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1. Ilean ocBoOeHUsT JUCHUILIMHBI

IlensasmMu ocCBOEHMS IUCHUIIMHBL «lIepCOHANBHBII MEHEIKMEHT» SIBISIOTCA
(¢opMupoBaHue y OakajgaBpOB TBEPIbIX TEOPETHUUYECKMX 3HAHUN M NPAKTUYECKUX
HaBBIKOB  IO3BOJSIOUNIMX  00ecreduTh d(PPEeKTUBHOE  (PYHKIMOHUPOBAHUE U
YIOPABJICHUE Pa3JIU4YHBIMA COLMAIBHBIMM CHCTEMAMM, 4YEPE3 CaMOMEHEIKMEHT,
HEOOXOAUMBIX JUUIsl YCHIEIIHOM OpraHU3aluy JUYHOTO TPY/1a YIIpaBJIeHIIA.

3ajayaMy OCBOEHUS TUCLMILIAHBI SBIISIOTCA:
OCBOCHME TEOPETUUECKUX OCHOB METONOJIOIUH IIEPCOHATBHOIO MEHEIKMEHTA,
NpUOOpETEHUE CUCTEMbI HaYYHBIX 3HAHUN 00 OCHOBAX yIpaBJICHUS JIMYHOU Kapbepoi,
COOCTBEHHBIM BpEMEHEM, OpraHU3aluH INIAHUPOBAHUSI COOCTBEHHON JESATEIbHOCTH,
opraHmsanuu pabodero Mecra, paboToClOCOOHOCTH U JIUYHOTO CAMOKOHTPOIIAY0
U3yYEHUE OPraHU3allMOHHBIX OTHOIIEHUH U KOMMYHUKAIUH, HHPOPMALIMOHHOTO U
TEXHUYECKOTO 00€CIeYeHNs B IEPCOHAIIBHOM MEHEIKMEHTE;
MpUOOPETEHNE HABBIKOB CAMOMEHEIKMEHTA;
YCBOEHHE TEOPETUUECKUX U MPAKTUYECKUX HABBIKOB OPraHU3allui CAMOKOHTPOJIS U
CaMOpPETyJIUPOBAHUS.

JucuunnuHa oOecreynuBaeT MOATOTOBKY OOydarollerocs K pELIEeHUIo 3aiad
npo(heCCUOHATIBHON AESATEIbHOCTH OpraHN3allMOHHO-YIIPaBICHYECKOT0 THIIA.

2. MecTto nucunmiuHsbl B ctpykrype OIIOII BO

JncuurmimnHa «IIepconanbHbIi MEHEIKMEHT) IIPEICTABISAET cobon
JTUCHUIUIMHY, OTHOCSIIIYIOCSI K 4acTH, (OpMUPYEMOM ydacTHUKaMU 00Opa3oBaTEIbHbIN
otHomenuit brmoka 1 Jlucuurnnuuel (Moaysn).

HucuumnHa «IlepcoHAIbHBIM MEHEIHKMEHT» Oa3upyeTcs Ha pe3yjbTarax
00yueHHs, MONYYCHHBIX MPH W3y4eHHH aucmuiume': «PasButhe mepcoHasa» (6),
«DopMHUpPOBAHUE W PA3BUTHUE KOPIOPATUBHOW KYJIbTYPhl aBUAIIMOHHOTO MEPCOHAIa»
(6).

Jucunmmaa «IlepcoHANBHBIM MEHEIKMEHT» SBIISCTCS 00CCIICUUBAIOIICH IS
muciutuine:  «[IpodeccuonanbHoe pa3BUTHE U OLEHKA KadecTBa MOATOTOBKHU
aBUAIIMOHHOTO nepcoHanay (8); «OreHka u aTTectalus nepconaia» (8); a Takxke s
npaktuku «IIpousBoacTBeHHas (mpenauiioMHas mnpaktuka)» (9); IToaroroBka k
chade u cladya rocyaapctBeHHoro sk3amena (9); [loaroroBka k mpoiieype 3amuThl U
3alUTa BRITYCKHOW KBanH(puKannoHHO# padoTs (9).

JucuuninHa uzydaercs Ha / CEMeCTpe.

3. Komnerenuuu obGyuawinerocsi, opmMupyemblie B pe3yJibTaTe OCBOECHUS
AUCUMILTHHBI

[Ipouecc ocBoeHus nucuuIuMHbl «llepCOHANBHBI MEHEKMEHT» HAIPABJICH Ha
dbopMHpoOBaHUE CIACAYIONUX KOMIIETECHITUN:

1
B ckoGkax ykazaH HOMeEp ceMecTpa.



Kox

KoMnereHnmu/
UHIAKAaTOpa

PCBYJ'II)TaT 06y‘leHI/ISI: HAaMMCHOBAHHWEC KOMIICTCHIUH, MHANKATOpA
KOMIICTCHIIMHA

YK-3

Cnocoben OCYHICCTBIIATH COHUAJIBHOC BSaHMOHeﬁCTBHG )41
PCaIM30BbIBATL CBOIO POJIb B KOMAHC

H-‘[LT}’KE

[ToHMMaeT CymIHOCTh W 3HAYCHHE KOMAaHIHBIX POJICH, peaan3yeT
CBOI0O pOJb B KOMaHIEC B TMPOIECCe TPYNIOBOTO pEIICHHS
po(hecCHOHABHBIX MPOOJIEM.

H'HE’KE

O} dekTUBHO B3aMMOJICUCTBYET C WICHAMH KOMaHJIbl B IIpoliecce
IPYIIIOBOTO pelIeHus MPOPECCHOHAIBHBIX MPOOIIEM.

YK-6

Cnocoben yYIpaBJIATb CBOMM  BPCMCHCM, BBICTpAaMBATL U
PCAIN30BBIBATD TPACKTOPHUIO CaAMOPA3BUTHUSA Ha OCHOBC IIPUHIIUIIOB
06p8,30BaHI/I$I B TCUCHHUE BCEH JKU3HMU.

H'ﬂﬂ}’Kﬁ

Onpenenser 1enu W 3a7adyd  COOCTBEHHON JIEATEIHLHOCTH,
BBIOMpaeT CcrnocoObl M TMOCIEIOBATEIIBHOCTh HX pealn3allui,
3¢ (PEeKTUBHO yTIpaBJIsii CBOUM BPEMEHEM

H'ﬂﬂ?’Kﬁ

[lonumaer  HEOOXOAUMOCTH  MPO(PECCHOHATBHO-TMYHOCTHOTO
pocTa IOCPEACTBOM HEIPEPBIBHOIO 00pa30BaHUs KaK OCHOBY
CaMOpAa3BUTHUSA,  BBICTPAMBACT M  pEAIU3YET  TPACKTOPHIO
CaMOpa3BUTHSL.

[1K-1

CnocobeH ocymecTBIsSITh cOOp U 00paboTKy HHGOpMAIMK O
NOTPEOHOCTSIX ~ OpraHM3alMii  BO3AYIIHOTO  TpPaHCIOpTa B
nepcoHasie; pas3pabaTbiBaTh W BBIMIOJHATH MEPOIPHUATHS IO
MPUBJICUYCHUIO MIEPCOHAIIA; UCCIIEOBATh COCTOSTHHE PBIHKA TPY/Ia

Wik,

OcymiectBisier cOop U 00padOTKy MHPOpMALMK O TOTPEOHOCTIX
OpraHu3alMii B TEpPCOHANIe; pa3paldaThIBAET U  BBINOJHSET
MEPOIPHUTHS 110 MPUBICUYCHUIO MTEPCOHANA B OpraHU3alliy, B T.4.
B c(pepe BO3IYIIHOTO TPAHCIIOPTA.

U/

Uccnenyer cocrosinue phlHKA Tpyaa, B T.4. B cepe BO3IYIITHOTO
TPaHCIIOPTA.

[1K-2

Cnocoben paspabaTbiBaTh W PEATM3OBBIBATH MEPOIMPHUSITHUS TIO
UCIIOJIb30BAHUIO, PAa3BUTHIO U  BBICBOOOXKIEHHUIO IEpCOHAIIA
OpraHu3alii BO3AYIIHOTO TPAHCIOPTA; CIMOCOOEH OCYIIECTBISAThH
OIICHKY ¥ aTTeCTalldi0 pa3IMYHbIX KaTeropuidl IepcoHaa
OpraHU3aIMid BO3AYIITHOTO TPAHCIIOPTA

U7,

Pa3pabatbiBaer u peann30BbIBAET MEpONPUATHS o
UCIIOJIb30BAHUIO, PAa3BUTHI0 U  BBICBOOOXKIEHUIO IEpCOHAIA
OpraHu3alyii BO3AYIIHOTO TPAHCIIOPTA.

LIPS

OcyniecTBIs€T OIEHKY M aTTeCTallMi0 Pa3JIMYHBIX KaTeropui
MepCOHAJa OPraHN3aIMi BO3YIIIHOTO TPAHCIIOPTA.

HHaHI/IpyeMBIe PE3YyJIbTAaThl UBYUCHUA JUCIHUIIIINHBI:




3HAaTh:

TEXHOJOTMIO JEJOBOrO IOBEACHMS M COCTaBHBIE AJIEMEHThl MMHJKA
YCIIELLIHOTO MEHEKEPa;

IpaBUJIa JINYHOW OPraHU30BaHHOCTH U CaMOAMCLIUILINHBI;

CUCTEMBI I TEXHUKH IJTAHUPOBAHUS JIMYHOTO BPEMEHU;

METO/Ibl PALIMOHATIU3ALNH JJUYHOTO TPY1a;

ATUKY JIEJIOBbIX OTHOIICHUI;

METOJUKY M IICUXOJIOTHIO TPOBEIEHHUS COBELIAHUH, 3aceJaHuil JEeNOBBIX
IIEPETOBOPOB.

YMeTh:

IUTAHUPOBATh JTMYHOE BPEMsI, PAIIMOHAU3UPOBATH JINIHBIN TPYI;
aHANMM3UPOBaTh OOJBIION 00beM WHGOPMANMK, CTPYKTYPHUPOBATH €€,
PacCTaBIIATh MIPUOPUTETHI, 0OpaIaTh BHUMAHHUE HA JIETAJIH;

UCII0JIb30BaTh B paboTe ¢ uHbopmalment cpencTsa 0pUCHOTO TEXHUIECKOTO
OCHAIIIEHUS U aBTOMAaTHU3AIINH.

Bnanets:

HAaBBIKAMHM TyOJMYHBIX BBICTYIUICHHH, BEIEHHUS JIEJIOBBIX IEPETOBOPOB,
COBEIIaHUM, CITy>K€OHOI NEPENUCKU U 3JIEKTPOHHOU MEPENUCKH;
CIOCOOHOCTBIO ~ peIaTh  CTaHAApTHBIE  3adadyud  NpodeCCHOHATBHOU
NEATEeIPHOCTH Ha OCHOBE WHGOpPMAIMOHHOW u Oubmuorpaduyeckon
KyJIbTYphl ~ C  NPUMEHEHHEM  HHPOPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUM W C YYETOM OCHOBHBIX TpeOoBaHUN WHOOPMAIMOHHON
0€301acHOCTH;

CIIOCOOHOCTHIO A(PPEKTUBHO OPraHU30BBIBATH TPYIIIOBYIO Pa0OTY HA OCHOBE
3HAHMS TIPOIECCOB TPYNIOBOM TWHAMUKH WM TMPUHIUIOB (DOPMUPOBAHHS
KOMAaH/IbI.

4. O0beM IMCUMILUIMHBI M BUABI Y4eO0HOI padoThl

OOmiast TpyAOEMKOCTh JHUCHIUIUIMHBI COCTABISICT 2 3a4YETHBIX CIWHHI, /2

AKaJCMHUYCCKHX Haca.

