AHHOTAIMA PABOYEM ITPOT'PAMMBI JIMCLIUTIJIHEI

HaumenoBanue JUCIUITIIMHBI

NHO®OPMALIMOHHOE 1
AOKYMEHTAIIMOHHOE OBECIIEYEHHE
KAZIPOBOM PABOThI

HanpaBnenue noJirotoBku

38.03.03 YmpaBiieHne nepcoHaoM

HampaBneHHOCTH  ITpOrpaMMBbI VYpagiieHue nepcoHaoM OpraHu3alnuii BO3AYIIIHOTO
(Ipoduih) TpaHCIIOPTa
Kpanmudukarysi BBITYCKHUKA bakanasp
®opma obyueHus Ounas
e ocBoenmss gucnuiudHbl  «MHPOpMaOHHOE W
JOKYMEHTAIlMOHHOE  O0ecleyeHrne KajapoBoil  paboTHI»:

HGJ'II/I OCBOCHUA JUCIUITIINHBI

(¢hopMHpOBaHWE 3HAHWN, YMEHHA W HABBIKOB JJIS YCIEITHON
npodeccnoHaIbHOM /IEeITeTbHOCTH BBIMYCKHHKA B YacTd
KOMIIETEHITU I B obnactu UH(POPMAITMOHHOTO u
JIOKYMEHTAIIMOHHOTO o0eclieueHue KaJIJpoBoil paboTHhI.

CemecTp (kypc), B (Ha) KOTOpOM
W3yJaeTcs JUCIUILINHA

6 cemecTp

HaunmenoBanme gactu (6110Ka)
OIIOII BO, x xoTopoii
OTHOCHUTCSI IUCHUIUIMHA

Oo6s13aTenbHas 4YacTh
biiok 1. JIlucuummab! (MO IJIH)

Kommnerenmuu oOyuarorerocs,
(dhopMupyeMbIe B pe3yJIbTaTe
OCBOCHHS JTUCIUTIIAHBI

VK-1; YK-4; OIIK-2; OIIK-3; OIIK-4; OIIK-5; OIIK-6

TpymoeMKOCTh JUCITUTITHHBI

5 3aueTHBIX enuunll, 180 akageMHUUYECKUX YacoB

Copnepxanue JUCIUILINHBL.
OcHOBHBIE pa3zeibl (TEMbI)

Tema 1. MaoOpManimoHHBIE TEXHOJIOTHH B YIIPABICHUH.
[lonstue nHdopMaum U CUCTEMBbI YIIpaBICHHSL.
NudopmanmonHas cucrema.

Tema 2. UndopmanmonHoe odecrieueHre esTeIbHOCTH.
Tewma 3. KopniopatusHble HH)OpPMAIIHOHHBIE CUCTEMEI.
Tema 4. PaGoTa co cnenuaan3upoBaHHBIMU KaJJpOBbIMU
KOMITBIOTEPHBIMHU [IPOrPaMMaMHU.

Tema 5. Cuctema JOKyMEHTAIMOHHOTO O0ECIIeYeHU S
yIpaBJICHUSI.

Tema 6. CoctaBnenue u oopMiIeHHE CITYKEOHBIX
JIOKYMEHTOB.

Tema 7. HanpaBnenus u 3ajauu KaapoBoi paboTsl Ha
MPEeANPUSTHH.

Tema 8. TpynoBoe 3aKOHOAATENBCTBO U MHBIE AKTHI,
coJieprkalre HOpMbI TPYAO0BOTO IpaBa.

Tema 9. KanpoBoe 1e10npon3BoACTBO: CONEPIKAHUS
MIOHSITHSI.

Tema 10. JlokymeHTUpOBaHUE IIpUeMa Ha padboTy.

Tema 11. OdopMmiieHrE TPYTOBOM KHIIKKH.

Tema 12. Benenue nuyHOro eia u JIMYHON KapTOUKU
pabotHUKa. Y4eT nBrkeHus kaapoB. CocTaBieHne KaapoBOi
OTUETHOCTHU. YUeT paboyero BpeMEHH.

Tewma 13. JlIokyMeHTHpOBaHHE MTEPEBOJIA COTPYAHUKA HA
JIPYTyIo padoTy.

Tewma 14. JIokyMeHTHPOBaHHE OTITYCKOB U KOMaHIUPOBOK.
Tewma 15. JIOKyMeHTHpOBaHKE YBOJIbHEHUS COTPYIHUKOB U




