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1.I1lesu ocBOEHHUS AU CHMIIIUHBI

Llenpto oCBOEHUSI TUCHUIUIMHBI «/{OKYMEHTOOOOPOT U IETONPOU3BOICTBOY
ABygeTcss (popMUpOBaHUE y OyAyIIMX CIELHATMCTOB TEOPETUUYECKUX 3HAHUU U
MPaKTUYECKUX HABBIKOB B O0JIACTH OPraHU3alMOHHO-PACTIOPSAUTENILHON JIOKY-
MEHTAllMM aBUANPEANPUATUS, MPUMEHSIEMON amnmaparoM YIpaBJeHUs aBHANpPE]-
MPUATHS IPU OCYILECTBICHUN UM YIPABICHUECKUX (DYHKIIHIA.

3alayaMu  OCBOCHHMSI JIUCHMIUTUHBI«/[OKyMEHTOOOOPOT M JI€TONPOU3BO/ -
CTBO» SIBJISIFOTCS:

—(hOpMHUpPOBAHUE  COLMUATBHO-TUYHOCTHBIX KA4yeCTB, CHOCOOCTBYIOIINX
YKPEIUIEHUIO0 HPABCTBEHHOCTHU, PA3BUTHIO OOIIEKYIBTYPHBIX MOTPEOHOCTEH, TBOP-
YECKUX CIIOCOOHOCTEH, COIMaIbHON alanTaluy, CIOCOOHOCTH K IUaJIory, HACTOM-
YUBOCTH B IOCTH)KEHUU 1I€JIU, PA3BUTHIO JIMJIEPCKUX KAYECTB;

—M3y4YEeHHE U WCIIOJIHEHHE TPEeOOBaHUI MO OPraHU3aluU TOKYMEHTHUPOBAHUS
JESTEIBHOCTH aBUATIPEAIPUITHS U OPraHU3aluu paboT ¢ JOKYMEHTAMH;

—IpUMEHEHHE METOJ0B PabOThl C TOKYMEHTaMHU, B COOTBETCTBUM C Tpebo-
BaHUSIMHU JICUCTBYIOIIMX 3aKOHOATENbHBIX M1 HOPMATUBHBIX AKTOB, B HOBBIX YCJIO-
BUSIX XO3SIICTBOBaHUS, MO MOPSAKY COCTaBIEHUS U OPOPMIICHUS OCHOBHBIX Opra-
HU3AIMOHHO-PACTIOPSAAUTENbHBIX JTOKYMEHTOB IO YIPABICHUIO aBUAIPOU3BOA-
CTBOM.

Jucruruinaa oGecreynBaeT MOATOTOBKY BBIMTYCKHUKA K OPraHU3allOHHO-
yIpaBieHYECKON MpodhecCuOHATBHOM IeATeNTbHOCTH.

2.Mecto qucuuniannbl B ctpykrype OIIOII BO

Hucrtummnaa «JlokyMeHTO000pOT U JIETOPOU3BOACTBO» B COOTBETCTBUU C yueo-
HBIM TUTAHOM HaIpaBJICHUS MOJATOTOBKH MPECTABISET COO0M NUCIUILTUHY, OTHO-
CSITYIOCS K 4acTh, (popMUpyeMoi yuacTHUKaMu 00pa30BaTEIbHBIX OTHOIICHUN
broxka 1 «Jlucturuimabl (MOIYIH)», OTHOCUTCS K OOIIEMHKEHEPHBIM TUCIIUTLIHN -
HaM U TpeOyeT OT CTYJEHTOB 3HAHU, YMEHHUI 1 HaBBIKOB 10 UCIIOJHEHHUIO TPEOO-
BaHUI IO OPraHU3aLUU JOKYMEHTUPOBAHUS JEATEIbHOCTU aBUANIPEANPUSITUS U
OpraHu3anuu padoT ¢ TOKYMEHTaMHU.

Hucrumumaa «/{okyMeHTO000pOT U AeTOIPOU3BOICTBO» Oa3upyeTcs Ha pe-
3ynbTaTaXx OOy4YeHHUs, TONYYCHHBIX NPH U3YYCHHH IUCITUTUTMHBICABHUAIIMOHHAS
0€301acHOCThY.

JucuumirHa «/{okyMeHTOO00pOT U AENONPOU3BOJICTBO» SIBIsieTCS obecre-
yuBaloUed 11 AUCUUILIMHBI «COolManbHO-3KOHOMUYECKAsl cTaTucTuka. Jlucuu-
IJIMHA u3yvaercs 4 ceMecTpe.

3. KomnereHnuu oOy4darmouierocsi, (popmupyemMbie B pe3yjbTare 0OCBoOe-
HUSA TUCHUATLTHHBI



IIpouecc ocBOeHMA AMCUMIUIMHBI «/{OKyMEHTOOOOPOT M JEI0NpPOU3BOA-
CTBO» HANpaBJIeH Ha (POPMUPOBAHKE CIAEAYIOMIMNX KOMIIETEHLIUH.

Kon Pe3ynbTaT 00yueHus: HAMMEHOBAHUE KOMIIETCHIINU; MHAUKATO-
KOMTIETEHITIH pPBI KOMIIETECHITNH

YK-11 CnocodeH ¢popMHpPOBATH HETEPIUMOE OTHOLICHHE K KOPPYII-

HMOHHOMY IOBEJCHUI0

205 OlleHUBAET CEPhE3HOCTh MOPOKAAEMBIX KOPPYIIMEH NpobieM U
yrpo3 Ajis CTa0UIbHOCTU U O€30IaCHOCTH COBPEMEHHOT0 001Ie-
CTBa

Hﬂf,}m [loHMaeT CyIIHOCTh TOCYAAPCTBEHHOW aHTHUKOPPYHIIMOHHON
NOJIMTUKH, B TOM YHUCJI€ B OTpaciieBoil chepe

OIIK-13 Cnoco0eH OpraHu3oBHIBATH U 00ecleYMBaThH COOJIOIEHUE
OCHOBHBIX TpeOoBaHMi MHGOPMALMOHHON 0€30MAaCHOCTH, B
TOM YHCJIE 3AIUTY OXPaHseMOil 3aKOHOM TaiiHbI
3HaeT OCHOBHBIE MPUHIIUIIBI OPraHU3allM1, METO/Ibl U TpeOOBa-

Hﬂénmg HUSl ”HOOPMAIIMOHHON O€30MaCHOCTH KaK BaKHEWIIEH COCTaB-
astroled npodeccuoHanbHOM e TENBHOCTH B c(pepe BO3IYIITHO-
ro TpaHCIOpTa, OCO3HAET HEOOXOAMMOCTD 3aIIUTHI OXPaHIEMOit
3aKOHOM TalHBbI.

IIK-1 Cnoco0en pa3padarbiBaTh U NPUMEHATH HOPMATHBHBbIE [10-
KYMEHTBHI 10 OpPraHM3auuud U olecrevYeHHI0 TPAHCIOPTHOWM
0e30I1acHOCTH BO3AYIIHOTO TPAHCIOPTA

Hﬂ;K_l BrnaneeT noHATUHHO-TEPMUHOIOTHYECKUM aIlapaToM B 00JacTH
6€30MacHOCTH BO3IYIIIHOTO TPAHCIIOPTA.

Hﬂ?ﬂ(_l Pa3pabareiBaeT TEXHONIOTUU U MHCTPYKIIMU 110 OpraHU3aluU U
00€eCIeueHuI0 TPAHCTIOPTHOM O€30MaCHOCTH BO3IYIIIHOTO TPAHC-
HOpTa, IPOBOAUT UX IKCIIEPTU3Y.
O60CcHOBBIBaET NMPUMEHEHHE HOPMATHBHBIX JOKYMEHTOB IO Op-
we raHM3alUd ¥ OOECIICUYEHUI0 TPAHCIIOPTHOM 0€30MacHOCTH BO3-
JYIIHOTO TPAHCIOPTA.

[1K-2 CniocobeH B3auMOJIEHCTBOBATh CO CIIy)k0aMu opraHU3aluu U 00-
CIIy’)KMBAaHMSI aBUALIMOHHBIX IEPEBO30K MO MPETYNPEKIACHUIO K-
TOB HE3aKOHHOTO BMEIIATEIbCTBA B IEATEIHHOCTh aBHAIIMH

H'[[;[K—z 3HaeT NPUHLHUIIBL, CYITHOCTh U CHCIU(PHUKY ACSITEILHOCTH CIIYXO0
OpraHM3aluy U 00CTYXKUBAaHUS aBHALIMOHHBIX MEPEBO30K, MOPS-
JIOK X B3aUMOJECHUCTBUA.

H'aﬁ}c—z ['oTOB B3aMMOAEHCTBOBATH CO CIYKOAMH MPU BBIOJIHEHUH TIPO-

(1)eCCI/IOHaJ'H>HBIX 3aa4 110 IpCAYIPCIKACHUIO dKTOB HC3AKOHHOI'O
BMCIIATCJIIbLCTBA B  ACATCIBHOCTH  aBHAIlMHM.HOBBIX Oon3Hec-
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CTPYKTYp OTpPaCiu.

[IK—-8 Cnoco0eH ycTaHaBIUMBAThH MPUYUHHO-CJIEACTBEHHBIE CBSI3U U
pa3pabaThIBaTh LI€JIEBBIC TPOTPAMMBbI TPEAOTBPAILICHHS AKTOB
HE3aKOHHOTO BMEIIATENILCTBA B JEATEIbHOCTh ABUAIINU

BricTpanBaeT NpuYMHHO-CIIEACTBEHHBIE CBSA3H B CUCTEME TPAHC-
1 o

MZLHK_g NOPTHOM 6€301acHOCTH MPUMEHUTENBHO K 00BEKTaM BO3AYLIHO-

IO TPAaHCIOpTA.

Pa3pabateiBaeT 1e5ieBbie MPOrpaMMbl PEJOTBPALIEHUS AKTOB

2

HAHK_B HE3aKOHHOT'O BMEIIATEIbCTBA B ACSTEIILHOCTh aBUAIIUU, 0OOCHO-
BBIBAECT UX PEAM3ALMIO.

Iliianupyemble pe3yJbTaThl H3Y4YeHUs JUCUUILIIMHbI:

3HaTh:

—CePBhE3HOCTh MOPOKIAEMBIX KOPPYIIIUEH MPOOIeM 1 yrpo3 JJjIsl CTa0UIBLHO-
CTH U O€30IMaCHOCTH COBPEMEHHOTO O0IIECTRA;

—CYIIHOCTb I'OCYJaPCTBEHHOW aHTUKOPPYMIIMOHHON MOJUTUKH, B TOM YHCIIE
B OTpacieBoil cdepe;

-OCHOBHBIE MPUHIUITBI OpTraHU3aIii, METOJbl U TpeOoBaHUS MHGOPMAIIOH-
HOM 0€30MacCHOCTH KaK Ba)KHEHIEH cOCTaBISIONIEH Mpo¢heCcCUOHATBHON JIeSTelb-
HOCTU B c(epe BO3AYIIHOTO TPAHCIIOPTA, OCO3HAET HEOOXOAMMOCTH 3alTUTHI
OXpaHsAEMOU 3aKOHOM TalHBlI;

- TEXHOJIOTUH ¥ UHCTPYKIIUU 110 OPTaHU3AIMHU U 00ECIIeYeHUIO TPAHCTIOPTHOM
0€30MacHOCTH BO3IYIIHOT'O TPAHCIIOPTA, TPOBOJIUT UX IKCIIEPTHUY;

- B3aMMO/JICHCTBOBUE CO CIY»KOaMu OpraHM3allid M OOCIIYy>KMBaHUSI aBUAIH-
OHHBIX MEPEBO30K MO MPEAYIPEKICHUIO AKTOB HE3AKOHHOI'O BMEIIATENbCTBA B JIE-
ATEJIbHOCTh ABUALINH;

- CYIITHOCTb U CHeNU(PUKY JAEATCIBHOCTU CIYKO OpraHu3alu U 00CITyKHBa-
HUS aBUALIMOHHBIX IEPEBO30K, MOPAJIOK UX B3aUMOJICUCTBUS;

- TPUYUHHO-CIICJICTBEHHBIE CBSI3M B CHUCTEME TPAHCIOPTHON O€30MacHOCTH
MIPUMEHHUTENIBHO K 00BEKTaM BO3AYLIHOI'O TPAHCIIOPTA.

YMers:

—OIICHUBATh CEPHhE3HOCTH MOPOKIAEMBIX KOPPYIIIHUEH MPoOIeM U yrpo3 s
CTAaOMJIBHOCTH U O€30MaCHOCTH COBPEMEHHOTO 0O0IIIECTBA;

—OIIEHUBATh TOCYJAPCTBEHHYI0 aHTHUKOPPYIMIIMOHHYIO MOJHUTHKY, B TOM YHC-
Jie B oTpaciieBoit cepe;

-B3alMO/JIECTBOBATh CO CIY>KOaMM OpraHu3aluu U 0OCITy>KMBaHHS aBHAIH -
OHHBIX NIEPEBO30K 10 MPEIYNPEKICHUIO AKTOB HE3aKOHHOTO BMEIIATENILCTBA B JIE-
SATEJIbHOCTh ABUALINH;

—BBICTPaMBaTh MPUUYMHHO-CJICJCTBEHHbIE CBSI3M B CHUCTEME TPAHCHOPTHOMU
0€30MacCHOCTH MPUMEHUTEIBHO K 00bEKTaM BO3YIIIHOTO TPAHCIIOPTA.




-pa3pabaThIBacT LeJIeBbIC MPOrPaMMBbI MMPEAOTBPAILICHUS aKTOB HE3aKOHHOTO
BMEMIATEIbCTBA B ICATEIHHOCTH aBUAINH, 0OOCHOBBIBACT MX PEATU3AIHUIO.
- OpraHU30BBIBaTh JACSITEIBHOCTh CIYXKO OpraHM3alud U OOCITYKUBaHUS
aBUAIIMOHHBIX NIEPEBO30K, 3HATH MOPSAOK UX B3aUMOJICHCTBUS;
Bnaners:
—HaBBIKAMH aHAJNM3a OIICHUBATh CEPHE3HOCTh MOPOKIAEMBIX KOPPYIIUEH
po0eM U yrpo3 sl CTAOMILHOCTH M 0€3011aCHOCTH COBPEMEHHOI'0 00I1IECTBA;
-croco0aMu B3aMMOJEHCTBUS CO CIIy)KOaMH OpraHu3aluyd U 00CIyKUBaHUS
aBUAIIMOHHBIX TEPEBO30K MO MPEAYMPEKICHUIO aKTOB HE3aKOHHOTO BMeIIaTelNb-
CTBa B JICATEIHHOCTH aBUAIIHH;
— HaBBIKAMU BBICTPanWBaTh MPUYNHHO-CIICICTBEHHBIC CBSI3M B CUCTEME TPaHC-
MOPTHON 0€30MaCHOCTH MPUMEHHUTEIHHO K 00bEKTaM BO3yITHOTO TPAHCIIOPTA;
—HaBBIKAMH HCIIOJIB30BaTh MH(MOPMAIIMIO ISl aHAM3a U MPUHATHS PEIICHUS
B c(hepe BO3AYLIHOIO TPAHCIIOPTA;
—HaBBIKAMH TIPUMEHSATH METOABI H CTIOCOOBI 00paOOTKM TaHHBIX ISl aHAIH3a
Y TIPUHSATHS PENICHHUIA TP YIPABICHUU TPAHCTIOPTHBIMU CUCTEMAaMH;
-HaBbIKaMU pa3padaThIBaET IEJIEBBIC TPOTPAMMBI MPEAOTBPAIIEHUS AKTOB He-
3aKOHHOTO BMEMIATEIhCTBA B ACSITEIHLHOCTh aBHAIIMK, 0OOCHOBBIBAET HX pea-
JU3ALHIO.

4.00beM TMCHUIIMHBI U BUJBI Y4e0HO padoThl

OO6mass TPyAOEMKOCTh NHMCIUIUIMHBI COCTaBIA€T 3 3a4ETHBIX CIUHHIIBI,
108 akageMHUYECKUX YacoB.

CemecTtp
Hanmenosanue Beero ua-
COB 2

OO61m1as Tpy10eMKOCTh JUCIUIUIUHBI 108 108
KonrakTHas pabora: 36,5 36,5

JIEKLIUU 18 18

NPaKTUYECKUE 3aHITHU 18 18

CEMUHAPBI - -

nabopaTtopHbie pabOTHI - -

KypcoBasi paboTta - -
CamocrosiTenbHas paboTa CTyIeHTa 63 63
[IpomexyTouHas aTTecTalus: 9 9
KOHTaKTHas pabora 0,5 0,5
caMoCTOsITeIbHAs paboTa MO MOATOTOBKH K JK- 8,5 8,5
3aMEHY

S. Conepmaﬂne ANCIHUIIINHDBbI

5.1 CooTHeceHus1 TeM IMCUUILIUMHBI U (OPMUPYEMBbIX KOMIIETEeHIM I
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Tema 1. McTopust BO3ZHHK-
HOBEHUE U Pa3BUTUE OTEUE-
JI, 113,
CTBEHHOT'O JICJIONPOU3BO/I- 12 + + + BK YO,
CTBAa,pa3BUTHs yIIpaBJICHYE- CP é Hn
CKOU NeATEILHOCTH Ha BO3-
JYIITHOM TPaHCIIOPTE
Tema 2. Opopmiienue
JI, 113,
yIpaBICHYECKUX TOKYMEH- 12 | + + + CPC YO, n
TOB
Tema 3. OcoOeHHOCTH IIO-
TOTOBKH U MJICHUS OT- JLII3
0TO odopmiie 0 12+ + + | 4 % yO, IIn
JETbHBIX BUJIOB JJOKYMEH- CPC
TOB
Tema 4. Opranuzanus no-
KyMeHTOOgOpOTa Ha BO3- 12 |+ +  + | + | + L I13, A,
CPC, YO, T
JYIITHOM TPAHCIIOPTE
Tema 5. Opranuzanus
CITY)KOBI ICIIONIPOU3BOJICTBA | 14 | + + JL, 113, An,
CPC YO, T
Tema 6. Opranuzanus Te-
KYIIETro XpaHEHHUS JOKY- 14 |+ + + JLII3, | YO, n
MEHTOB U KOHTPOJIb 32 UC- CPC
MOJTHEHUEM JIOKYMEHTOB
Tema 7. IlogroroBka e K 14 + |+ JLII3, VO, Jin
ApXMBHOMY XPaHECHUIO CPC
Bcero no pucrumninze 90
[IpomexyTouHast arTecra- 18 2
st
Htoro mo nucuuruivHe 108

JI — nmexnus, 113 — npaktuueckoe 3ansatue, CPC — camocTtosiTenbHas paboTa
cryaenTta, YO - yctHbiid onpoc, BK — BxogHol koHTponb, T—rectupoBanue, Jn —
noknana, 3a0 — 3a4eT ¢ OICHKOM.