Bcero vacos Cemectp

HaumenoBanue
Z
OO6mas Tpy10€MKOCTb JUCHUILIUHBI 72 72
KonTtakTtHas padora: 6,3 6,3
JICKLIUHU 2 2
MPAKTUYECKUE 3aHITUSA 4 4

CEeMHUHAapHI - -

nabopaTopHbIe pabOTHI - -

KypcoBOi1l poekT (paboTa) - _




HaumeHnoBanue Bcero gacos Cemectp
CamocTtosiTenbHas paboTa CTyJIeHTa 62 62
[TIpomexyTouHas aTTecTalusl 4 4
KOHTaKTHas paboTa 0,3 0,3
caMOCTOsITeNIbHAs paboTa Mo MOATOTOBKE K 3auemy 3,7 3,7

5. Conep:xanue TUCHUILINHBI

5.1. CootHecenusi TeMm (pa3gejioB) IUCHUIUIMHBI M (POPMHPYEMBIX
KOMIIeTeHI M
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Tewmbl, pa3iesnsl AUCIHUILTAHBI 5 < o © - o é E S 2 5
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Tema 1. CymHoCTb, coaepKaHue u -
HCTOPHS pa3BUTHUS NIEPCOHAIBHOTO 8,7 - + + BK, JL, YO, Kp
113, CPC
MEHEDKMEHTA
Tewma 2. Ynpasnenne coOCTBEHHBIM 113 Kp
BpEMEHEM 9,7 + + + + >
P CPC
i +
Tewma 3. }’HpaBJ‘IeHI/Ie JIMYHOH 9.8 + + + JI, 113, Kp
Kapbepoi CPC
Tema 4. Pabouee mecto u + Kp
JI, 113,
nH()OpMAMOHHOE o0ecTieueHre 9,9 + + + CPC
paboThl MEHEHKEpa
Tema 5. PaGoTociocoOHOCTH U + 1. 113 Kp
JIMYHBIA CAMOKOHTPOJIb B 9,9 + + + éP C ’
NeSITeTbHOCTH MEHEKepa.
Tewma 6. JlenoBast 3THKa U 1ETOBOM - JI, 113, Kp
10 - + +
IIPOTOKOJI CPC
+
Tema 7. UMk MeHeKEPa 10 + + + JI, 113, Kp
CPC
Hroro 3a cemectp 68
[IpomexyTouHas aTTecTanus 4 3auer
Bcero no aucuumninze 72

Coxkpamennsa: BK — Bxognoli koHtposb, JI — nekuus, II3 — npaktuueckoe 3anmstue, CPC —
camocrosiTeNnbHas padoTa crynenTa, ¥ O — ycTHbIi onpoc, Kp —koHTponbHas pabota

5.2. Tembl (pa3aesibl) AUCHUIIMHBI U BHAbI 3aHATHH

HaumenoBanue TeMsbl (pa3zena) TUCIUTITHHBI JI 3 | JIp CPC KP E;:(l;g
Tema 1. CymHOCTb, COAEpHKAHUE U UCTOPUS 02 | o5 ) 8 i 8.7
pa3BUTHS IEPCOHATBHOIO MEHEPKMEHTA ’ ' ’
Tewma 2. YpaBiieHre COOCTBEHHBIM BpEMEHEM 02 | 05 - 9 - 9,7
Tema 3. YnpaBieHue TU4HOM Kapbepoid 02 | 06 - 9 - 9,8




HaumenoBanue Tembl (pa3aena) IUCHUTLTAHBI JI 113 JIP CPC KP nggg
Tewma 4. Pabouee mecto 1 nHOOPMAITMOHHOE 03 | 06 ) 9 i 9.9
obecrnieueHre paboThl MEHEDKEpa
Tema 5. PaboTociocoOHOCTE U TUYHBIH 0.3 0.6 9 9.9
CaMOKOHTPOJIb B ICATEIHHOCTH MEHEIDKEPA.

Tewma 6. JlenoBast 3TUKa U IETOBOM MPOTOKOJT 0,4 0,6 9 10
Tema 7. UMux MEHEKEPA 04 | 06 _ 9 ) 10
HWtoro 3a cemecTp 2 4 62 68
IIpomexxyTouHas arrecranus 4
Bcero no nucnuruimae 72

Coxpamenusi: JI — nexnus, [13 — mpakrtuyeckoe 3anarue, JIP — maGopatopnas pabora, CPC —
caMmocTosiTeNbHas paboTta crynenrta, KP — kypcoas pabora.

5.3 Conep:xaHue pa3iejoB TUCHUTLINHBI
Tema 1. CymHocTb, coJep:KaHHe W HMCTOPHS Pa3BUTHS TEPCOHAILHOIO

MEHEeIKMEHTA

CymHOCTP H  COJACpPIKAaHHE IEPCOHAIBHOTO  MeHeKMeHTa.  Mcropus
IIEPCOHAJILHOTO MCHEDKMCHTA: CTAaHOBJICHHME HAyKH 00 OpraHuM3aluyd Tpyjaa 3a
pyoexxom u B Poccun

Llenr u 3a7auu TUCHMIUIMHEI, €€ CBS3b C APYTMMHU Haykamu. Pojb M 3HaueHuHe
«IlepcoHaIbHOr0 MEHEIKMEHTa» MPHU MOJATOTOBKE MEHEKEpPOB. OCHOBHBIC ITOHSATHS,
BCTpEYaronuecss npu u3ydeHun «llepcoHaIbBHOrO MEHEIKMEHTa». lIpemmyliecTsa,
IOJIy9aeMbIe MEHEKEPOM ITocIie u3ydeHus «IIepcoHaIbHOTO MEHEHKMCHTAY.

OcHOBHBIE (PYHKIIMA CAaMOMEHEPKMEHTA: (POPMYJIUPOBAHNE M TIOCTAHOBKA IICJIH;
IUTAHUPOBAHKWE CBOCH JCATCIIBHOCTH, TMPUHATHE PEHICHHWH;, CcaMOOpraHW3aIus;
CaMOMOTHBAIIUS; CaMOKOHTPOJIb. TeXHHMKa CaMOMEHEIKMCHTA: pabodue MPHUEMBI,
METO/IbI; TOCTHTAeMbIH PE3yJIbTaT.

Tema 2. YnpasjieHue cCOOCTBEHHBIM BpeMeHeM

3Hauenne  (¢akropa BpeMEHU. TUNHMYHbIE OIIMOKM  PYKOBOAMTENS B
UCTIOJb30BaHUM CBOETO BpeMeHW. llpaBuna JMYHOW OpPraHU30BAaHHOCTH U
camoaucuuiuivabl. Kinaccudukarus 3atpat pabodero JTHS.

Metonel  u3ydyeHus 3arpar pabodero BpeMeHHM. MeToasl U NPUEMBI
IUIaHUpOBaHUA pabodero BpeMeHu. Cucrtema TIJIAHUPOBAHUS JIMYHOTO TpyAa
PYKOBOJUTEIIS.

TexHuka TMIaHUPOBAHUS JIMYHOTO BPEMEHH pyKoBoauTens. JlemerupoBaHue
MOJTHOMOYH.

Tema 3. YnpasjieHue JTHYHON Kapbepou
Ornpenenenue )KU3HEHHbBIX Lenel. [[nannpoBanne IMYHON Kapbephl. Y IPABICHUE
JINYHOU KapbEepPOU.
ITouck wu momyuenue pabotel. CoryiacoBaHue OpPraHU3AMOHHBIX U
VHJIABUAYAIBHBIX  KAapbEpHBIX  MOJEIIECHU: CTPaTErM4eCKOe  IUIAaHUPOBAHUE
YEJIOBEUECKUX PECYPCOB B NPEANPUATHN (OpraHU3alMM), CUCTEMA IUIAHWPOBAHUS U
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Pa3BUTHS YEIIOBEYECKUX PECYPCOB, cucTeMa (popMUpOBaHUS YyIIPABIEHYECKUX KaIPOB.

Cucrema (opMHupOBaHHs YIPaBICHUYECKAX KaapoOB: MOJCIUPOBAHUE; OIEHKA
(arTecrarus): 1eNb aTTECTAIlUN, METOIbI, KPUTEPHH, TUTAHUPOBAHUE, MOTUBHUPOBAHNE,
nepeMeIeHue (BBICBOOOXKICHHE), oOyueHue U MOATOTOBKA.
OOyuenue: Buabl, QopMbl, MeToabl. OOydeHHE C HCIOIb30BAHUEM JOCTYITHBIX
BHEIIHUX pecypcoB. OOydeHHE C HCMOJIb30BAHUEM BHYTPEHHHUX PECYPCOB:
WHIUBHUIyAJIbHOE (HACTAaBHUYECTBO), OpHragHOe, KypCOBOE U T.1I.

KoHcynpTHpoBaHmMe: 1€MW 3aJadd  KOHCYJIBTHUPOBAHHS,  OTaIlbl
KOHCYJIbTHPOBAHHUSI, BUJIbI KOHCYJIBTUPOBAaHUS, d(PPEKTUBHOCTh KOHCYJIHTHPOBAHMUS.
[[nanupoBaHWe: OCHOBHBIE TOAXOAbI K YIOPABJICHUIO Kapbepoil, OCHOBHBIC
XapaKTEPUCTHKU o0pa3a OymyIiero ympaBlIeHYECKOTro MyTH, TUIAHUPOBAHUE KapbEpPhl,
STambl BHEAPEHHS I1IEJICBOTO YIIPABICHUS, MPOTPAMMHO-TIENICBOE IUTAHUPOBAHUE
YIPABJICHYECKOTO MYTH.

Tema 4.Padouee mecTo 1 nHGOPMALMOHHOE o0ecnieyeHre padoThI MeHeIKepa

Opranmzamusi pabounx wmect. I[lmanupoBka pabouux wmecT. TexHuueckoe

ocHameHue pabounx Mect. COBEpIICHCTBOBAHUE YCIOBUM Tpyda. 3HAUYCHHE U
CYIIIHOCTh UH(MOpMAITUH.

Nudopmarus B ympaBiICHYECKOM  JIESITEIBHOCTH  MEHEKepa. ACIEKThI
uH(OPMAITMOHHOTO oOOecIieueHusl yrpaBieHYecKkol nestenbHocTH. CopepikaHue
JIOKYMEHTAIIMOHHOTO ~ OOecneyYeHus  JIeSITEIbHOCTH  MeHemkepoB.  CyIIHOCTH
MH(POPMAITMOHHBIX TE€XHOJIOTHN, UCTIOIB3YEMBIX B CIIYKEOHOM JICJIONPOU3BOJICTRE.

Tema S5.Pa00oTocnoCOOHOCTL W JIMYHBIA CAMOKOHTPOJIb B [AeATEIbLHOCTH
MeHeIKepa

Camoopranuzaius 3JJ0pOBbsi pyKOBOJUTENSI. DMOIMOHAILHO — BOJIEBBIE PE3EPBBI
paboTOCTIOCOOHOCTH PYKOBOAUTENS. [ MrueHa YMCTBEHHOTO TpyAa PYKOBOJIUTEIS.
Ctpecc-MEHEKMEHT.

Kapsepnsie MOTHUBBI u LIEHHOCTHBIE OpUEHTAlUU MEHeIKepa:
OO6mme moaxoabl, MOTUBAIIHS, TOTPEOHOCTh, UCTOYHHUKHU YIIPABICHYECKOTO Pa3BUTHS,
IIEHHOCTHBIC OpHueHTanuu MeHemkepa. lllects 3TamoB mo pa3paboTkKe METOAUKHU
CUCTEMBI YIIPaBJICHUS caMUM COOOM.

[IpunsiTne xapbepHbIX pemeHuil. Buabsl KapbepHbBIX pelieHuid. BHemHee wu
BHYTPEHHEE BO3/ICHCTBHUE HA MPUHATUE KAPhEPHBIX PEIICHUM.

TexHuka JMYHOU PaOOTHI.

