCS OaJIbI.

OtcytcTBHE 00yYaroUMXcsl Ha 3aHATHSAX WIM X HEAKTUBHOE y4yacTHE Ha
HUX MOET OBbITh KOMIIEHCHUPOBAHO CaMOCTOSATEIbHBIM BBINIOJHEHUEM JIONOJIHU-
TEJIbHBIX 33JJaHUM U MPEACTaBICHUEM MX Ha MPOBEPKY MPENOAaBaTENIO C BhICTAB-
JICHUEM OaJIIOB.

B coBpemeHHBIX YCIOBUSX Nepea 00y4arolMMUCS CTOUT BaXKHas 3ajada —
HAay4uThbCsl paboTaTh ¢ MaccuBamu uHGopmarmu. OOydaromuMcs HEO0O0X0IUMO
pa3BUBaTh B ceO€ CIIOCOOHOCTH M MOTPEOHOCTH MCIOJIB30BaTh JOCTYIHBIE HHPOP-
MalMOHHBIE BO3MOXHOCTU M PECYPCHI ISl TIOMCKAa HOBOTO 3HAHMUS U €ro pacmnpo-
ctpaHeHusi. O0y4aromumMcst He0OOXOAMMO HAYUUThCS YIPaBISITh CBOEH HCCIe10Ba-
TEJIbCKOW U MMO3HABATEIbHOMN AESITENLHOCTBIO B CUCTEME «MH(pOpMaIUs — 3HaHUE —
uHpopmanus». [Ipexne Bcero, st JOCTHXKEHHS 3TOM 1I€JIH, B By3€ OpraHU3yeTCs
caMocTosiTeNibHasi paboTta oOydvaromuxcs. Kpome Toro, coBpemeHHoe oOydeHUe
(ctangapThl, yueOHbIC TIJIAHBI) MPEINOJaraeT, YTO CYIIECTBEHHYIO YaCTh BPEMEHU
B OCBOEHUHM Y4€OHON AMCIMIUIMHBI OOYyYarOUIMICS MPOBOJUT CAMOCTOSITENIBHO.
[IpuHsATO CUUTATh, YTO TAKOW METOJ OOy4YEHHUs JTOJKEH CIocoOCTBOBATH TBOpYE-
CKOMY OBJIQJICHUIO 00YYaIOIMMHUCS CTICLIMAIbHBIMU 3HAHUSIMU U HABBIKAMH.

[enbto caMOCTOSATENFHOM pabOThl OO0yYarOIIMXCS MPU U3YyYEHUH Y4eOHOI
JUCHMIUTMHBL «Opranu3anus JIeJI0MpPOU3BOJCTBA HA MPEINPHUITHH «SBISETCS BbI-
paboTka UMH HABBIKOB PabOTHI ¢ HOPMATHUBHO-TIPABOBBIMH aKTaMH, HAyYHOU U
y4eOHOU JTUTEpATypOr, IPYTUMU UCTOYHUKAMHU, MaTepUaiaMyd SKOHOMUYECKON U
yIpaBJICHUYECKON MPAKTUKU, a TAK)KE PA3BUTHE Y 00YUAIOIIUXCS YCTOMUYMBBIX CIIO-
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COOHOCTEN K CaMOCTOSITEIbHOMY M3YYEHHUIO U 00paboTKe MoixydyeHHONH uHpopMa-
1007078

B mporecce camoctosiTenbHOM paboOThl 00yYaOMIUACs TOJKEH BOCIPUHU-
MaTh, OCMBICIIUBATh U YTAyOJSATh MONTy4aeMyr0 WH(OpPMAIUIO, pelliaTh MpaKkThye-
CKH€ 3aJlayM, aHaJM3UPOBATh CHUTYallMH, MOJTOTABIMBATH JOKJIAJIbI, BBITOJIHATD
JIOMalllHUE 3aJaHusi, OBJaJeBaTh MPO(PECCHOHATBHO HEOOXOJAMMBIMU HABBIKAMHU.
CamocrosiTenbHas pabota 00ydaronerocs BecbMa MHOrooOpa3Ha U CojepKaTeib-
Ha. OHa BKIIIOYAET CIEAYIOIINE BU/IbI 3aHATHIA:

— CaMOCTOSITENIbHBIN MOAOOp, HW3y4YeHHE, KOHCIEKTUPOBAHUE, aHaJIU3
y4eOHO-METOIMUECKON Y HAYYHOH JIMTEPATYyphl, IEPUOJUYECKUX HAYUHBIX H3/a-
HUW, HOPMATHBHO-TIPABOBBIX JOKYMEHTOB, CTAaTUCTUYECKON WH(MOpMAINHU, yderT-
HO-OTYETHOW MH(OpMAITH, CoepKAIICHCS B TOKYMEHTaX OpraHU3aIlni;

