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1. Ilesin ocBOEHUSI JUCIUILJINHBI

Llenpto ocBOEHUsT AUCUMIUIMHBI «J{OKYyMEHTOOOOPOT U AEIONPOU3BOJICTBOY
aBigeTcss (popMUpoBaHUE y OyAyHIUMX CIEHUAIUCTOB TEOPETUYECKUX 3HAHUU U
MIPAKTUYECKUX HABBIKOB B 0O0JACTH OpPraHU3alMOHHO-PACTIOPSAUTENBHON JIOKY-
MEHTALIMU aBUAIIPEIIIPUATHS, MPUMEHSAEMON aIlllapaToM YIIPABJICHUS aBUAIPE.-
MPUATHS IPU OCYILECTBICHUN UM YIPABICHUECKUX (DYHKIIHIA.

3aayaMu  OCBOEHMS JIUCUMIUTUHBI«/OKyMEHTOOOOPOT M JI€TONPOU3BOI -
CTBO» SIBJISIFOTCS:

—(hOpMHUpPOBAaHUE  COLMUATBHO-TUYHOCTHBIX KAdyeCTB, CHOCOOCTBYIOIINX
YKPEIUIEHUIO HPABCTBEHHOCTH, PA3BUTHIO OOILEKYIBTYPHBIX MOTPEOHOCTEH, TBOP-
YECKUX CIIOCOOHOCTEH, COIMaIbHON alanTaluy, CIOCOOHOCTH K JIMaJIory, HACTOM-
YUBOCTU B JIOCTUKEHUH LIEJIH, PA3BUTHIO JINJIEPCKUX KaueCTB;

—U3y4YEeHHE U UCTOJHEHNE TPEOOBAHMIA IO OPTaHU3AIUU JOKYMEHTHUPOBAHMUS
JESTENBHOCTH aBUATIPEANPUSITHS U OPraHU3aluu paboT C TOKYMEHTaMu;

—IpUMEHEHHE METOJ0B PabOThl C IOKYMEHTaMHU, B COOTBETCTBUM C TpeOoO-
BaHUSIMU JIEUCTBYIOLIMX 3aKOHOJAATEIbHBIX 1 HOPMAaTUBHBIX aKTOB, B HOBBIX YCJIO-
BUSIX XO3SIICTBOBaHUS, MO MOPSAKY COCTaBJIEHUS U OPOPMIIEHHUS OCHOBHBIX Opra-
HU3AIMOHHO-PACTIOPSAAUTENbHBIX JOKYMEHTOB IO YIPABICHUIO ABHUANPOU3BOJ -
CTBOM.

Juciumuinaa oGecreynBaeT MOATOTOBKY BBIMYCKHUKA K OPraHU3allMOHHO-
yIpaBieHYECKON MpodhecCuOHATBHOM EeATeNTbHOCTH.

2. MecTto nucunnmiunbl B crpykrype OITIOII BO

Jucnumiraa «JlokyMEeHTOO00pOT U ICJIONPOU3BOJICTBO» B COOTBETCTBUU C yueO-
HBIM TUTAHOM HATPABJICHUS IMOJATOTOBKH MPECTABIISIECT COOOH AUCIUIIIINHY, OTHO-
CAIILYIOCS K 9acTH, GOPMUPYEMOM YJaCTHUKAMH 00pa30BaTEIbHBIX OTHOIICHUI
broka 1 «/IucturnanHbl (MOIYJIN)», OTHOCUTCS K OOIIEMHKEHEPHBIM JTUCIIUTLIN-
HaM M TpeOyeT OT CTYICHTOB 3HAHWM, YMEHHUI ¥ HAaBBIKOB I10 UCIIOJITHEHUIO TpeOo-
BaHUU MO OpraHU3allui JOKYMEHTUPOBAHUS JI€ATECIBHOCTH aBUANIPEATIPUATHS U
OopraHu3aiuu padoT ¢ JOKYMEHTaMH.

Jucnuminaa «J{oKyMeHTOO00POT U JIeTONPOU3BOIACTBOY» 0a3upyeTcs Ha pe-
3yJbTaTax OOydYeHHS, MOJYYCHHBIX MPH H3YYEHUH IUCIUTIINHBICABHAIMOHHAS
0e30IacHOCTbY.

JuctuniauHa «J{oKkyMeHTOO0OpOT U ACIOMPOU3BOJICTBO» SABISETCS oOecre-
YUBAKOIMICH IS TUCHHUILINHBI «COIHAIbHO-2KOHOMUYECKAsl CTaTUCTHKA. Jlucim-
IJIMHA u3yvaercs 4 ceMecTpe.

3. KomnereHnuu ody4yawmierocsi, popmupyembie B pe3yjbTaTe 0CBOe-
HUSA TUCHUTTHHBI



[Ipouecc ocBoeHUS AUCHUILUIUHBI «J[OKYyMEHTOOOOPOT U JeI0NPOU3BOI-
CTBO» HAaNpaBJIeH Ha (POPMUPOBAHKE CIAEAYIOMIMNX KOMIIETEHLIUH.

Kon Pe3ynbTaT 00yueHus: HAUMEHOBAHUE KOMIETEHIIUN; UHIUKATO-
KOMITETCHIIUH pbI KOMIIETCHITUU

YK-11 Cnoco0eH ¢popMupOBATH HeTEPNIMMOEe OTHOIIEHHE K NPO-
SIBJIEHUSIM IKCTPEMU3MA, TEPPOPU3MA, KOPPYINIIHOHHOMY
NOBE/ICHUIO U IPOTUBOAECHCTBOBATH UM B IIPO(PeCcCHOHAIBHOM
NesITeJIbHOCTH

W_lev}(n OneHMBaET CepbE3HOCTh MOPOKAAEMBIX KOPPYIILIHEH MpodsieM u
yrpo3 AJisi CTa0MIbHOCTU U O€30MaCHOCTH COBPEMEHHOT0 001Ie-
CTBa

W—l;m L [TonuMaeTr CyIIHOCTh TOCYJAPCTBEHHOW aHTHUKOPPYMIIMOHHOM
MOJINTUKHU, B TOM YHUCJIE B OTPACIIeBOH cdepe

W/Pyki1 OlLieHUBAET CEPHE3HOCTD MPOSBICHUN AIKCTPEMU3MA U TEPPOPU3MA
KaK yrpo3 HallMOHaJbHOM Oe3omacHoctu Poccuu u Beero
MHPOBOTO COOOIIIECTBa, TOHUMAET CYIIHOCTh TOCYAapCTBEHHON
CHUCTEMBI TTPOTUBOACHCTBUSI IKCTPEMUZMY U TEPPOPU3MY, B TOM
quclie B OTpacieBoit cepe

OIIK-13 Cnoco0eH OpraHu30BbBIBATHL M 00eCNeYUBATH COOJIIOACHUE
OCHOBHBIX TpeOoBaHU HHGOPMAIIMOHHOM 0€30MACHOCTH, B
TOM YHCJIe 3AIUTY OXPAHAEMON 3AaKOHOM TalHbI

w 3HaeT OCHOBHBIE MPUHIIUITBI OPraHU3alMK, METO/IbI U TpeOOBa-

ONK13 HUsl ”HOOPMAIIMOHHON O€30MaCHOCTH KaK BaKHEWIEeH COCTaB-
JSI0IIEH MpodeCCHOHAIBHOM eATeIbHOCTH B c(hepe BO3TYIITHO-
ro TPaHCTIIOPTa, OCO3HAET HEOOXOAMMOCTD 3aIIUTHI OXPaHIEMOi
3aKOHOM TaWHBI.

[1K-1 Cnoco0en paspadaTpiBaTh M NPUMEHATHb HOPMATHBHBIE [10-
KYMEHTBbI M0 OPraHu3alvu M 00eclne4YeHUI0 TPAHCIOPTHOI
0€30MaCHOCTH BO3YIIHOIO TPAHCIOPTA

“A;K_l Braneer noHATUHHO-TEPMUHOIOTUYECKUM alNapaToM B 00J1aCTH
0e30macHOCTH BO3AYIIHOTO TPAHCIOPTA.

“A‘H}{_l Pa3pabareiBaeT TEXHONIOTHUU U MHCTPYKIIMU 110 OpPTraHU3alUN U
o0ecIeueHn o TPAHCIIOPTHON 0€30MacCHOCTH BO3YIITHOTO TPAHC-
nopTa, MPOBOAUT UX IKCIEPTHU3Y.

OOGO0CHOBBIBAET NMPUMEHEHNE HOPMATHBHBIX JOKYMEHTOB IO Op-

HAEK_ L raHu3aluy U 00eCIeYeHUI0 TPAHCTIOPTHOM 0€30M1acCHOCTH BO3-
JYIIHOTO TPAHCTOPTA.

[1K-2 Cnoco0eH B3auMOIeMCTBOBATh CO CIy:K0aMu OpraHu3aluu U 00-

CIIYy>KUBAaHWA aBHAIITMOHHBIX IICPCBO30K II0 MPCAYIPCIKACHHUIO aK-
TOB HC3aKOHHOI'O BMCIIATCIbCTBA B ACATCIBHOCTb aBHAllUU




I
W-lHK_Z 3HAeT NPUHLUIIBI, CYITHOCTb U CIIEUU(PUKY IESITETbHOCTH CIIYKO

OpraHu3aly U O0CTYKMBAaHUS aBUAIMOHHBIX MEPEBO30K, MOPSs-
JTOK UX B3aUMOJICUCTBUA.

Z o
“AHK_Z ['oToB B3anMO€HCTBOBATh CO CIYKOaMU MPH BBITOJIHEHUH MPO-
(eccuoHaNbHBIX 3aJ1a4 MO MPEAYNPEXKICHUIO aKTOB HE3aKOHHOTO
BMEIIATENbCTBA B  JICSTENIIBHOCTh aBHAI[MU.HOBBIX OHW3HEC-

CTPYKTYp OTPACIIH.

[IK-8 Cnoco0eH ycTaHaBIMBATh MPUUUHHO-CIIEICTBEHHbIE CBS3U U
pa3pabaTbIBaTh LEJIEBbIE TPOrPAMMBbI IPEOTBPAILIEHUS AKTOB
HE3aKOHHOTO BMEIIATENIbCTBA B JEATEIbHOCTD aBUALINU

BBICTpaI/IBaeT MPUYINHHO-CJICACTBCHHBIC CBA3HU B CUCTCMC TPAHC-

nAa?

K-8 HOpTHOP'I 0e30ITaCHOCTH MPUMCHUTCIIBHO K 00BEKTaM BO3AYIIHO-
T'o TpaHCIIOpTA.

5 Pa?)pa6aTBIBaCT HCJICBBIC ITPOTrpaMMBI ITPECAOTBPAIICHUA dKTOB
HAHK—8 HC3aKOHHOI'O BMCIIATCJIbCTBA B ACATCIBbHOCTb aBHAllNU, 000CHO-
BbIBACT UX pCAJIN3allNIO.

I[Inanupyemblie pe3yabTaThbl U3y4YeHUs JUCHUILINHBI:

3HaTh:

—CePBhE3HOCTh MOPOKIAEMBIX KOPPYIIIIUEH MPoOIeM U yrpo3 sl CTa0UIBLHO-
CTH U O€301MaCHOCTH COBPEMEHHOTO OOIIECTRA;

—CYIIHOCTb T'OCYJIAPCTBEHHOW aHTUKOPPYMIIMOHHOW MOJIUTHUKHU, B TOM UYUCIIC
B OTpacCIIeBO cdepe;

-OCHOBHBIC TTPUHIIMIIBI OPTraHU3alMK, METOIBI U TpeOoBaHMs HHGOPMAIIUOH-
HOM 0€30IaCHOCTH KaK Ba)KHEHIEH COCTaBISIONICH mpodeccrnoHaaIbHON aesTelb-
HOCTH B c(depe BO3IYIIHOTO TPAHCIIOPTa, OCO3HAET HEOOXOJMMOCTH 3allMThI
OXpaHAEMOW 3aKOHOM TaiHBbI;

- TEXHOJIOTUHM ¥ MHCTPYKIIUH 110 OpraHU3AIUN U 00SCIICUYSHUIO TPAHCTIOPTHOM
0€3011acHOCTH BO3AYIIHOT'O TPAHCIIOPTA, TPOBOJMT MX SKCIIEPTH3Y;

- B3aMMOJICHCTBOBHE CO CITy)kKOaMH OpraHu3aluyd M OOCTy>KMBaHUS aBHAIlU-
OHHBIX MEPEBO30K MO MPEAYNPEKICHUIO AKTOB HE3AKOHHOIO BMEIIATEILCTBA B JI€-
STEIBLHOCTD aBUAIIUU;

- CYIITHOCTb U CICIH(UKY IEATCIBHOCTH CIYKO OpraHu3amu U 00CTyKHBa-
HUS aBUAIIMOHHBIX MEPEBO30K, MOPSAIOK UX B3aUMOJICUCTBHUS;

- NMPUYUHHO-CJICJICTBEHHBIC CBSI3M B CHUCTEME TPAHCIOPTHOM O€30IacHOCTH
MIPUMEHUTENIBHO K 00BEKTaM BO3IYIITHOT'O TPAHCIIOPTA.

Ymers:

—OIICHMBATh CEPHE3HOCTh MOPOXKIAEMBIX KOPPYHIIMEH mpoOIeM U yrpo3 I
CTaOMJIBHOCTH U O€30MaCHOCTH COBPEMEHHOTO 00I1IECTBA;

—OIICHMBATh F'OCYJAPCTBEHHYIO aHTUKOPPYMNIIMOHHYIO TOJIUTHKY, B TOM YHC-
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Jie B oTpacieBoi cdepe;

-B3aMMO/ICIICTBOBATh CO CIYX)0OaMu OpraHU3alMU U O0CITY>KWBAHUS aBUALIM-
OHHBIX NIEPEBO30K MO MPEAYNPEXKICHNUIO aKTOB HE3aKOHHOT'O BMEIIATEIbCTBA B J€-
ATEILHOCTD ABUALIUY;

—BBICTpAaUBAaTh NPUYMHHO-CIIE/ICTBEHHbIE CBSI3W B CHCTEME TPAaHCIOPTHOU
0€30MacHOCTH MPUMEHUTENBHO K 00BEKTaM BO3AYIIHOTO TPAHCIIOPTA.

-pa3pabaTbIBaeT 1eJEBbIE TPOrpaMMBbl MPEJOTBPAIICHHUS aKTOB HE3aKOHHOT'O

BMEIIIATENIbCTBA B JIEATEIbHOCTh aBUAIIUU, 0OOCHOBBIBAET UX PEATU3AIIUIO.

- OpraHu30BbIBATH JEATEIBHOCTH CIY>KO OpraHu3aluu U 00CITyKUBaHUS
aBHAIMOHHBIX MMEPEBO30K, 3HATh MOPSAJIOK UX B3aUMOJICHCTBUS;

Bnanets:

—HaBbIKAMHU aHAJIN3a OLIEHUBATh CEPbE3HOCTh MOPOXKIAAEMBIX KOPPYHIHEH
poOJIeM U yrpo3 JiJisi CTaOUIILHOCTU U 0€30MaCHOCTH COBPEMEHHOTO OOIIIECTRA;

-crioco0aMu B3aUMOJEHCTBHS CO CIy:)kKOaMU OpraHu3aivi U OO0CTyKUBaHUS
ABHAIMOHHBIX MEPEBO30K MO MPEAYNPEKACHUIO aKTOB HE3aKOHHOTO BMEIIATENb-
CTBa B JEATCIbHOCTh aBUAIIUH;

— HaBbIKAMU BBICTPAUBATh MPUUYNHHO-CJIEACTBEHHBIE CBSI3U B CUCTEME TPaHC-
MOPTHOM 0€30MacHOCTH MPUMEHUTENIBHO K 00BbEKTaM BO3YIITHOTO TPAHCIIOPTA;

—HaBBIKAMU HCIIOJIb30BaTh MH(POPMAIIHMIO JIJIsl aHAJIM3a U IPUHSATHS PEIICHUS
B c(hepe BO3AYyIIHOTO TPAHCTIOPTA;

—HaBBIKAMU TTPUMEHATh METOBI U CIIOCOOBI 00pa0OTKU JTAHHBIX JIJIs aHAJIU3a
Y TIPUHSTHUS PEIICHUM NPU YIIPABICHUU TPAHCIIOPTHBIMU CUCTEMAMU;

-HaBBIKaMH pa3padaThIBAET IIeJIEBbIC MPOTPAMMBbI ITPEIOTBPAILICHHS aKTOB HE-

3aKOHHOTO BMEIIATENIbCTBA B JICATEIIBHOCTh aBUAIlMH, OOOCHOBBIBACT WX pea-

JIN3AIHIO.

4. O0beM IUCHUILUIMHBI M BUbI y4eOHOH padoThl

OO6miass TPyJA0EMKOCTh JHUCIUIUTMHBI COCTABISIET 3 3a4CTHBIX CIMHMIIBI,
108 akageMHUYECKUX YacoB.

CemecTtp
HaumenoBanue Beero 4a-
COB 2
OO6m1ast TpyT0eMKOCTb THUCITUTUTHHBI 108 108
KonrakTHas pabora: 36,5 36,5
JIEKLIUU 18 18
NPaKTUYECKUE 3aHATUS 18 18
CEeMHUHAPBI - -
nabopaTopHbIe pabOTHI - -
KypcoBas pabota - -
CamocrosiTenbpHas paboTa CTy/IeHTa 63 63
[TpomesxyToUyHast aTTeCTaIus: 9 9
KOHTaKTHas paboTa 0,5 0,5




CaMOCTOATCIbHAsA pa60Ta IO IMOAT'OTOBKE K

3a4ery

8,9

8,9

5.ConepskaHue QUCHUAIINHbBI

5.1 CooTHeceHns TeM JUCHUILIMHBI M GOPMHUPYEMBbIX KOMIIETEHIIUIH

@ Komnerenuuu o
3 -
: 58,
2 ™ 5SS | F&
TeMbl TUCIIMIITINHBI 5 R R N S 5 g =
5 o & ¥ o
=~ )
Tema 1. McTopust BO3HHK-
HOBEHHUE U Pa3BUTHE OTeUe- 113
CTBEHHOTO JI€JIONPOU3BO/I- 12 |+ + + ]’BK ’ VO,
CTBA,PA3BUTHS YNIPABICH e~ CPé Hn
CKOM JIeSITEIbHOCTH Ha BO3-
JYIITHOM TPAHCIIOPTE
Tema 2. OdopmiteHue 1. 113
yIpaBICHYECKUX TOKYMEH- 12 | + + + (’3PC, YO, In
TOB
Tema 3. OcoOeHHOCTH IO~
TOTOBKHU ¥ 0()OPMIICHUS OT- 12 |+ | o+ + |+ JIL 113, VO, Iix
JEIbHBIX BUIOB TOKYMECH- CPC
TOB
Tema 4. Opranuzanus 10-
KYMGHTOOgOpOTa Ha BO3- 12 | + | + | + | + |+ JL 113, A,
CPC, YO, T
TYUTHOM TPAHCIIOPTE
Tema 5. Opranuzanus
CITy’KOBI IETTONIPOU3BOJICTBA | 14 | + + H(,31£IC3’ Y%H’T
Tema 6. Opranuzanus Te-
KYLIEro XpaHEHHUsI JOKY- 14+ + + JLII3, | YO, dn
MEHTOB U KOHTPOJIb 32 UC- CPC
MOJIHEHUEM JTOKYMEHTOB
Tema 7. Ilogroroska nei K 14 s H{:Eg’ YO, In
apXUBHOMY XpaHEHUIO
Bcero o nucniummae 90
[IpomexxyTouHas arrecta- 18 2
st




\ Htoro 1o gucuuminge \ 108 ‘ ‘ \ \ \ \ ‘ ‘

JI — nekuus, 113 — npaktuueckoe 3ausatue, CPC — camocrosiTenbHas padbora
crynenra, YO - ycTHbIi onpoc, BK — BxoaHoi koHTpoab, T-tectupoBanue, Jx —
noxkiaja, 3a0 — 3a4eT ¢ OICHKOM.