Camoopranuzaius JUYHOTO  3J0pOBbs. JIMUHas  OpPraHW30BaHHOCTL U
TUCUUIUIMHA. B3auMOCBSI3b MEXIAY CIIY»KEOHOW U BHECTY)KEOHOU AesTEIbHOCTHIO
pykoBoautesnisa. CaMOKOHTPOJb Mpoliecca JEATCIbHOCTH W pe3ysbTaT. AHAIU3 U
OIIEHKA YPOBHS OpraHU3aIlMu TPY/a yIpaBIeHYECKOro epcoHaIa.

Tema 6. /lesioBasi 3TUKA U 1€JI0BOI POTOKOJI
OTUYecKre OCHOBBI MPOGECCHOHANBHONU NeaTebHOCTH. (OCHOBBI JIEIOBOTO
ATHUKETA: MPEIACTABICHHUE, 3HAKOMCTBO, OJEXJa JIE€JIOBOrO MYXKYHMHBI M JEJIOBOU
YKCHIIWHBI, PaBUJjIa MMOBEACHHUS 3a CTOJIOM, KIIFOUEBbIE ITpaBmiIa dTUKeTa. [lcnxonorus
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I[BETA.

[IpotokonbHbie MeponpusTus. Cojep:kaHue U Ha3HAYEHHE BU3UTHBIX KapTOYEK,
NOJIapKU, CYBEHHUpHI, TOCThl. IIpoTokonbHas ciayxba W TOPSAOK BEIACHUS
IPOTOKOJIBHBIX MEPOIPUSATUH.

Tema 7. UMuax MeHemxxKepa

[Touck paOoThI: 3Tambl, MeTOAbI, TexHoJorus. CamoaHalIM3: JUYHOCTHBIX H
npodeccuoHaNbHBIX KadecTB. JIMUHOCTHBIN MOTEHIAN U BO3MOKHOCTH.

[TocranoBka uenu. Ilouck wundopmammu. Ilouck pabGoTel. Pesiome u
CONPOBOAMTENIbHBIE TOKYMEHThI. ColOeceoBaHne. ApanTaius B HOBOM KOJIJIEKTHBE.
daxTopHI ycriexa Ha HOBO pabore.

Kapsepa n mMumx. KOMIOHEHTBI MMMIKA JEJIOBOTO 4esoBeka. Kpurepun
BBIOOpA MOJIENM COLMATBHOTO TOBEACHHS. YMEHHE OCTaBIsATH O cebe Xopoiiee
BreuariieHue. @opmyna berona.

5.4 llpakTnyecKue 3aHATHS

Howmep
TEMBI Tpyno-
CIIATUTHHBI Temarnka nNpakTUYECKUX 3aHITUN eMKOCTB
(dacer)

CyIIHOCTh U COJIEpKAHUE TIEPCOHAIBHOTO MEHEDKMEHTA
Pa3BuTHe Hayku 00 opraHU3anuy Tpyaa

1 OcHoBHbIE (QYHKIIMM CAaMOMEHE)KMEHTa: (OpMYIHUpOBAHUE U 0,5
MMOCTAHOBKA IEJIH; TUTAHUPOBAHKUE CBOCH JEATCIIBHOCTH; IPUHSITHE
pEIICHHMIT; CAMOOPTaHU3aINs; CAMOMOTHBAIIHS, CAMOKOHTPOJTb.

Bpemst pykoBomutenss u  OpuHOMIBL  er0 3G EKTHBHOTO
2 HCIIOJIb30BAHUS 0,5
TaiiM MeHe>KMEHT

Onpenenenre KU3HEHHBIX 1IeJIel MEHeIKepa

3 OOyueHue ¢ UCTOIb30BaHUEM JJOCTYITHBIX BHEITHUX M BHYTPEHHUX 0,6
pecypcoB

4 HNudopmanronnoe obecrieueHre padboThl MEHEKepa 06
TexHnveckoe ocHaleHue padounx MecT ’

5 [TnanupoBaHue TMYHON pabOTH PyKOBOAUTEIS 06
Ctpecc-MEHEKMEHT ’
TexHonoruu ycnexa MeHepkepa

6 [IporokonbHasg ciyx0a W TOPSAOK BEAEHUS MPOTOKOJIbHBIX 0,6
MEpONPHUATUH

7 HckyccTBO yoexxneHus 06
VIcKkyccTBO MaHUITYJIMPOBAHUS ’

UTOro no IUCIUILINHE 4

5.5 JlaGopaTopHbIii NPAKTUKYM

JIabGopaTopHBIil MPAKTUKYM Y4E€OHBIM IJIAHOM HE IIPETyCMOTPEH.


http://zodorov.ru/chto-dayut-predmetnie-znaniya-dlya-umeniya-primenyate-ih-v-nov.html

5.6 CamocTosiTesibHAsA padoTa

Howmep tembl Tpyno-
JTUCIUIIINHBI Buner caMocTosTenbHON paboThI €MKOCTbh
(dacel)
H3ydeHne TeOpeTUUeCKOro Marepuala, COCTaBICHHE KOHCIIEKTa 10
1 BOIIPOCaM, BBITIOJTHEHUE KOHTPOJIBHBIX PadoT. 8
Jlut.: [1-9]
W3ydeHne TeOpeTHUeCKOTo MaTepralia, COCTaBJICHHE KOHCIIEKTA 110
2 BOITPOCAM, BBITTOJTHEHUE KOHTPOJIBHBIX PadoT. 9
Jlut.: [1-9]
H3ydeHne TeOpeTUUeCcKOro Marepualia, COCTaBICHHE KOHCIEKTa 10
3 BOIIPOCaM, BBITIOJTHEHUE KOHTPOJIBHBIX PadoT. 9
JIurt.: [1-9]
M3ydeHne TeOpeTHUECKOT0 MaTepualia, COCTaBICHHE KOHCIIEKTa TI0
4 BOIPOCaM, BBITIOJTHEHNE KOHTPOJIBHBIX padoT. 9
Jlur.: [1-9]
W3ydeHne TeOPEeTHUECKOTO MaTepralia, COCTABICHHE KOHCIICKTa I10
5 BOIIPOCaM, BBITIOJTHEHUE KOHTPOJIBHBIX PadoT. 9
JIurt.: [1-9]
H3ydeHne TeOpeTHuecKoro Marepuala, COCTaBICHUE KOHCIIEKTa 0
6 BOITPOCAM, BBITTOJTHEHUE KOHTPOJIBHBIX PadoT. 9
JIurt.: [1-9]
W3ydeHne TeOPEeTHUECKOTO MaTepralia, COCTABICHHE KOHCIICKTa I10
7 BOIPOCaM, BBITIOJTHEHNE KOHTPOJIBHBIX padoT. 9
Jlur.: [1-9]
Hroro o pucuuiuinae 62

5.7 KypcoBblie padoThl (IPOEKTHI)
KypcoBsie paboThI (POEKTHI) Y4EOHBIM MJIAHOM HE MPETYCMOTPEHBI.
6 YueOoHO-MeTOoqUYecKOe U MHPOPMAIHOHHOE 00ecTiedeHne TUCIUIIINHBI

a) OCHOBHas JIUTEpaTypa:

1. Casuna, H. B. TaiiM-MeHeI:KMeHT B 00pa3oBaHuM : yucOHOE mocoOue
mis By3oB/ H. B. Cauna, E. B.JlomanoBa.— Mockpa . WM3garenscTtBo IOpaiiT,
2021. — 162 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-12668-6. — Texkcr :
anekrpouuslii // OBC FOpaiir [caitr]. — URL.: https://urait.ru/bcode/476731.

2. Cnunkosa, O. K. IlepcoHaJbHBIH MeHEIKMEHT : yueOHOe rocodue s
By30B/ O. K. CniuakoBa. — Mocksa : MzmarensctBo FOpaiir, 2021. — 105c¢. —
(Beiciiee o6pazoBanue). — ISBN 978-5-534-13553-4. — Tekct : 31€KTPOHHBIN //
OBC HOpaiir [caiiT]. — URL.: https://urait.ru/bcode/476956.

3. YnpaBjieHHe TEPCOHAJIOM . yYeOHWK W TIPAaKTUKYM JUISI CPEIHETO
npodeccuoHanbHoro obpazoBanus / A. A.JIuTBUHIOK [U Jp.]; TOA peaaKuueu
A. A. JlutBuHtoka. — 2-e u3a., nepepad. u gon. — Mocksa : U3patensctBo FOpaiiT,
2021. — 498 c. — (ITpodeccuonanbroe obpazopanue). — ISBN 978-5-534-01594-2.
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https://urait.ru/bcode/476731
https://urait.ru/bcode/476956

— Tekct ; AIEKTPOHHBIN // ObC Opaiit [caitT]. —
URL.: https://urait.ru/bcode/469678.

0) OTOTHUTEIbHAS JIUTEepaTypa:

4. YupaBjieHHe TEePCOHAJIOM : Y4eOHMK HM  MNPakTHKyM Ui BY30B /
A. A. JlutBuHIOK [M 1p.] ; moa penakuue A. A. JIuTBuHoka. — 2-¢ u3M., nepepad. u
non. —  Mockpa: MszmarenbctBo  FOpabit, 2021.— 498 c.— (Bricmiee

obpazoBanue). — ISBN 978-5-9916-5550-7. — Tekcr : anextponnsiii // 9bC KOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/468618.

S. Macnosa, B. M. YnpaBienue nepcoHasiom : y4eOHUK U MPAKTUKYM IS
By30B/ B. M. MacnoBa. — 4-¢ uzn., mepepab. u gom. — Mocksa : M3gaTenbcTBO
FOpaiit, 2021. — 431 c¢. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-09984-3. —
Texkct : anextponnsiii / DBC FOpaiit [caliT]. — URL: https://urait.ru/bcode/468476.

B) TIIEpPEUYCHb PECypcoB HHOOPMAIMOHHO-TEICKOMMYHUKAIIMOHHON  CETH
«HTepHET:!

6. Poccuiickas rocyrapcTBeHHasi 0MOJMoOTeKAa [DIEKTPOHHBIN pecypc] /
Lentp undopm. Texuonoruii PI'B; pea. Baacenko T. B. ; Web-mactep Kosmnora H.
B. — 3nexrpon. nan. — M. : Poc. roc. 6-ka, 1997 — Pexxum noctyma: http://www.rsl.ru
, CBOOOJTHBIN. — 3ari. ¢ 3kpana. — 3. pyc., anri. (gara oopamenus 20.01.2021)

7. bubésmoreka CIIGI'Y I'A [DnexkrponHblii pecype]. — Pexxum mocryna:
http://spbguga.ru/objects/e-library/ , ceo6onubIit (naTa odpamienus 20.01.2021)

') MporpaMMHoe obecrieueHrne (JIMIEH3MOHHOE, CBOOOHO PacpOCTpaHIEMOeE),
0a3bl TaHHBIX, THPOPMAITMOHHO-CIIPABOYHBIC U TOMCKOBBIEC CUCTEMBI:

8. Koncyabtant Ilnwc [DnexkTpoHHbId pecypc]: O(UIMaNbHBIA CalT
komnanuu Koucynsrant Ilmroc. — Pexxum moctyma: http://www.consultant.ru
cBOOOIHBIN (aTa oOpamerus 20.01.2021).

Q. TapaunT [DnexTpoHHBIN pecypc| opuIManbHbIA CalT KOMITaHUH [ apaHT. -
Pexxum noctyna: https://www.garant.ru/ , ceo6oubIit (nata obpamienus 20.01.2021)

7 MarepuajibHO-TEXHHYECKOE o0ecriedeHue U CIUIIIMHBI

Jlns obecrieueHust ydeOHOTO mpoliecca U B 3aBUCUMOCTH OT BHAA MPOBOIUMBIX
3aHSATUM  HUCIOJB3YETCS  CIEAYIOIIee MaTepHalbHO-TEXHHUYECKOE oOecreueHue
JUCHUTUIAHBI.