5.2 TeMbl IMCIUIINHBI 1 BUABI 3aHATHHI

HaunmenoBanue tembl 1 |lm!|c!| !l cpc!| kp Bcero
JUCIUTITUHBI 4acoB

Tema 1. Mctopust BOSHUKHOBEHUE U
pa3BUTHE OTEYECTBEHHOTO JIEJIO-
IPOU3BOJICTBA,PAa3BUTHSI YIIPABJICH- 2 2 | — 5 — 9
YECKOU JIeATEIbHOCTH Ha BO3/YIII-
HOM TPaHCTIOpPTE
Tema 2. Odopmienue ynpapiieHue-
CKHMX JJOKYMEHTOB aBUAIPEAIPUSI - 2 2 || — 5 — 9
THSI
Tema 3. OcoOEHHOCTH MOATOTOBKHU 5
U ohOpMIICHUS OTHAEIbHBIX BHJIOB 2 2 | | — — 9
JTOKYMEHTOB
Tema 4. Opranuszauus AOKYMEHTO- | 2 2 | | 5 o 9
000poTa Ha BO3AYIITHOMTPAHCIIOPTE
Tema 5. Opranuzamus ciayxObize- 2 2 | 5 L 9
JIOTIPOM3BOJICTBA aBUATIPEIITPHUSATHS
Tema 6. Opranuzanus TEKYILIETO
XpaHEHUs] JOKYMEHTOB U KOHTPOJIb 4 2 || — 3) — 11
3a MCTIOJTHEHUEM JJOKYMEHTOB
Tema 7. IToaroToBka Jiey1 K apXuB- 5
HOMY XpaHEHHUIO 4 2 || — — 12
HTtoro 3a cemectp 18 | 14 | | 4 3% | 72
Hroro no gucumiirae 18 | 14 | | 4 %6 | 72

Coxkpamenus: JI — nexuus, [13 — npaktuueckoe 3ansitue, C — cemunap, JIP —
nabopatopHas padota, CPC — camoctosarensHas pabora ctynaeHta, KP — kypcosas
pabora.

5.3 Coaep:kaHue TUCHHUIINHBI

Tema 1. Ucropusi BOBHUKHOBEHHME M Pa3sBUTHE OTEYECTBEHHOIO /eJI0-
NPOU3BOACTBA, Pa3BUTHUHA YNPABJICHYECKON [IeSATEJbHOCTH HA BO31YILIHOM
TPaHCIIOpPTe

Jenonpoussoactso B yupexaenusx Poccun XVIII B. (kosiexckoe neno-
MPOU3BOACTBO). Jlemonmpou3BoAcTBO B yupexkaeHusx Poccum XIX — nagana XX
BB. (MUHUCTEPCKOE JIETONPOU3BOACTBO) ['ocyaapcTBEHHOE N€I0MPOU3BOICTBO B




COBETCKYIO 310XYy.Pa3BUTHsI yripaBieHUECKOU IEATEIbHOCTH HA BO3AYIIHOM
TPAHCIIOPTE

Tema 2. OopmiieHHe ypaB/ieHYeCKHUX IOKYMEHTOB aBHATIPeNPUSITHS

OO6mume TpedoBaHMs K OPOPMIICHUIO YIPABICHUECKUX JOKYMEHTOB aBHa-
npeanpustus. opmatel Oymaru u nojsi. biianku JOKyMEHTOB aBUAIIPEATPUSTHS.
[IpaBuna oopmiieHus OTAEIbHBIX PEKBU3UTOB TIOKYMEHTOB. TpeboBaHuUs K U3ro-
TOBJICHHIO JJOKYMEHTOB. TpeOoBaHus K TEKCTY TOKyMeHTa. [loaroroBka 1oKkymeH-
TOB Ha KoMIibtoTepe. Hopmbl opuimansHo-nenoBoro ctuis. Pegakropckas npaBka
CILy’K€OHBIX TOKYMEHTOB

Tema 3. OcobGeHHOCTH NOATOTOBKH M 0hopMIIeHHS OTeJIbHBIX BH/I0B
JOKYMEHTOB

OcHOBHBIE BUABI OPTaHU3ALMOHHO-PACTIOPSIUTEIbHBIXIOKYMEHTOB: MPUKa-
3bl, YKa3aHUsl, THCTPYKLHUU, TOJIOKEHUS], aKThl, 3asBJICHUS, JOKJIAIHbIE 3aMUCKHU,
0OBsSCHUTENbHBIE 3aIIUCKU, LITAaTHOE pacnucaHue, [IpaBuia BHYTpEHHEro pacro-
paaKa.

Oco0eHHOCTH TOATOTOBKUA U 0(OPMIICHUS OTAEIbHBIX BUIOB JOKYMEHTOB.
Opranuzanonsubie TOKyMeHThl. Pacniopsiautensubie qokymeHTsl. [Iporokon. 1n-
(opMalMOHHO-CIIPABOYHBIE TOKYMEHTHI.

Tema 4. Opranuszauus 10KyMeHT0000pPOTA HA BO3AYIIHOM TPaHCHOpTe

[IpoGnema COBEpIIEHCTBOBAHUS JTOKYMEHTOOOOpPOTa aBHUANPEAIPUSTHS.
[TonsiTHE «IOKYMEHTOOOOPOT», €r0 pPa3BUTHE W HOPMATUBHO-METOIMYECKAs pe-
riiamenTanus. OCHOBHbBIE TIpaBMiIa OPTaHU3alUU JOKYMEHTO0OO0pOTa B aBUAIpE/-
npusitun. [Ipuem, o6paboTka U pacnpeseieHne NocTynarmux 10KkyMeHToB. [lo-
PSZIOK HANpaBJICHUsS HA HMCIOJHEHHWE U PadOThl UCHOJHUTENS C JOKYMEHTAMH.
[IpaBuna oOpabOTKU HCXOASIIUX AOKYMEHTOB.Perucrpamusi JOKyMEeHTOB, 3HaYe-
HUE W 337]a41 PETUCTPALMK JOKYMEeHTOB. O0I1e npaBuiia perucTpaiuu JOKyMeH-
ToB. DOpPMBI perucTpanuu JAOKYMEHTOB. ABTOMAaTHU3MPOBAHHBIE CHCTEMBI PETH-
CTpallvu.

Tema 5. Opranuzanus cJay:K0bl 1eJI0NPOU3BOICTBA ABUANIPEANPUSITHS

O6mue TpeOoBaHMS, OpraHU3AIMOHHBIE (OPMBI PabOTHI ¢ JTOKYMEHTAMHU.
TumnoBble OpraHU3alMOHHBIE CTPYKTYPHI CIYKOBI JEIOMPOU3BOJACTBA, 3a7a4d U
GYHKIMU CITy)OBbl JEIOMPOU3BOJICTB U €€ CTPYKTYPHBIX TOJpa3/ejeHU aBua-
npeanpusatvs. J{0KHOCTHOM M YMCICHHBIN COCTaB CIY>KOBI IETOMPON3BOCTBA.

Tema 6. Opranu3anusi TeKymero XpaHeHusl JIOKYMEHTOB U KOHTPOJIb 3a
UCIIOJTHEHUEM IOKYMEHTOB aBHANPeANPUSITUS

Homenknatypa aen aBuanpemanpusitas. DopMupoBaHHEe W XpaHEHHUE L.
3HaueHne u BUIbI KOHTPOsl. DOPMBI KOHTPOJISA, CPOKOBAsI KAPTOTEKA M aBTOMATHU-
3MpPOBAHHBIE CUCTEMBI KOHTPOJIS 32 UCIIOJTHEHUEM JTJOKYMEHTOB

Tema 7. IlonroroBka aeji K apXMBHOMY XPaHEHHIO

OpraHuzaius SKCIepTU3bl IEHHOCTH IOKyMEHTOB U oopmiieHue nein. Co-
CTaBJICHUE OMKUCEH JIe]l U MOPSAOK Nepeadu el B apXUB.

5.4 IlpakTuyeckue 3aHATHS



Howmep
TE€MbI JUCLIH-
TUIMHBI

TeMaTuka NpakTUYECKUX 3aHATUN

Tpyno-
€MKOCTh
(dacsl)

[Ipaktuueckoe 3anarue Ne 1. CocTaBUTh cXeMy 3Ta-
II0OB Pa3BUTHUA OTEYECTBEHHOI'O JEJIOIIPOU3BOIACTBA
Pemenue kernca«Perucrpanus 10OKyMEHTOB)

2

[Ipaktuueckoe 3anstue Ne 2. PazpaboraTs nmoJio-
AKEHUS U TOJDKHOCTHBIE MHCTPYKIIMH CITY>KOBI Jie-
JIONIPOU3BOJICTBA

Pemenue keiica «OdopmiieHne pacnopsAuTENbHBIX
JOKYMEHTOBY

[Ipaktuueckoe 3anstue Ne 3. PazpaboraTth opranu-
3alMOHHO- PaCIOPAAUTENBHbBIC TOKYMEHTBI JIETHO-
ro JenapraMeHTa aBUaKOMITaHUHU

Pemenue ketica«Co3nanne mabI0HOB TOKYMEHTOB
¢ nomouisio 9BM, ux odopmiieHne U BHIBOJ Ha
11€4aTh»

[Ipaktuueckoe 3anstue Ne 4. PazpaboTtaTs 0CHOB-
HbIE OPraHU3alMOHHO PACHIOPSAIUTEIbHBIE TOKY -
MEHTBHI CITy>KOBI OPraHN3ally IPOU3BOCTBA IJ1aB-
HOT'O OllepaTopa a’3ponopra

Pemenue kelica«IIpoexTupoBanue 61aHKa OpraHu-
3L

[TpakTudeckoe 3anstue Ne 5. Pazpaborats XpoHo-
rpaMMy CITY>OBbI J€JI0MPOU3BOCTBA aBUAKOMIIA-
HUU U ClIeNIaTh YKOHOMHYECKOEe 000CHOBAaHUE
Pemenne kerica«Cinyx06a10KyMEHTAITMOHHOTO
obecrieueHUs] yIpaBICHUS

[Ipaktuueckoe 3anarue Ne 6.Pazpaborats cuctemy
OpraHu3alus XpaHEHUs U KOHTPOJIS UCTIOJTHEHUS
JOKYMEHTOB OpraHU3aLU

Pemenue ketica«OpranuzanusnHhopMalioOHHO
ITOMCKOBBIX CUCTEM U KOHTPOJISL UCTIIOJIHEHUAIOKY -
MEHTOBY

[TpakTrdeckoe 3anstue Ne 7. ChopmupoBath HO-
MEHKJIATYpy €N K ApXUBHOMY XPAHEHUIO
Pemenue keiica«Opranu3anussnaPOpMaInoOHHO
ITOMCKOBBIX CUCTEM U KOHTPOJISL UCIIOJIHEHUAIOKY -
MEHTOBY

Hroro mo mucnoumimHe
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5.5 JlabopaTopHBbIil MPAKTUKYM

JIaGopaTopHbIil MPAKTUKYM YYEOHBIM IIAHOM MpPEAyCMOTpeH 4 vaca.




5.6. CamocrosiTesibHast padoTa

Howmep
TE€MbI JTUCLIH-
TJIAHBI

Buapl caMocTosiTebHON paboThI

Tpyno-
E€MKOCTb
(dacsl)

1. Tlouck, ananu3 nHGopMaKu U TPopadoTKa
ydeOHOro matepuana mno teme «Vcrtopusi BOZHUKHO-
BEHUSI M Pa3BUTHSI OTEUECTBEHHOIO JIEIONIPOU3BO/I-
CTBa, Pa3BUTHUS YIIPABICHUYECKOUN JIESATEILHOCTH Ha
BO3/yILIHOM TPAaHCIOPTE», paboTa ¢ KOHCIIEKTOM
JIEKIIMN U pEKOMEHAyeMOl auTepartypoit [2,4,5].

2. [ToaroToBKa K yCTHOMY OIPOCY.

3.[loaroroBka AOKIJIAOB.

1.TTouck, ananu3 uHopManuu 1 npopadoTka yueo-
HoOro Martepuana o Teme «OdopMieHHe ypaBieH-
YECKUX JIOKYMEHTOBY, paboTa ¢ KOHCTICKTOM JICKITUH
U PEKOMEH1yeMOH JuTepaTypoi [3, 4,6].
2.IloaroroBka JOKIAIOB.

3.IloaroroBKa K yCTHOMY OIIPOCY.

1.ITouck, ananu3 uHGOpPMAIUU U MpopadboTKa yueo-
HOro Matepuana 1o reMe «Oco0eHHOCTH MOATOTOB-
KU ¥ 0(DOpMIIEHHSI OT/ACTIbHBIX BUJIOB JIOKYMEHTOBY,
paboTa ¢ KOHCIIEKTOM JICKIIUN U PEKOMEHIyeMOM
nuteparypoi [4,5,6,7].

2.1loaroroBka IOKJIag0B.

3.IloAroToBKa K yCTHOMY ONPOCY.

1.TTouck, ananu3 nHGopMaMu U TPopadOTKa
yueOHOro matepuana mo reme «Opranuszanus J10-
KyMEHTOO0OpOTa Ha BO3YIIIHOM TPAHCIIOPTEY, pa-
00Ta ¢ KOHCIIEKTOM JICKIIUH U PEKOMEHIyeMOM JIn-
Tepatypoii [ 1,3, 4]

2.IloaroroBka OKJIAA0B.

3.IloaroTroBKa K yCTHOMY OIPOCY.

1.Tlouck, ananu3 uHGOPMAINH U TPOPAOOTKA
yaeOHOoro matepuana mo reme «Opranuzanus
CITy’OBI JEIOMPOU3BOICTBAY, paboTa C KOHCTIEK-
TOM JICKITI U peKOMEHIyeMol tuteparypoi [1, 2,
7,8].

2.1loaroroBka 10KIaa0B.

3.I1loAroToBKa K yCTHOMY ONpPOCY.

1.ITouck, ananu3 nHGoOpMaIK U TPOPabOTKa
ydyeOHOro matepuaina rno teme «Opranuszanus Te-
KYIIEro XpaHEHUs TOKYMEHTOB 1 KOHTPOJIb 3a UC-




Howmep Tpyno-
TEMBbI TUCIIH- Buasl camocTosiTebHOM pabOThI €MKOCTb
TLJTMHBI (dacol)
MOJIHEHUEM JJOKYMEHTOBY», pab0Ta ¢ KOHCTIEKTOM
JEKIHMI U peKOMEHAYEMOM IUTEPATYypoOil [2, 4,
5,9,10].
2.1ToAroTOBKA K YCTHOMY OMpPOCY.
3.IloaroroBka JOKJIA0B.
1.Ilouck, ananus nHGpoOpMaIu U IpopadoTKa yueo-
HOro matepuana no reme«lloaroroska aen k ap-
XUBHOMY XpaHEHUIO»PA0OTa C KOHCIIEKTOM JISKITUH
7 ¥ peKOMEeHyeMol sutepatypoi [1, 3, 5,11,12,13]. 6
2.IloaroroBka JOKIa/10B.
3.IloaroToBKa K YCTHOMY OIPOCY.
4.ITonroToBKa K AECATUMUHYTHOMY TECTY
Hroro no aucrumnivge 36

5.7 KypcoBble mpoeKThI
KypcoBbie mpoeKThl yueOHBIM MJIAHOM HE MPEAYyCMOTPEHBI.

6. YueOHO-MeTOAMYeCKOe W HH(OPMAIUMOHHOE olecreyeHHe TUCIMILIU-
HBI

a)OCHOBHAs JIUTEpaTypa:

1. TpynoBoii koaekc Poccuiickoii @eaepanuun.or 30.12.2001 N 197-03.
[Mpunsar I'J] ®C PO 21.12.2001. Jleiictyromas pemakius ot 02.04.2014. [Tekcr].
—M.: u3a-Bo Dkcmo, 2014.—224 ¢. —ISBN: 978-5-699-71239-7. KonnuecTBo
sK3eMIuIsipoB 10.

2.CtentokoB, M. B. JlokymenTsl. JleaonpouszBoactBo [Tekct].—8-e uzs.,
nepepad, u gom.: yuebroe mocoobue / M.B. CreHrokoB.—8-¢, mnmepepaboTaHHOE H
nonoiaHeHHoe. — M.: Kuaura cepsuc, 2003. —160 c. — ISBN 5-94909-040-3. Ko-
JIMYECTBO IK3eMIUTIpoB 112.

3.Anapeena, B.. leaonpousBoacrBo. [Tekct]. [IpakTuueckoe mocodue.
—10-e uzn., nepepad, u gon. —M.: Yopasnenne nepconaiaom, 2005. — 200 c. —
ISBN: 5-95630-027-2. KonudecTBo 3K3eMILIIpOB 15.

4. Ky3uenoB M. H. J[lenonmpou3BoacTtBo: Y4eOHO-CIPABOYHOE I0CO-
ome.[Tekct]. — 2-e usn., nmepepad, u gomn. — M.: M3gaTenbcko-ToproBas KOpIio-
panus «/lamkoB u K», 2006. — 520 c.— ISBN 5-94798-847-X KonndecTBo K-
3eMILUTAPOB 27.

5.KpacuenkoB, A.M., Typybap, O.A. JlokyMeHTallHUOHHOE oOOecmeyeHue
ynpasienusi. YueoHoe nocooue. [Tekct].— CIIO.: 'YT'A, 2008. KonuyecTBo 3k-
3eMIuApoB 170.

0) ONOJIHUTEIIbHAS JINTEpATypa:
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6.Kynpsies, B.A. Opranusauus padorsbl ¢ fokyMeHTamu [Tekcr]. — M.:
Hugpa-M, 2004. — 592 c.— ISBN 5-16-000494-791.02.25 017. KonuuecTBoO 3K-
3emmuisapoB 10.

7.Annpees, C.B. KaapoBoe aesonpoussoactso. Ilpakrudeckoe mocooue.
[Texct]. — M.: Anbda-IIpecc, 2004. — 512 ¢. — ISBN:5-94280-040-5. Komuue-
CTBO 9K3EMILISIPOB O.

B)IIEpEYEHb PECYPCOB MH(OPMAIIMOHHO-TEIEKOMMYHUKAMOHHOU CETH

8. deaepanbHOe areHTCTBO BO3AYWIHOro TpaHcunopra. PocaBuanus
[DnexTponHbIi pecype]. — Peskum nocrtyma:http://www.favt.ru/, ceoboansrit (nata
obpamenus: 19.01.2018).

9. MenepasibHas CJIy:K0a roCyAapCTBEHHON CTATHCTUKM [DIECKTPOHHBIN
pecypc]. — Peskum moctyma: http://www.gks.ru/, cBoGoaHbIi (ata oOparieHus:
19.01.2018).

r') mporpaMMHoOe oOecrieueHre (JIMIIEH3UOHHOE), 0a3bl aHHBIX, WH(POpMa-

IIMOHHO-CITPABOYHBIE U TTIOUCKOBBIE CUCTEMBI:

10. EnxMHOe OKHO 10CTyNAa K 00pa30oBaTe/IbHbIM pecypcam [DIeKTPOHHBIN
pecype]. — Pexum mocryma:http://window.edu.ru,cBo0oaHbii (1aTa OOparieHus:
19.01.2018).

11. KoncyawTanT Ilmwoc[DnekTpoHHbIN pecypc]: opUIMaIbHBIN CalT KOM-

MaHuu Koncynprant IImroc. — Pexum JIocTyna:
http://www.consultant.ru/,cBo6oaubIi (1ata oopamenus: 19.01.2018).
12. JJ1eKTpOHHASAONOIHOTEKA HAYYHBbIX nyoJanKanui

«eLIBRARY .RU»[Onektponnsiit pecypc]. — Pesxxum nmocryma: http://elibrary.ru/,
cBOoOOIHBIN(aTa obpamenus: 19.01.2018).

13. DJ1eKTPOHHO-0MOIMOTEeYHAS cucTemMa
«JIaHb»[ DK TPOHHBIN pecypc]. — Pexum
na:http://e.lanbook.com/,cBo6oaubIii(1aTa oopamenus: 19.01.2018).