5.2 TeMbl TMCHUIIMHBLI M BUIBI 3AHATHH

HaumenoBaHue TeMBbI 1 1m!lcl ! cre | kp Bcero
JTUCIUILINHBI JacoB

Tema 1. UcTopurs BO3HUKHOBEHUE U
pa3BUTHE OTEYECTBEHHOIO JEJI0-
IIPOM3BOJICTBA,PA3BUTHUS YIIPABIICH- — | —
YECKOM JEATEIIbBHOCTH Ha BO3TYIL-
HOM TPaHCIOPTE

Tema 2. Oopmiienue yrpaBieHue-
CKHX JJOKYMEHTOB aBHAINPEITPHSI- 2 2 | —| — 5 — 9
THS

Tema 3. OcOOEHHOCTH ITOIATOTOBKUA 5
1 0OpPMIICHUS OT/ACIIBHBIX BHUJIOB — | — — 9
JTOKYMEHTOB

Tema 4. Opranuzanus JTOKYMEHTO- 2 2 5
000poTa Ha BO3IYIITHOMTPAHCIIOPTE

Tema 5. Opranuzamusi CiryxObijie- 2 2 5 o 9
JIONTPOU3BOCTBA aBUATIPEATIPUSITHS

Tema 6. OpraHuzamus TEKYIIETO
XpaHEeHUsI JOKYMEHTOB M KOHTPOJIb 4 2 | - — 3] — 11
3a MCIOJTHEHHEM JIOKYMEHTOB

Tema 7. IToaroToBKa 1€ K apXUB-

HOMY XPaHEHHIO 4 2 | —| — 6 — 12
Hroro 3a cemecTp 18 | 14 | | 4 36 | 72
Wroro no nucuuruinae 18 | 14 | | 4 3% | — 72

Coxkpamenus: JI — nekuus, [13 — npaktuueckoe 3ansatue, C — cemunap, JIP —
nabopatopHas padora, CPC — camocrostensHas pabora ctyaeHta, KP — kypcoBas
pabora.

5.3 Conep:xanue AUCHUATLTIMHBI

Tema 1. I/ICTOPI/IH BO3ZHUKHOBCHHEC U PAa3BUTHE OTCUYCCTBCHHOI'O I€J10-
MIPpOU3BOACTBA, Pa3BUTUA ynpaBﬂqueCKoifl ACATCIBHOCTH Ha BO3AYIIHOM
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TPaHCIopTe

JenonpousBoacto B yupexaenusx Poccuun XVIII B. (kostexckoe eno-
Mpou3BOJICTBO). JlenonpousBoactBo B yupexaeHusx Poccun XIX — nauana XX
BB. (MUHUCTEPCKOE JEIONPOU3BOICTBO) I'0Cy1apCTBEHHOE JAENONPOU3BOACTBO B

COBETCKYI0 310XYy.Pa3BuTus ynpaBieHUeCKOMN qeATeIbHOCTA Ha BO3AYLITHOM
TpaHCIIOPTE

Tema 2. OopmiieHue ynpaBjieHUeCKHX JOKYMEHTOB aBHanpe I pusiTUsi

O61mue TpeboBaHMs K OPOPMIICHUIO YIPABICHUECKUX JOKYMEHTOB aBHa-
npeanpustus. Dopmatel Oymaru u nossi. bianku 1OKyMEHTOB aBUANIPEATPUSTHS.
[IpaBuna oopmiieHus OTAEIbHBIX PEKBU3UTOB JOKYMEHTOB. TpeOoBaHUs K U3Ir0-
TOBJICHHIO IOKYMEHTOB. TpeOoBaHus K TEKCTY JJOKyMeHTa. [loAroToBka JOKyMeH-
TOB Ha KomnbloTepe. HopMbl ounmansHo-aenoBoro ctuiid. Penakropckas npaBka
CITy’K€OHBIX TOKYMEHTOB

Tema 3. OcoOGeHHOCTH MOATOTOBKHU U 0(popMIIeHHS OT/IeJIbHBIX BUI0B
JOKYMEHTOB

OcHOBHBIE BUBI OPraHU3AIMOHHO-PACTIOPSAIUTEIBHBIXIOKYMEHTOB: MPHUKa-
3bl, YKa3aHUsl, HHCTPYKIUH, MOJIOKEHHS, aKThl, 3asBJICHUS, JOKJIAHbIC 3aMUCKHU,
0oOBSICHUTEIbHBIC 3aIIUCKU, IITATHOE pacnucaHue, lIpaBuia BHYTpEeHHETO pacrio-
pAaKa.

Oco0eHHOCTH MOATOTOBKUA M 0OPMIICHHUS OTJEIBHBIX BUIOB JOKYMEHTOB.
OpranuzaniioHHbIE JOKYMEHTHI. PactiopsiautensHbie JoOKyMeHTHI. [Iporokon. UH-
(bopManMOHHO-CIIPABOYHBIE TOKYMEHTHI.

Tema 4. Opranuszanusi J0KyMeHT0000pOTAa HA BO3AYUIHOM TPAHCIIOPTE

[IpoGnema COBEpIIEHCTBOBAHUS JTOKYMEHTOOOOpPOTa aBHUANPEAIPUSITHS.
[loHsiTHE «IOKYMEHTOOOOPOT», €r0 pPa3BUTHE W HOPMATUBHO-METOIMYECKAs pe-
riamenTanus. OCHOBHbBIE TIpaBUJIa OPTaHU3AlMU JOKYMEHTO0O0pOTa B aBUAIpE/-
npusitun. [Ipuem, 06paboTka U pacnpeeneHre MoCTyNawIux J0KyMmeHToB. [1o-
PSZIOK HANpPABJICHUS HA HMCIOJHEHWE U PadOThl UCIOJIHUTENS C JOKYMEHTAMH.
[IpaBuna oOpabOTKH HCXOASIIUX JOKYMEHTOB.Perucrparusi JOKyMEHTOB, 3HaYe-
HUE W 337]a44 PETUCTPAlMK JOKYMEeHTOB. O0I1e npaBuiia perucTpaiuu J0KyMeH-
TOB. @OpMBI pErucTpauuu JOKYMEHTOB. ABTOMATHU3UPOBAHHBIE CUCTEMbI PETH-
CTpaLyU.

Tema 5. Opranuszanus cayx0bl 1eJIONPOU3BOACTBA ABUANIPEANIPUATHS

O6mme TpeOoBaHUs, OpraHU3AUOHHBIE (POPMBI PabOTHI C JOKYMEHTaMHU.
TumnoBble OpraHU3aIMOHHBIE CTPYKTYPBI CIYKOBI JEIONPOU3BOJICTBA, 33Ja4d H
(GyHKIMH CITyKObI NIE€JIOMPOU3BOJACTB U €€ CTPYKTYPHBIX MOApA3/EICHUN aBUa-
npeanpusTus. JloJKHOCTHON M YMCJIEHHBIN COCTaB CIyKObI JEIO0MPOU3BOJICTBA.

Tema 6. Opranusanus TeKyIlero XxpaHeHus1 JOKYMEHTOB M KOHTPOJIb 32
HCIOJTHEHNEM IOKYMEHTOB aBHanpeInpusiTus

Homenknatypa nen aBuanpeanpustus. dopMupoBaHre M XpaHEHHUE Je.
3HadeHue U BUJbI KOHTPOIsi. DOpMBI KOHTPOJIS, CPOKOBAsi KAPTOTEKA U aBTOMATH -
3MpPOBAHHBIE CUCTEMBI KOHTPOJIS 32 UCIIOJHEHUEM JIOKYMEHTOB

Tema 7. IloaroroBka aes K apXMBHOMY XPaHEHHIO

Opranu3anus 3KCepTU3bl LEHHOCTH TOKYMEHTOB U oopmiienue aen. Co-



CTaBJICHUE OIUCEN J1e1 U NOPSAAOK IIepelautl el B apXUB.

5.4 IlpakTHYecKue 3aHATHUS

Howmep
TE€MbI JUCIU-
TUJIAHBI

TeMaTuka IpakTUYECKUX 3aHIATUN

Tpyno-
€MKOCTh
(dacsl)

1

[Ipaktuueckoe 3anarue Ne 1. CocTaBUTh cXeMy 3Ta-
II0OB Pa3BUTHUS OTEUYECTBEHHOTO JIEJIONPOU3BOICTBA
Pemenne kerica«Perucrpanus 1JOKyMEHTOB)

2

[Ipaktuueckoe 3ansarue Ne 2. PazpaboraTs noso-
AKEHUS U TOJDKHOCTHBIE MHCTPYKIUU CITY>KOBI Jie-
JIONIPOU3BOJICTBA

Pemenue keiica «OpopmieHue pacnopsIuTeIbHbIX
JOKYMEHTOBY

[Ipaktuueckoe 3anarue Ne 3. PazpaboraTs opranu-
3alMOHHO- PACIIOPSAAUTEIIbHBIE TOKYMEHTHI JIETHO-
ro JenapTaMeHTa aBUaKOMIIaHUU

Pemenue kerica«Cozanue madba0HOB JOKYMEHTOB
¢ nomouisio 9BM, ux odopmiieHne U BHIBOJ Ha
11e4aTh»

[TpakTudeckoe 3anstue Ne 4. PazpaboTaTh OCHOB-
HbIE OPraHU3alMOHHO PACTIOPAIUTEIIbHBIE TOKY-
MEHTBI CITYKObI OpraHU3alUuy MPOU3BOJICTBA TJIaB-
HOT'O OIEpaTopa a’pornopra

Pemenne keica«IIpoexTupoBanue 6J1aHKa OpraHu-
3a1Uny

[Tpaktuueckoe 3austue Ne 5. Pazpaborath XpoHO-
rpaMMy CITY>OBbI I€JIOMPOU3BOACTBA aBUAKOMIIA-
HUU U CJIeNIaTh IKOHOMHYECKOEe 000CHOBAaHUE
Pemenue keiica«Ciyx0a10KyMEeHTAITMOHHOTO
oOecrieueHus yrpaBICHI

[TpakTrdeckoe 3anstue Ne 6.PazpaboraTsh cuctemy
Opra’u3aius XpaHeHUsI U KOHTPOJIS UCIIOJIHEHUS
JOKYMEHTOB OpraHU3aLU

Pemenue keiica«OprannzanusuH()OpMaIIIOHHO
MTOMCKOBBIX CHCTEM U KOHTPOJI UCIIOJHEHUAIOKY -
MEHTOBY

[TpakTraeckoe 3anstue Ne 7. ChopmupoBath HO-
MEHKJIATYpy €N K ApXUBHOMY XPAHEHHIO
Pemenne kerica«OpranuzanusarHGopMalioOHHO
MTOMCKOBBIX CUCTEM U KOHTPOJIL HCTIOJIHEHUSIJOKY -
MEHTOBY

Hroro no qucuuiuinae
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5.4 JlabopaTOpHBI MPAKTHKYM

JIaGopaTOpHBIi TPaKTUKYM Y4€OHBIM IJIAHOM MNPEIyCcMOTpeEH 4 yaca.

5.6. CamocTosiTeqbHasi paboTa

Howmep
TE€MBbI JUCIU-
TJIAHBI

Buasl camocTosiTenbHOM paboThI

Tpyno-
€MKOCTh
(dacsl)

1. Tlouck, ananu3 nHGopMau U TPopadoTKa
yueOHoro Marepuania no reMe «ctopusi BO3HUKHO-
BEHUSI ¥ Pa3BUTHSI OTEUECTBEHHOTO JIEIOTIPOU3BO/I-
CTBa, Pa3BUTHS YIIPABICHYECKON JIEATEIHLHOCTH Ha
BO3/yILIHOM TPAaHCIOPTE», paboTa ¢ KOHCIIEKTOM
JIEKIIUN U peKOMEHAyeMOl utepartypoii [2,4,5].

2. IToaroToBKa K yCTHOMY OIPOCY.

3.TloaroroBka AOKJIAA0B.

1.ITouck, ananu3 uHGoOpMaIuu U TPopadoTKa y4ueo-

HOro mMatepuana o reMe «OdopmiieHrne ynpasiieH-

YECKUX JOKYMEHTOBY, pab0oTa ¢ KOHCIIEKTOM JICKITUH
U pEKOMEHIyeMou uTepaTtypoi [3, 4,6].

2. IloaroroBka AOKJIAOB.

3.TloaroroBka K yCTHOMY OIPOCY.

1. Tlouck, ananu3 uHGOpMaILUK U TPOpabOTKa yueo-
HOro Marepuana 1o reme «Oco0eHHOCTH MOATOTOB-
KU ¥ 0()OPMIICHUS OT/ACIIbHBIX BUJOB JIOKYMEHTOBY,
paboTa ¢ KOHCIIEKTOM JICKITUH U PEKOMEHIYEeMOM
nuteparypoit [4,5,6,7].

2. IloaroToBKa TOKJIAI0B.

3.IloaroroBka K yCTHOMY OIPOCY.

1. [Touck, ananu3 napopmaiuu u mpopadboTka
yueOHOoro matepuana mo reme «Opranuszanus J10-
KyMEHTOO0OpOTa Ha BO3yIIHOM TPAHCIIOPTE», pa-
00Ta ¢ KOHCIIEKTOM JICKITUH ¥ PEKOMEHTyeMO JTu-
Tepatypoii [ 1,3, 4]

2. IToaroToBka qOKIIAI0B.

3.IloaroroBka K yCTHOMY OIpPOCY.

1. Tlouck, ananu3 uHGOpPMANIUN U TPOPAOOTKA
yaeOHOoro matepuaina mo reme «Opranuzanus
CITy’OBI JEIOMPON3BOICTBAY, paboTa C KOHCTIEK-
TOM JICKIIMI ¥ PEKOMEHTyeMOH uTepatypoii [1, 2,
7,8].

2. IToarotoBka 10KJIaI0B.
3.IloaroroBka K yCTHOMY OIPOCY.
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1.Ilouck, ananu3 nHGopMaluu u MpopadoTKa
6 yueOHoro matepuaina no reme «Opranuszanus Te- )
KYIIEro XpaHeHUs JOKYMEHTOB U KOHTPOJIb 3a UC-
MOJIHEHUEM IOKYMEHTOBY», pab0oTa ¢ KOHCIIEKTOM
JEKIUN U pEKOMEHIYEeMOU IuTepatypoit [2, 4,
5,9,10].

2.1loAroTOBKA K YCTHOMY OIPOCY.

3.IloaroroBka I0KIaq0B.

1.TTouck, ananu3 uHGpOpMaLIUK U MPOPAOOTKA yueo-
HOTO Martepuana o teme«lloaroroska aen k ap-
XUBHOMY XpaHEHUIO»PA0OTa C KOHCIIEKTOM JISKITUH
7 U peKOMeH1yeMoi uteparypoit [1, 3, 5,11,12,13]. 6
2.1loaroToBka JOKJIA0B.

3.IloaroroBka K yCTHOMY OIIPOCY.
4.TToaroToBKa K JeCATUMUHYTHOMY TECTY
HToro no quCuUMILINHE 36

5.7 KypcoBble MpOEKTbI
KypcoBbie nmpoekThl yueOHBIM TIJIAHOM HE MPETyCMOTPEHBI.

6. YueOHO-MeTOoAMYeCKOe U HH(POPMALIMOHHOE ol0ecneyeHHue TUCIUTLIIN-
HBI

a)OCHOBHAs JIUTEpATypa:

1. TpynoBoii koaekc Poccuiickoii Peaepanuu.or 30.12.2001 N 197-D3.
[Tpunsar I'’J] ®C PD 21.12.2001. [leiictByromas penakius ot 02.04.2014. [Tekcer].
—M.: m3a-Bo Dkcemo, 2014.—224 ¢. —ISBN: 978-5-699-71239-7. KonunuecTBo
sK3eMIuIsipoB 10.

2.CrentokoB, M. B. JlokymenTsl. JlenonpousBoacto [Tekct].—8-¢ usnm.,
nepepad, u gom.: yuebroe mocoobue / M.B. CreHrokoB.—8-¢, mnepepaboTaHHOE H
nononHeHHoe. — M.: Kuaura cepsuc, 2003. —160 c. — ISBN 5-94909-040-3. Ko-
JUYECTBO IK3eMIUIIpoB 112.

3. AnapeeBa, B.I. leaonpousBoacrso. [Tekct]. [Ipaktuueckoe nocooOue.
—10-e u3x., nmepepad, u non. —M.: Yropasnenue nepconaiom, 2005. — 200 ¢. —
ISBN: 5-95630-027-2. KonuyecTBo 3K3eMILIIpOB 15.

4. Kyznenos WM. H. Jlexronpou3BoacTtBo: YueOHO-CIPaBOYHOE I0CO-
ome.[Texcr]. — 2-¢ m3x., mepepad, u gorn. — M.: M3garenbcko-ToproBasi KOpIo-
panus «/lamkoB u K», 2006. — 520 c.— ISBN 5-94798-847-X KomuuecTBo 3K-
3eMILTAPOB 27.

5.KpacuenkoB, A.M., TypyOap, O.A. JlokymeHTAllUOHHOe OOecle4veHHne
ynpasienusi. YueoHoe nocooue. [Tekct].— CIIO.: 'YT'A, 2008. KonuyecTBo 3K-
3eMIuApoB 170.

0) JOMOTHUTENbHAS IUTEpATypa:

11



7.

6. Kynpses, B.A. Opranu3anusi padorsl ¢ fokymMeHTaMu [Tekct]. — M.:
HNugpa-M, 2004. — 592 c.— ISBN 5-16-000494-791.02.25 017. KonuuecTBo K-
3emmuisapoB 10.

Anpnpees, C.B. Kagposoe nenonpounssoacrso. IlIpakruueckoe nmocooue.
[Tekct]. — M.: Ansda-IIpecc, 2004. — 512 c. — ISBN:5-94280-040-5. Konuue-
CTBO SK3EMILISIPOB O.

B)IIEpEUEHb PECYPCOB MHPOPMAITUOHHO-TEIEKOMMYHUKAIIMOHHON CeTH

8. degepajbHOE areHTCTBO BO3AYLIHOro TpaHcnopra. PocaBuauus
[DnexTponHbIi pecype]. — Pesxkum nocrtyma:http://www.favt.ru/, ceodoanslii (nata
obpamenus: 19.01.2018).

9. MenepanbHas CJay:k0a rocyIapCTBEHHON CTATUCTHKH [DJIEKTPOHHBIN
pecype]. — Peskum moctyma: http://www.gks.ru/, cBoGoaHbIi (m1ata oOparieHus:
19.01.2018).

r') mporpaMMHoOe oOecrieueHre (JIMIEH3UOHHOE), 0a3bl aHHBIX, MH(OpMa-
IIMOHHO-CITPABOYHBIE ¥ TTOUCKOBBIE CUCTEMBI:
10. EnxuHOe OKHO X0CTyNa K 00pa30BaTeibHBIM pecypcaM [DIeKTpOHHbBIN
pecype]. — Pexxum moctyma:http://window.edu.ru,ceo0oaubiii (aTta OOparieHus:
19.01.2018).
11. KoncyabTanT Ilnroc[OnexTpoHHbId pecypc]: oduMaibHblil caiT KOM-

nanun  KoHCyJbTaHT IImroc. — Pexum JlocTyna:
http://www.consultant.ru/,cBo6oaubIi (1ata oopamenus: 19.01.2018).
12. JJ1eKTpOHHASAOUOIHOTEKA HAYYHbIX nyoJanKanui

«eLIBRARY .RU»[Onektponnslit pecypc]. — Pexxum moctyna: http://elibrary.ru/,
cBOoOOIHBIN(aTa obpamenus: 19.01.2018).