HaumeHnoBaHue crieliiaabHBIX
IIOMENIEHUN U ITIOMENCHU N
JUISE CAaMOCTOSITEIIbHOM
paboTHI

OcCHaIEeHHOCTh CHEeUAIbHBIX
MTOMEIEHUH U MIOMEIIEHUN JUIs IlepeueHp IMLIEH3MOHHOTO
CaMOCTOSITENIbHOM pabOThI MPOrpaMMHOTO O0ecTeueHus
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Yuebnas ayautopus Ne 365 Kommrext yue6HoM Mebenu: mapter | Microsoft Windows 7
MMEHH JI.1.H., Ipodeccopa, U CTYIbs (BMECTUMOCTB: 40 Professional
YJIeHa-KOPPECIIOHICHTA MOCaI0YHBIX MECT). Microsoft Windows Office
MEXyHAPOJAHOM akageMHuu MOK (MynpTUMETUITHBIH Professional Plus 2007
tpancnopra bynkuna A.K. 00yJaroImuii KOMILJIEKC) - Acrobat Professional 9
KOMITBIOTEP, IPOCKTOP, IKPaH. Windows
MeTtonuyeckuii KaOHMHET Komruiekt yueOHoi mebenu: naptel | International
kadeapel HCTOPUH U U CTYJIbs (BMECTUMOCTH: 20 Kaspersky Anti-Virus Suite
YIIPaBJICHUS IEPCOHATIOM M0CaI0YHBIX MECT). TSt
Ne 363 MOK (MynbTUMETHIHBIHI WKS u FS
oOyuaronuit KOMILIEKC) - Konsi- SWOT ANALYSIS
KOMIIBIOTEP, IPOEKTOP, SKPaH. Konsi - FOREXSAL

B cooTBeTcTBUU ¢ pacnuicaHreM y4eOHbIEe 3aHATHUSI TaK:Ke MPOBOSATCS B JPYTHX
ayIUTOpUSIX YHUBEPCUTETA, B TOM YHCIE, MOTOYHBIX AYJUTOPHUSAX, OCHAIIEHHBIX
00opyI0BaHUEM, aHATIOTUYHBIM 000pYTI0BaHUIO ayauTopuit 365 u 363.

Kommnrerotepnsiii kinace (aya. 139) ¢ Beixogom B ceTh «HTEpHET», OCHAILIEHHBIN
KOMITBIOTEPAMU M OPITEXHUKOM, oOecneunBaeT oOOydYaromMXcs BO  BpeMs
CaMOCTOSITEJIbHOM MOATOTOBKM pPabOYMMU MECTaMH M JIOCTYIIOM B 3JIEKTPOHHYIO
MH()OpMaIMOHHO-00pa30BaTelIbHYI0 cpely YHuBepcutera. g  opranusaunuu
CaMOCTOATENbHON pabOThl 00YUAIOIIUXCS TAKKE UCIIONIB3YIOTCS: OMOIMOTEYHBIA (POHT
VYHuBepcurTeTa; YuTaNbHBIA 3371 OMOJUOTEKH ¢ BO3MOKHOCTBIO MOJKIIIOUEHHS K CETU
«HTepHer» u oOecrneueHWeM JOCTyna B JJIEKTPOHHYIO HH(DOpPMaMOHHO-
oOpazoBarenbHyI0 cpeay YHuBepcuteta (aya. 125).

8 Oopa3oBare/ibHbIe H HH(POPMALMOHHBIE TEXHOJIOTUH

B pamkax w3ydeHus NUCHUIUTUHBI TPEANOIAraeTcsl MCIOJIb30BaTh CIEAYIONINE
oOpa3oBaTeNbHbIE TEXHOJIOTHH.

Bxoomnoti  koHmpons TPOBOAUTCS TpenojaBaTelieM B Hadale HW3YYCHUs
JTUCITUTUIMHBI C IEJTbI0 KOPPEKIIMU TPOIecCa YCBOCHUS CTYICHTAMH JUIAKTHYCCKUX
SIVHUIT] TIPU U3YYEHUN 0a30BBIX TUCITUTIINH.

Jlexyus cOCTaBIISET OCHOBY TEOPETUUCCKOTO O0OYUEHHUS B paMKax TUCIUTIINHBI U
HalpaBjeHa HAa CHCTEMATH3WPOBAHHOE W3JIOKCHHE HAKOTUICHHBIX M aKTyaJlbHBIX
HAayYHBIX 3HaHWWA. Ha JeKIuu KOHIEHTPUPYETCSd BHHUMAaHHE OOydYalOIMUXCS Ha
HanOoJiee CIOXKHBIX HM  y3JOBBIX BOMpOCAX, CTUMYJIUPYETCS WX aKTHBHAS
MO3HABaTENbHAS JICSITENIbHOCTh. BeaymuM MeTooM B JIEKIIMU BBICTYIA€T YCTHOE
U3JIOKEHHE Yy4eOHOTO MaTepuaa, KOTOPBIM COMPOBOXKAACTCS OJHOBPEMEHHOMN
JEMOHCTpaIMell ClaiiioB, CO3JaHHbIX B cpeae PowerPoint, mpu HeoOX0oauMoCTH
MIPUBJICKAIOTCS OTKPBIThIE MHTEpHET-pecypchl, a TakKe JIEeMOHCTPAIlMOHHBIE U
HaTJISITHO-WILTIOCTPAIIMOHHBIE MaTepUaIbl, BUIEOMATEPHUAIIBI.

Ipaxmuueckue 3anamus MO TUCUUIUIMHE MPOBOJATCS B COOTBETCTBUH C y4EOHO-
TEMaTUYECKUM IIJIAHOM IO OTACIBbHBIM TpynmnaM. Llenb — 3aKpenuTh TEOpEeTUYECKUE
3HAHMS, TTOJTYYCHHBIC OOYJAOIIMMHUCS Ha JICKIIUAX U B PE3YyJIbTaTe CAMOCTOSTEIHBHOTO
M3YYCHHUS COOTBETCTBYIOIICH PEKOMEHIyEeMOW JIUTEepaTyphl, a TakkKe MpHoOpecTH
HaJaJIbHBIC TIPAKTHYECKUE HABBIKM B  HAYYHO-MCCIIEIOBATEILCKONW  paboTe.
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PaccmarpuBaembie B paMKax MPaKTAUYECKOTO 3aHSATHS MPUMEPHI U TTPOOJIEMbI UMEIOT
po(heCCUOHATBPHYIO HAMPaBICHHOCTh W COJEPXKAT JJIEMEHTBI, HEOOXOTUMBIC IS
dopMUpOBaHUs KOMIIETCHIIMIA B paMKax MpodeccnoHaIbHOM MOATOTOBKH OakaiaBpa.

Camocmosimenvras paboma cmyoeHma SIBISETCS COCTaBHOM YacThIO y4EOHOM
pabotel. Ee OCHOBHOI 1ieNbl0 SBISIETCST (POPMUPOBAHNE HABBIKA CAMOCTOSTEIHLHOTO
pUOOpETEHNS 3HAHUH 10 HEKOTOPBIM HE 0CO00 CIIOKHBIM BOIPOCAM TEOPETUIECKOTO
Kypca, 3aKperieHUe U YIITyOJieHHe TOJTyUYeHHBIX 3HAHHUN, CAaMOCTOSTEIbHAS paboTa co
CIIPaBOYHUKAMU, TIEPHOTUICCKUMH H3JAHUSIMUA U HAYIHO-TIOMYJISIPHON JTUTEPATYPOH,
B TOM YHCJIC HAXOSAIUMUCS B TI100aTbHBIX KOMITBIOTEPHBIX CETSX.

KonrtakTHas paboTa CcO CTyOeHTaMU TaKX€ MOXKET BKIIIOYATh WHTCPAKTHBHBIC
dopMbl  00pa3oBaTENBHBIX TEXHOJOTHH. B pamMkax wu3ydeHUs JAUCIUIUIMHBI
mpearnoyiaraeTcs  HCIOJb30BaTh  CIAEAYIOUIME  HH(POPMAIMOHHBIE  TEXHOJOTHUU:
ANIEKTPOHHBIE PECYpPCHI, TEXHOJOTWUHU Internet, smeKTpoHHAs TMOYTa, W3IATEIHCKUC
cucteMbl (Microsoft Word), anektponnsie tabmuisl (Microsoft Excel), Texnonoruu
mynbTumenua (PowerPoint).

9 ®oHa OUEHOYHBIX CPEACTB /Jsi NPOBeJdeHHS TeKYyllero KOHTPOJIs
yCIIeBa€MOCTH M MPOMEKYTOYHOM ATTECTANMH M0 UTOTaM O0CBOCHHUS M CUUIIIMHBI

YpoBeHb M Ka4yeCTBO 3HAHUW OOYYAIOIIUXCS OIEHUBAIOTCS MO Pe3yJbTaTam
TEKYIIEro KOHTPOJISI YCIIEBAEMOCTH W MPOMEKYTOYHOM aTTEeCTallMd MO HWTOraM
OCBOEHUS JUCHUUIUIUHBI. TEeKyIUiA KOHTPOJb YCIIEBAEMOCTH 00YUYaAIOIINXCS BKIIIOYACT
CJIIEYIOIINE OLIEHOYHBIE CPEJICTBA.

Yemuvie onpocwvt poOBOASTCA HA MPAKTUYECKUX 3aHATHUAX C LEJIbIO KOHTPOJIS
YCBOEHUS TEOPETUUECKOTO MaTepuaa.

Konmponvnas paboma — cpencTBO NPOBEPKU 3HAHUM, YMEHUN U HABBIKOB MyTEM
BBITIOJIHEHUS  OOyYalomMUMCsl y4eOHBIX 3aJaHMil: TECTOB, JIOTMUECKHX  WJIU
CUTYAIIMOHHBIX 3a/1a4, JOKJIAJIOB M0 TeME WJIHU pazjaeny u T.n. KOoHTpoJapHbIE paboThI,
BbIJIaBAEMbI€ JUIsI CaMOCTOSITEIBHOTO BBITIOJHEHUS OOYYarOIIMMHUCS, COJAEpKaT
TpeOOBaHMS BBIOJIHUTH KAKUE-TMOO TEOPETUYECKHE WU TMPAKTUYECKUE Y4ueOHBIC
nevictBua. KoHTposbHBIE paOOTHI MPEIOJIaraloT aKTHUBU3AIMIO 3HAHWUW, YMEHHHN U
HABBIKOB, JMOO — aKTyalHM3allMi0 paHee YCBOEHHOTO Marepuana. KoHTposibHbIE
paboThl HOCAT MPAKTUKO-OPUEHTHPOBAHHBIN XapaKTep, HCHOJB3YIOTCS B paMKax
MPaAKTUYECKON MOATOTOBKH C LIEJbIO OLICHKU (DOPMUPOBAHMUS, 3aKPEIUICHUS, PA3BUTHUS
MPAKTUYECKUX HABBIKOB.

[IpoMexxyTouHasi arrecTaluus O UTOraM OCBOCHUS JIUCIUILIMHBI MPOBOJUTCS B
BUJie 3auema Ha [ cemectpe. K MOMEHTY MpoBeJeHUsI MPOMEKYTOUHONU aTTeCTAIluU
JIOJDKHBI OBITh YCTEITHO TPOMAeHBI TpeablayIe Gopmbl KOHTpoJisd. [IpomexxyTounas
aTTecTalysl MO3BOJISIET OLUECHUTH YPOBEHb OCBOCHMSI KOMIIETEHIMHA 32 BECh IEPUO/T
W3y4YECHUs NUCUMILUIMHBI. BUJIET Ha 3adeTe BKIIKOYAET JIBA TEOPETUUYECKHUX BOIPOCA U
OJMH MPAKTUYECKUH BOIIPOC.