H31aTeJbCTBA
JOCTY-

7.MaTepuaJibHO-TeXHUYeCKoe ofecrevyeHue TUCIUILTUHBI

Ne | HaumenoBanue | HaummenoBa- | OcHaimeHHoOcTh cneuu- | Ilepeuens mu-
1/ | JAUCHUIUIMHBI | HHUE CHENH- | albHBIX MOMENIEHUN U | 1EH3MOHHOTO
i TBHBIX TO- | TIOMEIIEHUHN JJIsi caMO- | MPOTPaAMMHOTO
MEIIEHUN © | CTOSATEIHHOW pabOoThI oOecreueHusl.
ITOMEILICHU I PexBuzntsl
JUIS1 CAMOCTO- MOITBEPIKIIa-
ATEIBHOU pa- FOLIETO JOKY-
00ThI MEHTA
1 | Opranmsamusa | Kommerotep- KommbroTep B KOM- Microsoft Win-
JIEOMPOU3- HBIHN KJ1acc TJICKTE dows 7 Profes-
BOJICTBA Ha ayIuTOpHUs (cucTeMHBIN OJIOK sional
PEATPHUSITHN Ne456 +)KK mouutop LG 19 | Microsoft Win-
W1952TE) — 13 mur. dows Office
KowmmproTep- WudopmanmoH-HbIi Professional
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http://www.favt.ru/
http://www.gks.ru/
http://window.edu.ru/
http://www.consultant.ru/
http://elibrary.ru/
http://e.lanbook.com/

No | HaumenoBanue | HaumenoBa- | OchHameHHOCTh crienu- | llepeuens nu-
1/ | AWCHUIUIMHBI | HUE CIELH- | aJIbHBIX MOMEIIEHUN U | 1IEH3MOHHOIO
n albHBIX TIO- | TOMEUIEHUHN JJIA CaMO- | MPOrPaMMHOTO
MEIIEHUH | | CTOSTEIbHON PabOThI oOecreueHusl.
MTOMEIIEHU N PexBusuthl
JUISl CaMOCTO- MOATBEPIKIA-
SATEIIbHOM pa- IOIIEro JOKY-
O0THI MEHTa
HBIN KJ1acc KHOCK Plus 2007
ayTUTOPHS Kommbrotep B KOM- Acrobat Profes-
Ne458 TUICKTE sional 9 Win-
RAMECSTORMCus- dows
JlekunoHHast tomW- International
ayJIMTOpHUs 13 . Kaspersky An-
Ne481 My nbTUMe TUi-HbIH ti-Virus Suite
MIPOCKTOP TUTST
AcerxX1261 P WKS u FS
IMpuatepHL2140RBrot | Konsi- SWOT
her ANALYSIS,
DKpaH Konsi —
Hoyr6ykBenq FOREXSAL
JoybookR42 15,4
MynbeTUMe I -HbIN
po-
ekTopMitsubisiXD490
U, 3kpaH

8.00pa3oBaresibHbIe U HHGOPMANIMOHHbIE TEXHOJIOTHH

B nporecce npenonaBanus qUCIUIUIHHBL «JJOKyMEHTOOOOPOT U JEIOMPOU3-
BOJICTBOY» HCIIOJB3YIOTCAKAK KJIAcCUYeCKue (HOPMBI M METOABI OOYUCHHUS: JICKIIHH,
MPAKTUYECKUE 3aHATHUS, TaK U WHTEPAKTHUBHBIE 00pa30BaTeIbHBIC TEXHOJIOTHHU B
dopme ananuza koHKpeTHbIX cutyaruit (AKC).

Bxoonoii xonmpone npenHa3HaueH MJid BBISBICHUS YPOBHSI YCBOEHUSI KOM-
METEeHINN 00ydJaronuxcsi, HeOOXOAUMBIX TMepe]l U3YYEHUEM IUCLUUILIUHBL. Bxoa-
HOM KOHTPOJIb OCYHIECTBIISIETCS 110 BOIPOCAM, Ha KOTOPBIX Oa3upyercsl yuTacMmas
JVCLUIUINHA.

KonTposibHBIE BONPOCH 1711 MPOBEIEHUS BXOAHOTO KOHTPOJII OCTaTOYHBIX
3HAHUM MO0 00ECTIEYNBAIOIINM JUCIUIIIIMHAM MIPUBECHBI B 11.9.4.

Tpaduyuonnas nexkyusi COCTaBISIET OCHOBY TEOPETHYECKOrO0 OOY4YEHHS B
paMKax JUCHUIUIMHBI U HANpPaBJICHA HA CUCTEMATU3UPOBAHHOE MU3J10KEHUE HAKOII-
JICHHBIX Y aKTyaJIbHbIX HAYYHBIX 3HAHHUU. JIEKUHs mpeaHa3sHauyeHa JUIsd PaCKPBITUS
coctosinus U nepcnektuB CBT B coBpeMeHHbIX ycnoBusax. Ha nexkuum KoHIEHTpHU-
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pyeTcs BHUMaHuE OOydyarollMXcsi Ha HauOoJiee CIOXKHBIX U Y3JOBBIX BOIPOCAX,
CTUMYJIMPYETCS UX aKTUBHAs MTO3HABATEIbHAS €SI TEIHHOCTD.

BenyuM MeTo10M B JIEKIIUM BBICTYIAET YCTHOE U3JIOKEHUE y4eOHOro Ma-
TepUajla, KOTOPBIM CONPOBOXKIAACTCS OJHOBPEMEHHOM IEMOHCTpALMEN CIIalIoB,
co3naHHbIX B cpene PowerPoint, mpu HEOOXOIUMOCTH TPUBIEKAIOTCS OTKPHITHIE
NuTtepHeT-pecypchl, a TakkKe IEMOHCTPAIIMOHHBIE U HATJISTHO-WLITIOCTPAILIMOHHBIE
MaTepuabl.

llpakmuueckue 3auamus N0 ITUCHUIUIMHE «/{OKYyMEHTOOOOPOT U JEI0mpo-
W3BOJICTBO» MPOBOJATCS B COOTBETCTBUU € YU€OHO-TEMAaTUYECKUM ILJIAHOM IO OT-
JedbHBIM TpymmaMm. [lens mpakTHUeCKHUX 3aHATUA — 3aKPENUTh TEOPETUUYECKHE
3HAHMSI, TOTyYeHHbIe 00YYAIOIIMMUCS Ha JIEKIMIX U B pe3yjbTaTe CaMOCTOSITElb-
HOT'O M3Y4YE€HUsI COOTBETCTBYIOIIMUX Pa3/IeIOB PEKOMEHyeMOW JUTEepaTyphl, a Tak-
XKe MPUOOPECTH MPAKTUYECKUE HABBIKU IO OpraHU3alluu JIeJIONMPOU3BOJICTBA HA
PEANPUATHH.

Ha mpakTtrueckux 3aHATHSAX MPOBOJATCS YCTHBIE OMPOCHI, CTYJIEHTHI BBICTY-
narwT ¢ JokiagamMu. Takke Ha MPAKTUYECKHX 3aHATHUAX MO Temam 1-7 B oOiiem
oobeme 14 yacoB (. 5.1) ucnosib3yeTcsi B KaueCTBe MHTEPAKTHUBHON 00Opa3oBa-
TENbHOW TEXHOJOTUU aHAIU3 KOHKPEeMHOU cumyayuu, Korja o0ydaroluecs KoJi-
JIEKTUBHO B pabouuX Tpymnmax pemarT yIpaBIeHYECKUEe MpoOJIeMbl, OCHOBaHHbIC
Ha PEaJIbHOM WJIM HCKYCCTBEHHO CKOHCTPYHMPOBAHHOM MaTepuale, cojlepiKaliue
1160 M30BITOUYHYIO, TMOO HETOCTATOUYHYI0 MHPOPMAIIMIO U UMEIOIIHNE HECKOJIBKO
albTEPHATUBHBIX PEILICHUM.

Ananuz KoHKpemHou cumyayuu TO3BOJISIET CTYJE€HTaM OBJAJETh HaBbIKAMU
KpEaTHBHOTO MBILIJIEHUS, CAMOCTOSITENBHOTO aHAIN3a HECTAaHAAPTHOW CHUTYallUH,
dbopManuzanuu npodIeMbl, TIIAHUPOBAHUS, IPUHATHS U PEUICHUS B YCIOBUIX HE-
OTIPEJICTICHHOCTH U Jedunuta BpeMeHu. [IpakTuueckue 3aHATHS MO AUCIUILIAHE
«/1okyMeHTOOOOpOT U AENOMPOU3BOACTBO» MPOBOASTCS B KOMIBIOTEPHBIX KJlac-
cax, B KOTOPBIX CTYAECHTHI BBIMIOJHSIOT 3aJaHUs C HMCIOJIb30BaHUEM HWHTepHeT-
PECYPCOB M KOMITBIOTEPHOM TEXHHKHU, HEOOXOJIUMBIX sl cOopa, 0OpabOTKH H
aHajau3a HeoOX0AMMOU MH(GOPMAITUH.

Camocmoamenvras paboma CTyACHTA SIBISETCS COCTABHOW M Ba)KHOW dYa-
CThIO yueOHOU paboThl. Ee ocHOBHOU 1ienbio siBisieTcs (GOpMHpPOBAHWE HABBIKA
CaMOCTOSATEILHOTO MPUOOPETEHUs 3HAHUN TI0 HEKOTOPHIM HE 0CO00 CIIOKHBIM BO-
MpocaM TEOPETUYECKOr0 Kypca, 3aKpeIUieHUE U yIiIyOJICHUE MMOTy4YeHHBIX 3HaHHM,
camocTosTeNbHas paboTa €O CHpPaBOYHUKAMH, MEPUOIUYECKUMH HU3JIaHUAMH U
Hay4YHO-TIOMYJISIPHON JUTEpaTypoi, B TOM YHUCIE HAXOASUIUMUCS B TI00AIbHBIX
KOMIIBIOTEPHBIX ceTsX. CamocTosiTenbHas padoTa MOAPa3yMEBAET BbIIIOIHEHUE
y4eOHBIX 3aJIaHHM.

KoHcynbranmu sBISrOTCS OJHON U3 (POpPM PYKOBOACTBA CAMOCTOSITEIIHHOU
paboTol CTYyI€HTOB U OKa3aHUs UM MOMOIIH B TNIyOOKOM M BCECTOPOHHEM OCBOE-
HUU JUCHUIUIUHBI «JlOKyMEHTOOOOPOT U IeI0NPOU3BOCTBO» BO Bpemsi KOHCYIIb-
TalUM MPenojaBaTesb pabOTaeT CO CTYJAEHTAMH, KOTOPbIE TOTOBSAT JAOKIAMAbI JJIs
BBICTYIUUICHUSI HA MPAKTUYECKUX 3aHITUSAX U Ha HAYYHO-NPAKTUYECKOU KOH(pepeH-
[[MH, a TAKXXE CO CTYJEHTAMU, CAMOCTOSATENILHO PEIIAIOIIUMU B pabouuX rpynmnax
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keiicol. [IpenogaBarens pazbsCHAET U OOCYXAAET CO CTYJAEHTAMH TEOPETHUYECKHE
BOIIPOCHI, KOTOpbIE HEOOXOJMMO PACKpBITh B JOKJIaAaX, 8 TAKKE PEKOMEH]I0BaH-
HbI paHee OMONMMOrpauUecKUil CHOUCOK, IMpaBWiIa €ro Oo(QOopMIEHHS, a TaKkKe
odopMIIeHUS JTOKJIAIOB, T€3UCOB, mpe3eHTanuil. [IpenogaBarenb 0OBICHAET CTY-
JIEHTaM MPaKTUYECKHE aCMeKThl (PYHKIIMOHUPOBAHUS COBPEMEHHBIX OpraHU3aluH,
HaIIpaBJIsAsl UX K ONTUMAJIIBHOMY PELIEHUIO KeCcOoB. BO BpeMsi KOHCyIbTallUUIIPE-
[I0JaBaTEIb MOYKET OTBETUTh CTYJICHTAM HA MHTEPECYIOIIME UX BOMPOCHI MO TEO-
pUU MEHEPKMEHTA, YTOUHHUTb U €lle pa3 O0BACHUTH MPOUIECHHBIN Ha JEKIMOHHBIX
U IPaKTUYECKUX 3aHATHUAX Marepuali. KoHCylnbTanuym mpoBOIATCS PETYISIPHO HE
MEHee JIBYX pa3 B HEJIEJI0 B Yachl CBOOOHBIE OT YUEOHBIX 3aHATHI U HOCAT B OC-
HOBHOM MHJVBUAYAJIbHBIA XapaKTep.

9.M0oHI OLEHOYHBIX CPEACTB /JJsl NMPOBEACHUS TEKYIIEro KOHTPOJS
yCIIEeBAEMOCTH M NMPOMEKYTOYHON ATTECTALIMH MO UTOraM OCBOCHHUSI AMCIH-
TUIHHBI

OueHoYHBbIE CpPEACTBA MJI TEKYLIErO KOHTPOJIS YCIEBAEMOCTH, IMPOMEXKY-
TOYHOM aTTECTAlMH 10 UTOTaM OCBOCHMSI JUCIUIUIMHBI U y4eOHO-METOIUUYECKOE
oOecreyeHne caMoCTOSTEIbHOM paboThl CTYACHTOB BKJIIOYAIOT B CeOs: YCTHBIC
OMPOCHI, TOKJIa/bl, KOMIIBIOTEPHBIE TECThI, KOHTPOJIb BHIMIOJIHEHHUS 33 IaHUH.

YpoBEHb M KauecTBO 3HAHWW CTYJEHTOB OLICHUBAIOTCS IO pe3yjbTaTaM Te-
KYIIEro KOHTPOJISI YCIIEBAEMOCTH U MPOMEKYTOUHOM aTTECTAllMK 110 UTOraM OCBO-
€HUs TUCLUIUIMHBI B BUAE PK3aMEHA B BOCBMOM CEMECTPE.

Texymuii KOHTPOJIb yCHEBAEMOCTH CTYJIEHTOB BKIIIOYAET YCTHBIE OIMPOCHI,
JIOKJIaJIbl, KOMITBIOTEPHBIE TECThI, 3alIUTy KypCOBBIX pabOT M 3a/laHus, BblJaBae-
MBbI€ Ha CAMOCTOSITEJIbHYIO Pa0OTy MO TeMaM TUCHUTIINHBIL.

Yemuwui onpoc mpoBOAUTCS HA MPAKTUYECKOM 3aHATUU B T€UEHHE HEe Ooliee
10 MUHYT € LETBIO KOHTPOJISI YCBOCHUSI TEOPETUUECKOTO MaTepuaia, U3jiaraéMoro
Ha Jekiuu. [lepedeHb BOMPOCOB OIpEAeNIeTCsl YPOBHEM IOJTOTOBKH Y4eOHOU
TPYMIIBL, @ TAKXKE WHIUBUIYATbHBIMU OCOOEHHOCTSIMU CTYJIEHTOB.

[IpuMepHBIil TepeuyeHb KOHTPOJIBHBIX BOIMPOCOB [JIsi MPOBEICHUS YCTHOTO
ompoca npuseneH B 11.9.6.1.

Jloknao — MPOAYKT CaMOCTOSITENIbHON pabOThl 00yJaroIerocs, mpeIcTaBs-
foIui co00M MyOIMYHOE BBICTYIUICHHE IO MPEICTABICHUIO MOTYyYEHHBIX PE3YIlb-
TATOB  PEUICHUS  OMpENEICHHOW  y4eOHO-TIPAKTUYECKOM  wiu  y4eOHO-
MCCJIeI0BATEeILCKON TeMBI. J[OKIIa sl CTYA€HTOB 3aHUMAOT He Oombiie 10 MUHYT 1
MOTYT TIPOBOAUTHCS B (hopme mpeseHTanmii B cpeae PowerPoint. [Ipumepnsriii me-
pEUYEHb TEM IS TOKJIAJ0B MPEACTABIEH B 1. 9.6.2.

CuryarmmoHHbIC 33]]a4H CTYJICHTHI PENIAIOT B pabOUYUX Tpynmnax B pamkKax 00-
pa30BaTeIbHOM TEXHOJIOTUH aHAJIU3a KOHKPETHON CUTYAaIllMH, KOTJJa COBMECTHBIMU
YCHIIMSIMU OOEMIAIONIUECs] aHATM3UPYIOT KOHKPETHYIO CUTYaIuio, (OpPMYITUPYIOT
CJIOKUBIIIHMECS] MPOOJIEMbI, BhIpaOaTHIBAIOT HUX PEIICHUS; OKOHYaHHUE Mpoliecca —
OLICHKA MPEJIOKEHHBIX aJTOPUTMOB U BBIOOp JIYUIIIETO B KOHTEKCTE MOCTABJICH-
HOU mpoOsiemsbl. [Ipyu 3TOM MPUHIUONATBHO OTPULAETCS HAIWYUE €IUHCTBEHHO

14



MIPaBUJIBHOTO PEIICHUS.

Komnviomepnwiti mecm — 3T0 cucrteMa 3aJaHuil cenupuyeckoil Gopmsl,
MO3BOJISIIOIIASl U3MEPUTh YPOBEHb Pa3BUTHS KOMIETEHIMI OOydaromuXcs, COBO-
KYITHOCTh MX IIPEACTaBICHUN, 3HaHWM, YMEHUM U NpakTH4yeckoro omsita. Conep-
YKaHHME TECTOB JJISI TEKYILIETO KOHTPOJIA B 1. 9.6.3

KoMnbroTepHbIi TECT MPOBOJUTCS MO TEMaM B COOTBETCTBUU C JJAHHOM IPO-
rpaMMOi M MpeJHa3HAuYeH ISl MPOBEPKU OOYYAIOLIMXCS Ha MPEIMET OCBOCHUS
Marepualia npeablIylen JeKIUu.

[IpumepHbIil IEpeueHb CUTYAIlMOHHBIX 3a7a4 JJIsl aHAIM3a KOHKPETHBIX CH-
Tyauui B 11.9.6.4.

Koumpons evinonnenus 3adanusi, BbIAABAEMOTO Ha CAMOCTOSITENIbBHYIO pado-
Ty, IPOBOJIUTCS C LEJIbI0 CBOEBPEMEHHOTO BBISIBIIEHUS TJIOXO YCBOEHHOTO MaTepH-
ana JUCUUIUIMHBI JJis TOCHeAYIoled KOPPEKTUPOBKM WM OpraHu3aluu 00s3a-
TENbHOW KOHCYNbTalMK. [IpoBepka BBIJAHHOTO 3aJlaHUs MPOU3BOAUTCS HE PEXKeE
4YeM OJIMH pa3 B JIBE HEJEIH.

IIpomesicymounas ammecmayus IO UTOraM OCBOEHHS TUCLUUIUIMHBI IPOBO-
auTcs B hopMe dK3aMeHa B 4 CEMECTpe.

[TpumepHbIN MepedeHb BOMPOCOB JIJIsi MPOBEACHUS MPOMEKYTOUHOM aTTe-
cTaiuu B popme dKk3aMeHa B 11. 9.6.5

[IpuMepHBIi TepedeHpb 3a1ad g MPOMEXYTOUYHOM arrectanuu B 1.9.6.6

Metonuka GopmMupoBaHUsS pPe3yIbTUPYIOLIEH OLEHKH B 0053aTEIbHOM IIO-
pPAIKE YYNTBHIBAET aKTUBHOCTH CTYJEHTOB Ha 3aHATHAX, MOCEIIAEMOCTb 3aHATHUH,
OLIEHKH 3a MpaKTU4YeCcKHe paboThl, BBIMOIHEHHE CAMOCTOSTENIbHBIX 3aJaHUI.