13. DJ1eKTPOHHO-0MOIMOTEeYHAS
«JIaHb»[ DK TPOHHBIN

pecypc].

cucreMma

— Pexum

H31aTeJbCTBA
JOCTY-

na:http://e.lanbook.com/,cBo6oaubIii(1ata oopamenus: 19.01.2018).

7.MaTepuajibHO-TEXHUYeCKOe o0ecneyeHne JUCHUILTUHBI

Ne | HaumenoBanue | HaumenoBa- | OcHameHHOCTh cnienu- | [lepeueHsb nu-
1/ | JAUCHUIUIMHBI | HHUE CIEUU- | aJbHBIX MOMENIEHUN U | IIEH3MOHHOTO
i aJlbHBIX TO- | MOMEUIEHUU JJIS CaMO- | MPOrPaMMHOIO
MEIICHUA ¥ | CTOSATEIHHOW paboThI oOecreueHusl.
ITOMEILICHU I PexBu3ntsl
JUIs1 CAaMOCTO- MOATBEPKIA-
ATEIBHOU pa- FOLIETO NOKY-
00TBI MEHTA
1 | Opranwmzanus | Kommbrotep- KomrmeroTep B KoM- Microsoft Win-
JEIOIPOU3- HBIN KJ1acc TJICKTE dows 7 Profes-
BOJICTBA Ha ayIMTOpHUs (cucTeMHBIN OJIOK sional
MPEATPHUITHN Ne456 +)KK monutop LG 19 | Microsoft Win-
W1952TE) — 13 mur. dows Office
Komnsrotep- NudopmarmoH-Helit Professional
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http://www.favt.ru/
http://www.gks.ru/
http://www.consultant.ru/
http://elibrary.ru/
http://e.lanbook.com/%2Cсвободный(дата

No | HaumenoBanue | HammenoBa- | OcHameHHOCTh crienu- | [lepedens nu-
I/ | JWCUMIUIMHBI | HUAE CIELHH- | AJIbHBIX NMOMEIICHUN U | IIEH3MOHHOTO
n aJbHBIX TIO- | MOMEMIEHUU ISl cCaMO- | IPOTPaMMHOTO
MEIIEHUH U | CTOSTEIBHOU PabOThI oOecreueHusl.
MTOMEIIEHU N PexBusuthl
JUJIs1 CaMOCTO- MOATBEPKIA-
STEIIbHOM pa- IOLIEr0 JOKY-
O0THI MEHTa
HBIN KJ1acc KHOCK Plus 2007
ayTUTOPHS Kommbrotep B KOM- Acrobat Profes-
Ne458 TUICKTE sional 9 Win-
RAMECSTORMCus- dows
JlexumoHHas tomW- International
ay TUTOPHS 13 . Kaspersky An-
N4 81 MynbTHME U -HBIH ti-Virus Suite
MIPOEKTOP JUTS
AcerX1261 P WKS u FS
IMpuatepHL2140RBrot | Konsi- SWOT
her ANALYSIS,
DKpaH Konsi —
Hoyr6yxBenq FOREXSAL
JoybookR42 15,4
MynbeTuMe I -HbIA
po-
exTopMitsubisiXD490
U, 3kpaH

8. O0pa3oBaTe/ibHble 1 HHPOPMALMOHHbIE TEXHOJIOTHH

B nporecce npenonaBanus TUCHUIUINHBL «JOKyMEHTOOO0POT U JAENOMPOU3-
BOJICTBOY» HCIOJIb3YIOTCSIKaK KJIAaCCHYeCKHue (HOPMBI U METOJIbI OOyUCHUS: JIEKIIUH,
MPAKTUYECKUE 3aHATHUS, TaK M WHTEPAKTHUBHBIE 00pa30BaTeIbHBIC TEXHOJIOTHUU B
¢dopme ananuza koHKpeTHbIX cutyaruit (AKC).

Bxoonoti konmpons npenHa3HauyeH MJi BBISBICHUS YPOBHSI YCBOCHUSI KOM-
METEHIUN 00ydJaroImuxcsi, HEOOXOUMBIX TIEpe] M3YYCHHEM TUCIUIUIMHBL. Bxon-
HOM KOHTPOJIb OCYHIECTBIISIETCS [0 BOMPOCAM, Ha KOTOPBIX Oa3zupyercs yuTaecMmas
JVCLUIUINHA.

KonTposibHBIE BONPOCH 711 MMPOBEICHUS BXOAHOTO KOHTPOJISI OCTATOYHBIX
3HAHUM MO0 00ECTIEYNBAIOIINM JUCIUIIIIMHAM MIPUBECHBI B 11.9.4.

TpaouyuonHnas nexyus COCTABISIET OCHOBY TEOPETHYECKOTO OOydYCHHUS B
paMKax DUCUUIUIMHBI U HAIPaBJICHA HA CUCTEMATU3UPOBAHHOE M3J10KEHUE HAKOII-
JICHHBIX U aKTyaJIbHbIX HAYYHBIX 3HAHUW. JIEKIHs npeaHa3HaueHa ISl pACKPBITUSA
cocrosinus u nepcnektuB CBT B coBpeMeHHBIX ycnoBusax. Ha nekunn KoHUeHTpu-
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pyeTrcs BHUMaHuE OOYy4arolMXCsi Ha HauOoJiee CIIOKHBIX M Y3JIOBBIX BOIPOCAX,
CTUMYJIMPYETCS UX aKTUBHAS MTO3HABATEIbHAS ICSITEIHHOCTD.

BenymM MeTo10M B JIEKIIMHM BBICTYMAET YCTHOE M3JIOKEHHUE YUEOHOTO Ma-
TepUajla, KOTOPBIM CONPOBOXKIAACTCS OJHOBPEMEHHON IEMOHCTpALMEN CIIAoB,
co3JlaHHbIX B cpene PowerPoint, mpu HEOOXOIUMOCTH MPUBIICKAIOTCS OTKPBHITHIC
NuTtepHeT-pecypchl, a TakKe AEMOHCTPAIIMOHHBIC U HATJISIIHO-WILTIOCTPAIMOHHBIE
MaTepuabl.

llpakmuueckue 3anamus MO ITUCHUIUIMHE «J[OKyMEHTOOOOPOT M J1€I0NPO-
W3BOJICTBO» MPOBOSTCA B COOTBETCTBUU C YU4EOHO-TEMATUUECKUM IIJIAHOM TIO OT-
JeabHBIM Tpymmam. [lens mpakTUYeCKHUX 3aHSATUNA — 3aKpENUTh TEOPETUUYECKUE
3HAHMSI, MMOJyYeHHbIe 00YyYarOIIMMUCS Ha JIEKIUSIX U B pe3yJbTaTe CaMOCTOSATEb-
HOT'O M3Y4YEHUsI COOTBETCTBYIOIIUX Pa3/IeNIOB PEKOMEHIyeMOU JUTEepaTyphl, a TaK-
XKe MPUOOPECTH MPAKTUYECKUE HABBIKU IO OpPraHU3alMH JeTOMPOU3BOJICTBA HA
PEANPUATHH.

Ha mpakTtrueckux 3aHATHSX MPOBOSATCS YCTHBIE OMPOCHI, CTYJCHTHI BBICTY-
narwT ¢ JokiIagaMu. Takke Ha MPAKTUYECKUX 3aHATHUAX MO Temam 1-7 B oOiiem
oobeme 14 yacoB (1. 5.1) wcmonb3yeTcss B KayecTBE MHTEPAKTUBHOM oOpa3oBa-
TENBHOW TEXHOJOTUU aHAIU3 KOHKPEMHOU cumyayuu, Korja o0ydaroumecs KoJi-
JIEKTUBHO B pabOuMX TPyNIax pemarT ynpaBieHYeCKUe MPOoOIeMbl, OCHOBaAaHHBIC
Ha pEalbHOM WJIM HCKYCCTBEHHO CKOHCTPYMPOBAHHOM MaTepuale, COIepKalue
1160 M30BITOYHYIO, TMOO HETOCTATOUYHYI0 MH(POPMAIIMIO U UMEIOIIHNE HECKOJIBKO
aNbTEPHATUBHBIX PEUICHUH.

Ananuz KOHKpemHou cumyayuu TO3BOJISIET CTYJI€HTaM OBJIAJIETh HaBBIKAMU
KPEaTUBHOTO MBIIICHUS, CAMOCTOSITEILHOTO aHAIN3a HECTAaHJAPTHOM CUTYallUH,
dbopManuzanuu npodIeMbl, IIAHUPOBAHUS, IPUHATHS U PEUICHUS B YCIOBHIX HE-
OTIPEJICTICHHOCTH U AeuiuTa BpeMeHH. [IpakTiudeckue 3aHATHS 110 JUCITUTUIMHE
«/1okyMeHTOOOOpOT U AENOMPOU3BOACTBO» MPOBOISTCS B KOMIIBIOTEPHBIX Kiac-
cax, B KOTOPBIX CTYJIEHTHI BBHIMOJHAIOT 3a/JlaHHsI C HCIOJIb30BaHUEM HHTepHeT-
PECYPCOB M KOMITBIOTEPHOM TEXHHKH, HEOOXOJIUMBIX IsI cOopa, 0OpabOTKH H
aHajau3a HeoOX0AMMOU MH(GOPMAIIUH.

Camocmoamenvras paboma CTyACHTA SIBISETCS COCTABHOM M Ba)KHOW dYa-
CThIO yueOHOW paboThl. Ee OCHOBHOW 1enbi0 sABIsSETCS (POPMUPOBAHHE HABHIKA
CaMOCTOSITEIILHOTO NMPUOOPETEHHUSI 3HAHUN TT0 HEKOTOPHIM HE 0CO00 CIIOKHBIM BO-
MpocaM TEOPETUUYECKOTO Kypca, 3aKperIieHUe U YIIIyOJICHHE TIOMYICHHBIX 3HAHUM,
caMoCTOsITelIbHAsE paboTa CO CIPaBOYHUKAMH, MEPHOJUYCCKUMH H3IAHUSIMHU H
Hay4YHO-TIOMYJISIPHON JUTEpaTypod, B TOM YHUCJE HAXOASIIMMUCS B TI00AIBHBIX
KOMIBIOTEPHBIX ceTsiXx. CamMocTosiTenbHas pabdoTa MOApa3yMEBAET BBIMOJHEHHE
y4eOHBIX 3aJIaHHM.

KoHcynbpranmu sBISrOTCS OJHON U3 (POpPM PYKOBOACTBA CAMOCTOSITEIIHHON
paboToOl CTYyI€HTOB U OKa3aHUS UM MOMOIIM B ITyOOKOM U BCECTOPOHHEM OCBOE-
HUU JUCHUIUIUHBI «JlOKyMEHTOOOOPOT U 1eI0NpOon3BOCTBO» Bo BpeMsi KOHCYIb-
TalUM MPenojaBaTesb paboTaeT cO CTYAEHTAMH, KOTOPbIE TOTOBAT JOKIAAbI JJIs
BBICTYIUUICHUSI HA MPAKTUYECKUX 3aHIATUSAX M Ha HAYYHO-TPAKTUYECKOU KOH(]epeH-
[IMH, @ TAKXXE CO CTYJEHTAMM, CAMOCTOSTEIILHO PELIAIOIINMHU B paOOUUX IpyImnax
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keiicol. [IpenogaBarens pazbsCHAET U OOCYXAAET CO CTYJAEHTAMH TEOPETHUYECKHE
BOIIPOCHI, KOTOpbIE HEOOXOJMMO PACKPBITh B JOKJIaAaX, & TAKXKE PEKOMEHJIOBaH-
HbI paHee OMONMMOrpaUUEecKUil CHOUCOK, MpaBWiIa €ro Oo(QOopMIEHHS, a TaKkKe
odopMIIeHUs JTOKJIAIOB, TE3UCOB, mpe3eHTanuil. [IpenogaBarens 0OBICHAET CTY-
JIEHTaM MPaKTUYECKHE aCNeKThl (PYHKIMOHUPOBAHUS COBPEMEHHBIX OpraHHU3alui,
HaIIpaBJIsAsl UX K ONTUMAJIIBHOMY PELICHUIO KeMCOB. BO Bpemsl KOHCyJIbTallMUIpe-
[I0AaBaTEIb MOYKET OTBETUTh CTYJIEHTAM Ha MHTEPECYIOIIHUE UX BOIPOCHI IO TEO-
pUU MEHEKMEHTA, YTOUHUTD U €Ill€ pa3 OOBbACHUThH MPOIICHHBIA HA JIEKIIMOHHBIX
U IPaKTUYECKUX 3aHATHUAX Marepuai. KoHCylnbTanuym mpoBOIATCS PETYISPHO HE
MEHee JIBYX pa3 B HEJIEJI0 B Yachl CBOOOHBIE OT YYEOHBIX 3aHATUH U HOCST B OC-
HOBHOM MHJVBHUAYAJIbHBIA XapakKTep.

9. @OHI OLCHOYHBIX CPEACTB /sl NMPOBEACHUS TEKYUIEro KOHTPOJS
yCIIeBAEMOCTH M NMPOMEKYTOYHON ATTECTALIMH MO UTOraM OCBOCHHUS AMCILH-
TUIHHBI

OneHouHbIE CpeAcTBa JJI TEKYLIEro KOHTPOJSl yCTIEBAEMOCTH, MPOMEXKY-
TOYHOM aTTECTAllMM [0 UTOTaM OCBOCHHUS JHUCIUIUIMHBI U y4€OHO-METOIUYECKOE
o0ecreyeHne caMoCTOSTEIbHOM paboThl CTYACHTOB BKJIIOYAIOT B CeOs: YCTHBIE
OTIPOCHI, JTOKJIQ/Ibl, KOMITBIOTEPHBIE TECThI, KOHTPOJIb BBIMOJTHEHUS 3a/IaHHM.

YpoBeHb U Ka4eCTBO 3HAHUU CTYIEHTOB OLIEHUBAIOTCS IO pe3yjbTaTaM Te-
KYIIIETO KOHTPOJISl YCIIEBAEMOCTU M TIPOMEKYTOYHOM aTTECTAIlMU 110 UTOTaM OCBO-
€HUS UCIUIUIMHBI B BUJIE DK3aMeHa B BOCBMOM CEMECTpE.

Texymuii KOHTPOJIb YCIIEBAEMOCTH CTYJEHTOB BKIIIOYAET YCTHBIE OMPOCHI,
JIOKJIaJIbl, KOMITBIOTEPHBIE TECThI, 3aIUTY KYpPCOBBIX padOT M 3a/aHusl, BblJaBae-
MBbI€ Ha CAMOCTOSITEJIbHYIO Pa0bOTy MO TeMaM TUCHUTIINHBIL.

Yemuwni onpoc mpoBOAUTCS HA MPAKTUYECKOM 3aHATHUU B TEYCHHE HE Ooliee
10 MUHYT C LIETBI0 KOHTPOJS YCBOCHUSI TEOPETUUECKOTO MaTepuaia, u3iaraeMoro
Ha Jiekiuu. [lepedeHb BOMPOCOB OMpPEAENIeTCs YPOBHEM IOATOTOBKU y4eOHOM
TPYIIIBL, @ TAKXKE WHIUBUIYATbHBIMU OCOOEHHOCTSIMU CTYJIEHTOB.

[IpuMepHbIil TepeyeHb KOHTPOJIBHBIX BOIMPOCOB [JIsl MPOBEACHUSI YCTHOTO
onpoca npuseneH B 11.9.6.1.

Jloknao — MPOAYKT CaMOCTOSITENIbHON pabOThl 00yJaroerocs, mpeIcTaBs-
foIui co00M MyOJUYHOE BBICTYIUICHUE IO TPEICTABICHUIO MOJTYYECHHBIX PE3yIib-
TATOB  PEUICHUS  OMPENEICHHOW  y4eOHO-TIPAKTUYECKOM  wiu  y4eOHO-
MCCIIEeI0BATEeILCKON TeMBI. JIOKIIaapl CTYEHTOB 3aHUMAOT He Oonbine 10 MUHYT H
MOTYT TIPOBOAUTHCS B (hopme mpe3eHTanmii B cpeae PowerPoint. [Ipumepnsriii me-
pEUYEHb TEM IS TIOKJIAJ0B IIPEACTABIIEH B 11. 9.6.2.

CuryanmoHHbIC 33]]a4H CTYICHTHI PENIAIOT B pabOYUX Tpynmnax B paMkax 00-
pPa30BaTEIbHOM TEXHOJIOTUH aHAJIU3a KOHKPETHON CUTYyalluH, KOTJlJa COBMECTHBIMU
YCHIIMSIMU OOEMIAIONIUECs] aHATM3UPYIOT KOHKPETHYIO CUTYaIuio, (OpMYITUPYIOT
CJIOKUBIIIHMECS] MPOOJIEMBbI, BhIPA0ATHIBAIOT WX PEIICHUS; OKOHYAHUE Mpoliecca —
OLICHKA MPEJIOKEHHBIX aJTOPUTMOB U BBIOOp JIYUIIIETO B KOHTEKCTE MOCTABJICH-
HOU mpoOsiemsbl. [Ipyu 3TOM NPUHIMINATBHO OTPULAETCS HATUYUE €IUHCTBEHHO
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MPaBUJIBHOTO PEILICHUS.

Komnviomepnwiti mecm — 3T0 cucteMa 3aJaHuil cnenupuyeckoil Gopmsl,
MO3BOJISIIOLIAsl U3MEPUTh YPOBEHb PAa3BUTH KOMIETEHIMI O0ydYaroluxcs, COBO-
KYITHOCTh MX IPEACTaBICHUN, 3HAaHWM, YMEHUN U NpakTudeckoro omsita. Conmep-
YKaHHME TECTOB JJISI TEKYILIETO KOHTPOJA B 1. 9.6.3

KoMmbroTepHbIil TECT MPOBOJUTCS 1O TEMaM B COOTBETCTBHM C JAHHOM MpO-
rpaMMOM M MpeJHa3HAuYeH ISl MPOBEPKU OOYYAIOLIMXCS Ha MPEIMET OCBOCHUS
Martepualia npeablIylen JeKIuu.

[IpumepHbIil IEpeueHb CUTYAI[MOHHBIX 3aa4 JJIsl aHaJIh3a KOHKPETHBIX CH-
Tyauui B 11.9.6.4.

Koumponw evinonnenus 3a0anusi, BbIAABAEMOIO Ha CAMOCTOSITENIbHYIO pado-
Ty, IPOBOJIUTCS C LEJIbI0 CBOEBPEMEHHOTO BBISIBJICHUS MJIOXO YCBOEHHOTO MaTEpH-
ana JUCHUIUIMHBL JJis TOCHEAYIoIEed KOPPEKTUPOBKU MM OpraHu3anuu o0s3a-
TENbHOW KOHCYNbTalMu. [IpoBepka BBIIAHHOTO 3aJlaHUs MPOU3BOAUTCS HE PEXKe
4YeM OJIMH pa3 B JIBE HEJENH.

IIpomescymounas ammecmayus IO UTOraM OCBOEHMS TUCUUIUIMHBI IPOBO-
auTcs B hopMe 3K3aMeHa B 4 CEMECTpe.