9.1 basIbHO-pPeITUHIOBasi OLIEHKA TeKYIIero KOHTPOJIsl yCIIeBaeMOCTH U
3HAHMI CTYAECHTOB MO IMCUMILINHE
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He mpumensercs.

9.2 Metoanyeckne peKOMEHIAIUM 110 MPOBeAEHUIO MPOLEeyPbl OLlEHUBAHUS
3HAHUH, YMEHHMH U HABBIKOB U (MJIM) ONBITA JEeATEbHOCTH, XapaKTePHU3YIOIIHNX
3Tanbl GOPMUPOBAHMA KOMIIETEHLMI

IIpouenypa oneHrBaHus 3HAHUM, YMEHUM M HaBBIKOB, XapaKTEPU3YIOLIUX JTAaIlbI
(dopMupoBaHUs KOMIETCHLIUN, MPEAyCMaTPUBACT TEKYIIUH KOHTPOJb YCIIEBAEMOCTH
oOyJaronMxcsit ¥ NPOMEXYTOUYHYIO aTTECTAlMI0 0 UTOTaM OCBOEHUS TUCUUILIUHBI.
[Ipu 3TOM (OHJ OLIEHOUHBIX CPEACTB BKJIIOYAET CIEAYIONIME OIEHOYHBIE CPE/ICTBA U
LIKAJIBI OLICHUBAHUSL.

Ouenodnere IIxane! orfeHUBaHug*
CpelcTBa
Texyuii KOHTPOJIb YCIIEBAEMOCTH 00YYarOIUXCs

YcrHbIit «O1inuHO»: OOydYarouuics 4YeTKO U $CHO, IO CYIIECTBY JaeT OTBET Ha

oIpoc IIOCTaBJICHHBIA BOIIPOC.
«Xopouio»: o0yyaroluics AaeT OTBET Ha IOCTABJIEHHBIM BOIPOC MO CYIIECTBY U
IIPABWJIBHO OTBEYAET HA YTOUHSAIOIINE BOIPOCHI.
«Y 10BJIETBOPUTETIHLHO»: 00yYarOIIMiicsd HE cpa3y Jajl BEPHBIM OTBET, HO CMOT JaTh
€ro IPaBUJIBHO IIPU MIOMOILIY OTBETOB HA HABOJALINE BOIIPOCHI.
«HeynoBneTBopuTENbHOY»: 00YUaAIOLIUICS OTKa3bIBAa€TCA OTBEYATh HAa MOCTaBICHHbIN
BOIPOC, JIMOO OTBEUAET Ha HErO HEBEPHO U NMPH (POPMYJINPOBAHUH JOIOIHUTEIBHBIX
(BcrioMoraTesbHbIX ) BOIPOCOB.

KontponsHa | «OTiauuHO»: paboTa BBIIOJHEHA MOJHOCTHIO, B COOTBETCTBUU C ITOCTABICHHBIMU

s paboTa TpeOOBaHUSAMH; OOYYAIOUIMIICS JAEMOHCTPUPYET 3HAHWE MPOTPAMMHOIO MaTepuaa;

paboTa apryMeHTHpOBaHa M HE COJIEPKUT OIINOOK.

((XOpOIHO»I pa60Ta BBITITOJIHEHA IIOJITHOCTBKO, B COOTBETCTBHU C ITOCTAaBJICHHBIMU
TpeOOBaHUSMU; OOYUAIOUTUIICS TEMOHCTPUPYET 3HAHHE MPOTPAMMHOTO MaTepHala;
pabota oOyuaromierocsi apryMeHTUPOBaHa, HO JjaHa C HE3HAYUTEIIbHBIMU OIIHOKaAMHU.
«Y IOBIETBOPUTEIHHO»: paboTa BBINOJHEHA TOJHOCTHIO, B COOTBETCTBHHU C
IIOCTaBJICHHBIMHAU Tpe6OBaHI/I$[MI/I; o6yqa101111/11‘/'1cs[ B HCHOCTaTquOfI CTCIICHU
JEMOHCTPHUpPYET 3HaHHE MPOTrPpaMMHOTrO MaTepuaina; pabora oOydaromierocss B
HeI[OCTaTOqHOﬁ CTCIICHU apryMCHTHUPOBAaHA U JaHa C HC3HAYUTCIIbHBIMHA OIIMOKaMU.
«HeynoBneTBOpUTENBbHOY»: O0YyYarOMMiicss HE BBIMONHUI paboOTy, WIM pe3ylbTaT
BBITIOJTHCHU A pa6OTBI HE COOTBETCTBYCT IIOCTAaBJICHHBIM Tpe60BaHI/I$IM;
oOydaronuiicss IeMOHCTPUPYET HE3HaHHE NPOrpaMMHOrO MarepHuana; B padore
HMCIOTCA CYIICCTBCHHBIC OIIINOKM.

*K MOMEHTY MpOXOXKJIEHUS MPOMEXYTOYHON aTTecTaluy OOydYaroImMHCs JOJDKEH MOIYYUTh
«OTJINYHOY, «XOPOLIO» WM «YIOBIIETBOPUTEIBHO» 3a y4yacTHe Mo KpaitHeil mepe B 50 % donna
OLIEHOYHBIX CPEJICTB.

9.3 TeMbl KypcOBBIX padoT (MPOEKTOB) IO JUCIUTIMHE

Hamnucanue kypcoBbIX paboT (IpOEKTOB) yUeOHBIM TUIAHOM HE IIPETYCMOTPEHO.

9.4 KoHTpoJIbHBIE BONPOCHI /ISl NPOBEAEHMS BXOJHOI0 KOHTPOJIS
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0CTATOYHBbIX 3HAHMH 110 oﬁecneanammnM AUCHUIIJINHAM

[To nucuummne «Pasputne nepconanay (6):
1. TpeboBaHus K epCOHATY Ha OTACIBHBIX 3TANaX KU3HEHHOTO LIUKJIA

OpraHu3aIuy.
2. CynrHocTh M OCHOBHBIC HAIIPABJICHUS Pa3BUTHS TIEPCOHANIA OPTaHU3AIIHH.
3. IIpodeccronanbHoe pa3BUTHE TIEPCOHATIA, OCHOBHBIE BUIBI U (DOPMBL.

IIo mucioummae «®opMUPOBaHME UM PA3BUTHE KOPIIOPATHUBHOW KYJIBTYPBI
nepcoHanay (6):
1.Monenu noBeneHust pabOTHUKA B OpraHU3aL1H.
2.buzHec-puTyaisl B Ipo(hecCHOHATBHOMN NeATENbHOCTH.
3.KopnopaTtuBHbIif KOAEKC KaK CIIOCO0 3aKpeTIeHUs] CTaHIapTOB
ITIOBEJICHNS B OPTaHU3alHiN

9.5 Onncanue mokaszarejieii M KpPUTepHeB OLEHUBAHHUSA KOMIIETEHUMII Ha
Pa3JIMYHBIX 3Tanax ux GopMUpoOBaHNs, ONIMCAHUE IIKAJ OLeHUBAHUSA

[Toka3zarenu n KPUTCPHUH OLICHUBAHUA KOMHGTGHHHVI Ha pas3JIMYHbIX JTallaX UX

dbopMupoBaHUs
OTansl
dbopmupoB [TokazaTenu [lIxana
aHus OLIEHUBaHUS Kpurepun orieHUBaHUS KOMIICTCHITUI OLICHUBAHUS
KOMIIETEHI] | KOMIICTCHITUH KOMITIECTCHITHH
ui
Oran ITonHoTa, — TlpuobpeTeHHbBIC 3HAHUS U3TAralOTCs B yCTHOM, | «3a4eT»
(OpMHUPOB | CUCTEMHOCT, MUChMEHHOU WM rpaduueckoil popme B MOTHOM
aHus MIPOYHOCTh 00BeMe, B CHCTEMHOM BUJIC, B COOTBETCTBUU C
3HAHUU 3HaHUHN TpeOOBaHUSMU y4eOHOI MPOrpamMMBbl; JOMYCKAIOTCS

CAVMHUYHBIC HCCYIICCTBCHHBIC OHII/I6KI/I,
CaMOCTOATCIIBHO UCTIPABIIACMBIC CTYICHTAMU

— IIpuoOpeTeHHbIe 3HaHUS U3JIATalOTCS B YCTHOM, | «HE3a4eT»
NUCbMEHHOW WK Tpaduueckoi opMe HEMOIHO U
HE CHUCTEMHO C CYILIECTBEHHBIMH OTKJIOHEHUSMHU OT
TpeOoBaHUI yueOHOM MPOrpaMMBbl; JOMYCKAIOTCS
CYILIECTBEHHbIE OLIMOKHU, HE UCIIPaBIISIEMbIE
CTYJEHTaMH I10CJIE YKa3aHUs MpenojaBaTelis Ha

HHUX
O606uieHHOCTh | — CBOGOJHOE MPUMEHEHHE ONEPALlUii aHAIN3a 1 «3aueT»
3HAHUM CHHTE3a, BBISABJIEHHE IPUUMHHO-CIIECTBEHHBIX

cBs13eit; (hopMyIMpPOBKA BBIBOJIOB M 000OIIICHMIA;
CBOOOHOE OTEePUPOBAaHUE U3BECTHBIMU (DaKTaMu U
CBEJICHUSIMH C UCTIOJIB30BaHHEM HH(POPMAIIHH U3
JIpYrux NpeIMETOB

— beccucremMHoe BEIICICHHE CJIy‘-IﬁfIHBIx «HE3AUYCT»
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Drarnsl
¢dbopmupoB IToka3zarenu [Txama
aHUs OIICHUBAHUS Kputepuu oneHuBaHus KOMIIETEHITUN OIICHUBAHMUS
KOMIIETEHI] | KOMIICTCHIIUN KOMIIETCHIIUI
5078
MPU3HAKOB U3YYEHHOI'0; HEYMEHHE IIPOU3BOIUTH
MPOCTEHIIIME ONlepallMK aHAIU3a U CUHTE3a; JAeaTh
000011IeHH S, BEIBOJIbI
Oran Crenens — CBo0OogHOE MPUMEHEHHE YMEHU Ha MTPAKTUKE B | «3a4CT»
OCBOCHMSI | CAMOCTOSITCIIBH | pa3IUYHBIX CUTYallUsiX (BBIIIOJIHCHHE
YMEHHI OCTH HEOOXOIUMBIX JEHCTBUIA)
BBITIOJIHCHU — HecnocoOHOCTh TPOJIEMOHCTPUPOBATH «HE3a4eT»
JCHCTBAS OCBOCHHME YMEHUI 1100 3HAYUTEIIbHbIC
(ymenmus) 3aTPYJHEHUS TIPU IPUMEHEHUU YMEHHI
(BBIMIOJTHEHUU JCHCTBUI)
Ocosnannocth | — CBOOOAHOE KOMMEHTHPOBAHHUE BBITOIHIEMBIX «3a4eT»
BBITIOJTHCHUS JeiicTBuil (yMEHMI), IpaBUIIbHbIE OTBETHI Ha
JEeUCTBUSA BOIIPOCHI IIpenogaBaTes
(ymenwus) — HecmocoOHOCTh TPOKOMMEHTHUPOBATH «HE3a4eT»
BBITNIOJTHSIEMbIE ACUCTBUS (YMEHHUSI) U AOMYIIEHUE
rpyObIX OIMOOK B OTBETaX HA BOTPOCHI
MperoaBaTesis
Oran Hemoncrpauust | — JeMOHCTpAI¥sl BJIaJI€HUS HABBIKOM B «3a4eT»
OBJA[CHUs | HaBbIKA B | HE3HAKOMOH (HOBOM, HETUITUYHOM ) CUTYALIUH,
HaBbIKAMHM | HE3HAKOMOM BBIIIOJIHEHHE 3aJJaHUI TBOPUYECKOI'O YPOBHS
CHTyallnH — HeB03MOXHOCTB IIPOJIEMOHCTPUPOBATH HABBIK B | ««HE3AYET»
HE3HAaKOMOH (HOBOW, HETUIIMYHOW) CUTYyalluH,
HECITOCOOHOCTH BBITIOJIHUTH 3aaHUSI TBOPUECKOTO
YPOBHS
OTt60p 1 | — Ot0op ¥ UHTErpalys 3SHAHUH U YMEHUN UCXOAS | «3a4eT»
HUHTCTpanus W3 TIOCTABJICHHBIX IeJIeH, NpoOBEACHUE CaMOaHalIu3a
3HaHUU Y | 1 CAaMOOIEHKH ITPU JEMOHCTPALIMN HaBbIKA
yMEHUH I | — HeBepHblii 0TOOp U OMIMOOYHAS HHTETPALIUS «He3a4yeT»
(GOpMHPOBAHUSA | yecHcTEMHBIX 3HAHMN U YMEHHUI UCXOMS U3
HaBbIKOB MTOCTABJICHHBIX 1I€JIEH, OTCYTCTBUE HABBIKA