9.1 baanbHo-peiiTunroasi cucrema (BPC) oneHKH TeKylero KOHTPOJsi
ycleBaeMoOCTH U 3HAHMI CTY/I€HTOB

OO0miast TpyAOEMKOCTh AMCIMIUIMHBI COCTAaBISET 3 3a4eTHBIX €IIUHUIIBI,
108 akageMUYECKUX YacoB.
Bua mpoMexyToqHOro KOHTpOIIs — 9k3aMmeH (4 cemectp).

. KomnuuectBo 6amuioB | Cpok KOH-
Tema/Buy yueOHBIX 3aHITHIA
. TpoJis (110~
(OLICHOYHBIX 3aJIaHUH ), TTO3BO- .
psankoBeiit | Ilpu-
JAIOIIUX CTYACHTY IPOAEMOH - Munu- Makcu-
. HOMEp He- | meda-
CTPUPOBATh JOCTUTHYTHIN ypO- | MallbHOE | MalbHOE eNH ¢ e
BEHb CHOPMUPOBAHHOCTH KOMITE- | 3HAUEHUE | 3HAYECHHE
. Hayasa ce-
TEHILIUH
MecTpa)
Konmaxmmnuleeuowvl 3anamuii
AyIUTOpHBIE 3aHATHS
Jlexnus 1 3 4 1
[Tpaktrueckoe 3ansarue 1 3 5 2
Jlexmms 2 3 5 4
[TpakTrueckoe 3aHgaTre 2 3 4 5
Jlexmms 3 3 5 6
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. KomnuectBo 6amuioB | Cpok KOH-
Tema/Buj yueOHBIX 3aHATUM
. TpoJis (10~
(OLICHOYHBIX 3aJIaHUH ), TTO3BO- .
psankoBeiii | Ilpu-
JAIOIIMX CTYACHTY MPOJAEMOH - Munu- Makxkcu-
. HOMEp He- | Meua-
CTPHUPOBATh JOCTUTHYTHIH ypO- | MallbHOE | MallbHOE eTH ¢ e
BEHb CHOPMUPOBAHHOCTH KOMITE- | 3HAUCHUC | 3HAYCHHUE
. Hayasa ce-
TEHITUH
MecTpa)
[Ipaktuueckoe 3anarue 3 3 4 7
Jlexuus 4 3 5 8
[Ipaktuueckoe 3austue 4 3 4 9
Jlexuus 5 3 5 10
[IpakTuueckoe 3aHaTue 5 3 5 11
Jlexuus 6 3 5 12
[IpakTuueckoe 3anarue 6 3 5 12
Jlexmus 7 3 5 13
[Tpaktuueckoe 3ansarue 7 3 4 14
[Ipaktuueckoe 3anarue 7 3 5 14
Camocmoamenvras paboma
cmyoenma
Hroro no odsi3aTeibHLIM BU- 45 70
AaM 3aHATUHHI
JK3aMeH 15 30
Hroro no gucumuminne 60 100
IlepeBoa 6am10B BPC B OLIEHKYIO «aKaAeMH4YeCKoil» 1IKaJjie
KoauvectBo 6ami0B no bPC Ounenka (Mo «akajeMu4eCKOn» IKaJe)
90 u Gonee 5 — «OTIUYHOY»
75+89 4 — «XOpOoIIOoY
60+74 3 — «YIOBJIECTBOPHUTEIHLHO
meHee 60 2 — «HEYJIOBJIETBOPHUTEIILHO

9.2MeTonnueckue PpeKOMEHJAAIMM MO TMPOBEAEHUI0) MPOIUETYPbI
OLCHUBAHUA  3HAHUIN, YMEHHIl W  HABBIKOB W (MJIH)  ONbITA
HesITeJIbHOCTH, XapaKTepU3yIIHNX ITANbI (popmMupoBanus
KOMIIeTeHI Ui

[Tocemenne TEKIMOHHOTO 3aHATHAS OOYyYarOUUMCS OICHWBAaeTCsA B 1 Oai.
Benenve neKnMOHHOTO KOHCTEKTa — 2 Oayia. AKTUBHOE y4acTHE B OOCYKIECHUU
JIMCKYCCHOHHBIX BOIIPOCOB B XO/JI€ JIEKIIUU — A0 2 0aJlIoB.

MakcuManbHoe 4uciio OayioB MO JIGKIMOHHOMY 3aHSATHIO paBHO 3.

[Tocemienre npakTUYECKOro 3aHATUA olleHUBaeTcs B 1 6amnia. BeneHnue koH-
criekTa Ha npaktudeckoM 3auatuu — 0,4. Jloknan — go 0,6 6amna. Yuactue B yCT-
HOM oIpoce u obcyxaeHnu nokinaga — no 0,5 6amra. Yuactue B pabouux rpyt-
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nax, pemaromux kerc-3agauy — 10 0,5 6amna. YcnenrHoe pelieHue Keic 3agaum —
1 6ann. Jloknan c mpe3eHTaluen peneHus keic 3aaaun — 1 Oam.

MakcumanbHOE 4iCiI0 0ajuIoB MO NPAKTHYECKOMY 3aHATHIO PABHO O.

B nponecce npenonaBanus JUCUUILIMHBL «/J0KyMEHTOOOOPOT U A€10MPOU3-
BOJACTBO»JISI TEKYIIEW aTTecTallid OOYYalolUMXCsl HMCIHOJb3YIOTCA CIEAYIOIINe
(dbopMBbI OlIeHUBAHUS 3HAHUM, YMEHHUIN 1 HABBIKOB:

—MHJUBULYAJIbHBIN WA IPYIIIIOBON YCTHBIN OIIPOC;

—pacyeTHBIE 3aJaHus;

—TECT;

—aHaJIU3 JIEJIOBBIX CUTYAlUK;

—Mpe3eHTAIUU (MHANBUYATLHOTO WM TPYNIIOBOTO MPEACTABICHUS BBION-
HEHHOTO 3aJ]aHus, JOKJIaJI0B);

—3allIUThI BHITIOJHEHHBIX 3a/IaHUM.

[To uToram oCBOECHUS JUCHMUIUIMHBI TPOBOJUTCS IPOMEKYTOUHAS aTTECTALUA
oOyyJaromuxcs B GopMe IK3aMeHa.

Ha nepBoM 3aHsTHM npernogaBaTesib JOBOAMUT A0 CBEAEHHUS OOyYaromIMXcs
rpaduK TEKYIIETO KOHTPOJS OCBOSHUS JUCITUIUIMHBI U KPUTEPUU OLICHKW 3HAHHM
P TEKYILIEM KOHTPOJIE YCIIEBAEMOCTH, & TAK)KE CPOKU U YCIIOBUS IPOMEKYTOUHOM
UTOTOBOM aTTECTALUU.

Peanuzanuro HenpepbIBHOIO KOHTPOJIS 3HAHUI, IPENOJAaBATENb OCYIIECTBIIS-
€T 3a CYET YacoB, MPEyCMOTPEHHBIX HOPMAMHU BPEMEHU HA IIPOBEPKY PA3IUYHOTO
poJla MMCbMEHHBIX padoT, MPOBEICHUE KOHCYIbTAIIUHN U TIP.

[TokazaTensamu, XapakTEpPU3YIOIIUMHU TEKYIIYIO Y4eOHYI0 pabOTy CTYIEHTOB,
SBJISIFOTCSA:

—  aKTHBHOCTH MOCEIICHUS 3aHATHI U pabOThI HA 3aHATHIX;

— OLIEHKA pe3yJIbTaTOB YCTHOT'O OMpoca (MHIANBUAYAIbHOTO WM TPYMIIOBO-
r0);

—  BBICTYIUICHHS C JOKJIaJaMU U C pe3yJIbTaTaMU BBINOJIHEHHBIX 33JJaHUM, B
TOM 4Hcyie B popMe Ipe3eHTAIINIA;

—  OLICHKA 3alIUThI BBITIOJIHEHHBIX 3a/IaHHIA;

—  OLICHKA IIPOXOXKJACHUS TECTA.

CpokH NpOMEXYTOYHON aTTeCTallMd OMPENENSIOTCS TpapuKoM Y4eOHOTOo
npouecca. [lo gucuumnuae «OpraHuzanusi AENONPOU3BOJICTBA HAa MPEANPHUs-
TUUNIIPETYCMOTPEH IK3aMEH.

DK3aMeH MPOBOAUTCA B (pOpME YCTHOTO OTBETa Ha 2 BOIPOCA U3 MPUBEIECH-
Horo Huxke (9.6.4)nepeuns u pemeHus 3aaaun (9.6.5).

9.3 TemMbl KyPCOBBIX POEKTOB MO TUCIUIIHHE

Hanucanue KypcoBbIX IPOEKTOB YUEOHBIM IJIAHOM HE TPEAYCMOTPEHO.
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9.4 KoHTposibHBIE BONIPOCHI ISl IPOBEACHNSI BXOJHOT0 KOHTPOJISI OCTA-
TOYHBIX 3HAHMH M0 00eCeYNBAO MM JUCHUIIINHAM

JucuuminHa « ABUalroOHHas 0€30MacHOCTh»

1. IlonsiTHE aBUAaLIMOHHOM 0€30IIaCHOCTH.

2. PykoBogsminx Jo0KyMeHTOB pernamentupyomue Ab BI'A.

3. @akTophl BHELIHEW Cpebl, BIUSIONIME HA COCTOSIHUE aBUAILIMOHHOM 0€3-

OIIaCHOCTH.

9.50nucanue nmoka3aresjeil 1 KpUTepHeB OLleHUBAHUS KOMIIETEeHIHII HA
Pa3JIMYHBIX ITANax uX popMuUpoOBaHUSs, OMUCAHHE IIKAJ OLlEHUBAHUSA

Kommerenimnu

Iloka3arenu oneHu-

BaHUs (MHIUKATOPHI

JIOCTHKEHMS ) KOM-
MeTSHIIUMN

Kpurepuu onieHuBaHus

| sTan

VYK-11, OIIK-
13, IIK-1, [IK-
2, 11IK-8

1 1 2
I/II[ 51(-11, I/I'Z[ 9HK-13I/I'Z[1YK-11,
HILPHK-BH’Z[ TIK-1 I/I’H TIK-1
101 G 91 S 91
TIK-2, 1l'[K-Z TIK-8,

TIK-8

3Haer:

—CEpPBE3HOCTh  TMOPOXKIAEMBIX  KOP-
pyniend npo0jaeM W yrpo3 s CTaOuiIb-
HOCTH U 0€30IaCHOCTH COBPEMEHHOI0 00-
IECTBA;

—CYIIHOCTh TOCYJIapCTBEHHOW aHTH-
KOPPYNIIMOHHOM MOJIMTUKHU, B TOM YHUCJIE B
oTpaciieBoit cdepe;

-OCHOBHBIC TPUHIIMIIBI OpraHU3allNH,
MeTOAbl U TpeOoBaHMS HHGPOPMAIMOHHON
0€30MacHOCTH KaK Ba)KHEHIEH coCTaBiIsi-
fole npodecCuoHaNbHON AeATETLHOCTH
B c(hepe BO3AYITHOTO TPAaHCIIOPTA, OCO3HA-
€T HEOOXOJMMOCTh 3aIUTHl OXPaHIECMOM
3aKOHOM TalHBI;

- TEXHOJOTMM U WHCTPYKIHUU IO Op-
raHu3aIuyu 1 00eCIIeYCHUIO TPAHCTIOPTHOU
0€30IacHOCTH BO3IYIIHOTO TPAHCIIOPTA,
MIPOBOJUT UX IKCIIEPTU3Y;

- B3aUMOJICHICTBOBHE CO CIyX0amu
OpraHM3aIlid U OOCITY)KWBAHUS aBUAIMOH-
HBIX TIEPEBO30K IO MPEAYNPEKICHUIO aK-
TOB HE3aKOHHOTO BMEIIATEIbCTBA B JICs-
TEJIbHOCTh aBUAIINH;

- CYIITHOCTb U CHEIU(PUKY AeATCIbHO-
CTH CIIY>KO OpraHu3aiv U 00CTy>KHMBaHUS
aBUAITMOHHBIX TIEPEBO30K, TOPSAOK HX
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Kommerenmm

IToxa3arenu oueHu-

BaHUs (MHOUKATOPBI

JIOCTHKEHUST) KOM-
METEHLINN

Kpurepun onieHuBanus

B3aHUMO/ICHCTBUS;

- TPUYUHHO-CIICJICTBEHHBIC CBS3U B
CHUCTEME TPAHCIIOPTHOH  OE30MacHOCTH
NPUMEHHUTEIBHO K O0BEKTaM BO3IYITHOTO
TPaHCIIOPTA.

YmMmeer:

—OIICHMBATh CEPBhE3HOCTh IMOPOXKIac-
MBIX KOPPYIIIHECH MpOOJIeM W Yrpo3 s
CTaOMJIBHOCTH M 0€301aCHOCTH COBPEMEH-
HOTo OOIIIeCTBa;

—OIICHMBATh TOCYIapPCTBCHHYIO aHTH-
KOPPYIIIMOHHYIO TIOJIUTHKY, B TOM YHUCJIC B
oTpaciieBoit cdepe;

-B3aMMOJICHICTBOBAThL CO CIy)KOamMu
OpraHu3alid ¥ OOCTY)KUBAHHS aBUAIMOH-
HBIX TEPEBO30K MO MPEIYNPEKACHUIO aK-
TOB HE3aKOHHOI'0O BMeEIIATeJIbCTBA B JIEs-
TEJIbHOCTh aBUAIIUU;

—BBICTpPanBaTh MPUYHHHO-
CJICACTBEHHBIE CBSI3M B CHCTEME TpaHC-
MOPTHOM OE€301TaCHOCTH NMPUMEHUTEIBHO K
00bEKTaM BO3YIIHOT'O TPAHCIIOPTA.

-pa3pabaTpIBacT IEJIEBBIC IIpOrpam-

MBI TIPEAOTBPAIICHUS aKTOB HE3aKOH-

HOI'O BMEIIATCIBLCTBA B JIESTCIIHHOCTh

aBHaIMKM, 0OOCHOBBIBAET MX pealin3a-

117100}

- OpPraHW30BBIBATH  JICSATCIHHOCTH
CIy)KO opraHu3alud W OOCITyKUBaHHS
aBUAIIMOHHBIX TIEPEBO30K, 3HATH IMOPSIIOK
UX B3aMMOJICHCTBUS;

Bnaneer:

—HaBBIKAMH aHaJIM3a OIICHUBATh CEPb-
€3HOCTh MOPOXKIAEMBIX KOpPYIILHMEH Mpo-
OJieM W yrpo3 ajis cTaOWJIbHOCTH U 0€3-
OMaCHOCTH COBPEMEHHOI'0 OOIIECTRA;

-cioco0aMH  B3aUMOJICUCTBUSA  CO
cay)x0amMy OpraHu3auy U 0O0CTyKMBaHMS

19




Kommerenmm

IToxa3arenu oueHu-

BaHUs (MHOUKATOPBI

JIOCTHKEHUST) KOM-
METEHLINN

Kpurepun onieHuBanus

aBUAIMOHHBIX TIEPEBO30K I10 TpEayIpe-
JKIEHUIO AKTOB HE3aKOHHOI'O BMEIIATEIIb-
CTBa B JIEATENLHOCTDL aBUAIUH;

— HaBBIKAMH BBICTPAWBaTh MPUYUHHO-
CIICICTBCHHBIE CBSI3M B CHCTEME TpaHC-
MOPTHOHM 0E€30MaCHOCTH MPUMEHUTEIBHO K
00BEKTaM BO3JYITHOTO TPAHCIIOPTA;

—HaBBIKAMH HCIIOJIb30BaTh WH(MOpMa-
IIUIO JIJISl aHAJIM3a M TPUHSTHS PEIICHUS B
cepe BO3IyNIHOTO TPAHCIIOPTA;

—HaBBIKAMH TIPUMCHSTHL METOABI |
crocoObl 00pabOTKU JTAaHHBIX JJIS aHAJIM3a
U TIPUHATUS PENICHUN TPU  YIPaBICHUU
TPAHCTIOPTHBIMH CHCTEMAaMH;

-HaBBIKAMU pa3padaThIBacT IICIICBBIC

IIPOrPaMMBI IPEOTBPAIICHUS aKTOB

HE3aKOHHOTO BMEIIATEILCTBA B €S-

TEJILHOCTH aBUAI[MN, OOOCHOBBIBAET

UX pean3alluio.

Il aTan

VK-11, OIIK-
13, IIK-1, [IK-
2, 11K-8

1 1 2
I/II[ yK-ll, I/I’H 9HK-13I/I’Z[1YK-11,

pHK-lS TIK-1 TIK-1

1 2
I/I’Z[ TIK-2, HI[lHK-Z H’Z[ TIK-8,

TIK-8

Ywmeer:

—OIICHUBATh CEPHE3HOCTh IMOPOXKIae-
MBIX KOpPYIIHMEH MNpodlieM W Yrpo3 s
CTaOMJILHOCTH U OE€30MaCHOCTH COBPEMEH-
HOT'O OOIIECTBA;

—OIICHUBATh TOCYJAApCTBEHHYIO aHTH-
KOPPYMNIIMOHHYIO TIOJIUTUKY, B TOM YHUCIE B
oTpaciieBoit cdepe;

-B3aMMOJICHICTBOBATh CO CIyXKOamu
OpraHu3alud ¥ OOCTY>KWBAHHS aBUAIMOH-
HBIX TIEPEBO30K IO MPEAYMPEKICHUIO aK-
TOB HE3aKOHHOTO BMEIIATEeIbCTBA B JIe-
TETHHOCTH ABHAIIWH;

—BBICTPanuBaTh MPUYUHHO-
CIICICTBCHHBIE CBS3M B CHUCTEME TpaHC-
NOPTHOW OE€30MaCHOCTU MPUMEHUTENBHO K
00BEKTaM BO3IYITHOTO TPAHCITOPTA.

-pa3pabaThIBaeT IICJIEBBIC MPOTPaAM-
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IToxa3arenu oueHu-

BaHUs (MHOUKATOPBI

JIOCTHKEHUST) KOM-
METEHLINN

Komnerenuun Kpurepun onieHuBanus

MBI TIPEJOTBPAIICHUS aKTOB HE3aKOH-

HOTO BMEIIATEILCTBA B JICSATEIBHOCTh

aBUalMM, 0OOCHOBBIBAET MX peaan3a-

IO,

- OpPraHu30BbIBATH  JICSITEIBHOCTh
CIy)KO opraHu3zaluu W O0OCITyKUBaHUS
aBUAIIMOHHBIX TIEPEBO30K, 3HATh TMOPSIIOK
WX B3aUMOJICHCTBUS;

XapaKTepUCTUKH MKl OLICHUBAHUS TIPUBEICHBI HUXKE.

1. MakcuMalibHOE KOJIMYECTBO 0ajuioB 3a sk3aMeH — 30. MunumaisHOe (3a-
YETHOE) KOJIMYECTBO OAIIOB («3K3aMeH cliany») —1 56amioB.