[TpumepHbIN MepedeHb BONPOCOB MJisi MPOBEJACHUS MPOMEXKYTOUYHOM aTTe-
cTaiuu B ¢popme dk3aMeHa B 11. 9.6.5

[IpuMepHBIN nepedeHpb 3a1ad g NMPOMEXKYTOUYHOM aTTecTauuu B 11.9.6.6

Metonuka GopMUpoBaHUS PE3YJIbTUPYIOLIEH OLEHKU B 0053aTEIbHOM IO-
pAIKE YYNUTHIBAET aKTUBHOCTH CTYJIEHTOB Ha 3aHATHAX, MOCELIAEMOCTb 3aHATHH,
OLIEHKH 3a NpaKTU4YeCcKHe paboThl, BBIMOIHEHUE CAMOCTOSTENIbHBIX 3aJaHUI.

9.1 banabHo-peiiTunrosasi cucreMa (bPC) oneHKkH TeKymero KOHTPOJIst
ycleBaeMoOCTH U 3HAHMI CTY/I€HTOB

OO6mast TpyA0EMKOCTh NHUCHIMIUIMHBI COCTaBISIET 3 3aU€THBIX EIUHUIBI,
108 akageMHUYECKUX YacoB.
Bua mpoMexyTo4HOro KOHTPOJIA — 3K3aMeH (4 cemectp).

. KonunuectBo 6amioB | Cpok KoH-
Tema/Buy yueOHBIX 3aHITHIA
. TpoJis (110~
(OLICHOYHBIX 3aJIaHUH ), TTO3BO- .
psaakoBeiii | Ilpu-
JSOMIKUX CTYACHTY MPOJEMOH - Munu- Makxkcu-
. HOMEp He- | Mc4a-
CTPUPOBATh JOCTHUTHYTHIN ypO- | MaJbHOE | MaJbHOE N e
BEHb CPOPMHUPOBAHHOCTH KOMITE- | 3HAYEHHE | 3HAUYCHHE 8
. Hayasa ce-
TEHIUHN
MecTpa)
Konmaxkmmnuoieeuowl 3anamuil
AyauTOpHBIE 3aHATUS
Jlexnus 1 3 4 1
[TpakTrueckoe 3ausaTue 1 3 5 2
Jlextmst 2 3 5 4
[TpakTrueckoe 3ausaTre 2 3 4 5
Jlexmmst 3 3 5 6
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. KonnuectBo 6amioB | Cpok KoH-
Tema/Buj yueOHBIX 3aHATUM
. TpoJs (1o-
(OLICHOYHBIX 3aJIaHUH ), TTO3BO- -
psnkoBbiit | Ilpu-
JAIOIMX CTYACHTY MPOJAEMOH- Munu- Makcu-
N HOMEp He- | Meva-
CTPHUPOBATh JOCTUTHYTHIH ypO- | MajbHOE | MajbHOE e
eJln ¢
BEHb CPOPMHUPOBAHHOCTH KOMITS- | 3HAYECHHME | 3HAUYCHHE !
N Hayasa ce-
TEHITUH
MecTpa)
[IpakTuueckoe 3ansTue 3 3 4 7
Jlexuus 4 3 5 8
[IpakTuueckoe 3ausitue 4 3 4 9
Jlexuus 5 3 5 10
[IpakTuueckoe 3aHsATHE D 3 5 11
Jlexuus 6 3 5 12
[Ipaktuueckoe 3ausitTue 6 3 5 12
Jlexmus 7 3 5 13
[TpakTuueckoe 3austue 7 3 4 14
[Tpaktuueckoe 3austue 7 3 5 14
CamocmosmenvHas paboma
cmyoenma
Hroro no odsi3aTe/ibHBIM BH- 45 70
AaM 3aHATHH
JK3aMeH 15 30
Hroro nmo nucuuniinxe 60 100
IlepeBoa 6a/10B BPC B 01IeHKYIIO «aKaAeMH4YeCKoil» 1IKaJjie
Koauvectno 6aa510B no bPC Onenka (Mo «KakageMHu4YeCcKoON» mKaJje)
90 u Gonee 5 — «OTIUYHOY»
75+89 4 — «XOpOoIIOoY
60+74 3 — «YIOBJICTBOPUTEIHLHOY
menee 60 2 — KHEYIOBJICTBOPUTEIHLHOY

9.2MeToauyecknue PpPeKOMEHIANMH 10 TMPOBEJICHUIO TMPOUEAYPbI

OLCHUBAHUA 3HAHUUA, YMEHUH U HABbIKOB U (am) onbITa
NeATeJIbHOCTH, XapaKTepHu3yIIHuX 3TANbI bopmupoBanus
KOMITeTeHI UM

[Tocemenne NEKIMOHHOTO 3aHATHS OOYYAIOMIMMCSI OlleHHBaeTcs B 1 Oam.
Benenve neKIMOHHOTO KOHCTEKTa — 2 Oayia. AKTUBHOE y4acTHE B OOCYKIECHUU
JMCKYCCHOHHBIX BOIIPOCOB B X0/JI€ JIEKIIUU — A0 2 0aJlIOB.

MakcumanbHOE€ YHCJIO OauioB TIO JIGKIIMOHHOMY 3aHATHIO PaBHO OS.

[Tocemenue MpakTUUECKOTO 3aHATHS OolicHUBaeTcs B 1 6amna. Benenue koH-

criekTa Ha mpaktudeckom 3ausatun — 0,4. {oxman — mo 0,6 Oanna. Yyactue B ycT-
HOM OIIpoce u 00CyxaeHuu jaokinana — a0 0,5 6amma. Yuactue B pabouux rpyi-
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nax, pemaromux kerc-3agauy — 10 0,5 6amna. Ycnenrnoe penieHue Keic 3anaun —
1 6ann. Jloknan c mpe3eHTaluel peneHus keic 3aaaun — 1 Oam.

MakcumalibHOE YHCI0 OaJITIOB MO NPAKTHYECKOMY 3aHATHIO PABHO O.

B npouecce npenonaBanusi JUCUUIUIHHBI «/0KyMEHTOOOOPOT U A€10MPOU3-
BOACTBO»JISL TEKYIIEW aTTecTallid OOYYaloLIMXCS HCHOJB3YIOTCS CIENyIOLue
(dbopMBbI OlIeHUBAHUS 3HAHUM, YMEHHUM 1 HABBIKOB:

—MHJUBULYAJIbHBIN UM TPYIIIOBOM YCTHBIN OIIPOC;

—pacyeTHBIE 3a1aHUS;

—TECT;

—aHaJIu3 JEJIOBbIX CUTYalUH;

—Mpe3eHTAIUU (MHANBUYATLHOTO WM TPYNIIOBOTO MPEACTABICHUS BBITON-
HEHHOTO 3aJ]aHus, JOKJIaJI0B);

—3allIUThl BHIMOJHEHHBIX 3aJaHUH.

ITo nToram ocBOEHHMS AUCUUILIMHBI IPOBOAUTCS MPOMEKYTOUHAS ATTECTALUS
oOyyJaromuxcs B GopMe IK3aMeHa.

Ha nepBoM 3aHsTHM npernogaBaTesib JOBOJMUT A0 CBEICHHUS OOydYaroMIMXCs
rpaduK TEKYIIETO KOHTPOJS OCBOSHUS AUCIUIUIMHBI M KPUTEPUU OICHKU 3HAHUU
P TEKYILIEM KOHTPOJIE YCIIEBAEMOCTH, & TAK)KE CPOKHU M YCIOBHUS MPOMEKYTOUHOM
WUTOTOBOM aTTECTALUU.

Peanuzanuro HenpepbIBHOIO KOHTPOJIS 3HAHU, TPENOAABATENb OCYIIECTBIIS-
€T 3a CYET YacoB, MPEyCMOTPEHHBIX HOPMAMU BPEMEHU HA MIPOBEPKY PA3IUYHOTO
poJla MUCbMEHHBIX paboT, MPOBEICHUE KOHCYIbTAIIUHN U TIP.

[TokazaTensamu, XapakTepU3YIOUUMHU TEKYIYIO y4eOHYI0 paboTy CTYIEHTOB,
SBJISIFOTCSA:

—  aKTHBHOCTbH IMOCEIICHUS 3aHATUN U paOOTHI HA 3aHATHUSX;

—  OLIEHKA pe3yJIbTaTOB YCTHOI'O OIpOca (MHANBU1YaIbHOTO WIH IPYIIIOBO-
r0);

—  BBICTYIUICHHS C IOKJIaJJaMH U C PE3yJIbTaTaMH BBIIIOJHEHHBIX 3aJIaHH, B
TOM 4HcJIe B OpMe MPE3CHTAIIHIA;

—  OLICHKA 3aIIUThI BBITIOJHEHHBIX 3aJaHU;

—  OILICHKA IIPOXOXKICHUS TECTA.

CpokH NpPOMEXYTOYHOM aTTECTAllUU OMPENENAIOTCS TpapuKkoM Yy4eOHOTO
npouecca. [lo gucuumnuae «OpraHuzanusi AENONPOU3BOJICTBA HAa MPEANpPHUs-
TUUNIIPETYCMOTPEH IK3aMEH.

DK3aMeH MPOBOAUTCA B (pOpME YCTHOTO OTBETa Ha 2 BOIPOCA U3 MPUBEICH-
Horo Huxe (9.6.4)nepeuns u pemeHus 3agauu (9.6.5).

9.3 TeMbI KYpCOBBIX IPOECKTOB 110 IMCHHUIINHE

Hanucanue KypcoBbIX IPOEKTOB YUEOHBIM IJIAHOM HE MPEAYCMOTPEHO.
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9.4 KoHTpoJIbHBIC BONIPOCHI /ISl IPOBEACHUS BXOAHOI0 KOHTPOJISI OCTA-
TOYHBIX 3HAHMH 0 00eCeYNBAKO MM JUCHUIIINHAM

JucnumivHa «ABHAIIMOHHAs 0€301aCHOCTh

1. IlonsATHE aBUALIMOHHOM 0€30IaCHOCTH.

2. PykoBoasmimnx 10KyMeHTOB pernamenTupytomme Ab B ['A.

3. @aKTophl BHEIIHEN CPe/Ibl, BIUSIOIME HA COCTOSIHUE aBUALIMOHHOM 0€3-

OIIaCHOCTH.

9.50nucanne nmokasaresjeil 1 KpuTepueB OLCHUBAHUA KOMIIETEHIIMH HA
Pa3jIMYHBIX 3Tanax UX (pOPMHUPOBAHUSA, ONIMCAHUE LKA OLCHUBAHUSA

Kommerenimu

Ilokazarenu oleHu-
BaHUs (MHIUKATOPHI
JIOCTHKEHMS ) KOM-
MEeTESHIIUMN

Kpurepuu onieHuBaHus

| sTan

VYK-11, OIIK-
13, TIK-1, TIK-
2, 11IK-8

1 1 2
I/II/?ZE,Z K-11, Hy?ﬁzﬂl(-lii E'?[J_YKJL
2OINK-1 1 HK-1 2 IK-1

HZ[ TIK-2, 11']1(-2 I/I’H TIK-8,
120

TIK-8

3Haer:

—CEpPBE3HOCTh  TMOPOXKJIAEMBIX  KOP-
pynield mpo6ieM U yrpo3 s CTaOWiIb-
HOCTH U 0€30IaCHOCTH COBPEMEHHOI'0 00-
IECTBA;

—CYIIHOCTh TOCYJIapCTBEHHOW aHTH-
KOPPYNIMOHHOM MOJIUTUKH, B TOM YHCJIE B
oTpaciieBoit cdepe;

-OCHOBHBIC TIPUHIIMIIBI OpPTaHU3AIUH,
MeTOAbl U TpeOoBaHMS HH(POPMAIMOHHON
0€30IMaCHOCTH KaK Ba)KHCHUIIIECH COCTaBJIsA-
Iole npodecCHoOHANBHOW JIeATEIbHOCTH
B chepe BO3IYIITHOTO TPAHCIIOPTA, OCO3HA-
€T HEOOXOJMMOCTh 3aIlUTHl OXPaHIEMOM
3aKOHOM TalHBI;

- TEXHOJOTMU M HWHCTPYKIHUH IO Op-
raHu3aIuyu 1 00CCIICYCHUIO TPAHCTIOPTHOU
0€30IacHOCTH  BO3JYIIHOTO TpPaHCIIOPTA,
MPOBOJUT UX DKCIIEPTU3Y;

- B3aMMOJICCTBOBHE CO CIyKOaMH
OpraHM3aIlid U OOCITY)KHBAHUS aBUAIHOH-
HBIX TIEPEBO30K IO MPEAYNPEKICHUIO aK-
TOB HE3aKOHHOTO BMeEIIATEIbCTBA B JICs-
TEJIbHOCTh aBUAIINH;

- CYIIHOCTh U ClielUUKY AeATeIbHO-
CTU CIIy’)XO OpraHu3aiuu U 00CTyKUBAHUS
ABHAITMOHHBIX MEPEBO30K, MOPSII0K HX
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Kommerenmmn

IToxa3arenu oueHu-
BaHUs (MHAUKATOPBI
JIOCTHKEHUST) KOM-
METEHLINN

Kpurepnn onieHuBaHusA

B3aHMMO/ICHCTBUS;

- TPUYMHHO-CIIC/ICTBCHHBIE CBSI3U B
CHUCTEME TPAHCIIOPTHOH  OE30MacHOCTH
PUMEHHUTEIBHO K 00BEKTaM BO3IYIITHOTO
TPaHCIIOPTA.

YmMmeer:

—OIICHMBATh CEPHE3HOCTh TOPOXK/Iac-
MBIX KOpPPYIIHEH MpodjieM W yrpo3 s
CTaOMIIBHOCTH U 0€301TaCHOCTH COBPEMCH-
HOTo OOIIeCTBa;

—OIICHMBATh TOCYAApCTBCHHYIO aHTH-
KOPPYIIIMOHHYIO TOJIUTHKY, B TOM YHCJIC B
oTpaciieBoit cdepe;

-B3aMMOJICHICTBOBaTh CO CIy)KOamMu
OpraHu3alud ¥ OOCTY)KWBAHHS aBUAIIMOH-
HBIX TIEPEBO30K MO MPEAYNPEKICHUIO aK-
TOB HE3aKOHHOI'0O BMeEIIAaTeJIbCTBA B JIEs-
TEJIbHOCTh aBUAIIUU;

—BBICTpPanBaTh MPUYHHHO-
CJICACTBEHHBIE CBSI3M B CHCTEME TpaHC-
MOPTHOM O€30MaCHOCTH MPUMEHUTEIBHO K
00bEKTaM BO3YIIHOT'O TPAHCIIOPTA.

-pa3pabaTpiBacT IEJIeBBIC IpOrpam-

MBI TIPEAOTBPAIICHUS aKTOB HE3aKOH-

HOI'O BMEIIATCILCTBA B JICATEIHHOCTH

aBHaIMK, 0OOCHOBBIBACT MX pealii3a-

117100}

- OpPraHM30BBIBaTh  JICATCIIBHOCTH
CIy)KO opraHuM3anid W OOCITyKUBaHHS
aBUAIIMOHHBIX TIEPEBO30K, 3HATH IOPSIOK
UX B3aMMOJICHCTBHS;

Bnaneer:

—HaBBIKAMU aHaJIM3a OIICHHWBATh CEPb-
€3HOCTh MOPOXKJIAEMBIX KOPPYMIIIHEH Mpo-
OJieM W yrpo3 ajigs CTaOWJIBbHOCTH U 0€3-
OMaCHOCTH COBPEMEHHOI'0 OOIIECTRA;

-cioco0aM  B3aUMOJICUCTBUSL  CO
ciayx0amMu OopraHu3alid U OO0CITyKHUBaHUS
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Kommerenmmn

Ilokazarenu oneHu-
BaHUs (MHIUKATOPHI
JIOCTHKEHUST) KOM-
MEeTCHIIUN

Kpurepnn onieHuBaHusA

aBUAIMOHHBIX TEPEBO30K 110 TMpeayIpe-
JKIEHUIO aKTOB HE3aKOHHOI'O BMEIIATENb-
CTBa B JI€ATENLHOCTDL aBUAIUH;

— HaBBIKAMU BBICTPAUBATh MPUYNHHO-
CIICICTBCHHBIE CBS3M B CHCTEME TpaHC-
MOPTHOM 0€30MaCHOCTH MPUMEHHUTEIIBHO K
00BEKTaM BO3JYITHOTO TPAHCIIOPTA;

—HaBBIKAMH KCIIOJIb30BaTh MHGpOpMa-
IIUIO JIISl aHAJIM3a M TPUHSATHS PCIICHUS B
cepe BO3IYNIHOTO TPAHCIIOPTA;

—HaBbIKAMHU TPUMEHATh METOJBI U
croco0bl 0OPaOOTKH JTAHHBIX ISl aHAJIM3a
U TIPUHATUS PENICHUN TIPU yIpPaBICHUH
TPAHCTIOPTHBIMH CHCTEMaMH;

-HaBBIKaMU pa3padaThIBacT IICJICBBIC

IIPOrPaMMBI IPEOTBPAIICHUS aKTOB

HE3aKOHHOTO BMEIIATEILCTBA B JIES-

TEJILHOCTH aBUAI[MN, 0OOCHOBBIBAET

UX pean3alluio.

Il >Tan

VYK-11, OIIK-
13, TIK-1, TIK-
2, 11K-8

1 2

1
I/II[ZEI 2K-11, mﬁzl‘ﬂ(-lﬁ’: 1YK-11,
1 20HK-].fI//II 1 IK-1, I/II[Z TIK-1
1 Oy

TIK-8

Ywmeer:

—OIICHUBATh CEPHE3HOCTh MOPOXKae-
MBIX KOppYIUUeWH MmpobdieM U yrpo3 s
CTaOMJILHOCTH U 0€30IaCHOCTH COBPEMEH-
HOT'0 OOIIECTBA;

—OIICHUBATh TOCYAAPCTBCHHYIO aHTH-
KOPPYIIIMOHHYIO TOJIUTHKY, B TOM YHCJIE B
oTpaciieBoit cdepe;

-B3aMMOJICHICTBOBAaTh CO CIyXKOamu
OpraHu3alud ¥ OOCTY>KWBAaHUS aBUAIMOH-
HBIX TIEPEBO30K IO MPEAYNPEKICHUIO aK-
TOB HE3aKOHHOTO BMEMIATEeIbCTBA B JIe-
TETHHOCTH ABHAIIWH;

—BBICTPanuBaTh MPUYUHHO-
CIICICTBCHHBIC CBS3M B CHCTEME TpaHC-
NOPTHOM 0O€30MaCHOCTH MPUMEHUTENBHO K
00BEKTaM BO3IYITHOTO TPAHCITOPTA.

-pa3pabaThIBacT IIEJIEBBIC TPOTpaM-
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IToxa3arenu oueHu-

BaHUs (MHAUKATOPBI

JIOCTHKEHUST) KOM-
METEHLINN

Komnerenun Kpurepnn onieHuBaHusA

MBI TIPEOTBPAILICHHS] aKTOB HE3aKOH-
HOTO BMEIIATEJICTBA B JICSITEIBHOCTD
aBualMu, 0OOCHOBBIBAET UX peain3a-
IO,

- OpraHM30BbIBaTh  JEATEIBbHOCTH
CIy>KO opraHuzanud W OOCIyKUBaHUS
aBUAIIMOHHBIX TIEPEBO30K, 3HATH TMOPSIIOK
WX B3aUMOJICHCTBUS;

XapaKTepUCTUKH IITKAJIbI OIICHUBAHUS TTPUBEICHBI HUXKE.