9.6 TunoBble KOHTPOJILHBIE 32aHUs JJISI POBEIEHUsI TEKYIIEr0 KOHTPOJIsI
U MIPOMEKYTOYHOM ATTECTALMH 110 UTOraM O0y4YeHUsI M0 JUCHUILJINHE

9.6.1 IIpuMepHble KOHTPOJIbLHbIE 3aJaHUS JI1 NPOBedeHHs TeKYIIero
KOHTPOJISl YCIIEBAE€MOCTH

Bomnpocs! /151 YCTHBIX OIPOCOB

)Yto mnoHuMaercss TOA TEPMUHAMHU «IEPCOHAIBHBIM MEHEIKMEHT» W
«TIEPCOHAIBHBIN MEHEIKEP»?
2)UeM OTIMYAIOTCS HOHITUS KYyPABICHUEY», KMEHEIKMEHT», KPYKOBOJCTBO»?
3)Ilepeunciure 0OBEKTHI IEPCOHATLHOIO MEHEHKMEHTA?
Al lepeuyrcinTe OCHOBHBIE KATETOPUH MEPCOHAIBHOTO MEHEKMEHTA?
5)Ilepeuriciure METOABI IEPCOHATBLHOTO MEHEKMEHTA?
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6)Kakue TpeOoBaHus NPEABABISIOTCS K QYHKIIUH GOPMHUPOBAHUS 1IesIei?
7)I1epeuncanre NOCIEI0BATEIBHOCTD ITAMNOB pa3pabOTKH U peann3alnuy MmIaHOB?
8)Ilepeuncnure 3€MEHTHI KaJeHIapHOTO I1aHa?

BapuaHTbI KOHTPOJIBLHBIX padoT
Bapuanmer kommponvueix pabom @xmouaiom 8 cebs 8apuaHmsvl Mecmos,
VUeOHbIX 3a0aHUll (3a0ay) u memvl O0OKIA008.

Tectbl

1. bonee pacnpoctpaneHHON (HOPMOIT 1€7TOBOTO OOIICHHUS ABISACTCS(-FOTCS):

a) COBEIIaHKE;

0) nHIMBHIyaTbHAS Oecena;

B) [IEPETOBOPHI.

2. Kanauaar, npeTeHaAyIOMUNA Ha MOJIy4YeHHEe KOHKPETHOM TOJKHOCTH — 3TO:

a) COMCKaTellb;

0)amanTaHT;

B) OIITAHT.

2. KagectBa MeHeKepa, KOTOpbIE MOJAPA3yMEBAIOT OTCYTCTBUE CTpaxa Mpu
pEIICHUN TIOCTaBJICHHBIX 3a7a4, HOBU3HY W OPUTHMHAIBHOCTb, HOBATOPCTBO B
MIOCTAHOBKE MPOOJIEM U MPEJUIOKEHHBIX MyTIX UX PEIIEHUs, — 3TO €TO0 ...

a) 1eJIeyCTPEMIICHHOCT;

0) HaMIOPUCTOCTb;

B) PEIIUTEIBHOCTD.

3. KauectBa MeHemxkepa, KOTOpbIE MOAPA3yMEBAIOT MPOSBICHUE JOCTATOYHO
CWJIBHOTO M TIyOOKOro HMHTEpeca K CBOEMY Jiely, 0e3 KOTOpOro HEBO3MOXKEH
TBOPUYECKHUH MOJX0]I K perIaeMbIM MpodieMamM, — 3TO €ro ...

a) BOJIS;

0) YBEepEHHOCTh B ceOe;

B)Tpy10JI00HE.

4. KadectBa MeHemKepa, KOTOPBIE MOAPa3yMEBAaOT CIIOCOOHOCTh TBEPIO HITH K
MIOCTABJICHHOM 11€JIM, MOCTOSIHHO JyMaTh O MEPCHEKTUBAX TPYAOBOTO KOJUICKTHBA, —
3TO €rO ...

a) yopcTBO B pabore;

0) 11eJIeyCTPEMIICHHOCTD;

B) PEIIUTEIbHOCTD.

5. KayecTBa, KOTOpbIE BBIPAXKAIOT CO3HATEIBHYIO CAMOPETYIISILUI0O MEHEIKepa
CBOEH JIeATENbHOCTH U TIOBEACHMS, 00€CIeUnBAIOUIYI0 IPEOI0TCHUE TPYIHOCTEN MpU
JOCTHXKEHUU LIETTU, — 3TO €rO0 ...

a) yMEHHE NMPUHUMATH PEIICHHCE,

0)BOJICBBIC KaUCCTBA,;

B) HAJIMYME YyBCTBA OTBETCTBEHHOCTH.

6. Kparkoe omnucaHue JWYHBIX JAHHBIX, LEJEH, pe3yJbTaTOB TPYAOBOU
JeSTeTLHOCTH, 3aCIIyT, HArpaJl B XpOHOJIOTHYECKOM MOCIEI0BATEILHOCTH — ITO:

a) pe3roMe;
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0) aHkera,

B) TpyAOBasi KHUXKKA.

7. MarepuanbHblii  00beKT ¢ HHGOpMAIMEH, 3aKpEIUICHHOM CO3JaHHBIM
YeJI0BEKOM CIIOCOOOM JIsl €€ Mepejaud BO BPEMEHU U TPOCTPAHCTBE — 3TO:

a) coOpaHue;

0) TIOKYMEHT;

B) CTaThsl.

8. Buja KOpHnopaTMBHOW KyJbTYpbI, MPEANOJIATAONICH, YTO BCE PEIICHUS
MIPUHUMAIOTCS] HABEPXY, U BaM HAJI0 UX HEYKOCHUTEIBHO BBITIOJIHATh, HA3bIBACTCA:

B) aBTOKpATHS;

0) GropokpaTus;

B) IEMOKpATHSI;

I') TEXHOKpaTHSI.

9. Bujg kopnopaTUBHOM KyJIbTYpBbI, IPEANOIAraloliei, 4To KaxaoMy COTPYIHUKY
IpelHa3HaYeHa COBEPIICHHO ONpeleNieHHass POJjb M OpraHu3alus CTaOWIbHA U HE
NOJABEPKEHA PE3KUM NTEpEMEHAM, Ha3bIBACTCS:

a) OrOpoKpaTus;

0) 1eMoKpaTusi;;

B) aBTOKpaTHS;

') TEXHOKpaTHSI.

10. Bug xopnopaTuBHON KyJbTYpBI, IPEANOIATAONIEN, YTO OPraHU3alHs UMEET
MaJylo cTeneHb (POPMaATbHON CTPYKTYpPbl, HA3bIBACTCS:

a) IEMOKpaTus;

0) aBTOKparus;

I') TEXHOKPaTHS;

B) OIOPOKpATHS.

11. Bunm xopnopaTUBHOW KyJNbTYphI, MpeANojararmmiei, urto padorta
OpPUEHTUPOBAaHA Ha BBIIIOJIHEHNE KOHKPETHOM 3a/1a4M, Ha3bIBAETCS:

a) TEXHOKpaTHs;

0) aBTOKpaTus;

r) OIOpOKpaTHS;

B) JIGMOKpATHSI.

12. O600111eHHOE Ha3BaHUE PA3TUYHBIX TI0 COACPIKAHUIO IOKYMEHTOB, CIIY KaIIUX
CPEACTBOM OONICHUS MEXKAY YUPSKACHUAMH, MEXIAYy YaCTHBIMU JUIAMH U
YUPEKIACHUIMUA — ITO:

a) TTOBECTKa,;

0) pexoMeHIaIus;

B) CIIy’K€OHO€ MUCHMO.

13. O011ee MHEHHE O YbUX-TH00 JTOCTOMHCTBAX WM HENOCTATKAX — DTO:

a) penyTaius;

0) aBTOpHTET;

B) CYKJICHUE.

14. OnpenenenHas LejaeBasi yCTaHOBKA, YUUTHIBAIOIIAs MPOILIBIA ONBIT paboThI
¢bupmBbI, pa3BUBaOIIas U YrIIyOJsIONas OCHOBHBIE HAmpaBlieHUs] pabOThI MEepcoHama
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10 BBITIOJIHEHUIO MUCCUU OPTraHU3alui — 3TO:

a) 00s13aTebHOCTD, CIIOCOOHOCTH JAEP>KATh CJIOBO;

0) coOpaHHOCTb, yMEHHE HE pa30pachIBaThC;

B) 1I€JICHANPABICHHOCTb.

15. OTHOCHUTENBHO YCTOWYMBAsi CTPYKTypa CIIOCOOHOCTEH, B OCHOBE KOTOPBIX
JekaT Mpolecchl, obecreurBarone nepepadoTKy pa3HOKaueCTBEHHONM MH(pOpMaluu
U €€ OCO3HAHHYIO OIIEHKY — 93TO:

a)MHTEJUICKT;

0) yBIIEYEHHOCTH PabOTOM;

B)yMeHHUE paboTaTh C HHPOPMAITUECH.

16. OTppIBECTOE, KOPOTKOE pacCHOpsDKEHUE, CACIaHHOE caMOMy ce0e — ITO:

a) yKazaHue;

0)camornpukas;

B) KOMaH/a.

17. OueHka JTUYHOCTBIO caMOi ce0si, CBOMX BO3MOKHOCTEH, KauecTB M MecTa
Cpelu APYTUX JOJIEH — 3TO:

0)* caMOOlIeHKa

18. IlepBblii 3Tal )KU3HU PYKOBOAUTENS — 3TO:

a) MpeBapUTEIIbHBIN JTAI;

0)Hauaso Kapbephl;

B) ATall COXpaHEHHUSI.

19. [lenoBeie coBenIaHus M0 Ha3HAYEHUIO KJIACCUPUIIUPYIOTCS Ha:

a) UTOTOBBIC U ONIEPATUBHBIC;

0) UHCTPYKTUBHBIE;

B) IPOOJIEMHBIE.

20. UnauBuayanbHas aeiaoBas Oecena 1o cnoco0y moAroTOBKHU ASIUTCS Ha:

a) CeUUAJIbHO MOATOTOBJICHHYIO U HEMOATOTOBIIEHHYIO;

0) MJIaHOBYIO;

B) CPOYHYIO.

Y4eOHble 321aHUA

1) Ynpaxuenue «l{eMTHOT MeHeKEepay

NucTpykuums:

Brl pykoBoauTens onHoro u3 ¢puimanoB kopnopanuu «Kpeciep». Ceronns y Bac
TPYIHBIA JeHb. Bbl HaMepeBaeTeCh YCHETh BBINOJIHUTH KaK MOXHO OOJIbIlE e,
nockoibKy 3aBTpa B 07.30 Bel yeswxaere B ['onmoBHoO#l opuc B KueB ¢ otyetom o
cocTosiHUU 1en B Bamem dunuarne.