2. IIpun Habope meHee 15 6ayioB — PK3aMEH HE CJaH MO MPUYMHE HEJIOCTa-
TOYHOT'O YPOBHSI 3HAHHM.

3. UtoroBas oreHKa MPOMEXKYTOYHOM arTecTanuu mo auciuruimHe «Opra-
HU3AIUs JICJIONPOU3BOJICTBA HA TIPEANPUATHNY TMPEJCTABIICT cO00M cymMMy Oa-
JIOB, TIOJIYYEHHBIX CTYJICHTOM B T€UCHHE yUeOHOT0 mpoliecca.

4, DKk3aMeHaIMOHHAs OIICHKA BBICTABIISIETCS KaK CymMMa HaOpaHHBIX OalljioB
3a OTBETHI Ha BOIIPOCHI OMIIETA.

5. OTBeTHI Ha BOMPOCHI OMJIeTa OIEHUBAIOTCS CIICIYIONIUM 00pa3oM:

— 1 6ann: OTCYTCTBHE MPOACMOHCTPUPOBAHHBIX 3HAHWU W KOMIICTCHIIMN B
paMKax o0pa30BaTeIbHOIO CTaHAapTa (HET OTBETAa Ha BOMPOC) WIIM OTKa3 OT OTBE-
Ta;

— 2 Oanna: HET YIOBJICTBOPUTEIHLHOTO OTBETAa HAa BOIPOC, JEMOHCTPAIIHS
¢dbparMeHTapHBIX 3HAHUH B paMKax 00pa30BaTEIbHOIO CTaHJapTa, HE3HAHUE JICK-
IIMOHHOTO MaTepuania;

— 3 banna: HET YAOBJICTBOPHUTEIHPHOTO OTBETAa HA BOIPOC, MHOTO HABOIS-
IIAX BOIPOCOB, OTCYTCTBHE OTBETOB 0 OCHOBHBIM MOJIOKEHHUSIM BOIIpOCa, HE3HA-
HHUE JICKIIMOHHOTO MaTepHrala;

— 46anna: OTBET yJIOBICTBOPUTEIbHBIN, OIEHUBACTCS KaK MUHHMAJIbHO HE-
00X0MMBIC 3HAHUS I10 BOIPOCY, IMPHU 3TOM IMOKa3aHO XOTS Obl MUHMMAaJIbHOE 3HA-
HHE BCEX pa3/esioB BOIpoOca B Mpejesax JeKIIMOHHOro matepuana. [Ipu stom cTy-
JIGHTOM JI€MOHCTPHUPYETCS JTOCTATOUYHBIM 00BhEM 3HAHUU B paMKax oOpa3oBaTeib-
HOT'O CTaHJIapTa;

— 56annos: OTBET YIOBJICTBOPUTEILHBIN, JOCTATOYHBIC 3HAHUS B O0OBEME
y4eOHOM TPOTpaMMBbl, OPHUEHTHPOBAHHBIE Ha BOCIPOU3BEICHUE; HMCIOJIH30BaHUE
Hay4yHOW (TE€XHUYECKOM) TEPMHHOJIOTUHM, CTUIUCTHYECKH TPaMOTHOE, JOTUYECKH
MPaBUIILHOE U3JI0’KEHHUE OTBETA Ha BOMIPOCHI, yMEHHE J€IaTh BHIBOJIbI,
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— 60ann08: OTBET yIOBIETBOPUTEIIbHBIN, CTYIEHT JOCTATOUYHO OPUEHTUPY-
€TCsl B OCHOBHBIX aCIleKTaxX BOIMpPOCa, CTYICHT AEMOHCTPUPYET MOJHBIE U CUCTEMA-
TU3UPOBAHHBIE 3HAHUS B 00beME YUEOHON MPOrpaMMBI;

— 1 6annos: OTBET XOpPOIIUHK (OCTATOYHOE 3HAHWE Marepuala), HO Tpebo-
BAJIUCh HABOJAIINUE BOMPOCHI, CTYJAEHT JIEMOHCTPUPYET CHUCTEMaTU3UPOBAHHBIC,
IIyOOKHE U MOJHBIE 3HAHUS 110 BCEM pazjiesiaM yueOHON porpaMMBl;

— 86annos: OTBET XOPOUIWHA, OTBETOM JOCTAaTOYHO OXBAau€HBI BCE Pa3Jleiibl
BOIIPOCa, C€JAMHUYHBIC HABOJSIINE BOMPOCHI; CTYACHT JIEMOHCTPUPYET CIOCO0-
HOCTBh CaMOCTOSITEJILHO peliaTh CI0KHBIE MPOOJIeMbl B paMKax y4eOHOM mporpam-
MBI,

— 9 6annos: cuCTeMaTU3UPOBAHHBIC, TJIYOOKHE W TIOJIHBIE 3HAHUS MO BCEM
pasneniaMm yueOHOM MpOorpamMMBbl; CTYJEHT IEMOHCTPUPYET CIIOCOOHOCTH CAMOCTOS-
TEJIBLHO U TBOPUYECKH peIlaTh CJIOXKHBIE MPOOJEMbl B HECTAHJAPTHON CHUTYaIlMH B
pamMKax y4eOHOU MpoTrpaMMEl;

— 106anno6: OTBET Ha BOMPOC MOJIHBIN, HE OBIJI0O HEOOXOUMOCTH B JOTIOJ-
HUTCIIBHBIX (HABOASAIIMX BOIPOCAX); CTYIACHT JEMOHCTPHPYET CHCTEMAaTH3UPO-
BaHHbIC, TTTyOOKHE W TMOJHBIEC 3HAHUS MO BCEM paszjeiaM y4eOHOM ImporpamMMsl, a
TaK)Ke M0 OCHOBHBIM BOIIPOCAM, BBIXOJISIIIIUM 3a €€ TIPE/ICIIbI.

6. Pemienue 3a1aum olieHUBAETCS TaK:

— 10 6annos: 3ananue BoinoiaHeHo Ha 91-100 %, pemenue u OTBET akKypat-
HO O(OpMJIEHBI, BBIBOJIbI 0OOCHOBAHBI, JJaHA MpPaBUJIbHAS U TOJHAs UHTEpIpeTa-
ISl BBIBOJOB, CTYJEHT apryMEHTHPOBAaHHO OOOCHOBBIBAET CBOIO TOUKY 3PEHUS,
YBEPEHHO U MPABUIILHO OTBEYAET Ha BOMPOCHI MPEMOIaBaTENs;

— 9 6annos: 3ananue BbimoiHeHO Ha 86-90 %, pelieHue M OTBET aKKypaTHO
o(opMIIeHBI, BBHIBOJIbI OOOCHOBAHBI, JJaHA MPABWIbHAS UM TOJHAs MHTEpIIpeTaIus
BBIBOJIOB, CTYJIEHT apryMEHTHPOBAHHO OOOCHOBBIBAET CBOIO TOYKY 3pEHHS, Mpa-
BUJILHO OTBEYAET Ha BOMPOCHI MPEMOIaBaTEeI;

— &8 b6annos: 3aganue BhIMojHeHO Ha 81-85 %, xox perieHus npaBUIbLHBIN,
HE3HAYUTENbHBIC TIOTPEITHOCTA B OGOPMIICHHUH; MpaBUIbHAS, HO HE MOJHAas WH-
TepIpeTalys BbIBOJOB, CTYACHT Ja€T MpaBUJIbHBIC, HO HE TOJHBIE OTBETHI HAa BO-
MPOCHI TPETOAABATENSI, UCTIHITHIBAET HEKOTOPHIC 3aTPYAHEHUS B WHTEPIPETAIlUU
MOJIYYCHHBIX BHIBOJIOB;

— 7 bannos: 3aganue BoimoiiHeHO Ha 74-80 %, Xom perieHus npaBUILHBIM,
3HAYUTEIbHBIC TIOTPEITHOCTH B O(DOPMIICHUH; TIpaBUIIbHAS, HO HE TOJIHAS UHTEp-
MpeTanus BHIBOJOB, CTYACHT Ja€T MpPaBWIbHBIC, HO HE TOJHBIE OTBETHI HAa BOIPO-
CBI TIPETO/IaBaTENsl, UCTIBITHIBACT OMPE/CICHHBIC 3aTPYAHEHUSI B WHTEPIPETAIlUN
MOJIYYCHHBIX BHIBOJIOB;

— 6 6annos: 3aAaHWe BBITIONHEHO Ha 66-75 %, moaxon K pemieHuto mpa-
BUJILHBIN, €CTh OMUOKH, O(DOpPMIICHHE C HE3HAYNTEITHbHBIMHA TOTPEIIHOCTSIMHU, HE-
MOJIHASE WHTEPIPETAIMs BHIBOJIOB, HE BCE OTBETHI HA BOIPOCHI IMPETIOaBATEINs
MpaBWIbHBIC, HE CITOCOOEH MHTEPIPETUPOBATH IMOTYUEHHBIC BBIBOIHI;

— 5 6annos: 3amanue BbIMogHEHO Ha 60-65 %, moaxom K pemieHuIo mpa-
BUJILHBIN, €CTh OMIMOKY, 3HAYUTEIIbHBIC TTOTPENTHOCTH TP 0(hOPMIICHUH, HE TIOJI-

22



Hasi MHTEPIpPETaIus BHIBOJOB, HE BCE OTBETHI HAa BOIPOCHI MpErojaBaTels Ipa-
BUJIbHBIE, HE CITIOCOOCH HHTEPIPETUPOBATH MOTyUYEHHBIC BHIBOIBI,

— 4 6anna: 3anaHue BBIIOJHEHO Ha 55-59 %, MOAX0M K PELIECHUIO NPAaBUIIb-
HBIN, €CTh OMIMOKH, 3HAYUTENbHbIC MOTPEIIHOCTH MPU O()OPMIICHUH, HE IOJIHAsS
MHTEpIpeTalrs BbIBOJIOB, HE BCE OTBETHI Ha BOMPOCHI MPENOIaBaTeNs MPaBUIb-
HBIC, HE CTIOCO0EH MHTEPIPETUPOBATH MOIYICHHBIE BHIBOJIBI;

— 3 bOanna: 3ajpaHue BbINOMHEHO HA 41-54 %, peleHue colepXUT rpyObie
OIMOKH, HEaKKypaTHOe odopMieHHE pabOThI, HEMIpaBUIIbHAS WHTEPIPETAIUS BbI-
BOJIOB, CTY/ICHT JJacT HEMIPABUIIbHBIE OTBETHI HA BOMPOCHI MPEIO01aBaTeNs;

— 2 6anna: 3ananue BbinosHeHo Ha 20-40 %, pemeHue colepXUT rpyoObie
omuOKHU, HeaKKypaTHOe o(opmiieHue padoThl, BEIBOJBI OTCYTCTBYIOT; HE MOXKET
MPOKOMMEHTHPOBATh XOJI PEIICHUs 3aJaud, JaeT HENpaBUJIbHBIE OTBETHI Ha BO-
IPOCHI TIPETIOIaBaATEIS;

— [ 6ann: 3ajaHue BBITIOHEHO HE MeHee, 4yeM Ha 20 %, penieHue coaepx uT
rpyObie OIIMOKH, CTYJCHT HE MOXET MPOKOMMEHTHPOBATH XOJ PEIICHHS 3aauHu,
He croco0eH chopMyIUPOBaThH BBIBOJBI IO paboTe.

9.6 TunoBble KOHTPOJIbHbIE 3aJaHUSl Ui TPOBEJeHHsl, TeKYyLIero
KOHTPOJIA M TPOMEXKYTOYHOH  aTTecTalMM IO HMTOraM  OCBOCHMS
AUCHUIINHBI

9.6.1 IlpumepHbIii NepeyeHb KOHTPOJIBHBIX BONPOCOB /IJI1 IPOBeAeHUS
YCTHOT'O ONpoca

1.Yto BKITIOYAET B CeOsl MOHATHE «JIEJIOTPOU3BOJICTBOY.

2.C 4yeMm CBsI3aHO TOSIBJICHUE MOHSATHUS «IOKYMEHTAIIMOHHOE OOECIeYeHHE
YIPABICHUS.

3. Kakue cnocoObl JOKyMEHTUpOBaHUs (3aneyaTyieHuss nHpopMmalum) Bam
U3BECTHBI.

4. Yto Takoe «CUcTemMa JOKYMEHTAluN» U «YHU(PHUIIMPOBAHHAS CHCTEMA J10-
KYMEHTALINI.

5. Kakue 3tamnsl Ipoiio pa3BUTHE OTEUECTBEHHOTO JIEJIONPOU3BOICTBA.

6. B yem 0cOOCHHOCTH MPUKA3HOTO ACIONPOU3BOICTBA.

7. B ueM ocobeHHOCTH KOJIIexkckoro aenomnpousBoactsa (XVIII B.).

8.HazoBuTe OCHOBHbBIE 3aKOHOAATEIBHBIE aKThI, ONPEAEISABIINE MOPSAIOK CO-
cTaBlieHUs U opopMileHHs] JOKYyMEHTOB B yupexaeHusx X VIII B.

9. B yem ocobeHHOCTH OopraHu3anuu aenonpon3BoacTsa B XIX B.

10. KakuM#u myTSMU IO PETYIUPOBAHUE JEIONPOU3BOICTBA B MEPBbIE TO/bI
COBETCKOM BIJIACTH.

11. Kakuie TpeOOBaHUS K TOKYMEHTaM H3JI0KEHBI B 3aKOHOIaTEIIbHBIX aKTaX.

12.Kakue Bompochl pabOThl € JOKYMEHTaMU pPErjJaMeHTUPYIOTCS 3a-
KOHOJIaTEJIbHBIMU aKTaMHU.

13. Kaxoii hopmaT Oymaru peKoMeH0BaH sl 0POPMIICHUS CIY>KEOHBIX J10-
KYMEHTOB.
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14. Ha3oBuTE OCHOBHBIE BU/IbI OJIAHKOB, IPUMEHSIEMBIE B YUPEKICHUSAX.

15. YkaxuTe dTansl IOATOTOBKU JOKYMEHTA.

16. Kakue oOuue TpeGoBaHuUS IPEBABIAIOTCS K TEKCTY JOKYMEHTA.

17. Kak opopmiisieTcs B TEKCTE CChUIKA HA IPYTOil IOKYMEHT.

18. B uem mpeumyiiecTBa cocTaBieHUs U 0QOPMIICHHUS JOKYMEHTOB Ha
KOMIIBIOTEDPE.

19. Kakue nporpaMMsl MOT'YT UCIIOJIB30BaThCA MPU MOATOTOBKE JOKYMEHTOB
Ha KOMIIBIOTEDE.

20. Kakue nmpenmyiiecTsa JaeT KOMIBbIOTEP B 0(POPMIIEHUH TEKCTA.

21. Kak cnenatb TEKCT JOKyMEHTa MOHATHBIM U YOS AUTEIbHBIM.

22. Kakoe 3HaueHue UMEET MOPSIOK CIIOB B CIIY>KEOHBIX TOKYMEHTAX.

23.Kakue TpeOOBaHMS MPEABSBISIOTCS K KOMIIO3UIIMU CIIY>KEOHBIX JTOKY-
MEHTOB.

24. HazoBuTe BHIBl OPraHU3alMOHHBIX JOKYMEHTOB U YKaXHUTE OCO-
OEHHOCTH UX COCTaBIEHUS U 0)OPMIICHUS.

25.HazoBure BHUIBI pPacCHOPSAUTENBHBIX JOKYMEHTOB M YKaXXUTE€ OCO-
OCHHOCTH UX COCTaBIEHUS U 0)OPMIICHUS.

9.6.2 IlpumepHbIii epevYeHb TeM sl I0KJIAT0B

1. OpraHu3aoOHHO-PACTIOPSAUTENbHBIE TOKYMEHTHI aBUATIPE T PUSITHS.

2.®opMBI 1 METOJIBI pabOTHI PYKOBOAMTENS C JTOKYMEHTAMU B aBUAIpPE]l-
OPUSITHH.

3. [InanupoBanue paboOTHI C1y>k0a 1eTONPOU3BOICTBA.

4. KakoB NOKHOCTHOM M YHMCIIEHHBIH COCTaB CIIYXObl JI€TOMPOU3BOJICTBA,
KaK OH PacCUMUThIBACTCH.

5.HopmaTuBHBIE JOKYMEHTHI pErJaMEHTHUPYEMBIE NEATEIBHOCTh CIIYKObI
JIEJIONTPOU3BOJICTBA.

6. TpeboBanusi, mnpenbsBasiemple Kk [logoxkennio o  cioyxbe  Je-
nonpousBoacTBa? KakoBa cTpyktypa Tekcra [lonoxeHnus.

7.Homenknatypa fien u KakoBbI 00IIIMe TpeOOBaHUS K HEH.

8.OKcnepTr3a IEHHOCTH JIOKYMEHTOB U OCHOBHBIE KPUTEPUHU OIICHKH.

9.3agaun ¥ GYyHKIIUN SKCIEPTHBIX KOMUCCHI.

10. Kommuiekc paboT o odopMIIeHUIO e s TIepeadn Ha apXUBHOE Xpa-
HEHHUE.

9.6.3 Coaep:xaHue TeCTOB ISl TEKYIET0 KOHTPOJIS

1.J1enonpou3BoicTBO» — 3TO... * 1) cucrema XxpaHeHUs JOKYMEHTOB;2) OT-
pacib AesATEeIbHOCTH, 0OecleurBaroias JOKYMEHTUPOBAHUE U OPraHU3ALMIO pa-
00ThI ¢ O(DUIMATTEHBEIMU TOKYMEHTAMH; 3) COCTABIICHUE JOKYMEHTOB.

2. YKaXXUTe TEPMUH, UMEIOIIMN TAKOW K€ CMBICI, KaK U TEPMUH «JIEJIONPO-
M3BOJCTBO»:1) NIOKYMEHTHpOBaHHasi MH(pOpMalus;2) cucremMa AOKYMEHTAlHH;3)
JIOKYMEHTAIIMOHHOE 00ecIieueHNe yrpapieHus;4) 10KyMEHTUPOBaHUE.
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3.K xakomy IOKYMEHTY OTHOCHUTCS CIEIyIOIasi XapaKTepUCTUKA «SIBIISAECTCS
OCHOBHBIM HOPMAaTUBHO-METOJAMYECKUM JOKYMEHTOM, OMPEACIISIONUM U YCTaHAB-
JUBAIOIIUM €IMHBIN MOPSIIOK COCTaBIICHUS, ODOPMIICHUS JOKYMEHTOB U PabOTHI €
HUMH B OpraHuzaiuu»: 1) UHCTPYKUHS MO JETONPOU3BOACTBY; 2) HOMEHKIATypa
nen;3) periaMmeHT paboThl.

4,0043aTeNbHO JIU JOJKHA ObITh MHCTPYKIUS MO JI€TONPOU3BOJICTBY B KaXK-
JIOM yUpeXKJAeHUH, opranuzanuu:l) ga; 2) HeT.

5.IToueMy HMHCTPYKIUS TIO JEJIOMPOU3BOACTBY KOHKPETHON OpraHu3aiu
BCErJa MHIWBHAyalbHA:]l)Tak Kak OHA B KaXKJOM OopraHu3aluu pa3padbaThIBacTCs
Pa3HBIMM JIIOJIbMH;2) TIOTOMY, UYTO B Pa3HbIX OpraHU3alUSIX MO-Pa3HOMY Ha3bIBa-
eTcs CiIyx0a 1eONpOU3BO/ICTBA;3) MOTOMY, UTO OHA YYUTHIBAET BCE OCOOCHHOCTH,
KaK COCTaBa JJOKYMEHTOB, TaK U TEXHOJIOTUU UX O0OPAOOTKHU.