1. MakcuMalnbHOE KOJIMYECTBO 0ajuioB 3a sk3aMeH — 30. MunumaisHOe (3a-
YETHOE) KOJIMYECTBO OAIIOB («3K3aMeH caiany») —1 56amioB.

2. IIpun Habope meHee 15 6ayioB — PK3aMEH HE CJaH MO MPUYMHE HEJ0CTa-
TOYHOT'O YPOBHSI 3HAHHM.

3. UTtoroBas oreHKa MPOMEXKYTOYHON aTTeCTallUuM 1Mo auciuinae «Opra-
HU3AIUs JICJIONPOU3BOJICTBA HA TIPEANPUATHNY IMPECTABIICT cO00M cymMMmy Oai-
JIOB, TIOJIYYEHHBIX CTYJICHTOM B T€UCHHE yUeOHOro mpoliecca.

4, DK3aMeHaIMOHHAs OIICHKA BBICTABIIICTCS KaK CymMMa HaOpaHHBIX OalljioB
3a OTBETHI Ha BOIIPOCHI OMIIETA.

5. OTBeTHI Ha BONPOCHI OMJIETA OIIEHUBAIOTCS CJICAYIOIIUM 00pa3oM:

— 1 6ann: OTCYTCTBHE MPOACMOHCTPUPOBAHHBIX 3HAHWN W KOMIICTCHIIMN B
paMKax o0pa30BaTeIbHOIO CTaHAapTa (HET OTBETAa Ha BOMPOC) WIIM OTKa3 OT OTBE-
Ta;

— 2 banna. HET YIOBJIETBOPUTEIBHOIO OTBETAa HA BOIPOC, JCMOHCTpAIIUS
¢dbparMeHTapHBIX 3HaHUH B paMKax 00pa30BaTEILHOTO CTaHAApTa, HE3HAHUE JICK-
IIMOHHOTO MaTepuana;

— 3 6anna: HET yIOBICTBOPUTEIHHOIO OTBETAa Ha BOIPOC, MHOT'O HABOJS-
IIAX BOIPOCOB, OTCYTCTBHE OTBETOB 0 OCHOBHBIM IMOJIOKEHHUSIM BOIIpOCa, HE3HA-
HHUE JICKIIMOHHOTO MaTepHrala;

— 46anna: OTBET YIOBIECTBOPUTEIbHBIN, OIICHUBACTCS KaK MUHUMAJIBHO HE-
00XO0MMBIC 3HAHHUS IT0 BOTIPOCY, IMPHU 3TOM MOKa3aHO XOTs Obl MUHUMAJbHOE 3HA-
HHE BCEX pa3/esioB BOIpOca B Mpejesax JeKIIMOHHOro matepuana. [Ipu atom cTy-
JICHTOM JICMOHCTPHUPYETCS JOCTAaTOYHBIM 00BhEM 3HAHWU B paMKax o0pa3oBaTeIIb-
HOT'O CTaHJIapTa;

— 56annog: OTBET YAOBICTBOPHUTCIBHBIN, TOCTATOYHBIC 3HAHUS B 00BEME
y4eOHOM TPOTpaMMBbl, OPHUEHTHPOBAHHBIE Ha BOCIPOU3BEICHUE; HMCIOJIH30BaHUE
Hay4YyHOU (TE€XHUYECKOMW) TEPMHHOJIOTHH, CTUIMCTHYECKH T'PaMOTHOE, JOTHYECKH
MPaBUIILHOE U3JI0’KEHHUE OTBETA Ha BOIMPOCHI, YMEHHE JeIaTh BHIBOIbI,
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— 60ann08: OTBET yIOBIETBOPUTEIIbHBIN, CTYIEHT JOCTATOUYHO OPUEHTUPY-
€TCSl B OCHOBHBIX acCIleKTax BOIPOCa, CTYJIEHT JEMOHCTPUPYET MOJIHbIC U CUCTEMa-
TU3UPOBAHHBIE 3HAHUS B 00bEME YUEOHOU MPOrpamMMBbl;

— 7 6annos: OTBET XOpPOIIUHK (OCTATOYHOE 3HAHWE Marepuala), HO Tpebo-
BAJIUCh HABOJAIINUE BOMPOCHI, CTYIAEHT JIEMOHCTPUPYET CHUCTEMaTHU3UPOBAHHBIC,
IIyOOKHE U MOJHBIE 3HAHUS 110 BCEM pazziesiaM yueOHON porpaMMBl;

— 86annos: OTBET XOPOIIWM, OTBETOM JOCTATOUYHO OXBA4Y€HBI BCE Pa3IeIibl
BOIIPOCa, €JAVMHUYHBIC HABOJSIIHNE BOMPOCHI; CTYACHT JIEMOHCTPUPYET CIOCOO-
HOCTbh CaMOCTOSITEJILHO peliaTh CI0KHBIE MPoOJIeMbl B paMKax y4eOHOM mporpam-
MBI,

— 9 6annos: cUCTeMaTU3UPOBAHHBIC, TUIYOOKHE U TIOJIHBIC 3HAHUS IO BCEM
paszeniaMm yueOHOM MporpaMMBbl; CTYJICHT IEMOHCTPUPYET CIOCOOHOCTh CaMOCTOSI -
TEJIBLHO U TBOPUYECKHU peIlaTh CJIOXKHBIE MPOOJEMbl B HECTAHJAPTHON CHUTYaIlMH B
paMKax y4eOHOU porpaMMbl;

— 106annos: OTBET Ha BOMPOC TMOJHBIN, HE OBIJI0O HEOOXOUMOCTH B JOTIOJ-
HUTEIBHBIX (HABOJSAIIMX BOIPOCAX); CTYJICHT JIEMOHCTPUPYET CHUCTEMaTH3UPO-
BaHHbIC, TTTyOOKHE W TMOJHBIC 3HAHUS MO BCEM paszjeiaM y4eOHOM mporpamMMsl, a
TaK)Ke M0 OCHOBHBIM BOIIPOCAM, BBIXOJISIIIIUM 3a €€ TIPE/ICIIbI.

6. Pemrenue 3a1a4um orieHUBAETCS TaK:

— 10 6annos: 3ananue BoinoiHeHO HAa 91-100 %, pereHue U OTBET aKKypaT-
HO O(OpPMJIEHBI, BBIBOJIbI 0OOCHOBAHBI, JaHA MPaBUJIbHAS U TOJIHAS WHTEpIpeTa-
IIUSl BBIBOJOB, CTYJEHT apryMEHTHPOBAaHHO OOOCHOBBIBAET CBOIO TOUKY 3pEHUS,
YBEPEHHO U MPABUIILHO OTBEYAET Ha BOMPOCHI MPEMOIaBaTENs;

— 9 bannos: 3ananue BeIMOIHEHO HA 86-90 %, pelieHue U OTBET aKKypaTHO
o(opMIIEHBI, BBHIBO/IbI O0OCHOBAHBI, JJaHA TPABHIIbHAS M TOJHAs MHTEpIIpeTaIus
BBIBOJIOB, CTYJIEHT apryMEHTHPOBAHHO OOOCHOBBIBAET CBOIO TOUYKY 3pEHUS, Ipa-
BUJILHO OTBEYAET Ha BOMPOCHI MPEMOIaBaTEeI;

— &8 bannos: 3amaHue BBIMOJHEHO Ha 81-85 %, Xom pereHus npaBUILHBIN,
HE3HAYUTENbHBIC TOTPEIIHOCTA B OGOPMIICHUM; MpaBUJIbHAS, HO HE IOJHAS HH-
TepIpeTaIys BbIBOJOB, CTYACHT Ja€T MpaBUJIbHBIC, HO HE TOJHBIE OTBETHI HAa BO-
MPOCHI MPENOAAaBaTeNsl, UCTIBITHIBAET HEKOTOPbIE 3aTPYAHEHHSI B MHTEPIIPETALINU
MOJIYYEHHBIX BBIBOJIOB;

— 7 bannog: 3amaHue BBIMOTHEHO Ha 74-80 %, X04 perieHus NpaBUIbHBIH,
3HAYUTEIbHBIC TIOTPEITHOCTH B O(DOPMIICHUH; TIPaBUIIbHAS, HO HE TOJIHAS UHTEp-
MpeTanus BbIBOJIOB, CTYACHT JA€T MPaBUIbHBIE, HO HE MOJIHbIE OTBETHI HA BOIPO-
Chl MPENOJaBaTelisi, UCIBITHIBAET ONPE/ICICHHbIE 3aTPYJHECHHUSI B MHTEPIPETALUU
MOJTYYEHHBIX BBIBOJIOB;

— 6 6annos: 3amaHuWe BBITIOTHEHO HA 66-75 %, MOAXOA K pEIICHUIO Tpa-
BUJILHBIN, €CTh OMMUOKH, O(DOpPMIICHHE C HE3HAYNTEIHLHBIMHA TOTPEIIHOCTSIMHU, HE-
MOJIHAsl MHTEpIIpETalusl BbIBOJAOB, HE BCE OTBEThl HA BOMPOCHI MPENOJaBaTeNs
MpaBUJIbHbBIE, HE CIIOCOOEH MHTEPIPETUPOBATH MTOTYUECHHbBIE BHIBOIBI;

— 5 6annos: 3aganue BBIMOJHEHO Ha 60-65 %, MOAXOJ K pEHICHUIO Mpa-
BUJIbHBIN, €CTh OIIMOKH, 3HAYUTEIbHbIE TOTPEIIHOCTH MTPU 0POPMIICHUH, HE TTOJI-
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Has MHTEpHpEeTalys BbIBOJOB, HE BCE OTBETHl HA BOIPOCHI MPENoJaBarTess Ipa-
BUJIbHBIE, HE CIIOCOOEH MHTEPIPETUPOBATH MOIYYEHHBIE BHIBOBL;

— 4 6anna: 3anaHue BBIIOJHEHO Ha 55-59 %, MOAX0 K PELICHUIO MPaBUIIb-
HBIM, €CThb OIIMOKHM, 3HAaYUTENbHbIE MOTPEIIHOCTU MPU OPOPMIICHUH, HE MOJHAsA
MHTEpIpEeTalrs BbHIBOJOB, HE BCE OTBETHI Ha BOIMPOCHI MpPENojaBaTess MPaBUIb-
HbIE, HE CIOCOOEH UHTEPIPETUPOBATH MOJYUEHHbBIE BHIBOJIbI;

— 3 banna: 3ajpaHue BbINOJNHEHO HA 41-54 %, pelieHue colepXHUT rpyoObie
olIMOKH, HeaKKypaTHOe odopmiieHHe padOThl, HENPABWIbHASI UHTEPIIPETALIMS BbI-
BOJIOB, CTY/ICHT JJa€T HEMPABUJIbHBIE OTBETHI HA BOIPOCHI IIPETNOJaBaTEN;

— 2 6anna: 3ananue BbinojdHeHO Ha 20-40 %, pelieHue COAEpKUT TpyObie
OLIMOKH, HEAKKypaTHOe o(opmiieHHE padOThI, BHIBOJbI OTCYTCTBYIOT; HE MOXKET
OPOKOMMEHTHPOBATh XOJ PEIICHUs 3aJaud, JAeT HEeNpaBHIIbHbIE OTBETHl HA BO-
IPOCHI MpernoaaBaTeis;

— [ 6ann: 3ajaHue BBHITIOJIHEHO HE MeHee, 4yeM Ha 20 %, penieHue coaepxuT
rpyobie OMMOKH, CTYJEHT HE MOKET MPOKOMMEHTUPOBATh XOJI PEIICHHS 3aJlayH,
He croco0eH chopMyIUpOBaTh BBIBOJBI IO paboTe.

9.6 TumoBble KOHTPOJbHBbIC 3aJaHUS [JJs1 TPOBeJeHHs, TEKYyIIero
KOHTPOJIA M  TMPOMEXKYTOYHON AaTTecTaiuM 10 HMTOraM OCBOCHHUA
AUCHUIINHBI

9.6.1 IIpumepHblii NepeyeHb KOHTPOJbHBIX BONPOCOB /Il IPOBeIeHUsA
YCTHOI'O OIpoca

1. Yrto BKITIOYAET B c€0s MOHATHE «IACIOMPOU3BOACTBOY.

2.C 4yeMm CBSI3aHO TOSBICHUE TOHSITHS «IOKYMEHTAIIMOHHOE OOECIeYeHHe
yIPaBICHUS.

3. Kakue cmocoObl n1OKyMEHTHpOBaHUS (3amedariieHus WHGOpMAIMK) BaM
W3BECTHBI.

4. YTo Takoe «cucTeMa JJOKyMEHTalluu» U «yHU(UIIUPOBAHHAS CHCTEMA JI0-
KyMEHTAIUI.

5. Kakwe 3tamnbl 0pouuio pa3BUTUE OTEUECTBEHHOTO JEI0NPOU3BOCTBA.

6. B uem 0COOEHHOCTH MPUKA3ZHOTO JIETOTPOU3BOJICTBA.

7. B uem ocobenHOCTH KOJuTe)KCKOTO nenonpounsBoacTa (XVIII B.).

8. HazoBUTE OCHOBHBIE 3aKOHOIATENIbHBIEC AKThI, OMPEAEISBIINE MOPSAOK CO-
cTaBlieHUs U opopMileHHs JOKyMEHTOB B yupexaeHusx X VIII B.

9. B yem ocoOeHHOCTH OpraHU3aIuy eaonpou3BocTBa B XIX B.

10. KakuM#u myTsIMH IJIO PETYIMPOBAHUE JI€IONPOU3BOJICTBA B MIEPBHIE TOJIbI
COBETCKOM BJIACTH.

11. Kakue TpeOoBaHUS K JOKYMEHTAM HU3JI0KEHBI B 3aKOHOATEIIbHBIX aKTaX.

12. Kakue Bompocsl paboThl € JOKYMEHTAaMU pErjIaMEHTUPYIOTCS 3a-
KOHO/IaTEeIIbHBIMU aKTaMHU.

13. Kaxkoit hopmat Oymaru peKoMeHA0BaH sl OPOPMIICHHS CITYKEOHBIX J10-
KYMEHTOB.
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14. Ha3oBuTe OCHOBHBIE BU/IbI OJJAHKOB, IPUMEHSIEMbIE B YUPEKICHUSIX.

15. Ykaxkute 3Tansl MNOATOTOBKH JOKYMEHTA.

16. Kakwue oO1iiue TpeOoBaHUs TPEABIBISIOTCS K TEKCTY IOKYMEHTA.

17. Kak oopmisieTcst B TEKCTE CChLIKA HA JPYTOM IOKYMEHT.

18. B uem npeumyiecTBa cocTaBieHUs U OPOpMIICHUS TOKYMEHTOB Ha
KOMIIBIOTEPE.

19. Kakue nmporpamMMbl MOTYT UCTOJIB30BATHCS MPU MOJATOTOBKE JOKYMEHTOB
Ha KOMIBIOTEPE.

20. Kakue npeumyIiiiecTBa Ja€T KOMILIOTEP B OPOPMIICHUH TEKCTA.

21. Kak cienarh TEKCT JOKYMEHTA MOHSATHBIM U YO TUTETbHBIM.

22. Kakoe 3HaueHHE UMEET MOPSIIOK CIIOB B CIY>KEOHBIX TOKYMEHTaX.

23. Kakue TpebGoBaHUs MPEABSABIAIOTCS K KOMIO3UIIUM CITYKEOHBIX JOKY-
MEHTOB.

24. HazoBuTe BHABI OPraHU3allMOHHBIX JOKYMEHTOB M YKaXHUTE OCO-
OCHHOCTH UX COCTABJICHUS U 0()OPMIICHUSI.

25. HazoBuTe BUABI PACHOPAIUTEINBHBIX JIOKYMEHTOB U YKaXXHTE OCO-
OCHHOCTH UX COCTABJICHUS U 0()OPMIICHUS.

9.6.2 IlpuMepHbBIii NepeyeHb TeM A5 J0KJIA/10B

1. Opranu3anMoOHHO-PaCcTIOPSIAUTENbHBIE TOKYMEHThI aBUATIPEPUSITHS.

2.®opMBI 1 METOJIBI padOTHI PYKOBOAMTENS C JTIOKYMEHTAMU B aBUAIpPE.l-
OPUSITHH.

3. [InanupoBanue paboTHI CiIyk0a AeIOMPOU3BOICTBA.

4. KakoB JOKHOCTHOM M YHCIIEHHBIA COCTaB CIIY»OBbI JEJIONPOU3BOJICTBA,
KaK OH PacCUMUTHIBACTCH.

5.HopmaTuBHBIE TOKYMEHTHI PETIAMEHTUPYEMBIE JIEATETLHOCTD CITYKOBI
JIEJIONTPOU3BOJICTBA.

6. TpeboBanusi, mnpeabsaBiasieMmble K IlomokeHniro o  cioyxbOe  je-
nonpousBojcTBa? KakoBa cTpykTypa Tekcra [lonoxeHus.

7.Homenknatypa e u KakoBbl 00IIIMe TpeOOBaHUS K HE.

8.JKcnepTr3a eHHOCTH JOKYMEHTOB M OCHOBHBIE KPUTEPHUU OLICHKH.

9.3agaun U PYHKIIUU SKCTIEPTHBIX KOMHUCCHIA.

10. Komruiekc paboT mo opopMIIEHUIO e IS TIepeiaun Ha apXUBHOE Xpa-
HEHHUE.

9.6.3 Conep:kaHue TeCTOB /sl TEKYIIEr0 KOHTPOJIS

1. 1enonpou3BoACTBO» — 3TO... * 1) cuctema XpaHeHUs JOKYMEHTOB;2) OT-
pacib NeATeTbHOCTH, 0OeCTieunBaroas JOKYMEHTUPOBAHUE U OPTaHHU3AIUI0 pa-
00ThI ¢ O(DUIMATTEHBEIMHU TOKYMEHTAMH; 3) COCTABIICHHUE JOKYMEHTOB.

2. YKaXUTE TEPMHH, UMEIOLIAN TAKOU K€ CMBICI, KaK U TEPMHH «IE€JONpPO-
M3BOJCTBO»:1) NIOKYMEHTHpOBaHHasi MH(poOpMalus;2) cucremMa AOKYMEHTALHH;3)
JIOKYMEHTAIIMOHHOE 00ecCIlieueHNe yrpaBieHus;4) 10KyMEHTUPOBaHUE.

25



3. K kakoMy JHOKYMEHTY OTHOCHUTCS CJIEIyIOIasi XapaKTepUCTUKA «SBISECTCS
OCHOBHBIM HOPMAaTHBHO-METOJAMYECKUM JOKYMEHTOM, ONPEEISIONIMM U YCTaHAB-
JUBAIONIUM €IMHBIN MOPSIIOK COCTaBIICHUS, ODOPMIICHUS JOKYMEHTOB U pabOTHI €
HUMH B OpraHuzaiuu»: 1) UHCTPYKUHS MO JETONPOU3BOACTBY; 2) HOMEHKIATypa
nen;3) periaMmeHT paboThI.

4. O0s13aTeNBHO JIM TOJKHA OBITh MHCTPYKLHUS O JJIONPOU3BOJCTBY B KaX-
JIOM yUpeXJAeHUH, opranuzanuu:l) aa; 2) HeT.

5.IloueMy WHCTPYKIIMS TO JEIOMPOU3BOACTBY KOHKPETHOW OpraHu3aIuu
BCErJla MHIWBHAyalbHA:]l)TaKk Kak OHA B Ka)XJOM OpraHu3aiuu pa3padarbiBacTcs
Pa3HBIMM JIIOJIbMH;2) TIOTOMY, UYTO B Pa3HbIX OpraHU3alMAX MO-Pa3HOMY Ha3bIBa-
eTcsl Cityk0a 1eoNpOU3BO/ICTBA;3) MOTOMY, YTO OHA YYUTHIBAET BCE OCOOEHHOCTH,
KaK COCTaBa JJOKYMEHTOB, TaK U TEXHOJIOTUU UX OOPaAOOTKHU.