Ceituac 08.40 ytpa. 3a nmocnennue THU Ha Bac cBanmiaoCch MHOKECTBO MEIKUX U
KPYIHBIX HENpUSATHOCTEW: oducHas MalluHa CJIoMallach, BOJMTENb 3aHAT €€
MOYMHKOM, Y CEKpeTapsi porali rojoc (Ha HEpBHOU Mmo4Be). Buepa Hauanach OoJbIast
snutHasg BrictaBka «Metamr-2021». Yyactue B DTOM BBICTaBKE OYEHb Ba)KHO JUIA
KOMITAHWHM, Ha BBICTaBKE pPa0OTAIOT MEHEIKEPhl BBICOKOTO YPOBHS, CTOJb K€
conuaHble mocerutenu. K coxkaleHuto, MeHelkepbl Bamel kKommanuu, nepenuiu
paboTaTh K KOHKYpEHTaM, B pe3yjbTaTe Bamm KoMmaHbOHBI yKe€ BTOPOU JIEHb CaMH
paboTtaroT Ha cTeHqe. EquHCTBEHHBIN YeloBeK, Ha KOTOPOro Bhl MOXKETEe MOT0KUTHCS
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B 3TH TpyaHble nHU — Bam oduc-menemkep. Oqnako Ber obemanu, 4To ceromHs
otnyctute ee cerogusa B 17.00, tak kak y Hee cerogns [denb poxaeHus. Cekperapb
pabotaetr nmo 18.00. Kpome Ttoro, y Bamieit >keHbl CErogHs ClIydyuiicsa IPUCTYI
anmneHauIuTa U ee 3abpanu B OOJbHUIlY. BbI ciayyallHO BCIIOMHUIIM, YTO Y JETEH,
KOTOPBIE YK€ YIUIM B IIKOJY, HET KJIOUEW OT KBAapTUPBI, MOCKOJbKY Bama xeHa
MIOCTOSIHHO JIoMa M Bcerga ux BerpedaeT. Kak Hazmo y Bac 3akoHUmiMCh J€HbIrU Ha
cuety 1 Bam MoOuibHBIN TenedoH BpeMeHHO 3a0J0KUPOBaH, mosTomMy Bel He MokeTe
HHU C KeM cBsA3aTheda 1o popore. K cuactero, Bamr HoBeHpkui «Mepcenec» B OTIMYHOM
coctosiHuu. llepemenienne OoT OQHOTO MyHKTa K APYromMy KaxAeli pa3 3anumaer 20
MuH. [IponienaTts 3TOT myTh OBICTpEE — HEBO3MOXKHO.
Ceronnst BaM HyXHO ycneTs:

1. Bam HeoOxoammo 3a0paTe aBHaOWJIET B KOMIIAHUUA «ABHATOPY» IS
3aBTpalIHed KOMaHAUPOBKU. — 10 MHUH.
2. B macrepckoit Bam HeoOxoaumo 3a0paTh NMPUHTEP W3 PEMOHTA, YTOOBI

pacnedyaTtath JOKYMEHTBHI JUIsl 3aBTpamiHed moe3aku. J[OKyMeHThl yke TOTOBBI —
pacriedaratb 20 MUH.

3. V¥ T'enepansHoro aupektopa kommnanuu «CepBuc mitoc», Bamero VIP-
KJIMeHTa, ceroAns Jlenb poxxaeHus, u Bbl 3akazanu JJIsi HETO MOJIAPOK — HACTOJIbHBIC
4ackl B BUJIE TICHSIICICS KPYKKU NTUBa. Buepa 3BOHMIN U3 calloHa U TPOCUIIN CETOJTHS
OBITH B Ohrce, KyJa MOoJIapOK JOCTABUT Kyphep.

4, Y Bac ceromHs 3amiaHUpPOBaHbl IIEPETOBOPBI C OYEHb BAKHBIMHU
kauenTtamu — 1-1,5 gaca

S. B 18.30 Bam HyXHO OBITb J0Ma, 4YTOOBI OTKpPBITH JBEPH MAETSM,
MIPHUIIEIITUM U3 ITKOJIBI.

6. C 17.00 o 19.00 Bl MmokeTe MOCETUTH B OOJILHULIE CBOIO JKEHY.

7. C 09.30 no 10.30 y Bac 3aruianupoBaHO COBELIAHHUE C PYKOBOAMTEISIMU
nojpasneneHuit Bamero ¢unuana mo utoraMm mpoIwioro KBaprania.

8. Ha 13.00 3amnmanupoBaHO coOpaHHe KOMIAHROHOB. BbI He 3Haere Mo
KaKOMY TIOBOZY.

Q. Bam OB XoTelnmoch MOCMOTpPETh TOCICIHHE HOMEpa >KYpPHAJIOB IIO
METAJLTypruiiHOMY MTPOU3BOJICTBY, cKonuBIIKecs y Bac Ha crone. — 30 muH.

10. BaM HyXHO MNOArOTOBUTBCA K BBICTYIUICHUIO Ha MexXIyHapoaHOU
Hay4YHO-TIPaKTUYECKOU KOH(DepeH1uH, MTOCBSILLIEHHOU 0COOEHHOCTSIM
TpyOOIPOKATHOTO MPOU3BOJICTBA (B ITOM HalpaBlieHMH Bbl miaHupyeTe pa3BUBATH
cBoii ousnec). Kondepenuus coctoutcst yepes 2 JHs, B J€Hb BaIIETO BO3BPAILCHUS UX
KOMaHAUPOBKU, BbI OTIIMYHO MOHUMAaETE, YTO APYroro BpeMEHHU Ha MOJTrOoTOBKY y Bac
He OyaeT. Jlns moaroroBku qokiagaa Bam Heobxoaumo 2-2,5 daca.

11. B 20.00 B pectopane «bonbinas Menpeauiia» Baii ket Ha mpa3 JHUYHBIN
yxkuH ['enepanbubiil gupexkTop komnanuu «Cepsuc mmocy (VIP- kiuent). Tam ke on
3aKas3aj cayHy.

12. B 12.30 npuner koncynpTant u3 komnanuu «CETW». Bl BbI3Banu €ro B
CBSI3U C TeMm, yTo y Bac cnaenamu KOpHopaTUBHYIO CE€Thb U TEHEPh BO3HHUKAIOT
CJIO)KHOCTH C pabOTON MHOTHUX TPOrpaMM. DTO MPUBOAUT K COOSIM B pabOTe BCETO
oduca n Bam Heob6xoauMO0, YTOOBI KTO-TO TOCMOTpE, B 4yeM Aeno. — 40 MmuH. — 1 gac
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13. B agpecoBanHoii Bam KOppecmOHIEHIHH COJIEPKATHCS HECKOJIbKO
BOITPOCOB, KOTOpbIE, IO MHEHHIO Bailero cexperaps, TpeOYIOT CpOYHOTO pEIIeHUs. —
1 ygac.

14. B mapke ¢ 17.00 mo 19.00 ¢ cobaxoit rynser Bama mama. C Helt Ba
3apaHee IOTOBOPHIIMCH O BCTpeUe M KOTOPYIO Bbl He Buenu OobIiie MecsIa.
15. Jomum ciyXd, 4TO TapTHs TOBapoB W3 [epmaHMu BUepa 3acTpsiia Ha

TaMO>KHE B a3pOIOPTY.
Ceronnst Bl cnienuanpHO mpuexanu B oduc 3a 20 MUH. 10 Hadana pabodero JaHs,
YTOOBI yCTIETh CIUIAHUPOBATh CBOM pabOYuil I€Hb.

2) [TpunsB Ha paboTy MeHemxkepa, Bel Hajgesnucy Ha Oonee 3hPexkTHBHYIO
paboTy, HO B pe3ysbTaTe pa3ovyapoBaHbI, TAK KaK OH HE COOTBETCTBYET OJHOMY U3
BOXKHEHIINX KAYECTB MEHEIKepa — caMoaucuuiuinae. OH He 00s13aTesieH, He coOpaH,
HE yMeeT OTKa3biBaTh. HO TeM He MeHee OH OTJIMYHBIN MpodecCHOHAl B CBOCH
nestenbHocTH. Kak Bel pa3pemnmre naHHy0 cUTyanuro?

3) Hogelit paboTHuk Bariero otaena moCcTOSHHO TOBOPUT O TOM, YTO OH
BBITIOJIHACT 3aJ[aHuE, TOPYYCHHOE €My, HAMHOTO JIy4Ille U ObICTpee CBOETO KOJUIETH, C
KOTOPBIM COBMECTHO paboraer. Ho Ha jene oxasbIBaeTcs, 4TO 3TO HE Tak. Bbl
IpuriamniaeTe ero Ha 0ecery U TOBOPUTE: ...

1. 3anumure Bce Aena, 3aAadd, ACUCTBUS MOCIEAHUX ABYX-TPEX AHEH, KOTOpPbHIE
MOXKET€ OTHECTU K pa3psily MOTJIOTHUTENIEd BPEMEHH, B JIEBYIO KOJIOHKY TaOJIMIIbI
(MUHUMYM TpH).

2.B KOJIOHKY pSAIOM 3alUIIATE MPUYUHBI BO3HUKHOBEHHUS JAaHHOU MOTEpHU
BPEMEHHU.

3.B mpaBoil KOJOHKE 3alMUIINTE, KAKKEe CIOCOObI OOPHOBI C JaHHBIM XpOHO(aroMm
Bbl YK€ MPUMEHSETE WU IUIaHUpYyeTe NPUMEHUTh, KaKHUEe MEpbl, Ha Ball B3IJIAL,
HaunOoJiee MOJAOUTYT AJIsl YCIECIIHOW O0pHOBI ¢ JAHHBIM MOTJIOTUTENIEM BpEeMEHU?

5) B cnoxuBmIMIACS KOJUIEKTUB CO CBOMMH TPAAMIMAMU TMPUXOIUT HOBBIN
pykoBoautenb. Kakum 00pa3oM OH JOJDKEH BECTH CBOIO pPabOTy U pa3peliarb
BO3ZHUKAIOIINE KOHMDIUKTHI:

A) Bectu paboty, HEe oOpalasi BHUMaHUS Ha CIIOPbHI, KOH(DIUKTHI, BO3IECUCTBYA,
TaKUM 00pa3oM, MOJOKUTEIHHO HA MTOAYNHECHHBIX;

b) mombiTaThcst pazyOenuTh, MpUBJIEYh HA CBOIO CTOPOHY TE€X, KTO BBICTYMAeT
IIPOTHB HWJIM HE COTJIAIAeTCs ¢ HOBOBBEICHUSIMHM, X04eT paboTaTh M0-CTapoOMYy;

B) ommpasce Ha akTHB, OOIIECTBCHHBIC M AIMUHHUCTPATHUBHBIC OpPTaHU3AIIWH,
MOPYYHT UM pa3peniaTh BO3HUKAIOIIUE CTIIOPBI, pa3HOTIACHS, KOH(DIUKTHI?