6.UTo OOBIYHO JaeTcsi B MPWIOKEHUSIX K MHCTPYKIIMU MO JEJIONPOU3BO/I-
cTBy:1)o0pasipl TOKYyMEHTOB, (DOPMBI JOKYMEHTOB, Pa3IUYHbIC CIHUCKUA WU Tie-
peunu;2)o0pasisl MOoANUCed pyKoBoAuTeeH, (GOPMYJIApbl JTOKYMEHTOB, CIUCKH
JOJDKHOCTHBIX JIUII, UMEIOIIUX TTPaBO MOAMUCH JOKYMEHTOB.

7.HazoBuTe BUIBI MHUCBMEHHBIX JOKYMEHTOB, KOTOpPHIE BXOJAT B COCTaB
YHUDUIIUPOBAHHON CHUCTEMBI OpPraHU3AIMOHHO-PACTIOPAIUTEIIBHON JTOKYMEHTA-
1uu: 1 JopraHu3anioHHbIe, paclopsauTeabHbIe, HHHOPMAIMOHHO-CITPABOYHBIE J10-
KYMEHTBI U JIOKYMEHTHI 110 TPYJIOBBIM OTHOIICHUSIM;2) OpraHu3aIllMOHHBIE, pacIo-
pSIUTENbHBIE U WH()OPMAIMOHHO-CIIPABOYHBIE JOKYMEHTHI;3) OpraHM3aliOHHBIE
U pacToOpsIAUTENbHBIE IOKYMEHTHI.

8.3aueM MOKyMEHT HYXHO MPaBUILHO 0(OPMIIATH:]1) 4TOOBI IOJITOTOBUTH K
COTJIaCOBAaHMIO;2) YTOOBI MOATOTOBUTHh K Pa3MHOXKEHUI0;3) 4TOOBI MpUAATh OpHU-
TUYECKYIO CUITY.

9.Kaxkoit 'OCT pernameHTHpYyeT MpaBuia pa3MenieHus U 0hOpMIICHUS PeK-
BU3UTOB OPraHU3aIMOHHO-pACTIOPAAUTEIbHBIX JoKyMeHTOB: 1) TOCT 6.37-98; 3)
['OCTP 7.099-97; 4) TOCTP 7.097-2016.

10.Ha xakue pokymeHTbl pacupoctpansgercs ['OCTP 7.097-2016:1) na
yIpPaBIEHYECKUE U SKOHOMUYECKUE TOKYMEHTHI;2) Ha BCE TOKYMEHTBI, COMPOBOX-
JAIoNIUe JAeSTEIBHOCTD JTI000M OpraHu3alliy, YIpexKaeHus win npeanpusatus;3)Ha
opraHu3anruoHHO-pacnopsauTensubie TokyMeHTsl (OPJl), oTHOCSmuMecs k yHubu-
nupoBaHHoi cucteme OP/I.

11. BoccTaHOBHUTE MPOMYIIEHHOE CIOBO: «PEKBU3UT — 3TO 00s3aTEIbHBIN
AeMEeHT 0hOpPMIICHHUS ... TOKyMeHTa»:1) ciayke6Horo;2) m1r060ro;3) odumnmanbHO-
ro.

12. CKOTBKO PEKBH3WUTOB HCIONB3YIOTCA TpU O(DOPMIICHHH JOKYMEH-
ToB:1)31;2)30;3)29.

13.Yto Takoe dhopmyisap AokyMeHTa:l) HaOOp pEeKBU3UTOB OMUIIUATHEHOTO
MUCbMEHHOTO JOKYMEHTA, PaclOj0KEHHBIX B OMNPEIEICHHONW MOCIIeI0BaTeIbHO-
CTH;2) ONMCaHUEe TOpsAaKa OPOPMIIEHUS PEKBU3UTOB JUIsl KOHKPETHOTO BHUIA JOKY-
MeHTa;3) opMa KOHKPETHOTO JIOKYMEHTA, MOJTOTOBJICHHAs B BHJI€ TEKCcTa Tpada-
pera.
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14. 01 yero 3aBUCUT KOHKPETHBIM HAOOp HEOOXOIMMBIX PEKBU3UTOB Ha J10-
KyMeHTe:1) oT cnocoba moJAroTOBKM JOKYMEHTa, BbIOpaHHOTO (popmaTta Oymaru u
TEXHOJIOTUU PabOThl C JIOKYMEHTaMH, MPUHITOW B OpraHHU3alliu;2) OT pEIICHUs
aBTOpa JIOKYMEHTa M OT KBAIM(PUKALIMHA UCIIOJHUTENS;3) OT BUJAa TOKYMEHTA, 3Ta-
1a ero MOArOTOBKHU M pabOThI C HUM.

15. CKOJIbKO BapHaHTOB OJIAHKOB YCTaHOBJIEHO B 3aBHCHUMOCTU OT croco0a
PacCIIONIOKEHMs PeKBU3UTOB: 1) 11Ba; 2) 4eThipe;3) OMH.

16. Kakue Tpu Buaa OJaHKOB yCTaHOBJIEHBI JJIsl OPraHU3alUH, €€ CTPYKTYp-
HOTO TOJpa3JeieHus] U JOJKHOCTHOrO jnua:l) OJaHK BHYTPEHHHI, BHEIIHUA U
st gakcoB;2) OnaHK AJig PacHoOpAIUTENbHBIX AOKYMEHTOB, ISl MHCEM U IS
cnpaBok;3) o0mumii 61aHK, 6JIaHK MUChbMa, OJJAHK KOHKPETHOTO BUJIa JOKYMEHTA.

17.B COOTBETCTBUU C KAKUMHU JIOKYMEHTaMH MOMEUIAIOT Ha OJIaHKax opra-
HU3alUU ee dMOemMy:1) B COOTBETCTBUHU C yCTaBOM (TIOJIOXKEHHEM 00 OopraHu3a-
IIMM1);2) B COOTBETCTBUU C MPUKA30M PYKOBOJUTENS, 3aKPETUIAIONIMM ONpe/IeIeH-
HBIN c1oco0 n300paxeHus: sMOIeMbl;3) B COOTBETCTBUH C JIMIIEH3UEH, BbIIAHHOU
Ha TOT WJIX UHOU BUJI ICSATEILHOCTH OpraHU3aIUH.

18.Korya Ha AOKYMEHTax MPUBOAST COKpalleHHOE HAaUMMEHOBAaHUE OPraHu-
3anmu:1) KOorja OHO 3aKPErIeHO B YUYPEIUTENbHBIX JTOKYMEHTaX OpraHu3aluu;2)
KOTJla TPUKA30M PYKOBOJHUTENS pa3pelieHO €ro MCMojiIb30BaHue;3) Korjaa JOKy-
MEHT OOJIBIION, U HEOOXOJUMO COKOHOMHUTH MECTO Ha TMOJIe JOKYMEHTA.

19.Kakue cBefeHHUs MPUBOIAT B CIPABOYHBIX JAHHBIX 00 OpraHu3anuu:l)
MOYTOBBIN ajapec, HoMep TesneQoHa U APYTrue CBEACHHS MO0 YCMOTPEHHIO OpraHu-
3anmu;2) opma cOOCTBEHHOCTH, Ha3BaHUE JOJIKHOCTUA U (paMUIIHS PYKOBOIUTEINS,
HAaUMEHOBAHUE BBIIIECTOSIIEH OpraHU3alluH.

20. BeibepuTe mpaBUIbHBIN BapuaHT OGOPMIICHHS TOYTOBOTO ajJpeca B
«CripaBoYHBIX JAaHHBIX 00 opranuzaruu-aBTope»: 1) OAO «Ilumor» yi. 3omo0Ta-
peBckas, 3, obuc 112, r. Yaesaosck, 212109;2)0OA0 «llumor» 212109, r. Yibs-
HOBCK, yJ1. 3070TapeBckas, 3, opuc 112.

21. «JlaTta» - 00s3aTeIBHBIN PEKBU3UT B JTIOOOM JOKyMeHTe: 1) HeT;2) na.

22.Kakoit MOMEHT MOXXET CUMTAThCsl OCHOBHOM JaTo# JIoKkyMmeHTa:l) Bcerma
— 3TO JaTa MOAINUCAaHMS JOKYMEHTA;2) 3TO AaTa YTBEPKIAEHHUS UM COTJIaCOBAHUS
JIOKYMEHTa;3) 3TO MOXET OBITh JaTa MOAMHCAHMS, YTBEPKIACHUS JTOKYMEHTa WIIH
naTa coObITHSI, 3a()UKCUPOBAHHOTO B HEM.

23.Beibepute mpaBUIbHBIA CcOCOO OMGOpPMIICHHSI NAaThl TIPU PETHCTPAIUU
nucbMa win npukasa:1)14.12.2010;2)14.12.10;3)14.12.2010 r.

24. PerucTpalluOHHBIA HOMEP JOKYMEHTa — 3TO... (BbIOEpUTE MpaBUIIbHbBIN
BApUAHT MPOJIOJHKEHUS OrpeieeHus): 1) mopsakoBblii HOMEp JTOKyMEHTa B opra-
HU3aIMU-TIoyJdaTesie;2) ero ycioBHoe mudpoBoe (MHOTIA OYKBEHHO-ITUGPOBOC)
0003HaueHUE, MPOCTABIIEMOE TIPU PETUCTPAINH;3) TTOPAIKOBBIA HOMEP TOKYMEH-
Ta B OpraHU3alUU-OTIIPABUTEIE.

25.B Kakux ciydasix MCHOJIb3yeTcsi PeKBU3UT «(CChIJIKA HA PETrUCTPAIMOH-
HBII HOMEP U JaTy JOKYMEHTa»:l) Korja JOKyMEHT FOTOBUTCSI B OTBET Ha KaKoOii-
TO 3aIpOC, WU MOJrOTaBIMBAEMOE MHUCHMO SIBISIETCS OTBETOM Ha JIPYro€ MHUCh-
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MO;2) KOIJ1a B TEKCTE€ JOKYMEHTa HYXHO CII€JaTh CCBbUIKY HAa IPYrol JTOKYMEHT
(HOpMAaTHUBHBIN aKT, MOJOKEHUE, UHCTPYKIIHIO).

26.Korna odopmisiercss pekBU3UT «MecTO COCTaBIEHUsI WU U3JAHUA J10-
KyMeHTa»:1) Bceraa, Ha KaXJoM JOKYMEHTE;2) BO BCEX CIIydasiX, KOrja JOKyMEH-
ThI OTIPABJISAIOTCS U3 OPraHU3alKu;3) B TEX ClydasiX, €cliu 3aTPYJHEHO OIpeere-
HUE MECTa COCTABJICHUS WJIU U3aHUs IOKYMEHTa Mo pekBu3uTam «HanMmeHoBaHue
opranuzanum» win «CrpaBoyHbIe JaHHbIE 00 OpraHU3aINN.

27.B kakoM MecTe JOKYMEHTa pacrojiaraloT rpud yTBEp>KIEHUS JOKYMEH-
Ta:l) Mo HEeHTPY BEpXHEro Mmosis;2) B MIpaBOM BEPXHEM yTiy;3) B JIEBOM BEpXHEM
yriy.

28.1'1e yka3bpIBalOTCS WHUIMANBI TIPU aJPECOBAHUU JOKYMEHTA JOJKHOCT-
HOMY Juity: 1) mepen dhamuneit;2) nocie hamMuiim.

29.YT0 NOKEH BKIIOYATh PEKBU3UT «3aroJIoBOK K TEKCTy»:l) aHHOTa-
II110;2 ) KpaTKoe CoJiep KaHKe JIOKYMEHTa;3) KpaTKoe Ha3BaHUE JJOKYMEHTA.

30. K nmucbMy npukiiaapiBaeTCs MoJjJ0KeHUe 0 kpeauroBanuu. Kak opopMuts
OTMETKY O HaJMYMUU MPHUIOKEHHUS, €CIIM OHO HA3BaHO B TEKCTEe muchMa:l) mpuio-
KeHue: Ha 5 1. B 2 9Kk3.;2) npusnoxenue: 1. [lonoxxenne o kpeaAUTOBaHUM Ha S5 JI. B
2 3K3.

31.Yro BkirO4aeT B ceOsl BH3a COTJacOBaHUA JOKYMEHTa:l) moamuch u
JOJIKHOCTh BU3UPYIOIIETO JIOKYMEHT, €ro Homep TeiedoHa;2) MOANUCHh BU3UPY-
IOIIEr0 JOKYMEHT M JaTy MOJINUCAHUA;3) MOANUCH M JOHKHOCTh BU3UPYIOIIETO
JOKYMEHT, paciIu(pOBKY MOIANUCH U 1Ty MOATHUCAHMUS.

32.Eciiu JOKYMEHT MOATOTOBJIEH Ha OJIaHKE OpraHu3aliy, HY>KHO JIH TMPU
0003HaYeHUHU JOHKHOCTU JIUIA, MOJIMUCABIIETO JOKYMEHT, YKa3blBaTh Ha3BaHHE
opranuzanuu:l) ga;2) HeT.

33.B kakoMm ciydae npu oOpMIICHHH JTOKYMEHTa OJDKHOCTH JIMIIA B TMOJ-
IUCH HE yKa3bIBaroT:1) npu odopmiaeHun Ha obmieM OsaHke;2) nmpu ohopMICHUN
Ha OJIaHKE JOJHKHOCTHOTIO JIMIIA.

34. Kak odopmiisieTcs T0JDKHOCTh B pekBu3ute «lloamucey npu noanucaHuu
JOKYMEHTA, COCTAaBJIEHHOTO KOMHCCHEH: 1) yKa3pIBaloT HE JODKHOCTH JIUII, MOJ-
MUCBHIBAIONIUX JTOKYMEHT, a UX OOSI3aHHOCTH B COCTaBE KOMHUCCHUU;2) YKa3bIBAIOT
JOJIKHOCTH JIUI] M KX MECTO pabOTHI.

35.Yto BKIIOYAET B ceOst oTMETKa 00 ucmoyiHuTeNe: 1) haMuiuio, UM U OT-
YECTBO MCIIOTHHUTENS TOTHOCTHIO;2) HOMEP Tele(OHA MCTIOTHUTENS;3) HHUITUAITBI
1 (haMUITHIO UCTIOTHUTEIS TOKyMEHTa, © HOMEp ero TenedoHa.

36.C kakoil 1enpl0 Ha CIy>KeOHOM THChME YKa3bIBAIOT WHUIIHAIBI, (pamu-
uio U TenedoH UCTOMHUTENs: 1) AJIs ONepaTUBHON CBS3HM C UCIIOJIHUTEIIEM;2) IS
MpUAAHUS TIOKYMEHTY IOPUANYECKOMN CUIIBL.

37.Ecnu B pe30siolUM YKa3aHO HECKOJbKO HMCHOJIHUTENEH, TO KTO OTBEYaET
3a BBINOJHEHUE MOPYUYEHUS] PYKOBOJAUTENSA:1) MO, yKa3aHHOE B CIHUCKE HCIION-
HUTENENH TEPBbIM;2) JIMIO, ONPEAEICHHOE COOTBETCTBYIOIIUM JOMOJHUTEIbHBIM
YKa3aHUEM PYKOBOJUTENS;3) U0, KOTOPOMY MEPBOMY OYAET nepeilaH JOKYMEHT
Ha HCIIOJHEHHE.
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38. KakuMm 00pa3oM JienatoT OTMETKY O KOHTPOJI€3aHCIIOIHEHUEM JOKYMEH-
Ta:1) obo3Hauaror OykBoil «», cioBoM unu mramnom «Mcmnomneno»;2) o0o3Ha-
qaroT OykBoil «By, c10BOM mim mramMnoM «BeimosHeHo»;3) 0003HauaoT OyKBOU
«K», cnoBoM nnu mramnom «KoHTpoIby.

39.KTo monmuceiBaeT U gatupyeT pekBU3UT «OTMETKa 00 MCTOJHEHUH J0-
KYMEHTa W HalpaBJIEHUU €0 B JeJo»:1) UCHOMHUTENb, paOOTaBIINM C JOKYMEH-
TOM, WJIW PYKOBOJHUTENIb €ro CTPYKTYpPHOI'O TMOApA3JeieHUs;2) PYyKOBOJIUTEIb
cinyx0n1 JIOVY;3) pykoBoauTenb OpraHu3aiiiu.

40. BeiGepute NnpaBWIbHO yKa3aHHbIE MUHUMAJIBHO JOMYCTHUMBIE pa3Mephbl
MoJIeH, KOTOPhIE yCTaHABIMBAET i yrnpaBieHdeckux aokymeHToB 'OCT:1) ne-
Boe =20 MM, BepxHee =15 MM, npaBoe =10 MM, HikHEee =20 MM;2) JIeBoe =25 MM,
BepxHee =10 MM, npaBoe =10 mm, HuxHee =10 mMm;3) neBoe =20 MM, BepxHee =10
MM, ipaBoe =15 mM, HxHee =20 mMm;4) neBoe =30 MM, BepxHee =20 MM, mpaBoe
=10 mm, HIKHEEe =20 MM.

41. Beibepute npaBuiibHBINA BapuaHT odopmiieHus: «I puda cormacoBanus» ¢
noipkHocTHRIM jtuioMm: 1) «COT'JIACOBAHO» lupexkrop OAO «Ilumot» Ilox-
nuck B.B. Iletpos 08.04.2010; 2) «CormnacoBano» Jupexrop OAO «ITunor» Ilox-
nuck B.B. IlerpoB 08.04.2010;3) COTJTACOBAHO [upextop OAO «ITunor»
[Toanuce B.B. Iletpos 08.04.2010.

9.6.4. IlpuMepHBI NMepeYeHb CUTYAIIMOHHBIX 327124 JJI1 AHAJIM3a KOH-
KPETHBIX CUTyalui

1. IIpaxmuuecxoe 3anamue Ne 1. Keiic «OdopmieHue pacmopsauTeIbHBIX
JOKYMEHTOBY

Onucanue:

Heo0xonuMo 03HaKOMHUTBCSI ¢ TpaBWIaMH O(QOPMIICHUS PEKBU3UTOB, BXO-
ISIIMX B COCTaB IpUKas3a, oOTpadOTaTh HABBIKM COCTABJICHHS IpHUKa3a
¥ 0COOCHHOCTU O0(DOPMIICHUS ITUX PEKBU3UTOB.

[Ipoananu3upoBaTh oOpazeln] NpHKaza, KOHKPETHOTO aBHANPEINPHUATUS U
YCTaHOBUTH HA0Op PEKBU3HUTOB, BXOJAIIUX B COCTaB MpHKasza. M3yuuTh comepxa-
Hue pexBu3uToB pasnen Ne3 crammapra ['OCT 7.097-2016. YuudbunupoBaHHbIe
CUCTEMBI  JIOKYMEHTAlluu. YHUGUIUPOBAHHAS CHCTEMa OpTaHU3alMOHHO-
pacmopsIUTENbHON JOKyMEHTaluu. TpeboBaHus K O(QOPMICHHIO JOKYMEHTOB.

Bonpocsl 1o kelicy:

1.3anonuuts Tabnauny 1.1 ucnons3ys Marepual NpOAHAIU3UPOBAHHBIX J0-
KYMEHTOB.

Tabmuna 1.1
HasBanue wu ompe- | HaumenoBanne | TpeboBanust K 0opOpMIICHUIO U OCOOECHHO-
JICTICHWE  pacmopsi- | peKBU3MUTA, cTH 0(hOpMIICHHS PEKBU3HUTA TOKYMEHTA
TUTEIBHOTO  JIOKY- | BXOISIIETO B
MEHTa JTIOKYMEHT
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2.CoCTaBUTb MTPUKA3 PYKOBOJIUTENS aBUANIPEANIPUATHS O IPUEME Ha padoTy.