6. UTo 0OBIYHO JaeTCs B MPUJIOKEHUSX K MHCTPYKIUU TIO JACIONPOU3BO/I-
cTBy:1)o0Opasipl 1OKYyMEHTOB, (DOPMBI JOKYMEHTOB, Pa3JIMuHbIC CIUCKU WU TIe-
peunu;2)o0pasisl MOANUCeH PYyKOBOAUTENECH, (GOPMYISpPhl TOKYMEHTOB, CIHCKH
JOJDKHOCTHBIX JIUII, UMEIOIIUX MTPaBO MOAMUCH JOKYMEHTOB.

7.HazoBute BUIbI MUCHMEHHBIX JTOKYMEHTOB, KOTOPBIC€ BXOJST B COCTaB
YHUDUIIMIPOBAHHON CHUCTEMBI OpPTraHU3AIMOHHO-PACTIOPAIUTEIBHON JTOKYMEHTA-
1uu: 1 JopraHu3alioHHbIe, pacnopsauTeIbHbIe, HHHOPMAIMOHHO-CITPABOYHBIE [10-
KYMEHTBI U JIOKYMEHTHI 10 TPYJIOBBIM OTHOIICHUSIM;2) OpraHu3aIlMOHHbIE, pacIo-
pSAUTENbHBIE U WH()OPMAIMOHHO-CIIPABOYHBIE JOKYMEHTHI;3) OpraHU3alliOHHBIE
U pacToOpsIANTENbHBIE TOKYMEHTHI.

8.3a4ueM MOKYMEHT HYXHO MpPaBUIbLHO 0(OpMIIATH: 1) 4TOOBI MOATOTOBUTH K
COTJIaCOBAaHMIO;2) YTOOBI MOATOTOBUTH K Pa3MHOKEHHIO;3) YTOOBI MPHUAATH IOPH-
TUYECKYIO CUITY.

9. Kakoit 'OCT pernameHTHpYyeT MpaBuia pa3MenieHus U ohOpMIICHUS PEK-
BU3UTOB OPTraHU3aIMOHHO-PACTIOPAANTEIbHBIX qokyMeHTOB: 1) TOCT 6.37-98; 3)
['OCTP 7.099-97; 4) TOCTP 7.097-2016.

10. Ha xakume pnokymeHthl pacmupoctpansercs ['OCTP 7.097-2016:1) na
yIPaBIEHYECKUE U SKOHOMUYECKUE TOKYMEHTHI;2) Ha BCE JTOKYMEHTBI, COMPOBOX-
JAIoNUe e TEIBHOCTD 000 OpraHu3aliuy, yupekIeHus win npeanpusatus;3)Ha
opraHu3anuoHHO-pacnopsauTensubie TokyMeHTsl (OPJl), oTHOCSmuMecs k yHubu-
nupoBaHHoi cucteme OP/I.

11. BoccTaHOBHUTE MPOMYIIEHHOE CIOBO: «PEKBU3UT — 3TO 00s3aTEIbHBIN
AeMEeHT 0hOpPMIICHHUS ... TOKyMeHTa»:1) ciayke6Horo;2) 1r060r0;3) oduimaibsHO-
ro.

12. CKONbKO PEKBU3UTOB HCHOJB3YIOTCS TpU  O(OPMIICHHH JIOKYMEH-
ToB:1)31;2)30;3)29.

13.Yto Takoe dhopmymnsip mokyMeHTa:l) HaOOp peKBU3UTOB OPHUIIMATHLHOTO
MUCbMEHHOTO JIOKYMEHTA, PAClOJ0KEHHBIX B OINPEIEICHHON MOCIeN0BaTEIbHO-
CTH;2) ONKCaHue TopsAaIKa 0POPMIIEHUSI PEKBU3UTOB I KOHKPETHOTO BHJIA JIOKY-
MeHTa;3) popMa KOHKPETHOTO JIOKYMEHTA, MOArOTOBJICHHAS B BUJIE TeKCTa Tpada-
pera.
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14. OT yero 3aBUCUT KOHKPETHBIN HA00p HEOOXOAUMBIX PEKBU3UTOB Ha JI0-
KyMeHTe:1) oT cnocoba moJAroOTOBKM JOKYMEHTa, BBIOpaHHOTO (popmaTa Oymaru u
TEXHOJIOTUU pabOThl C JOKYMEHTaMH, MPUHITOM B OpPraHu3anuu;2) OT pelIeHUs
aBTOpa JOKYMEHTA U OT KBaIU(UKAIIMU UCTIOTHUTENS;3) OT BUJA TOKYMEHTa, dTa-
a ero MoJArOTOBKU U pabOThI C HUM.

15. CKOJIbKO BapHaHTOB OJIAHKOB YCTaHOBJIEHO B 3aBUCHMOCTH OT crocoda
PacCIIONIOKEHHs PeKBU3UTOB: 1) 11Ba; 2) 4eThipe;3) OMH.

16. Kakue Tpu BuJa OJIaHKOB YCTAHOBJICHBI JIJIsI OpraHU3allu, €€ CTPYKTYp-
HOTO TOJpa3JeieHus] U JIOJDKHOCTHOrO Jiuia:l) OJ1aHK BHYTPEHHHM, BHEIIHUNA U
st (hakcoB;2) OJIaHK JUIsl PACHOPSAMTENIBHBIX JTOKYMEHTOB, JUIS MHCEM W JUIS
cnpaBok;3) o0mumii 61aHK, 6J1aHK MUChbMa, OJJAHK KOHKPETHOTO BUJIa JOKYMEHTA.

17. B COOTBETCTBUM C KaKUMHU JOKYMEHTaMU MOMENIaloT Ha OJlaHKax opra-
HU3alUUu ee dMOemMy:1) B COOTBETCTBUU C yCTaBOM (TIOJIOXKEHHEM 00 OpraHu3a-
1[MH);2) B COOTBETCTBUU C MPUKA30M PYKOBOJUTEIS, 3aKPEIUISIIONIMM OIPEICIICH -
HBIM crioco® n300pakeHus: SMOJIEMbI;3) B COOTBETCTBUH C JIUIIEH3UEH, BBIJJAHHON
Ha TOT WJIM UHOU BUJI ICATEILHOCTH OpraHU3aIUH.

18. Korga Ha JOKyMEHTax MPUBOJAT COKpaIleHHOE HAMMEHOBAHHE OPTaHM-
3aruu:l) Korjga OHO 3aKPEIUICHO B YUPEIUTEIbHBIX JTOKYMEHTaX OpraHu3alliiu;2)
KOTJla TPUKA30M PYKOBOJHUTENS pa3pelieHO €ro MCMojIb30BaHue;3) Korjaa JOKY-
MEHT OO0JIBIION, U HEOOXOJUMO COKOHOMHUTH MECTO Ha TMOJIe JOKYMEHTA.

19. Kakue cBeieHHsI TPUBOIAT B CIIPABOYHBIX JaHHBIX 00 opraHu3anuu:l)
MOYTOBBIM ajapec, HOMEp TenePoHa U APYyTHe CBEACHUS MO YCMOTPEHUIO OpTaHU-
3anmu;2) hopma cOOCTBEHHOCTH, Ha3BaHUE JOJDKHOCTH U (paMUIIHS PYKOBOIUTENS,
HAaUMEHOBAHUE BBIIIECTOSIIEH OpraHU3aluH.

20. Beibepute npaBWIbHBIA BapuaHT OGOPMIICHHS] MOYTOBOTO ajapeca B
«CnpaBouYHBIX JaHHBIX 00 opranmzanuu-aBrope»: 1) OAO «Ilunot» yn. 3onota-
peBckas, 3, obhuc 112, r. Yaesaosck, 212109;2)OA0 «llumot» 212109, r. Yibs-
HOBCK, yJI. 30j10TapeBckasi, 3, opuc 112.

21. «Jlata» - oOs3aTeNbHBIN PEKBU3HT B JIOOOM JIOKyMeHTe:1) HeT;2) na.

22. Kakoil MOMEHT MOKET CUUTAThCS OCHOBHOM JaTOM JOKyMeHTa:l) Bcerna
— 3TO JaTa MOAIUCAaHMs JOKYMEHTA;2) 3TO AaTa YTBEPKACHUS WIM COTIaCOBaHUS
JIOKYMEHTa;3) 3TO MOXET OBITh JaTa MOJAMHCAHUS, YTBEPKIACHUS TOKYMEHTa WIH
naTa coObITHS, 3a)UKCHPOBAHHOTO B HEM.

23. Beibepute mpaBUiIbHBIN croco® OGOpMIICHHS NaThl MPU PETUCTpAIUU
nucbMa win npukasa:1)14.12.2010;2)14.12.10;3)14.12.2010 r.

24. PeructpalluOHHBIA HOMEP JOKYMEHTa — 3TO... (BhIOEpUTE MpPaBUIbHBIN
BApUAHT MPOJIOJHKEHUS OrpeeeHus): 1) mopsakoBblii HOMEP AOKyMEHTa B Opra-
HU3aIMU-TIoydaTesie;2) ero ycloBHOe IudpoBoe (MHOTAA OYKBEHHO-IIU(MPOBOL)
0003HaueHUE, MPOCTABIIEMOE TIPU PETUCTPAINH;3) TOPSIKOBBI HOMEP TOKYMEH -
Ta B OpraHU3alUU-OTIIPABUTEE.

25. B kakux ciiy4asix MCHOJIb3yeTcs PEKBU3HUT «(CChlIKa Ha PErHMCTpPallMOH-
HBII HOMEP U JaTy JOKYMEHTa»:l) Korja JOKyMEHT FOTOBUTCS B OTBET Ha KaKOM-
TO 3aIpOC, WJIU MOJrOTaBIMBAEMOE MHUCHMO SIBISIETCS OTBETOM Ha JIPYroe€ MHUCh-
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MO;2) KOTJla B TEKCTE JOKYMEHTa HY)XHO CHeJIaTh CChUIKY Ha APYroll JTOKYMEHT
(HOpMaTUBHBIHN aKT, TIOJIOKECHHUE, HHCTPYKITHIO).

26. Korna odopmisercss pexkBu3uT «MecTo COCTaBIEHUS WIM U3JaHUs J0-
KyMeHTa»:1) Bcerja, Ha KaXXJJ0M JIOKYMEHTE;2) BO BCEX CiIyyasX, KOrja JOKyMeH-
ThI OTHPABISIOTCS U3 OpPraHu3alnm;3) B TEX CIy4asx, €Cliv 3aTPyIHEHO ompeene-
HUE MECTa COCTaBJICHMS WJIU U3JaHUs TOKYMEHTA Mo pekBu3nuTaM «HanmeHnoBaHnue
opranuzanum» win «CrpaBoyHbIe JaHHbIE 00 OpraHU3aINN.

27. B kakoM MecTe IOKyMEHTa pacroJiaratloT rpud yTBEp>KIEHHUS TOKYMEH-
Ta:l) Mo HEHTPY BEpXHEro Mmosis;2) B MIpaBOM BEPXHEM YTiy;3) B JIEBOM BEpXHEM
yriy.

28.T'ne ykaspIBalOTCS WHUIMAIBI TIPU QJPECOBAHUU JOKYMEHTA JIOJDKHOCT-
HOoMY Juity: 1) mepen dhamuneit;2) nociae hamMuinm.

29.UTO nOJDKEH BKJIIOYATh PEKBU3UT «3arojioBOK K TEKCTy»:l) aHHOTa-
1[110;2) KpaTKOE COJIep>KaHKue TOKYMEHTA;3) KpaTKoe Ha3BaHHE JIOKYMEHTA.

30. K mucbMy npukIiaibiBaeTCs MOJIOKEHHE 0 KpeauToBanuu. Kak ohopMuTh
OTMETKY O HaJW4YUH MPHIOKEHHUS, €CJIU OHO Ha3BaHO B TEKCTE MHUChMa:l) mpuiio-
XKeHue: Ha 5 1. B 2 9K3.;2) npuinoxenue: 1. [lonoxxeHne o KpeIUTOBaHUU HA 5 J1. B
2 3K3.

31.Yto BKirO4YaeT B ceOs BHM3a COTJIaCOBaHMS JIOKYMEHTa:l) MoAmuch u
JIOJDKHOCTD BH3UPYIOIIET0 JIOKYMEHT, €ro HoMep TenedoHa;2) MOJANUCh BU3UPY-
IOIIEr0 JOKYMEHT M JaTy MOJIMUCaHMs;3) MOANUCH U JOHKHOCTh BU3UPYIOIIETO
JOKYMEHT, paciIu(pOBKY MOANUCH U 1Ty MOAHUCAHMUS.

32. Ecniu JOKyMEHT MOATOTOBJIEH Ha OJIaHKE OpraHu3alliy, HY>KHO JIH TPHU
0003HAaYeHUHU JOJHKHOCTU JIUIA, MOJMUCABIIEr0 JOKYMEHT, YKa3blBaTh Ha3BaHHE
opranuzanuu:l) nga;2) HeT.

33.B kakoMm ciydae npu oOpMIIEHHH JTOKYMEHTa OJDKHOCTH JIMIIA B TMOJ-
IIUCH HE yKa3bIBaroT:1) npu odopmieHun Ha obmem OsaHke;2) mpu oHopMIECHUN
Ha OJIaHKE JOJHKHOCTHOTIO JIMIIA.

34. Kak odopmisieTcs: OMKHOCTH B pekBusute «[loanmucey npu noanucaHuu
JOKYMEHTA, COCTAaBJIEHHOTO KOMHCCHEH: 1) yKa3pIBalOT HE JOHKHOCTH JIUII, MOJ-
MUCBHIBAIONIUX JOKYMEHT, a UX OOS3aHHOCTU B COCTaBE KOMHCCHM;2) YKa3bIBAIOT
JOJIKHOCTH JIUI] M KX MECTO pabOTHI.

35. Uto BKIIOYAET B ceOst oTMeTKa 00 ucnoHuTene: 1) dhaMmimio, UM U OT-
YECTBO MCIIOIHUTEINS TMOJHOCTHIO;2) HOMEp TeneOoHa MCTIOTHUTENS;3) HHUIUATIBI
1 (haMUITHIO UCTIOTHUTEIS TOKyMEHTa, © HOMEp ero TenedoHa.

36. C kakoil 1eNbl0 Ha CIy>KEOHOM MHChbME YKa3bIBAIOT MHUIMAIBI, (paMu-
U0 U TenedoH UCTIONHUTEN: 1) 171 OnmepaTUBHOM CBS3U C MCHOJHUTENEM;2) IS
MPUIAHAS TOKYMEHTY FOPUINYECKON CUITBI.

37. Ecnu B pe30IIouM yKa3aHO HECKOJIBKO UCIOJIHUTENEH, TO KTO OTBEYaeT
3a BBITIOJIHEHWE TIOPYYCHUS PYKOBOIWTENS:1) JHUI0, yKa3aHHOE B CIUCKE HCIION-
HUTEJEH TEPBBIM;2) JIUIIO, OMPENEICHHOE COOTBETCTBYIOIIUM JOMOJTHUTEIBHBIM
YKa3aHUEM PYKOBOJUTENS;3) U0, KOTOPOMY MEpBOMY OyAET mepeiaH TOKYMEHT
Ha UCIIOJIHCHHUE.
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38. KakuM 00pa3om [1€7al0T OTMETKY O KOHTPOJIE3aUCIIOJIHEHUEM JTIOKYMEH-
Ta:1) obo3Hauator OykBoit «M», cioBom mnm mramnom «McnoaneHo»;2) o0o3Ha-
qaroT OykBoil «By», c10BOM mim mramnoM «BeinosHeHo»;3) 0003HayatoT OyKBOH
«K», cnoBom mnu mraMnom «KoHTpOIIb».

39. KTo moanuckiBaeT U gatupyeT pekBuU3UT «OTMeTKa 00 MCIOJHEHHUH JO-
KyMEHTa U HalpaBJICHUU €ro B JeNo»:]l) UCMONHUTENb, paOOTaBIIMNA C JOKYMEH-
TOM, WIM PYKOBOAMUTENIb €ro CTPYKTYPHOI'O MOJpa3feieHus;2) pyKOBOAUTENb
cinyx0n1 JIOVY;3) pykoBoauTenb OpraHu3aiiim.

40. BeiGepute TMpaBUIIBHO yKa3aHHbIE MUHUMAJIBHO JIOMYCTUMbBIE pPa3MeEphI
noJiel, KOTOpble YCTaHABIMBAET i ynpasiieHyeckux nokymeHtoB ['OCT:1) ne-
Boe =20 MM, BepxHee =15 MM, npaBoe =10 MM, HikHEee =20 MM;2) J1eBoe =25 MM,
BepxHee =10 MM, npaBoe =10 MM, HuxHee =10 mMm;3) neBoe =20 mm, BepxHee =10
MM, nipaBoe =15 MM, HikHee =20 mMm;4) sieBoe =30 MM, BepxHee =20 MM, IIpaBoe
=10 MM, HIkHEEe =20 MM.

41. Beibepute npaBUiibHBINA BapuaHT odopmiieHust «I puda cormacoBanus» ¢
noipkHocTHRIM jtuioMm: 1) «COT'JIACOBAHO» upexkrop OAO «Ilumot» Iloxn-
nuck B.B. Iletpos 08.04.2010; 2) «CormnacoBano» Hupexkrop OAO «Ilumor» [Tox-
nucs B.B. Iletpos 08.04.2010;3) COT'JIACOBAHO Hupexktop OAO «Ilumot»
[Toanuck B.B. Iletpos 08.04.2010.

9.6.4. IlpumepHbIi NepeYyeHb CUTYANMOHHBIX 3324 JJI AHAJIM3a KOH-
KPETHBIX CUTyalui

1. Ilpaxmuueckoe 3anamue Ne 1. Keiic «OdopmieHrne pacopsauTeIbHBIX
JOKYMEHTOBY

Onucanue:

Heo0xonuMo 03HaKOMHTBCS € TpaBWIIaMH O(DOPMIICHHS] PEKBU3UTOB, BXO-
ISUIMX B COCTaB IMpHKasza, oTpaboTaTh HAaBBIKM COCTABJICHHUS IpPHUKa3a
¥ 0COOCHHOCTU O0(DOPMIICHHUS ITUX PEKBU3UTOB.

[Ipoananu3upoBaTh oOpazeln] NpHKaza, KOHKPETHOTO aBHANPEINPHUATUS U
YCTaHOBUTH HAOOP PEKBU3HUTOB, BXOMSAIINX B COCTAaB mMpuka3a. 3yuuTs comepxa-
Hue pexkBu3uToB paznen Ne3 cranmapra ['OCT 7.097-2016. YaudbuuupoBaHHbIE
CUCTEMBI  JIOKYMEHTAIluu. YHUGUIUPOBAHHAS CHCTEMa OPTaHHU3AIMOHHO-
pacnopsAIuTeIbHON ToOKyMeHTauu. TpeboBaHus kK 0(hOpPMIICHUIO TOKYMEHTOB.

Bomnpocsl 1o keicy:

1.3anonHuTh Tabauny 1.1 ucnonb3ys maTepuan MpoaHaIU3UPOBAHHBIX J10-
KYMEHTOB.