— UWHAWBHUAyaJlbHas TBOpYECKas paboTa MO OCMBICICHHUIO COOPAaHHOW HH-
dbopmaiu, NPoOBEACHUIO CPABHUTEIBHOTO aHAIM3a U CUHTE3a MaTEepUasoB, MOJY-
YEHHBIX U3 Pa3HBIX UCTOYHUKOB, MHTEPIPETAMN UHGOPMAIINH, BBHIITOIHEHHUE J10-
MalTHUX 3a/IaHHH;

— 3aBepUIAIONIMI ATall CaMOCTOSITENIbHOW paboOThl — MOATOTOBKA K cllaye
HK3aMEHa M0 JUCLMILUIMHE, MPEANoJiarammas HUHTETPalMi W CUCTEMAaTHU3ALMIO
BCEX MOJIYYCHHBIX MPU U3YUYEHUHN yU4eOHOM NUCIUIUIMHBI 3HAHUH.

[To «IlonmoxkeHnio 0 caMOCTOSATEIBLHON pabOTe CTYJIECHTOB YHUBEPCUTETA»
COJIEp>KaHHE BHEAYIUTOPHON CAMOCTOSITENILHON pabOThl 111 U3yYEHUS AUCIUTLIN-
Hbl «Opranuzanus JIejI0Npor3BOACTBA HA MPEANPUITUN» MOXKET ObITh PEKOMEH-
JIOBAHO B COOTBETCTBHUHU CO CJIEAYIOIIMMHU €€ BUJIAMHU, PA3JICICHHBIMHU I10 LEJIEBOMY
MPU3HAKY:

a) JUIs OBJIaJICHUS 3HAHUSIMM:

—YTeHUEe TeKCTa (yueOHUKA, IEPBOMCTOYHUKA, JIOMOJTHUTEIBLHON JUTEpaTy-
pbI);

— COCTaBJICHHE IJIAHA TEKCTA;

—Trpaduyeckoe U300pakeHUE CTPYKTYPhI TEKCTA;

— KOHCTICKTUPOBAHUE TEKCTA,

— BBIMIUCKU U3 TEKCTA;

—paboTa co CIoBapsIMH U CIIPABOYHUKAMU;

— 03HAKOMJICHUE C HOPMATUBHBIMH JIOKYMEHTAMHU;

—paboTa ¢ AIEKTPOHHBIMU MH(OPMAILIMOHHBIMU pecypcaMH U MH(OopMau-
OHHOW TEJICKOMMYHHUKAIIMOHHOM ceTr MHTepHeT u np.;

0) JU1s 3aKpeTyICHUs] U CUCTEMATU3aIMK 3HAHUH:

—paboTa ¢ KOHCTIEKTOM JIeKITuu (00paboTKa TeKCcTa);

—paboTta Hajx ydeOHBIM MaTepuayioM (ydeOHHMKA, IEPBOMCTOYHHUKA, JIOMOJI-
HUTEJILHOW JTUTEpaTyphl);

— COCTAaBJICHHE IIJIAHA U TE3UCOB OTBETA;

— COCTaBJICHHE aJIbOOMOB, TaOJIUII, CXEM JUIsl CACTEMATU3AIMKA Y4eOHOTO Ma-
Tepuana,;

—W3y4eHHE HOPMATUBHBIX MaTEPHAJIOB,;

— OTBETHI HA KOHTPOJIbHBIE BOIIPOCHI;
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—aHanuTHYeCKas o0paboTKa TEKCTa;

—OJTrOTOBKA TE€3UCOB COOOIIEHNH K BBICTYIUIEHUIO HA IPAKTUYECKOM 3aHsi-
TUU;

—IIOATOTOBKA TEMAaTUYECKUX KPOCCBOPAOB U JIp.;

—paboTa ¢ KOMIBIOTEPHBIMH MPOTPAMMaMH;

—IOArOTOBKA K CAa4e 3K3aMEeHa U Jp.;

B) 111 JOPMUPOBAHUS YMEHUN U HABBIKOB:

— pelIeHMe 3a/1a4 U yIpaXHEHUH 110 00pasiy;

— pElIeHNE BApUATUBHBIX 337a4 U YIIPAKHECHUM;

—pelIeHNe CUTYallMOHHBIX IPOU3BOJCTBEHHBIX (IPO(ECCUOHATIBHBIX) 3a-
Aag,

I) Ul CaMONPOBEPKU:

—OJTr0TOBKA MHPOPMAIIMOHHOTO COOOLICHMS;

— HalMCaHUe KOHCIIEKTA IEPBOUCTOYHUKA, PELIEH3UH, AHHOTALUH;

— COCTaBJICHHE OIOPHOT0 KOHCIEKTA, IJI0CCapus, CBOJHOM TaOJIMIIBI MO Te-
M€, TECTOB U OTAJIOHOB OTBETOB K HUM;

— COCTaBJICHUE U PEILICHUE CUTYAllMOHHBIX 3a/1a4;

— CO3JIaHHE MAaTEPUAJIOB IPE3CHTALIUN U AP.