IIpaxmuueckoe 3ansamue Ne 2. Ketic «Peructpaiyisi JOKyMEHTOBY.
Onucanue:
HeoOxonumo oTpaboTaTh HaBBIKM OQOPMIIEHUS PEKBU3UTOB «PE30JIIO-
LUs», «PETUCTPALMOHHBII HOMEpP JTOKYMEHTa» U HAaBBIKM O(QOPMIICHUS KypHaJIb-
HOM U 3JIEKTPOHHON (hOPMBI pErUCTPalluU JOKYMEHTOB
Bomnpocsl 1o kercy:
1.0dbopmMuThH PEKBU3UT «PE30ITIOLHSI L npHKasa.
2.0QopMUTH PEKBU3HUT «PETUCTPALIMOHHBIN HOMEP JOKYMEHTa» B MpHKa3e, aKTe,
O00BSCHUTEIBHOM 3aITUCKE, 3asIBICHHUH.
3.3ano0JHUTh KYPHAJIBHYIO U DJIEKTPOHHOU (hopMy peructpanuu pacnops-
JTUTENIbHBIX TOKYMEHTOB.
IIpaxmuueckoe 3ansamue Ne 3. Keiic «Co3aanue ma0i0HOB JOKYMEHTOB €
nomotisio 9BM, ux oopmiieHre 1 BbIBOJ Ha TIEYATHY.
Ornucanue
Heo0xonuMo moBTOPUTH MpaBuiia M MOPSIOK CO3JaHUSI IOKYMEHTOB C HC-
nosib3oBanreM [19BM, cozmare mabmon B8 MS WORD u orpaborath HaBBIKH
oQopMIIEHUSI OTIEIBHBIX BHUIOB PACIOPSAUTEIBHBIX JOKYMEHTOB C IOMOIIBIO
[15BM.
Bompocsl 1o keiicy:
1.Co3pnathb m1a0JI0H IpUKa3a.
2.00opMuUTh PEKBU3UTHI, BXOJALIMX IPHUKa30B ¢ nomompo OBM.
3. IloAroTOBUTH TOKYMEHT K II€YaTH U BBIBOJ| HA I1€YaTh.

IIpakmuueckoe 3anamue Ned. Keiic «IIpoekTupoBaHue OjlaHKa OpraHu3a-
11170700

Onucanue:

Heo6xoauMo oTpaGoTaTh HAaBBIKM IPOCKTUPOBAaHUS 0OImIero OjaHkKa u
Oyanka mrucbMa opranusanuu. O3HakoMuThes ¢ paszaenoM Ned cranmapra ['OCT
7.097-2016. YHupUIIUPOBAHHBIE CHUCTEMBl JIOKYMEHTAIMU. YHUUIIMPOBaHHAS
CHUCTEMa OpPraHU3alMOHHO-PACIIOPSIANTENILHON JTOKYMEHTauu. 1peboBaHUs K
opopmieHuto gokymeHTOB. OmpenenuTs HA0OpP PEKBU3UTOB OOIIETO OJIaHKa U
OJlaHKa mrchMa

Bonpocsl 1o kelicy:

1.M3yunth HAOOp pEKBU3UTOB 001IEro OJaHKa U OJIaHKa HChMa U TpeOoBa-
HUS K 0QOPMIICHHIO 3TUX PEKBU3HUTOB.

2.ITocTpouTs 00MIHIA O1aHK ¥ OJTAaHK MUCHMa OpraHU3aINH.

lIpakmuueckoe 3ansimue Ne5. Keiic «Cnyx0a JOKyMEHTAallMIOHHOTO o0ec-
MEYCHUS YTIPABICHUS.

Onucanue:

J1enonpon3BoACTBO WU JTIOKYMEHTAI[MOHHOE OO0ECIEeUEHUE YIMPABICHUS
(IOY) - a0 oTpacib IesaTebHOCTH, 00ecTieurBaroiasl JOKyMEHTUPOBAHUE U Op-
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raHu3alulo pabdoThl ¢ OPUIMATBHBIMU JTOKyMEHTaMU. JIOKyMEHTHUPOBAaHUE - 3TO
3anuch MH(GOPMAIMU Ha Pa3IMYHBIX HOCHUTENSAX IO YCTAHOBJICHHBIM MpPaBHJIAM.
Pe3ynpTaToM TOKYMEHTHUPOBAHUS SIBISETCSA JOKYMEHT - 3a(pUKCHUpPOBaHHAs Ha Ma-
TEPUAILHOM HOCHTENIe MH(OpPMAUs C PEKBU3UTaAMU, MO3BOJISIOIIMMHU €€ UICHTH-
dbunupoBath. PEKBU3UT - 00s3aTENBHBIN 37eMEHT oopMileHHs] 0QUIIMAIBHOTO J10-
kymeHTa. Opranuzanusi paboTbl ¢ JOKYMEHTaMH - 3TO OpPraHM3alusi JOKYMEHTO-
o00poTa, XpaHEHUsI W HCIOJIb30BAaHUS JOKYMEHTOB B TEKYIIEH IesATeIbHOCTU
yupexaenus. JJokyMeHTo000pOT - JBUKEHUE JTOKYMEHTOB B OpraHu3aliu ¢ Mo-
MEHTA UX CO3JaHHs WIM IOJYYEHUS J0 3aBEPILUCHUS MCIIOTHEHUS WIM OTIPABIIE-
HUSL.

Bomnpocsl 1o kericy:

1.Pa3paboratb ocHOBHbIE PyHKLMHU cyxk0bl IOY aBuakomMmnaHuu.

2. Onucath npaBa v OTBETCTBEHHOCTH ciy>k0bI JIOY asponopra.

Ipaxmuueckoe 3ansamue Ne6. Ketic «Opranu3zanus nH(GOpMamoHHO MOUC-
KOBBIX CUCTEM W KOHTPOJISI UCIIOJIHEHUSI IOKYMEHTOBY.

Onucanue:

JUist BBIMOJTHEHUS! JAHHOTO 3aJIlaHusl HEOOXO0UMO U3Y4YUTh PabOTy U OpraHu-
3a1Ki0 MH(GOPMAIIMOHHO MOUCKOBBIX CHCTEM M KOHTPOJIS UCIOJHEHUS JOKYMEH-
TOB

Bompocsl 1o keicy:

1.3 nepeuHs TOKYMEHTOB COCTaBbTE HOMEHKIIATYPY AN CTPYKTYPHOTO
noapazaenenus: [IAO aBuakommnanuu A3podIioT.

2.CocTaBbTe HOMEHKIATYpY Aen (ucnonb3ys [1K) Ha o6mem 61anke [TAO
aBUAKOMITaHUH A3POQIIOT.

3.3anonHuTe 00JIOKKY Jieia TOCTOSSHHOTO WJIH JJIUTEILHOTO CPOKa XpaHe-
HUSL.

9.6.5IIpumepHbIii MepedyeHb BONMPOCOB JJISI NMPOMEXKYTOYHON aTTecTa-
uuu B popme 3K3aMeHa

1.Yto BKITIOYAET B CeOsI MOHATHE «JIETIOTPOU3BOICTBOY.

2.C 4yeM CBSI3aHO TOSIBJIEHUE MOHSATUS «IOKYMEHTAIlMOHHOE OOecreyeHue
YOPaBICHUS».

3.Kakue cnocoObl JOKYMEHTHpOBaHUS (3amevaTiieHus WHGOpMAaIluu) Bam
W3BECTHBI.

4.YT0 Takoe «cucTeMa TIOKyMEHTAIluN» U «yHU(DUIIUPOBAHHAS CUCTEMA JI0-
KYMEHTALINI.

5.Kakwue 3Tansl Ipoiio pa3BUTHE OTEYECTBEHHOTO IEJIONPOU3BOICTBA.

6.B yem 0cOOEHHOCTH TIPUKA3HOTO JEIOMPON3BOICTBA.

7.B yem ocobeHHOCTH KOJiexkckoro aenonpoussoacTsa (XVIII B.).

8.HazoBuTe OCHOBHbBIE 3aKOHOJATEIBHBIE aKThI, ONPEEISABIINE MOPSAIOK CO-
cTaBlieHUs ¥ opopmiieHHs JOKyMeHTOB B yupexaeHusix X VIII B.

9. B ueM 0ocoOeHHOCTH OpraHu3alu Aesonpou3Bojictea B XIX B.

30



10. KakuMu myTSIMU IO PETYIUPOBAHUE JIETOTPOU3BOACTBA B MIEPBBIC TOBI
COBETCKOU BJIACTH.

11. Kakue TpeOboBaHUs K TOKYMEHTaM U3JI03KEHBI B 3aKOHOAATEIHHBIX aKTax.

12.Kakue Bompochl pabOThl € JOKYMEHTaMHU PETJIaMEHTUPYIOTCS 3a-
KOHOJIaTEJIbHBIMU aKTaMHU.

13. Kakoii (hopmaT Oymaru peKoMeH10BaH AJig 0(hOpPMIIEHHUS CITY>KEOHBIX J0-
KYMEHTOB.

14. Ha30BUTE OCHOBHBIC BHU/IbI OJIAHKOB, IPUMEHSIEMBIE B YUPEKIICHUSIX.

15. Ykaxwure dTansl IOATOTOBKU JOKYMEHTA.

16. Kakue obmine TpeOoBaHUS MPEIBABISIIOTCS K TEKCTY JIOKYMEHTA.

17. Kak odopmiisieTcsi B TEKCTE CChIIKA Ha APYToM TOKYMEHT.

18. B ueM npeumyIecTBa cocTaBieHus: U 0hOPMIICHUS TOKYMEHTOB Ha KOM-
IBIOTEpE.

19. Kakue nporpaMmbl MOTYT UCIIOJIB30BaThCS TIPU TOJATOTOBKE JIOKYMEHTORB
Ha KOMIIBIOTEpE.

20. Kakue nmpeumyIiecTna 1aeT KOMIBIOTEP B 0D OPMIICHUH TEKCTA.

21.Ha3zoBute GpyHKIMH TOKYMEHTA U UX XapaKTEPUCTHKA.

22.Kakoe 3Haue€HHE UMEET MOPSAJIOK CIIOB B CIY>KEOHBIX JOKYMEHTAX.

23.Kakue TpeOGoBaHUs TPEABABIAIOTCS K KOMIO3UIIUM CITYKEOHBIX JOKY-
MEHTOB.

24.HazoBUTe BHUIbl OPraHU3aLHUOHHBIX JOKYMEHTOB M YKaXXHUT€ OCO-
OEHHOCTH UX COCTaBJIEHUS U 0)OPMIICHUS.

25.HazoBuTe BHUIBl PACHOPANUTEIBHBIX JIOKYMEHTOB M YKaXUTE OCO-
OEHHOCTH UX COCTaBJIEHUS U 0)OPMIICHUS.

26.B yeM 0COOEHHOCTH cOCTaBlieHUsI U O(hOpPMIIEHHS TPOTOKOJIA.

27.B yeM 0COOCHHOCTH COCTaBJICHUS U OPOPMIICHHS aKTa.

28.Kakue TpeboBaHUS MPEIBIBIAIOTCS K COCTAaBICHUIO U OPOPMIICHHUIO J10-
KJIQJTHBIX 3aIHACOK.

29.Kakue TpeOOBaHUS MPEIBABISIIOTCS K COCTaBICHUIO U O(QOPMIICHHUIO
00BSCHUTEILHBIX 3aMHICOK.

30.Kakue TpeOGoBaHMS TPEIBABIAIOTCS K COCTABICHUIO U O(OPMIICHUIO
cirykeOHbIX mrceM. KakoBbl pa3HOBUIHOCTH ITHCEM.

31.YKaXUTe TUIIOBbIE OPraHU3AIMOHHBIE CTPYKTYpPhl CIY:KOBI  J€N0-
IIPOU3BOJICTBA.

32.KaxoBBbI 11€J11 ¥ 3a/1a4U CITYKOBI AEIOMPOU3BOICTRA.

33.Kakue ocHOBHBIE (DYHKITMH BBITTOTHSIET CIyK0a JIEIOTPON3BOICTBA.

34.KakoB TODKHOCTHOM M YHCIICHHBIM COCTaB CITY»KOBI JICJIONTPOU3BO/ICTBA,
KaK OH PacCUUTBIBACTCSI.

35.KakMu  HOpPMATUBHBIMM  JIOKYMEHTaMH  pErJlaMeHTHpYyeTCsl  Jes-
TEJIBHOCTH CIY>KOBI AEIONPOU3BOACTBA.

36.Kakue tpeboBanus mnpemabsBisaioTcss K [lomokenmio o ciyx0e me-
monpou3BoAcTBa. KakoBa cTtpykrypa tekcra [lonoxenus.

37.Ut0 3aKkperuisieTcss B AOJKHOCTHBIX MHCTPYKIUSX PAOOTHUKOB CIYKObI
nenonpou3BoacTBa? KakoBa CTpyKTypa TEKCTA TOHKHOCTHOW MHCTPYKIIUU.
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38.Kakoe mecTo 3aHMMaeT KOHTPOJb 32 HCIOJHEHHEM JTOKYMEHTOB B
YIIPABJIEHYECKOUN AEATEIBHOCTH.

39.YT0 TaKoe CpOKOBBIN KOHTPOJIb U TEXHOJIOI'Us €TI0 BEICHUS.

40.YT10 TaKoe TeKyLUN, IPEeXYIIPEIUTEIbHBINA U UTOIOBBIN KOHTPOJIb.

41.Kakue ¢GopMbl KOHTPOJIA 32 CPOKAMH MCIOJIHEHUS JOKYMEHTOB IpHMe-
HSAIOTCS B 1€JIONPOU3BOJCTBE.

42.Yt0 Takoe HOMEHKJIaTypa JIe]d U KaKOBbI 00II1e TPEOOBAHMS K HEM.

43.Ha3oBuTe BBl HOMEHKJIATYP €I U MOPSIOK UX COCTABICHUS.

44. Kax onpeaensitoTcs CPOKH XpaHEHUS JEN.

45.YT10 nmoHuMaercs noj dKCIEPTU30M LIEHHOCTH IOKYMEHTOB U OCHOBHBIE
KPUTEPUU OLIEHKH.

46.YTto BXOIUT B 337244 U QYHKIUU IKCIIEPTHBIX KOMUCCHUH.

47.YT0 BXOJIUT B KOMILIEKC paboT 1o 0(pOpMIIEHUIO JeN U KaK opopMIIsieTcs
aKT Ha YHUYTOXXECHHUE JOKYMEHTOB.

48.Kak opopMIIsitoTCs J1es1a BpeMEHHOT0, IIOCTOSTHHOTO U JI0JITOBPEMEHHOTO
CPOKOB CpOKa XpaHEHMUS.

49. KakoB nopsiIok cocTaBieHus, 0pOpMIICHHS ONTUCEN U OOJI0KKH JeII.

50. KakoB nopsiJIok repeayu JIeJ1 B apXUB.

9.6.61IpumepHBIi MepedeHb3a1a4 ISl IPOMEKYTOUHOM aTTeCTAMM B
¢opme 3x3amena

1.TloaroToBUTH MpHKa3 00 yBOJBHEHHM 3a HapyUIEHUE TPYAOBOW IHCIIH-
TUTMHBI PA0OTHUKA CITY>KObI aBUAITMOHHON 0€30MaCHOCTH.
2.HanucaTte ocHOBHBIE pa3/ienbl, GYHKIUU U 33a/1a4U TOJI0XKEHHSI O CTPYK-
TYPHOM TIOJIpa3/IeJICHUH CITYKObI aBUAITMOHHON 0€301TacHOCTH.
3.Hamucatb ocHOBHBIE pa3nienbl, GYHKIMH U 33291 MTOJOKEHUSI O CTPYK-
TYPHOM TIOJIpa3/IeJICHUH CIIYKObI TPAHCIIOPTHON OE30MTaCHOCTH.
4.T1oAroToBUTH aKT 00 OTKa3e pabOTHl JOCMOTPOBBIX CPEJICTB.
5.CocTaBUTh MPOTOKOJ KOMUCCHU TIO PACCIEAOBAHUIO aBUALIMOHHOTO TIPO-
HCIIECTBUSL.
6.CocTaBUTh MHCTPYKIIMIO HHCIIEKTOPA aBUAIIMOHHOM 0€30MacHOCTH.
7.CocTaBUTh TOKHOCTHYIO MHCTPYKIIMIO HaYaJbHUKA CIY>KObl aBUAIIMOH-
HOM 6e30MacHOCTH.
8.CocTaBUTh MPOTOKOJI PacClieIOBAaHUSI HAPYIICHUSI TPYIOBOM NUCIIUILIN-
HbI HHCIIEKTOPOM CITy>KObl aBHAITMOHHOI 0€30MaCHOCTH.

9.CocTaBUTb aKT IKCHEPTHOM OLIEHKU Nepeayu Jejl Ha apXMBHOE XpaHe-
HUE.
10.IToaroToBHUTH MPHUKaA3 O NOOLIPEHUH JTUYHOIO COCTABA MPEANPUATHS
10. MeToanyeckue PpeKOMEHAANUU JUIA O0yYAIOIIHUXCANO OCBOECHHIO

AUCIUTITHHBI
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N3yuenne aucuumniaunbl «J{[oKyMeHTOOOOPOT U JEIOMPOU3BOACTBO» O0yYa-
FOIIMM OpPTraHU3yeTCs B BUJE JIEKIUN, PAKTUYECKUX 3aHIATUA U CAMOCTOSTEIIBHON
paboThl. [IpoAOMKUTETLHOCTh U3YYCHUSI TUCIMUIUIMHBL — OJJUH CEMECTpP. Y POBEHb
M KaueCTBO 3HAHUM OOYYaIOUIUMXCSl OIEHUBAIOTCA MO Pe3ylbTaTaM TEKYIIEro KOH-
TPOJIsL YCTIEBAEMOCTH Y MPOMEKYTOYHOM aTTeCTalluu MO UTOraM OCBOCHHS JTHUCIIH-
IUTMHBI B BUJIE DK3aMeHa.

Jlexuust — ocHOBHasi (popMa CUCTEMATUYECKOTO0, MOCIEOBATEILHOTIO YCTHO-
ro U3J0KEeHHs yuyeOHOTro Marepuana. UTeHue JeKIuid, Kak MpaBuiIO, OCYIECTBIIS -
eTcsi HauOoJiee MpodecCuoHaIbHO MOATOTOBICHHBIMU MPENOAaBaTelIIMU YHUBEP-
cuteta. OCHOBHBIMHU 3aJJa4aMU JICKIIUH SBIISTFOTCS :

— O3HAKOMJICHHE OOYYaroIIuXCs C LEIsIMH, 3aJlayaMi U CTPYKTYpPOM u3yda-
€MOU JTUCIUIIIMHBI, €€ MECTOM B CHUCTEME HAyK U CBA3SMH C JPYTUMHU JUCIMILIIN-
HAMU;

— KpaTKoe, HO, MO CYIIECTBY, U3JI0KEHHE KOMILJIEKCAa OCHOBHBIX HAYUHBIX
MOHSTUH, TTOAX0I0B, METOOB, IPUHITUIIOB JAHHOW JTUCIIUIUIUHBL;

—KpaTKoe H3JIOKEeHHE HauboJyiee CYIIECTBEHHBIX MOJIOKEHHH, PaCKpBITHE
OCOOCHHO CJIOKHBIX, aKTyaJIbHBIX BOIPOCOB, OCBEIICHHUE IMCKYCCHOHHBIX MPO-
oaeM;

— OMpeleNieHHe TEPCIEKTUBHBIX HAIPaBICHUM JalbHEUIIEro pPa3BUTHS
HAy4YHOT'O 3HAHMS B JJAHHOW 00JIaCTH COIMAIBHO-3KOHOMUYECKON JeATeIbHOCTH.