Tabmuna 1.1
HasBanue wu ompe- | HaumenoBanne | TpeboBanus k opopMICHUIO U OCOOEHHO-
JICTICHUE  pacropsi- | peKBU3MUTA, ¢ty opopMIICHHS PEKBU3UTA IOKYMEHTA
JTUTEIIBHOTO  JIOKY- | BXOMSIIETO B
MEHTa JTIOKYMEHT
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2. CocTaBUTh IPUKA3 PYKOBOJUTENS aBUANIPEANPUATHUS O IPUEME HA padoTy.

IIpaxmuueckoe 3ansmue Ne 2. Keiic «Peructpanust JOKyMEHTOBY.
Onucanue:
HeobOxonumo oTpaboTaTh HaBbIKK OQOPMIIEHUS PEKBU3UTOB «PE30JIIO-
LUs», «PETUCTPALMOHHBII HOMEDP JTOKYMEHTa» U HAaBBIKU OQOPMIICHUS KypHaJIb-
HOU U 3JIEKTPOHHON (hOPMBI pErUCTPAllUU JOKYMEHTOB
Bomnpocsl 110 xeiucy:
1. ObopmuThb PEKBU3UT «PE30ITIOLHSI» UIs npHKasa.
2. OQopMUTH PEKBUBHUT «PETHUCTPALMOHHBI HOMEpP JOKYMEHTa» B IpPHUKa3e, aKTe,
00BSCHUTEIBHOM 3aITUCKE, 3asIBJICHUH.
3. 3aMOJIHUTD )KYPHAIbHYIO U 3JIEKTPOHHOU (popMy peructpanuu pacnopsi-
JTUTENIbHBIX TOKYMEHTOB.
IIpaxmuueckoe 3ansamue Ne 3. Keiic «Co3nanue mabi0HOB TOKYMEHTOB C
nomotisio 9BM, ux odopmiieHne U BHIBOJ Ha MEYaThy.
Onucanue
Heo0xonumMo moBTOPUTH MpaBuiia M MOPAAOK CO3JaHUSI IOKYMEHTOB C HC-
nosib3oBanreM [19BM, cozmare mabmon B8 MS WORD u orpaborath HaBBIKH
oQopMIIEHUSI OTIENIBHBIX BUIOB PACHOPSAUTEIBHBIX JOKYMEHTOB C IMOMOIIBIO
[15BM.
Bompocsl 1o keiucy:
1.CoznaTh m1abJIoOH MpHKas3a.
2.0opMUTE PEKBU3UTHI, BXOJALIMX MPHUKA30B ¢ nomompo OBM.
3. IToArOTOBUTH TOKYMEHT K I€YaTH U BBIBOJ HA I1€YaTh.

Ilpaxmuueckoe 3anamue No4. Keiic «lIpoekTupoBanue OjaHKa OpraHu3a-
11171208

Onucanue:

Heo6xonuMo otpaboTaTh HaBBIKM MPOSKTUPOBAHHUS oOOIIero OJlaHKa H
Oyanka mucbMa opranusanuu. O3HakoMuThes ¢ paszaenoM Ned cranmapra ['OCT
7.097-2016. YHudummpoBaHHbIE CHCTEMBbl JTOKYMEHTAIUU. YHUUIMPOBaHHAS
CHUCTEMa OpraHU3alMOHHO-PACTIOPSIAUTEILHON JTOKYMEHTauu. 1peboBaHuS K
opopMmieHUI0 JOKyMEHTOB. OmpenenuTs Ha0Op PEKBU3UTOB OOMIEro OlaHKa U
OJlaHKa mrchMa

Bomnpocsl 1o keicy:

1. U3yunTh HAOOp pEKBU3UTOB 00IIETO OaHKa 1 OJaHKa MMchMa U TpeboBa-
HUS K 0QOPMIICHHIO 3TUX PEKBU3HUTOB.

2. TTocTpouTh 00MIMiT O1aHK M OJaHK MUChMa OPTaHU3AIUH.

lIpakmuueckoe 3anamue Ne5. Keitic «Cnyxx0a JOKyMEHTAllUOHHOTO 0O0Oec-
MEYCHUS YTIPABICHUS.

Onucanue:

Jlenonpou3BoACTBO UM JOKYMEHTAIMOHHOE 00ECIeYeHUE YIPaBICHUS
(IOY) - 310 oTpacip neaTebHOCTH, 00eCIieunBaronas JOKYMEHTUPOBAaHUE U Op-
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raHu3alulo paboThl ¢ OPUIHMATBHBIMU JTOKYMEHTaMU. JIOKyMEHTHPOBAaHUE - 3TO
3anuch MH(MOPMAIMU Ha PA3IMYHBIX HOCHUTENSAX IO YCTAHOBJICHHBIM MPaBHJIAM.
Pe3ynpTaToM TOKYMEHTHUPOBAHMS SIBISETCS JOKYMEHT - 3a)MKCHpOBaHHas Ha Ma-
TEPUAILHOM HOCHTENIe MH(OpPMAIUs C PEKBU3UTAMMU, MO3BOJISIOIIMMU €€ UACHTH-
dbunmupoBath. PEKBU3UT - 00s13aTeNNBHBIN A1eMeHT oopMiieHHs] 0QUIIMATIBHOTO J10-
kyMeHTa. Opranuzanusi paboThl ¢ JOKYMEHTaMH - 3TO OpPraHM3alusi JOKYMEHTO-
000poTa, XpaHEHUsI W HCIOJIb30BAHUS JOKYMEHTOB B TEKYIIEH IesATeIbHOCTU
yupexaenus. JIokyMeHTO000pOT - JBUKEHUE JTOKYMEHTOB B OpraHu3aliu ¢ Mo-
MEHTa WX CO3JaHUsSl WU IMOJIyYCHHs J0 3aBEPILICHUS MCIOJHEHUS WM OTIpaBlie-
HUSL.

Bomnpocsl 1o xeicy:

1.Pa3paboTaTh ocHOBHBIE QyHKIMH cay>k0b1 IOY aBHakoMmnaHuu.

2. Onucath nMpaBa v OTBETCTBEHHOCTH ci1yx0bl JIOY aspomnopra.

Ipaxmuueckoe 3ansamue Ne6. Ketic «Opranu3zanus nH(GOpMaIMOHHO MOKUC-
KOBBIX CUCTEM U KOHTPOJISI UCIIOJIHEHUSI IOKYMEHTOBY.

Onucanue:

J1J1st BBIMOJTHEHUS] JAHHOTO 3aJIlaHusl HEOOXOIUMO U3YUYHUTh pabOTy U OpraHu-
3a1Mi0 UHPOPMAIIMOHHO MOUCKOBBIX CUCTEM U KOHTPOJS MCTOJHEHUS JOKYMEH-
TOB

Bompocsl 1o keiucy:

1.3 nepedHst JOKyMEHTOB COCTaBbTE€ HOMEHKJIATYPY €]l CTPYKTYPHOTO
noapazaenenus: [IAO aBuakommnanuu A3podIioT.

2.CoctaBbTe HOMEHKIATYPY nen (ucnonb3ys [1K) Ha obmem 6manke [TAO
aBUAKOMITaHUHM A3POQIIOT.

3.3amnonHnuTe 00JIOKKY Jiea MOCTOSHHOTO HIIM IJTUTENBHOT'O0 CPOKa XpaHe-
HUSL.

9.6.5 IlpuMepHbI epevYeHb BONPOCOB 1JIs POMEKYTOYHOM aTTecTa-
uuu B popme 3K3aMeHa

1. Yro BKITIOUAET B c€0s MOHATUE «IETOMPOU3BOICTBON.

2.C 4eM CBSI3aHO MOSIBJIICHHE MOHSATHS «JOKYMEHTAI[MOHHOE OOecleueHue
YOPaBICHUS».

3. Kakue criocoObl TOKyMeHTHpOBaHUA (3amnedariieHus nHGOpMaIii) Bam
W3BECTHBI.

4.YT0 Takoe «cucTeMa TIOKYMEHTAIlUN» U «yHU(DUIIMPOBAHHAS CUCTEMA JI0-
KYMEHTALINI.

5. Kakue 3Tansl mpoiio pa3BUTHE OTEYECTBEHHOTO JIEIONPOU3BOJICTBA.

6. B yem 0cOOCHHOCTH TPUKA3HOTO JACIIONMPOU3BOICTBA.

7. B uem ocobeHHOCTH KOJutexkckoro AenonpousBoacta (XVIII B.).

8. HazoBuTE OCHOBHBIE 3aKOHOIATEIILHBIE AKTHI, ONPEEIABILINE MOPSAIO0K CO-
cTaBlieHUs ¥ opopmiieHHs JOKyMeHTOB B yupexaeHusix X VIII B.

9. B uem 0coOEHHOCTH OpraHU3aIKy eTompon3BoAcTBa B XIX B.
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10. KakuMu myTSMH 11O PETYJIMPOBAHUE ICIOMPOU3BOJICTBA B TIEPBBIC TObI
COBETCKOU BJIACTHU.

11. Kakue TpeOoBaHUs K JOKYMEHTAM H3JI0KEHBI B 3aKOHOAATEIHHBIX aKTaX.

12. Kakue Bompockl pabOThl € JIOKYMEHTaMH pPETJaMEHTUPYIOTCS 3a-
KOHOJIaTEJIbHBIMU aKTaMHU.

13. Kakoii popmaT Oymaru peKOMeH10BaH il 0pOpMIIEHHUSI CITy>KEOHBIX J10-
KYMEHTOB.

14. HazoBuTE OCHOBHBIEC BUbI 0JIaHKOB, IPUMEHSIEMbIE B YUPEKICHUSX.

15. Ykaxure dTansl NOATOTOBKHU JTOKYMEHTA.

16. Kakue obmiue TpeOoBaHUS IPEABIBISIOTCS K TEKCTY JOKYMEHTA.

17. Kak opopmMiisieTcsi B TEKCTE CChLIIKA HA IPYTrOd JOKYMEHT.

18. B ueM npeumyIecTBa COCTaBiIeHU U O(POPMIIEHUS JOKYMEHTOB Ha KOM-
IBIOTEpE.

19. Kakue nmporpamMmbl MOTYT UCIIOJIH30BATHCS TIPU TTOJATOTOBKE TOKYMEHTOB
Ha KOMIIbIOTEpE.

20. Kakue npeumyIiecTBa JaeT KOMIBIOTEP B 0(DOPMIIEHUN TEKCTA.

21.Ha3oBute GpyHKIMH TOKYMEHTA U UX XapaKTEPUCTHKA.

22. Kakoe 3HaueHHE UMEET MOPSIOK CJIOB B CIIYKEOHBIX JOKYMEHTAX.

23. Kakue TpeOGoBaHUs TPEABABIAIOTCS K KOMIIO3UIIMM CIYKEOHBIX JOKY-
MEHTOB.

24. HazoBuTe BUABI OPraHU3alMOHHBIX JOKYMEHTOB U YKaXXUTE OCO-
OEHHOCTH UX COCTaBIEHUS U 0)OPMIICHUS.

25. HazoBuTe BHIBI pACHOPSAIUTENBHBIX JTOKYMEHTOB M YKaXUTE OCO-
OEHHOCTH UX COCTaBIEHUSA U 0)OPMIICHUS.

26. B ueM 0cOOEHHOCTH COCTABICHUS U OPOPMIIEHUS TIPOTOKOJIA.

27. B yemM 0cOOEHHOCTH COCTaBICHUS U 0OPMIICHUS aKTa.

28. Kakue TpeOoBaHus MPEABSBISIIOTCS K COCTABIECHUIO U 0OPMIICHHUIO J10-
KJIQJTHBIX 3aIHACOK.

29. Kakue TpeOoBaHMS IPEABIBISIOTCS K COCTABICHUIO U O(OPMIICHHIO
00BSCHUTEIILHBIX 3aMHCOK.

30. Kakue TpeGoBaHuUs MPEABSBISIIOTCS K COCTABIEHUIO U 0 OPMIICHUIO
cirykeOHbIX mrceM. KakoBbl pa3HOBUIHOCTH ITHCEM.

31. YKakuTe THUIOBBIE OpPraHU3ALMOHHBIE CTPYKTYPbl CIIYX OBl JI€JI0-
IIPOU3BOJICTBA.

32. KakoBBbI 11€111 ¥ 331291 CITY>KOBI ACIOMPOU3BOICTRA.

33. Kakue ocHOBHBIE (DYHKITUU BBITTOTHIET CIIYK0a JEIOMPOU3BOICTBA.

34. KakoB TOJDKHOCTHOM M YMCJICHHBIN COCTaB CITY>KOBI JISJIOTPON3BOCTBA,
KaK OH PacCUUTBIBACTCSI.

35.KakuMu  HOpPMATHBHBIMM  JIOKYMEHTaMHU  pErJaMEHTUpYeTCd  Jies-
TEJIBHOCTH CIY>KObI JEIOMPOU3BOICTBA.

36. Kakue tpeGoBanusi mpenbsBisitorcs K llomoxkenunro o cimyxOe ne-
nonpou3BoAcTBa. KakoBa cTtpykrypa tekcrta [lomoxenust.

37.Yt0 3aKkperuisieTcsi B JOJDKHOCTHBIX MHCTPYKIUSAX PAOOTHUKOB CITYKObI
nenonpou3BoacTBa? KakoBa CTpyKTypa TEKCTa TOHKHOCTHOW MHCTPYKIIUU.
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38. Kakoe MecTO 3aHMMAeT KOHTPOJb 3a UCIIOJHEHUEM JOKYMEHTOB B
YIIPABJIIEHYECKOUN AEATEIBHOCTH.

39. YTo Takoe CpOKOBBIM KOHTPOJIb U TEXHOIOTUSA €r0 BEACHUS.

40. Yo Takoe TeKYILIHM, IPEeTYIPEIUTEIBHBINA U UTOTOBBIM KOHTPOJIb.

41. Kakue GpopMbl KOHTPOJIS 3a CPOKaAMU HCIOJHEHHS JOKYMEHTOB MpUMeE-
HSIOTCS B 1€JIONPOU3BOJICTBE.

42.Yto Takoe HOMEHKJIATypa JIed U KaKOBbI 001111e TpeOOBaHUS K HEM.

43.Ha3oBuTe BBl HOMEHKJIATYP €I U MOPSIOK UX COCTABIECHUS.

44, Kak onpeaensitoTcs CPOKU XpaHEHUS AL

45.YT10 nmoHuMaeTcs 1o dKCIEPTU30M HEHHOCTH JOKYMEHTOB U OCHOBHBIE
KPUTEPUU OLIEHKH.

46.YT0 BXOIUT B 3a/1a4¥ ¥ (PYHKIIMH SKCIIEPTHBIX KOMUCCHUH.

47.Y10 BXOJUT B KOMIUIEKC paboT Mo 0(OpMIICHHUIO JIe] U KaK 0popMIIsieTcs
aKT Ha YHUUYTOXXECHHUE JOKYMEHTOB.

48. Kak opopMIIsitoTCs J1es1a BpeMEHHOT0, TOCTOSIHHOTO U 1I0JATOBPEMEHHOTO
CPOKOB CpOKa XpaHEHHMUS.

49. KakoB nops1oKk cocTaBJIeHUs, OPOpMIICHUSI OTTHCEN 1 00JIOKKH JIE.

50. KakoB nopsiiok nepeadu A€ B apXUB.

9.6.6 IlpuMepHbBIN NepevyeHb3aaay AJs MPOMEKYTOYHON aTTecTalMu B
¢opme 3x3ameHna

1.[ToaroToBUTH MpUKa3 00 YBOJIBHEHUH 3a HAPYIIEHHE TPYIOBOU IAUCITHU-
TUTMHBI PA0OTHUKA CITY>KObI aBUAITMOHHON 0€30MaCHOCTH.
2. Harmucatb OCHOBHBIE pa3zielibl, PYHKIIMH U 337241 MOJIOKEHUS O CTPYK-
TYPHOM TIOJIpa3/IeJICHUH CITYKObI aBUAITMOHHON 0€301MacHOCTH.
3. Hamucatb ocHOBHBIE pa3nienbl, PYHKIIMH U 337291 MTOJOKEHUSI O CTPYK-
TYPHOM TIOJIpa3/IeJICHUH CITYKObI TPAHCTIOPTHON 0€301MacHOCTH.
4.TloaroToBUTH aKT 00 0TKa3e pabOThI TOCMOTPOBBIX CPEICTB.
5. CoCTaBUTh MPOTOKOJI KOMUCCHH T10 PACCIEIOBAHUIO aBHAIITMOHHOTO MPO-
HCIIECTBUSL.
6. CocTaBUTh HHCTPYKIIMIO HHCTICKTOPA aBHAIITMOHHON 0€30MacHOCTH.
7.CocTaBUTh TOJDKHOCTHYIO HHCTPYKIIMIO Ha4alIbHUKA CITYKObI aBUAIIMOH -
HOM 6€30MacHOCTH.
8. CocTaBUTH MPOTOKOJI PACCIICIOBAHUS HAPYIICHUS TPYAOBOU TUCITUTIIH-
HbI HHCIIEKTOPOM CITy>KObl aBHAITMOHHOI 0€30MaCHOCTH.

9. CocTaBUTH aKT AKCIIEPTHOU OLICHKHU Mepeaun Je] Ha apXUBHOE XpaHe-
HUE.
10.IToaroToBUTH MPHUKaA3 O NOOLUIPEHUH JTUYHOIO COCTABA MPEANTPUATHS
10. MeToanueckue PpeKOMEHIANMU UIT O0YYAIOIIUXCANO OCBOEHUIO

AUCIUTITHHBI
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N3yuenne aucuumiausbl «J[oKyMeHTOOOOPOT U JEIOMPOU3BOACTBO» O0yYa-
FOIIMM OpPTraHU3yeTCs B BUJAE JIEKIMU, MPAKTUYECKUX 3aHIATUA U CAMOCTOSTEIIbHOU
paboThl. [IpoAOMKUTETBHOCTh U3YYEHUS! TUCIUIUIMHBI — OJIUH CEMECTp. Y POBEHb
M KaueCTBO 3HAHUM OOyYaroUIMXCsl OLIEHUBAIOTCS MO pe3ysibTaTaM TEKYIIEro KOH-
TPOJIsi YCIIEBAEMOCTH Y MIPOMEXXYTOYHOM aTTeCTAI[MU MO UTOTaM OCBOCHHUS JTUCIIH -
IUTMHBI B BUJIE DK3aMeHa.

Jlexuust — ocHOBHasi (popMa CUCTEMATUYECKOT0, MOCIE0BATEILHOTIO YCTHO-
ro U3J0KEeHHsS yuyeOHOro Marepuana. UteHue JeKIui, Kak MpaBUiio, OCYIIECTBIIS-
eTcsi HamOoJiee Mpo(ecCuoHaIbHO MOATOTOBICHHBIMU MPENOIaBaTeIsIMU YHUBED -
cuteta. OCHOBHBIMHU 3aJ]a4aMU JICKIIUI SBIISTFOTCS :

— O3HAKOMJICHHE OOYYaroNIuXCs C LEIsIMH, 3aJladaMi U CTPYKTYpPOM u3yda-
€MOU JAUCIUILIUHBI, €€ MECTOM B CHUCTEME HAyK U CBS3SIMHU C JPYTUMU JUCHIUTLIN -
HAMU;

— KpaTKoe, HO, MO CYIIECTBY, U3JI0KEHHE KOMILJIEKCAa OCHOBHBIX HAYUHBIX
MOHSTUH, TTIOAX0I0B, METOOB, IPUHITUIIOB JAHHOW JTUCIUIUIUHBL;

—KpaTKoe H3JIOKEHHWE HauOoyiee CYIIECTBEHHBIX IOJOXKECHUH, PACKPBITHE
OCOOCHHO CJIOKHBIX, aKTyaJIbHBIX BOIPOCOB, OCBECIICHHE JUCKYCCHUOHHBIX TIIPO-
OaeM;

— OMpeNeSieHHe TEPCIEKTUBHBIX HAIMpaBJICHUM JaJbHEHIIETO0 pPa3BUTHS
HAy4YHOT'O 3HAHMS B JJAHHOW 00JIaCTH COIUAIBHO-3KOHOMUYECKON JeATeIbHOCTH.