CrienoBanue NMpUHLOKANIAM CHCTEMAaTUYHOCTH U ITOCIEA0BATEIBHOCTH B CaMO-
CTOSITEJIBHOM paboTe COCTaBJISET HEOOXOJUMOE YCIOBHE €€ YCIEIIHOTO BBINOJIHE-
HUs. CUCTEMAaTHYHOCTD 3aHATHM MPEAIIONAaracT paBHOMEPHOE, IO BO3MOXKHOCTH B
COOTBETCTBUM C TIl. 5.2, 5.4 u 5.6 Hactosamei PIIJI, pactipenenenue oonema pabdo-
Thl B TEYEHUE BCETO MPEAYCMOTPEHHOr0 Yy4eOHBIM IUIAaHOM CPOKA OBJIAZICHUS JaH-
HOW ucuuiuinHoi. Takol moaxon mo3BosisgeT n30exaTh AeuuuTa BpeMEHH, Ie-
PErpy3o0K, CIEIIKM U T. II. B 3aBEPLIAIOLIUIN [IEPUOJ U3YyUYCHUSA TUCLMIUIMHBL. [lo-
CJIEIOBATENIbHOCTh PabOThl 03HAYAET MPEEMCTBEHHOCTb U JIOTUKY B OBIJIAJICHUU
3HAaHUSMU N0 AUCUMIUIMHE. J[aHHBIA NPUHUIUI M3HAYaJIbHO 3aJI0’KEH B Y4eOHOM
IIJIAHE MPU ONPEEICHUHA OYEPEIHOCTH U3YyUEHUS TUCIUIUINH. AHAIIOTUYHBIN TTOJ-
XOJI IPUMEHSETCS NPU ONPEIEICHUH NOCJIEI0BATENBHOCTH B U3YYEHUH TEM JIAC-
LUTUIAHBI.

B npouecce n3ydenns nucuuiinHbel « OpraHus3anys IeJ0NpPOU3BOACTBA HA
MPEANPUATAN? BAXKHO IOCTOSHHO IOMOJIHATh U PAaCIIUPATH CBOM 3HaHUSA. M3yue-
HUE PEKOMEHOBAaHHOM JIMTEPATYPhl U IPYTUX UCTOUYHUKOB HH(POPMALIUU SIBISIETCS
BAJKHOW COCTABHOM YaCThIO BOCHPUATHSA U YCBOEHUS HOBBIX 3HaHWU. Kpome Toro,
HEOOXOJMMO OTMETHUTb, YTO, B ONPEACICHHOM CMBbIC/Ie, KaUeCTBEHHbIH YpPOBEHb
BCEH CaMOCTOSTENbHOM pabOThl 00YyYaroIIErocsi ONpPEAesieTCs YPOBHEM CaMo-
KOHTPOJIS.

Texkymuii KOHTPOJIb 3HAHUW CTYIEHTOB OCYLIECTBIIIETCS B CIIEIYIOLINUX
dbopmax:

— 10 UTOTaM pabOTHI Ha MPAKTUYECKUX 3AHIATUAX;

— UTOTU TECTHPOBAHUS;

— I10 UTOTaM BBITIOJIHEHHE CAMOCTOSITEIbHOM PaOOTHI.

B Meroauke mpenogaBaHus AMCHMIUIMHBI YYUTBIBAIOTCA (hopma 0OydeHus,
CHEUATBHOCTD U CIIEHHUATIU3ALMS CTYJEHTOB CJIEIYIOUUM 00pa3oM:

31



— BKJIKOYCHHUC COOTBCTCTBYIOIIUX TEM B COACPKAHNUC NUCHUIIINHBI,
— B KypC€ YUYHUTBIBACTCA IIOAIOTOBKA, ITOJYUYCHHASA CTyACHTAMH B paMKaX
JUCIHUITIINHBI ((BOSI[YHIHI)IG IMCPCBO3KHU U aBUALITMOHHBIC pa6OTBI>).
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PaGoyast mporpamMma QUCHUIUIMHEL pa3paboTaHa B COOTBETCTBUU ¢ TpeOoBa-
HussiMu @I'OC BBO no cnenmmansHocTH 162001 «Okcmryaranus BO3AYLIHBIX Cy-
JIOB U OpTaHMU3aIUsl BO3YIIHOTO JBHXKEHHS.

[IporpamMmma paccMOTpeHa U yTBep)KIeHa Ha 3acefaHuu Kadezaps: Ne 20
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