Jlexiuu MOTUBHPYIOT 00YYaIOIIErocsi HA CaMOCTOSITENIbHBIN MMOUCK U U3yYe-
HUE HAYYHOH W CHNELHAIBHON JIUTEPATYPHl U APYTUX UCTOYHUKOB MO TEMaM JIHC-
[UIUIMHBI, OPUEHTUPYIOT Ha BBISBICHHE, (POPMYJIUPOBAHUE U UCCIEIOBaHUE
HauboJee aKTyalbHBIX BOIPOCOB U MPOOJIeM, HA KOMIUIEKCHBIA aHalu3 COLUAIb-
HO-3KOHOMHUYECKHX SIBJICHUI U MPOLIECCOB, HA aKTUBH3ALMI0 TBOPYECKOIO Hauaja
B M3yYEHUH TUCIUIUINHBI.

B xone u3ydeHus MUCHUIIIUHBI «/]OKyMEHTOOOOPOT U AEIOMPOU3BOICTBOY
POBOJSATCS Kak TPaJUIMOHHBIE JIEKIIUH, B XOJI€ KOTOPBIX MCIOJB3YIOTCS MPEUMY-
[IECTBEHHO pa3bsiCHEHHUE, WIUTKOCTPALUs, ONMCAHNE, IPUBEACHUE IPUMEPOB, TaK U
poOJIeMHbBIC, XapaKTePU3YIOIIHECs] BCECTOPOHHUM aHAJIU30M SIBJICHUM, HAYYHBIM
MOUCKOM HCTHUHBI. [IpoOneMHas JIeKuusa ONmupaeTcss Ha JIOTUKY MOCJIEA0BATENIbHO
MOJEIUPYEMBIX MPOOJEMHBIX CUTYalMil MMyT€M MOCTAHOBKH IMPOOJEMHBIX BOIPO-
COB WJIH TIPEIbSIBICHUS MPoOIeMHBIX 3a1a4. [IpoOnemMHas cutyaius — 3TO CIOXK-
Has, IPOTUBOPEUNBasl 0OCTAaHOBKA, CO37aBaeMasi IMyTeM IMOCTAHOBKH MPOOJIEMHBIX
BOIIPOCOB (BBOAHBIX), TPeOYIOIIasi aKTUBHOM MO3HABATEIBHOMN NESITENBHOCTH 00Y-
YaIolUXCA JJIsl €€ MPAaBWIbHOW OLIEHKU W paspeuienus. [IpodraeMHbIii Bompoc co-
JIEPKUT B ceOe TUaJCKTHUUECKOEe MPOTHUBOpPEUYHE W TPeOyeT Uil pa3pellieHHs] He
BOCIIPOM3BEACHUS W3BECTHBIX 3HAHWM, a Pa3MBIIIJICHUS, CPABHEHUS, TOMCKA, MPHU-
oOpeTeHMsT HOBBIX 3HAHWN WY IPUMEHEHHS TTOJTyUYECHHBIX paHee.

3HaYMMBIM (PAaKTOPOM ITOTHOIICHHON M IIJIOJIOTBOPHOM paboThl oOydJarole-
rocsi Ha JICKIUU SIBJIAETCS KyJIbTypa BelleHUs] KoHcIekTa. [IpuHiunuanbHo HEBep-
HbIM, HO MOJYYMBIIMM B Halll€ BPEeMsl JIOCTATOYHO IIMPOKOE PACHPOCTPAHEHHUE,
SIBJISIETCS. OTHOILIEHUE K JICKIMHM KaK K <«JIMKTAHTY», KOTOPbII 00ydaroniuics Mo-
KET aKKypaTHO U JIOCIOBHO 3anucarh. Ciyiias JeKIuio, HeOOX0AUMO HAyUYUThCS
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BBIJICIIATh U (PUKCUPOBATH €€ KIIFOUEBbIE MOMEHTHI, 3aMUChiBasi UX 0oJee YETKO U
BBIIEJISAS] KAKUM-TTMOO c11ocOOOM U3 00IIEero TeKCTa.

[Tone3Ho NpuUMEHATh KaKyo0-Tu00 yI00HYI0 CUCTEMY COKpAIeHUN U YCIOB-
HBbIX 0003Haue€HUM (U3 U3BECTHBIX WM BBIPAOOTAHHBIX CaMOCTOSITENBHO). [Ipume-
HEHHME TaKOW CHCTEMBbI MIOMOXET 3HAUUTEIILHO YCKOPUThH MPOIIECC 3aMUCH JISKIUH.
KoHcnekT nekiuu npeanoYTUTeIbHO MUCATh B OJHOM TETpa/id, a HE Ha OTACJIbHBIX
JUCTKAaX, KOTOPBhIE MOTOM MOTYT 3aTepsAThes. Takxke il 3alUCH TEKCTa JIEKIIUU
MOHO BOCTOJIb30BaThCS HOYTOYKOM, WJIM IJIAHIIETOM. PekoMeHayeTcss B KOH-
CIIEKTEe JIEKIIMI OCTaBIATh CBOOOHBIE MECTa, WU TOJIsA, HAIpUMEp JIJIsl TOro, YTO-
OBl ObLJIa BO3MOXKHOCTH 3alTUCH HEOOXOAMMOUW MH(OpManuu mpu paboTe HaJ Ma-
TepuagaMu JEKIIHM.

[Ipu BepeHUU KOHCHEKTA JICKIIMU HEOOXOAMMO YETKO (PUKCUPOBATH PyOpH-
KallMio MaTepuala — pa3rpaHuueHue pasiesioB, TeM, BOIPOCOB, naparpadoB U T. II.
O06si3aTenbHO CiieAyeT JeNaTh CreluaibHble TOMETKH, HAallpuMep, B ClIydasix, KO-
rja Kakoe-Iu0o ompejiesieHue, MOJI0KEHHUE, BBIBOJI OCTAJIUCh HESICHBIMH, COMHH-
TeIbHBIMU. BBIBaeT, 4TO MaTepual He yCIeNu 3anucarh. Toraa Takke Heo0X0 MO
c/ienaTh COOTBETCTBYIOIINE ITOMETKH B TEKCTE, YTOOBI HE 3a0bITh, B JAJbHEHIIIEM,
BOCITOJTHUTH 3Ty HH(GOPMAIIUIO.

KadecTBeHHO caenmaHHBIA KOHCHEKT JICKIIUA TIOMOXKET OOydJaronuMcsl B
IPOIIECCE CaMOCTOSTEIbHON pabOThI, MOJATOTOBKE K MPAKTUYECKUM 3aHATHUSIM (Ce-
MUHapaMm), BBHITIOJIHEHUH JIOMAITHUX 3aJIaHUi, PU TOJIFOTOBKE K Caue SK3aMeHa.

[IpakTuyeckue 3aHATUS MO AUCHUILIUHE «JlOKYMEHTOOOOPOT U JEIONPOU3-
BOJICTBO»ITPOBOJISITCS. B COOTBETCTBHM C y4€OHO-TEMATHUYECKUM ILIAHOM IO OT-
JIeNbHBIM TpymnmnaM. Llenap nmpakTU4YecKuX 3aHSITHH — 3aKperuTh TEOPETUUYECKHE
3HAHMSI, MTOJTyYEHHbIE CTYIEHTaMH Ha JICKIUSAX U B PE3YJIbTaTe CaAMOCTOATEIbHOTO
U3YYECHHs] COOTBETCTBYIOIIMX pa3/IeNIOB PEKOMEHIYyEeMOW IJIUTEpaTyphl, a TaKke
nproOpeCTH HaYaIbHbIC MPAKTUYECKUE YMEHUS U HaBBbIKH, ONTMCAHHBIC B II. 3.

Tembl IpakTUYECKUX 3aHIATHI 3apaHee cOOOIAlOTCs 00yJYaroUMCs IS TO-
ro, 4TOOBl OHU UMEIH BO3MOXKHOCTh MOATOTOBUTHCS M MPOPA00TaTh COOTBETCTBY -
IOII[ME TEOPETUUYECKHE BOMPOCHI TUCIUILIMHBI. B Hadane KaXXaoro nmpakTU4ecKoOro
3aHIATHS MPETNoaBaTeb KPaTKO TOBOJUT 10 OOYYArOMIMXCS IIeNIb M 3a]a4l 3aHs-
TUSL U o0palnaeT BHUMaHue 00yJaronuxcsi Ha HanboJee CI0KHBIE BOTPOCHI, OTHO-
CAILIMECS K U3y4aeMOM TEME.

B pamkax mpakTH4YecKOTO 3aHATHS OOydaromuecs OOCYXKIAIT JOKJIAIbI U
JMCKYCCHOHHBIE BOIPOCHI, PEIIAIOT 33JaYd M KEHChl CaMOCTOSTEIbHO WIH MpHU
MOMOIIIM TMpEnojaBaTelisi, a TaK’Ke BBINOJHSIIOT TecThl. [IpenonaBarens, kak mpa-
BUJIO, BBICTYIIAET B POJIM KOHCYJIbTAHTA MPU PEIICHUH 3a7a4 U KEHCOB, OCYIIECTB-
JII€T KOHTPOJIb MOJIYYEHHBIX 00y4aIOUMHUCS PE3YIIHTATOB.

Ha ycmotpenne npenonaBatens (WK MO KEJTaHUIO0 00yYarolerocs) K JOCKe
BO BpeMs MPAKTHYECKOTO 3aHATHUS MOKET OBITh MPUTIANICH OOYyJaromIuics s
OoOBSICHEHHS pEIIeHUs 3aJadd, Keica, AOKIaza mo BompocaM Tembl. [lo mToram
MPAKTUYECKOTO 3aHSITUSl MPEnojaBaTelb MOXKET BBICTABISATbH B KypHAJI TPYIIIbI
MOJTyYEHHbIE 00yUYarOIIMMUCS OaJIIbI.
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OtcyTrcTBHE OOYyYalOMIMXCSI HA 3aHATUSIX WM UX HEAKTUBHOE y4yacTHUE Ha
HUX MOXET OBbITh KOMIIEHCHUPOBAHO CAMOCTOSITEIbHBIM BBIMIOJHEHHEM JOTOJIHU-
TEJIbHBIX 3aJaHUN U MPEACTABICHUEM UX Ha MPOBEPKY MPEMNOIaBaTENIO C BHICTAB-
JIEHUEM OaJlJIOB.

B coBpeMeHHBIX YyCIOBHUAX Mepesl 0O0y4JaromMUMHUCs CTOUT BaKHas 3ajada —
Hay4uTbcs paboTaTh ¢ maccuBaMu HHPopMauuu. OOydaromumcs HEOOXOAUMO
pa3BuBaTh B ceO€ CIIOCOOHOCTh M MOTPEOHOCTH MCIOJIB30BATh TOCTYIHBIE HHPOP-
MaIlMOHHbIE BO3MOXHOCTH U PECYPCHI JJIA MOMCKAa HOBOI'O 3HAHUS U €Tr0 pacrpo-
ctpaHeHus. O0yyaromumMcs HEOOX0IUMO HAyYUThCSl YIPaBJIsATh CBOEH HCcIenoBa-
TEJIHCKOUW M TTO3HABATEIBLHOMN JEATEIBHOCTHIO B CUCTEME «MH(pOPMAIIUs — 3HAHUE —
undopmanusiy. [Ipexae Bcero, s JOCTHKEHUS ITOM 1€, B By3€ OpraHU3yeTCs
caMocTosiTelIbHas pabota oOydaromuxcsa. Kpome Toro, coBpemeHHOoe oOydeHUE
(ctanmapThl, yueOHbIC TIJIAHBI) MPEINOJAraeT, YTO CYIIECTBEHHYIO YacTh BPEMEHU
B OCBOCHHMHM Y4e€OHOW NUCIUIUTUHBI OOYYaIOIIHMICS MPOBOAUT CaMOCTOSATEIBHO.
[IpuHATO cunuTaTh, YTO TAKOH METOJ] OOyYEHUS JIOHKEH CIIOCOOCTBOBATH TBOpPUE-
CKOMY OBJIQJICHUIO O0YYAIONUMHUCS CIIEIUAIbHBIMU 3HAHUSMHU U HaBBIKAMU.

[enbro caMOCTOSITENIBHOM PabOThI OOYUYAIOIIUXCS MPU U3YYCHUHU YICOHOM
TUCHUTUTMHBI«OpraHu3aius JeJIONPOU3BOJICTBA HA MPEANPUITHUSIBISAETCS BhIpa-
00TKa UMM HaBBIKOB Pa0OTHI C HOPMATUBHO-TIPABOBBIMH aKTaMU, HAYYHOU U y4eo-
HOM JUTEpaTypol, IPYrMMHU HMCTOYHHMKAMH, MaTepuajaMyd SKOHOMHYECKON U
yIPaBIEHYECKON MPAKTHKH, a TAKXKE Pa3BUTHE y 00yYarOMINXCS YCTOWYUBBIX CIIO-
COOHOCTEHN K CaMOCTOSITEIbHOMY U3YYEHHUIO U 00padOTKe MOJy4eHHOU H(opMa-
1017178

B mporecce camoctosiTenbHOW paboOThl 00ydYarOIUACs TOJKEH BOCIPUHU-
MaTh, OCMBICTIUBATh U YIAyOJsATh MOJy4aeMyro WH(OpMAIIUIO, peliaTh npakTuye-
CKH€ 3aJlayM, aHaJU3UPOBATh CHUTYAallUW, TOJATOTABIMBATH JOKJIA/bl, BBHIIOJHITH
JIOMAIlIHAE 3aJjaHusl, OBJaJeBaTh MPO(ECCHOHATHFHO HEOOXOAMMBIMUA HABBIKAMHU.
CamocTosTenpHass paboTa 00ydJaroIIerocss BeCbMa MHOT00Opa3Ha M CoJiepKaTeb-
Ha. OHa BKJIIOYAET CIAEAYIOUIME BU/IbI 3aHATUM:

— CaMOCTOSITENIbHBIA MOAOOp, HU3y4YeHHE, KOHCIEKTUPOBAHHUE, aHAIH3
y4e0HO-METOIUYECKON W HAyYHOW JUTEPATYphl, MEPUOAUUECKIUX HAYYHBIX W3-
HUW, HOPMATHUBHO-TIPABOBHIX JOKYMEHTOB, CTaTHUCTUYECKOW HH(OpMAIUU, y4eT-
HO-OTYETHOU MH(pOpMaIuu, coepKaiieics B JOKyMEHTaX OpraHu3aIui;

— WHIUBUJYyaJbHAs TBOpYECcKas paboTa MO OCMBICICHHIO COOpaHHOW WH-
dbopmMaiu, MPOBEICHUIO CPABHUTEIBHOTO aHAIM3a U CUHTE3a MAaTepUasioB, MOY-
YeHHBIX U3 PA3HBIX UCTOYHUKOB, HHTEPIIPETAIIMU WH(OPMAIUH, BHITIOJTHEHUE J0-
MAaIllHUX 3aJIaHUM;

— 3aBEpIIAIIMK dTall CaMOCTOSATEIBbHONW pabOThI — MOJATOTOBKA K Claye
9K3aMEHa MO0 JHUCIUIUIMHE, Mperoiararonas HWHTErpaluilo U CUCTEeMaTU3ALUIO
BCEX TMOJYYCHHBIX MPU N3YYCHUHN YUSOHOW NUCIMIUTMHBI 3HAHUM.

CrnenoBaHue NMPUHLKINAM CUCTEMATUYHOCTU U MOCIEI0BATEILHOCTH B CaMO-
CTOSITEJILHOM paboOTe COCTaBIsIET HEOOXOUMOE YCIIOBHE €€ YCIEIIHOIO BBIMOJIHE-
Husg. CUCTEMAaTUYHOCTDb 3aHSTUN MpEJIoiaracT paBHOMEPHOE, 10 BO3MOXKHOCTHU B
COOTBETCTBUH C TII. 5.2, 5.4 u 5.6 nacrosmeit PIIJI, pactipenenenne oobema pado-
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Thl B TE€YEHHE BCETO MPEIYCMOTPEHHOIO0 YU€OHBIM IUIAHOM CPOKa OBJIAJICHUS JaH-
HOM aucuuIuinHoOM. Takod moaxoxd mo3BosisieT u30exaTh AeduunuTa BpEMEHH, Ie-
pPErpys3o0K, CIEIIKHA U T. II. B 3aBEPLIAIONIUN NEPUO U3y4YEeHUs AUCHUIIUHEL [lo-
CJIEI0BAaTEIbHOCTh PA0OThl O3HAYaeT MPEEMCTBEHHOCTb M JIOTUKY B OBJIAJICHUU
3HAHMSIMU TI0 JUCHUIUIMHE. J{aHHBI NPUHLMI HW3HAYAJIBbHO 3aJI0)KEH B y4eOHOM
IJIaHE MPU ONPEIEICHUH OYEPEIHOCTH U3YUEHUS TUCIUIUIMH. AHAIIOTMYHBIA TTOA -
X0l IIPUMEHSETCS IIPU OINPEACIICHUN I10CIECI0BATEIbHOCTA B U3YYEHUHU TEM JHUC-
LUIJIVHBIL.

B mporecce u3ydeHuss TUCHUIUIMHBL «J{OKyMEHTOOOOPOT U JEIONPOU3BO/ -
CTBO» BAaXHO IIOCTOSIHHO MONOJIHATH U paclIMpsATh CBOU 3HaHUsA. M3ydyeHue peko-
MEHJIOBaHHOW JIUTEPATypPhbl U APYTHMX UCTOUYHUKOB MH(MOPMAIUU SIBISIETCS] BAXKHOU
COCTABHOW YaCThIO BOCHPUATHS U YCBOEHHUs HOBBIX 3HaHUU. Kpome Toro, HeoOxo-
JMMO OTMETHUTB, UTO, B OIPEJIEIICHHOM CMBICIIE, KAUECTBEHHBI ypPOBEHb BCEU ca-
MOCTOSITEJIbHOM paboThl 00YyYAIOIIETrocs: ONpPeIEeseTCs ypOBHEM CAMOKOHTPOJIS.

Tekymuii KOHTPOJb 3HAHUM CTYAEHTOB OCYILIECTBISIETCA B CIEAYIOLIMX
dbopmax:

— 10 UTOraMm paboThl HA MPAKTHUYECKUX 3aHATHIX;

—  UTOT'M TECTUPOBAHMUS;

— I10 UTOTaM BBITIOJIHEHHE CAMOCTOSITEIbHON PaOOTHI.

B metonuke mpenojaBaHus AUCIUILUIMHBI YYUTHIBAIOTCS (popma oOyueHus,
CHEIUANTBHOCTD U CHEIUATN3AUS CTYACHTOB CIEAYIOIIUM 00pa3oMm:

—  BKJIFOYEHHE COOTBETCTBYIOIIUX TEM B COJIEPKAHUE JUCLIUILIVHBI,

— YYMUTBIBAETCS IOATrOTOBKA, IOJYYECHHAs CTYACHTaMHU B paMKax JUCLH-
IUTMHBI «ABUAITMOHHOM 0€30MaCHOCTH.
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