Jlexiuu MOTUBHPYIOT 00YYaIOIIErocsi Ha CaMOCTOSITENIbHBIN MOUCK U U3y4e-
HUE HAYYHOH W CHNEUHAIBHON JIMTEPATYPHl U APYTUX UCTOYHUKOB IO TEMaM JIHC-
[IUIUIMHBI, OPUEHTUPYIOT Ha BBISBICHHE, (OPMYIMPOBAHUE M UCCIEIOBaHUE
HauboJee aKTyalbHBIX BOMPOCOB M MpOOJieM, HAa KOMIUIEKCHBIM aHaIU3 COIUab-
HO-3KOHOMHUYECKHX SIBJICHUI U MPOLIECCOB, HA AKTHUBU3ALMIO TBOPYECKOTO Havala
B U3yYEHUH TUCIUIUIUHBI.

B xone u3ydeHus MUCHUIIIUHBI «/]OKyMEHTOOOOPOT U ACIOMPOU3BOICTBOY
POBOASATCS KaK TPAJAUIMOHHBIE JIEKIUU, B XOJ€ KOTOPBIX HCIOJb3YIOTCS MPEUMY-
IIECTBEHHO Pa3bsICHEHUE, WIUTIOCTPALIUS, ONTMCAHNUE, TPUBEJICHUE TPUMEPOB, TaK U
poOJIeMHbBIC, XapaKTePU3YIOIIHECs] BCECTOPOHHUM aHAJIU30M SIBICHUH, HAYYHBIM
MOMCKOM HCTHUHBI. [IpoOsieMHast JEKUUs ONMUPAeTCs Ha JOTHUKY IMOCIEeA0BATEIbHO
MOJICIIUPYEMBIX TPOOJIEMHBIX CUTYAIMi MyTeM MOCTAaHOBKHU MPOOJIEMHBIX BOIPO-
COB WJIH TIPEIBSIBICHUS MPOOJIEMHBIX 3a1a4. [IpobieMHas cutyanus — 3TO CIOXK-
Has, TPOTUBOPEUNBas 0OOCTAHOBKA, CO3/]aBaeMasi IyTeM MOCTAaHOBKH MPOOJIEMHBIX
BOIIPOCOB (BBOJHBIX), TPeOyIOIas akTUBHOM MMO3HABATEIILHON JCSITEIIBHOCTH 00y -
YalolUXCs JJIsl €€ MPaBUJIbHOW OLIEHKU W paspeuienus. [IpobGiaeMHubIii Bompoc co-
JIEPKUT B cebe JMAIIEKTHUECKOe TMPOTUBOPEUrE W TpeOyeT NIJisi pa3penicHus He
BOCIIPOM3BEAECHUS W3BECTHBIX 3HAHM, a Pa3MBIIJICHUS, CPABHEHUS, TOMCKA, MPHU-
oOpeTeHMs] HOBBIX 3HAHWN WU IPUMEHEHHS TTOJyUYCHHBIX paHee.

3HaYMMBIM (PAaKTOPOM ITOTHOIICHHON M IIJI0JIOTBOPHOM paboThI oOydarolie-
rocsi Ha JIGKIUU SIBJIAETCS KyJIbTypa BelleHUs] KOHcIekTa. [IpuHiunuanbHo HeBep-
HbIM, HO TMOJYYMBIIMM B Hall€ BPEMs JIOCTATOYHO MIMPOKOE pPaclpOCTpPaHEHHUE,
SIBJISIETCS. OTHOILIEGHUE K JICKIMHM KaK K <«JIMKTAHTY», KOTOPBII 00ydaroniuics Mo-
KET aKKypaTHO U JIOCIOBHO 3anucarh. Ciyiias JeKIU0, HEO0OX0JUMO HaYyUUThCS
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BBIJICJISATh U (PUKCUPOBATH €€ KIIFOYEBbIE MOMEHTHI, 3alIUChIBas MX 00jee YETKO U
BBIIEJISASI KAKUM-TTMOO cr1ocoOOM U3 00IIEero TeKCTa.

[Tone3Ho NpUMEHATh KaKy0-Tu00 YI00HYI0 CUCTEMY COKpAIEHUN U YCIOB-
HBbIX 0003HauYe€HUM (U3 U3BECTHBIX WM BBIPAOOTAHHBIX CAaMOCTOSITENRHO). [Ipume-
HEHHUE TaKOW CHCTEMBbI MIOMOXET 3HAUYUTEIbHO YCKOPUTH MPOLIECC 3aNUCH JICKIIUH.
KoHcnekT nekiuu npeanoYTuTesIbHO MUCaTh B OJTHOU TETPajd, a HE Ha OTACIbHBIX
JUCTKAaX, KOTOpPbIE TIOTOM MOTYT 3aTepsAThbcs. Takke s 3alMucu TEKCTa JICKI[UU
MOHO BOCTOJIb30BaThCsl HOYTOYKOM, WJIM IJIAHIIETOM. PekoMeHayeTcss B KOH-
CIIEKTE JIEKIINI OCTaBJIITh CBOOOJAHBIE MECTa, WU MOJIs, HAIpUMeEp JIJIsi TOro, YTO-
OBl ObLJIa BO3MOXHOCTh 3alTUCH HEOOXOAMMOUN HH(pOpMAIuu Mpu padoTe HaJ Ma-
TepuasaMu JEKIIHM.

[Ipu BeneHUU KOHCHEKTA JICKIIUM HEOOXOAUMO YETKO (DUKCUPOBATH PYOpH-
KalMIo MaTepualia — pa3rpaHuYeHUE pasiesioB, TEM, BOIIPOCOB, maparpadoB U T. 1.
O06s3aTenbHO CiienyeT JenaTh CcreluaibHble TOMETKH, HAallpuMep, B ClIydyasX, KO-
rja Kakoe-In0o ompejiesieHne, MOJ0KEHUE, BBIBOJ OCTAIUCh HESICHBIMU, COMHH-
TeIbHBIMU. BhIBaeT, 4TO MaTepHasl He yCIeNH 3amucaTh. Torjaa Takke He0oOX0IuMOo
clenaTh COOTBETCTBYIOIINE ITOMETKU B TEKCTE, UTOOBI HE 3a0bITh, B JaJbHEUIIIEM,
BOCITOJTHUTH 3Ty HHGOPMAIIUIO.

KadecTBeHHO caenaHHBIA KOHCHEKT JICKIIUM TIOMOXKET OOydJaronuMcsl B
IPOIIECCE CaMOCTOSITEILHON PabOThI, MOJATOTOBKE K MPAKTUUECKUM 3aHATUAM (ce-
MUHapaMm), BBITIOJIHEHUH IOMAIIHUX 3aJIaHUi, IPU MOJATOTOBKE K C/1aue HK3aMeHa.

[IpakTuyeckue 3aHATUS MO AUCHUILIUHE «JlOKYMEHTOOOOPOT U JEIONPOU3-
BOJICTBO»ITPOBOJISATCS B COOTBETCTBHHM C y4e€OHO-TEMATHYECKHUM IUIAHOM IO OT-
nenbHbIM TrpynmnaM. Llens mpakTUyYecKux 3aHsITHH — 3aKperuTh TEOPETHUECKHE
3HAHMSI, MMOJYYEHHbIC CTY/IEHTaMH Ha JICKIUAX U B PE3YJIbTaTe CAMOCTOSITEIIbHOTO
U3YYECHHsS] COOTBETCTBYIOIIMX pa3/IeIoOB PEKOMEHIYyeMOW JIUTEpaTyphl, a TaKKe
nproOpeCcTH HayaIbHbIC TPAKTUYECKUE YMEHHS U HABBIKH, OMTMCAHHBIC B 1. 3.

Tembl TpakTUYECKUX 3aHATHI 3apaHee cOOOIAIOTCs 00yUaIOIIUMCS ISl TO-
ro, YTOOBl OHM MMEIU BO3MOKHOCTH MOATOTOBUTHCA U MPOpaboTaTh COOTBETCTBY-
IOII[ME TEOPETUUYECKHE BOMPOCH! NUCIMIUIMHEI. B Hadane KaKqoro mpakTuuecKoro
3aHATHS MPEToaBaTeNb KPATKO JOBOAUT J0 OOYyYaroOUIUXcs Ieib U 3a/1auu 3aHs-
TUSL U o0palnaeT BHUMaHuEe 00yJaronuxcsi Ha HauOoJiee CII0KHBIE BOIIPOCHI, OTHO-
CAILIMECS K U3y4aeMOM TEME.

B pamkax mpakTH4ecKOTO 3aHATHS O0ydaromuecs OOCYKIAIOT JOKJIAIbI U
JUCKYCCHOHHBIE BOIPOCHI, PEIIAIOT 3aJa4yd M KEUChl CAMOCTOSTENIBHO WU MOpPH
MOMOIIY TIPETIoAaBaTeNsl, a TAKKE BBITIOJHAIOT TeCThl. [IpenogaBarens, kak mpa-
BUJIO, BBICTYIIAET B POJIM KOHCYJIbTAHTA MPU PEIICHUM 3a7a4 U KEHCOB, OCYIIECTB-
JII€T KOHTPOJIb MOJIYYEHHBIX 00y4aIOUMHUCS PE3YIHTATOB.

Ha ycmotpenune npenogaBaTesns (Wi 1O JKEJTaHUIO 00YyJaromierocs) K J0CKe
BO BpeMs MPAKTHUECKOTO 3aHATHS MOXET OBITh MPUTJIAINICH OOYYarOIIUACS IS
OoOBSICHEHHS pEIIeHUs 3aJadd, Keica, AOKIanga mo BompocaM Tembl. [lo mToram
MPAKTUYECKOTO 3aHATHS MPETO0IaBaTelb MOKET BBICTABISITH B JKYPHAJ TPYIIITHI
MOJTyYEHHbIE 00yUYarOIIUMUCS OaJIIIbI.
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OtcyTcTBHE OOY4YaIOIIUXCA Ha 3aHITUSX WU UX HEAKTUBHOE y4yacTHe Ha
HUX MOXET OBITh KOMIIEHCHUPOBAHO CAMOCTOSITEIBHBIM BBIMIOJHEHHEM JOTOJIHU-
TEJIbHBIX 3aJaHUN U MPEACTABICHUEM UX Ha MPOBEPKY MPEMNOIaBaTENIO C BHICTAB-
JIEHUEM OaJlJIOB.

B coBpeMeHHBIX yCIOBHUAX Mepesl 00yJarolmUMUC CTOUT BaKHas 3ajada —
Hay4uTbcs paboTaTh ¢ MaccuBaMu HHPopMmanuu. OOydaromumcs HEe0O0XO0IUMO
pa3BuBaTh B ceO€ CIIOCOOHOCTh U MOTPEOHOCTh MCIOIB30BaTh AOCTYIIHbIE UH(DOP-
MaIlMOHHBIE BO3MOXHOCTH U PECYPCHI JJI TTOMCKAa HOBOT'O 3HAHUSI M €ro pacrpo-
ctpaHeHus. OOyyaromumMcs: He00X0IUMO HAYyYUThCSl YIPABJISATH CBOEH HccieaoBa-
TEJILCKOUW M TTO3HABATEILHOM JIEATEIIbHOCTHIO B CUCTEME «MH(OpMaIus — 3HAaHUE —
undopmanusi». [Ipexae Bcero, s JOCTUKEHUS dTON 1IEIH, B By3€ OpraHU3yeTcCs
caMocTosiTelIbHas pabota oOywarommuxcs. Kpome Toro, coBpemeHHoe oOydeHUE
(cTranmapThl, yueOHbIC TIJIAHBI) MPEJIOJaraeT, YTo CyIIeCTBEHHYIO YaCTh BPEMEHU
B OCBOCHHMHM Y4e€OHOW NUCIUIUIMHBI OOYYaIOIIMICS MPOBOAUT CaMOCTOSATEIBHO.
[IpuHATO cunuTaTh, YTO TAaKOH METOJ OOYyYEHUS JOKEH CIIOCOOCTBOBATH TBOPUE-
CKOMY OBJIQJICHUIO O0YYAIONUMHUCS CIICIIUAIbHBIMUA 3HAHUSMU U HaBBIKAMU.

Llenpio camMOCTOSTENLHOM pabOThl 00YYAIOUIUXCS MPU U3YYCHHH Y4eOHOM
TUCHUTUTMHBI«OpraHu3aius JeJIONPOU3BOJICTBA HA MPEANPUITHHSIBISETCS BhIpa-
00TKa UMM HaBBIKOB Pa0OTHl C HOPMATUBHO-TIPAaBOBBIMU aKTaMH, HAYYHOU U y4eo-
HOM JHUTEpaTypol, APYrUMU HMCTOUYHHMKAMH, MaTepHalaMd SKOHOMHYECKON U
yIPaBIEHYECKON MPAKTHKH, a TAKKE Pa3BUTHE y O0YYAIOMINXCA YCTOWYUBBIX CIO-
COOHOCTEH K CaMOCTOSITEIbHOMY U3YYEHHIO U 00paboTKe MmosiydeHHOU HH(popma-
1017178

B mporecce camocrosiTenbHOW paboOThl 00yYarONIMIiCS JOHKEH BOCIPUHU-
MaTh, OCMBICIIUBATh U YIAyOJsTh MONTyYyaeMylo WH(OPMAIUIO, pellaTh MpaKTHye-
CKHE€ 3aJlay, aHaJM3UPOBATh CHUTYallUH, MOATOTABIUBATH JTOKIAIbl, BBHIMOIHATH
JIOMAIlIHAE 3aJjaHusl, OBJaJeBaTh MPO(ECCHOHATHFHO HEOOXOAMMBIMU HABBIKAMU.
CamocTosTenbHass paboTa 00ydJaroIerocss BECbMa MHOTooOpas3Ha U CojepKaTellb-
Ha. OHa BKJIIOYAET CIAEAYIOUIME BU/IbI 3aHSATUN:

— CaMOCTOSATENbHBIN TOAO0p, H3yYeHHE, KOHCIIEKTUPOBAHMUE, AaHAJIN3
y4e0HO-METOUYECKON W HAYYHOU JHUTEPATYphl, MEPUOANUECKIUX HAYYHBIX W3/1a-
HUW, HOPMATHUBHO-TIPABOBHIX JOKYMEHTOB, CTATHCTUYECKOW HH(OpMAIUU, YUeT-
HO-OTYETHOU MH(pOpMaIuu, coepKaiieics B JOKyMEHTaX OpraHu3aIui;

— UWHIUBUIyallbHas TBOpYEcKas paboTa MO OCMBICIECHUIO COOpaHHON WH-
dbopmMaiu, MPOBEICHUIO CPABHUTEIBHOTO aHAIM3a U CUHTE3a MAaTepUasoB, MOY-
YEHHBIX U3 PA3HBIX UCTOYHUKOB, MHTEPIPETAIIMU WH(OPMAIUH, BEITIOJHEHUE J10-
MAaIlHUX 3aJIaHUM;

— 3aBEpHIAIOIIMKA 3Tall CaMOCTOSTEIBLHONM PadOTHI — MOJTOTOBKA K CAade
AK3aMEHa MO0 JHUCIUIUIMHE, Mperoiararonas HHTErpaluilo U CUCTEeMaTU3ALMIO
BCEX MOJYYCHHBIX MPU U3YYCHUHN YUCOHOU MUCIUTIITUNHBI 3HAHUH.

CrnenoBaHue NMPUHLKNAM CUCTEMATUYHOCTU U MOCIEI0BATEIbHOCTH B CaMO-
CTOSITEIbHOM paboTe COCTaBIsAET HEOOXOUMOE YCIOBUE €€ YCIEIIHOTO BBIMOJIHE -
Husg. CUCTEeMAaTUYHOCTh 3aHATUM MpeJnoiaraeT paBHOMEPHOE, 10 BO3MOKHOCTU B
COOTBETCTBUH C TII. 5.2, 5.4 u 5.6 nacrosmeit PIIJI, pactipenenenune oobema pabdo-
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Thl B TE€YEHHE BCETO MPEIYCMOTPEHHOIO YU€OHBIM IUIAHOM CPOKa OBJIAJICHUS JaH-
HOM AucuuIuinHOM. Takol moaxoxd mo3BosisieT u30exaTh AeduunTa BpEMEHH, Ie-
pPErpys3oK, CIEIIKHA U T. II. B 3aBEPLIAIOIIUN [EPUOJ M3YyYEeHUSA NUCLUHUIUIMHBL. 1]o-
CJIEI0BAaTEIbHOCTh PA0OTHl O3HAYaeT MPEEMCTBEHHOCTb M JIOTUKY B OBJIAJICHUU
3HAHMSIMU 10 JUCHUIUIMHE. J{aHHBI NPUHLMI HW3HAYAJIBbHO 3aJI0KEH B y4eOHOM
IJIaHE MPU ONPENEICHUH OYEPEIHOCTH U3YUEHUS TUCIUIUIMH. AHAIIOTMYHBIA N0 -
X0l IIPUMEHSETCS IIPU ONPEACIICHUN IIOCIEA0BATEILHOCTH B U3YYEHUHU TE€M JHC-
LUIJIVHBIL.

B mpouiecce nzydeHuss TUCHUIUIMHBL «J{OKyMEHTOOOOPOT U JEI0NPOU3BO/ -
CTBO» BAaXHO IIOCTOSIHHO MONOJIHATH U PaclIMpsATH CBOU 3HaHUsA. M3ydyeHue peko-
MEHJIOBaHHOW JIUTEPATypPhl U APYTHMX UCTOUYHUKOB MH(MOPMAIUU SIBISIETCS BAXKHOU
COCTaBHOM YaCThIO BOCHPUATHSA U YCBOEHHUS HOBBIX 3HaHUU. Kpome Toro, HeoOxo-
JMMO OTMETHUTB, YTO, B OIPEJIEIIEHHOM CMBICIIE, KAUECTBEHHBIN YPOBEHb BCEU ca-
MOCTOSITEJIbHOM paboThl 00YYAIOIIErocs: ONpeIEesSeTCs ypOBHEM CAMOKOHTPOJIS.

Tekymuii KOHTPOJb 3HAHUM CTYJIEHTOB OCYIIECTBISIETCS B CJEAYIOIIMX
dbopmax:

— 10 UTOTaM paboThl Ha MPAKTUUECKUX 3AHITHIX;

—  UTOT'M TECTUPOBAHUSI;

—  II0 UTOTaM BBITIOJIHEHHUE CAMOCTOSATEIbHON PabOTHI.

B Metoauke npenogaBaHusl JUCHUIUIMHBI YYUTHIBAIOTCS (hopma oOydeHws,
CHEIUANTBHOCTD U CHIEIUATN3AUS CTYACHTOB CIEAYIOIIUM 00pa3oMm:

—  BKJIFOYEHHE COOTBETCTBYIOLIUX TEM B COJIEPKAHUE JUCLIUILIVHBI,

— YYMUTBIBAETCS IOArOTOBKA, IOJYYECHHAs CTYACHTaMH B paMKax IUCLH-
IUTMHBI «ABUAITMOHHOM 0€30MaCHOCTH.
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