TeMbl 10KJ12/10B
1Ananu3 paxTOpoB, BIUSIONIMX Ha CAMOYIIPABIICHUE Kapbepoil MeHeKepa
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2l urreHa yMCTBEHHOTO TPY/ia U TICUXOJIOTUYECKAsl TIOJITOTOBKA
MEHeI)Kepa K padoTe

3/lokyMeHTalMOHHOE O0eCTIeUeHNE eI TeTLHOCTH MEHEKEPa

43HaueHue U poib nHGoOpMaIMK B paboTe MEHEIKepa

SUudopmarmonHoe obecrieueHne e TEIPHOCTH MEHEDKepa POeKTa

6l criob30BaHNE COBPEMEHHBIX CPEJICTB OPITEXHUKHU B yIIPABICHUIESCKON
JEeSATEIIEHOCTH MEHEKepa

7Knaccudukamnms 3aTpar pabouero BpeMeH! U MyTH YIIYUIICHUS NCTIOJIb30BaHUS
pabouero BpeMeH!U MEHEKEPOM

8Metoab! Hcce0BaHus MIPOIECCOB YIIPABICHUS U 3aTpaT pabouero BpeMeHH
MEHeKepa MpoeKTa

9Metomab! pa3pabOTKK U MPUHATHS PEIICHUS MEHEKEPOM TI0 TPUOPUTETAM

10 MeTtoas! yuéTa 1 aHamM3a UCIIOJIB30BaHUs pabouero BpeMeHH MEeHeKepa

11 MoaenvupoBaHue alropuT™Ma MOCTAHOBKU U PeaU3alluu >KM3HEHHBIX
L[eJIeW MEHEeIKepa

12 HopMmupoBanue Tpyaa MeHeKepa

13 Opranuzanus U TEXHUYECKasi OCHAIIEHHOCTh pabovyero Mecta MeHeIKepa

14 Opranuzaius ynpaBJIeHUs Kapbepoi MeHeHKepa

15 OcBoeHnune HOBOM pabOThl MEHEHKEPOM MPOEKTa U aJIafTallis B HOBOM
KOJJIEKTHBE

16 [Tyt panroHaIM3auy UCIIOIB30BaHUS Pab0YETO BPEMEHH MEHEKEPOM

17 Pa3paboTka aBTOMaTU3UPOBAHHOTO paboyero Mecta MEeHeKepa

18 PazpaboTka nmpakTH4eCKUX peKOMEHAAINI 0 caMOOpraHu3aIuu
3I0POBBSI MEHEKEpa

19 Pa3paboTka npeasioxkeHuil 1o COBEPIICHCTBOBAHUIO OpTraHU3aALNH
JMYHOTO TPy/la MEHEeIKepa

20 Pazpabotka pexomenaaiuii mo 3pPeKTUBHOMY JI€TIETUPOBAHUIO
MTOJITHOMOYUIA MEHEIHKEPOM

21 Pa3paboTka TeXHOIOTUM MTOUCKA U TTOTYYSHHS pa0OThl MEHEKEPOM

22 Pa3paboTka opraHu3aiOHHBIX PUHIIAIIOB PaclopsaKka paboyero mHs
MeHeKepa

23 CaMOKOHTpOJIb TpoIiecca IeATeTbHOCTH U Pe3yIbTaTOB MEHEHKEPOM

24 CpaBHUTENbHAS XapaKTEPUCTHKA HHCTPYMEHTOB ISl IUNIAHUPOBAHUS U
YIPABJICHUS JIMYHBIM BPEMEHEM MEHEIKEPOM

25 TaitM-MeHEHDKMEHT B YIIPaBJICHUH JIMYHBIM BpEMEHEM MEHEKepa

26 TexHoI0THS IePCIEKTUBHOTO IIAHUPOBAHUS ACITSIBHOCTH MEHEKEPa

27 TexHOI0THS CPETHECPOTHOTO TIJIAHUPOBAHKS ICITEIIEHOCTH MEHEHKEepa

28 TexHOI0THS TEKYIIETO TUIAHUPOBAHUS JISATSILHOCTH MEHEKepa

29 dopMupoBaHUE COOCTBEHHOTO UMHU/IKa MEHEIKepa

30 OMOIMOHATBHO-BOJIEBOM MOTEHIIMAM MEHEHKepa

JlaHHBI TepeYeHbh MOXKET OBITh JOMOJHEH JU0O0 TpernojaaBaTeiaeM, JH0o
OoOydJaronuMcsi CaMOCTOSITEIbHO B paMKaX TEMAaTUKH TPAKTHYECKUX 3aHATHH,
YKa3aHHBIX B II. 5.4.
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9.6.2 KoHTpOJIbHBIE BOIPOCHI IPOMEKYTOYHOM ATTECTAIUU 10 HTOTaM
OCBOCHMS TUCHHUILIHHBI
Teoperuyeckue BONPOCHI

1. Ponb u MecTo pyKOBOAUTENS B CHUCTEME YIPaBICHUU YEIIOBEYECKUMHU
pecypcamu.
2. TpebGoBanus K JUYHOCTHU PYKOBOJMTES COBPEMEHHOTO

(mpeAnpUHUMATENHLCKOTO) TUMa. Moenb KaueCTB MEHEKEpa.

Ctuib pykoBoACTBa U 3D (PEKTUBHOCTD yIPABICHUS IIEPCOHATIOM.

CymHOoCTh U (PyHKIIMU CAMOMEHEKMEHTA.

OcHoBHbIE paboyne MPUEMBI U METOJIbI TEXHUKH CAMOMEHEIKMEHTA.

Monens KauecTB MEHEKEpa, CIIOCOOHOTO YIPABISATH COOOM.

3HaueHUE U ONPEIEICHNE KU3HECHHBIX 1IETICH.

[1nanupoBaHue Kapbepsbl.

CaMOMapKeTHHT U yIpaBlieHue TPOo(ecCHOHATBLHON Kaphepou.

0. Bpemss pykoBoauTeNs, TMNPUHUUIBI HW mpaBuwia ero  3hHEKTUBHOTO
UCIIOJIb30BAHUSI.

11. I[lpunHsTHE pElIeHU O TPUOPUTETAX.

12. TexHuKa MIaHUPOBAHUS JIMYHOTO BPEMEHHU PYKOBOIUTEIIS.

13. TexHuYeckue CpeacTBa pPalMOHATIBLHOTO ITUTAHHUPOBAHUS U PaCIpeAesICHUs
BpeMeHH  (KaJleHIapu-eKCHEICIbHUKA,  KOMOWHHPOBAHHBIM  €©XKCHENCITHHUK,
KOMITBIOTEPHBIE CUCTEMBI OPTaHU3AINH TPYAQ).

14, Meronuka IIaHUPOBAHUS PaOOYEro JHS.

15.  CoBepuieHCTBOBaHNE TEXHUKH U OPTaHU3AI[MH YMCTBEHHOTO TPYy/a.

16. Mertoapl pallMoOHATU3ALUN JIUMYHOTO TPYAa PyKOBOIUTEIIS.

17. Pabouee MECTO pyKOBOJIUTEIIS.

18. TexHuYeckoe OCHAIEHUE U TUIAHUPOBKA PaOOYUX MECT.

19.  CosepiiieHCTBOBaHUE YCIOBUN TPY/Ja PYKOBOIUTENS.

20. CamoopraHu3aius 310pOBbsi pYKOBOIUTEIS.

21. Hmumk MeHemxkepa.

22. DTHKa CIyEOHBIX OTHOLICHUH.

23. IloaroroBka u TeXHUKA MyOJIUYHOTO BBICTYIUICHUS.

24.  CyurHOCTh M COJEpKaHNe KOPIIOPATUBHOM KYJIbTYPHI.

25. VYmpaBneHue KOPHIOPaTUBHOU KyJIbTYpOH.

RO®o~NOO AW

IIpakTnyeckue BONPOCHI
1.Yto BimsieT Ha pacnpeaeIeHue BpeMeHN?
2.YTto cieayeT MOHUMATh 0]l MHBEHTapU3aluen 1eneii?
3. Kak npaBuiibHO OpraHu3oBaTh pabouee MecTo?
4. Kak MOHO ynpaBJIsSITb CBOUM UMHUIKEM?
5. YTO HY’KHO YYUTHIBaTh IPH ONPENEICHNUN KU3HEHHBIX LIeJIeh?
6. Kakumu cpeactBamu mianupoBanusi Bel mons3yerecs?
7. B yeM CyTh T'UTMEHBI YMCTBEHHOI'O TpyJa?
8. Kak M0>xHO 00pOThCs CO cTpeccom?
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9. Kakue myTy NOBBILIEHUS TUYHON TPOU3BOJAUTEIILHOCTH MOYKETE HAa3BaTh?
10. Yem pomxHa xapakTepU30BaThCs NPOIYKTUBHOCTh MEHEIKEpa?

10 MeToauvyeckue PpeKOMEHJAAUMH [JIsi OOY4YalOUIMXCA IO OCBOEHHUIO

AUCUMILTHHBI
MeToanyeckue peKOMEHAalUH 10 OCBOCHUIO JICKIIMOHHBIX 3aHATHIA:

— IpU OPOYTCHHUH JIEKIUU CTYJIEHT PYKOBOJICTBYETCS pabouell Mporpammoi
T CUUTLUIAHBL;

— B IMpoOUECCE JIEKIUA PEKOMEHJYETCS BECTH KOHCIEKT, YTO TIO3BOJIUT
BIIOCJICICTBUM BCIIOMHUTb Y4Y€OHBIM MaTepHuasl, JONOJHUTh COJEpKaHUE MpHU
CaMOCTOSTENIbHON paboTe C JUTEPATYPOd, MOJATOTOBUTHCS K TEKYIIEMY KOHTPOJIO U
POMEKYTOYHOM aTTECTALMU IO UTOTaM OCBOCHHUS TUCIUILIINHBI;

—  1enecoo0pa3Ho MO UTOraM JIEKIIUU CPOPMYIHPOBATH KPATKO M JTAKOHUYHO
BBIBO/IbI, 3aMUCATh UX;

— B KOHIE JICKIUM OOYyYaloIMecs HMEIOT BO3MOXHOCTH 3aJlaThb BOIPOCHI
MPEnoAaBaTelIto Mo TEME JICKIIUH.

MeToanuyecKue peKOMEeHIalUM 10 MOATOTOBKE K MPAKTHYECKUM 3aHATUAM:

—  MOJHOTA U TJIyOMHA OCBEIEHUS BOIIPOCA; CUCTEMHOCTh U3JI0KEHUS;

—  HaJM4Me JIOMOJIHUTEIHbHOM MH(POpPMAlUU MO BOIMPOCY, MOATOTOBICHHON MO
pe3yibTaraMm paboThl C TPAIUIIMOHHBIMU U ITU(POBBIMU UCTOYHUKAMU;

— o0ecredyeHUe BBICTYIUICHUS UU(PPOBOM Mpe3eHTaIMel, BKIIOYAIOLIEH
WUTIOCTPATUBHBIN Matepual, mnpejacTtaBieHue B PowerPoint Te3ucoB cooOlieHus;
yKazaHue Oubauorpauyueckoro CIHCKa, CChUIOK HAa HH(POPMAIMOHHBIE PECYPCHI,
UCIIOJIb3yeMbI€ TP MOJITOTOBKE COOOIICHNUS;

—  COOJIIO/ICHHE PETJIaMeHTa;

— TOTOBHOCTb OTBETUTh Ha BOIPOCHI AYJUTOPHUHU IO HU3JIAra€MOMY BOIPOCY,
y4aCTBOBATh B JUCKYCCHH.

MeToauveckue peKOMEHAALMH 110 OPraHU3ALMH CAMOCTOATEIbLHOM Pad0ThI

CTY/JE€HTOB:

— paboTa ¢ KOHCIEKTOM JIEKIIUH B pa3HbIX (hopMax;

— pabora ¢ y4yeOHOM U Hay4YHO-TIOMYJSPHOM JHUTEpaTypod IO TeMaMm
TV CUUTUIAHBL;

—  COCTaBJICHHUE IJI0Cccapusi IO TeMaM JUCHUILIUHBI;

— mnombop M cHUCTeMaTu3alus MCTOYHUKOB Marepualia, COCTaBJICHUE
OoubmuorpaduuecKux CrMCKOB, UHTEPHET-UCTOYHUKOB 110 TEMaM JUCITUTUTHHBL;

—  MOATOTOBKA K MPAKTHUYECKUM 3aHATHIM (CEMHHApaMm);

—  BBINOJIHEHUE MEXKIUCIUIUIMHAPHBIX TPOCKTOB;

—  3aroJHeHUE TaOJuIl, CXeM U KOMMEHTapUi K HUM;

—  CaMOTECTHPOBAHUE;

—  MOATOTOBKA MPE3CHTALUN;

— MOJArOTOBKA K YYaCTHIO B OJJUMIIMA/IAaX, TPaHTaX, KOHKypcax H T.II.
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